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1. O6mme noJioKeHUs!

1.1. Hacrosmee Ilomoxenue o Oubnmorexe pa3paboraHo B cooTBeTcTBHH ¢ DemepanbHbBIM
3akOHOM Ne273-@3 ot 29.12.2012 «O6 obpasoBanuu B Poccuiickoit Penepanuny» ¢ U3SMEHEHUSIMHU Ha
29 nexabps 2022 rona u @enepanbabM 3akoHOM 0T 29.12.94 Ne 78-®@3 «O 6ubnuoreunom aene» (B
penakiuu ot 11 utons 2021 roxa), ¢ yquoM ®enepanpHoOro 3akoHa ot 25 urong 2002 r. Ne 114-03 «O
IIPOTUBOJCHCTBUM 3KCTPEMHUCTCKOM IEATEIBHOCTH» C HM3MEeHeHusMH Ha 28 nekabps 2022 ropa,
Vcrabom MBOY «Cpeanss mxona Ne2» r. KoapuyrdHO u APyrHX HOPMATHBHBIX IIPaBOBBEIX AKTOB
Poccuiickoit @eneparuu, periiaMeHTHPYIOIIUX AESITENbHOCT 001e00pa3oBaTeIbHBIX OpraHu3aIlii.

1.2. Jlannoe ITomoxxenue o Oubmmoreke ImKoybl (manee - ITomoxeHue) 0003HAYAET OCHOBHBIE
IPUHLHMIBL, 330aud ¥ (QyHKUMHM OMOIMOTEKH B IIKOJIE, ONpPENENseT OpPraHW3alMi0 JeATEbHOCTH,
ylIpaBlIeHHE, MOPAAOK IOJb30BAHMS IIKOJBHON OHOIMOTEKOH, a Takke periiaMeHTHpyeT IpaBa U
00s13aHHOCTH IOJIb30BaTeNe U PaOOTHIUKOB OUOIHOTEKH.

1.3. Hacrosmee Ilonoxenue  pernmameHtupyer pabory u  ¢yHKuuum  O6ubmmorexu
obmeobpazoBaTenbHON OpraHU3alMi, KOTOpas CIOcOOCTBYeT (OpPMHPOBAHHMIO KYJIBTYPHl JIAYHOCTH
ydaliuxcs INKOJBI M II03BOJIIET IIOBBICHTH 3(P(PEKTHBHOCTH HHGOPMAIMOHHOIO OOCITYXHBAHUA
o0pa3oBareIbHOM, BOCIIUTATENbHOM JESTETBHOCTH.

1.4. Hacrosmee IlonoxxeHne sBiIseTCS JIOKAJbHBIM HOPMAaTHBHBIM aKTOM IIKOJBI M OIpPEAENISIeT
ypoBeHb TpeboBaHWii Kk OHONIMOTEKE KaK K CTPYKTYpPHOMY IOJpa3lielIeHHI0 00pa3oBaTeabHOMN
OpraHH3alHUu.

1.5. IllxonpHas OubnmoTeka SABISETCS CTPYKTYpHBIM IIOApa3JelieHHEM 00pa3oBaTe/IbHON
OpraHu3ali{, Y4YacTBYIOIOMM B 00pa3oBaTeJIbHOW, BOCHHMTATEIBHOM HEATENBHOCTH B LEIAX
obecrieueHHs] IMpaBa YYaCTHUKOB 00pa3oBaTEIbHBIX OTHOIIEHWH Ha OeclylaTHOE I10JIb30BaHHE
6ubIHOTEeYHO- HHPOPMAIUOHHBIMH PECYPCaMH.

1.6. JlesarenpbHOCTh OMOMMOTEKM IIKOJIBI OPraHHU3YETCS M OCYILIECTBIIAETCA B COOTBETCTBHH C
POCCHUCKAMH KYJIBTYPHBIMH H 00pa3oBaTeNIbHBIMH TPaIUIMSIMH, a TaKXKe CO CJIOXHBIIMMCS B
00IIIecTBe HICOJIOTHYECKHM U TOJIMTHYECKUM MHOrooOpasueM. O6pa3oBaTenbHas ¥ IIPOCBETHTEIbHASL
byukuum  GubnuoTeku ~ OasMpyoTCS ~HAa  MAaKCHMaJbHOM  HCIOJB30BaHHM  JIOCTHIKECHHH
00IIeYeIoBeYeCKO KyJIbTYphl, oOecmedynBaeTcs Yy4eOHBIMH, METOJUYECKHMH M CIIPaBOYHBIMH
JOKYMEHTaMH.

1.7. llkonsHas GuGIHOTEKa DOCTYNHA M OecIUaTHA JUld YMTaTeNeH, 00yJaromuxcs, yquTenen u
Jpyrux pabOTHUKOB 0Opa3oBaTejbHOM OpraHM3allud. YIOBJIETBOPAET 3allpoCHl POMHUTEIEH Ha
JIUTEPATYPY IO IEAAroruKe ¥ 06pa3oBaHHUIO C YYETOM UMEIOIIHXCS BO3MOXHOCTEH.

1.8. Llenm mxonbHOM GuOIHOTEKH - HOpMHEPOBaHHE OOLIEH KyIbTYphl JIMYHOCTH OOYyYarOIIuXCs
Ha OCHOBE OcBOeHHs DeepalbHBIX IOCYIapCTBEHHBIX 00pa30BaTe/IbHBIX CTaHAApTOB, CONCPXKAHHS
0061e06pa3oBaTebHBIX IPOrpaMM, MX aanTalsd K JKM3HM B OOINECTBE, CO3JaHHEC OCHOBBI A
OCO3HAaHHOT'O BEIOOpA M MOCJIEAYIOIIEr0 OCBOCHHS MpodecCHOHANBHBIX 00pa30BaTe/IbHBIX IIPOrpamMM,
BOCIIHTaHHE IPaX<IaHCTBEHHOCTH, TPYAOMIO0Hs, yBaXKeHHs K IpaBaM H cB0oGo/IaM 4YeTIOBeKa, JHOOBH K
OKpy>Xarolei npupose, Ponuue, cembe, popMUpOBaHHE YCTAHOBKH HA 370POBBIA 00pa3 JKU3HH.

