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PaccmoTpenne obOpamenuit rpaxaan Poccuiickoit Denepanuu, WHOCTPAHHBIX
rpaxkJiaH, Jul 6e3 rpakJaHcTBa, 00bEIUHEHUN I'pak]iaH, B TOM YHCJE IOPUANYECKUX
JM1L, 00pa30BaTEbHBIMU YUPEKACHUIMHU B COOTBETCTBUM ¢ DeepanbHbIM 3aKOHOM OT
2 mas 2006 r. Ne 59-03 «O nopsiake paccMOTpeHHst oOpatieHuil rpaxkiad Poccuiickoit

Denepanum».

IIncbMeHHOe oOpalnieHne B 003aTeJIbHOM MOPSAIKeE JOJIKHO COAEPKATH:

. HaumenoBanue opraHa, B KOTOpBIM HampapisieTcsi oOpalleHue, Wiu
damunuio, WMA, OT4eCTBO (TOCIEeNHEEe — TMPH HAIWYUH) JOJDKHOCTHOTO JIMIA
OpraHu3aluy, WIN €ro JOJKHOCTB;

. damuinio, UMs, 0TYECTBO (ITOCIIEIHEE — IPU HAIMYUH ) TPAXK/IaHUHA;

. [ToutoBbIl ajgpec [yl HampaBlIeHUsT OTBETa WM YBEIOMIJICHHUS O
nepeaapecauu oOpamieHus;

. JInunyro noanuce u aary;

. B cnyuae He00X0UMOCTH B MMOATBEPKIACHUE CBOUX JOBOAOB IPAKIAHUH

npuiaraeT K MMCbMEHHOMY OOpaIlleHUIO0 TOKYMEHThI U MaTepualibl JIN0O UX KOMHUH.

l"azetsl, )KypHabl U Apyrue revaTHble W3AaHus, MOCTYNUBIINE OT FPaKIaHUHA
0e3 TpUIIoKEeHUs OOpaIIeHHs] ¢ H3JIOKCHHEM CYIIECTBA MPOCHOBI, PETUCTPAUHA U
pPacCMOTPEHUIO HE MOJIJIeKAT.

HNuTepHeT-00pameHne B 0013aTeJIbHOM MOPSIAKE T0JIKHO COAEPKATH:

. daMuInI0, UMs, OTYECTBO (TOCTIEHEE — TPU HAJIMYUH ) TPAXKIAHUHA;

. AJlpec 37EKTPOHHOM MOYTHI, €CJIM OTBET WM YBEAOMIICHHUE JOJIKHBI ObITh
HarpaBJieHbI B )OpMe AIEKTPOHHOTO JOKYMEHTA, UJIW MIOYTOBBIHN aJpec, €CIIM OTBET UITH
YBEJOMJICHUE JIOJDKHBI OBITh HAPaBIICHBI B MUCHbMEHHOU (hopme.

IIpu Ju4YHOM npHUeMe TpaXJIaHUH MPEIBABISET JOKYMEHT, YIOCTOBEPSIOIINIA
€ro JUYHOCTh, U COOOIIAET CYTh OOpaIleHuUS.

[Ipy HEOOXOMUMOCTH TIPOBEACHUS JIONOJHUTEIHLHOW TPOBEPKHU

rpaXJIaHUHY TIPeIaraeTcs OCTaBUTh MHUCBMEHHOE OOpalleHue, KOTOpoe

MO/JICKUT PETUCTPALUM, YUYETy U PacCMOTPEHUIO B TOPSIJIKE.

Ecmu rpakJaHUH BBH]1y OTPaHUYEHHBIX CTIOCOOHOCTEN WU

BO3MOJKHOCTEH 3JIOPOBBS HE MOXKET CAMOCTOSITEILHO B TUCBMEHHOM (pOpME HU3II0KHUTH

CyTh OOpaIieHusi, eMy OKa3bIBaeTCs MOMOIIb B HAITMCAaHUU oOpaieHus. B ciydae

rpy0oOT0, arpecCUBHOTO MOBEICHUS TPakIaHNHA TIPUEM TTPEKpaIaeTcs,

0 YeM JeNIaeTcs 3almuch B yuyeTHOU gopme. ['paxkaaHe ¢ mpru3HaAKaMH ajdKOTOJIBHOTO,
HAapKOTHUYECKOT'O MJIM MHOT'O TOKCUYECKOTO OINbSHEHUS HA MPUEM HE JIOMYyCKaIOTCSl.

