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ITOJIO’)KEHUE

0 3a1IMTe MEePCOHAIBHBIX JAHHBIX PA0OTHHKOB U BOCIUTAHHUKOB
MBJAOY ACKB Ne 1 cr-ubt Konanckoit MO Eiickuii paiion

Hacrosimee IlonoxeHue o 3amuTe MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB W BOCITUTAHHUKOB
(masree — [Nomoskenue) pa3paboOTaHO C LENBIO 3alIUTH HHPOPMAIIMH, OTHOCSIIEHCS K JIMYHOCTH U
JUYHOM ku3HU paboTHHKOB M BocmuTaHHUKOB MJIOY JIC KB Nel cr. Konmanckas MO Efickwii
paiion  (manmee — YupexleHHue), B COOTBETCTBUM C IyHKTOM 1 cTatbu 23, cratbedd 24
Kouncrutyuuun Poccuiickoit @enepanuu, ['naBoii 14 TpynoBoro konekca Poccuiickoit denepannn
u @enepanpubiMu  3akoHamu oT 27 wuionma 2006 roma Ne 149-03 «O6 wuHbopmanuwy,
WH(OPMAIIMOHHBIX TEXHOJIOTUAX M O 3ammTe uHpopmamuu», oT 27 urons 2006 roma Ne 152-03
«O TepcoHaNbHBIX JaHHBIX» W MHBIMA HOPMAaTHBHO-TIPABOBBIMH akTamu, oT 29 nexabps 2012
rojia Ne 273-®d3 «O6 obpazoBanuu B Poccuiickoit deaeparium.

1. O0mme mo10KeHUA

1.1. IlepconanbHble JaHHBIE — JIF00ast HH(GOPMAIHS, OTHOCAIIASCS K ONPENCIEHHOMY HIIH
onpeseNsieMOMY Ha OCHOBaHMM Takod uHpopMmauuu ¢QuznyeckoMy nuiy (CyOBEeKTy
NIEPCOHANBHBIX JIaHHBIX), B TOM YHUCIIE €r0 (paMHIIUs, UMs, OTYECTBO, TO/I, MECSAL, JaTa U MECTO
pPOXJIEHUs, aJpec, CeMeilHoe, colMaIbHOe, HMYLIECTBEHHOE IIOJIOKEHHEe, OOpa3oBaHHeE,
npodeccusi, T0X0Ibl, Apyrast HHHOPMAITHSL.

1.2. IlepcoHasibHble TaHHBIE pabOTHUKA — MHQOpMaLuUs, HeoOXxoauMas paboToNATeNIo B
CBSI3U C TPYAOBBIMU OTHOIICHHUSIMU U Kacaromasicss KOHKPETHOTO pabOTHHUKA.

[lepcoHanbHble AaHHBIE BOCIIUTAHHUKOB — MH(pOpManus, HeoOXoquMas YUpexIeHUI0 B
CBSI3M C OTHOIICHHWSMH, BO3HHUKAIOIUMH MEXKIy BOCIHUTAHHUKAMH, €r0 POIAHMTEISIMU
(3aKOHHBIMHU TMPEACTABUTENSAIMH) U Y UPEKICHUEM.

1.3. OOpaboTka NepCcOHANBHBIX JaHHBIX — JEMCTBHs (Omepalnuu) € IMEePCOHATbHBIMU
JTAaHHBIMM, BKJIIOYasi cOOp, CUCTEMATU3allMI0, HAKOIUIEHUE, XpaHeHHE, YTOUHeHHe (0OHOBIIEHHE,
W3MEHEHHUE), WCIOIB30BaHKE, pacrpocTpaHeHrne (B TOM YHCIE TMepeaady), 00e3TuYuBaHUe,
OJIOKMpOBaHKE, YHUUTOXKEHHUE TIEPCOHANIBHBIX JaHHBIX.

PacnipocTpanenne mnepCOHANBHBIX NAHHBIX — JEHCTBHSA, HANpaBJICHHBIE HA Iepenady
NEPCOHANBHBIX JIAHHBIX OINpPeNIeIEHHOMY KPYTy JUI (Iepefadya NepCOHaNbHbBIX JaHHBIX) MM Ha
O3HAKOMJICHHWE C TEPCOHATBHBIMH JaHHBIMA HEOTPAHWYEHHOTO Kpyra IHI, B TOM YHCIIE
00HapO/I0OBaHME MEPCOHAIBHBIX JIAHHBIX B CPEICTBAX MaccOBOW MH(OpMalUu, pasMelleHHE B
UHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX WM  TPENOCTaBICHHWE  JOCTylma K
NEPCOHATBHBIM JAaHHBIM KaKUM-TTM00 UHBIM CIIOCOOOM.

Vcnonp3oBaHne TEPCOHATBHBIX JJAaHHBIX — JCHCTBUS (Omepanuu) ¢ IMepPCOHATHLHBIMHU
JTAHHBIMH, COBEpIIa€MbI€ ONEPaTOPOM B LENSAX NPHUHATHS PELICHUH WIM COBEPIICHHS HHBIX
NEWCTBUH, TIOPOXKIAOIINX FOPUANIECKHIE MTOCIEICTBUS B OTHOIICHUN CyOBEKTa MepCOHATBHBIX
JAHHBIX WJIM JAPYTHX JIMI JUOO MHBIM 00pa3oM 3aTparuBaroIluX IpaBa U CBOOOJIBI CyOBEKTa
NEPCOHANBHBIX JAHHBIX WM JPYTUX JIMIL.

