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60 r. YenssOuHCKa»

IMOJIUTUKA
006paGoTKH NEePCOHAIbHBIX JaHHBIX
B MBOY «C(K)OL Ne 60 r. Yeasiouncka»

1. O0mue MoJIoKeHHs

1.1. HacTosmas nonuTiKa 06paGoTKu mepcoHanbHbIX Janubix MBOY «C(K)OIL No 60
r. Yensouncka» (nanee — IlonuTuka) ompenenseT Head 00paboTKH MEpCOHAIBHBIX JaHHBIX,
KATEerOpUM U TepeueHb 00pabaThiBAEMbIX MEPCOHANBHBIX JAHHBIX, KaTCrOpUH CyOBEKTOB,
nepcoHaIbHbIE J@HHbIE KOTOPBIX 00pabarhiBarOTCs, croco0bl, CPOKM UX 00paboTKH H
XpaHEHHUs, TOPSAOK YHHYTOXKEHHsS MEPCOHAIBHBIX JAHHBIX TPH JOCTHXCHUH neneit ux
00pabOTKU WM TIPU HACTYIJICHUM UHBIX 3akoHHbIX ocHOBaHMi B MBOY «C(K)OLI Ne 60 r.
Yensouncka» (nanee — [llkona).

1.2. JlokanpHble HOPMATHUBHBEIC AaKThl M ‘MHBIC JOKYMEHTBI, PEIJIaAMCHTUPYIOIIHE
06paGoTKy MepcoHaNbHBIX JAaHHbIX B Illkoie, paspabaTbIBalOTCA € YYETOM OJIOKEHU
[TonuTukmy. | :

1.3. JletictBue IlonuTuku pacnpocrpauxerca HA TEPCOHAILHBIC JaHHbBIC. KOTOPbIC
[1Ikona 06pabaTsIBaET C KCIOIB30BAHUEM U 0€3 MCTIONB30BAHMS CPE/ICTE ABTOMATHALIH.

1.4. B IToauTHKE MCIIOJIb3YIOTCS CIIEAYIOLIME TOHATHSA

« TIEPCOHAJIBHBIC JaHHBIE — JIF00ast l/l_H(l)OpMaI_lI/I:SI, OTHOCAIIAACS MPSIMO MU KOCBEHHO K
ONpENEICHHOMY WM ompezeisieMoMy usnueckomy iy (CyOBEKTy MepCOHaNIBHBIX
JIAHHBIX); | ‘

e [IEPCOHAIBHBIC JIAHHBIE, paapemeHHme cy61>eKT0M MEPCOHAIBHBIX JIAHHBIX IS
pacrpocTpaHeHus,, — MEPCOHANIbHBIC JIAaHHBIC, JOCTYIl HEOrPAaHMYEHHOro Kpyra JIMIl K
KOTOPBIM TIPEJIOCTaBIeH CyOBEKTOM IE€PCOHANBHBIX JAaHHBIX IIyT€M [aud cOrjiacus Ha
00paboTKy MepCOHATbHBIX JAHHBIX, Pa3PeLICHHBIX cy6LeKr0M IIEPCOHAJIBHBIX JaHHBIX JUIs
pacrpocTpaHeHus B TOPSIJIKE, l'IpeIIyCMOTpeHHOM (DellepaJIbHLIM 3akoHOM OT 27.07.2006 Ne
152-®3 (nanee — 3aKoH); | !

e OIIEpPATOp IEPCOHAIBHBIX JIaHHBIX (onepaTop) [IIkona — IOPUIMYECKOE JIUILO,
CaMOCTOSTENBHO WM COBMECTHO C JpYrMMH JIMIAMHM  Opranmsyioiice i (1n)
ocymecmnmomee 00paboTky l'leCOHaJIbHBIX naHme ompenensoniee 1ein 00padoTKH
MEepPCOHAIBHBIX JAHHBIX, COCTAB nepconanbﬂmxaaﬂnmx noJyiexaiux oopadoTke, AeHCTBIS
(omeparym), CoBEpLIACMBIE C TIEPCOHAILHHIMU J]&HHI;IMI/I

e 00pab0OTKa NEPCOHAIBHBIX JAHHBIX — neiicTBie (Omepanus) WIM COBOKYITHOCTH
neicTBuil (onepanuit) ¢ nepcoHaJIbHBIMU JIAHHBIMU ¢ MCTIONB30BAHMEM H (€3 HCTIOJIb30BaHNUS
CpEJICTB aBTOMATU3alluK, BKIIOYas cOOp, 3aIuch, CHCTEMATH3aIMIO, HAKOIUICHHE, XPAHEHHE,
yrouHeHue  (OOHOBIEHHE, HM3MEHEHHME), PI3BJI?‘!€HHC, HCIOJIB30BaHUE,  Iepeaady



