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1. O0ue mos0XKEHU

1.1 OtBeTcTBeHHBI 3a OpraHu3anuio o00pabOTKM MEePCOHATBHBIX
naHHbIX (#anee — OTBETCTBEHHBINM) SIBISETCS COTPYJHUKOM aABTOHOMHOTO
MYHUIUNIAIBHOTO  JOIIKOJBHOTO  00pa30BaTEIbHOIO YUPEIKICHUS
MyHULIMNAIBHOTO oOpa3oBanus JluHckol paiton "Jlerckuii cam Buga Ne 12"
(manee — YupexeHue).

1.2 OTBEeTCTBEHHBIN HA3HAYAETCA MPUKA30M 3aBEAYIOMIETO Y UPEKICHHUS.

1.3 OTBeTCTBEHHBI MOMYMUHSECTCS HEMOCPEACTBEHHO 3aBEAYIOLIEMY M
MIPOBOJIUT MEPOIPUATHS MO 3alUTE MNEPCOHAIBHBIX JAaHHBIX B HMHTEpecax
YupexaeHus.

1.4 OTBETCTBEHHBIN B CBOEH JI€TETILHOCTH PYKOBOJICTBYETCSI:

— Koncrurynuen Poccniickonn @enepanny;

— OenepanpHbIMU 3aKkoHaMHu Poccuiickoint denepaniu 1 HOpMATUBHBIMA
MIPABOBBIMU aKTaMHM OPraHOB T'OCYJIAPCTBEHHOM BJIACTH IO BOMpPOCAM 3aIUThHI
MEPCOHATBHBIX IAHHBIX;

— I'ocynapctBennbsiMu ctangaptamu Poccuiickoit denepanuu B o0nactu
3aIU Tl UHPOPMAITUH;

— PYKOBOJSIIIMMU M HOPMATUBHBIMH  TPABOBBIMM  JIOKYMEHTAMU
®denepanbHoil CiyxO0bl M0 TEXHUYECKOMY M 3KCIIOPTHOMY KOHTpouto Poccuu;

— JIOKQJIbHBIMM HOPMATHBHBIMU aKTaMU YUpexXKACHUS IO 3allUTe
MePCOHAIBHBIX TAHHBIX;

— IIpaBriiaMu BHYTPEHHETO TPYAOBOTO PACIOPSIIKA;

— gactosmuM IlomoxxeHnnem.

1.5 HesarenbHocTh OTBETCTBEHHOTO OCYIIECTBISICTCS COTJIACHO IUIaHY
MEPOIPUATHN MO 3aIIUTE EPCOHATIBHBIX JJAHHBIX YUpPEKICHUS Ha TO/I.

2. 3amaun

Ha OtBercTBeHHOTO0 32 OpraHu3anuio 00padOTKH MEPCOHATBHBIX JTAHHBIX
BO3JIOKEHBI CIEAYIONIUE 3a/1aUH:

2.1  OpraHumzainusi BHYTPEHHETO  KOHTPOJISI 32  COONIOACHHEM
paboTHUKaMHU YUpexKACHUS HOPM 3aKOHOJATeNbcTBAa Poccuiickoit deneparuu
mo o00paboOTKe TMEepPCOHANBHBIX JIAHHBIX, B TOM 4YHCIEC TpeOOBaHUM,
PEABSIBIAEMBIX K 3alUTE MEPCOHATBHBIX TaHHBIX.