1.9. BubnuoTeka pYKOBOJACTBYETCS B CBOEH mesTelnbHOCTH. IlonoxenweM, (enepanbHBIMH
3aKOHAMH, yKa3aMu W pacropsbkeHusiME IIpesunenta Poccuiickoi-@enepaiyy, IOCTaHOBICHUAME H



pacniopsbxenusamu IlpaButensctBa Poccuiickoit deaepannu U UCIIOTHUTEIBHBIX OPraHOB CYOBEKTOB
Poccutiickoit deneparuu, penieHUsIMA OpTraHa yIpaBJICHHs 00pa30BaHUEM U Y CTaBOM
00pa3oBaTeNbHON OpraHU3AIIH.

1.10. Mopsaok goctyna kK OMOIMOTEYHBIM (DOHIIAM U APYroi OubInoTeyHoi napopmarum,
NepeueHb OCHOBHBIX YCIYT U YCJIOBHS UX HPEJI0OCTaBICHHUS OMOINOTEKaMU ONIPEACIISIIOTCS B
[IpaBunax monbp30BaHUs OMOIUOTEKOM.

1.11. Obpa3oBarenbHasi OpraHU3alMs HECET OTBETCTBEHHOCTh 3a JOCTYITHOCTh W KadeCTBO
OnOIMOTeYHO-MH(GOPMAITMOHHOTO OOCTY)KHUBAHHS OUOIMOTECKU.

1.12. Opranuzanus 00CITyXKMBaHHUS YYaCTHUKOB 00pa3oBaTEIbHON AEATEIBHOCTH IPOU3BOIUTCS B
COOTBETCTBHUH C MPaBWIAMHU OXpaHbl TPyAa U MOKAPHOH 0€30MacHOCTH, CAHUTAPHO-THTHEHUYECKIMU
TpeOOBaHUSIMH U HOPMaMHU.

2. IlpuHUMIBI 1eSTeJbHOCTH IIKOJIbHOH 0M0/IH0TEeKH

2.1. [lesaTenbHOCTh IIKOJHHOW OWOJMOTEKHM OCHOBBIBAa€TCS Ha MPUHLUNAX JIEMOKPAaTHH,
ryMaHu3Ma, OOIIEOCTYIMHOCTH, MPHOPHUTETa OOIICUEIIOBEUYECKUX LEHHOCTEH, TpakJaHCTBEHHOCTH,
CBOOOHOTO Pa3BUTHUS JIUYHOCTH.

2.2. B Oubnworeke 3ampemiactcss UW3JaHUE W PACHpPOCTPAHEHUE IMEYATHBIX,  AY/AHO-,
ayIUOBU3yallbHBIX W HMHBIX MAaTepuasoB, COJAEpXKAIIMX XOTs OBl OAMH U3 IPU3HAKOB,
MPEAYCMOTPEHHBIX YacThio mnepBoi cratbl 1 denepanbHoro 3akona ot 25 uronst 2002 r. Ne 114-03
«O MPOTUBOACHCTBUN IKCTPEMUCTCKON JIEATEILHOCTH (C M3MEeHEeHHAMU Ha 28 nexadps 2022 roaa).

2.3. B cootBerctBuu co cT. 13 denepanphoro 3akona Ne 114-®3 k TakuM MaTepranaM OTHOCSTCS:

- MaTepuasbl, TMPU3BIBAIOIIME K OCYIIECTBICHUIO HKCTPEMHUCTCKON JAEATEeIbHOCTH JHOO
00OCHOBBIBAIOIINX HJIM ONPABIBIBAIOIINX HEOOXOMMOCTh OCYIIECTBICHUS TAKOH JIEATEILHOCTH;

- myOJuKanuu, OOOCHOBBIBAIOIIME WM ONPaBABIBAIOIIME HAIMOHAIbHOE M (WJIHM) PacoBOe
IIPEBOCXOJICTBO JMOO OIMpaBAbIBAIOLIUE MPAKTUKY COBEPIICHHS BOCHHBIX WM MHBIX HMPECTYILICHUH,
HaNpaBJICHHBIX HA IOJHOE WJIM YaCTUYHOE YHUYTO)KEHHE KaKOW-TMOO0 STHUYECKOH, COLMAIbHOM,
pacoBOil, HAIMOHAJILHON WJIM PEIUTHO3HON IPYIIIIBI;
o(uLmanbHBIe MaTepHaiIbl 3alpeIeHHbIX SKCTPEMUCTCKUX OpraHu3alni;

- MaTepuaibl, aBTOpaMH KOTODPBIX SBIAIOTCA JIMIA, OCYXJEHHblE B COOTBETCTBUU C
MEXYHapOAHO- NIPAaBOBBIMU aKTaMH 3a MPECTYIJIEHUS NPOTUB MUpPA U YEJIOBEUECTBA U COJEPIKAIUE
MPU3HAKH, IPETYyCMOTPEHHBIE YaCThIO NIEpBOM cTaThu 1 HacTosiero denepaibHOIO 3aKOHA;

- Jqo0ble  HHBIE, B TOM 4HCI€ AaHOHUMHbBIE, MaTepuaibl, COJep)Kallhie MPU3HAKH,
MIpelyCMOTPEHHBIE YaCThIO MEepBOM cTaThi 1 HacTosero deaepanbHOro 3aKOHa.

2.4. Ha Teppuropun Poccuiickoil ®@enepanuu 3anpemaercs pacupoCTpaHEHHE SKCTPEMHUCTCKUX
MaTepUasIoB, a TaKXKe MX MPOU3BOJICTBO UM XpPaHEHHE B LIETSAX PACHpPOCTPAHEHUS, 32 UCKIIOUEHUEM
cllyyaeB, TpelyCMOTPEHHbIX (elepallbHBIMU  3aKOHaMH. B ciyyasix, MNpeayCMOTPEHHBIX
3aKoHOmarenbcTBOM Poccuiickont ®enepanuu, NPOU3BOACTBO, XPAaHEHHE WIM PACHpOCTPAHEHHUE
HKCTPEMHUCTCKUX MAaTEPUAJIOB SIBJISETCS MPAaBOHAPYILIEHUEM U BJIEYET 32 COOON OTBETCTBEHHOCTb.