(pactipocTpaneHue, MPeIOCTaBICHHE, TOCTYII), 00e3IMYUBaHKue, OJIOKHpOBaHHE, YAaJCHHUE,
YHUUYTOXEHHUE;

e ABTOMATU3HPOBaHHAsI 00pabOTKa MEePCOHATBHBIX JAHHBIX — 00pa0OTKa MePCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEICTB BBIYMCIUTENbHON TEXHUKH;

e pacpoCTpaHEHUE NEPCOHANBHBIX JaHHBIX — JEMCTBUS, HAIIPaBJIEHHbIE HA PACKPBITHE
NEPCOHAIBHBIX JIAHHBIX HEONPEIEIEHHOMY KpYTY JIULI;

e IIPEIOCTABJICHUE TEPCOHAIBHBIX JAHHBIX — JEUCTBUS, HANPABICHHbIE HA PACKPBITUE
NIEPCOHAIBHBIX JAHHBIX ONPENEICHHOMY JIMILY WM ONPENEICHHOMY KpYTy JIUL;

o OJIOKUpOBaHNE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpauieHue o0paboTKu
NEePCOHATBHBIX JaHHBIX (32 HMCKIIOUCHHEM Clly4aeB, eclii 00paboTka HeoOXoauma s
YTOYHEHHS TIEPCOHANBHBIX JIaHHBIX);

o YHUUTOKE€HHUE MEPCOHAIBHBIX TaHHBIX — IEHCTBUSL, B pE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAHOBHUTH COJEpXKAHHE NEPCOHAJIBHBIX JaHHBIX B HH()OPMALMOHHON
CHCTEME TEPCOHANBHBIX JaHHBIX W (WIM) B pe3yibTaTe KOTOPBIX YHHYTOXKAIOTCS
MaTepualIbHble HOCUTEIH NePCOHANBHBIX JAHHBIX;

e 00€3IMYMBAHNE TNEPCOHAIBHBIX JAHHBIX — JEWCTBHS, B pe3yJbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXKHBIM 0€3 HUCIIOJIb30BaHUS TOTIOJHUTEIBHON HHPOPMALIUU ONPENETUTh
MPUHAJIEKHOCTh MIEPCOHATBHBIX JJAHHBIX KOHKPETHOMY CYyOBEKTY MEPCOHABHBIX TaHHBIX;

e HTHQOPMAIIMOHHASI CUCTEMA NIEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTb COJAEPKALINXCS B
0a3ax JaHHBIX IEPCOHAIBHBIX JAHHBIX U 00ECIIEUNBAIOIINX UX 00pabOTKYy HHPOPMAIIMOHHBIX
TEXHOJIOTUN ¥ TEXHUYECKUX CPEJICTB;

e TPAHCTpAaHUYHAs NIepelaya NePCOHATbHBIX JaHHBIX — Iepejada MepCcOHaAbHbBIX TaHHbIX
Ha TEPPUTOPHUI0 MHOCTPAHHOI'O TOCYJAapCTBAa OPraHy BJIACTH MHOCTPAHHOIO T'OCYAApCTBa,
MHOCTPAHHOMY (PU3NYECKOMY JIUIY WIM HHOCTPAHHOMY IOPHINYECKOMY JIUILY.

1.5. [lIkona kak onepaTop NepCcOHAbHBIX JaHHBIX 00s3aHa!

15.1. CobOmronaTe KOH(DHICHIHAIHPHOCTh TEPCOHATBHBIX JAaHHBIX, a HMEHHO He
pacnpoCTpaHATh NEpPCOHAIbHbIE JAHHbIE U HE MepeAaBaTh WX TPEThUM JUIAM Oe3 corjacus
CyObeKTa TMEpPCOHANBHBIX JaHHBIX WM €ro 3aKOHHOTO IMPEACTAaBUTENS, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.2. O6ecneunth CyOBbEeKTaM MEPCOHATBHBIX JTaHHBIX, X 3aKOHHBIM MPEICTABUTEIISM
BO3MOXHOCTh O3HAaKOMJIEHHMsSI C JIOKYMEHTaMH U MaTepuajaMH, COAEpPKAIIMMH HUX
NIEPCOHAJIbHBIE JJAHHBIE, ECJIM NHOE HE NPEAYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.3. Pa3pscHATH CyOBbEKTaM MEPCOHATIBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTAaBUTEISIM
IOPUAMYECKHE MOCIENCTBHS OTKA3a MPEJOCTABUTh IEPCOHAIIBHBIE IaHHBIE.

1.5.4. bnokupoBaTb WIM YAAIATb HENPABOMEPHO o0OpabaThiBacMble, HETOUHBIE
NepcoHajIbHbIe JaHHbIE TMO0 00eceynTh UX OJIOKMPOBAHUE WM yIaJICHUE.

