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00padoTku nepcoHanbHbIX JaHHBIX MBOY «Cpennsisi mkosa Ne 6»

1. O01ue moJ10KeHu s

1.1. Hacrosimiast nmonuTuka o0paboTku nepcoHanbHbIX AaHHBIX MBOY «Cpenusia mkona Neby (manee —
[TonmTrka) onpenesier meiu 00padOTKH NEPCOHABHBIX TaHHBIX, KATETOPUH U TIEPEYCHb 00padaThIBAeMbIX
MEPCOHANBHBIX JAHHBIX, KaTerOpuu CYOBEKTOB, IMEpPCOHAIbHBIC TaHHBIE KOTOPHIX O0OpabdaThIBAIOTCH,
CIOCOOBI, CpPOKH HX O0OpabOTKM M XpaHCHHUS, IMOPSIOK YHUYTOXKCHUS IEPCOHATBHBIX ITaHHBIX TIPU
JOCTUKEHHH LIeJe uX 00pabOTKHU WM IPU HACTYIIJICHUH UHBIX 3aKOHHBIX ocHoBaHuii B MBOY «Cpennss
mikosia Ne6y (nanee — [lkona).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U UHBIE JJOKYMEHTHI, PErJIaMEHTHPYIOLIIEe 00paboTKy NepCOHAIbHBIX
nanHbIxX B [lkoine, paspabarbiBatorcs ¢ yueToM nosokeHuit [Tonmutuku.

1.3. lefictBue [lomuTHku pacrpocTpaHseTcs Ha IepcOHANbHbBIE qaHHbIe, KoTopble [1Ikoma oOpabaTsiBaeT ¢
UCMOJIb30BaHUEM U 0€3 UCIIOIB30BAHUS CPEACTB ABTOMATH3AIHH.

1.4. B ITonutuke UCTIOJIB3YIOTCS CIAEAYIOIINE TTOHSATHS:

® TIEpCOHAJBHBIE JaHHBIE — J00ass wWHOpPMAIHs, OTHOCAIIASCA TPSMO WJIM KOCBEHHO K
OTpeieIeHHOMY WM ompezensieMoMy (GU3nIecKoMy JHUILy (CyOBEKTy MepCOHATbHBIX TaHHBIX);

e [epCOHAaJbHBIC JaHHBIE, pa3pelIeHHbIE CYObEKTOM MEPCOHATBHBIX JAaHHBIX JJIsl pACIPOCTPAaHEHUS,
— MIEPCOHAJIbHBIE JIaHHBIE, JIOCTYN HEOTPAHWYEHHOTO Kpyra JIMIl K KOTOPBIM MPEIOCTaBIEH
CyOBEKTOM MEepPCOHANBHBIX JAHHBIX MTyTEM Jauu cOorliacus Ha 00paboTKy MEepCOHATBHBIX TaHHBIX,
pa3pelieHHbIX CyOBEKTOM TMEpPCOHANBHBIX JAHHBIX JJI PACIPOCTPAHEHHUS B TOPSIKE,
npexycMoTpeHHoM DenepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e Omneparop MepcoOHANbHBIX JaHHBIX (omepaTop) — Lllkona — ropuauvecKoe JTUI0, CAMOCTOSTEIBHO
WIA COBMECTHO C JPYTMMH JIMIIAMH OpTaHu3ylolee W (WJIM) OCYyIIECTBIsIoNee 00paboTKy
MEPCOHANIBHBIX JaHHBIX, OMpPENETIoNee IMelu oO0pabOoTKH TEPCOHAIBHBIX JaHHBIX, COCTAB
MEPCOHANBHBIX JIAaHHBIX, TOJUIeKAMMX 00paboTke, AeWCTBHs (Omepaluu), COBEpIIaeMbIe C
MEePCOHATLHBIMU JJAHHBIMH;

e 00paboTKa MEpCOHANBHBIX HAHHBIX — JeHCTBUE (Omepauusi) WM COBOKYIHOCTb JEHCTBUMN
(onepanuii) ¢ mepcoHaJbHBIMU JAaHHBIMHU C HCIIOJIb30BaHHMEM M 0€3 HCIIOJIb30BaHUs CPEICTB
aBTOMAaTH3AalllK, BKJIIOYas cOOp, 3auch, CUCTEMATHU3aIMI0, HAKOIUJIEHHE, XpaHEHHE, YTOUYHEHHE



(oOHOBJICHHE, W3MEHEHHWE), U3BJICUCHHE, WCIOJIL30BaHUE, Tiepenady (pacrnpocTpaHEHHE,
npeJoCTaBlIeHUe, JOCTYI ), 00e3TMYNBaHNe, OJOKUPOBAaHUE, yIAIEHUE, YHUITOXKCHUE;

® aBTOMAaTH3WPOBAaHHAS 00PA0OTKA MEPCOHATBHBIX TAHHBIX — 00pa0OTKa MEPCOHATBHBIX JAHHBIX C
MIOMOIIBIO CPECTB BEIYUCIUTEILHON TEXHHUKH,