NudopmanonHble MaTepuabl MPU3HAIOTCSA SKCTPEMUCTCKUMU (ellepalibHbIM CYJIOM [0 MECTY MX
OOHapy>KEHHsI, PACIIPOCTPAHEHHsI MM HaXOXJEHUS OpraHU3alMM, OCYIIECTBHMBILIECH NpPOU3BOJCTBO
TaKMX MAaTepuajoB, Ha OCHOBAHWU 3asBIIEHUS MPOKypopa WM TpU TPOU3BOJCTBE IO
COOTBETCTBYIOLIIEMY  Jedy 00  aAMMHUCTPATHBHOM  NPAaBOHAPYIIEHUH,  IPAXKITAHCKOMY,
aJIMMHHUCTPaTUBHOMY UJIU YTOJIOBHOMY Y.

O/HOBpPEMEHHO C pelleHHeM O TNPU3HAHUKM HH(OPMAIIMOHHBIX MaTEpPHAJIOB SKCTPEMHCTCKUMHU
CyJIOM TIPUHUMAETCS PEIICHUE 00 MX KOH(PUCKAIIIH.

Konust BcTynuBIIero B 3aKOHHYIO CHJIy PEIISHHUS O MPU3HAHUM MH()OPMAIIMOHHBIX MaTepUaoB
SKCTPEMHUCTCKUMH M HKCTPEMUCTCKHE MaTepHalibl HANpaBIsIOTCA CYIAOM B TPEXJHEBHBIH CpPOK B
(benepanbHBII Oprad rocy1apcTBEHHON PErHCTPALIUU.

®denepanbHbId OpraH rocyJ1IapCTBEHHON PETUCTPAIMM Ha OCHOBAaHUM PEIICHUS Cylla O MPU3HAHUU
MH(POPMALIMOHHBIX MAaTEepHUajoB JKCTPEMHCTCKMMH B TEYCHHE TPHUALATH [THEH BHOCUT HX B
(benepanbHBIN CIMCOK SKCTPEMUCTCKIX MaTEPUAJIOB.

[Topsimox BeneHust (¢enepaabHOrO CHUCKA AKCTPEMHUCTCKMX MAaTEepHalioOB  YCTaHABIMBAETCS
(benepanbHBIM OPraHOM T'OCYIaPCTBEHHON PErHUCTpaIUu.

B nomerennu 6ubnuorexu pasmeniaercss deaepaibHblid CIHCOK SKCTPEMHUCTCKOM TUTEpaTypHl,



YTBEPkKAEHHBIN (eiepalbHBIM OPTaHOM MCIIOTHUTETHHON BIACTH, 3alIPEIIEHHON K paCIIPOCTPAHEHUIO
Ha Tepputopun Poccuiickoit @enepanmu.

3. 3agaum OMOIHOTEKH

3.1. OoOecneuenne 00pa30BaTEIbHOM, BOCIUTATEIBHON JAEATEIBHOCTH M CaMOOOpa3oBaHUs
YUAIIUXCSIH MEAaroroB 00pa3oBaTelIbHOM OpraHU3aIUH.

3.2. OOecrneueHue y4aCTHHKaM 0Opa30BaTEIbHOU JCSITEILHOCTH — OOYYaIOMUMCS, Telaroram,
poauTeNsIM (3aKOHHBIM TPEICTABUTEISAM) yUYAIIUXCSl — JOCTyNa K MH(MOpMAIMH, 3HAHHIM, UJICSM,
KYJIbTYPHBIM IICHHOCTSIM ITOCPE/ICTBOM HCIIOJb30BaHUs OHMOIMOTEUHO-HH(POPMAIIMOHHBIX PECYPCOB HA
Pa3IMYHBIX HOCUTEIISX:

OyMaXHOM (KHWKHBIN QOHI, POH MepruoIuIecKiX U3JaHmi );
upposom (DVD —aucku, (iasii-HaKOIMHUTEH);
MOCPEICTBOM HH(DOPMAIHOHHO-KOMMYHHKAIIMOHHOM ceTu MHTepHeT.

3.3. ®opmupoBaHHe y 4YHTaTeNell HABBHIKOB HE3aBHCUMOTO OWOJIMOTEYHOTO TOJIh30BATENIS —
o0y4eHHE TOJIb30BAHUIO KHUTOM, 00ydeHHE TOUCKY, OTOOPY U KPUTHUECKOM OIICHKEe HHPOPMAIIHH.

3.4. BocnuTtaHue KyJIbTYpHOTO W TPaKIAHCKOTO CAaMOCO3HaHUS, IOMOIIb B COIMAIH3AIMU
00Y4aIoIIerocsi, pa3BUTHH €ro TBOPUECKOTO MOTCHIIHAIA.

3.5. CoBepuieHCTBOBaHUE MPEIOCTABISAEMBIX OMOIMOTEKOW YCIYT Ha OCHOBE BHEAPEHHS HOBBIX
MH(POPMAIMOHHBIX TEXHOJOTUH M KOMIBIOTEpPH3alUU OMOIMOTEYHO-UH(OPMAIIMOHHBIX MPOIIECCOB,
¢dopmupoBanne KomMQpopTHON OuOIMOTEeUHON cpedbl. becmmarHoe mpenocTaBiIeHHE MIKOJIBHUKAM B
MOJIb30BaHKE Ha BpeMsI MOJTydeHHs 00pa3oBaHusl y4eOHUKOB 13 OMOIMOTeUuHOTO (hOHIA.