1.5.5. IlpekpaTuth 00pabOTKY M YHHUTOXUTH WIIM OOE3JTHUUTH NMEPCOHAIbHbIE JaHHBIC
aubo oOecmedyuTh TMpeKpalieHue oO0paOdOTKM UM YHUUYTOXKCHHE WIM O00E3THYMBAHUE
NEPCOHANBHBIX TAHHBIX MPHU JTOCTHKEHUH LIETH UX 00pabOTKH.

1.5.6. IIpexpartute 00pabOTKy MEpPCOHAIBHBIX JAHHBIX MJIM OOCCIEYUTHh MpEeKpalieHue
00pabOTKM MEepCOHAJbHBIX JAHHBIX B CIyuyae OT3bIBa CYOBEKTOM MEPCOHAJIBHBIX JaHHbBIX
coryiacusi Ha 00paboTKy ero NepCOHATbHBIX JAHHBIX, €CIIH HHOE HE TPELYCMOTPEHO TI0TOBOPOM,
CTOPOHOW KOTOPOIO, BBIFOJONpPUOOpETaTeIeM WIM IMOPYYUTENIEM IO KOTOPOMY SIBISIETCA



CyOBEKT NEepCOHANBHBIX JAHHBIX, WJIM WHBIM coriamenneM mexay lLlkomoit um cyOBexToM
MEePCOHAIBHBIX JAHHBIX.

1.5.7. [IpunumaThs Mepbl, HEOOXOAUMBIE U IOCTATOYHBIC JJI1 00ECIIEUEHHUS BBITIOJHEHUS
o0si3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM U TPHUHITHIMA B COOTBETCTBUU C HHUM
HOPMAaTHUBHBIMHU IIPABOBBIMU aKTAMH.

1.6. [lIxona BmpaBe:

1.6.1. CamocTosiTebHO OMpEAeNiaTh COCTaB M TMEpeueHb Mep, HeOoOXOIUMBIX U
JOCTATOYHBIX U1 00€CIeUeHUs! BBIMOIHEHUS O0S3aHHOCTEH, MPEAyCMOTPEHHBIX 3aKOHOM U
HNPUHATBIMA B COOTBETCTBUM C HMM HOPMAaTHBHBIMU INPABOBBIMU AKTaMH, €CIM HHOE HE
MPEeIyCMOTPEHO 3aKOHOIaTeIHCTBOM O IEPCOHATBHBIX IaHHBIX.

1.6.2. Ucnonp30BaTh EpCOHATBHBIC JAHHBIE CYOBEKTOB IMEPCOHANBHBIX JTaHHBIX 0€3 hX
corjacusi B cllydasx, MpeyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.3. TlpenocraBnsTh MEpCOHAIbHBIE NaHHBIE CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX
TPETHUM JIMLAM B CIIy4asix, IPeAyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Tlopyunth 00pabOTKy MEpCOHATBHBIX JAHHBIX IPYTOMY JIMIY C COTJacus CyObeKTa
MEPCOHATIBHBIX JAHHBIX, €CJIM MHOE HE MPEIyCMOTPEHO (heiepaibHbIM 3aKOHOM, HA OCHOBaHUH
3aKJIF0YaeMOr0 C 3TUM JIMIIOM jAoroBopa. JIumo, ocymectsisiomee 00padoTKy NepCOHATbHBIX
naHHbIX 1o mopydenuto Illkomnbl, 00s3aHO cOOMIOAATH MPUHIUIBI U TpaBUiia 00pabOTKH
MEPCOHAIBHBIX JaHHBIX, NPEIyCMOTPEHHbIE 3aKOHOM, COONIOAATh KOHQPUACHIHAIBbHOCTh
MEPCOHAIBHBIX JTAaHHBIX, MPUHUMATh HEOOXOJUMBIE MEpBI, HaIlpaBJCHHbIE Ha oOecreyeHue
BBITIOJTHEHUST 0013aHHOCTEHN, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaboOTHUKH, COBEpPUICHHOJETHHE Yy4allluecs, POAUTEIN HECOBEPIIEHHOJIETHUX
yUaIuXxcs, MHbIE CyObEKTHI IEPCOHAIBHBIX JAHHBIX (alee - CyObeKTh IEPCOHATBHBIX TAHHBIX)
00sI3aHbI:

1.7.1. B cayuasx, OpelyCMOTPEHHBIX 3aKOHOJATENbCTBOM, MpenocTaBisaTh Llkome
JIOCTOBEPHBIE IEPCOHAJIbHBIE JAHHBIE.

1.7.2. Tlpu wu3MEHEHMM TEPCOHAIBHBIX JaHHBIX, OOHApYXEHUH OUIMOOK WU
HETOYHOCTEH B HUX He3aMeUIUTENbHO coobmathk 00 aToM Lllkore.