® pacIpoCTpaHEHUE INEPCOHAIBHBIX JAHHBIX — JEWCTBUsA, HAIPABICHHBIE HAa PAacKpBITHE
IIEPCOHAJIBHBIX TAaHHBIX HEOIIPEACIICHHOMY KPYTY JIULL,

® TIPEIOCTaBJICHUE TMEPCOHAIBHBIX JaHHBIX — JCHCTBUS, HAMpPaBICHHbBIE Ha PACKPBITHE
MEPCOHAIBHBIX JaHHBIX OMPENICTICHHOMY JIUILY UM OMPEIeICHHOMY KPYTY JIUIL;

e OJOKHMPOBaHWE TEPCOHATBHBIX JAHHBIX — BPEMEHHOE NpeKpalieHne 00paboTKH MepCOHAIBHBIX
JAHHBIX (32 UCKITIOYEHUEM CITy4aeB, €Clii 00paboTka He0OXouMa J1J1sl yTOUHEHHS IePCOHATBHBIX
JTAHHBIX );

® YHHYTOKCHHUC IICPCOHAJIBHBIX JaHHBIX — I[GﬁCTBHSI, B PE3YyJbTATC KOTOPBIX CTAHOBUTCA
HCBO3MOXHBIM BOCCTAHOBUTL COACPIKAHUC IIEPCOHATIbHBIX JaAHHBIX B I/IH(bOpMaIII/IOHHOI\/JI CHUCTCMCEC
MNEPCOHAJIbHBIX NAHHBIX U (I/IJ'II/I) B pPE3yJIbTATC KOTOPBIX YHHUYTOKAOTCA MATCPUAIIbEHBIC HOCUTCIIN
NEPCOHATIBHBIX JAHHBIX;

e 00e3nMuYMBaHME NEPCOHAIBHBIX JaHHBIX — JEHCTBHSA, B pe3yjibTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM ~ 0€3  HWCIOJB30BAHUS  JIOTIOJIHUTENFHOW ~ HMH(MOpMAIMM  OIPEIENIUTh
HPUHAAICKHOCTh IEPCOHANIBHBIX IaHHBIX KOHKPETHOMY CyOBEKTY NEPCOHATIbHBIX JAHHBIX;

e pHpOpPMAlMOHHASA CUCTEMAa IEPCOHANbHBIX JAHHBIX — COBOKYITHOCTh COJepXkaluxcs B Oa3ax
JAHHBIX TIEPCOHAIBHBIX JaHHBIX M 00eCHeuMBalONIMX HX 00paboTKy WH(POPMAMOHHBIX
TEXHOJIOTMI U TEXHUYECKUX CPEICTB;

e TpaHCIpaHMYHas Ieperaya MEepPCOHAIBHBIX JAHHBIX — Ilepelada IEepCOHANBHBIX JaHHBIX Ha
TEPPUTOPUI0 HHOCTPAHHOIO TOCYAapcTBa OpraHy BIACTU HMHOCTPAHHOIO TOCYAApCTBa,
MHOCTPAaHHOMY (pU3HYECKOMY JIMILY MIIM HHOCTPAHHOMY FOPUAMYECKOMY JIHILY.

1.5. [llkona xak onepaTop NEPCOHAIBHBIX JAHHBIX 00s3aHa:

1.5.1. Cobmonath KOHPUAECHLIMAIBHOCTh MEPCOHANBHBIX JAaHHBIX, a HMEHHO HE paclpoCTPaHAITh
NepCOHAJbHbIE JaHHBIE U HE NIEpeaBaTh UX TPETHUM JIUIaM 0e3 coriacus cyObeKTa MepCOHaIbHBIX JaHHBIX
WIH €0 3aKOHHOT'O IIPEJCTaBUTEIISA, €CIIM UHOE HE MPETyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OGecneunTh Cy6’BeKTaM NEPCOHANIBHBIX MNAHHBIX, WX 3dKOHHBIM HPCACTABUTCIIAM BO3MOXHOCTDH
O3HAKOMJICHHA C JOKYMCHTAMH U MaTCpUalaMH, COACPKAIIUMHU UX MTCPCOHAIIBHBIC JAHHBIC, €CJIM MHOC HC
npeaAyCMOTPECHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3bsacusats Cy6”I>CKTaM NEPCOHANIBHBIX JAHHBIX, WX 3dKOHHBIM MPCACTABUTCIIAM HOPUANYCCKUC
MOCJICACTBUA OTKAa3a NPCAOCTABUTH IICPCOHAIIBHBIC TaHHBIC.

1.5.4. brokupoBaTth UM YIalsATh HEIPAaBOMEPHO 00pabaTbiBaeMble, HETOUHBIE IEPCOHATbHbIE TaHHbIE JTH00
o0ecneunTh UX OJIOKMpPOBAHME WM YAaJIEHUE.