4. OcHoBHBbIe QyHKIIUM OUOTHOTEKHU

Jliia peanu3anuy OCHOBHBIX 3a7ay IIKOJIbHAs OnOInoTeKa:

4.1. OcymecTBasieT OCHOBHble (PYHKIMM OHOIMOTEKM — oOpa3oBaTenbHas, WH(OpPMalMOHHA,
KyJIbTYpHasl.

4.2. @opmupyer  ¢oHI  OMOTMOTEUHO-WH(POPMAIMOHHBIX  PECYpcoB  00Opa3oBaTEIbHOM
OpraHu3aIuu:
- KOMIUIEKTYET YHUBEpCAIbHBIA (DOHI y4eOHBIMHU, XYIOKECTBEHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
MeIarOTMYECKUMH UM HAayYHO-TIOMYJSIPHBIMU JOKYMEHTAaMH Ha TPAJUIUOHHBIX U HETPaJULMOHHBIX
HOCUTENSAX MHpopManuu, yuutbiBas DeaepanbHbli CIHCOK OKCTPEMHUCTCKOW  JIMTEPATYpHI,
3alpellleHHON K paclpocTpaHeHHIO Ha Teppuropun Poccuiickonn @Penepanuu, yTBEp:KICHHBIN
®denepanbHbBIM OPTaHOM UCIIOJIHUTEIBHOW BIACTH;
- oTnoJHAeT GoHA HH(POPMALIMOHHBIMH pecypcamMu ceTu MIHTepHeT;
- OCYIIECTBIISIET pa3MeIEeHUE, OPraHU3ALMIO U COXPAHHOCTh JOKYMEHTOB.

4.3. Co3zgaer MHQOPMAIIMOHHYIO MPOTYKIIHIO:
- OpraHM3yeT M BeAeT CHpaBO4YHO-OuONIMorpaduyeckuil ammapar: Kartaioru (andaBUTHBIM,
CHCTEMaTUYeCKHii), KapTOTEKH (CHCTEMaTHYEeCKYyl0 KapTOTEKYy cTaTel, TeMaTHYeCKHe KapTOTEKH),
3JIEKTPOHHBIA KaTaJor;
- pazpabaThIBaeT peKOMEHaTeNlbHble Oubrorpaduyeckue nocodbus (Cucku, 0030pbl, yKazaTelu U
T.11.); - obecrnieunBaeT HHPOPMUPOBAHKE TOJIB30BaTeNel 00 HH(POPMALIMOHHON TPOAYKLIUH.

4.4. OcymectBnsier nuddepeHupoBanHoe OUOIMOTEYHO-UH(DOPMALIMOHHOE —OOCITYy)KHBaHHE
oOydJaronuxcs:
- o0cmykuBaHHe yuTaTeneil Ha abOHEMEHTe, B UNTAIbHOM 3aJI€;
- TperoCTaBisieT WH(OPMALMOHHBIE PECYpPChl HAa PA3JIMYHBIX HOCHUTEISX HA OCHOBE H3YYEHMsS HX
MHTEPECOB U HH(OPMAIIMOHHBIX TOTPEOHOCTEIH;
- CO3/aeT YCJOBHUS Ui peau3alii CaMOCTOATEIbHOCTH B 00Y4YE€HUHU, TO3HABATEIHHON, TBOPUECKON
JeSITEIbHOCTH C OTIOPOM Ha KOMMYHHKAITUIO;
- CIOCOOCTBYET pa3BUTHIO HABBIKOB camMooOyueHHs (y4acTHE B CETEBBIX OJMMIIHMAIAX,
TEJIEKOMMYHUKALIMOHHBIX TPOEKTaX);
- opranm3yeT OOyuYeHHE HaBBIKAM HE3aBUCUMOTO OMOIMOTEYHOTO IMOJIb30BATENsl W TOTPEeOUTENs
nH(pOpMaIuu, CONEUCTBYET MHTETPAllMA KOMILUIEKCA 3HAaHUH, YMEHUM W HABBIKOB PabOThI ¢ KHUTOH U
uHpopManue;
- OKa3bIBaeT HMH(OPMALMOHHYIO MOJAEPKKY B pEIICHWH 3a]ad, BO3HUKAIOIIMX B MpoIecce HUX



yueOHOMI, caMo00pa30BaTEBHOMN U IOCYTOBOH 1€ATEeIHHOCTH;

- OpraHu3yeT MacCOBBIC MEPOTPHUSTHS, OPUESHTHPOBAHHBIC HA Pa3BUTHE OOIICH, W YNTATEIHCKOU
TPaMOTHOCTHU U KYJIBTYPBI JINYHOCTH, COJAEHCTBYET PA3BUTHIO KPUTHUECKOTO MBIILICHUS.

4.5. OcymectBisier auddepeHmpoBaHHoe OUOIMOTEUHO-MH(GOPMAITMOHHOE  O0CITY)KHBaHUE
MeIarOrMYeCcKuX pabOTHUKOB!

- BBIABISICT HH(GOPMAIIMOHHBIE TOTPEOHOCTH M YIIOBJIETBOPSIET 3aIIPOCHI, CBSI3aHHBIE C 00yUYCHHEM,
BOCITUTAHHEM U 3]IOPOBBEM JIETEH;

- co3maer OaHK  MEJaroruueckoi  wHpopMmanuu  00IIeo0pa30BaTENIbHOW  OpTraHU3aIH,
OCYIIECTBIISICT HAKOIUIEHUE, CUCTEMATH3aINI0 HH(OPMAIIMH IO ITPEIMETaM, pa3zesiaM U TeMaM;
CIIOCOOCTBYET MPOBEACHUIO 3aHATHH 110 (HOPMUPOBAHHIO HH(OPMAIIMOHHOH KYJIBTYPHI.

4.6. OcymecrBusier nuddepeHupoBaHHOe OUOIMOTEYHO-UH(DOPMALIMOHHOE OOCITYy)KHBaHUE
poauTenel (3aKOHHBIX TPEICTaBUTEINCH) 00yJaronuXCs:
yIIOBJIETBOPSIET 3aMPOCHI TIOJIB30BaTENNCH U HHPOPMHUPYET O HOBBIX MOCTYILICHUSX B OMOIMOTEKY;
KOHCYJIETUPYET 0 BOIIPOCaM YYSOHBIX U3JIaHHI 00yUYarOIIUXCSI ITKOJIBL.

4.7. OcymiecTBisieT BeACHHE HEOOXOAUMOI NOKyMEHTAIMH IO y4eTy OubmuoreyHoro QoHaa u
00CITy>)KUBAaHHIO YHTATEJICH B COOTBETCTBHH C YCTaHOBJICHHBIM NopsiakoM.IIpoBoauTt momyssipuzanuio
JUTEPaTyphl C IOMOILBIO UHAUBUIYaAJIbHBIX, TPYIIIOBBIX U MAacCOBBIX (hopM paboThl (6eces, BHICTABOK,
oubnuorpaduyecknx 0030pOB, OOCYXICHHI KHUT, YUTATEIbCKHX KOH(QEPEHIHH, JIMTepaTypHBIX
BEYEPOB, BUKTOPUH U JP.).

