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Hupextop MBOVY «Kyreitnukosckas COIL»
ITp. Ne 158/3 ot 30.08.2013

IHos0keHue
0 IIKOJIbHOU 0M0JIMOTEeKe
MYHHUIIUTIAJBLHOT0 OKOIKETHOT0 0011e00Pa30BaATEJIbHOI0 YUPEKICHUSA
Poanonoso-HecBeTaiickoro painona
«KyTeHHMKOBCKAas cpeaHss 001eo0pa3oBaTe/bHas HIKOJIA)

I. O6ume nosoxxennst

1. bubnuoTeka sABIsETCS CTPYKTYPHBIM Noapa3aeneHruemM CpenHeil 00pa3oBaTeabHON HIKOJIBI (Jaee
— IIKOJIa), YYaCTBYIOIIMM B y4eOHO-BOCIIUTATENILHOM MPOIIECCE B LEISIX 00eCIeueHusl MpaBa yuaCTHUKOB
00pa30BaTeNIbHOTO IMpoliecca Ha OecIIaTHOE MOJIb30BaHHe OMOINOTEYHO-UH(POPMALIMOHHBIMU PECYPCaMHU.

2. JlesaTeIbHOCTh OMOTMOTEKH (Jjajiee — MIKOJIbHASI OMOTMOTEeKa) OTPAXKACTCS B YCTABE MITKOJIBI.

3. Llenmn mkoIbHOM OMONIMOTEKH COOTHOCSTCS € TETSIMH IITKOJIBL: (POPMHUPOBAHHE OOIIEH KYITbTYphI
JUYHOCTH 00Yy4aroIMUXCsl HA OCHOBE YCBOCHHS 0053aTEIbHOIO MUHIUMYMa COJIep>KaHus
0011e00pa30BaTeIbHBIX MPOTPaMM, UX aJanTalus K )KU3HHU B 00IIECTBE, CO3/TAaHUE OCHOBBI AJIsI
OCO3HAHHOTO BBIOOpA M MOCIEIYIONIEr0 OCBOCHUS MPO(ecCHOHANIBHBIX 00pa30BaTEIbHBIX TPOIPAMM.

4. llIxonpHas 6uMONMOTEKAa PYKOBOJACTBYETCS B CBOEH J€ATEIbHOCTH (efiepalbHBIMU 3aKOHAMU,
ykazamu U pacniopsbxenusimu [Ipesunenta Poccuiickoit denepaiyii, TOCTAHOBICHUSIMU U PACTIOPSKEHUSIMU
[TpaBurenscTBa Poccuiickoit denepanuu, pemennsmu MunncrepcTBa oOpazoBanus Poccuiickoit
®denepanun, THCTPYKIUMAMU MUHUCTEPCTBA HHOCTPAHHBIX Jea Poccuiickoit denepaiiv, yCTaBOM IIKOJIBI,
MOJIOKEHUEM O OMOIMOTEKe, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

5. [lopsaok noap30BaHUS HICTOYHUKAMHU HH(QOPMAILIUU, IEPEYeHb OCHOBHBIX YCIYT U YCIOBUS UX
npenocTaBieHus onpezaenstorcs [lonoxxenuem o mkonbHoM 6ubnnoTteke u [lpaBunamu nonb3oBaHUs
IIKOJIBHOM OUOIHOTEKOM, yTBEPKIEHHBIMH TUPEKTOPOM IIKOJIBI.

6. llIxona HeceT OTBETCTBEHHOCTD 3a IOCTYITHOCTh M Ka4eCTBO OUOIMOTEUHO -UH(GOPMAITMOHHOTO
00CITy>)KMBaHUsI OUOIMOTEKH.

7. Opranuzanus o0cayXKUBaHUSI yYACTHUKOB 00pa30BaTeIbHOTO Mpoliecca IPOU3BOAUTCS B
COOTBETCTBUU C MPABUJIAMU TEXHUKH 0€30MaCHOCTH M MPOTHUBOMOKAPHBIMU, CAHUTAPHO -TUTUEHUYECKUMU
TpeOOBaAHUSAMH.

