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ITos10:xenue o OUOIMOTEKE
1. O0mue moJ10KeHU A

1.1. Hacrosimee moJoXXeHHE perjaMeHTHpPYeT nesTeabHocTh oubmmoreku MBOY «Cpennsist mkona Ne 6»
(manee — oOpa3oBaTenbHas OPraHU3aIIns).

1.2. Hacrosee mnosoxxeHue pazpadoTaHo B cOOTBETCTBUM ¢ DenepanbHbIM 3akoHOM oT 29.12.2012 Ne 273-
@3 «O06 obpazoBanuu B Poccuiickoit denepanum», npukazom MuakyasTypsl oT 08.10.2012 Ne 1077 «O6
yTBepkacHuM [lopsiaka ydera TOKyMEHTOB, BXOISIIUX B COCTaB OMOIMOTEYHOro (DOH/Ia» C YIETOM MUChMa
Muno6paszoBanust ot 23.03.2004 Ne 14-51-70/13 «O IlpumMepHOM TOJOKEHHH O OHOIHOTEKE
obmieoOpazoBarenbHOr0  yupexacHus», Meronndeckux pekomenmammii PIBHY «HIIB wum. K.,
Yumuckoro» ot 31.05.2017, pexomenpauuit Munkynetypsl ot 12.09.2017 mo pabore OuGmmoTexk ¢
JOKYMEHTaMH, BKJIFOUYCHHBIMH B ()eICPATbHBIN CITUCOK SKCTPEMHUCTCKIX MaTCPHAIIOB.

1.3. bubnmoteka ABISETCS CTPYKTYPHBIM MOJpPa3/IeIeHUEM 00pa3oBaTeIbHON OpraHM3alliy, CO3JaHHBIM B
nensx oOecreyeHus IpaBa YYacTHHKOB 00pa3oBaTeNbHOTO IMpoliecca Ha OeclaTHOE TMOJIb30BaHUE
O610IMOTeYHO-MH(POPMALTMOHHBIMU PECYPCAMHU.

1.4. Tlopsnok NOJIb30BaHUS HCTOYHUKAMU HMH(OpPMAIMM, MEpEeYeHb OCHOBHBIX YCIYyr M YCJOBHS HX
NPEJOCTABICHUS] ONPEIEIAIOTCS HACTOALIMM IMOJOXKEHHEM O OMOIMOTeKe W MpPaBUIIAMHU I10JIb30BaHUS
O61OIMOTEKOH, YTBEP)KIEHHBIMU PYKOBOJUTENEM 00pa30BaTeIbHON OpraHU3aliu.

1.5. OpraHI/ISaHI/IH O6CJ'Iy>KI/IBaHI/I$I Y4aCTHHUKOB O6pa30BaTeJ'ILHOl"O mnponecca nmponu3BoanuTCa B COOTBETCTBUHA
C MpaBUJIaMU TCXHUKH 0€30I1aCHOCTH U MMPOTHUBOIMOKAPHBIMHA, CAHUTAPHO-TUTUCHUYCCKUMU Tpe6OBaHI/I$IMI/I.

2. Henn, 3anaun, pyHKIUH OUOTHOTEKH

2.1. llenn OMOMMOTEKH COOTBETCTBYIOT IIEJISIM 00pa30BaTEIbHON OpPraHU3aIlMH U BKIIOYAIOT B c€0sl B TOM
yuciae: ¢GopMHpoBaHUE OOIIEH KyJIbTYPbl JIMYHOCTH OOYYAIOIIMXCS HAa OCHOBE YCBOCHMS COAEP)KaHUS
OCHOBHBIX 0011€00pa30BaTeIbHBIX MPOrpaMM, UX aJanTaius K )KU3HU B OOIIECTBE, CO3[JaHHE OCHOBBI IS
OCO3HAaHHOTO BBIOOpa M TOCIEAYIOLIEr0 OCBOCHHUS MPO(ECCHOHAIBHBIX 00pa30BaTENbHBIX MPOTPAMM,
BOCIIUTaHHE T'PAKIAHCTBEHHOCTH, TPYJOJIIOOUS, YBa)KEHUS K IpaBaM M CcBoOOJaM dYeloBeKa, JIIOOBH K
OKpy>katomiel npupoze, Poaune, cembe, popMHpOBaHUE 3A0POBOro 00pa3a XKHU3HH.

2.2. 3agauyamu OMOITMOTEKH 00pa30BaTEIHLHON OpPraHU3aIUN SBISTFOTCS:

e o0ecreueHrne ydYacTHMKaM o0Opa30BaTeIbLHOTO TIpoliecca — OOyYaromuMCs, TeJaroru4ecKuM
pabOTHUKAM, POTUTENSIM (3aKOHHBIM MPEICTABUTENSAM) 00yUaromuxcs (1aaee — moJib30BaTelsaM) —