OOmiennocTynHple  MEpCOHANbHBIE  JaHHBIE — IEPCOHANbHbIE  JAHHBIE,  JIOCTYII
HEOIPaHMYEHHOI'0 Kpyra JIUI K KOTOPbIM IPEJOCTABIIEH C COIJIacHUs CyOBEKTa MEepCOHAIBHBIX
JAHHBIX WJIM HAa KOTOpbIE B COOTBETCTBUH C (heAepalbHBIMU 3aKOHAMHU HE PACHpPOCTPAHSIETCS
TpeboBaHue COOMIOICHUS KOH(PHICHIIMAITBHOCTH.
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1.4. K MEePCOHAIBHBIM JaHHBIM pa0OTHHWKA, TMOJIy4aeMbIM paboTomareneM U
HOJUIeXKAIIM XpaHEHUI0 y paboTomarens B MOpPSIKE, HPEAYCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM M  HacTtosmuM llojokeHueMm, OTHOCSTCS — CIEQYIOIIMe CBEICHUS,
coJiepKalecs B IMYHBIX JeslaX paOOTHUKOB:

— MACIOPTHBIE TaHHbIE PAOOTHHUKA;

— 1HH;

— KOTHSI CTPaXOBOT0 CBHUJIETEIbCTBA FOCYAAPCTBEHHOTO MIEHCHOHHOTO CTPAaXOBAHMUS,

— KONHUS JOKYMEHTa BOMHCKOTO y4yeTa (JUIsi BOCHHOOOS3aHHBIX M JIMII, IOMJIEKAIINX
MIPU3BIBY HA BOCHHYIO CITYKO0Y);

— KOTHs TIOKyMeHTa 00 00pa3oBaHuM, KBATH(DUKAIINY UITH HATUYHN CIICITUATBHBIX 3HAHHM;,

— aHKETHbIC JAaHHBIC, 3alOJHEHHbIE PAaOOTHHUKOM MpU MOCTYIUIGHHHM Ha paboTy WU B
nporecce paboTbl (B TOM uMciIe — aBTOOHOrpadus, CBEIEHHS O CEMEHHOM MOJOXCHHUU
paboTHHKa, TepeMeHe paMUIINU, HATUYUU JETeH U MK/IMBEHLIEB);

— IOKYMEHTHI O BO3PACTE MAJIOJIETHHUX JETEH U MecTe UX 00y4eHHS;

— JIOKYMEHTBI O COCTOSIHUM 3JI0POBBS €Tl U JPYTrUX POJICTBEHHUKOB (BKJIOYAsi CIIPABKU
00 MHBaJIMIHOCTH, O HAJIMUYNU XPOHUUYECKUX 3a00JI€BaHU);

— JIOKYMEHTBl O COCTOSIHMM 3/I0pOBbs (CBEACHHSI 00 MHBAJIMIHOCTH, O OEPEeMEHHOCTH U
T.1.);

— HWHBIE JOKYMEHTBI, KOTOpbIE C y4eTOM cheuu@ukud paboThl U B COOTBETCTBUU C
3aKoHOJATeNbCTBOM Poccuiickoit denepanuu JOIKHBI OBITH MPEIBSIBICHB PAOOTHUKOM MpU
3aKJIIOYEHUU TPYAOBOTO JOTOBOpa WM B MEPHOJ €ro JeHCTBUS (BKIIOYas MEIUIIMHCKUE
3aKIIIOYCHHS,  TpEabsBIseMble  pPaOOTHUKOM  TPU  MPOXOXKIECHHUH  00s3aTEIbHBIX
MPeBAPUTENBHBIX U MEPUOINYECKUX METUIIMTHCKUX OCMOTPOB);

— TPYZIOBOM 10rOBOD;

— KOTIHH MPUKA30B O MPUEMe, TIEPEBOIaX, YBOJIbHEHUH;

— TUYHas KapTouka no ¢popme T-2;

— 3asIBJIEHUS, OOBSCHUTENbHBIE U CITy>KEOHbIE 3aITUCKU paOOTHHKA,

— IOKYMEHTBI O IPOXOKICHUH paOOTHUKOM aTTECTAllMM, TOBBILICHHS KBATU(PUKAIUY;

— HHbIE JOKYMEHTBI, COJIepKalllie CBEACHHMsS O pabOTHHMKE, HaXOXXJIEHHE KOTOpPBHIX B
JUYHOM Jiefie pabOTHUKAa HEOOXOAUMO MJisi JOKYMEHTAJIbHOIO O(OpPMIIEHUS TPYIOBBIX
NPaBOOTHOLIEHUH C pabOTHUKOM (BKJIIOYash TPUTOBOPBHI Cylda O 3alpere 3aHuMarbes
NeAarorn4eckon JesTeIbHOCTHIO MIIM 3aHUMAaTh PYKOBOJSIIUE JIOJKHOCTH).

1.5. K mnepcoHalbHBIM JAaHHBIM BOCHUTAaHHHUKOB, IIOJYy4aeéMbIM YUPEXKIECHUEM U
NOJJICKALUIMM XPAaHEHHWI0O B YUpPEXJEHWU B TOPSAKE, NPEAYCMOTPEHHOM JEHCTBYIOLIUM
3aKOHOJATENbCTBOM UM HactosamuMm  IlomokeHMeM, OTHOCATCA — CIEAYIOUIME  CBEACHMS,
coJIeprKalIrecs B IMYHBIX JIelaxX 00ydJarouuxcs:

— JOKYMEHTBI, YIOCTOBEPSAIOIINE JINYHOCTh 00ydaromerocs (CBUAETENbCTBO O POXKACHUU
WJIM N1aCIOpPT);

— JIOKYMEHTBI O MECTE MPOKUBAHHUS;

— IOKYMEHTBI O COCTAaBE CEMbU;

— MMacHOPTHbIE JaHHbIE POJAUTENEH (3aKOHHBIX MpeICTaBUTENeH) BOCIIUTAHHUKOB,;

— JOKYMEHThl O TOJy4eHHUH oOpa3oBaHHs, HEOOXOJUMOro Jjsi TMOCTYIUIGHHS B
COOTBETCTBYIOILIH KJIacC (JIMYHOE J1eN10, CIIPaBKa ¢ MPEeAbLAYIIEro Mecta y4eOsl U T.11.);

— MOJUC METUIIUHCKOTO CTPaXOBaHUs;

— JIOKyMEHTBl O COCTOSIHUM 370pOBbs (CBEIE€HUS OO0 WHBAJIMIHOCTH, O HAJIUYUU
XPOHUYECKHX 3a00JIeBaHMi, MEAUIIMHCKOE 3aKII0YeHHEe 00 OTCYTCTBUU MPOTHUBOMOKA3aHUM ISt
o0yueHHsT B 00pa3oBaTENbHOM YUPEXKACHUU KOHKPETHOIO BHMJAa M THUIIA, O BO3MOKHOCTH
W3YYEHHUS [IPEIMETOB, NMPEACTABISIONIUX MMOBBIIIEHHYIO ONACHOCTh AJIS 3/10pOBbS U T.I1.);