1.5.5. Ilpekpatuth 00pabOTKy M YHHUTOXHUTH WM O0E3IMYUTh TIEPCOHANBHBIE JaHHbIE TMOO 00eCreunTh
npeKpaiieHue 00padOTKA U YHUUTOKEHUE WM 00e3TMYMBaHUE TIEPCOHATBHBIX TAaHHBIX TP JOCTIKEHUH
1eJIn UX 00pabOTKH.

1.5.6. Ilpekpatuths 00pabOTKy TIEPCOHATBHBIX TAHHBIX WM OOECIEYHTh NpeKpameHne o0padoTKU
MEPCOHATBHBIX JJAHHBIX B CIIydae OT3bIBAa CYyOBEKTOM MEPCOHATIBHBIX IAHHBIX COTJIacus Ha 00paboTKy ero
MEPCOHANBHBIX  JTAHHBIX, €CIM HMHOE€ HE MPEeAyCMOTPEHO JOTOBOPOM, CTOPOHOH KOTOPOTO,
BBICOJIONIPHOOpETATEIeM WU MOPYUYUTETIEM 10 KOTOPOMY SIBJISIETCS! CyOBEKT NEPCOHANBHBIX JTAHHBIX, WIH
MHBIM corjamieHueM Mexy [1Ikonoit u cyObekToM nepcoHaIbHBIX JaHHBIX.



1.5.7. IlpuaumaTe Mepbl, HECOOXOIUMBIE M OCTATOYHBIC Il 0OECIeYCHUsT BBITIOJHEHUS 00sI3aHHOCTEH,
HpeZ[YCMOTpeHHBIX BaKOHOM nu HpI/IHHTbIMI/I B COOTBCTCTBUU C HUM HOpMaTI/IBHLIMI/I HpaBOBbIMI/I aKTaMU.

1.6. llIxona Bopage:

1.6.1. CaMOCTOATENFHO OMNpPENeNsATh COCTAaB W IEPEYeHb Mep, HEOOXOIUMBIX M JOCTAaTOYHBIX JUIS
o0ecreyeHus: BbIIOJIHEHUS 00s13aHHOCTE!, PeAyCMOTPEHHBIX 3aKOHOM U IMPUHATBIMU B COOTBETCTBHUHM C
HUM HOPMATHBHBIMM IIPAaBOBBIMU AaKTaMH, €CJIIM HHOE HE IPEAYCMOTPEHO 3aKOHOJIATEIbCTBOM O
[IEPCOHAJIBHBIX JTaHHBIX.

1.6.2. cnonp30BaTh NepcoHalbHbIE JaHHBIE CyOBEKTOB IEPCOHATBHBIX JAaHHBIX O€3 UX COIJIACHUs B CIIy4asX,
MPEAYCMOTPEHHBIX 3aKOHOJATEIHCTBOM.

1.6.3. IIpenoctaBisiTh NEepCOHATIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JNaHHBIX TPETHUM JIMIAM B
CIIy4asiX, IPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. ITopyunth 00pabOTKY NMEPCOHATBHBIX JAHHBIX APYTOMY JIHUILYy C COTJacusi CyObeKTa MepCcoHAIbHBIX
TAHHBIX, €CIM MHOE HE MPEIyCMOTPEHO (enepabHbIM 3aKOHOM, Ha OCHOBAaHHMH 3aKJIFOYaeMOI0 C ATHM
JUIIOM J0roBopa. JIumo, ocyiecTBistoniee 00paboTKy MepCOHANBHBIX JaHHBIX 1O nopydeHuto [1Ikodbl,
00s13aHO COOJIOIaTh TPUHIMUIIBI M TpaBWia OOpaOOTKH IEPCOHATBHBIX IAHHBIX, MPETYCMOTPEHHBIC
3aK0oHOM, COOMIOAATh KOH(MIEHIIMAIBHOCTh MEPCOHATBHBIX JAAHHBIX, MPUHUMATh HEOOXOIUMBIE MEpHI,
HaIpaBJICHHBIC HA 00ECTICUYCHNE BBIMTOTHCHUS 00sI3aHHOCTEH, MPETYyCMOTPEHHBIX 3aKOHOM.

1.7. PaOGOTHUKH, COBEPILIEHHOJIETHUE YyYallUecs, POAUTEIN HECOBEPLICHHOJETHUX YYallluXCs, HHbIE
CyOBEKThI IEPCOHATIBHBIX JAHHBIX (Jajlee - CyObEKThI IEPCOHANIBHBIX JaHHBIX) 00s3aHbI:

1.7.1. B cnyuasx, NOpeIyCMOTPEHHBIX 3aKOHOJATENIbCTBOM, npenoctasisaTh llkone ngocroBepHbie
[IEPCOHAJbHbIC JaHHBIE.

1.7.2. llpu W3MEHEHUH NEPCOHATBHBIX JAHHBIX, OOHAPYKEHHH OIMMOOK WM HETOYHOCTEH B HUX
He3aMeUIMTeNbHO coobaTh 06 3ToM Ilkore.