I1. OcHOBHBIE 327a9YH
9. OcHOBHBIMH 33JIJa4aMHU IIKOJIbHOI OMOMTUOTEKH SIBIISIFOTCS:

a) oOecrieueHne y4acTHUKaM 00pa30BaTelIbHOTO MpoIiecca — OOYYaONIMMCS, TIeIarornYeCKUM
paboTHUKAM, POAUTENSM (MHBIM 3aKOHHBIM IIPEICTaBUTEISAM) OOyJaromuXxcs (Janee — MoJIb30BaTeNsIM) —
J0CcTyna K “HQOpMaIuK, 3HaHUSIM, UIesM, KYITbTYPHBIM [IEHHOCTSIM MOCPEICTBOM MCTIOIb30BAHUS
O610IMOTeYHO-UH(POPMAITMOHHBIX PECYPCOB HIKOJIBI HAa PA3IMYHBIX HOCUTENSX: OyMakHOM (KHMDKHBIN (OHT,
(GOoHJ MepHOMUECKUX M3AaHUH); KOMMYHMKAaTHBHOM (KOMIBIOTEPHBIE CETH) U UHBIX HOCUTENSX;

0) BocIUTaHKE KYJIbTYPHOTO U I'PaXJTAHCKOT'O CAMOCO3HAHUS, TOMOILb B COLMAIU3aLIUU
oOyyaromerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHIINANA;

B) (GOpPMHPOBAHNE HABBIKOB HE3aBUCUMOI'0 OMOIMOTEYHOTO M0JIb30BATENA: 00yUeHHE MTOUCKY,
0TOOPY U KPUTHUYECKON OLIeHKE MH(POpPMAIUH;

I') COBEPILIEHCTBOBAHUE MTPEIOCTABISIEMbIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEJPEHHS HOBBIX
MH(GOPMAIIMOHHBIX TEXHOJIOTMH U KOMITBIOTEPU3ALMH OUOIHMOTEUHO-UH(OPMAIIMOHHBIX IPOIIECCOB,
¢dopmupoBanre KOMPOPTHONU OHOIMOTEUHOMN CpE/IbI.

ITI. OcHoBHBIC PyHKINH
10. lns peanuzaiiui OCHOBHBIX 3a/1a4 OMOIHOTEKa:
a) hopmupyet GoH OMOINOTEUHO-UH(DOPMAITHOHHBIX PECYPCOB LIKOJIBI:



* KOMILUIEKTYeT YHUBEPCAIBbHBIN (OH/T y4eOHBIMU, Xy/I05KECTBEHHBIME, HAyYHBIMH, CITPABOYHBIMH,
MeJaroTHYECKUMHU U HAYyYHO-TIOMYJISPHBIMUA JJOKYMEHTAMU Ha TPAJAULIMOHHBIX U HETPATUITHOHHBIX
HOCHUTENAX UH(OpMAIHH;

* monoJiHsAeT GOH]T MHPOPMAITHOHHBIMH pecypcamu ceTu MHTepHeT;

0) co3zmaetr HH(OOPMAIMOHHYIO TTPOTYKIIHIO:

* OCYIIECTBIIICT AHATUTUKO-CUHTETHUECKYIO TIepepadoTKy HH(OPMAIINY;

* OpPraHM3yeT U BEJIET CIPaBOYHO-OMOIMorpaduyeckuii anmapar: Kataioru (aapaBUTHBIH,
CUCTEMAaTHUYECKUH ), KAPTOTEKH (CUCTEMATHYCCKYIO KAPTOTEKY CTaTeH, TeMaTHYECKUE KaPTOTEKH),
AJIEKTPOHHBIN KaTaJor;

* pa3zpabaThIBacT peKOMEHAaTeIbHbIC OnOHOTpadudeckre mocoous (CIICKH, 0030pbI, yKa3aTelu U
T.IL.);

* obecnieunBaeT HHGOPMHUPOBAHKE TTOJTB30BaTENCH 00 HH(POPMAIIMOHHOM MTPOAYKIIH;