2.2 Pa3paboTka, BHEIpPEHHE U aKTyaJIM3alMs JIOKAIHHBIX aKTOB TIO
BOIIpocaM 00pabOTKHU MEPCOHATBHBIX JaHHBIX.

2.3 JoBenenue 110 CBEICHUSI pabOTHUKOB Yupexenus,
HEIMOCPEJICTBEHHO OCYIIECTBIISIIOUIUX O0OpabOTKYy MEepPCOHAIbHBIX JIAHHBIX,
MOJIOKEHUI 3aKoHojarenbcTBa Poccuiickon @Penepauvi O TMEPCOHAIBHBIX
JAHHBIX, JIOKAJTBHBIX aKTOB MO BOMpOcaM 00pabOTKU MEPCOHATBHBIX JTaHHBIX,
TpeOOBaHMII K 3aIllUTE MEPCOHATBHBIX JaHHBIX, W MPOBEACHUE OOydYEHUS
yKa3aHHBIX PaOOTHHUKOB.

2.4 QOpranuzamus npuemMa U 00pabOTKM oOpalieHui W 3ampocoB
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CYOBEKTOB MEPCOHATBHBIX JAHHBIX WU UX MPEACTABUTENCH U OCYIECTBICHHE
KOHTPOJIS 32 IPUEMOM U 00pabOTKOM TakuX OOpaIlleHUIl 1 3aIpOCOB.

2.5 OpraHuzanysi KOMIUIEKCHOM 3alllUThl OOBEKTOB HH(pOpMATHU3AIUU
VYupexeHus, a UMEHHO:

— nH(pOpPMAITMOHHBIX pecypcoB, MIPE/ICTaBICHHBIX B BUJIE
JOKYMEHTHPOBAHHON HMH(OpPMAIMM HAa MAarHUTHBIX, ONTUYECKUX HOCHUTEIX,
UH(GOPMATUBHBIX (PU3NYECKUX TMOJeH, HHPOPMAIIMOHHBIX MAacCHBOB M 0a3
JAHHBIX, COJIEPIKAIUX MTEPCOHANBHBIE TaHHBIE CYOBEKTOB Y UPEKICHUS;

— CpeacTB U cucteM HHPOpMATH3AUK (CPEACTB BBIYUCIUTEIHHOM
TEXHUKHU, HUHPOPMAIIMOHHO-BBIUUCIUTEIBHBIX  KOMIUIEKCOB,  JIOKQJIbHBIX
BBIYHMCIIUTEIBHBIX CETEH M KOPIOPATHUBHBIX HWHMOPMAIIMOHHBIX CHCTEM),
MPOrPaMMHBIX CPEACTB (OTEpAIlMOHHBIX CHCTEM, CHUCTEM YIIpaBJIeHUsA Oa3amu
JTaHHBIX, JPYroro OOIIECHCTEMHOTO W  TMPUKIATHOTO  IPOrPaMMHOTO
o0ecrieueHus), aBTOMATU3UPOBAHHBIX CUCTEM yIpaBICHHUS
UHGOPMAIMOHHBIMY, YIPABICHYCCKIMH W TEXHOJOTHYECKHUMH IPOIIECCaMH,
CHCTEM CBSI3U U MEpPEeavu JaHHBIX, TEXHUUYECKUX CPE/ICTB Mpuéma, repeadu u
00paboTKH uHopManu (3ByKO3amucu, 3BYKOYCHUJICHUS,
3BYKOBOCIIPOU3BEJICHUS, MEPErOBOPHBIX YCTPOMCTB M JPYIMX TEXHHUUECKHUX
CpeacTB 00paboTKHM rpadudeckol, CMBICIOBOM H OyKBEHHO-IIU(PpOBOH
uHpOpMallMK), HCIOJNb3YEMbIX JUISl  peajlu3alliid  IPOLECCOB  BEACHMS
NesATeIbHOCTH, 00pabOTKN MHGPOPMAIIMH, COAEPKAIICH MepCOHAIbHBIC JaHHBIC
CyOBEKTOB YUpeKIeHUS.

