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IHonoxenune
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AETCKOM €aly KOMOMHMPOBAHHOIO BUAA N 8 «AJIEHyHIKa»
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1. O01mme moJoKeHUs

1.1. Hacrosmee [lonoxkenne pa3paboTraHo B cOOTBeTCTBHH ¢ DefepanibHBIM 3aKOHOM OT
02.05.2006 Ne59-D3 «O nopsiike paccMOTpeHus oopaieHuii rpaxaan Poccuiickoit @eneparm»
(B pen. denepanbHbIX 3aK0HOB 0T 29.06.2010 N 126-®3, ot 27.07.2010 N 227-®3, o1 07.05.2013
N 80-®3, ot 02.07.2013 N 182-®3, ot 24.11.2014 N 357-®3, ot 03.11.2015 N 305-D3, ¢ u3m.,
BHeceHHbIMHU [locTanoBinennem Koncrtutynnonnoro Cyaa P® or 18.07.2012 N 19-11).

1.2. TlonoxxeHue ompenesnser NOPSJIOK PacCMOTPEHHs OOpallleHHi IpakaaH, a UMEHHO,
HOPSIOK y4yeTa, PerucTpalui, paCCMOTPEHHS U pa3pelleHus oOpaleHnii TpakaaH, KOHTPOJIS X
UCTIOJIHEHUS, OpraHu3allMd JUYHOTO MpHeMa TpaxJaH B MYHHLIUNAIBHOM OHOJKETHOM
JIOUIKOJIBHOM 00pa30BaTEIbHOM YUPEXKIEHHH JIETCKOM caay KOMOMHUpOBaHHOTO Buaa Ne 8
«Anénymika» ropoaa Tuxopelka MyHHIUIAIbHOTO 00pazoBanusi Tuxopenkuii paion (naiee —
MBJIOY).

1.3. I'paxnane, kak NpaBWIIO, POAUTENH (3aKOHHBIE IPEJICTABUTENIN) BOCHMTAHHHUKOB,
UMEIOT MpaBo 00palaThCs JIMYHO, a Takke HanpaiaTh B JJOY KOJUIEKTHBHBIE OOpalleHHs.
OOparieHust MOT'YT HallPaBIATHCA 110 M0YTe, GaKCUMUIBHOM CBSI3H, 3JIEKTPOHHOM 110YTE U UHBIM
MH(OPMaLIMOHHBIM CUCTEMaM OOLIET0 MOJIb30BaHUS.

1.4. I[J'IH peain3alinn HeJjei moJ0KeHHUs HCIOJIB3YIOTCA CICAYIOINEC OCHOBHBIC TCPMUHBI:

Obpawenue TpaxnanuHa (manee oOpamenue), HamnpasieaHoe B JJOY, 3To muckMeHHOE
npeUIoKeHNe, 3asBICHHE U Kalto0a, a TaKKe yCTHOE 00paleHne TpaKIaHnHa,;

IIpeonoowcenue - TOXETAHUS WA PEKOMEH/IALIMY 10 YAYUYIICHUIO OT/IeIbHBIX HAPABICHHIA
nesitenbHOCTH  JIOY,  COBEpIIEHCTBOBAHUIO JIOKAJIBHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
PEryIUpYIOMINX €€ NeSTEIbHOCTb;

3asnenenue - npocb0a TpaxJaHWHA O MPEAOCTaBICHUM Kakoi-mnbo uH(poOpMaluu WiIn
JIOKYMEHTa, COJCHCTBUM B pealu3alMyd €ro KOHCTUTYLIMOHHBIX IIpaB W CBOOOJ WU
KOHCTUTYILIMOHHBIX IIpaB U CBOOOJ IPYTrHX JIMIL, TM00 cOOOIIEeHHE O HAPYILIEHUU 3aKOHOB M MHBIX
HOpPMaTUBHBIX aKTOB, HejjocTaTkax B padore IOV, m10o0 KpUTHKA JOIKHOCTHBIX JIULL;

XKanoba - npocs6a T'pa)XlaHWHAa O BOCCTAHOBJICHUU WJIM 3allIUTC €ro HApPYIICHHBLIX IIpaB,
CBO60,I[ HJIN 3aKOHHBIX UHTCPECOB, 6o Ipas, CBO60)1 HJIM 3aKOHHBIX MHTCPECOB APYIrux JIUIL,
BCJICACTBUEC HAPYLICHUA pa6OTHI/IKaMI/I I[Oy Tpe6OBaHI/II71 3aKOHOAATCIILCTBA, 9TUUCCKUX HOPM U
IMpaBUJI TIOBECACHUA U T. .