B) ocymiecTBisieT nuddepeHtupoBanHoe 6uOINOTeUHO-HH(DOPMAITMOHHOE 00CITY)KMBAaHUE
00yJaroIInXxcsi:

* Opra"u3yet o0yueHne HaBbIKaM HE3aBUCUMOTO OUOIMOTEUHOTO MOJIH30BATENS U IIOTPEOUTEIS
nH(popMalnY, COAEHCTBYET MHTErPALlMK KOMIUIEKCA 3HAHUM, YMEHUN U HABBIKOB pabOThI ¢ KHUTOH U
uHpopmanuen;

* OKa3bIBaeT WH(GOPMAITMOHHYIO TIOJICPKKY B PEIICHUH 33124, BOSHUKAIOIINX B TPOTIECCE UX
y4eOHOM, caM00Opa30BaTEeIbHON U IOCYTOBOM JACSITEIBHOCTH;

T) ocymecTBisieT nudPpepeHrpoBaHHOE OMOINOTEYHO-UHPOPMAIIMOHHOE OOCTYKHBAHUE
Mearorm4ecKuX pabOTHUKOB:

* BBISIBIIICT MH(POPMAIOHHBIC TOTPEOHOCTH M YIOBIECTBOPSET 3aIIPOCHI, CBSI3aHHbBIE C 00yUIeHUEM,
BOCITUTAaHHEM U 3JIOPOBLEM JICTEH;

* BBISBIIICT MH(POPMAITHOHHBIE MOTPEOHOCTH M YIOBIIETBOPSET 3aIIPOCHI B 00JIACTH IEIar OTMYSCKUX
WHHOBAIIMHM 1 HOBBIX TEXHOJIOTHII;

* coieiicTBYeT MpodeccuoHaIbHON KOMIETEHIIUH, TOBBIIICHUIO KBATHU(PHUKAIIUH, TPOBEICHUIO
aTTecTaluu;

* co3/aeT 0aHK Mmeaarornueckoi nHpopMaIuy Kak OCHOBBI €AMHOM HHPOPMAITMOHHOH CITY>KObI
0011e00pa30BaTEIBLHOIO YUPEKICHHS, OCYLIECTBIISIET HAKOIUIEHHE, CUCTEMATHU3aliI0 HHPOPMALIUU TTO
npeaMeTam, paszieiaM U TeMam;

* OpraHu3yeT JOCTYyI K OaHKY rmeaarorndeckoil nHhopMaluu Ha JI00bIX HOCUTENSIX; IPOCMOTP
AIIEKTPOHHBIX BEPCUN NEarOTHYECKUX U3IaHU;

* OCYIIECTBJIAET TeKyllee HHPopMupoBanue (AHU HHGOPMaIUU, 0030pbl HOBBIX MOCTYIICHUH U
nyOonukaiuii), uHpopMHupoBaHUe PYKOBOJICTBA IIKOJIBI IO BOIIPOCAM YIIPaBIIEHUSI 00pa30BaTEIbHBIM
MIPOLIECCOM;

* CIIOCOOCTBYET MPOBEICHUIO 3aHATUH 10 (GOPMUPOBAHUIO HHPOPMAIIMOHHOM KYJIBTYPHI;

1) ocyiecTBisieT nudepeHIMpoBaHHOE OMOIMOTEYHO-UH(POPMAIIMOHHOE 00CTYKHBAHUE
poauTeneil (MHBIX 3aKOHHBIX MIPEICTaBUTENCH) 00yUYaIOINXCs:

* YIOBJIETBOPSET 3allPOCHI MOJIb30BaTeNeii U HHHOPMUPYET O HOBBIX MOCTYIICHUSIX B OMOIUOTEKY;

* KOHCYJIBTUPYET MO BOIIPOCAM OPTaHU3alUN CEMEHHOTO YTeHHUS, 3HAKOMUT ¢ UH(OpMaIHeid o
BOCITUTaHUIO JIeTEH;

* KOHCYABTUPYET MO BOMPOCaM Y4eOHBIX U3JaHHUH TSl 00yJarOIINXCsl.