— JIOKYMEHTBI, ITOATBEP)KJAIOLINE [IpaBa Ha JONOJHUTENIBHBIE FApAaHTUU U KOMIIEHCALUU
0 OIpeJIeJICHHBIM OCHOBAHUSIM, IIPEYCMOTPEHHBIM 3aKOHOIaTEIbCTBOM (POAUTETN -UHBATH/IBI,
HETOJIHAsl CeMbs, peOCHOK-CUPOTA H T.I1.);

— UHBIE JIOKYMEHTBI, COJEpXalllie IepCOHAIbHbIE NaHHbIE (B TOM YHCJIE CBEACHUA,
HEO0OXOUMBIE JJIsl PEAOCTaBICHHS BOCIUTAHHUKY TapaHTUIl U KOMIEHCALUHA, YCTAaHOBIEHHBIX
JENCTBYIOIUM 3aKOHO/IATEIBCTBOM).
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Ponutenu (3aKkoHHBIE IPEICTaBUTENN) MOTYT  COOOIIMTH UHBIE CBEJICHUS, C KOTOPBIMU
CUMTAIOT HY)KHBIM O3HAKOMUTH PAOOTHUKOB YUpEKACHUSI.

2. OcHOBHBIE YCJI0BUsA MPOBEACHUA oﬁpaﬁoTlm NMEPCOHAJIBbHBIX JTAaHHBIX

2.1. VYupexnenue ormpenenser o0beM, cojaepkaHue 00padaTbIBa€MbIX IE€PCOHATBHBIX
JAHHBIX Ppa0OTHUKOB W OOy4aromuxcs, pykoBoncTBysich Konctutynmeit Poccuiickoi
®enepaunn, TpynoBeiM kogekcoMm Poccuiickont ®epepanuu, PenepanbHbIM 3aKOHOM  OT
29.12.2012 1. Ne 273-®3 «OO6 o6pazoBanuu B Poccuiickoit denepanun», DenepanbHbIM
3akoHOM OT 27.07.2006 1. Ne 152-®3 «O mepcoHalbHBIX AAHHBIX» U WHBIMU (peepaibHbIMU
3aKOHAMHU.

2.2. O6paboTKa MepCcOHATBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISETCS WCKIIOYUTEIBHO B
Hensix odecrneyeHus: COOMIOCHHUS 3aKOHOB U MHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, OOyUYECHUU U MPOJIBIKEHUU T10 CIIyk0e, a Takke o0ecrieueHus
JUYHON 0e30macHOCTH PabOTHUKOB, COXPAaHHOCTH HUMYIIECTBA, KOHTPOIS KOJUYECTBA U
KauyecTBa BBIIIOJIHAEMOMN pabOThI.

OO0paboTka  HEPCOHAIBHBIX  JAHHBIX  BOCHUTAHHUKOB  MOXET  OCYILECTBISATHCS
UCKJTFOUUTENIFHO B LEJSIX 00ecreueHus] COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB; COJICWCTBUS BOCIHUTAHHUKAM B OOYYEHHUH, TPYJOYCTPONCTBE; OOeCledeHHs] UX JIMYHOU
0€30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHUs U 00eCTIeYeHNs] COXPAaHHOCTU UMYLIECTBA.

2.3. Bce mnepcoHaibHble JaHHbIE pPa0OTHHUKA MPENOCTABISAIOTCA PAOOTHHKOM, 3a
UCKJTIOUEHHEM CIIydaeB, INPEAyCMOTPEHHBIX (emepaibHbIM 3akOoHOM. Eciam mepcoHaibHBIE
JTaHHbIe pabOTHUKA, BOZMOXKHO, TIOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboToIaTeNb 0053aH
3apaHee yBEOMHUTH 00 3TOM pabOTHHKA W MOJIYYUTh €ro MUCbMEHHOE coriacue. Paboromarens
JIOJDKEH COOOIIUTh paOOTHHUKY O LENAX, MPEnoaaraeMbIX HCTOYHUKAX U CIOCO0ax MOIy4YeHUs
NEPCOHAIBHBIX TAHHBIX, a TAKXKE O XapaKTepe MOIeKAIIMX MOJIYyYEHUIO TEPCOHANBHbBIX TAHHBIX
U TOCJIEAICTBUSAX OTKa3a pabOTHMKA JJaTh MUCHbMEHHOE COTJIacHe Ha MX MOJIyuYeHHeE.

2.4. Bce nepcoHanbHbIE JaHHbIE HECOBEPIIEHHOJIIETHErO BOCIMTAHHUKA B Bo3pacte 0 14
JeT (MaJoJIETHEr0) MPeloCTaBISIIOTCS €ro POAUTENsAMHU (3aKOHHBIMHM IpeAcTaBuTensiMu). Ecnu
NEPCOHAIbHBIE JTaHHbIE BOCHUTAHHHMKA, BO3MOXHO, MOJYYUTh TOJNBKO Yy TPEThEHl CTOPOHBI, TO
poauTenu (3aKOHHBbIE MPEJCTABUTENIN) BOCIUTAHHMKA JIOJKHBI OBITH YBEIOMIJIEHBI 00 3TOM
3apaHee. OT HUX JOJKHO OBITh MOJIyY€HO MMCbMEHHOE COrjache Ha MOJIy4eHHE MepCOHATbHBIX
JAHHBIX OT TpeTbed CTOPOHBI. PonuTenu (3aKOHHBbIE MPECTABUTENN) BOCIIUTAHHUKOB JTOJDKHBI
OBITH MPOMH(OPMUPOBAHBI O TENSAX, MPEANOJIATAEMBIX HCTOYHUKAX W CIOCO0AX TMOJIYYCHHS
MEPCOHANBHBIX TAHHBIX, a TAKXKE O XapaKTepe MOJISKAIINX MOIYYSHUIO TEPCOHATBHBIX TaHHBIX
U TIOCJIEICTBUSAX OTKa3a JIaTh MUChbMEHHOE COIJIacke Ha UX MOJyYeHHeE.