2.TpeGoBaHusi K 00paIICHUIO

2.1. IlucbMmeHHOe oOpalleHue TpakJaHHHA JOJDKHO cojepkaTh HaumeHoBanue JOVY,
(bamMuuio, UMsl, OTYECTBO JOHKHOCTHOTO JIUIIA JIMOO €ro AOJKHOCTh, (aMUIIHIO, UM, OTYECTBO
3asiBUTEJIA, IIOYTOBBIM aJapec, IO KOTOPOMY HY)KHO HAalpaBUTb OTBET, YBEIOMJIEHHE O
nepeajpecalnuy o0palleHus, 1aTy U JMYHYIO HOJIIHUCh.

B cnysae nHeoOxomuMocTd (YTOOBI TMOATBEPAWTH CBOHW JIOBOJIBI) TPAXKIAHUH MOXKET
MPUIOKUTH K TUCEMEHHOMY OOpAIEHUIO JOKYMEHTBI U MaTepUANIBI JIN0O WX KOIIHU.

2.2. B oOpariennu, cOCTaBICHHOM B ()OpME IEKTPOHHOTO JOKYMEHTA, IPaXIaHUH JOJKEH
yKa3aTh: CBOU (PaMUIIMIO, UM, OTUECTBO; aJPEC MIEKTPOHHON MOUTHI, €CJIM OTBET JOJIKEH OBbITh
HarpanieH B (hopMe AJIEKTPOHHOIO JJOKYMEHTA, U TOYTOBBIA aJpec, €CIM OTBET JIOJKEH OBITh
HarpasJieH B mucbMeHHOH popme. K oOpareHunio rpak1anuH BIpaBe MPHIOKUTh HEOOXOAUMBIE



JIOKYMEHTBI M MaTepuaJbl B 3JIEKTPOHHOH (hopMe. Takke OH MOXKET UX HANIPaBUTh ITH JOKYMEHTBI
WM WX KOIIUU B MUCbMEHHOM (hopMe 1o moure.

2.3. B KOJIEKTUBHOM OOpallleHUH YKa3bIBAIOTCS: (paMuiIns, HMs, OTYECTBO OJHOTO
rpakJlaHMHA, OOPAaTUBIIErOCs OT JIMIA KOJUIEKTUBA M (paMUIIMK, MHULUAIBI U TOIIUCH APYTUX
YJICHOB KOJUIEKTHBA, C yKa3aHHEM KOHKPETHOTO aapeca (IOYTOBOTO WM 3JIEKTPOHHOTO) IO
KOTOPOMY CIJIEYEeT HAlIPABUTh OTBET.

2.4. OTBeT Ha OOpalIeHue TPaXKaaH He JaeTCs B CISAYIOMINX CUTYaIUsIX:

eclii B OOpalieHUN He yKa3aHa (pamMuiusi rpakJaHWHA, HANIPABHUBIIETO oOpaiieHue, Uin
MOYTOBBIN apec, M0 KOTOPOMY JIOJKEH ObITh HAallpaBJeH OTBET;

€CJIN TCKCT O6paH_I€HI/IH IIPOYCCTh HEBO3MOKHO H3-3a €I'0 (bI/I3I/ILIeCKOFO COCTOsAHMUA, 00 sTOM
TpaXXJaHUHY COO6H.[3.€TC$I B TCUCHHE CEMHU JHEH OT MOMEHTA perucTpanmu,

€clii B O0OpallleHUH COAEPIKATCSA HELIEH3YPHbIE TM00 OCKOPOUTENIBHBIE BBIPAXKEHNUS, YIPO3bI
JKU3HU, 3/J0POBBI0 U MMYIIECTBY JOKHOCTHOIO JIMIIA, @ TaKXe 4YlIeHaM €ro ceMbH, 00 3TOM
IpaXkJJaHUHY COOOIAETCs O HEJOMYCTUMOCTH 3JI0yIIOTPEOICHUs IPAaBOM;