4.8. OOecnieunBaeT COOTBETCTBYIOUIMI CAHUTAPHO-TUTUCHUYECKHH pPEXHM M OJarornpusTHbIC
YCIOBHSIISL 0O0CTY)KMBAHUS YATATEIICH.

4.9. IlpoBOoOUT M3y4eHHE COCTOSIHHMSI YHUTATEIbCKOI'O CIpoca (CTENEHU €ro YIOBJIETBOPEHHS) C
1eTbI0 (D OPMHUPOBAHKS ONTUMAIEHOTO COCTaBa OMOIHOTEYHOTO (HOH/IA.

4.10. Cuctematuyecku HHPOPMUPYET YUTATENEH O AEITEIbHOCTH MIKOIbHOW OMOINOTEKH.

4.11. OOecnieunBaeT TpeOyeMbIi pPEXUM XpaHEHUS M COXpaHHOCTH OubmMoTeuHoro GoHxa,
COIJIACHO KOTOPOMY XpaHEHHE YUeOHUKOB OCYILECTBIISETCS B OT/IEIbHOM ITOMELICHUH.

4.12. Opraausyet paboTy IO COXPaHHOCTH OMOIMOTEYHOTO (HOHIA 00pA30BATEIHHOIN OpraHU3aIny.

4.13. IIpoBOOUT TPOBEPKU CIPABOYHO-OMOIMOrpaduyeckoro ammapara (oHaa Ha Haluyue
HKCTPEMHUCTCKUX MAaTEPUAIIOB.

5. Opranusanus AesiTeJIbHOCTH OUO/INOTeKH

5.1. bubnmoreyHo-uHpoOpMaIMOHHOE OOCTYKMBAHUE OCYLIECTBIISIETCS HAa OCHOBE OMOIMOTEUHO-
MHGOPMALIMOHHBIX  PECypcoB B COOTBeTCTBUM ¢  DefepanbHbBIMM  TOCYAapCTBEHHBIMHU
00pa3oBaTeNbHBIMU CTaHAAPTaMH, YUYE€OHBIM W BOCHUTATENBHBIM IUTAHAMH MIKOJIBI, MPOTPaMMaMH,
MPOEKTaMHU U TJIAHOM PabOThI MIKOJIbHON OMOIHOTEKH.

5.2. CnoHcopckasi TIOMOIIb, TIOJydeHHAass OWOIMOTEKOW B BHAE LEJNEBBIX CpPEACTB Ha
KOMIUIEKTOBaHUE (OHJA M 3aKyNKy OoOOpydOBaHHWsS, HE BJeueT 3a cOOO CHI)KEHUS HOPMAaTHBOB U
(unn) aOCOIOTHBIX pa3MepoB (PHHAHCUPOBAHUA U3 OIOJKETA.

5.3. OOmeobpa3oBarenbHas OpPraHM3alUs CO3JAeT YCIOBHS JUIsI COXPAHHOCTU ammaparyphl,
000pyIOBaHUS ¥ UMYIIIECTBA IIKOJIBHOW OMOIMOTEKH.

5.4. OTBETCTBEHHOCTh 33 CHUCTEMaTHMYHOCTh M KauyeCTBO KOMIUIEKTOBaHMS OCHOBHOTO (poHmaa
OuOIMOTEeKH, KOMILJIEKTOBaHME Y4eOHOro (oHAa B COOTBETCTBUH C (elepaabHbIMU TEPEUHIMU
y4EOHUKOB U y4yeOHO-METOIUYECKUX HM3JaHUM, co3JjaHNe HEOOXOAUMBIX YCIOBUHN Ui JESITEIbHOCTH
OMOIMOTEKH HECET TUPEKTOP IIKOJIBI B COOTBETCTBHUH C Y CTaBOM 00pa30BaTeNIbHOM OpraHu3aluu.

5.5. Pexum paboThel OMOIMOTEKH OMpenenseTcs 3aBelylomuM OUOINOTeKOH (MIpH HATUYUH) WK
JUPEKTOPOM IIKOJIBI B COOTBETCTBMM C IIpaBWiIamMu BHyTpeHHero pacnopsaka MBOY «Cpennsis
mkosia Ne2y.

5.6. Tlpu onmpenenenun pexxuma padoThl OMOTUOTEKN MTPETYCMaTPUBACTCS BBIJICIICHHUE:

JIBYX 4acOB pab04yero BpeMEHH €KETHEBHO Ha BHITIOJHEHUE BHYTPUOUOINOTEYHOMH paboThI;

- OJHOTO pa3a B MeECsl — CAHMTApHOIO JHS, B KOTOpBI OOCIy’KMBaHHE I10JIb30BaTENCH He

IIPOU3BOJIUTCS.

6. Opranu3anus, ynpasJjieHHe U IITATHI
6.1. OOmee pyKOBOACTBO OHWOIMOTEKOH W KOHTPOJb 3a €€ JCATEIBbHOCTHIO OCYIIECTBIISET



JTUPEKTOP LIKOJIBbI, KOTOPBIA YTBEPKIAET HOPMBI M TEXHOJOTHUECKUE JOKYMEHTHI, TUJIAHBI U OTYETHI O
pabote OubanoTeku. JIMpeKTOp HECeT OTBETCTBEHHOCTH 32 BCE CTOPOHBI JIEATEILHOCTH OMOIMOTEK, B
NIEPBYIO OYepesib, 32 KOMIUIEKTOBAHUE M COXPAHHOCTH €€ (hOHJa, a TaKXkKe 3a cOo3AaHrue KOM(OPTHOM
MHGOPMALIMOHHOM cpeJibl AJIs YnTaTeseH.