2.5. YupexxaeHrue He MMeeT IpaBa IMoJIydaTh M 0o0pabaTbiBaTh MEpPCOHAIBHBIE JaHHBIC
pabOTHUKA, BOCHUTAHHHUKA O €0 MOJUTUYECKUX, PETUTUO3HBIX U UHBIX YOEXKIEHUSAX U YaCTHOU
KHU3HU 0€3 MMCbMEHHOT0 corjlacus pabOTHUKA, POJUTENCH BOCTUTAHHUKOB.

VYupexxaenne He HMEET MpaBa IMMOJdydaTh W 00pabaThiBaTh MEPCOHANBHBIC JTaHHBIC
paOOTHMKA, BOCHUTAHHHUKA O €ro 4JICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WU €ro
po(COIO3HON NIEATENBHOCTH, 33 HCKIIOYEHHEM CIIydaeB, MPETyCMOTPEHHBIX (eaepanbHbIM
3aKOHOM.

2.6. YupexaeHue BIpaBe OCYHIECTBISATH cOOp, mepenady, yYHHYTOKEHHE, XpaHEHUE,
UCIOJIb30BaHUE MH(OPMAIMU O MOJUTHYECKUX, PEIUTHO3HBIX, IPYTUX YOEXKIECHUSIX U YaCTHOM
KU3HU, a Takke MH(pOpMalMM, Hapylmalouiel TailHy Nepenucku, Tele(@OHHBIX MEPEeroBOPOB,
MOYTOBBIX, TeJEeTrPadHBIX U HHBIX COOOIICHHIA:

— pa0oTHHKA TOJBKO C €ro MHCbMEHHOI'O COrjacsi WJIM Ha OCHOBaHUHM CYyIeOHOTO
peleHusl.

— BOCHUTaHHMKOB TOJBKO C IIMCBMEHHOTO  COTJIACHS poauTeneld  (3aKOHHBIX
MpeJICTaBUTENel) MAaJIOJIETHETO HECOBEPIICHHOJETHET0 BOCIHUTAHHUKA WJIM HAa OCHOBAHUU
CyIeOHOTO pelIeHUSI.



4

3. XpaHeHue, 00padoTKa M HCNOJIb30BAHHE MEPCOHAIBHBIX JAHHBIX

3.1. IlepcoHanbHbIe NaHHBIE PAOOTHUKOB U BOCIIUTAHHUKA YUPEKICHUS XPaHITCS Ha
OYMa)KHBIX M 3JIEKTPOHHBIX HOCUTEJISIX, B CIIEHUAIBLHO NPEIHa3HAYCHHBIX JJIs1 3TOTO
MOMEIIEHUIX, B MeCTaxX 00eCIeUnBAIONINX 3aIIUTy OT HECAHKIIMOHUPOBAHHOT'O OCTYIIA.

3.2. B nmpouecce XpaHEeHHs TEPCOHANBHBIX JAHHBIX PAOOTHUKOB W BOCHUTAaHHUKOB
YupexeHus: J0JKHBI 00ecTieyuBaThCs:

— TpeOOBaHUS HOPMATUBHBIX JIOKYMEHTOB, YCTAHABJIMBAIOUIUX MPAaBHIA XPAHCHUS
KOH(UICHIIMATBHBIX CBEICHUN;

— COXPaHHOCTh MMEIOUIMXCS JaHHBIX, OrPAHUYEHUE JIOCTYNa K HUM, B COOTBETCTBUU C
3aKoHoJaTenbcTBOM Poccuiickoit @enepannu 1 HacTosimuM [losoxenuem;

— KOHTpPOJIb 3a JIOCTOBEPHOCTHIO M TMOJHOTOM NEPCOHAIBHBIX JAHHBIX, UX PEryIspHOE
OOHOBJICHHE U BHECEHHE 10 Mepe HEOOXOAMMOCTH COOTBETCTBYIOLIUX U3MEHEHUH.

3.3. JlocTym K NepCOHATBHBIM JTaHHBIM PAOOTHUKOB ¥ BOCHUTAHHUKOB Y UPEKICHUS UMEIOT:

— 3aBEYIOLLNH;

— CTapIIero BocnuTaTess (epcoHaIbHbIC TaHHBIC TOJIBKO PAOOTHUKOB, HAXO/ISIIUXCS B UX
HEMOCPEJACTBEHHOM MOJYMHEHUH, TI0 HAIIPABICHUIO JACSITEILHOCTH);

— 3aBEIYIOIIUHN XO3SIMCTBOM (IIEPCOHANIbHBIE JIAHHBIE TOJIBKO PAOOTHUKOB, HAXOSIINXCSA
B UX HEMOCPEJCTBEHHOM MOJYMHEHHUH, TI0 HAMIPABICHUIO JESITEIbHOCTH);

— BOCIHUTaTeNel (TOJBKO K MePCOHAbHBIM JaHHBIM BOCIIUTAHHUKOB CBOCH TPYIIIIBI);

— UHbIe PaOOTHUKH, OMpEIesieMble IPUKA30M 3aBEYIOIIET0 YUpexKJACHUs B Mpeaenax
CBOEH KOMIIETCHIIUH.

3.4. Tlomumo nuu, yka3zaHHbIX B 1. 3.3. Hacroswero llomoxxenusi, mpaBo nocTyma K
MEPCOHAJILHBIM JIAaHHBIM PAOOTHUKOB M BOCIIMTAHHUKOB UMEIOT TOJBKO JIUIIA, YIIOJIHOMOYECHHbBIE
NENCTBYIONIMM 3aKOHO/IaTEIHCTBOM.