2.6 OpraHuzaiusi 3aliUThl  TEPCOHAIBHBIX  JAHHBIX CYOBEKTOB
YupexaeHus.

2.7 Pa3paboTka ¥ TMPOBEJACHUE OPraHU3aALUOHHBIX MEPOIPHUSATHUH,
oOecreynBaMMX  0€30MacHOCTh  OOBEKTOB  3alIUThl  YUpEXICHHUS,
CBOCBPEMEHHOE BBISIBICHHE W YCTPAaHEHHE BO3MOXXHBIX KaHAJOB YTCUKH
uH(popManuu.

2.8 Opranuzainus TpoBeAeHUS padOT M0 TEXHUYECKOW 3alluTe
uHpopmaluu Ha  00bEeKTax HMHpOpMaTHU3alUu, B  HH(POPMALMOHHO-
BBIYHCIIUTEIBHBIX CETSIX, CUCTEMaX U CPEJCTBAX CBSI3U M TEICKOMMYHHKAIIAN
YupexaeHus.

2.9 Peanuzanmsi TEXHUYECKUX MeEpP, 0OECIIEUMBAIOIINX CBOCBPEMEHHOE
BBISIBJICHHE BO3MOXHBIX TEXHHMUECKHMX KAaHAJIOB YTEUKH WHPOPMAIUA B
NoJIpa3AesieHUusIX Y UpeKICHHUS.

2.10 Meromuyeckoe  PYKOBOJCTBO  CHUCTEMOM  oOecredeHus
nH(OPMAITMOHHON 0€30MaCHOCTH Y UpPEKICHHUS.

2.11 Opranuzanyss KOHTPOJS COCTOSIHUSA M MPOBEACHHE OLICHKHU
3¢ (dexTUBHOCTH cucTeMbl oOecrieyeHus: MHGOPMAaIMOHHON 0€30MacHOCTH
MIEPCOHANBHBIX JaHHBIX, & TAKXKE peann3aliys Mep 10 e€ COBEPIICHCTBOBAHUIO.

2.12 Buenpenue B uH(MOPMAIMOHHYIO UH(GPACTPYKTYpY YUpexAeHUs
COBPEMEHHBIX METOAOB M CpeACTB obecrneueHus MHGOPMAIMOHHON
0€30MacHOCTH.



3. OyHKIUU

JUtst pemieHusi MocTaBiI€HHBIX 3a7a4 OTBETCTBEHHBIM 3a OpraHU3ALMIO
00pabOTKHU MEPCOHANBHBIX JAHHBIX OCYIIECTBIISIET CIEAYIOMUE QYyHKIUU:

3.1 Pa3paborka u BHEApPEHHE MPaBOBBIX, OPraHU3ALMOHHBIX MU
TEXHUYECKUX Mep 10 KOMIUIEKCHOMY oOecledeHuo  0e30macHOCTH
NEPCOHAIBHBIX JaHHbIX.

3.2 Obecneuenne coOMOAEHUA pexuMa KOH(PUACHIHMAIBHOCTU IPH
00pabOTKE NEPCOHATIBHBIX TaHHBIX.

3.3 IlnanupoBaHue pabOTHl MO 3AIIUTE IEPCOHAIBHBIX JAaHHBIX Ha
00BEKTaX YUpexaCHUS.

3.4 KOHTpOJIb 32 BBINOJHEHUEM MEDP IO 3aLIUTE NEPCOHAIBHBIX TAHHBIX,
aHaJIM3 MAaTepUalOB KOHTPOJS, BBISBJICHUE HEJOCTATKOB U HAPYIICHH.
Pa3paboTka u peanuzanus Mep 1o uX yCTPAHEHHUIO.

3.5 OOecnedyeHre B3aUMOACHCTBUS C KOHTpPAreHTaMd IO BOIPOCAM
OpraHu3allid W TPOBEIEHUA  IPOEKTHO-U3BICKATEIbCKUX,  HAYYHO-
UCCJIEI0BATENBCKUX, OMBITHO-KOHCTPYKTOPCKUX M JIPYrMX padoT MO 3alluTe
uHpopMaluu. Yyactue B pa3pab0TKe TEXHUYECKUX 3aJJaHUI Ha BBIIIOJIHAEMBbIE
UCCIIEIOBaHMs U pabOTHI.