B xonme mnpuema rpaxkaaHMHY MOXET OBITh OTKa3aHO B JalIbHEHIIEM
paccMOTpeHUU oOOpaleHus, €cClIu paHee eMy ObUT JaH OTBET IO CYIIECTBY
MOCTaBJICHHBIX BOIPOCOB, B TOM YHCJIE B CJTy4dae MPEeKpaIieHUs ¢ HUM NEPENUCKU U ITPU
OTCYTCTBHMH HOBBIX JOBOJOB, MOJICKAITUX ITPOBEPKE.

OTBeT Ha o0pallleHHe He 1aeTCs:

. Ecnu obOpamienne nmpu3HaAHO YHOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
QHOHUMHBIM;

. Ecnmu oOpaiieHre mpu3HAHO YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM
0e30CHOBaTEIBLHBIM W TMEPENHCKa [0 BOIMpPOCaM, IIOCTaBICHHBIM B OOpaIleHUH,
MpeKpailieHa.

OTtBeT Ha o0palleHNe MO CYLIECTBY MOCTABJIEHHBIX BONPOCOB He aaeTcs (0
YeM B TEUEHUE CEMU JTHEU CO JIHs peTUCTpaIiiu oOpalleHns MMChbMEHHO YBEIOMIISICTCS
TpaKJIaHWH, €CIIK ero paMUJIUs U TTOYTOBBIN aJIpec MOAIAI0TCS TPOUTESHHUIO):

. Ecmm  oOpamieHne TpW3HAHO HEKOPPEKTHBIM TIO0  COJACPXKAHUIO,



u3noxkeHno win ¢opme. B ciaydae mpusHaHuMs oOpamieHUsT HEKOPPEKTHBIM IO
COJICPKAHUIO TPAKIAHUH IPEAYNPEkNAETCS O HEAONYCTUMOCTU 3JI0YHNOTpeOsIeHUs
IpaBOM Ha OOpalleHue;

. Ecnu oOpamienne coaep UT BOIPOCHI, PEIIEHNE KOTOPBIX HE BXOJWT B
KOMIIETCHIIUIO YUPEKICHHUS;
. Ecin HEBO3MOXXHO IOATOTOBUTH OTBET 0O€3 pasrjlallleHusl CBEJICHU,

COCTABJISIIOIINX TOCYAAPCTBEHHYIO WIIM UHYIO OXPaHIeMYIO 3aKOHOM TaiHy.

Ecnu npuyuHbI, IO KOTOPHIM OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpaIIeHun
BOIIPOCOB HE MOT OBITh HAlpaBlieH, B MOCIEAYIONIEM OBIIM YCTPaHEHbI, TPaXKIaHUH
BIIpaBE BHOBb HAIIPABUTH OOpaIlleHHE.

I'paxknaHuny, o0palieHHe KOTOPOr0 PpaccMATPUBAaeTCs, J0JKHA ObITh
o0ecreyeHa BO3MOKHOCTD:

. [lpeacraBnaTh AOMONHUTENbHBIE JTOKYMEHTHI W MaTepuanbl JH0o
oOpamarbes ¢ Ipock00it 00 X UCTpeOOBaHUH, B TOM YHCJIE B SJIEKTPOHHOH (Qopme;

. 3HAKOMHUTBCS € JIOKYMEHTaMH W MaTepuajgamMH, KacaroIUMHUCS
paccMOTpeHust OOpalleHHs, €clId J3TO HE MPOTUBOPEYUT 3aKOHOJATEIbCTBY
Poccuiickoit denepanumn, He 3aTparuBaeT IpaBa, cBOOOAbI M 3aKOHHBIE MHTEPECHI
JPYTHX JIAL ¥ €CIIU B YKa3aHHBIX JOKYMEHTAX U MaTepHallax He COJEPKATCS CBECHUS,
COCTAaBIIAIOIINE FOCYAAPCTBEHHYIO WM HHYIO OXPaHSAEMYIO 3aKOHOM TalHy;