6.2. PykoBOICTBO OMOJIMOTEKOI OCYIIECTBIISICT 3aBeNyIOIIU OMOIHOTEKON (IIpU HATUYWHU) WIN
nefaror-0M0aMoTeKapb, KOTOPBIH HECET OTBETCTBEHHOCTh B IpejesiaX CBOEH KOMIIETEHIUH Iepe
JUPEKTOPOM  IIKOJIBI, OOYYaIOUMMHCSA, WX POAMUTEISIMU (3aKOHHBIMH MPEICTABUTEISAMHU) 32
OpraHu3alMI0 U Pe3yJbTaThbl AEATEIBHOCTH OMOIMOTEKHM B COOTBETCTBHM C (DYHKIMOHAIbHBIMU
00513aHHOCTSIMU, NPEAYCMOTPEHHBIMU KBATU(PHKALIMOHHBIMU TPEOOBAaHUAMMU, TPYAOBBIM JI0TOBOPOM U
YcraBom 00111e00pazoBaTeNbHON OPraHU3aAIHH.

6.3. 3aBemyrommii OMOIMOTEKON Ha3HAYaeTCsT IUPEKTOPOM OOpa3oBaTENbHONM OpraHU3aluy,
SIBJIICTCS WICHOM IEJarOTMYeCKOTr0 KOJJICKTHUBA U BXOAMT B COCTAB MEAArOrHYecKOro COBETA IIKOJIBI.
3aBeayronuii  OMOIMOTEKOW OTBEYAeT 3a OPraHM3aldi0 pPadOThHl OMOJIMOTEKHM W PE3yNbTaThl €€
NESATCIIbHOCTH, COCTABJIICT TOJIOBBIC IUIAHBI M OTYETHI O padoTe, KOTOphIe OOCYXKTAOTCS Ha
[legarornyeckom coBeTe U yTBEPKAAOTCA TUPEKTOpoM. ['0710BO# T1aH paboThl OMOINOTEKH SIBIISIETCS
9acThIO OOIIEro TOI0BOTO TUIaHa 00pa30BaTENbHON OpraHU3alny.

6.4. Ha pabGory B OHOIMOTEKY IIKOJBI NPUHUMAIOTCA JIUIA, HUMEIOUIME HEOO0XOIUMYIO
npoecCHOHATLHYI0 ~ TOJTOTOBKY,  COOTBETCTBYIONIYIO  TPEOOBAaHHUSM  KBATH(PUKAITMOHHOMN
XapaKTePUCTHKU MO JOHKHOCTH U MOJMYYEHHOM CHEIUATIbHOCTH, MOATBEPXKICHHYIO TOKyMEHTaMu 00
oOpa3zoBaHuM U (WiIK) KBaTH(pUKaIuy.

6.5. I'padux paboThl MIKOIHHONW OMOIMOTEKHU YCTAHABIMBACTCS B COOTBETCTBUH C pacHUCaHUEM
paboThI 00pa3oBaTENBHON OpraHU3aAINH.

6.6. Llrar OuGmMOTEeKM U pa3Mephl OIUIAThl TPyJa, BKIOYAs JAOIUIATHI U HaJ0aBKU K
JOJDKHOCTHBIM OKJIaJlaM, YCTAHABIIMBAIOTCS B COOTBETCTBUU C JCHCTBYIONIUMH HOPMATHBHBIMHU
MIPaBOBBIMUJIOKYMEHTAMU C Y4ETOM 00BEMOB U CIOKHOCTU PaboT.

6.7. TpynoBble OTHONIICHHUS pPaOOTHUKOB OWOMMOTEKHM © O0pa30BaTEIIBHON OpTaHH3AINH
PETYIUPYIOTCS TPYAOBBIM JTIOTOBOPOM, YCJOBHSI KOTOPOTO HE TOJIKHBI MPOTUBOPEUUTH TPYJOBOMY
3akoHo arenbeTBY Poccuiickoit denepanum.

6.8. 3aBemyrommii 6MOIMOTEKOHN JOJKEH CTporo cobaroaare Hacrosuee [lonoxenue, mpaBuia u
TpeOOBaHUSI OXpaHbl Tpyla M TOXKAPHOW OE30MaCHOCTH B TIOMEIICHHH OHOIMOTEKM U B
00pa3oBaTeNbHOI OpraHu3aluu.

7. IlpaBa, 00A3aHHOCTH M OTBETCTBEHHOCTH PA0OTHHKOB OUOJIMOTEKHU

7.1. PaboTHHKHM OMOTMOTEKH UMEIOT MPaBO:
- CaMOCTOSITENIbHO BBIOMPATh (POPMBI, CpPEACTBA M METOABl OHOJIMOTEYHO-WH(POPMAITMOHHOTO
oOciykKMBaHUSI 00pa30BATENBHON M BOCIUTATENBHON AEATETbHOCTH B COOTBETCTBUU C UEISIMH H
3aJladyaMHi, yKa3aHHbIMH B HacTosieM [lonoxxenuun u YcraBe 00pa3oBaTesIbHON OpraHU3allNY;
- TPOBOAWTH B YCTAHOBICHHOM MOpPSAKE (HaKyIbTaTUBHBIC 3aHITHSI, YPOKH U KPYKKH OHMOTHOTEYHO-
6ubmorpaduuecknux 3HaHUM U HHHOPMAITMOHHOMN KYJIbTYpHI;
- OMpeAeNsTh UCTOYHUKU KOMITJIEKTOBAaHUS HH()OPMALIMOHHBIX PECYPCOB;
- U3bIMaThb U PEAJU30BBIBATH JOKYMEHTHl U3 ()OH/IOB B COOTBETCTBUU C HMHCTPYKLIHEH IO y4yeTy
oubanoreynoro GoHmaa;
- ONpeAensiTh B COOTBETCTBUM C TPaBWJIAMHU TIOJb30BaHUS OMOIMOTEKOHM, YTBEP)KIEHHBIMU
JUPEKTOPOM IIKOJNBI, M TIO COTJIACOBAHHMIO C POJUTENBCKMM KOMHTETOM BHUIBI WU Pa3Mephl
KOMITCHCAINH yiepOa, HAHECEHHOTO MOJIb30BaTEIIMU ONOITHOTEKH;
- B3bICKMBAThb B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM KOMIIEHCAIMIO Yyliepoa,
HAHECEHHOI0  TOJb30BaTeNAMU  OMOJIMOTEKHM, 3a  HECOBEPILIEHHOJIETHUX  MOJIb30BaTesen
OTBETCTBEHHOCThH HECYT 3aKOHHBIE MPEICTABUTEIH;
- BHOCHUTb IPEUIOKEHHS AUPEKTOPY HIKOJIBI MO COBEPIICHCTBOBAHUIO OILIATHI TPYZa, B TOM YHCIIE
Ha/10aBOK, JOIUIAT W TNPEMHUPOBAaHUS PaOOTHUKOB OMOIMOTEKM 3a IONOJHHUTENbHYIO paldoTy, He
BXOJSIIYI0O B KPYI OCHOBHBIX OOS3aHHOCTEH pPaOOTHUKOB OWMOIMOTEKH; TO KOMIICHCAIMOHHBIM
MEpPOIPHUATHSIM, CBS3aHHBIM C BPEIHBIMH YCIOBUSMHU Tpyda (OMOIMOTEYHAsl TbUIb, MPEBBIIICHUE
HOpMaTHBa pabOThI HA KOMITHIOTEPE);
- Y4acTBOBAaTh B yIPaBICHUH 00pa30BaTEIbHON OpraHU3aIiell B MOPsIKe, ONpeAeIsieMOM Y CTaBOM;