1.8. CyOBexTsl epcOHAIBHBIX TAaHHBIX BIIPABE:

1.8.1. Ilomy4aTs nH(pOPMAIHIO, KACAIOIIYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX JAHHBIX, KPOME CITy4aeB,
KOTJ1a TaKO# TOCTYI OrpaHuyeH (eepaabHbIMU 3aKOHAMH.

1.8.2. Tpebosath ot IIk0IBI YTOYHUTH TIEPCOHABHBIC JaHHBIC, OJOKUPOBATH X WJIH YHHUTOXKHUTH, €CITU
MePCOHANBHBIE TAHHBIC SBJISIOTCS HETIOHBIMU, YCTAPEBIINMH, HETOYHBIMU, HE3aKOHHO MOJTYYEHHBIMU HITH
HE SIBJITFOTCSI HEOOXOAMMBIMHU JIJIS1 3asIBJICHHOM 11e7Ti 00pabOoTKH.

1.8.3. JlomomHWTH TIEpCOHANBbHBIC JAaHHBIE OIEHOYHOTO XapakTepa 3asBICHUEM, BBIPAKAIOIINM
COOCTBEHHYIO TOUKY 3pPEHUS.

1.8.4. OGxanoBare nedicTBus wian Oe3xaeiictBue [IIkoibI B yIOJTHOMOYEHHOM OpraHe IO 3alluTe IPaB
CyOBEKTOB MEPCOHATBHBIX JIAHHBIX WX B Cy/1€0HOM MOPSIKE.

2. HpaBOBble OCHOBAaHUusA oﬁpaﬁoTKu MEPCOHAJIBHBIX JAHHBIX

2.1. TlpaBoBHIMH OCHOBaHUSIMH OOpaOOTKH TeEepCOHANBHBIX AaHHBIX B lllkome sBisAIOTCS YCTaB
HOpPMATHBHBIE TPABOBBIC AKThI, JJIs MCIOJIHEHUS KOTOPBIX W B COOTBETCTBUH ¢ KoTopbsiMu Illkoma
OCYIIECTBISIET 00pabOTKY MEPCOHANBHBIX JAHHBIX, B TOM UHUCIIE:

e TpynoBoi KOAEKC, HHbIE HOPMATUBHBIE IIPABOBBIE aKThl, COAEPKAILINE HOPMBI TPYAOBOTO IIPaBa;
e bromxeTHBIN KOJEKC;
e Haorosslit KozeKc;

e ['paxmaHckuil KOJEKC;



e (CeMeHHBIN KOJIEKC;

o OenepanbHblil 3aK0H 0T 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit denepaunn» u
IIPUHSTHIE B COOTBETCTBUU C HUM HOPMATHUBHbIE IPABOBBIE AKTHI;

® COUHAIIBHOE, IEHCUMOHHOE U CTPAaXOBOE 3aKOHOAATENBCTBO Poccuiickoit denepanuu;
® 3aKOHOJATENILCTBO B chepe OE30MaCHOCTH, B TOM YUCIIC AHTUTEPPOPUCTUUCCKOM 3alTUIIIEHHOCTH.

2.2. IIpaBoBBIMU OCHOBAHUSAMHU 00PAaOOTKM NEPCOHANBHBIX AaHHBIX B LLIKoJe Takxke SBISIOTCS TOTOBOPHI C
(bu3MYeCKUMHU JIMIIaMHU, 3asBIEHUS (COTJacHsi, JOBEPEHHOCTH) Y4YaIlMXCS M PpOAUTENeH (3aKOHHBIX
MPEJCTaBUTEIICH ) HECOBEPIIEHHOIETHUX yUaIllUXCs, COrJIacHst Ha 00pabOTKy MEePCOHATIBHBIX JAHHBIX.

3. Henu 00padoTKU MEePCOHATBHBIX TAHHBIX, HX KATErOPUH U NepevyeHb, KaTeropuu cy0beKToB,
NMepPCOHAJIbHbIE ITaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCO0bI, CPOKH MX 00PA0OTKHN U XpPaHEHUH,
NOPS/I0K YHHUYTOKEHUS NMEePCOHATbHBIX TaHHBIX

1. e 00padoTKu: opranu3anus 00pa3oBaTeIbLHOM AeITeJIbHOCTH M0 00pa3oBaTeIbHbIM
NPorpaMMamM Ha4aJIbHOIo 0011ero, 0CHOBHOI0 00111ero U cpegHero oduero oopa3oBanus,
JAOMOJTHUTEIbHBIM 00111€00pa30BaTeIbHBIM POrpaMMamM