. [Tosry4aTh NMCHMEHHBIN OTBET I10 CYIIECTBY IOCTABIEHHBIX B 00OpAILlEHUN
BOIIPOCOB, JINOO YBETOMJIEHHE O Nepeaipecalui o0palieHus, B KOTOpoM HHpopManus
IpeJCTaBleHa B NUCbMEHHON (opMe Ha OyMa)kHOM HOCHUTeNE (Jlajgee — MMCbMEHHOE
oOpallleHHe) B TOCYIapCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYIIPABIEHUS WU
JOJDKHOCTHOMY JIMIlY, B KOMIIETCHIIMIO KOTOPBIX BXOJIUT PELICHHUE ITOCTABJICHHBIX B
oOpallieHu1 BOIIPOCOB;

. OOpamatecsi ¢ XKanoOOW Ha MPHUHATOE MO OOpAIEHHIO pEIICHHE B
COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickont Denepanuu;

. OOparmiaThces ¢ 3asBICHUEM O MPEKPAIICHIH PACCMOTPEHHS 00paIleHNUS;

. Komnencanuu MopaibHOrO Bpela, NPUUYMHEHHBIX HE3aKOHHBIMU

nercTBusiMu  (0e31eCTBUEM) YUPEKICHUS WM €ro JOJKHOCTHBIMHU JIUI[AMU TPU
paccMOTpEeHUHU OOpalIeHUs.

PykoBoauTens yupexIeHUs HECeT MEpPCOHAIBHYI0 OTBETCTBEHHOCTh 32
COCTOSIHME paboThl MO TMpUEMYy TpaxaaH, OOECHeYeHUI0 OObEKTUBHOTO,
CBOEBPEMEHHOI'O U B MOJHOM 00beMe PacCMOTPEHUs OOpaleHHM, MPUHATHIO IO HUM
pElIEHWH M HaIpaBIEHUIO 3asiBUTEISIM OTBETOB B CTPOIrOM COOTBETCTBHM C
TpeboBaHusiMu DeepaabHOro 3aKOHA.

PaccmoTpenue o0pamennii BKIKOYAeT B ce0s1 CIeAy0lIHe dTAMNbI:

. MIpUEM U TIEPBUUHYIO 00pabOTKY 0OpallieHui;
. PETUCTPAIUIO U yYEeT OOpaIieHuil;
. MPUHATHE OPTaHU3AIMOHHBIX PEIICHUI O OPSIKE
paccMOTpeHus 0OpalleHuid;
. paccMoTpeHue o0paleHui 1Mo CymeCcTBY U MPUHSATHE IO HUM PEIICHNN;
. MOJITOTOBKY M HaIpaBJIE€HHE OTBETOB HA OOpAILICHHS;
. XpaHeHHE O0palIeHN 1 MaTePUAIIOB 110 UX PACCMOTPEHUIO;
. JMYHBINA TIPUEM TPaK/IaH;
. aHaJIM3 paCCMOTPEHUsT OOpaIIeHUIA;
. KOHTPOJIb 32 PACCMOTPEHUEM OO0pAIICHHUH.

Cpok paccMoTpeHHsI 00palleHust



Cpok paccMOTpeHUs 00palleHUs] UCUUCIISIETCS B KaJICHAAPHBIX JTHSX.

Bce oOpamenusi, mocTynuBIIME B YUPEKICHHE, MOIIEkKAT OO0sI3aTEIbHON
pPETUCTpAllK B CPOK, HE MPEBBIMAIONINA TpeX THEH cO AHS WX MOCTYIUICHHS, 3a
UCKJIIOYEHUEM Kano0 Ha pernieHust u aeicTBus (Oe3eicTBrE) NP MPeI0CTaBICHUH
TOCYIapCTBEHHBIX YCIYT, KOTOpPBIE PETUCTPUPYIOTCS HE TMO3JHEE CIEAYIOIIETO
pabouero JAHA O JHS MX MOCTYIIJICHHS.