3.6 KoHTponp 3a BBIOJIHEHHWEM IUIAHOBBIX 3aJaHUM, JOTOBOPHBIX
0053aTeNbCTB, @ TAKXKE CPOKOB, MOJHOTHI M KauyecTBa pabOT MO 3aluTe
NEPCOHAIBHBIX JAaHHBIX, BHIOJHAEMBIX KOHTPAreHTaMu.

3.7 Pa3paboTka U NpUHATHE MEp MO OOeCleYeHUI0 (PUHAHCUPOBAHUS
paboT MO 3auMTe MEPCOHAIBHBIX JAHHBIX, B TOM YHCIE BBINOJHAEMBIX IO
JIOTOBOPAM.

3.8 IlpoBeneHue pabOT MO TEXHUYECKOW 3aluTe HHPOPMALMH Ha
oObekTax uHpopmaruzauuu YupexaeHus. Ouenka 3pheKTUBHOCTH MPUHATHIX
Mep MO TEXHUYECKOU 3aluTe HHPOPMaLUU.

3.9 OOecneuenue BbIOOpa, YCTAHOBKM, HACTPOMKH W HSKCIUTyaTallUd
CPEICTB 3allUThl HMH(POPMAUU B COOTBETCTBUM C OpPraHU3alMOHHO-
pPacCIoOpSAAUTEILHON M IKCILUTYaTAlMOHHOW JOKYMEHTAIUEN.

3.10 Opranm3anus pexxumMa obdecrieueHus: 0€30IaCHOCTH TTOMEIICHUM, B
KOTOPBIX MPOUCXOIUT 00pabOTKa MEPCOHANBHBIX JAHHBIX, MPEMATCTBYIOIIETO
BO3MOXKHOCTH HEKOHTPOJIMPYEMOT'O NMPOHUKHOBEHHUS WM NMPEOBbIBAHUS B 3TUX
NOMEIICHMX JIUL, HE UMEIOLIUX MPaBa JOCTyIa B TAKHE IIOMEILEHUSI.

3.11 Opranuzamnusi 10CTyna pabOTHUKOB YUPEXKICHUS K TIEPCOHATHLHBIM
JAHHBIM B  COOTBETCTBMM C BO3JIO)KEHHBIMM HA HHUX CIYXEOHBIMU
00s13aHHOCTSIMHU.

3.12 Pa3paboTka ¥ BHEIpPEHHE JIOKAJIBbHBIX AaKTOB, OMPEACIISIONINX
nepedyeHb pPabOTHUKOB YUPEKIACHUS, MMEIOIIMX JOCTYN K MEepPCOHAIbHBIM
JTAaHHBIM.

3.13 KoHTpons pasMmenieHuss yCTPOMCTB BBoAa (OTOOpakeHUs)
uH(bOpMaIH, HCKITIOYAIOIIEr0 €€ HECAHKIIMOHUPOBAHHBIN MPOCMOTP.

3.14 OGecnedeHrne COOTBETCTBUS MPOBOJUMBIX pPalbOT MO 3alUTe
NEPCOHANBHBIX JAHHBIX TEXHUKE 0€30MacHOCTH, MpPaBUIaM U HOPMaM OXPaHBI



TpyJa.

3.15 TIlpoBeneHue OIEHKH Bpeaa, KOTOPBIH MOXXET ObITh MPUYMHEH
CyObEeKTaM NEPCOHAIBHBIX JaHHBIX B CIydyae HapyLIEHUs 3aKOHOAATEIbCTBA IO
3alUTE EPCOHAIbHBIX JIAHHBIX.