€Clin B O6paH_[eHI/II/I CoACpiKarCa CBCACHHUA O IIOATOTABJIMBACMOM, COBCPIIACMOM WIIHN
COBCPHICHHOM IIPOTUBOIIPABHOM JCAHHH, a4 TaAKXKC O JHMOC, C€ro IoAroTraBJIMBArOIICM,
COBCpHIAOIICM HJIM COBCPIIHMBIICM, o6pa1ueHHe MMOMJIC)KUT HAIIPAaBJICHHIO B FOCYﬂapCTBeHHLIﬁ
opraH B COOTBETCTBUU C €TI0 KOMHCTGHHI/Ief/'I;

€CJIM B TUCbMEHHOM O0OpaIlleHUH IPaXXIaHUHA COJIEPKUTCS BOIPOC, Ha KOTOPBI eMy paHee
OBLI JaH OTBET IO CYHICCTBY U IIPU 3TOM B O6paHIeHI/II/I HC MPUBOIAATCA HOBBLIC JOBOABLI HUJIN
00CTOSATENHCTBA, TPAXKIAHWHY COOOIIAeTCs penieHue O Oe30CHOBATEIBHOCTH OYEPETHOTO
oOpallleHus U IpeKpaIleHUH MePEeNUCKH 10 JAaHHOMY BOIPOCY.

2.5. OOparieHusi rpaxjaH, HE coJepXalllie JaHHBIX, YKa3aHHbIX B MyHKTax 2.1. - 2.3.
HACTOSAIIETO MOJIO0KEHUS, IPU3HAIOTCS AaHOHUMHBIM U PACCMOTPEHHUIO HE MOJIIEKHT.

2.6. [luceMeHHbIe oOpallleHusl TpakJlaH U MaTepuaibl K HUM, KOIUH OTBETOB, JOKYMEHTBI
0 JIMYHOMY IIpHUEMY I'paxkJiaH (pOpMHUPYIOTCS B JieJia B COOTBETCTBUM C HOMEHKJIATYpOH /€.

3. [opsiiok paccMOTpeHHsI MUCbMEHHBIX (3JIEKTPOHHBIX) 00paleHuii
3.1. I'padux padoter IOV c oOpamieHusIMu TpaXkaH OCYIIECTBISETCS 0 apecy:
Kpacnooapcrkuii kpati, Tuxopeyxuii paiion, 2. Tuxopeyk yi. Boposckozo, 7a
Toneoenvrux-namuuya ¢ 8.00 oo 17.00
Cybboma, sockpecenbe, NpazoHuyHvle OHU - BbIXOOHbBLE

3.2. [lucbmenHoe oOpallieHHe MOUIeKUT 00s3aTeIbHON PETUCTPALIMU B T€UEHHE TPEX JTHEH
¢ MomeHTa nocrymierus B JIOVY.

3.3. Ilocne wu3ydeHus oOpalleHusi, MPOBEPKU JUYHBIX JAHHBIX 3asBUTENS, oOpalieHue
peructpupyercsi padoraukoM JIOY, OTBETCTBEHHBIM 3a pabOTy C OOpalIeHUSMHU TPaKAAH B
KypHasie oOpalleHui rpax/jiaH (npuioxenue 1).

3.4. [lpuHsATHE pEmIeHHS TO PACCMOTPEHUIO THCBMEHHBIX (JJIEKTPOHHBIX) OOpaIieHuit
rpaxaaH ocyuiectsisercs 3apenyomuM JIOY, koTopas Ha3HAUYaeT UCTIOIHUTENS U ONpeaesieT
CPOKH PaccMOTpPEHUsT 0OpalIeHusI.



3.5. Cpoxk paccmoTpenusi oOparmieHus coctaBmsier 30 gHeld co AHS peructparuu. B
UCKITIOYUTEIILHBIX CIydasx OH MOXET OBITh MPOJIJicH, HO He Oosiee ueM Ha 30 gueii. O npoyieHnn
CpOKa pacCCMOTPEHHS TPaXKIaHUH YBEIOMIISETCS OPUIHATHHO.