3.5. Jluma, wmeromge IOCTYH K TIEPCOHAIBHBIM JAHHBIM OOS3aHBI HCIOJIB30BATh
MEePCOHANbHBIE JaHHBIE PAOOTHUKOB M BOCITUTAHHUKOB JIUIIb B HENSIX, AN KOTOPBIX OHU ObLIN
IIPEIOCTABIIEHBI:

3.5.1. [lepcoHanbHbIe AaHHBIE BOCIMUTAHHUKOB HCIIOJIB3YIOTCS IS IEJeH, CBSI3aHHBIX C
OCYIIECTBIIEHUEM Y4eOHO-BOCIIUTATEILHOTO MpoIecca. AJMHUHHUCTPALUS W TEJarorudecKue
paboOTHUKK YUpeKJIeHUS HUCIOJIb3yeT MEepPCOHANbHBIE MaHHbIE I (OPMHUPOBAHUS TPYIII,
COCTaBJICHUSI y4ye€OHOTO TIUIaHA, COCTABJICHHS OTYETOB B BBIIIECTOSIIUME OpraHU3AINH,
dbopMUpOBaHUSA pa3NMUYHBIX  0a3 JaHHBIX, /NS BO3MOXHOCTH TOJJIEPKUBATH CBSI3b C
pOAUTENAMH (3aKOHHBIMU TIPEICTABUTEIISIMH ), YAUTHIBATH OCOOCHHOCTH BOCTIMTAHHUKOB TIPH €TI0
00y4eHUHU U BOCTIUTAHUU.

3.5.2. TlepcoHanpHble JaHHbIE pPAOOTHUKA HCIOJNB3YIOTCA IS IEJIeH, CBSI3aHHBIX C

BBITIOJTHEHUEM TPYIOBBIX (YHKIUI. AIMUHUCTpAUsl YUPEKICHHSI HCIONb3yeT MePCOHATbHBIE
JIAaHHBIE, B YaCTHOCTH, JUIsl PEIICHUS BOMPOCOB aTTeCTAaIluu, (OPMUPOBAHUS y4eOHOTO TUIaHA,
COCTaBIICHUSI OTYETOB B BBILIECTOSAIINE OpraHU3allii, GOPMHUPOBAHUS PAa3TUYHBIX 0a3 JaHBIX,
MPOJIBIKEHHST PAaOOTHUKOB IO CIyk0e, yCTaHOBJIGHHMsI pa3mepa 3apruiatel. Ha ocHoBaHuu
MEPCOHANBHBIX JaHHBIX pEIIaeTcs BOMNPOC O JOMycKe paboTHUKA K WHGpOpMAaIuHy,
COCTABJISIIONIEH CITY)KEOHYIO TailHy.
[Ipy mpUHATAW pENICHUM, 3aTPAarvBarOIIMX WHTEPEChl PaOOTHHMKA, aJMUHUCTPAIMS HE HMEET
TpaBa OCHOBBIBATHCS HA TIEPCOHAIIBHBIX JTAHHBIX, MOJTYUYEHHBIX UCKITIOUYUTENHHO B PE3yIbTaTe UX
ABTOMATU3UPOBAHHONW OOpaOOTKM WM DIEKTPOHHOTO Toiy4deHHs. PaGoTomaTens Takke He
BIIpaBE€ MPUHUMATh PEIICHHUS, 3aTPAruBaIONINe HHTEPECH paOOTHNKA, OCHOBHIBAsACH HA JTAHHBIX,
JIOMYCKAIOLIUX JIBOSKOE TOJIKOBaHME. B ciyuyae eciim Ha OCHOBAaHMM TNEPCOHAIBHBIX JaHHBIX
HEBO3MOJKHO JIOCTOBEPHO YCTAaHOBHUThH KaKOW-TMOO (DakT, paboToaTenb npeiaraeT paboTHUKY
MIPEJICTAaBUTh MTMCHhbMEHHBIE Pa3bsICHEHUS.

3.6.  IlepcoHanbHbIE laHHBIE PAOOTHHKA OTPAKAIOTCS B JIMYHOW KapTOuke pabOTHHKA
(popma T-2), koTOpas 3amoJHsETCS MOCIIE U3IaHUs MIpUKas3a O ero nmpueme Ha padory. JInunbie
KapTO4YKH pabOTHUKOB XpaHATCS B CIEHMAIBHO OOOpPYIOBaHHBIX HECropaeMblx Inkadax B
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asipaBUTHOM Mopsiake. JIMuHble nena U JIMYHbIE KapTOYKHM pabOTHUKOB XpaHITCA B OyMa)KHOM
BUJIC B MANKaX B CIIELUAIBHOM ceilde, JOCTYI K KOTOPOMY MMEET 3aBEAYIOIIUN YUpeKeTHusI.

3.7. IlepcoHanbHble JaHHBIE COTPYAHHUKOB MOTYT TAK)KE€ XPAaHUTHCS B DJIEKTPOHHOM BHJIE
B JIOKQJIbHOW KOMIBIOTEpHOUN ceTu. [locTosiHHbBIN OCTyM (B IMpeesiax CBOCM KOMIETEHIMHU) K
JJIEKTPOHHBIM 0a3aM JaHHBIX, COJEPXKALIMM IEPCOHAJbHbIC JaHHbIE PaOOTHUKOB, HUMEIOT
TOJIBKO aJMUHHUCTpaus YupexaeHus. JlocTyn apyrux paOOTHHKOB K EPCOHAIBHBIM JaHHBIM
OCYILECTBJIICTCSI HA OCHOBAaHUM IIMCBMEHHOI'O pas3pelieHuss paOOTHUKA U PacHOpsKEHUs
3aBEYIOLIETO Y UpPEKICHUS.

3.8. ITaponu [u1st KocTyna K 3JIEKTPOHHON 0a3e JaHHBIX YUpEeKIEHUs YCTaHABIMBAIOTCS
3aBEAYIOLUIMM U COOOIIAIOTCS MHAMBUIYAJbHO COTPYJHMKaM, HMEIOLUM JOCTyNl K
IIEPCOHAIBHBIM JAHHBIM COTPYAHMKOB. MI3MeHeHue naposnel MpoucXoquT He pexe, yeM 1 pas B
TpHU MecsLa.

3.9. KonupoBath U J1es1aTh BBIUCKU U3 NEPCOHAIbHBIX JJaHHBIX PaOOTHHKA pa3periaeTcs
UCKJIIOYUTENIBHO B CIYKEOHBIX LIENSAX C MUCbMEHHOTO pa3pellieHus: pabOTHUKA U 3aBEIYIOLIEr0
Yupexnenus.