3.16 Yyactue B pa3pabOTKe M NPUMEHEHHUE, B YaCTU IEPCOHAIBHBIX
JaHHBIX, MOJUTUKA 10 padoTe ¢ MHIMACHTAMH 10 HHPOPMALMOHHOM
0€30I1aCHOCTH.

3.17 Axrtyanu3anusi BHYTPEHHEW OpraHM3alMOHHO-PACIOPSAIUTENBHOMN
JOKYMEHTallMM [0 3alllUT€ MEePCOHANbHBIX JAaHHBIX MpU H3MEHEHUU
CYLIECTBYIOIMX W BBIXOJE HOBBIX HOPMATUBHBIX NPABOBBIX JTOKYMEHTOB I10
BOMpOcaM 00pabOTKH MMEePCOHATIBHBIX TAHHBIX.

4. IIpaBa

OTBeTCTBEHHBIN 32 OPraHU3alUI0 00padOTKU NH(OPMAIIMN UMEET IIPABO:

4.1 OcywmecTBisaTe KOHTPOJb 3a JEATEIBHOCTBIO CTPYKTYPHBIX
noApa3feiaeHud YUpeKJeHUsI MO BBINOTHEHUIO UMM TPEOOBAaHUN MO 3allUTE
NIEPCOHAIIBHBIX JAHHBIX.

4.2 CocTaBiiTh aKThl, JOKJIAJHbIC 3aIIMCKH, OTYETHI I PAaCCMOTPEHUS
PYKOBOJCTBOM YUpEKJEHUS, IPU BBIABICHUU HapyILICHUH nopsaka o0paboTKu
NIEPCOHAJIBHBIX TaHHBIX.

4.3  IlpuaumaTh  HEOOXOAUMBIE  MEpPhl  NpPU  OOHAPYKECHUU
HECaHKIIMOHUPOBAHHOI'O JJOCTYMA K NEPCOHAIbHBIM JIaHHBIM, KaK pa0OTHUKaMH
VYupexxaeHusi, Tak U TPETbUMH JIMLIAMH, U JOKJIAJbIBaTh O MPUHATHIX Mepax
3aBenyloliei ¢ mpeaocTaBieHHeM HHQOpMaIMU O CyObeKTaxX, HapyUIMBIINX
pPEXUM JIOCTYMA.

4.4 BHocuUTh Ha pacCMOTPEHHME 3aBEAYIOIIETO IPEJIOKEHHUS, aKThI,
3aKJII0YEHUS] O TNPHOCTAHOBJIEHUM PAOOT B ciydae OOHApYyX EHUs KaHAJIOB
YTEUKH (WJIM MPEANOCHUIOK K YTeUKe) MH(OpMAMU OTPaHUYEHHOTO TOCTYIIA.

4.5 JlaBaTh CTPYKTYPHBIM IMOJpa3JClCHUsIM YUpEXKICHUSA, a TaKkKe
OTJEJIbHBIM CHEIHATUCTaM o0s3aTeibHble JUIsl HCIOJIHEHHUS YKa3aHHs IO
BOIIPOCAM, BXOJSIIHUM B KOMIETEHIMIO OTBETCTBEHHOTO.

4.6 3anpammyBarh M MOJy4aTh OT BCEX CTPYKTYPHBIX MOJApa3IEICHUMN
VYupexneHus cBeACHU, CIIPABOYHbIE U JPyrHe MaTepuaibl, HEOOXOIUMBIE IS
OCYLIECTBJIEHUS AESITeIbHOCTH OTBETCTBEHHOTO.