OOpamieHusi, TOCTYNIMBIINE B YYPSKICHHE B COOTBETCTBUH C  €ro
KOMIIETCHITUEH, pacCMaTPUBAIOTCS B TEYCHUE TPUIIATH JHEH CO JHS MX PErHCTPAIIHH.
Ecnu cpok oxoHuYaHHsI paccMOTpeHHs] OOpallleHus MPUXOAUTCS Ha BBIXOJHOW HIIU
Hepabounii TMpa3gHUYHBIA J€Hb, TO OOpallleHHue IOHKHO OBITh PAacCCMOTPEHO B
NPEIIISCTBYIOIUNA eMy paboumii JeHb. YKa3aHHBIH CPOK HWCYHUCISETCS C JaThl
perucTpanuy oopaIieHus 10 AaThl MOAMUCAHHS OKOHYATEIBHOTO OTBETa IPAXKAAHUHY.

ITo oOpamenuio, OTHOCSAIEMYCS K KOMIIETEHIIMU y4peKIeHHsl, B TeUeHne
ceMH /IHel €O IHS perucTpanuy NPUHUMAETCs OHO U3 CJIeyIOIHNX pelleHmii:

. OO6parieHue, B KOTOpOM 00XkanyeTcsi cyie0HOe peleHre, BO3BpaIlaeTcs
rpaXJaHWHY, HalpaBHUBIIEMY oOpaileHue, 0e3 pacCMOTPEHHUs C pPa3bsICHEHHEM
nopsiika 00kanoBaHUsI JAHHOTO CY/1IeOHOTO PEIICHUS;

. OOparienue, cojlepikailee BOIMPOCHI, PEIIEHHE KOTOPBIX HE BXOIUT
B KOMIIETCHIIMIO YUPEXKIACHUS, MOJJICKUT HAMPABICHUIO B TOCYAApCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIpaBJCHUS WIH JOJKHOCTHOMY JIMIY, B KOMIIETEHIIUIO
KOTOPBIX BXOJUT PEIICHHE MOCTaBICHHBIX B 0OpaIlIeHUH BOMPOCOB, O YeM MUCEMEHHO
YBEIOMIISIETCS] TPAYKIaHHH.

. Komuu oOpaimienus, coaepiKamero BOIPOCH, pEHIeHHEe KOTOPBIX
HaxOJIWUTCS B KOMIIETCHLIMM HECKOJIBKUX TOCYAapCTBEHHBIX OPraHoB, OpPraHOB
MECTHOI'O  CaMOYIpaBJE€HUS WIM  JOJDKHOCTHBIX  JIML, HAaNpaBisIOTCSI B
COOTBETCTBYIOIIKE rOCYIAPCTBEHHBIE OpTaHbl, OpraHbl MECTHOI'O CaMOYIIPABIICHUS WU
COOTBETCTBYIOIIMUM JIOJDKHOCTHBIM JIMI[aM, O YeM MHChbMEHHO YBEIOMIISIECTCS
TpaK/IaHWH.

B uckiounTenbHBIX Cllydasix, a TaKXkKe B Cllydae HalpaBieHUs 3ampoca, CPOK
paccMOTpeHHsT 0OpalieHuss MOXKET OBITh MPOJJICH He OoJiee YeM Ha TPUIIATh JHEH C
OJIHOBPEMEHHBIM MUCHMEHHBIM YBEJIOMJICHUEM 00 3TOM IpakJIaHHHA.

Jlist mposieHnst cpoka pacCMOTPEHUsT 0OpaIeHus] TOJIOBHOW HCIIOTHUTENb HE
MO3/IHEE TPEX THEWU O MCTEUEHHs] YCTAHOBIEHHOTO CPOKA MPEJCTABIISIET TOKIATHYIO
Ha UM PYKOBOAWTENsI, MPHUHSABIIETO OPraHU3AI[MOHHOE pEIICHHE O TMOPSIIKe
paccMOTpeHHUsl OOpaimieHus, WIA YIOTHOMOYEHHOTO JOHDKHOCTHOTO JIUIA C
uHbopManMeld O TPOJENaHHON paboTe, MNPUYMHAX MPOJUICHHS, KOHKPETHBIX
MEPOTPUSITUSIX U CPOKaX, HEOOXOIUMBIX JIJISl 3aBEPIICHUST PACCMOTPEHHS 0OpaIeHusI.