1.8. CyObeKThI IepCOHANBHBIX JJaHHBIX BITPABE:

1.8.1. Tlony4ats nH(pOpMaIIHIO, KACAIOIIYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX TaHHBIX,
KpOMe CIIy4aeB, KOTJa TaKo! JOCTYIl OrpaHndeH (eaepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBats ot IlIKoMBl YyTOUHUTH NEPCOHATbHBIC NAaHHBIC, OJOKUPOBATh UX WU
YHUYTOXXUTb, €CJIH NIEPCOHATIbHBIC JJaHHBIE SBJSIOTCA HEMOJIHBIMH, YCTAPEBIIUMHU, HETOYHBIMH,
HE3aKOHHO MOTYYEHHBIMH HJIU HE SIBIITIOTCS HEOOXOIMMBIMU JIJIs1 3aIBIEHHOM 11e7T 00pabOoTKH.

1.8.3. JlomonaHuTh TEpPCOHANBbHBIC JaHHBIE OIICHOYHOTO XapakTepa 3asBJICHHUEM,
BBIPAXKAIOIIMM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. O6xxanoBath neiicTBus wiu Oe3nerictBrue [1Ikonbl B yIIOJHOMOYEHHOM OpraHe 1o
3aIUTe MpaB CyObEKTOB MEPCOHATBHBIX JAHHBIX WM B Cy1€0HOM MOpPSIKE.

2. IlpaBoBble OCHOBaHUS 00Pa0OTKH MEPCOHAIBbHBIX JaHHbBIX

2.1. [IpaBoBBIMU OCHOBaHUSIMH 00paOOTKH NMEPCOHATBHBIX AaHHBIX B llIKkone sBistoTCs
yCTaB UM HOPMATHUBHBIE IMPABOBbIE aKThl, JJIs HMCIOIHEHHS KOTOPHIX M B COOTBETCTBHM C
koTopsiMu [1Ikona ocymecTBisier 00pabOTKy MepCOHATBHBIX TaHHBIX, B TOM YHUCIIE!

. TpynoBoit KoaeKkc, MHbIE HOPMATUBHBIE MPABOBBIE AKThI, COJIEPKAIINE HOPMBI
TPYJIOBOTO MpaBa;



. BromkeTHBIN KOJEKC,

. HanoroBeil KOJIEKC;
. ['paxxmanckuit KOZIEKC;
. CeMeNHBINA KOJIEKC,

. Oenepanbuplii 3ak0H 0oT 29.12.2012 Ne 273-®3 «O6 o6pa3oBaHuu B
Poccuiickoit deaepanym» v NPUHATHIE B COOTBETCTBUU C HUM HOPMATHBHBIE TPABOBBIC AKTHI;

. collMalibHOE, TEHCHOHHOE U CTPaxoBOE 3aKOHOAATENhCTBO Poccuiickoit
Oenepanny;

. 3aKOHOJATENIbCTBO B cepe O€30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIUIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHUSIMH OOPaOOTKM MEpPCOHANBHBIX JaHHBIX B [llkome Takxke
SIBIISTFOTCS TOTOBOPBI ¢ PH3UUICSCKUMU JIUIIAMH, 3asBJICHUS (COTIachsl, TOBEPEHHOCTH) YUaIIUXCSI
U poauteniedl (3aKOHHBIX TPEICTABUTENICH) HECOBEPIICHHOJETHUX YYalllUXCs, COTJIacHsl Ha
00paboTKy MEepCOHANBHBIX TAHHBIX.

3. Henun 00padoTKU MePCOHATBHBIX JAHHBIX, HX KATErOPUH U NMepevyeHb, KATeropuu cCy0beKToB,
NMePCOHAIbHbIE IaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIOCOOBI, CPOKH UX 00PA0OTKHU U
XpaHeHusl, MOPAIOK YHHUTOKEHH S NMEePCOHATbHBIX TaHHBIX

1. Heab 00pabdoTKu: opraHu3anus 00pa3oBaTeTbHOM eSITeJIbHOCTH M0 00pa30BaTeJbHbIM
NporpaMMamM Ha4ajabHOro 0011ero, 0CHOBHOIO 001ero M cpeHero oodmero od0pa3oBanms,
JAOMOJIHUTEIbHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMamM

Kareropun IlepcoHanbHbIEC TaHHBIE CrenmaiabHEIE
JTAHHBIX JTaHHBIE
Ilepeuenb e hamumTust, UMs, OTUYECTBO; CBenieHUs 0 COCTOSTHUH
JTAHHBIX ¢ TTOJT; 370pOBbsI, HATTUYUE
¢ 'PaXKJAHCTBO; WHBAJIMIHOCTH

eJaTa U MECTO POXKJICHUS,

e u3o0paxenue (pororpadus, Bumeo);