IV. Opranusanus aesiTeJIbHOCTH OHOTHOTEKHN

11. [lIkonbHas 6UOIMOTEKA IO CBOEH CTPYKTYpE JIENUTCS Ha aDOHEMEHT, YNTAJIbHBIHN 3aJ1, 0T/
Y4eOHUKOB M OT/IE]I METOAMYECKON JIUTEPATyphI 110 MPEAMETaM.

12. bubnuoreyHo-uH(GOPMaIIMIOHHOE 00CITyKMBaHHE OCYILECTBIIIETCS] HA OCHOBE OMOINOTEUHO-
MH(GOPMAIMOHHBIX PECYPCOB B COOTBETCTBUM € y4EOHBIM M BOCITUTATENIbHBIM IIAHAMH LIKOJIBI,
porpaMMamu, MPOEKTaMH U IUIAHOM PabOThI MIKOIbHON OMOIMOTEKH.

14. B nensax obecnieueHust MOJAEPHU3ALUN OUOITUOTEKU B YCIOBUAX HHPOPMATU3AMH 00pa30BaHUS
U B Mpe/IeNax CPe/CTB, BBIACTIAEMBIX YUPEAUTEISIMH, KO oOecrieynBaeT OMOINOTEKYy:

* rapaHTUPOBAHHBIM (PMHAHCUPOBAHMEM KOMILJIEKTOBAHUS OMOIMOTEUHO -MH(POPMAITMOHHBIX
pecypcoB (B CMETE yUPEXJICHHUSI BBIBOJIUTCS OT/IENBHO);

* He0OXOAUMBIMHU CITY>K€OHBIMH U TIPOU3BOJICTBEHHBIMU MIOMEIIEHUSIMU B COOTBETCTBUH CO
CTPYKTYpOi#l OMOIMOTEKN 1 HOPMATUBAMU 110 TEXHUKE O€30MaCHOCTH IKCIUTYaTaI[MH KOMITBIOTEPOB



(oTcyTcTBHE BBICOKON BIaKHOCTH, 3aIIbUIEHHOCTH ITOMEILEHHUS, KOPPO3HOHHO -aKTUBHBIX IPUMECEN WIn
ANEKTPONPOBOISAIICH MBLIN) U B COOTBETCTBUH ¢ nostoxkeHussiMu CaunlluH;

* TEJIEGKOMMYHHUKAIIMOHHON U KOMTMPOBAIBHO-MHOXHUTEILHON TEXHUKON M HEOOXOAUMBIMU
IIPOrpaMMHBIMH IPOJAYKTaMHU;

* PEMOHTOM H CEPBHCHBIM OOCITY)KUBAaHHEM TEXHUKH U 000pyJOBaHUs ONOITHOTEKH;

* OMOIMOTEYHON TEXHUKOW M KAHLIEISIPCKUMU NMPUHAIICKHOCTSIMU.

15. I1Ikosia co3maeT yciaoBHs JUIsl COXPAaHHOCTH allaparypbl, 000pyAOBaHUS U UMYLIECTBA
OnOIMOTEKH.

16. OTBETCTBEHHOCTH 32 CHCTEMAaTUYHOCTh ¥ KQUeCTBO KOMIUIEKTOBAHHUS OCHOBHOTO (hoHIa
OMOIMOTEKH, KOMILICKTOBaHUE Y4eOHOTO (OHIA B COOTBETCTBHUH C (heiepabHBIMU MEPEUHIMH YIeOHUKOB
1 y4eOHO-METOAMYECKIX H3/IaHul, CO3JaHNe HEOOXOJMMBIX YCIOBUHN IS IEATETbHOCTH OMOIHOTEKH HECET
JUPEKTOP LIKOJBI B COOTBETCTBUM C YCTABOM ILIKOJIBI.

17. Pexxum pa®OThI MIKOJBLHOM OUOIMOTEKN OTMPEIEISETCS 3aBEAYIONUM OUOIMOTEKOM
(bubnuoTexkapeM) B COOTBETCTBUU C ITPaBUIIAMU BHYTPEHHETO pPaclopsiIKa IMIKOJIBL.