= OBITh MNpCACTABJICHHBIMHU K  pPa3JIM4YHbIM q)OpMaM nmoompeHus, HarpajaMm W 3HAKaM OTJINYUA,
MIPEAYCMOTPEHHBIM JIJIsT paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI,
- y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOJATeNbcTBOM Poccwiickoit denepanuu B pabote
OMOIMOTEYHBIX ACCOIMALIMMA WU COIO30B.

7.2. PaboTHHKM OMOIMOTEKH OOSI3aHBI:
- o0ecne4uTh MOJIb30BATEISIM BO3MOXKHOCTh Pa0OTHI ¢ MH(OPMALIMOHHBIMU pecypcaMu OUOIHOTEKH;
- uHGOPMHUPOBATH MOJIL30BATENICH O BUIAX MPEAOCTABISIEMBIX OMOINOTEKON yCIyT;

- ¢opmupoBath (HOHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (heliepalbHbIMU MEPEYHSIMU Y4eOHBIX
U3aHui, 00pa30BaTEeNbHBIMU MpOrpaMMaMH 00IIeo0pa30BaTeIbHON OpraHu3alud, HHTEpPECcaMH,
NOTPEOHOCTAMH M 3alpocaMH  BCEX  KaTerOpUH  IOJb30BaTelel;  COBEPLICHCTBOBAThH
nHpOpMaAMOHHO-OnbIMorpaduieckoe 1 ONOINOTEeYHOE 00CITY’)KUBAaHHETIONb30BaTeNeH;
- o0ecrneynBaTh COXPAHHOCTh HCIIOJIB30BAHHUS HOCHUTENeH WH(POPMAIMHM, WX CHCTEMAaTH3aIHIO,
pa3MelleHe U XpaHeHue,;
- o0ecrneynBaTh PEKXUM pPaOOTHI B COOTBETCTBHM C HOTPEOHOCTSMH TOJb30BaTenedl W paboroi
IIKOJIBI;
- BECTH JOKYMCHTAlMIO OWOJMOTEKM M OTYHUTHIBAThCSA B YCTAaHOBJIECHHOM TIOPSAKE Mepesn
JTHPEKTOPOMOOIIIE00pa30BaTEIHHON OpraHU3aIHH.
7.3. 3aBemyroumii  Oubnuorekod (P  HAIMYUM) WIM  [eJaror-Ombnuorekapb  HeceT
OTBETCTBEHHOCTbD:
- 3a coOJIOfEeHUE TPYJOBBIX OTHOIICHHWH, PErJIAMEHTHPYEMBIX 3aKOHOIATEIbCTBOM O TpYAE,
[IpaBuiamMu BHYTPEHHETO TPYJOBOTO PACIIOPSIKa B IIKOJIE, TPYAOBBIM TOTOBOPOM;
- 32 BBINIOJIHEHUE (QYHKIHIA, IPETyCMOTPEHHBIX HacTosmuM [lonoxeHunem;
- 32 COXPaHHOCTh OMOIMOTEYHBIX (POHIIOB B MOPSAIKE, IPETYCMOTPEHHOM  JICHCTBYIOIINM
3akoHoJaTesbecTBOM Poccuiickoit denepaiyu.

8. IIpaBa u 00A3aHHOCTH MOJIb30BaTe/N€ell OMOINOTEKH

8.1. Tlonp30BaTeny MKOIBHOW OMOIMOTEKH UMEIOT MTPABO:
- TOJy4YaTh HOJHYI MHPOPMAIHIO O cOCTaBe OMOIMOTEeYHOro (PoHAa, THPOPMALMOHHBIX pecypcax U
MIPEIOCTABIIAEMBIX OMOIMOTEKOMN MIKOJIBI YCIIyTax;
- T0JIb30BATHCS CIPABOYHO-OMOIMOrpadUuecKrM anmnapaToM OUOINOTEKH;
- TIOJy4YaTh KOHCYJIbTAIIMOHHYIO TIOMOIIb B TIOUCKE M BBIOOPE MCTOUHUKOB WH(OPMAIIHH;
- TOJydYaTh BO BPEMEHHOE I0JIb30BaHHE Ha a0OHEMEHTE M B YUTAJIHHOM 3aJie MedyaTHble M3JaHus,
ayJMOBU3YyaJIbHBIE IOKYMEHTHI M IPYTHe HCTOYHUKN HH(popMaImm;
- TPOJUIEBATh CPOK IMOJIb30BAHUS JOKYMEHTAMU U JIUTEPATypOH;
- Yy4acTBOBATh B MEPOIPHUITHUSAX, TPOBOIUMBIX IIKOJIHHON OMOIMOTEKOI;
- oOpamarecs JUIsl pa3pelieHnss KOH(QIUKTHON CUTYalluu K IUPEKTOPY IIKOJbI.