* [TACTIOPTHBIC JaHHBIE,

e aJIpeC PErUCTPALMH 10 MECTY >KUTEJIbCTBA,

eajsipec GaKTHUECKOTO MPOKUBAHUS;

e KOHTAKTHbIE JJaHHBIE;

e MHAMBHy aJIbHBII HOMEP
HaJIOTOIIJIaTENbIINKA,;

e CTPaxoOBOW HOMEpP WHIMBHLYaTHbHOTO
muneBoro cuera (CHUJIC);

e CBEJICHUS 00 yCIEBAEMOCTHU
oOyuarorerocs u npyrue CBEJICHUS,
oOpasyrompecss B TPOLECCe  pealn3aluu
00pa3oBaTeNbHON MPOTPaMMBI;

e UHBIC NepCOHAJbHBIC JTaHHEIE,
npefocTaBisieMble  (U3UYECKUMHU  JIMIIAMHU,
HEOOXOIUMBIC ISl 3aKTFOUSHHS] W UCTIONHEHUS
JIOTOBOPOB, UCTIOJTHEHUS HOpM
3aKOHOJIaTEILCTBA B cpepe 00pa3oBaHUs

Kateropuu OOyuaromiecs, X POAUTENH (3aKOHHBIC TPESICTABUTEIIH)
CyOBEKTOB




CrocoOsl

ABTOMaTH3UpOBaHHass 00paboTKa M 0€3 CPEeICTB aBTOMATH3AIIMU, B TOM YHCJIE:

00paboTku e TIOJIyYCHUE TEPCOHATBHBIX JaHHBIX B YCTHOW M THCbMEHHOW (opme
HEINOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHMS IEPCOHAIBHBIX JIAHHBIX B  JKypHallbl, peEecTppl U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IKOIBI.
Cpoku B Teuenue cpoka peanuzanuu 06pa3oBaTeNbHON MPOTrpaMMbl
00paboTKu
Cpoxku B teuenue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYPOH /1€ B 3aBUCUMOCTH OT TUIIA
XpaHEHus JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IIEPCOHANIbHBIE JaHHBIE
[Topsmox B cootBercTBuu ¢ [lopsakoM yHUUTOXEHUS U 00€3TMYUBAHUS IT€PCOHATBHBIX
YHUUYTOXKEHHUS | AaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIa HOCUTENSI NIEPCOHAIBHBIX JaHHBIX

2. Lleapb 00pabdoTKu: BHINOJTHEHUs] PYHKUIMI U OJHOMOYHI padoToaaTesss B TPYA0BbIX
OTHOLIECHMSAX, B TOM YK cJie 0013aHHOCTEH 0 OXpaHe TpyJAa

Kareropun IlepcoHanbHbIC TaHHBIE Cnenunanbasie | buomerpudeckue
JTaHHBIX MIEPCOHAJIbHBIE | IEPCOHAIBHBIE
JTaHHbIE JTaHHbIE
Ilepeuenb e damunus, UMs, OTYECTBO; Cenenus o N3o6paxenue Ha hoto
JTaHHBIX e 1107, COCTOSTHUH Y BUJICO3AIIHCH,
e FPaXXJAAHCTBO; 310pOBbS MOJTYYEHHBIX C Kamep
e J1aTa U MECTO POXKIACHUS; Ha0Jt01eHus

n3obpaxenue (portorpadus);

e MACIIOPTHBIC JIAHHBIC;

e a[peC pPErUCTpalMd MO MEeCTy
KUTEIIbCTBA;

e azipec (bakTHIECKOro
HpO)KI/IBaHI/IfI;

e KOHTAKTHEIC JAHHBIC,

o WHJMBUyaJIbHBIN HOMED
HaJIOrOILIATEIIbIINKA,

¢ CTPaxoBOH HOMEpP
WHJUBUIyaJIbHOTO JIMLIEBOIO CYeTa
(CHUJIC);

e CBEIEHUA 00 o0Opa3oBaHUH,
KBaJTM(pUKAKUK, MpodhecCHOHATbHON
ITOJTOTOBKE u MTOBBIIIIEHUH
KBATH(UKAIIHH;

e CeMEiiHOe TOIOKEHHE, HaIUdHhe
JIETe|, pOACTBEHHBIE CBA3H;

e CBEICHUS 0 TPYIOBOU
JIEITeIIbHOCTH, B TOM YHCJIC HaJu4ue
MOOIIPCHUM, HarpaxaeHui u (Wiu)
JTUCITUTUIMHAPHBIX B3BICKAHUIH;

e JITAHHBIC O PETUCTpAIINU OpaKa,

e CBEJICHUS O BOMHCKOM y4ETE;




e CBeACHHUA 00 MHBAITUIHOCTH,

e CBEIICHUSA 00 yAepKaHUU
AJIMMEHTOB,
e CBEJCHUA 0 IOXO0J€E c

MPEBIIYIIEero MecTa padoTHI,

e MHBIC TICPCOHAJIBHBIC JAHHBIC,
npeocTaBiIsgeMble  Pa0OTHUKAMHU B
COOTBETCTBUH ¢  TpeOOBAaHUSAMHU