JoCcTyna K MH(popMannu, 3HaHUSM, HIESIM, KYJIbTYPHBIM [IEHHOCTSIM ITOCPEACTBOM HCIIOIb30BAHUS
610IMOTEeYHO-MH(POPMALTMOHHBIX PECYPCOB 00pa30BaTEIbLHON OpraHU3aINH;

e BOCIIUTAaHHE KYJIBTYpPHOTO ¥ TPAXKAAHCKOTO CAMOCO3HAHUS, TIOMOINb B  COIMAIN3AINH
00yJaromerocsi, pa3BUTHH €ro TBOPUECKOTO MOTEHINANIA,

e IpUBJIEYECHUE OOYYAIOIIMXCS K CHCTEMAaTHYECKOMY YTCHHIO y4eOHOH, XyHI0)KeCTBEHHOH, Hay4HO-
HOIYJISIPHOM JTUTEPaTypHI;

e COJCHCTBHE PAa3BUTHIO [TO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH 00YJaIOIIHNXCS;

e (opmupoBaHUE HaBBIKOB HE3ABUCHMOTO OMOIMOTEUHOTO MOJIB30BaTENsl, 00yUeHHE MOUCKY, OTOOpY
Y KPUTHYECKOH OLIEHKEe HH(POPMAIHH,

e COJECHCTBHE NENArOrMYecKMM paOOTHUKAM B MOAOOpPE HAYYHO-METOJIMYECKOH JHUTepaTyphl,
HH(pOPMUPOBAHUE O HOBBIX IMOCTYTUICHHUSIX B OMOIMOTEUHBIN (QOHT;

e COBEPIICHCTBOBAHWE MPEIOCTABISAEMBIX OMOIMOTEKON YCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
UHQOPMAIIMOHHBIX ~ TEXHOJIOTMA W  KOMIBIOTEpH3alMu  OMOIMOTEeYHO-MH(OPMAMOHHBIX
nporeccos, hopmupoBaHre KOMPOPTHON OHOTMOTEUHOMN CPEIbI.

2.3. bubnuoTeka BBIMOIHSAET CIeayonue (pyHKINN:
2.3.1. ®opmupyet pona OubIMoTEeYHO-UH(DOPMALIMOHHBIX PECYpCOB 00pa30BaTEIbHON OpraHU3aIIH:

e KOMIUIEKTYeT OCHOBHOW ()OHJ YyueOHBIMH, XYAOKECTBEHHBIMH, HAy4YHBIMH, CIIPAaBOYHBIMH,
NeIarormyecKMMH U Hay9IHO-TIOMYJIIPHBIMU IOKYMEHTAMU,;

e y4YacTBYET B KOMIUIEKTOBAaHMM CHELMATM3HPOBAHHOrO (hOHNA YUeOHMKAMM U3 YHCia BXOJSIIUX B
denepanbHBIN IepedeHb Y4eOHUKOB, TOMYIIEHHBIX K HCIIOJIB30BAHUIO MPH PEATU3aIluN HMEIOIIIX
roCyJJapCTBEHHYIO aKKpEeIUTALMI0 00pa30BaTeNIbHBIX MPOrpaMM HAayallbHOrO OOIIEro, OCHOBHOTO
obmrero, cpenHero oOmero oOpa3oBaHus, W Y4YEOHBIMM TOCOOUSMHM, JOMYHIEHHBIMH K
UCIIOJIb30BAHUIO MPU pPeaIn3alui YKa3aHHBIX 00pa30BaTeIbHbBIX IPOTPaMM,;

e AKKyMyJIUpYyeT (OHJ JOKYMEHTOB, CO3/JaBaEMbIX B 00pa30BaTeIbHOMN opranu3aiuu (myOoiuKami u
paboT negaroros 06pa3zoBaTeIbHOM OpraHu3alUy, TYUIINX HAYYHbIX pPa0OT U pedepaToB yyaIuxcs
 Ip.);

e OCYUIECTBIISIET pa3MELICeHUE, OPraHU3aLMIO U COXPAHHOCTb JOKYMEHTOB,;

e OpraHusyeT W BeAET CIpPaBOYHO-OMONMOrpaduueckuil ammapar: karaiord (aqpaBUTHBIH,
CHCTEMATHYECKUI), KAPTOTEKH (CHCTEMAaTHUYECKYI0 KapTOTEKy CTaTei, TeMaTHUECKUEe KapTOTEKH),
AIIEKTPOHHBIN KaTayor, 6a3bl JaHHBIX M0 NPpopuiIo 00pa3oBaTeIbHON OpraHu3aluy.

2.3.2.  Ocymectisger  auddepeHIpoBaHHOe  OMOIMOTEYHO-UH(OPMAIIMOHHOE  00CITYyKMBaHUE
o0ydJaronmxcs:

e TpeaocTaBisieT UHPOPMAIIMOHHBIE PECYPCHI HA Pa3IMYHBIX HOCUTEIISX;

e oOpraHuMzyeT OOy4yeHHE HaBbIKaM HE3aBHUCHUMOI0 OMOJMOTEYHOrO IOJIb30BATENs M MOTPeOUTENs
uH(pOpMalH, COAEHCTBYET MHTETPaLlMi KOMILIEKCAa 3HaHUH, YMEHUHN 1 HaBBIKOB pa0OThI ¢ KHUTOU
U uHpopMaIuei;

e OKa3bIBaeT MH()POPMALIMOHHYIO NOJAEPKKY B PELICHUH 3aja4, BOZHUKAIOIINX B IIpolecce yueOHOH,
camM000pa30BaTEeIbHON U I0CYTOBOMN JAEATEIbHOCTH 00yUarOIINXCS;

e OpraHu3yeT MAacCOBbIE MEPONpPUSTHS, OPUEHTHPOBAHHBbIC HAa pa3BUTHE OOIIEH M YUTATEIHCKOU
KYJbTYpPbI JINYHOCTH;

e COJCHICTBYET MegarornyeckuM paboTHHUKaM B OpraHU3alliy 00pa30BaTEIbHOIO Mpollecca U Jocyra
o0ydaronuxcs.