8.2. Tlonp3oBaTeny MKOIBHOW OMOIHOTEKH 00S3aHBI:
- co0oaTh MpaBuia NOJIb30BaHUS OUOINOTEKOI;
- OepeXHO OTHOCUTHCS K NMPOU3BEICHHUSM TeYaTy (He BHIPHIBAThH, HE 3aru0aTh CTPAaHUII, HE JeJaTh B
KHHTaxX TOJAYEPKUBAHUH, TOMETOK), HHBIM JOKYMEHTaM Ha Pa3IMYHBIX HOCHUTEISX, 000PYIOBaHUIO,
MHBEHTAaPIO;
- TIOJNB30BATHCS IIEHHBIMH W CIIPABOYHBIMH JOKYMEHTAMH M JIATEPATypOW TOIBKO B ITOMEIICHHU
OUOINOTEKH HIKOJIBI;
- yOeauThcs TpU TONYYEHUH KHUT B OTCYTCTBUHM Je(deKToB, a Npu OOHapyKeHUU
npouHopMHUpPOBaTh 00 3TOM paboTHUKA OMOIHOTeKH. OTBETCTBEHHOCTDH 32 OOHAPYKEHHBIE Ae(EKTHI
B C/IaBa€MBIX KHHUTaX HECET MOCIETHHI MOJIb30BaTEb,
- pacmuchIBaTbCcs B YHUTATEIbCKOM (HOPMYJsipe 3a KaKAYI0 MOJYyYEHHYIO KHUTY (MCKIIOYEHHUE:
oOyyarommuecs 1- 2 kiaccoB);
- BO3BpAIlaTh KHUTU B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKH;
- 3aMEHATbh JOKYMEHTHI OMOIMOTEKH B CIIydae UX YTpaThl UM MOPYH UM PAaBHOLIEHHBIMH;
- TIOJHOCTBIO BEPHYTh IIOJIyYE€HHBIE KHUTU B C OMOJIMOTEKOW IO MCTEYEHUU CpPOKa OOydeHMs WIIH
paboThl B 00pa3oBaTebHOM OpraHu3aluy.



9. opsiaoK NMOJIL30BAHNS IKOJIbHOW OMOTHOTEKOM

9.1. 3anuce oOy4alomuxcs M MEJArOTMYeCKUX  pPaOOTHUKOB INKOJBI B OMOIHOTEKY
MIPOU3BOJIUTCS] BUHIUBUIYAIILHOM MOPSJIKE, & POAUTENCH (3aKOHHBIX TMPEJACTABUTENCH ) 00yJaroIIUXCsI
— TI0 TIACIIOPTY.

9.2. Tlepepeructpamms mojab30Bareneid OMOINOTEKH TPOU3BOIUTCS €KETOTHO.

9.3. JlokyMeHTOM, MOATBEPKAAIOIINM MPABO MOJI30BAHUS OUOINOTEKOMU, IBISETCS YNTATECIIbCKHMA
dhopmyisp.

9.4. Ywurarenbckuil popMynsp QUKCHpyeT AaTy BBIAAYM TOJIH30BATENIO MaTepuaioB H3 (oHIa
OMOJMOTEKH U UX BO3BpAIlCHUSI B OMOIMOTEKY.

9.5. Tlonp3oBarenu OMOTMOTEKH MMEIOT MPABO MOJYYUTh HA JOM U3 MHOTOTOMHBIX W3JIaHHHA HE
OoJieensiTH TOKYMEHTOB OJJHOBPEMEHHO.

9.6. MakcuMasbHBIE CPOKH MOJIH30BAHHS JOKYMCHTAMHU:
- y4eOHUKH, yueOHbIe TocoOus — ydeOHBIN TOI;
- Hay4YHO-TIOINYJISIpHAs, TIO3HABATENIbHAs, Xy/I0’)KECTBEHHAs TuTeparypa — 15 nuei;
- TIEpUOJMYECKUE U3IAaHMsI, U3JaHNS TIOBBIIIEHHOTO cripoca — 10 aueid;

[Tonmp30BaTeny MOTYT IPOIUTH CPOK TOTB30BAHUS TOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET CIIPOC
COCTOPOHBI JIPYT'HX TOJIb30BATEIICH.

9.7. llonp3oBaHWE SHIMKIONEIUSIMH, CIOBAPSAMH, CIPABOYHHKAMH W H3JAHUSMH, KOTOPBIC
MUMEIOTCS BEIUHCTBEHHOM DK3EMILTAPE, OCYIIECTBIISICTCS B YUTAIHLHOM 3aJIe.

10. 3aka0YHTeIbHBIE MOJ0KEHUS

10.1. Hacrosimee IlonokeHHe O IIKOJIBHOW OWMOIMOTEKE SBJISETCSA JIOKAJIbHBIM HOPMATHBHBIM
akToM, mnpuHumaercs Ha [lemarornueckoM coBeTe WIKOJBI M yTBEpKAaeTcs (MO0 BBOAUTCA B
JEHCTBHE) IPUKA30M TUPEKTOPa 00pa30BaTEILHON OPraHU3alliH.

10.2. Bce w3MeHeHUs W JIONOJIHGHHWS, BHOCHMBIC B Hacrosmiee [lomokenue, odopmistorcs B
MUCEMEHHOM (hOpME B COOTBETCTBUH JICHCTBYIOIIUM 3aKOHOAATEeTbCTBOM Poccuiickoii deneparuu.

10.3. I3meHeHuss W JOMONHEHUS K [lOJOXKEHWI0 NMPUHUMAIOTCS B TOPSJIKE, MPEIyCMOTPECHHOM
1n.10.1.1acrosmero Ilonosxenus.

10.4. Tlocne npunstus [lomoxkeHust (WM W3MEHEHWH M JIOTIOJIHEHWH OTIENBHBIX ITYHKTOB W
pa3aesioB)B HOBOM peJaKlUy MPeIbIAyIas pelakius aBTOMAaTHUYECKH YTPAuyMBaeT CUTTY.

JlokaJabHbIH aKT BBe¢H B AeiicTBue npukasoM no MBOY «Cpennsas mkosaa Ne 2» ot «31»
aBrycra 2023 roga Ne 353.
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