TPYAOBOI'0 3aKOHOJATECIIbCTBA

Kareropuu PaboTHUKY, KaHIUIaThl HA paboTy (CoMCKaTen)
CyOBEKTOB
Crioco0Obl ABTOMaTH3MpOBaHHAS 00pabOTKa U O6€3 CPEICTB aBTOMATHU3AI[UH, B TOM YHCIIE!
00paboTKH e IMOJYYEHHE TEPCOHANBHBIX [TAHHBIX B YCTHOH M MHUCHMEHHOH (opme
HEMOCPEICTBEHHO OT CyOHEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHHUS IIEPCOHAIBHBIX  JAaHHBIX B  JKypHAlbl, pEECTPBl |
UH()OPMAIIMOHHBIE CHCTEMBI M JOKYMEHTHI IITKOIIBI
Cpoxku B Teuyenue cpoka AeCTBHSI TPYIOBOTO JOroBopa. J[iist KaHIUIaTOB — B TEUCHHUE
00paboTKH CpOKa, HEOOXOAUMOTO ISl PACCMOTPEHUS KaHIUIATyPbl U 3aKJIIOYCHUS TPYI0BOTO
JI0rOBOpa
Cpoxku B TeueHue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATY PO 767 B 3aBUCMOCTH OT THIIa
XpaHEHHsI JIOKyMEHTa, B KOTOPOM COJICPIKaTCs IEPCOHATIbHBIC JaHHBIE, B TOM YKCJIe B COCTABE
IUYHBIX nei — 50 ner
IMopsiaok B cootBercTBuH ¢ ITOPSAKOM YHHUTOKEHHS U 00€3TMUMBAHUS ITEPCOHAITBHBIX
YHAYTOKEHHsT | qaHHBIX [1IKOJIBI B 3aBHCHMOCTH OT THIIA HOCUTEJS IEPCOHATBHBIX JTaHHBIX

3. lleap 00paboTKH: peanu3anus rpakIaHCKO-NPAaBOBBIX 10T0OBOPOB, CTOPOHOM,
BBITOIONIPHOOPETaTE/IEM WIH NOJTydYaTesieM KoTopbix siBisiercs Llkona

Kareropuu [lepcoHanbHbBIC TaHHBIC
JTAHHBIX
ITepeuenb o (bamwmsi, UMs1, OTYECTBO;
JAHHBIX ° HaCHOpTHBIe JTaHHEIC,
e asipec peructpanuu U (mim) GaKkTHIECKOro MPOKUBAHUS;
e KOHTAKTHBIC JJaHHEIC,
e VHJUBUAyaJIbHBI HOMEP HAJIOTOILIATEIIbINNKA,
e HOMEp PACUYETHOIO CUETA;
e HOMep OaHKOBCKOI KapThl;
e MHBIC MIEPCOHAIILHBIC IAHHBIE, TPEIOCTABISIEMbIC (PU3MUYCCKIUMHU JTHIIAMH,
HeO6XOHI/IMI)Ie JJIs1 3aKJIFOYCHUA U UCITOJTHCHU A )IOFOBOpOB
Kareropuu KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
CrocoOsl ABTOMaTH3UpOBaHHass 00paboTKa U 0€3 CPEeICTB AaBTOMATH3AIIUU, B TOM YHCJIE:

00paboTKu




e IIOJIyY€HHE IEPCOHANBHBIX HAHHBIX B YCTHOM M NHMCbMEHHOM (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JAHHBIX;

e BHECECHMS  IIEPCOHANBHBIX  JAHHBIX B  JKypHAIbI, pEEeCTppl U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkoItbI

Cpoku B Teuenue cpoka, HEOOXOMMOTO JIJIsl UCTIOTHEHHUS 3aKIIFOYEHHOTO JIOTOBOPa
00paboTKu

Cpoku B teuenue cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPOH JIeT B 3aBUCUMOCTH OT THIIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJIEPKATCs TIEPCOHAIILHBIC TaHHBIC

[Mopsimox B cootBercTBum ¢ [TopsakoM YHUUTOKEHUS 1 00€3THUUBAHHS [TEPCOHATBHBIX
YHUUYTOXKCHUS | NaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THIIa HOCUTEJIS IEPCOHATBHBIX TAHHBIX