2.3.3.  OcymectBisger  auddepeHIpoBaHHOe  OMOIMOTEYHO-UH(OPMAIIMOHHOE  0OCITYyKMBaHUE
MeIarOTMYECKIX PaOOTHUKOB!

e BBIABJIACT I/IH(I)OpMaI_II/IOHHBIC HOTpC6HOCTI/I N YAOBJICTBOPACT 3aIlIPOChI, CBA3AHHLIC C O6y‘-ICHI/IeM,
BOCIIUTAaHHUEM O6yanOI_HI/IXC$I;

o COHCﬁCTByeT HpO(I)CCCHOHaHLHOﬁ KOMIICTCHIIMKU 1TICAAroroB, ITOBBIIICHHUIO KBaHI/I(I)I/IKaI_II/II/I,
IIPOBEIACHUIO aTTECCTALlMH,



e OCYIICCTBISACT TeKyiuee HH(popMmupoBaHue (MHHM WHPOpMAIMK, 0030pbI HOBBIX MOCTYIJICHUH |
nyOnuKanuii);

e CHOCOOCTBYET TMPOBEACHUIO 3aHATHH 10 (opmMupoBaHuio HWHGOPMAIMOHHONW  KYJIBTYPHI
oOydJaromuxcs, sBsieTcss 0a30i s MPOBEICHUS MPAKTUYECKUX 3aHATHH 10 padore ¢
WH(POPMAIIMOHHBIMH PECYPCaMH.

2.3.4. OcymectBisier nuddepeHmpoBaHHOe OUOINOTECUHO-UH(OPMAITMOHHOE OOCTY)KUBAHUE POIUTEICH
(3aKOHHBIX MPEICTABUTENICH) 00YIArOIIUXCS:

e YIOBJIETBOPSET 3aMPOCHI MOJIb30BaTENIeH U HHPOPMHUPYET O HOBBIX MOCTYIUICHUSIX B OMOIUOTEKY;

e KOHCYJBTHPYET IO BOIPOCAM OpPraHHM3alM{ CEMEHHOTO YTEHHs, 3HAKOMUT ¢ MH(OpManued mo
BOCIIUTAHUIO JIETEH;

e KOHCYJBTHPYET IO BOIIPOCAM y4EOHBIX U3JaHUN JJIs1 00YYarOIuXCsl.

3. Opranu3anus AeATeIbHOCTH OUOIHOTEKH

3.1. OOmiee pPyKOBOJCTBO ACATEIHHOCTbIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTENh O00pa3oBaTEIbHOM
OpraHH3aLUH.

3.2. HenocpencTBEHHOE PYKOBOJICTBO OMOIMOTEKON OCYIISCTBISICT 3aBEIYIONIMI OMOTMOTEKON, KOTOPBIMA
Ha3HayaeTcsl pyKoBouTeIeM 00pa3oBaTeNbHOM OpraHu3alltu.

3.3. 3aBenyrouuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B Ipe/iesiaX CBOCH KOMIIETEHIIMH 32 OPTraHU3AIII0 U
PE3YJIBTATHI JICATEIBHOCTH OUOIMOTCKH.

3.4. 3aegyromuii OHONMOTEKON pa3pabaTbiBaeT M MPEACTABISET PYKOBOAUTEIIO 0Opa3oBaTENbHOM
OpraHH3aIfK Ha YTBEPXKICHUE CIICTYIOIIHE JOKYMEHTBI:

e TIOJOXKEHHUE 0 OMOIMOTEKe, PaBUiIa TOJIH30BaHUS OMOIHOTEKOH;
e TUIAHOBO-OTUYETHYIO JIOKYMEHTAIIUIO.

3.5. B coctaB OMOIMOTEKN BXOIUT:

e a0OHEMEHT,

e YUTAJIIBLHBIN 341,

e OT/EN y4eOHHKOB,

e o121 HH(POPMAMOHHO-OnbIHOorpaduieckoil padboTsl,

e (onxa u cienmanu3UPOBaHHBIN 3a11 PAOOTHI C MYJIBTUMEIUHHBIMU M CETEBBIMU JIOKYMEHTAMU,;
e MeJMaTexa.

3.6. bubnnoreyHo-uHGOpMaAITMOHHOE OOCITYKHUBAaHHE OCYIIECTBISAETCS B COOTBETCTBUU C IJIaHAMH PAOOTHI
OMOIMOTEKH U PEIKUMOM PabOTHI 00pa30BaTEIILHON OpPTraHU3aIIHH.

3.7. bubnmoreka BmpaBe MPEIOCTABIATH IUIATHBIE OMOIMOTEYHO-UH(POPMAIMOHHBIE YCIYyTH, ITEpPEYCHb
KOTOPBIX ONpENENsIeTCs] yCTaBOM 00pa3oBaTeIbHON OpraHU3alHH.

3.8. Pexxum paboThl OMOTMOTEKH OMpeAeNseTcs 3aBeIyrOIIUM OHOIHMOTEKOW C y4eTOM pekuMa paboThl
oOpa3oBaTenbHOU opranmzauuu. OIUH pa3 B MecCAll NpeayCMaTpUBAeTCS CAaHUTAPHBINA JE€Hb, B KOTOPBIH
00CITy’KMBaHHE MOJIH30BaTEICH HE IPOU3BOANTCH.

4. Yder nocTynjieHus U BbIObITHS JOKYMEHTOB 0ul/uoTedHoro gponaa

4.1. Ilpuem noKyMeHTOB B (pOH] OMOIMOTEKN BKIIIOYAET CIAEAYIOUINE ONEpalin:



e CBEpKa IMOCTYIUICHUH C IEPBUYHBIM YUCTHBIM JOKYMEHTOM (HaKJIaAHas, aKT), BKITFOUAIOIIMM CITHCOK
MOCTYNUBIINX JOKYMEHTOB;

e COCTaBJICHHE IICPBUYHOTO YYETHOTO JIOKYMEHTA JUIA IOCTYIUICHHH ©€3 CONPOBOIUTEIIBHOMN
JIOKYMEHTAIlUH,

e perucTpamusi IOCTYIUBIIMX JIOKYMEHTOB B PErHCTpax CyMMapHOIro, TpYIIOBOr0 |
unauBuayansaoro  yuera (TOCT  7.0.93-2015 «bubOnuoreunsiii  ¢oun.  TexHosorus
bopMHpOBaHUSY).