Kareropun IlepcoHanbHbIC TaHHBIE CrneunaibHbie

JAHHBIX JTaHHbIE

[lepeuenn e (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSIHUU
JTaHHBIX e IIOJ; 310pOBbs

e TPaXIAHCTBO;

e JIaTa M MECTO POXKIICHUS;

o u3oOpaxenue (pororpadus, BUACO);

e TIACTIOPTHBIC JIAHHEIC,

e aJIpec perucTpalyu 1o MeCTy KUTEIbCTBA,;

e anpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHBIC JAHHBIE;

e WH/JMBHIYAIbHBIN HOMED
HAJIOTOIJIaTebIINKA;

e CTpPaxoBOH HOMEpP WHUBUIYATHLHOTO
muneBoro cueta (CHUJIC);

e CBeJIeHUS 00 YCIIeBaeMOCTH 00YyUaroIIerocs
U pyTHe CBeACHUs, 00pa3yrolrecs B
mpoliecce pean3alnuu 00pa3oBaTeIbHON
MIPOTPaMMBI;

e WHBIC IEPCOHAIBHBIC TAHHBIC,
MpeIoCcTaBIsseMble PU3NIECKIMHU JTUIIAMHU,
HEeOOXOAUMBIE IS 3aKJIFOUYEHUS 1
WCIIOJTHEHUS IOTOBOPOB, UCTIOJTHEHHSI HOPM
3aKOHO/IaTeILCTBA B cpepe 0OpazoBaHus

Kareropun OObyuaromuecs, UX poJUTENN (3aKOHHBIE MTPEICTABUTENN)
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHast 00paboTka 1 0e3 CpeJCTB aBTOMATH3AIMH, B TOM YHUCIIE:

00paboTKu




MOJTy4YeHHe ePCOHANIbHBIX JAHHBIX B YCTHOM U MHUCbMEHHOH (opme

HCIIOCPCACTBCHHO OT Cy6’beKTOB NEPCOHANIBHBIX JAHHBIX;

BHCCCHH IIEPCOHATIBHBIX JaHHBIX B )KYpPHaJlbl, PECCTPHI U I/IH(bOpMaI_[I/IOHHI)Ie

CUCTEMBI U TOKYMEHTHI LIIKObI.

Cpoxku B teuenue cpoka peanuzanyy 00pa3oBaTeIbHON TPOrPaMMBI

00paboTKu

Cpoku B TeueHue cpoka, yCTaHOBJIEHHOT'O HOMEHKJIATYPOM JeT B 3aBUCUMOCTH OT THIIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJISPKATCS IEPCOHAILHBIC TAHHBIC

[Mopsimox B cootBercTBuu ¢ [lopsiakoM YHUUTOKECHHUS U 00€3THIMBAHHSI IEPCOHATBHBIX TAHHBIX
yHHuTOXEeHUs | LIIKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTEJSI IEPCOHATBHBIX JJAHHBIX

2. llesb 00pa00TKHU: BBINOJIHEHUS] QYHKIMH M OJTHOMOYHIT padoToAaTe/ Il B TPYAOBBIX

OTHOIIIEHHSIX, B TOM 4K cJie 0013aHHOCTEH M0 OXpaHe TpyAa

Kareropuun [lepconanbHbIe TaHHBIE Crneuuansuble | buomerpuueckue
TAHHBIX MEPCOHAJIbHBIE | IEPCOHAIbHBIC
JaHHbBIE JaHHbIE
[Tepeuenn e amunus, uMs, OTYECTBO; Ceenenus o N3o6paxkenue Ha
JTAHHBIX e TIOJ, COCTOSIHUH ¢doTo U BUACO3aANNCH,
e TPaXIAHCTBO; 3JI0pOBBS MOJTyYEHHBIX C Kamep

JlaTa U MECTO POXKIACHHUS;
nzoopaxenue (pororpadus);
NaCHOPTHBIE JAHHBIE;

aZipec PErucTpaluu 1o MecTy
KUTEIbCTBA;

azipec (hakTUYECKOTO MPOKUBAHMS;
KOHTAaKTHBIE JJaHHbIE;
WHJUBUlyalbHBIA HOMEP
HaJIOTOIJIaTeNbIINKA;

CTPaxoBOM HOMEDP
WHIUBUAYAIbHOIO JIMLIEBOTO CUETa
(CHUJIO);

cBeZieHHs 00 00pa30BaHuU,
KBaNIM(pUKaIH,
po¢eCCUOHAIBHON TTOATOTOBKE U
MOBBIIIEHUH KBATH(PUKAIUY;
CEeMEMHOE ITOJI0KEHNE, HATHYINE
JIETEH, POJCTBEHHBIE CBS3H;
CBEJICHUS O TPYAOBOU
NESTEIbHOCTH, B TOM YHUCIIE
HaJM4ue MOOUIPEHM,
HarpaxJaeHu u (Win)
JTUCIUIUIMHAPHBIX B3bICKaHMIA;
JTAaHHbIE O perucTpalyu Opaxa;
CBEICHHSI O BOMHCKOM Yy4eTe;