4. Lenb o0padoTku: obecneyeHne 0e30MACHOCTH

Kareropun [lepconasibHbIE JaHHBIE
JTAHHBIX
[lepeuenn e (amunus, uMs, OTYECTBO;
JTAHHBIX e [aCHOPTHBIC JAHHBIE,
e ajpec peructpanuu u (Win) GakTUIECKOro MPOKHBAHUS;
e KOHTaKTHbIEC JaHHbIE
Kareropun [Tocerurenu LIkonbl
CcyOBEKTOB
Cnoco0mI ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB AaBTOMATHU3AIIMU, B TOM YHCJIE:
00paboTKu e IIOJIyY€HUE TIEPCOHAIBHBIX JAHHBIX B YCTHOM M TNHCbMEHHOH (opme
HEINOCPEAICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHHS MEPCOHATBHBIX JAHHBIX B KYpPHAJIbI, peeCcTpbl U MH(OPMAIIHOHHBIE
cucTeMbl U TOKyMeHThI LIIKomsl
Cpoxu B Teuenune neprnona Hax0KIECHUS OCETUTENS HA TeppuTopuu 1IKoms!
00paboTKu
Cpoxu B TedyeHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYypOU JIeN B 3aBUCUMOCTH OT THIA
XpaHEHUs JIOKYMEHTA, B KOTOPOM COJIEPKATCSl IEPCOHATIbHBIE TAHHbIE, B TOM YHCII€ MUHUMYM
30 aHeil B OTHOIIICHHUH 3aMKCel KaMep BUACOHAOIIOICHUS
[Topsanox B cootBercTBuu ¢ [lopsakoM yHUUTOXEHUS U 00€3TMYMBAHMSI IEPCOHATIBHBIX
YHUYTOKEHUs | MaHHbIX [1IK0oibI B 3aBUCHMOCTH OT THITA HOCUTEINS TIEPCOHATBHBIX JAHHBIX

4. YcaoBusi 00padoTKH MEPCOHANBHBIX JAHHBIX

4.1. lllkona ocymiecTBisieT cOOp, 3aMUCh, CUCTEMATU3AlMI0, HAKOIUJICHUE, XpaHEHUE,

YTOYHCHHC

(O6HOBH€HI/IG ) I/ISMGHGHI/Ie) ) HN3BJICUCHUC, HCIIOJIB30BaHUC, nepeaavy

(pacmipocTpanenue, MpeIOCTaBICHNE, TOCTYII), 00e3THYMBAaHNE, OJIOKUPOBAHUE, YAAICHUE H

YHUYTOXKCHUC ICPCOHAJIBHBIX JAHHBIX B COOTBECTCTBHUU C 3daKOHOJATCIILCTBOM O IMEPCOHAIBHBIX

JaHHBIX W JIOKAJIbHBIMHA HOPMATHBHBIMH dKTaMU [IIxobI.



4.2. Bce nepconansubie gannble Llkona momydaer ot cyObekTa NepCOHATbHBIX TaHHBIX,
a B clly4asx, Korja cyObeKT epCOHaIbHBIX JAHHBIX HECOBEPIICHHOIETHHM, — OT €ro poauTenei
(3aKOHHBIX TIPEJICTABUTENICH).

4.3. Tlomyyenue o 00OpabOTKy MEpPCOHATBHBIX JaHHBIX, Pa3pelICHHBIX CYOBEKTOM
MEepPCOHAIBHBIX JAaHHBIX HJs1 pacnpoctpaHeHus, lllkonma ocymecTBiser ¢ coOII0IEHUEM
3alpeToB M YCIOBUH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4, llkona 0OpabaThIBaeT MepcoHaIbHbBIE JaHHBIC!

. 0€e3 UCIOJIb30BaHUs CPEACTB ABTOMATU3ALINH;

. C WCTOJB30BAHMEM CPEACTB aBTOMATH3AIlMK B MporpamMmax H
uHpopmannoHHbix cuctemax: «1C: 3apruiatra u xanpe», «1C: bubnuotekay,
«INEeKTPOHHBIN THEBHUKY, «[Ipoxoa u nutaHuey.

XpaHeHHe MePCOHABHBIX TAHHBIX:

4.5.1. lllxona XpaHUT TEpCOHANbHbIE JAaHHBIE B TEYCHHE CPOKA, HEOOXOAMMOTO st
JOCTIDKEHUS 1ee uX oO0paboTKH, a JOKYMEHTHI, COJEprKallne IMepCOHANbHBIE TaHHbBIE, — B
TE€YCHHE CPOKa XPAaHEHHs JOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKIJIATYpOH Jel, C y4eTOM
apXUBHBIX CPOKOB XPaHECHHUSI.

4.5.2. TlepconanbHbie JaHHBIE, 3aUKCHPOBAHHBIC HA OYMa)KHBIX HOCUTEISX, XPAHITCS
B 3amupaeMsbIx mkadax a0 B 3aIUPaeMbIX TOMEIIEHUSIX, TOCTYI K KOTOPBIM OTPaHUYEH.