3.6. OoOpamenus, He TpeOyoOIMUe CHEIUATHPHOIO W3y4eHUsT © (WIU) TIPOBEPKH,
paccMaTpuBaloOTCs B CPOK He Oonee 15 mHei.

3.7. PaccmoTpenne oOpalieHHid Tpa/JaH, COIepKAIMX BOIPOCH! 3aLUTHI IPaB peOeHKa,
HPEIUIOKEHUS 110 MPEIOTBPALICHHIO BO3MOXKHBIX aBAPHH M HMHBIX UYPE3BBIYAMHBIX CHUTYALHH,
POU3BOAUTCS O€30TIaraTeIbHo.

3.8. UcnonuuTens, Ha3HAYEHHBINA 3aBEAYIOIIMM, TOTOBUT MPOEKT OTBETAa Ha OOpalieHue
IPE/ICTABISET €r0 B YCTAHOBIICHHBIE CPOKH 3aBEIYIONIEMY Ha YTBEP)KICHHUE.

3.9. CopepxaHue MpoeKkTa OTBETAa HE JOJDKHO MPOTUBOPEUYUTH 3aKOHOAATENIbCTBY PD u
MIPUHATHIM B OOIIECTBE STUYECKUM HOPMaM.

3.10.  Ecimm nns paccMmoTpeHusi oOpamieHusi TpaxaaHWHA TpeOyeTcsl TMOJydeHHe
JOMMOJIHUTCIIbHBIX MATCPUAIOB, HUCIIOJHHUTCIIbL TI'OTOBHUT W HAIIPABJIACT H€O6XO[[I/IMBIG nmucbMma-
3arpockl. ['ocymapcTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABJICHUS WM JOKHOCTHOE JIUIO
[0 HANpaBJICHHOMY B YCTAHOBJIEHHOM IOpPAJIKE 3ampocy o00si3aHbl B TeueHue 15 nHel
NPEOCTaBUTh JOKYMEHTHI W MaTepHajibl, HEOOXOIUMBIE ISl pPACCMOTPEHHs OOpaimieHus, 3a
HUCKIIFOUYCHUEM JAOKYMCHTOB u MaTcpHraJioB, B KOTOPBIX COACPIKATCA CBCACHUA,
COCTABJISAIONIUE TOCYIAPCTBEHHYIO WM UHYIO OXPaHSIEMYIO (eiepabHbIM 3aKOHOM TalHy, U JJIs
KOTOPBIX YCTAHOBJICH OCOOBIN TTOPSIOK MPEAOCTABICHHS.

3.11. 3ampoc cocTaBisieTcs B TpeX 3K3EMIUIIpax: OAWH HAIpPaBIsAETCS MO Ha3HAUYEHHIO,
JpyroM — 3asiBUTENt0 oOpaiieHus, Tpetuit ocraercs B JJOVY.

3.12. Tlpu monydeHWH MPOEKTa OTBETAa Ha OOpallleHHE, 3aBEAYIOIIMI MPOBEpPSET ero Ha
npeaMeT MNpaBUIIBHOCTU Oq)OpMJ'ICHI/Iﬂ, TIOJTHOTHI I/IH(l)OpMaHI/II/I, COOTBETCTBHUA BBIBOJOB
JIEHCTBYIOLLIEMY 3aKOHOJATENIbCTBY.

IIpu cornmacum ¢ IPEACTABICHHBIM IIPOEKTOM OTBETA, 3aBEAYIOIIMH IEpelaeT ero it
HarpaBieHus: 3asBuTento. Eciim He coriiaceH, BO3BpallaeT MCIOJHUTENI0 Ha J0paboTKy ¢
YKa3aHUEM CPOKOB YCTPaHEHUs HEJOCTATKOB.

3.13. Ecau OTBeT MO CyLIECTBY IOCTaBIEHHOTO B 0OpaIlleH!H BOIIpOca B CHITy KaKuUX-JIMO0
NPUYHH J1aTh HEJb3s, TPaKJaHUHY, HallpaBUBIIEMY OOpaleHne, coo0maeTcs 0 HEeBO3MOKHOCTH
JaTh OTBET.