HAOIIOIEHUSA




e CBe/eHHS 00 MHBAINIHOCTH;

e cBeJeHUA 00 yJepKaHUU
ATMMEHTOB;

e CBEJCHHA O JOXOJE C IPEBIAYIIETO
MecTa paboThI;

e HHBIC IEPCOHATILHBIC TAHHBIE,
npeaocTaBisieMble pa0OTHUKAMHU B
COOTBETCTBHUH C TPEOOBAHUSIMHU
TPYOBOTO 3aKOHOJIATEIILCTBA

Kareropuu PaGoTHuKH, KaHAUIATHI HA padOTy (COUCKATEIIH )
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHasA 00paboTKa 1 0€3 cpeicTB aBTOMAaTU3allH, B TOM YHUCIIE:
00paboTku e TIOJy4YEHHUE MEPCOHATBHBIX IAaHHBIX B YCTHOU U MUCEMEHHOU popme
HETIOCPEJICTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JaHHBIX;
e BHECEHHS MEPCOHATBHBIX JaHHBIX B )KYPHAJIbI, peeCTPhl U HH(OPMALIMOHHbBIE
CUCTEMBI U TOKyMeHTHI [1IkobI
Cpoxu B Teuenue cpoka neicTBUs TPYIOBOIO 10roBopa. /s KaHAuIaTOB — B TEUEHUE CPOKA,
00paboTku HEO0OXO0IUMOTO ISl PACCMOTPEHHMSI KAaHAUIATYPBI U 3aKJIFOUEHUS TPYAOBOTO JI0TOBOpa
Cpoku B Tedenue cpoka, ycTaHOBICHHOTO HOMEHKJIATYpPOil JIe/l B 3aBUCMOCTH OT THIa
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IEPCOHANIbHBIE JaHHBIE, B TOM YHCJIE B COCTaBe
JUYHBIX fen — 50 et
[Topsnox B cootBercTBum ¢ [TopsiakoM yHUUTOKEHUS U 00€3TMUYMBaHUS IEPCOHATIBHBIX JAHHBIX
yHUuTOoXeHUs | [LIkosbl B 3aBUCMMOCTH OT TUIIA HOCUTENIS IEPCOHAIBHBIX JaHHBIX

3. Heab 00paboTku: peaju3anus rpakaaHCKO-NPaBOBbIX 10T0BOPOB, CTOPOHOIA,
BBITOJI0NIpHOOpeTaTe/IeM HJIH MoJIyYaTes1eM KOTopbIX siBiasercs Illkoaa

Kareropun IlepcoHasIbHBIE JaHHBIE
JAHHBIX
Ilepeuenn e (amunus, UMs, OTYECTBO;
JTAHHBIX e IIaCIOPTHBIC JaHHBIC;
e aJpec peructpauuu U (W) GakTHIecKoro NpoXKUBaHUS;
e KOHTAaKTHBIC JJaHHBIE,;
e VHJIUBHIYyaJbHBIM HOMEP HAJIOTOIIJIATENbIINKA;
e HOMEp Pac4yeTHOTO CUETa;
e HOMep 0aHKOBCKOW KapThl,
e HHBIE IEPCOHANIbHBIE JaHHBIE, IIPEOCTaBIsieMble (GU3MUECKUMHU JTUIIAMH,
HE00XOIMMBIE /IS 3aKTIOUEHHS U UCTIOIHEHHS! IOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa

CyOBEKTOB




Crioco0mI ABTOMaTH3UpoBaHHass 00paboTKa M 06€3 CPEe/ICTB aBTOMATU3AIMH, B TOM YHCIIE!
00paboTku e TIONy4YEHUE MEPCOHATBHBIX TAHHBIX B YCTHOH M MUChMEHHOU popme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHHS MEPCOHATBHBIX IAHHBIX B )KYPHAJIbI, peeCTPhl U HH(OPMALIMOHHBIE
CUCTEMBI U IOKyMeHTHI 11IKk01bI
Cpoku B Teuenue cpoka, He0OOXOUMOTO ISl UCTIONHEHUS 3aKJIFOUEHHOT0 JIOTOBOpa
00paboTku
Cpoku B teuenwue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOH /1€ B 3aBUCUMOCTH OT THIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEPKaTCsl IEpCOHANIbHBIE TaHHBIE
[Topsmox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TUUMBAHUSI IEPCOHATBHBIX TAHHBIX
yHUYTOXKeHUs | [IIKOIBI B 3aBUCUMOCTH OT TUIA HOCUTEIIS IEPCOHAIBHBIX JTaHHBIX