Pe3ynbTaToM paccMoTpeHus oOpallleHuid, B TOM YHCJE MOJYYEHHBIX B XOJ€
npueMa Ipak/JiaH, sBJISIOTCS:

[TuceMeHHBIN WM HaNpaBJICHHBIH B (GopMe SJIEKTPOHHOTO JIOKyMEHTa JH00
YCTHBIM, JaHHBIM Ha JIMYHOM MPHUEME OTBET TPaXJAHWHY II0 CYIIECTBY BCEX
MIOCTaBJIEHHBIX UM BOIIPOCOB.

BJOK-CXEMA PACCMOTPEHUS OBPAILIEHUI

N HeiicTrBue Cpok OTBeTCTBEHHBbIE Pe3yabTar
n/n BbINIOJIHEHHS | 32 BBINOJIHEHHE AelCTBUSA
JeHCTBUSA IeHCTBUA




1 |IIpuem, peructparmusiu | B teuenue 3 | Cexperapb Perucrpanus u yuer
y4eT MUCbMEHHBIX JTHEH oOpareHuit
oOparieHuit

2 |Ilpunsrue B teuenne 7 | upekrop, [lepenaua oOparieHus
OpPraHU3alMOHHOTO JTHEH OTBETCTBEHHBIH | AJI1 PACCMOTPECHHUS
PEILICHHUS O MOPSJIKE CO JHS COTPYIHHK 0 CYILIECTBY
paccMOTpeHust perucTpanun
oOpalieHus

2a | Ilepeanpecanus B teuenue 7 Ob6parienue
oOpailieHui, He TTHEH nepeaipecoBBIBACTCS
OTHOCSIIUXCS K 0 TIPUHAIC)KHOCTH,
KOMTICTCHIIUN 0 YeM YBEIOMIICTCS
YUpEXKICHUS TpakJIaHuH,
HaNpaBUBIINN
oOparieHue

JInuHblii mpUeM rpakaaH OCYIIECTBISETCS B COOTBETCTBUU C TpaPuKOM,
YTBEPKAAEMBIM TUPEKTOPOM.

I'paxxnane npuHUMAKOTCA B MOPSIAKE OYEPEAHOCTH. JIWIla, UMEIOIIMUE JTbIOTHI B
COOTBETCTBUHU C JCHCTBYIOIIMM 3aKOHOJIATEIBCTBOM, a TAK)KE OEPEMEHHBIE KEHITUHBI
U TPaXJIaHE C MAJIOJECTHHUMHU JETbMHU INPUHUMAKOTCA BHE ouepeau. MHoropoaHue
MOCETUTEIN MPUHUMAIOTCS B JIeHb oOpatenus. [Ipu opranuzanuu npuema rpaxjaaHe B
00s13aTeTbHOM  TIOPSAJIKE TMPEAYNPEKIAl0TCs O TOM, YTO Ha TMpPUEME MOXKET
MPUCYTCTBOBATh 3aMECTUTENb JUPEKTOPA, OTBETCTBEHHBIA 3a JAHHOE HAIMpPABJICHUE
pabotel. OH UMeeT MPaBO C MUCHbMEHHOT'O COTJIACHs IPpaKJaHNHA Ha 03HAKOMJICHHE C
oOpaleHueM 0 HapyIIeHUH ero MpaB, CBOOO M 3aKOHHBIX HHTEPECOB COTPYAHUKAMHU
YUPEXKACHUSA, 4 TAKKE C pe3yJIbTaTaMU UX PACCMOTPEHUS, €CJIM 3TO HE MPOTHBOPEUYUT
3aKoHoJaTeNbCeTBY Poccuiickoit denepanuu.