4.2. Ilpu mMONMONHEHHWH OCHOBHOrO OMOMMOTEYHOro (oHAA HEOOXOAMMO COOMI0IaTh TPeOOBAHUS
@enepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mpoTUBOAEHCTBHM 3KCTPEMHUCTCKON JESATEIBLHOCTH.
JIOKyMeHTBI, BKIIIOYCHHbIE B DenepaibHblii CIHCOK ASKCTPEMHCTCKUX MarepuanoB (maaee — DCHOM),
oInyOJIMKOBaHHBIN Ha oduinanbHOM caiite Muntocta (http://minjust.ru/ru/extremist-materials), npuo0Operats
3alpelnieHo, NPy BISIBICHUN UX B (POHE — U3bIMATh U3 JOCTYTIA.

4.3. Yuet u 00paboTka JOKYMEHTOB OUOIMOTEIHOTO POHIA.

4.3.1. Yuer u oOpaboTKa JOKYMEHTOB OCHOBHOIO (DOHAA OCYIIECTBISCTCS WHIMBUAYATHHBIM CIOCOOOM.
CeeneHusi 0 MOCTYNMUBIIUX MEYATHBIX JOKYMEHTaxX BHOCATCS B «KHHry cymMMapHOro ydera JOKYMEHTOB
OCHOBHOTO (JOHIa».

[TocTynuBIIMM OKYMEHTaM IPHCBAMBAIOT WHAWBUAYAJIbHBIA PETHCTPAMOHHBIH HOMEp (MHBEHTApHBIH
HOMEP WIM WHOM 3HaK, INPUHATHIA B KAadeCTBE PErMCTPALMOHHOIO HOMEpA, CHCTEMHBIM HOMEp U
ANIEKTPOHHBIX JOKYMEHTOB) M MIU(P XpaHCHHUSL.

Perucrpanmonnsle HOMepa M IIUQPbl OTMEYAIOT B PErHMCTpPax HHIUBUAYAIBHOIO y4yeTa JIOKYMEHTOB —
MHBEHTAapHON KHUTE, KAPTOTEKE PETUCTPALIMU Ia3eT, )KypHaIOB, yUeTHOW 0a3e JaHHBIX.

Bce ax3eMIuIsippl NpUHATHIX M3AaHUW wmTemnentororcs. llltemnens ¢ HauMeHOBaHHMEM 00pa30BaTENIbHOMN
OpraHu3aliy JI0JKEH ObITh MPSMOYTOJIbHON (hOpMBI, pazMepoM He Oosbiie yem 1,5 x 4 cm.

ITeMnens craBUTCS HAa 00OPOTE TUTYJIBHOIO JiIMCTA (IPU OTCYTCTBHHM THTYJBHOTO JIMCTA — HA IMEPBOM
CTpaHHIIE TEKCTa MO 3ariaBueM), Ha 17-if cTpaHHIlE MOJ TEKCTOM B JICBOM HH)KHEM yIIIy W Ha 00OpoTe
Kaxkaoro npuioxenus. Ha Oporropax ¥ xypHaiax HITEMIIEIb CTABUTCS TOJIBKO Ha 00JI0KKE WIIM Ha TIEpBOI
CTPAaHMIIE TEKCTA.

CoctaB ocHOBHOTO (poHAa UKCUpYyeTCs B KAPTOUYHOM alipaBUTHOM Katajore, B JIEKTPOHHOM 0a3e JaHHBIX
OUOIIMOTEKH.

4.3.2. Yyer u oOpaboTrka crnenuanu3upoBanHoro (onpa. Cnenuann3upoBaHHBIA (HOHI YUUTHIBACTCS M
XPaHUTCS OTIENIBHO OT OCHOBHOT'O OMOIMOTEeYHOro (hoHa.

VY4er JOKYMEHTOB CIELMAIU3UPOBAHHOTO (POH/IA, KAK MHOTOIK3EMIUISIPHON JIMTEPATYphl, OCYIIECTBISAETCS
IPYNIIOBBIM CIOCOOOM M oTpakaeTcs B «KHure cymmapHoro ydera ydeOHOro (oHIa» M B KapTOTEKE
PErUCTPAalMOHHBIX KapTOYEK.

Ha kaxxnoe HanMeHOBaHHE IOKYMEHTOB CIELMaIN3WPOBAHHOTO (POHIA 3aBOJAUTCS OTHENbHAs ydyeTHas
kaptouka. Kaprouku ¢ 6ubnuorpadguueckum orucaHueM U3JaHUHA Yy4eOHMKOB pacCTaBISIOTCA B YYETHYIO
KapTOTEKy I10 KJIaccaM, a BHYTPH KJIaccoB — 1O andaBUTy (HaMuiInii aBTOPOB WM 3ariaBuid. J[is KOHTpOs
32 COXPaHHOCTBIO YYETHBIX KapTOYEK OHM PETUCTPUPYIOTCS B «XKypHaie perucrpauuy y4eTHbIX KapTOdeK
Y4eOHUKOB.