4. lleab 00padoTKu: obecnevyeHue 0€30MACHOCTH

Kareropun IIepconanbHbIE NaHHBIE
JTAHHBIX
[lepeuenp e (amunus, UMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIC;
e anpec peructpanuu u (Wim) HakTHIECKOTO MPOKHUBAHHUS;
e KOHTAKTHBIC JAHHBIE
Kareropuu [Tocernutenu [Ikosbr
CyOBEKTOB
Crnioco0sl ABTOMaTH3UpOBaHHAas 00paboTKa 1 0€3 CpeCcTB aBTOMAaTU3aIlH, B TOM YHUCIIE:
00paboTku e TIOJIy4€HHUE NEPCOHATBHBIX JAHHBIX B YCTHOM M MUCBbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JIaHHBIX;
e BHECEHUs NEPCOHAIBHBIX JJAHHBIX B )KypHAJIbI, PEECTPbl U HHPOPMALMOHHBIE
CUCTEMBI U TOKYMeHTHI [1IkobI
Cpoku B Teuenne neprnona Hax0KAEHUS MOCETUTENS HA TeppuTopuu LIkoms
00paboTku
Cpoxu B TedeHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOU JI€)1 B 3aBUCUMOCTH OT THIIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEpKaTCsl IEpCOHANIbHBIE JaHHBIE, B TOM 4Kciie MUHUMYM 30
JTHEeW B OTHOILLEHUHU 3alucel Kamep BUACOHAOII0IeHUS
[Topsanox B cootBercTBuM ¢ [TopsaKoM YHUUTOXXKEHUS U 00€3TMUMBAHMS IEPCOHATBHBIX JAHHBIX
yHUuTOXXKeHUs | [1IKobI B 3aBUCUMOCTH OT TUIIA HOCUTEJIS IEPCOHATBHBIX TAHHBIX

4. YcaoBusi 00pad0TKHU NMEPCOHATBHBIX TAHHBIX

4.1. Ikoma ocymecTBaseT cOOp, 3amUCh, CHCTEMAaTHU3AllMIO0, HAKOIUIEHHE, XpaHEHUE, YTOYHEHHE
(oOHOBNIEHUE, U3MEHEHHE), U3BJICUEHNE, HCTIONb30BaHNE, NIepeady (pacnpocTpaHeHue, MpeoCcTaBlIeHue,
J0CTyI), o0e3nn4yuBaHue, OJOKHpPOBAHWE, YJaJleHWe M YHHUYTO)KEHHE IEPCOHANbHBIX JaHHBIX B



COOTBETCTBUHU C 3aKOHOAATEIHCTBOM O MEPCOHAIBHBIX JAHHBIX U JIOKAJIHbHBIMH HOPMATHBHBIMU aKTaMu
IIxonebl.

4.2. Bece nepconanbHble AaHHble [1Ikona nmomyyaer ot cyObekTa NepCOHANbHBIX JaHHBIX, a B CIIy4asx, KOraa
CyOBEKT epCOHANBHBIX TaHHBIX HECOBEPIICHHOJIIETHHUH, — OT €r0 POJUTENCH (3aKOHHBIX MPEICTAaBUTENCH).

4.3. Tlonmy4yenune o 0OpabOTKy MEPCOHABHBIX JIAHHBIX, PA3PEIICHHBIX CYOBEKTOM NMEPCOHAIBHBIX JIAHHBIX
s pacnpoctpaneHus, [1Ikona ocymecTBisieT ¢ coOMI0ICHUEM 3allPeTOB U YCIIOBUH, MPETyCMOTPEHHBIX
3aKOHOM.

4.4, [llkona oO6pabaThIBacT MEPCOHATIBHBIC TaHHBIE:
e (€3 HCIIOJIb30BaHMS CPEJCTB ABTOMATH3AIIHH;

® C HCIOJB30BaHUEM CPEICTB aBTOMATH3allMU B MporpaMmax U HHPOpMaIMoHHbIX cucteMax: «1C:
3apmiaTa u Kaape», «1C: bubnmuoteka», « neKTpoHHBIN JHEBHUKY, «[Ipoxoa u nutanuey, «bapc.
DIIeKTPOHHBIN THEBHUKY, «bapc. DiekTpoHHas mKkojiay, «bapc. MOHUTOPUHT 00pa30BaHUs.

XpaHeHue MepCOHAbHBIX JAHHbIX:

4.5.1. IlIkona XpaHUT MEPCOHAIBLHBIC TaHHBIC B TEYCHHUE CPOKA, HEOOXOAMMOTO [T JOCTIXKEHUS TeJIel nX
00paboTKH, a TOKyMEHTBHI, COJIep>KaIlle epCOHANbHbIE JaHHbBIE, — B TEUCHUE CPOKA XPAHEHHSI JOKYMEHTOB,
IIPEAYCMOTPEHHOIO HOMEHKIJIATYPOM J1€]1, C Y4ETOM APXUBHBIX CPOKOB XPAHECHMUS.

45.2. HepCOHaJ'IBHBIe JaHHBIC, Sa(l)I/IKCI/IpOBaHHBIe Ha 6YMa)KHBIX HOCUTCIX, XPaHATCA B 3aIllMPaCMbIX
IHKa(i)aX 1100 B 3alUpPacMbIX TOMCHICHUAX, JOCTYII K KOTOPbIM OrpaHUYCH.