B umHTepecax 3amuThl MpaB IpakJaaH U COTPYAHUKOB B IPOLIECCE JUYHOTO
npueMa MOXXET MPOU3BOAUTHCS ayIMO- W/WIM BUACO3AMUCh, O Ye€M Mepel MPUeMoM
YBEIOMIISIETCS TPAXKJAHHH.

B cnywae rpyOoro, arpecCMBHOTO TOBEIEHHUS TpaXkJIaHWHA TpPUEM
IPEeKpaIaeTcs, 0 YeM JeJIaeTcs 3alKuch B yuyeTHOW gopme. I'pakane ¢ nmpu3Hakamu
AJIKOTOJIbHOTO, HAPKOTUYECKOTO MM MHOTO TOKCHYECKOTO OIbSIHEHHS HAa MPUEM HE
JIOTTYyCKaOTCSl.

[Ipy n1MuHOM TpUEMe TPaKJAHUH MPEAbSABISAECT JOKYMEHT, yIOCTOBEPSIOIIMIA
au4yHOCTh. B yueTHyro gopMy 3aHocutTcs nara mpuema, GhamMuius, UMs, OTYECTBO
MOCETUTENS, MPU HEOOXOJUMOCTH HAIMpPaBICHUSI MUCHMEHHOIO OTBETA - MOYTOBBIN
aapec (aapec AJIEKTPOHHOW MOYTHI), aMUIKMS ¥ WHUIMAIBI JAOKHOCTHOTO JIWIIA,
MPOU3BOISIIETO MPUEM, KPATKOE COJIEpKAHUE YCTHOTO OOpalleHus U CBEACHHUS O
pe3ynbpTaTax npuema.

Ecnu paspemienue Bompoca, ¢ KOTOPbIM OOpaTUIICS MOCETUTENb, HE BXOIUT B
KOMIIETEHIIMIO JAHHOTO YUYPEXKICHUS, IPaXJIaHUHY JAE€TCS pa3bsCHEHUE, KyJa U B
KaKOM TIOPSIIKE My CIIeIyeT 0OpaTHThCS.

Ecnu n3noxxennpie B ycTHOM oOpanieHnu (pakTel U 00CTOSTENHCTBA SBISIOTCS
OUYEBUJIHBIMU M HE TPEOYIOT IOMOJIHUTEIbHONM MPOBEPKU, OTBET Ha OOpalleHHE C
corjlacus rpa)xJaHuHa MOKET ObITh JIaH YCTHO B XO/JI€ IMYHOTO IIPUEMA, O YEM JIeTIaeTCA
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3amuch B y4eTHOH (opme. B 3ToM ciiydae MOMKHOCTHOE JIMIIO, OCYIIECTBIISIOIIEE
npueM, B Mpejesax CBOCH KOMIETEHIIMH BIPaBE YAOBIETBOPUTH MPOCHOY, COOOIINB
MOCETUTENIO MOPSAOK U CPOK HCIOJHEHUS NPHUHATOrO PEIICHUs, WM OTKa3aTh B
YIIOBJIETBOPEHUN NPOCHOBI, Pa3bsCHUB MOTHUBBI OTKa3za M MOPSAOK 00KaJoBaHUS
IPHUHSTOIO PEILIEHUS.

B ocranbHbIX ciy4asx TpaXIaHUHY @peajaraercs OCTaBUTh MHUCbMEHHOE
oOpaleHre, KOTOpOe MOJUIEKUT PETHCTPAlMM U PACCMOTPEHHUIO B YCTAHOBJICHHOM
nopsinke. Ero perucrpanuonHelii HOMep W jata BHocsTcs B rpady "CemeHus o
pe3ynbrarax npuema" ydeTHoW ¢opmbl. Ecnu moceTuTenbs BBUAY OrpaHMUYEHHBIX
CrocOOHOCTEH HE MOXET CaMOCTOSITENIbHO B MHCbMEHHOW (DOpMe H3II0KUTH CYTh
oOpaleHust, eMy OKa3bIBaeTCs MOMOIIIb B HAITMCAHHH.
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