3.10. IlepconanbHBIC JaHHBIC BOCIIUTAHHUKOB OTPAXAIOTCS B €T0 JIMYHOM JIeNIe, KOTOpOe
3alloJIHSAETCA IOCHE M3LAHMs IIPUKa3a O €ro 3auuciieHus B YupexzacHue. Jluunele nena
oOyyaromuxcsi B ajipaBUTHOM TOpsAKE (POPMUPYIOTCS B TamKax TPYII, KOTOPBIE XPaHSATCS B
crenuanbHO 000pYIOBAHHOM IIKady, ZOCTYH K KOTOPOMY MMEET aJJMUHUCTPALUS Y UpEKICHUS
Y BOCIIMTATEIM TPYIIIL.

3.11. Beaenue NUUHBIX 1€ U OTBETCTBEHHOCTH 33 COXPAHHOCTH JIMYHBIX JEJ BO3JIOKEHO
Ha BOCIIMTATEJEH TPYIIIL.

3.12. YacTU4yHO CBeICHUSI O BOCIUTAHHUKAX COJEPXKATCSA B JTOKYMEHTALIUU BOCIIMTATE,
KyZia 3aHOCATCs BocnuTareneM. JJOKyMeHTalus: BOCIUTATENsl XPaHATCS B TPYIE B CIIEMAIBHOM
mkady.

3.13. IlepconanbHble aHHBIE BOCIMUTAHHUKOB MOTYT TaKX€ XPAaHUTHCS B 3JIEKTPOHHOM
BUJEC B JIOKAJIBHOW KOMIbIOTepHOU ceTH. [IpaBo MmomHOro aocTyma K 3J€KTPOHHBIM 0Oazam
JAHHBIX, COJEpKalllUM IEPCOHAIBbHBIE JAaHHBIE  BOCIHMUTAHHUKOB, HMMEET aJMUHHUCTPALMS.
OcrasnbHble Nefarornyeckue pabOTHUKU MMEIOT JOCTYH TOJBKO K TOW MH(OpMAaIu, KoTopas
UM HeoOXoAuMa B Ipejiesax UCIOJHEHUS UX JOLKHOCTHBIX 00513aHHOCTEH.

3.14. Ilapomu noctyna kK 0aze JaHHBIX YCTaHABIMBAIOTCS 3aBEAYIOIIMM U COOOIIAIOTCS
MHAMBUAYaJIbHO paOOTHUKAM, UMEIOLINM JIOCTYI K IEPCOHAIbHBIM JIaHHBIM COTPYIHUKOB.

3.15. KomupoBaTe M [JenaTh BBIIMCKA W3 TEPCOHAIBHBIX JaHHBIX BOCIMTAHHUKOB
pasperaercss UCKIYUTEIbHO B CIYKEOHBIX II€NIIX C MHCbMEHHOTO pPa3pelleHUsl poJUTeNe
(3aKOHHBIX MpEJICTaBUTENEN) U 3aBEYIOLIETO Y UpEKICHHUS.

4. Ilepenaya nepcoHaJbHbBIX JAHHBIX

4.1. Tlpu mnepemaue mMepCOHANBHBIX TAaHHBIX PAOOTHHUKOB W BOCHHTAHHUKOB APYTUM
IOpUIMYECKUM ©  (U3MYECKUM JIMIAM  YUPEXKIEHUs JIOJDKHA COONMIoAaTh  CIENYIOIne

TpeOOBaHUS:
4.1.1. TlepcoHanpHbl€ JaHHBIE PAOOTHHKA, BOCIUTAHHUKA HE MOTYT OBITH COOOIICHBI
TpeTheil CcTOpoHe ©0€3 THCBbMEHHOTOo corjacus paboTHHKA, poauTeneil  (3aKOHHBIX

IpE/ICTaBUTENCH) HECOBEPIICHHONETHETO (MAaJOJICTHET0) BOCHHTaHHUKA, 33 HCKIIOYEHHEM
ClIy4yaeB, KOTJla 3TO HE0OXOAUMO JUIS TPEeAYNPEeKACHUS YrPpo3bl )KU3HU U 3/10pOBbIO pabOTHHUKA ,
00yJaromerocs, a TakKe B CIydasix, yCTAHOBJIEHHBIX (heiepabHbIM 3aKOHOM.

4.1.2. Jluua, moiydYamolue NepcoHalbHbIE JaHHbIE paOOTHHKA, BOCIMUTAHHUKA JIOJIKHBI
NPEIYIPEXKAaThCS O TOM, YTO ITH JaHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIMIIb B IEISAX, IS
KOTOPBIX OHU COOOIIECHBL. YUpeXAeHUE TOHKHO TpeOOBaTh OT 3TUX JIMII MOATBEPIKICHHS TOTO,
9YTO 3TO MpaBWiIo cobOmoxeHo. Jluma, modydaromue NEepCOHAJbHBIE TaHHBIE PaOOTHHKA,
BOCIIUTAaHHUKA 00s3aHbI COONIONATh PEXUM KOH(UACHIMAILHOCTH. JlaHHOE TONO0XKEHHE He
pacripocTpaHsiercs Ha OOMEH TepCOHAIBHBIMUA JAaHHBIMH pPa0OTHHKOB B  MOPSJKE,
YCTaHOBJIEHHOM (heiepaIbHBIMU 3aKOHAMH.
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4.2. Tlepemaya mepCOHAIBHBIX JAaHHBIX PaOOTHHKA, BOCITUTaHHUKA ero
MMpEaACTaBUTCIIAM MOXKET 6LITB OCYHICCTBJICHA B YCTAaHOBJICHHOM HeﬁCTBYIOHlHM
3aKOHOJIATEJILCTBOM TIOPSIIKE TOJILKO B TOM O0OBEME, KOTOPBIA HEOOXOAMM JUIS BBITIOJHECHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIUH.