V. Yupasienue. IIITarsl

18. YnpaBieHnne mKOJIbHONW OHOIHOTEKOH OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccniickoit denepanuy U yCTaBOM IIKOJIBL.

19. O6mee pykOBOJICTBO ACATEIHHOCTHIO IIKOJIBHON OUOIHOTEKH OCYIIECTBIISIET AUPEKTOP IIKOJIBI.

20. PykoBOJICTBO IIKOJIGHOUM OMOJIIMOTEKOW OCYIIECTBIISICT 3aBe YOI OMOTHOTEKOM
(6ubmmoTeKapr), KOTOPBIA HECET OTBETCTBEHHOCTD B MpeEIesiax CBOEH KOMIIETCHIIUH TTepe] OOIIECTBOM U
JUPEKTOPOM IITKOJIBI, 0OYYAIONTUMHUCS, UX POAUTEIAMU (MHBIMHU 3aKOHHBIMH TIPEJICTABUTEIIAMH) 32
OPTraHM3AIUIO ¥ PE3YJIbTATHI JISATSIIEHOCTH MTKOJIBHON OMOIIMOTEKH B COOTBETCTBHUH ¢ (DYHKIIMOHATBLHBIMH
00SI3aHHOCTSIMH, MPEAYCMOTPEHHBIMH KBATN(DUKAIIMOHHBIMH TPEOOBAHUSAMHU, TPYAOBBIM JOTOBOPOM U
YCTaBOM LIKOJIBI.

21. 3aBenyromuii OubaMoTeKO# (OMOIMOTEKAph) HA3HAYACTCS TUPEKTOPOM
IIKOJIbI, MOKET SIBJISITHCS YICHOM IEIarori4eckKoro KOJIEKTUBA U BXOJHUTh B COCTAB MEIaroruueckoro
coBeTa 0011e00pa30BaTEIILHOTO YUPEKIACHHUS.

22. 3aBenyromuii Oubnrorexoit (OnbIMoTekaph) pazpadbaTbiBaeT U MPEACTABISAET TUPEKTOPY ITKOJIBI

Ha YTBEPXKJIEHUE CIEAYIOLIUE TOKYMEHTBHI:

a) TI0JIO’KEHHE 0 OMOIMOTEKE, ITpaBUiia TIOJIb30BaHUS OMOINOTEKOM;

0) CTpYKTYypY H IITaTHOE paciucaHue OMOIUOTEKH, KOTOPBIE pa3padaThIBAlOTCS HA OCHOBE 00bEMOB
paboT, orpeIeIeHHBIX M0JIOKEHUEM O IIKOJIbHON OMOIMOTEKE C UCIOIb30BaHHEM «MeXOTpaciaeBbIX HOPM
BpEMEHH Ha MPOLIECCHI, BhINOTHsIeMbIe B Onbnuorekax» (IlocranoBienne MunucrepcTBa Tpyna u
cormanbHOTro pa3Butus Poccuiickoit deneparuu ot 3 despanst 1997 r. Ne 6);

I') IJJAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO JJOKYMEHTAIHIO.

23. TlopsaoK KOMITJIEKTOBaHUS IITaTa IIKOJIbHON OMOIIMOTEKU PErIaMEHTUPYETCSl YCTAaBOM IIKOJIBL.

24. B nensx obecnieueHust AuQpepeHnpoBaHHON pabOThI HIKOJIBHON OUOINOTEKH MOTYT BBOIUTHCS
JOJKHOCTH: 3aBeyIoUIuil OuOInoTeKoil, OMbIuoTeKaph.

25. TpynoBsie OTHOIICHHS PpAOOTHUKOB IIKOJIHHON OMONMMOTEKU U CPEHEH IKOJIBI PETyIUPYIOTCS
TPYIOBBIM JJOTOBOPOM, YCIOBHS KOTOPOTO HE IOJDKHBI IPOTUBOPEUUTH 3aKOHOIaTeNIbeTBY Poccuiickoit
®denepanuu o Tpy/e.