4.5.3. IlepcoHasibHble JaHHbBIE, 00padaThIBa€Mble C UCIIOJIB30BAHUEM CPEJICTB aBTOMATH3ALMH, XPAaHATCS B
TAaKOM TMOpPSIIKE U HAa YCIIOBHUSX, YTOObI HCKIIOYUTh HENPABOMEPHBIM WM CIy4YalHBIA JOCTYH K HHM,
YHUUYTOXKEHUE, U3MEHEHHEe, OJIOKMpOBaHME, KONMPOBAHMUE, MPEJOCTABIEHUE, PpacCIpOCTPAHEHUE
IIEPCOHAJIBHBIX JIAHHBIX, 4 TAK)KE HHBIC HEIIPAaBOMEPHBIE JEHCTBHSI B OTHOLLIEHUN IIEPCOHAIIBHBIX JITaHHBIX.

4.6. JIutia, OTBETCTBEHHBIE 32 00pabOTKY mepcoHABHBIX JaHHbIX B LlIkoie, mpekpammatot ux o0padaThIBaTh
B CJIEYIOIIMX CIIy4asx:

® JIOCTUTHYTHI 11eJT1 00paOOTKHU MEPCOHATBHBIX JAHHBIX;
® CTEK CPOK JIEHCTBUS coryacus Ha 00pabOTKy NMepCOHANbHbBIX JaHHBIX;
® OTO3BaHO COIIacHe Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX;
e 00paboTKa NepCOHAIbHBIX JaHHBIX HEMIPABOMEPHA.
4.7. Ilepenaua nepcoHaNbHBIX TaHHBIX:
4.7.1. llkona obecrieunBaeT KOHPUAECHINATBHOCTh EPCOHATBHBIX JAHHBIX.
4.7.2. lllkona nepenaer nepcoHalbHbIe JAHHBIE TPETHUM JIMIIaM B CIEAYIOLINX CIyYasX:
e CyOBEKT MepCOHAIBHBIX JAHHBIX JaJ] COIIacue Ha nepeaayy CBOUX JIaHHbIX;

e [iepeiaTh JlaHHble HEOOXOAMMO B COOTBETCTBHM C TPEOOBAHMUSMM 3aKOHOJATENIbCTBA B paMKax
YCTaHOBJIEHHON IIPOLEAYPHI.

4.7.3. lllkona He OCYIIECTBIISET TPAHCTPAHUTHYIO TIepeIavy ePCOHABHBIX JaHHBIX.

5. AKTyajmM3anus, HCIpaBJieHUe, yIajleHHe U YHHUYTOKEeHHE MePCOHATbHBIX JIaHHBIX, 0TBEThI HA
3anpochl Cy0beKTOB NMEePCOHAJTBHBIX JaHHBIX

5.1. B cayuae npenocraBieHus CyObEeKTOM EPCOHANIBHBIX TJAHHBIX, €r0 3aKOHHBIM MPECTaBUTENEM (HaKTOB
O HEIOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX UM HE3aKOHHO ITOJIYYEHHBIX IIEPCOHANBHBIX NaHHbIX [IIkoia



aKTyaJlu3UpYyeT, UCIIPABIISET, OJIOKUPYET, YAAISET WIH YHUUYTOXKAET UX U YBEIOMIIIET O CBOMX JIEHCTBUAX
CyOBEKTa MePCOHATBHBIX JTAHHBIX.

5.2. Ilpu noctwxeHuu 1eneid o0pabOTKH MEPCOHATBHBIX JAaHHBIX, a TAKXKE B CIIydae OT3bIBa CYOBEKTOM
MEPCOHAIBHBIX JAHHBIX COTJIACUS Ha 00pabOTKY MEPCOHATIBHBIX JAHHBIX IEPCOHATBHBIC TAHHBIC MTOIEkKAT
YHUYTOKEHHUIO, €CIM  HMHOE€ HE  HIPEeAyCMOTPEHO  JOTOBOPOM,  CTOPOHOW,  IOJIydareseM
(BeITOOIPHOOpETATENIEM) IO KOTOPOMY SIBJISIETCSI CYOBEKT IEPCOHANTBHBIX TaHHBIX.

5.3. YHUYTOXKEHUE IOKYMEHTOB (HOCHUTENEH), COIepKalliuX MepCOHANbHbIE JAaHHbBIC, NMPOU3BOAUTCS B
cooTBeTCTBUM C [lOpSIKOM YHHUUYTOXEHUS M O0OE3IMYMBAaHUS NEPCOHANBHBIX MAaHHbIX Ilkonsl B
3aBUCUMOCTH OT THUIIa HOCUTENSI NEPCOHANBHBIX JAHHBIX, B TOM YHUCJE IYTEM HW3MEJIbYEHUs LIpeaepe,
cTUpaHus Win (OPMATUPOBAHUS SIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3anpocy cyOBbeKTa NepCOHANBHBIX TaHHBIX WIN €ro 3aKOHHOTO npeacraButens Illkona coobmaer
eMy uHpopmanuo 00 00paboTKe NepCOHATbHBIX JaHHBIX CyOBEKTa B CPOKH U B MOPSAKE, YCTAHOBIEHHOM
3aKOHOM.
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