TexHuueckas 00paboTKa JOKYMEHTOB IpeAyCMaTPUBAET CIEIYIOIINE ONepaluu:

e TIIPOCTABJICHHUC HA KaXKAOM JOKYMCHTC HITCMIICIIA OMOIMOTEKH B COOTBETCTBUH C IIYHKTOM 43.1
HACTOSIIETO ITOJIOXKEHU,



e YCTaHOBJICHHE CPEICTB 3alIUTHl OT yTpaThl (MAarHUTHBIA JaT4YMK, PpaIUOYUIl, WHOW BHJ
MapKUPOBKH);

e V3rOTOBJICHHE W NPHUKpEIUICHHEe K JOKYMEHTy Tacrmopra ydeOHuka. [lacmopr ydeOHMKa
NPUKJICUBACTCS Ha MOCIEIHEH CTpaHUIe yueOHUKA. 3aN0THACTCS P BbIIa4e YUTATEIIO.

VYder cneumanu3upoBaHHoro (oHma TOpeaycMaTpuBaeT OTpPaKEHHE €ro CcocraBa B CIPAaBOYHO-
oubnuorpaduueckom armmapare OMOJIMOTEKH, B TOM YHCIIC B SJICKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIHOTEUHOTO (hOHA.

4.4.1. TlpuumHbl, O KOTOPHIM JOKYMEHT MOXET OBbITh BBIBEJCH W3 COCTaBa OMONMMOTEYHOro (QoHAA,
BKJIFOYAIOT B TOM YHCIIE BETXOCTh, J€()EKTHOCTh, YCTapeloCTh MO COJACpKaHHI0, yTpary. MckimodeHue
JOKYMEHTa U3 OMOIMOTeYHOro (hOH/Ia TPOBOJAMUTCS HA OCHOBAHUM aHAM3a COCTaBa OuOIMOTeYHOrO (QOHIA U
PE3yJIbTAaTOB €r0 MPOBEPKH.

4.4.2. [lon BEeTXOCTHIO TIOKYMEHTA MOHUMAIOT PE3yJIbTaT €CTECTBEHHOTI'O CTAPEHUS WM (PU3NYECKOro U3HOCA
JIOKyMEHTA.

4.4.3. HOI[ I[eq)eKTHOCTLIO AOKYMCHTAa NOHUMAKT YACTUYHYIO WM IMOJIHYHKO YTPATy OSKCIUTYaTallMOHHBIX
Ka4ueCTB JOKYMCHTA B PE3YyJIbTATC BHCUIHCTO BOBHGﬁCTBHH.

4.4.4. Tlox ycTapenocThio MO COACPKaHUIO TIOHUMAIOT TTOTEPIO aKTYaJIbHOCTH TEMATUKH, TIOITBEPKIACMYIO
OTCYTCTBHEM CIIPOCa YMTATENeH, HEBOCTPEOOBAHHOCTHIO B IIEpepacipeieieHUH 1 pealn3alii.

4.4.5. Tlon yTpaToii TOKyMEHTa NOHHUMAIOT €ro OTCYTCTBUE B (hOHIE OMONMOTEKH MO NMPUYMHAM IOTEPH,
XUIIEHHUs!, OCICTBUI CTUXUITHOTO, TEXHOT€HHOTO (B TOM YHCIIC XaKEPCKOW aTakd U HEBOCCTAHOBUMOTO COOs
ANIEKTPOHHOT'O 000PYIOBAHUS) MU COLIMAILHOTO XapaKTepa, 10 HeYyCTAHOBICHHOM MPUYHHE.

4.4.6. Ilpomecc MCKIIOYEHUS IOKYMEHTOB W3 (hoHIa OMOIMOTEKH OCYIIECTBISIETCS B COOTBETCTBUHU C

[TopsimkoM ydera AOKYMEHTOB, BXOJSIIMX B COCTaB OMONMOTEYHOro ()OHIA, YTBEPXKICHHBIM IPHUKA30M
MuskynsTypsl ot 08.10.2012 Ne 1077.

4.4.7. BbiObITHE JOKYMEHTOB OMOIMOTEYHOTO (POHAA MPOU3BOIUTCS B PE3YJIbTAaTE UX CIIMCAHUS KOMUCCUEH,
CO3JIaHHOM PyKOBOAMTENIEM 00pa30BaTEeIbHON OpraHU3aIIH.

4.4.8. Yrunuzamusi CIHUCAHHBIX JOKYMEHTOB OMOJMOTEYHOTO (DOHAA TPOU3BOIAUTCS B COOTBETCTBHH C
3aKOHOJATeNbCTBOM PO,

5. IlpoBepka 10KyMeHTOB OMOJIHOTEYHOrO0 (poHaA

5.1. IlnaHoBas mpoBepKa JOKYMEHTOB OMOIMOTEYHOro (POHJIA MPOBOAUTCS C MEPUOJUUYHOCTHIO OJIUH pa3 B
IISTh JIET HA OCHOBaHUM rpaduka IpoOBEPKH, YTBEPKIECHHOTO 3aBEAYIOLUIUM ONOINOTEKOM.

5.2. BHennanoBas mpoBepka T0KyMEHTOB OMOIHMOTeYHOro (DOHAA MPOU3BOIUTCS B 0053aTeILHOM MOPSIKE:

e IIpH BBIBJICHUH (PAKTOB XUIICHUS, 3I0YIOTPEOICHUS WM TIOPUYHU TIOKYMEHTOB,;

e B Clly4ae CTUXHMHHOro OencTBUS, MOXKapa WIM JIPYIMX Ype3BbIYAMHBIX CHUTyaluil, BBI3BAaHHBIX
JKCTPEMAJIbHBIMU YCIIOBUSAMY,

e TIpU peOpraHu3allMy WIN JIUKBUJAIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. [IpoBepka oHaa HAa TpeIMET HATMYHS B HEM JJOKYMEHTOB, BKITIOYCHHBIX B @COM, MPOBOIUTCS:
e TIpU MOCTYIUICHUU HOBBIX IOKYMEHTOB B (DOHJI;

e cHcTeMaTHuecku (He pexe OJHOTrO pa3a B TpH Mecsna) myteM cBepkn @COM co crpaBovHO-
6ubnuorpaduueckum annapaToM GoHa OUOIMOTEKH.