45.3. IlepcoHanpHbBIC JaHHBIE, OOpabaThIBacMbIe C HCIIOJIB30BAaHUEM CPEJICTB
aBTOMATH3aIlMM, XpaHATCI B TaKOM TMOPSAAKE H Ha YCIOBHAX, YTOOBI HCKIIOYHTH
HEMPABOMEPHBIM WM CIy4alHbIN AOCTYN K HUM, YHUUYTOXEHHUE, U3MEHEHUE, OJIOKMpPOBAHUE,
KONMPOBaHKE, TMPEIOCTaBICHNE, PACIpPOCTPaHCHHE TEPCOHATBHBIX TaHHBIX, a TAK)KE HHBIC
HEMpaBOMEpHBIE JICHCTBUS B OTHOILIEHUH MEPCOHATIBHBIX JaHHBIX.

4.6. JIu1a, OTBETCTBEHHBIE 32 00pabOTKy nepcoHanbHBIX JaHHBIX B [1Ikone, mpekpararor
ux 00pabaThIBaTh B CIEAYIOMIMX CIyYasix:

e JIOCTUTHYTHI LIeJH 00pabOTKU MEePCOHATIBHBIX JaHHBIX;

e HCTEK CPOK JIEHCTBHUS coryiacusi Ha o0pabOTKy NEPCOHANbHBIX IaHHBIX;

e OTO3BaHO corjacue Ha 00pabOTKy NMEePCOHANBHBIX JaHHBIX;

o 00paboTKa MepCcOHANBHBIX JaHHBIX HETIPaBOMEpHA.

4.7. Ilepenava nepcoHaNbHBIX JaHHBIX:

4.7.1. llIxona obecnieunBaeT KOH(PUACHINATHHOCTH IEPCOHATBHBIX JaHHBIX.

4.7.2. llIxona nepenaeT nepcoHaIbHbBIC TaHHBIC TPETHUM JIUIAM B CIEIYIOMNX CIyYasX:

o CyOBEKT MMEePCOHABHBIX JAHHBIX Jajl COTJIaCHe Ha Tiepeiady CBOMX JaHHbIX;

e TICpEAaTh JaHHBIE HEOOXOIMMO B COOTBETCTBUH C TPEOOBAaHUSIMH 3aKOHOJATEIHCTBA
B PaMKax yCTaHOBJICHHOW MPOIIETYPHI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepeady MepCOHANBHBIX JaHHBIX.

5. AKTyaqm3auus, HCIpaBJieHne, yiajJeHne ¥ YHUYTOKeHHe MepPCoOHATbHbIX
JAHHBIX, 0TBETHI HA 3aNPOCHI CYy0OBEKTOB MEPCOHATBHBIX TAHHBIX

5.1. B cimydae mpenocTaBieHHs CyOBEKTOM MEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNeM (aKTOB O HEMOJHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJIYYEHHBIX EPCOHANBbHBIX AaHHBIX [1IK0Ja akTyanu3upyer, uCpaBiisieT, OJOKUPYET, yIaaseT
WIA YHHYTOXAET UX U YBEIOMIIIET O CBOMX JICUCTBUAX CyOBEKTa MEPCOHATBHBIX JaHHBIX.

5.2. Tlpu goctrmxeHuu 1ened oOpabOTKM MEPCOHAIBHBIX JIAaHHBIX, a TaKXKe B Cilydae
0T3bIBa CyOBEKTOM IMEPCOHAIBHBIX AAHHBIX COTJIacUsi Ha 00pabOTKYy MEpCOHABHBIX AAHHBIX



NepCOHAIbHBIC JAHHBIC TIOJJIKAT YHHUTOXKECHHUIO, €CIIM HHOE HE MPETYCMOTPEHO JIOTOBOPOM,
CTOpOHO#H, ToydatesieM (BbIroJonpuoOperaTesieM) IO KOTOPOMY SIBJISETCS  CyOBEKT
MEePCOHATBHBIX JTAHHBIX.

5.3. YHUUYTOXKECHUE TOKYMEHTOB (HOCHTENCH), COIepXalliuX MepPCOHATbHbBIC JaHHBIE,
MIPOU3BONUTCS B COOTBETCTBHH C [TOpsAIKOM YHUYTOKEHUS M O00C3TMYMBAHUSI TIEPCOHATBHBIX
naHHbIX [1IKOJBI B 3aBUCUMOCTH OT THUIIA HOCUTEIS TIEPCOHATBHBIX TAHHBIX, B TOM YHCJIE ITyTEM
W3MEJbUCHUS IIPeIepe, CTUPAHUS I (OPMATHPOBAHUS HICKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cyObeKTa MepCOHAIBHBIX JAHHBIX WJIH €r0 3aKOHHOTO TPEIICTABUTEISA
[xona coobimaer emy uHpopmaiuoo 00 00paboTKe NEPCOHANBHBIX JaHHBIX CYOBEKTa B CPOKHU
U B TIOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.
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