VI. IIpaBa u o0si3anHOCTH OMO/INOTEKH

26. PaGOTHUKY MIKOJIBHOW OMOTMOTEKH UMEIOT MIPABO:

a) CaMOCTOSATEIHHO BEIOUPATh POPMBI, CPECTBA K METOAbI OUOIMOTEYHO-MH(POPMAIIIOHHOTO
oOcykMBaHUsI 00pPa30BaTENHFHOTO U BOCIIUTATEILHOTO MPOIIECCOB B COOTBETCTBUH C IIENISIMU U 3a7[auaMH,
yKa3aHHBIMH B YCTaBE MIKOJIBI U TIOJIOXKEHUH O MIKOJIBHOU OMOIHOTEKE;

0) IPOBOJNTH B YCTAHOBICHHOM NOPSAKE (GaKyIbTaTUBHBIC 3aHITHS, YPOKU U KPYKKU
6ubnmoTeyHo-6nbMMorpaduIeckux 3HaHUN U HHPOPMAILIMOHHOM KYIIBTYpPHI;

B) PEKOMEHIOBaTh UCTOYHUKH KOMITJIEKTOBaHUS MH()OPMAIIMOHHBIX PECYpPCOB;

T') U3bIMATh M PEATU30BHIBATH JOKYMEHTHI U3 (DOH/IOB B COOTBETCTBUH C MHCTPYKIUEH MO yIETy
oubnmnoreynoro (hoHmaa;



1) OTIPENIENATh B COOTBETCTBUH C IIPAaBUIIAMH MOJIb30BAHUS IIKOJILHOW OMOINOTEKO,
YTBEPKACHHBIMU JUPEKTOPOM ILLIKOJIBI, U [0 COTJIACOBAHUIO C POJUTENILCKMM KOMUTETOM UM
MOTIEYUTEIHCKUM COBETOM BU/IBI M pa3Mephbl KOMIIEHCAIMHU yIiep6a, HAHECEHHOTO TI0JIb30BATEISAMU
OMOIMOTEKH;

€) UMETh €XKETOJHBIN OTIYCK B COOTBETCTBUH C JIOKAIbHBIMA HOPMATUBHBIMU aKTaMU;

) OBITH MPEICTABICHHBIMU K Pa3IMYHBIM (pOpMaM MOOUIPEHUS;

3) y4acTBOBaTh B COOTBETCTBHMHM C 3aKOHOAaTeNbCTBOM Poccuiickoii @enepanuu B padote
OMOIMOTEYHBIX ACCOLMAIINN MITH COI030B.

27. PaboTHNKY OMOIHOTEK OOsI3aHbI:

a) 00eCTIeYnTh MOJIB30BATEISIM BO3MOKHOCTH Pa0OTHI ¢ MH(OPMAIIMOHHBIME PECYpCaMU
OMOIMOTEKH;

0) MHPOPMHUPOBATH TOJIB30BATEINICH O BIIaX MPEIOCTABIIEMBIX OMOIHMOTEKO YCIyT;

B) 00ecneunTh HayYHYyI0 OPTaHu3alnio0 (POH/OB U KaTaloroB;

) popmMHpoBaTh POH/BI B COOTBETCTBUU C YTBEPKACHHBIMU (eepaIbHBIMU MEPEUHIMH YUEOHBIX
n3/1aHui, 00pa3oBaTeIbHBIMU IPOTPaMMaMHU IIKOJIbI, HHTEPECAMH, TOTPEOHOCTAMU U 3alpOCaMH BCEX
MIEPEYUCIICHHBIX BbIIIE KaTErOpuil Mojb3oBaTesnei;

1) COBEPIIIEHCTBOBATh MH(POPMAIIMOHHO-O0MOIMOTpaduueckoe u OMOIMOTEYHOE 00CITY)KUBaHHE
IM0JIL30BaTEIICH;

e) obecrieuynBaTh COXpPaHHOCTh UCIIOJIb30BAHUS HOCUTENEeH HH(pOpMaLIMY, X CUCTEMATHU3AIIHIO,
pa3MelieHe U XpaHeHHe;

) oOecreuynBaTh PeXUM padOThI LIKOJIBHOM OMOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSIKE TEpea TUPEKTOPOM IIKOJIbL;
1) MOBBIIIATH KBATU(UKALIUIO.