5.4. Tlo utoram MpPOBEPKH 3aBEAYIOMIMK OUOIMOTEKOW COCTABISET aKT, MOAMKMCHIBAET U XPAHHUT €ro B
OubIMoTeKE B TEUEHHE CpOKa, YCTAHOBJIEHHOIO HOMEHKJIATypod nen. Ecnum kakue-TO JOKYMEHTBI
OTCYTCTBYIOT IO HEYCTAHOBJICHHOW NPWYMHE, TO K aKTy TPUKIAIBIBACTCS HMX CIIHCOK, B KOTOPOM
(UKCUPYIOTCS CBEACHUS O KOJIMYECTBE IAOKYMEHTOB OMOIMOTEYHOTO (OHAA B HAIMYMHU U KOJIUYECTBE
OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCJIC IO HEYCTAHOBJICHHOW NMPUYHMHE. B aKkTe TakkKe yKa3bIBaOTCS
HOMEp U JIaTa aKTa MPebIIyeii TPOBEPKH.

[Ipu BbIsIBIEHUM B Tpolecce MNpoBepKHu (OHIA OTCYTCTBYIOUIMX JIOKYMEHTOB M HEBO3MOKHOCTH
YCTAHOBJICHHMsS] BUHOBHBIX JIMI[ YOBITKM IO HEAOCTayaM CIIMCBIBAIOTCS B COOTBETCTBUU C JEHCTBYIOIIMM
3aKOHOZAATEIbCTBOM.

5.5. Jlna npoBepku OubnumoreyHoro (oHga oOpa3oBaTEIbHON OpraHM3alMK Ha MPEIAMET HAIWYUS B HEM
JIOKyMEHTOB, BKIIOUeHHBIX B DCOM, B 00pa3oBaTeIbHON OpraHu3aiuy co3aaercs cnenuanbHas Komuccus
no cBepke 6ubanoreynoro ¢ounna ¢ denepaibHbIM COUCKOM 3KCTPEMUCTCKUX MAaTEpPHANIOB, BBISBICHUIO,
U3BATHIO M YHUUTOKEHHIO SKCTPEMUCTCKUX MaTepuasioB (nanee — KoMuccust mo mpoBepke 3KCTPEMHUCTCKHX
MaTepUalioB), KOTOpas CHCTEMAaTHUECKH (HE pexe OTHOro pa3a B TPU MECsAIa) OCYIIECTBIISET MPOBEPKY
oubmoreynoro QoHga o0pa30BaTENBHOW OpraHM3ali Ha MPEIMET HAIWYUS B HEM JOKYMEHTOB,
BKIIIOUeHHBIX B PCOM, nyrem cBepku ®COM co cnpaBoyHO-OnOIHOrpadrueckum anmnaparom GoHa.

IIpu BbIABICHHUM JOKyMeHTa, BkIO4eHHOro B ®@COM, Ha 3Tame KOMIUIEKTOBaHUS (PoHIA yKa3zaHHBIN
JOKYMEHT He MOJUIEKUT BKIIOYEHUIO B OMOIMOTEUHBIN (POH 00pa3oBaTeabHON OpraHU3alii.

B cnydae BbsiBieHMs JAOKyMeHTa, BKItodeHHOro B ®COM wu yxe Haxopmsuierocss B (GoHae OUOIMOTEKH
0o0pa30BaTeNbHON OpraHM3aIiK, JOKYMEHT HCKIIOYaeTCsd H3 OMOMMOTeYHOro (QOHIA W  IOIJICKHUT
YHHUTOKEHHUIO.

6. [TopsiToK NMOJIBL30BaHUSI OUOJINOTEKOI

6.1. 3anuck oOyuaronxcsi 00pa3oBaTeIbHON OpPraHu3aluy B OMOIMOTEKY MPOU3BOAUTCSA O CIIHUCOYHOMY
COCTaBy Kjlacca B WHIUBUAYAIHHOM TMOPSIKE, TEIAarOrHYeCKHX W HHBIX PaOOTHUKOB 00pa3oBaTEIbHOM
OpraHM3alliy, pOAMTENCH (MHBIX 3aKOHHBIX MpPEACTaBHTENICH) OOydYaromUXcsi — MO IacHopry.
[Tepeperucrparus MoJIb30BaTeseH OnbIMoTEKH MIPOU3BOUTCS €XKETOJTHO.
6.2. JlokyMEHTOM, MOATBEPKIAIOIIMM IPABO TIOJB30BAHUS OWOJMOTCKOM, SIBISICTCS YWUTATCIIbCKHMA
dbopmynap. Uurtatenbckuit Gopmyinsp ¢GUKCHpyeT IaTy BbIAAud MOJIb30BATENI0 JOKYMEHTOB U3 (oHIa
OMOJIMOTEKN U UX BO3BpAIICHUS B OMOINOTEKY.

6.3. I[Topsitok TOJTE30BaHNsT A00HEMEHTOM:

6.3.1. [Tonp30BaTeny UMEIOT MPABO MOTYUYUTH HA JJOM U3 MHOTOTOMHBIX U3/IaHU He OoJiee IBYX JOKYMEHTOB
OJIHOBPEMEHHO.