4.7 CocTaBiATh aKThl U APYTYIO TEXHHYECKYIO JTOKYMEHTALUIO O CTENIEHU
3aIUIIEHHOCTH 00BEKTOB HH(POPMATU3ALIUH.

4.8 T'0oTOBUTH U BHOCUTH MPEAJIOKEHUS HA MTPOBEACHUE padOT MO 3alUTe
NEPCOHANIbHBIX JAHHBIX; O MPUBJICYEHUH K MPOBEICHUIO PAOOT MO OIECHKE
3G ()EKTUBHOCTH 3alIMThl MEPCOHATBHBIX JTAHHBIX HA OOBEKTaX YUpeKIeHUs
(Ha TOTOBOPHOM OCHOBE) YUPEKIECHUM U OpraHu3alUi, UMEIOUIUX JIMIICH3UIO
Ha COOTBETCTBYIOLIMN BHUJA JEATEIBHOCTH; O 3aKylKe HEOOXOAUMBIX
TEXHUYECKUX CPEACTB 3aIUTBl W JPYroil CHEUTEXHUKH, HMEIOIUX B
00s13aTeIbHOM TMOPSAJKE cepTU(UKAT KauecTBa.

4.9 OcymecTBasTh BU3UPOBAHUE JOTOBOPOB C KOHTPAr€HTAMHU C ILIEJIbEO
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IPaBOBOrO OOECIeYeHHs IMepeAadyd UM NEePCOHAIBHBIX TaHHBIX CYOBEKTOB
VYupexxaeHus B X0/1€ BBIIIOJIHEHHS pa0OT 110 3TUM JI0IrOBOpaM.

4.10 IlpencTtaBisiTb MHTEPECHl YUPEKACHUA NPU OCYIIECTBICHUH
rOCyapCTBEHHOTO KOHTPOJST M Haa3opa 3a 00pabOTKOM MepCOHAIbHBIX
JAHHBIX ~ YTIOJIHOMOYEHHBIM OpPraHoM MO 3allluTe TMpaB CyOBbEKTOB
MEPCOHAJIBHBIX TAHHBIX.

5. BzaumooTHo1eHus (CITyKeOHBIE CBSI3U)

5.1  OTBeTCTBEHHBI  BBINOJHAECT CBOM  3aJa4d  OCYILECTBIIA
B3aUMOJICHCTBHUE CO BCEMH CTPYKTYPHBIMH NOAPA3ACICHUAMA Y UPEIKICHUS.

5.2 JIns BbINOJIHEHUSI CBOMX (DYHKUUH M pealn3alvy MpeaoCTaBICHHbIX
npaB  OTBETCTBEHHBIM  B3aUMOJEHUCTBYET C  TEPPUTOPUAIBHBIMH U
pPErHOHAJIBHBIMU NOApa3AeiiecHUusIMU DenepaibHON CITyKObI 110 TEXHUYECKOMY
U 3KCIOPTHOMY KOHTpoJt0, denepanbHoil ciryk0bl O HAA30py B cepe CBs3H,
MH(OPMAITMOHHBIX TEXHOJOTUH W MaccoBbiXx KoMmmyHuKarui, ®Cbhb Poccuu,
MBJ/l Poccun, u npyrumu NpEACTABUTEISIMU HUCIIOJIHUTEIBHOM BJIACTH U
OpraHu3alysIMH, MPEJOCTABISIIONIMMU YCIYTH W BBINOJHSAIOMIMMHU padOTHl B
00JIaCTH 3aLIUThI IEPCOHAIBHBIX JAHHBIX HAa 3aKOHHOM OCHOBaHUHU.

6. OTBETCTBEHHOCTH

6.1 OrtBeTcTBEeHHBI 3a 00pabOTKY MEpPCOHANBHBIX JAaHHBIX HECET
OTBETCTBEHHOCTh 32  HaJJieXallee U  CBOEBPEMEHHOE  BBINOJHEHUE
BO3JIOKCHHBIX 337a4 U (YHKIWNA MO OpraHu3aii 00paOOTKH MEPCOHATBHBIX
JaHHBIX YUpPEXKICHHs] B COOTBETCTBUM C IOJIOKEHUSIMU 3aKOHOJATEIbCTBA
Poccuiickoit @eaepannu B 001aCTH MEPCOHATBHBIX TAHHBIX.