VILI. IIpaBa u 0013aHHOCTH MOJIb30BaTe el OUOJIMOTEKH
28. Tlonp3oBaTeny OUOIMOTEKH UMEIOT MPABO:

a) TIOJTy4aTh TOJTHYI0 HH(POPMAIIHIO O cocTaBe OnbimoTeyHoro ¢hoHaa, MHPOPMAITMOHHBIX pecypcax
Y TIPEA0CTABIIIEMBIX OMOITMOTEKOH yCayrax;

0) MOJIB30BaTHCS CIIPABOYHO-OMOIMOTpadhUIECKUM anmapaToM OMOINOTEKH,

B) TIOJTy4aTh KOHCYJIHTAIMOHHYIO IOMOIIb B MOMCKE ¥ BRIOOPE UCTOYHUKOB HH(POPMAITUH;

I') IOJy4aTh BO BPEMEHHOE MOJIb30BaHUE HA A00HEMEHTE M B YMTAIBHOM 3aJi¢ IeYaTHBIC U3aHUs U
Jpyrue UCTOYHUKU HH(pOopMaIum;

1) IPOIJIEBATh CPOK MOJIb30BAHUS JIOKYMEHTAMU;

€) moJiydaTh TeMatuueckue, (paxrorpaduueckue, yroyHSOMMUE U OMOIHOTpaduUecKue CIIpaBKU
Ha ocHOBe (hoHAa OMOIHOTEKH;

) y4acTBOBaTh B MEPOIPUSATHUSIX, IIPOBOAMMBIX OMOIHMOTEKOI;

3) oOpamiarbes s pa3penieHusi KOHPJIMKTHOW CUTYalluu K AUPEKTOPY IIKOJIBIL.

29. Tlonp3oBaTeny MKOILHOM OMOIMOTEKH 00SI3aHbI:

a) coOr0IaTh TIpaBuIIa MOJb30BAHMS MIKOJBHON OMOINOTEKOM;

0) Oepe’KHO OTHOCHUTHCS K TPOU3BEIICHHUSIM TIe4aTH (HE BBIPbIBATh, HE 3aru0aTh CTPAHUIL, HE JICNIATh B
KHUTaX MMOYEPKUBAHUs, TIOMETKH ), HHBIM JJOKYMCHTaM Ha Pa3JInYHbIX HOCUTEISX, 000PYI0BaHHIO,
WHBEHTAPIO;

B) TIOJJICP)KUBATh MOPSTIOK PACCTAHOBKU JJOKYMEHTOB B OTKPBITOM JIOCTYIE OUOIMOTEKH,
PacToNIOKEeHUsI KapTOYeK B KaTaJIOrax M KapTOTeKax;

T') M0JIb30BAThCA IEHHBIMU U CIIPABOYHBIMU JTOKYMEHTAMH TOJBKO B MIOMEIICHUN OMOIHOTEKH;

1) yOeTuThCs MpU OTyYEeHUH TOKYMEHTOB B OTCYTCTBHUH JIe()E€KTOB, a MPU OOHAPYKEHUU
npouHdopMHUpoBaTh 00 3TOM paboTHHKA 6UOIHOTEKH. OTBETCTBEHHOCTH 32 OOHApYKEHHBIE Ie(EKTHI B
C/IaBaeMbIX JOKyMEHTaX HeCeT MOCIEAHHM MOJIb30BaTeb;

€) PaCIHUCHIBATHCS B YUTATEIHCKOM (POPMYIISIpE 32 KK MOJTy4YEHHBIA JOKYMEHT (MCKIIIOUEHUE:
oOyuatomuecs 1 kin);

) BO3BpalIaTh JOKyMEHTHI B IIKOJIBHYIO OMOIMOTEKY B YCTAHOBJICHHBIE CPOKHU;