6.3.2. MakcumabHbIe CPOKH MOJIb30BAaHHS JOKYMEHTAMU:
e y4eOHUKH, yueOHbIE TOCOOUS — yueOHBIN TO/;
e HayyHO-TIOIMYJISIpHAs, MO3HABATeNbHAsl, XyJ0KECTBEHHAsI IUTepaTypa — OJJUH MECHLI;

o IICPUOJUYCCKHEC U3AaHUA, U3aHW IMTOBBIICHHOT'O CIIpoca — 15 )IHCIZ.

6.3.3. [lomp30BaTeNn MOTYT MPOJIUTH CPOK MOJTH30BAHMSI IOKYMEHTAMHU, €CIIM HAa HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYTHUX MOJB30BATEIEH.

6.4. ITops/10K TIOIH30BAHUS YN TATEHBIM 3aJI0M.

6.4.1. JlokyMeHTHI, peHa3HAYCHHBIC JIJIS pa0O0ThI B YUTATLHOM 3aJie, Ha JIOM HE BBIIAFOTCS.



6.4.2. DHIMKIIONEINH, CIPABOYHUKH, PEIKHE, IIEHHBIE W HMMEIONMECs B EIWHCTBEHHOM OJK3EMIUIIPE
JOKYMEHTHI BBIIAOTCS TOJBKO ISl pa0OTHI B YUTAILHOM 3aJIe.

6.5. [Topsiiok paboThl C KOMIIBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE.

6.5.1. Pabota ¢ KOMIBIOTEPOM YYaCTHHKOB OOpa30BaTEIBLHOIO IIpoliecca IMPOM3BOAUTCSA 1O Tpaduky,
YTBEP)KICHHOMY pPYKOBOJMTEIEM OOpa30BaTeNbHOW OpraHM3alud, W B TPUCYTCTBHH COTPYIHHKA
OMOIMOTEKH.

6.5.2. Pa3pemaercs paboTa 3a 0AHUM EPCOHABHBIM KOMITBIOTEPOM He 0oJiee IByX YeJIOBEK OJTHOBPEMEHHO.

6.5.3. Ilomp3oBarens wuMeeT NpaBO padoTaTh ¢ COOCTBEHHBIM HOCUTEIEM HHGOPMAIUK TOCTe
MPEIBAPUTEIILHOTO TECTUPOBAHUS €T0 PAOOTHHUKOM OMOIMOTEKH.

6.5.4. Ilo Bcem Borpocam moucka HHGOPMAIIMH B MHTEPHETE MOJIh30BaTeNb JOJDKEH 00palaThes K paOOTHUKY
OubIMOTEKH; 3amperniaercs odpalieHrue K pecypcaM HHTEPHETa, PE/IIoIaralonuM OriaTy.

6.5.5. Pabora ¢ KOMOBIOTEpPOM MPOU3BOAUTCS COTJACHO YTBEPKIACHHBIM CAHUTAPHO-TUTUEHUYECKUM
TpeOOBAHUSM.

7. [IpaBa u 00513aHHOCTH OHOJIMOTEKHU
7.1. PaGoTHHKYN OMOJIMOTEKH UMEIOT TTPaBoO:

e CaMOCTOATENBHO BBHIOMpATh (OPMBI, CpeAcTBA M METOIABI OHOIMOTEYHO-MH(POPMAITMOHHOTO
00CIyXHBaHUSI 00Pa30BATEIIFHOTO U BOCIUTATEIHLHOTO MPOIECCOB B COOTBETCTBUU C LEISAMH U
3aJauaMy, yKa3aHHBIMHU B YCTaBe 00pa30BaTEeIIbHON OPraHU3alluy U TIOJIOKEHUN 0 OMOIHOTEKE;

e MPOBOAMTH B YCTAHOBJICHHOM HOPSAKE (aKyJIbTATUBHBIC 3aHATHS, YPOKU U KPY>KKU ONOIHMOTEYHO-
OoubmmorpadguyuecKix 3HaHUH U MHPOPMAITMOHHON KYJIBTYPHI;

e OIpPEIENsATh UCTOYHHKH KOMIUIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB,;

e M3BIMATh M PEATM30BBIBATH JOKYMEHTHI M3 (DOHIOB B COOTBETCTBHH C MHCTPYKLHEH MO ydYeTy
oubnuoreynoro GoHxaa;

e yYacTBOBATH B YIIpaBICHHH 00pa30BaTEIbHON OPraHU3aIlNH B MTOPSIKE, OTPEIEISIEMOM YCTaBOM,;

e yYacTBOBATh B COOTBETCTBUU C 3aKOHOAATENbCTBOM P® B paboTe OMOINOTEUHBIX aCCOLMANN WU
COIO30B.

7.2. PaboTHUKY OUOJINOTEK 00SA3aHbI:

e 00ecneunTh MOJIb30BaTENIM BO3MOKHOCTh pab0Thl ¢ MHPOPMALMOHHBIMU pecypcaMu OMOINOTEKH;

e HMH()OPMHUPOBATH MOJB30BATENEH O BUJAX MPEAOCTABISAEMBIX OMOIHOTEKON YCIIyT;

e OCYUIECTBIATH IUIAHOBBIE W BHEIJIAHOBbIE MPOBEPKH OHOIMOTEYHOro (QOHAA, PEryiIspHO
OCYIIECTBIISITh MPOBEPKY OuOIMoTeuHoro ¢GoHaa 00pa30BaTEIbHOW OpraHU3AIMU Ha MPEAMET
HaJIN4YMs B HEM JOKYMEHTOB, BKIIOUeHHBIX B DCOM,;

e 00ecneunTh HAYYHYIO OpraHu3anrio (POHIOB U KaTaJIOTOB;