5. HpaBa paﬁoTHI/IKOB, BOCIIMTAHHUKOB Ha o0ecreyeHue 3alIUTHI NEPCOHAJBHBIX JTaHHBIX

5.1. B nensix obecrniedyeHHs 3alUThl IEPCOHANBHBIX JAHHBIX, XPAHAIIMXCS B YUPEKACHUH,
pabOTHUKH, poAWUTEeNN (3aKOHHBIC TPEACTABUTEIN) MAaJOJIETHETO HECOBEPIICHHOJICTHETO
BOCIIMTAaHHHUKA, HUMCIOT IIPaBoO:

5.1.1. ITony4atk NOTHYIO HHPOPMAIIUIO O CBOUX MEPCOHAIBHBIX JTAHHBIX U UX 00paboTKe.

5.1.2. CBobogHOro O€CIUIaTHOTO JOCTyNa K CBOMM IE€PCOHAIbHBIM JAHHBIM, BKJIIOYAs
NPaBO HAa MOJyYCHHUE KOIHHU JIFO0O0M 3aIucH, COoIepIKallel epcoHalIbHbIC JaHHbIC Pa0OTHUKA, 32
UCKJIIOUYEHHEM CJIydaeB, MPEAYyCMOTPEHHBIX (penepanbHbIMU 3akoHamu. lomyuenue ykazaHHOM
UH(POPMAIIUU O CBOMX TMEPCOHAIBHBIX JIAHHBIX BO3MOXHO IPH JMYHOM OOpalleHuH pabOTHUKA,
poauTenel (3aKOHHBIX TMPEACTAaBUTENEH) — K OTBETCTBEHHOMY 34 OpraHu3aluio u
OCYILIECTBIICHUE XPaHCHHS NIEPCOHATIBHBIX JAHHBIX PAOOTHHKOB.

5.1.3. TpebGoBarb 00 WCKIIOYEHWH WJIA WCIPABICHUA HEBEPHBIX WM HEMOIHBIX
NEPCOHANBHBIX JIAHHBIX, @ TaKXe JaHHBIX, 00paOOTaHHBIX C HApyNICHHEM TpeOOBaHMIA
JEMCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpPEOOBaHHWE JIOIDKHO OBITH  O(hOPMIIEHO
MUCHbMEHHBIM 3as1BJICHUEM paOOTHHKA HA MMS 3aBEYIOLIETO Y UPEIKICHHUS.

IIpn oTkase 3aBemyrowwero YUpeKICHHs HCKIIOYUTh WJIA HUCIPaBUTh IEPCOHAJIBHBIE
JIAaHHbIC Pa0OTHUKA PaOOTHUK, POJIUTEINb, 3aKOHHBIA IMPEACTABUTEIh HECOBEPIICHHOJIETHETO
BOCIIMTAaHHHUKA UMECT IMPAaBO 3asABUTH B IIMCbMCHHOM BHUJC 3aBCAYIOLICMY y‘IpC)KI[GHI/Iﬂ CBOEM
HECOIJIaCUH, C COOTBETCTBYIOLIMM OOOCHOBAaHHEM TaKOro Hecorjiacus. IlepcoHanbHble TaHHBIE
OILIEHOYHOTO XapakTepa pabOTHHK, POUTEIh, 3aKOHHBIN MPECTaBUTEIh HECOBEPIICHHOJIETHETO
BOCIIUTAaHHUKA UMEET MPaBO JIOMOJHUTH 3asBICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHwsl.

5.1.4. TpeGoBaTb 00 WH3BEIIEHHMH YUpEXKJIECHHUEM BCEX JHI, KOTOPbIM paHee ObuIn
COO6HI€HI)I HCBCPHBIC HJIM HCIOJIHBIC INMEPCOHATBHBIC TAHHBIC pa6OTHI/IKa, BOCIIMTAaHHHKA 000
BCEX MIPOM3BEACHHBIX B HUX UCKIIOUEHUSX, UCIIPABICHUSX WU JTOTIOJIHEHUSIX.

5.1.5. OGxanoBatb B cyae JOObIe HEMpPaBOMEpPHBbIE IEHCTBUS WM Oe3eHCTBUS
VYupexxaenus npu o0paboTKe U 3alUTe ero NepcoHaIbHbIX TaHHbIX.

6. O0s13aHHOCTH CY0beKTA NEePCOHAIbHBIX JAHHBIX 10 00eCIeYeHUI0 10CTOBEPHOCTH €ro
NMEPCOHAJIBHBIX TAHHBIX

6.1. B nensx obecrnieueHuns: JOCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX pAOOTHUKU O0SI3aHbI:

6.1.1. Tlpu mpueme Ha paboTy B VYupexkAeHHE  MNPEACTABIATh YINOIHOMOYCHHBIM
paboTHHKAM  YUpexaeHUs JIOCTOBEpHBIE CBEICHHS O cebe B Tmopsake U o0bewme,
MPELYCMOTPEHHOM 3aKOHOAATeNbCTBOM Poccuiickon denepannu.

6.1.2. B ciiyqae u3MeHeHUs MEPCOHATBHBIX TaHHBIX pabOTHUKA: (HaMuIIUs, UMsI, OTYECTRBO,
aZpec MecTa >KHUTEIbCTBAa, MACIOPTHHIE JaHHBIC, CBEIEHUs 00 OO0pa30BaHUU, COCTOSHUU
3M0pOBBsl  (BCIEACTBHE BBIABICHHS B COOTBETCTBUM C MEIUIIMHCKHM  3aKITIOYCHUEM
MPOTUBONOKA3aHUH I BBIOJHEHUS pa0OTHUKOM €r0 JIOJDKHOCTHBIX, TPYJOBBIX 00s3aHHOCTEH
U T.11.) co00maTh 00 3TOM B T€UEeHHE 5 pabovmnX THEH ¢ JaThl UX N3MECHECHHM.