3) 3aMEHATH JOKYMEHTBI IIIKOJIHOIM OMOIMOTEKH B CIydae MX yTPaThl WIH MOPYH UM
PaBHOIICHHBIMHU, TN00 KOMIIEHCHPOBATH YIIIepO B pazMepe, YCTAaHOBIECHHOM MTPaBUIIaMU TIOJIB30BAHUS
MIKOJIBHOW OHOIHOTEKOI;



1) TIOJIHOCTBIO PACCUUTATHCA C IIKOJIBHOM OMOINOTEKO 10 MCTEYEHUH CPOKa OOYUEHUS MM PabOTHI
B IIKOJIE.

30. ITopsaoK MOIE30BaHMS MIKOJIBHON OMOIHMOTEKOM:

a) 3aIKCh B MIKOJIbHYIO OMOIHOTEKY 00y4YaIONINXCs MPOU3BOIUTCS TI0 CITUCOYHOMY COCTaBY Kiiacca,
MeIarOTHYECKUX M MHBIX pAOOTHUKOB IIKOJBI - B MHIUBUAYaJILHOM HOPSIKE, POANUTENEH (MHBIX 3aKOHHBIX
MpeCcTaBUTENEi ) 00yJaIOIIUXCsl — IO MacHopPTY;

0) mepeperucTpanys MoIb30BaTENCH MKOIbHOW OMOINOTEKH IPOU3BOANUTCS €KEr0/IHO;

B) JIOKyMEHTOM, TTOATBEPKJAIOIINM IPABO MOJIH30BAHUS OMOINOTEKOH, ABISETCS YUTATSILCKUN
opmyssip;

I') YUTATEIbCKUN (POPMYJISIp PUKCUPYET ATy BblAAuu M0JIb30BATENIO TOKYMEHTOB U3 (poHaa
OMOIIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

31. TTopsaaok mosap30BaHUS A00HEMEHTOM:

a) MOJIL30BATEIIM UMEIOT MPABO MOJYYUTH Ha IOM U3 MHOTOTOMHBIX M3/IaHUH He OoJiee TByX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MaKCUMaJIbHbBIE CPOKHU TOJIH30BAHUS IOKYMEHTAMU:

— y4eOHHKH, ydeOHble TocoOUs — y4eOHbIN To;

— HAYYHO-TIONYJISIPHAs, TO3HABATEIbHAS, XyI0’)KECTBEHHAs JIuTepaTypa — 14 nHei;

— TIEPUOINYECKUE M3AaHUs, U3IaHU TOBBIIIIEHHOTO CIpoca — 7 THEH;

B) TIOJIB30BATENIN MOTYT MTPOJUTUTH CPOK MOJTB30BAHMS JJOKYMEHTAMH, €CJIA Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX TTOTH30BATEICH.

32. TTopsI0K MOJTE30BaHMS YUTATHHBIM 3aJI0M:

a) TOKYMEHTBI, TpeJHa3HAYCHHBIC [T Pa0OTHI B YUTAITEHOM 3ajie, Ha JIOM HE BBIIAIOTCS;

0) PHIMKJIOIENH, CIPABOYHHKH, PEKHUE, IICHHBIE U UMEIOIIUECS B €IMHCTBEHHOM K3EMIUISIpE
JOKYMEHTHI BBIIAIOTCS TOJIBKO JIJISl paOOTHI B UNTATTLHOM 3aJI€;

33. [Topsimok paboThl ¢ KOMITBIOTEPOM, PACTIONOKCHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTEIILHOTO MPOIEcca MPOU3BOIUTCS 110 TpaduKy,
YTBEPKJICHHOMY AUPEKTOPOM HIKOJIBI ¥ B IPUCYTCTBUH COTPYAHUKA OMOINOTEKH;

0) paspemiaeTcst paboTa 3a OJHUM MEPCOHATHLHBIM KOMIIBIOTEPOM HE 00Jiee JBYX YEeIIOBEK
OJTHOBPEMEHHO;