e (opmupoBaTh (POHABI B COOTBETCTBHH C YTBEPXKIAECHHBIMU (pellepalbHbIMU NEPEUYHSIMHU YUEOHBIX
W3JJaHWH, OCHOBHBIMH 00pa30BaTENbHBIMUA MpPOTpaMMaMH 00pa3oBaTENbHONW OpTraHU3aIHH,
UHTEpecaMu, MOTPEOHOCTAMU U 3alpOCaMH BCEX KaTeropuid MOJIb30BaTEeNeH;

e COBEpIIEHCTBOBaTh HH(POPMAIMOHHO-OMOIMoOrpaduueckoe U OuOIMOTEYHOE OOCITyKUBaHUE
OJIL30BaTee;

e oOecreunBaTh COXPAHHOCTh WCIIOJNIB30BaHUSI HOCHTENEH HWHPOPMAIWU, WX CHUCTEMaTH3AIHIO,
pa3MelleHne U XpaHeHHe;

e o0ecrnieuynBaTh peXHUM pPabOThl B COOTBETCTBHUH C IMOTPEOHOCTAMU MOJb30BaTeNell U paboToil
00pa3oBaTeNbHON OpraHU3aIHH;

e OTYMTHIBATHCS B YCTAHOBIICHHOM TOPSIIKE TIEpE] PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHu3aIny.



8. [IpaBa u 00513aHHOCTH MOJIb30BaTe el ONOINMOTEKH

8.1. ITonp3oBaTenn OUOIMOTEKH UMEIOT MPaBO:

MOJTy4aTh MOJTHYI0 HH(POPMAIIHIO 0 cocTaBe OMOIMOTEeYHOTO POH A, UH(POPMAIIMOHHBIX pecypcax u
NPEOCTABIIIEMBIX OMOIMOTEKOM yCITyrax;

MOJIb30BAThCS CIIPABOYHO-OMOIHMOTpaduUecKiM anmnapaToM OUOINOTEKH;

MOJTy4aTh KOHCYJIBTAIIMOHHYIO ITOMOIIb B TIOUCKE M BEIOOPE MCTOYHUKOB HH(DOpMAIUH;

MOJIy4yaTh BO BPEMEHHOE IO0Jb30BaHHWE HA A0OHEMEHTE M B YUTAJIHHOM 3ajie NeYaTHBIC W3aHWf,
ayJIMOBU3YaJIbHBIC JIOKYMEHTBI U IPYT'HE UCTOYHUKHA HHPOPMALINHY;

MIPOAJIEBATh CPOK MOJIB30BAHUS JTOKYMEHTAMH;

MoJIyyaTh TeMaTU4eckue, (pakrorpaduueckue, yTOUHSIONME U OUOIHOrpapuuecKue CIpaBKH Ha
ocHOBe (hoH/1a OMOTNOTEKH;

MOJTy4YaTh KOHCYJIBTAIIMOHHYIO TOMOIIb B paboTe ¢ MH(OpMAIIHEH TIPH TTOIb30BaHUH AIIEKTPOHHBIM
Y MHBIM 000pYyZ0BaHUEM,

Y4acTBOBATh B MEPOIPHUATHUSX, TPOBOTUMBIX OHOIHOTEKOH.

8.2. [Tonw3oBarenu OUOIMOTEKU OOSI3aHBL:

coOJro1aTh MpaBuiia MOJIb30BaHUS OMOJIMOTEKOM;

OepeKHO OTHOCUTHCS K TPOM3BEACHUAM TieuaTH (HE BBIPHIBATH, HE 3arn0aTh CTPAHUII, HE Je/IaTh B
KHUTAX MO YePKUBAHMIA, TOMETOK), HHBIM JIOKyMEHTAaM Ha Pa3IMYHbIX HOCUTEISAX, 000PYI0BaHHIO,
WHBEHTapIO;

MOJJICP)KUBATh TOPSATOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTyIle OHMOJIMOTEKH,
PacIoJIOKEHHUS KapTOYEK B KaTaJIOrax M KapTOTeKax;

TI0JIB30BAThCS IEHHBIMU U CIIPABOYHBIMU JIOKYMEHTAMH TOJIBKO B IIOMEIIEHUH OMOIHOTEKH;

yOequThCs TPU TIONYYEHUH JIOKYMEHTOB B OTCYTCTBUH Je(EKTOB, a TpU OOHAPYKCHHU
npouHpopMupoBaTh 00 3TOM paboTHHMKa OMONMMOTeKH. OTBETCTBEHHOCTh 32 OOHAPYKCHHBIC

NeEeKThl B CTaBAEMbIX JOKYMEHTaX HECET MOCIICIHU M0JIb30BaTEIb;

PacIUChIBATLCS B YMTATEIILCKOM (DOPMYJIApE 3a KAkl MOTYyYEeHHBIA JTOKYMEHT (HMCKIIIOYCHHE:
obyyaroruecs: 1-4-x K1accoB);

BO3BpAIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJICHHBIC CPOKH;

3aMEHATh JOKYMEHTBhl OMONHMOTEKH B CiIydae UX yTpaThl MJIM MOPYM UM PaBHOIEHHBIMU IJIMOO
KOMIICHCHPOBATh YIIepO B pa3Mepe, YCTaHOBIICHHOM MPaBUJIAMH ITOJIb30BaHMS OMOIIMOTEKOH;

MOJIHOCTBIO PACCUUTATHCS C OMOMUMOTEKOW MO HUCTEUEHUH CpOKa OOy4deHHs WU paboThl B
0011e00pa30BaTEILHOM YUPEXKICHUU.
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