3.14. O6paiieHue JOIKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DaKThl M JJOBOJIBI,
U3JI0KEHHbIE B HEM, JOJDKHBI OBITh MPOBEPEHBI C TOYKH 3PEHUS MOJIHOTHI, JIOTMYHOCTH,
3aKOHHOCTH, 0OOCHOBAaHHOCTH 1 JIOCTOBEPHOCTH.

OTBeThl Ha OOpalIeHHs TpaXkJaH TOJIKHBI ObITh apryMEHTHPOBAHHBIMH, C Pa3bsCHEHUEM
BCEX 3aTPOHYTBIX B HEM BOIIPOCOB, & €CIIM B YJOBIETBOPEHUH 0OpAILEHHs 3assBUTENO OTKA3aHO —
COJIep’KaTh YETKOE PAa3bsICHEHHE MOpsKa O0XaJOBAaHUS MPHUHITOIO PEIHICHHS C yKa3aHUEM
oprasa (JJOJPKHOCTHOTO JIMIIA), K KOTOPOMY MOXKET OBITh HallpaBlieHa xajio0a.

3.15. Ilpu ocdopmieHun oTBeTa Ha oOpalleHHe HEeoO0XOAUMO PYKOBOACTBOBATHCS
IpaBUIaMU JIEJIONPOU3BOJICTBA U O(GOPMIICHUS HCXOAALIMX JOKYMEHTOB. OTBET HOXOKEH
coJiepKaTh J1aTy, PErUCTPALMOHHBIA HOMEp TOKYMEHTa, ()aMHUIIUIO, UMSI U OTYECTBO 3asBUTEIS,
€ro MOYTOBBINA aapec, TEeKCT (OTBEThI Ha IMOCTABJICHHBIC BOMPOCH), HANMEHOBAHUE JIOJKHOCTH
JIMIA, TOATNHMCABIIETO TOKYMEHT, €ro (JaMHIINIO, UMSI, OTIECTBO U HOMEp Tesie()OHa UCTIOTHUTEIS.


http://base.garant.ru/10102673/#block_5

4. Opranusanusi JMYHOI0 MpUeMa rpaxkaaH.

4.1. JInyHblii mpueM rpakgaH OCYLIECTBIIAETCS B LEISAX OINEPATUBHOIO PacCMOTPEHHUS
YCTHBIX OOpallleHHi TpakJaH W IOPUIAMYECKUX JIML, OTHOCSmuXcs K kommereHuuu JIOVY,
COKpAIIIEHUS KOJIMYEeCTBA MMCbMEHHBIX 00paIleHuil, OpraHu3anuy IpeaynpeauTeaIbHON padoThl,
YCTaHOBJICHUS M YCTPaHEHUs MPUYMH HEBBIMOIHEHUS! TIOJDKHOCTHBIMH JIUIIAMH BO3JIOKEHHBIX Ha
HUX 00s513aHHOCTEH.

4.2. Kak mnpaBwio, npueM rpaxaaH ocyuectiuserca 3aBenyromum JIOY. Tlpu
HEOOXOUMOCTH 3aBEAYIOLIUN MOXKET JUIsl PElIeHHs] BOMpOCA MPUTIIACUTh BOCHHUTATENCH WK
npyrux paboraukos JIOVY.

4.3. Nudopmarus o MecTe npuema, a Takke 00 yCTaHOBIICHHBIX ISl pUeMa JHIX U yacax
JIOBOJIMTCSI 10 CBEJICHUS TpaKJIaH Yepe3 HHPOPMAIMOHHBIN cTeH ] B odunranbhubiid cait JIOY.

4.4. Ilpu TUYHOM TpUEME TPaXJaHUH JOJKEH MPEAbSIBUTH JTOKYMEHT, YAOCTOBEPSIOLIUI
€ro JINYHOCTb.

4.5. CogepxaHue yCTHOTO oOpallieHus 3aHOCUTCS B KAPTOUKY JIMYHOTO MpUeMa IpaxJIaHruHa
(mpunoxenue 2). B cinydae, eciu u310XKeHHBIE B YCTHOM oOparieHnu (akTbl U 00CTOSATEIbCTBA
SIBIISTIOTCSI OYEBHIHBIMA M HE TPEOYIOT JONOJHHUTEIBHON MPOBEPKH, OTBET HA OOpalieHue ¢
coryiacus rpaxkJJaHuHa MOKET ObITh JJaH YCTHO B X0JI€ IPUEMa, O YEM JIeIaeTCs 3allUCh B KAPTOUKE
JIMYHOTO MpUeMa rpakJAaHuHa. B ocTanbHBIX CiIydasiX JaeTcsi MMCbMEHHBIN OTBET 110 CYIIECTBY
MIOCTaBJIEHHBIX B OOPAILEHUH BOIIPOCOB.