6.2. B nensix obecrneueHns: JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX BOCTIUTAHHUKOB!

6.2.1. Poautenu, 3aKOHHBIE MPEACTABUTEIN HECOBEPIICHHOJETHUX BOCIMTAHHUKOB TPHU
npueMe B YUpeXKICHHE  MPEAOCTABISIIOT YIOJHOMOYEHHBIM pPAaOOTHHKAM YUpEXKICHUS
JIOCTOBEPHBIE CBEICHUS O ce0e U CBOMX HECOBEPIICHHOJIETHHX JCTSX.
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6.2.2. B cnyyae H3MEHEHUS CBEICHWH, COCTABJISIONIUX MepCOHAJIbHbBIC IaHHEIE

BOCIIMTaAaHHUKA, pO,Z[I/ITe.HI/I (SaKOHHI:Ie HpeZ[CTaBI/ITeHI/I) HCCOBepI_HeHHOJIeTHeFO BOCIIMTAaHHHUKA

00s13aHbI B TEYCHHE MECSIa COOOIIUTH 00 ATOM YIIOJITHOMOYCHHOMY PaOOTHUKY Y UpeKICHHUS.

7. OTBETCTBEHHOCTD 32 HAPpYLIEHHE HACTOSLIEr0 MOJI0KEH U

7.1. 3a HapymeHwe mopsaka 00paboTku  (cOopa, XpaHEHHUs, HCIIOIb30BaHUS,
pacnpocTpaHEHUs] U 3alllUThl) [EPCOHAIBHBIX JaHHBIX JODKHOCTHOE JIMIIO  HECET
a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C JICHCTBYIOIINM 3aKOHOJATEIbCTBOM.

7.2. 3a HapylmieHHE MpaBHJ XpPAaHCHHUS H WCIIOJIB30BAHHUS TEPCOHAIBHBIX IAaHHBIX,
HOBJIEKIIee 3a cOO0ON MaTepuaibHbIM yiiepd paboTomarennto, paOOTHUK HECET MaTepHUaIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBUHU C ACHCTBYIOLIUM TPYIOBBIM 3aKOHOJATEILCTBOM.

7.3. MatepuanpHplii yiepO, HaHECEHHBIH CYOBEKTYy MEpCOHAIbHBIX JaHHBIX 33 CUeT
HEHA/JIKAILEro XpaHEHUs! U HUCII0JIb30BAHUS NEPCOHAIBHBIX JaHHBIX, MOJJIEKUT BO3MELICHUIO
B IIOPsI/IKE, YCTAHOBJICHHOM JIEHCTBYIOIIUM 3aKOHO/1ATEIbCTBOM.

7.4. YupexaeHue BIpaBe OCYUIECTBIIATh 0€3 yBEJIOMIIEHUs YIIOJHOMOYEHHOIO OpraHa Io
3alMTe NpaB CyObEKTOB MEPCOHAIBHBIX JAaHHBIX JHIIb 00paObOTKY CIEIYIOIMX NepCOHANIbHBIX
JAHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM IEePCOHAIBHBIX TaHHBIX, KOTOPBIX CBA3BIBAIOT C OIIEPATOPOM
TPYAOBbIE OTHOILIEHUS (PaOOTHUKAM);

— IOJyYEHHBIX OIEpaTOpOM B CBS3U C 3aKIIOYEHHEM JIOTOBOPA, CTOPOHOH KOTOPOro
ABIIIETCS CYOBEKT MEPCOHAIBHBIX JIaHHBIX (00yJaromuiicsa U JIp.), €Clii NepCOHAIbHBIE JaHHbIE
HE PaclpOCTPaHAIOTCA, a TAK)Ke HE MPEJOCTABIAIOTCS TPETbUM JIMIaM 0e3 coryiacusi cyobekTa
NEPCOHAIBHBIX JIaHHBIX M HCIHOJB3YIOTCS ONEPaTOpPOM HCKIIOUYUTEIBHO JUISl HWCIOJHEHHS
yKa3aHHOT'O JIOrOBOpPA U 3aKJIFOUYEHUS I0TOBOPOB C CYOBEKTOM IEPCOHANBHBIX JaHHBIX;

— SIBIISTIOIIMXCSI OOIIEIOCTYITHBIMH TIEPCOHATBHBIMY TAHHBIMH;

— BKJIIOYAIOIIUX B ce0sl TOJIbKO (haMHJIMM, UMEHAa U OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;

— HeOoOXOAMMBIX B IIENIAX OJIHOKPATHOTO MPONYyCKa CyOBEKTa MEpCOHAJIbHBIX JAHHBIX Ha
TEPPUTOPHUIO 00PA30BATENILHOTO YUPEKACHUS WU B UHBIX aHAJIOIMYHBIX LEJISX;

—BKJIIOYEHHBIX B HMH(OPMAIIMOHHBIE CHCTEMbl MEPCOHAIBHBIX JaHHBIX, HMEIOLIUE B
COOTBETCTBUU C (eaepaJbHbIMU 3aKOHaMU CTaTyc (enepajbHbIX aBTOMATHU3HPOBAHHBIX
UHPOPMALIMOHHBIX CHCTEM, a TaKKe B TOCYAapCTBEHHbIE HH(OPMAIIMOHHBIE CHCTEMbI
NEPCOHAIBHBIX JIaHHBIX, CO3JaHHblE B IEJNAX 3alIUThl OE30MACHOCTH TOCydapcTBa U
00IIECTBEHHOTO TTOPS/IKA,

— o0OpabaTrbiBaeMbIX 0€3 MCIOJIb30BAaHUSI CPEJICTB AaBTOMATH3allMd B COOTBETCTBUHM C
(benepaabHBIMM 3aKOHAaMH WJIM HMHBIMM HOPMAaTHBHBIMHM IIPAaBOBBIMH akKTaMH Poccuiickoit
®denepalny, yCTaHaBIMBAIOIIUMU TpeOOBaHUA K 00ecredyeHHI0 0e30MacHOCTH MEePCOHATbHBIX
JTAHHBIX TPU UX 00paboTKe U K COOTIOIEHUIO MPaB CyOBbEKTOB MEPCOHATBHBIX JAHHBIX.

Bo Bcex ocranbHBIX ciydasx omepatop (3aBenyrommii  YupexnaeHueM U (WIH)
YIIOJIHOMOYEHHBIE UM JIMIIAa) 00s3aH HalpaBUTh B YIOJIHOMOYEHHBIM OpraH 1o 3aliuTe IpaB
CyOBEKTOB MEPCOHATBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.
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