4.6. YcTHBIE 00palIeHnst MOTYT ITOCTYIATh ITPH MMPOBEACHUH ITPUEMa, BO BpeMsI TENIE(POHHBIX
NIEPEroBOPOB M PACCMATPUBAIOTCS B CIyYasiX, KOT/Ia U3JI0KEHHBIE B HUX (PaKThl U 00CTOSITEIHCTBA
OUYEBU/JHBI U HE TPEOYIOT JOMOJHUTEIBbHON MPOBEPKH, JIMYHOCTU OOpAIIAIOIINUXCS U3BECTHBI U
ycraHoBJeHBI. Ha ycTHBIE 0OpalieHus, Kak MpaBuiIo, JaeTCsl OTBET B yCTHOU (opme.

4.7. adopmarus 00 YCTHBIX OOpaIIeHUsIX MOKET ObITh BKIIFOUCHA B J)KYPHAJ OOpaICHHIA.

5. OTBEeTCTBEHHOCTH 32 HAPYILICHHE 3AKOHOAATEJIBLCTBA 00 00paIeHUAX I'PaKAaH

5.1. OTBETCTBEHHOCTb 3a OPraHMU3ALUI0 PACCMOTPEHHUs OOpalIeHUH T'paxkJlaH BO3JIaraeTcs
Ha 3asenyromero J10OY.

5.2. TlepcoHalibHasi OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE M KaueCTBEHHOE PacCMOTpEHHE
oOpaleHnii rpax/iaH, HOJArOTOBKY OTBETAa B YCTAHOBIIEHHBIN CPOK U JIOCTOBEPHOCTh N3JIOKEHHBIX
B HEM JaHHBIX, BO3JIaraeTcsi Ha HENOCPEICTBEHHOTro HcHoiHuTens. OTcyTcTBHE
HEINOCPEJICTBEHHOT0 HcIoyHuTeNs (00sie3Hb, OTHYCK, KOMaHIWPOBKAa W T.I.) HE CHHUMAaET C
3aBenytoniero JIOY OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M Kaue€CTBEHHOE pPacCMOTpPEHHE
oOpareHu# rpaxkaaH.

5.3. HempaBomepHBIi O0TKa3 B MpUEME WM PACCMOTPEHUM OOpAILEHUN TIpak[aH;
HapyIlIeHWE CPOKOB WIJIM MOPSAJIKA MX PACCMOTPEHMs; MPUHATHE 3aBEIOMO HEOOOCHOBAHHOIO,
HE3aKOHHOT'O pEeIleHUs; MpeciieloBaHie IpaxaaH 3a KPUTHUKY; IPEJOCTaBICHHUE HEJOCTOBEPHOI
uH(popMannu 1100 pasriialieHre CBeJIeHUI 0 YaCTHOM KM3HU IpaxaaHuHa (0e3 ero coriacus), a
TaK)Ke Jpyrue HapylIeHUs 3aKOHOAATEIbCTBA 00 OOpallleHUSX TpaKAaH BIEKYT 3a coOoi
OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ B COOTBETCTBHMM C 3aKOHOJATENBCTBOM Poccuiickoin
denepanuu.

6. 3akiII0uYNTEIbHBIE 10JI0KEHUSA

6.1. Hacrosmee [Tonoxkenue pazpaborano B coorBeTcTBUU ¢ YcraBoM JIOY u BBoaUTCS B
JIEHCTBHUE B YCTAHOBJICHHOM UM TIOPSJIKE.

6.2. V3menenuss B Hacrosulee IlonoxeHue MOryT OBITh BHECEHBI INPU H3MEHEHUU
3aKOHOJIATEeNILCTBA B 00JIACTH paCCMOTPEHHsI 0OpallleHH rpak/1aH.
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