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Hporpamma
NEPBHYHOI0 HHCTPYKTAXKA 10 OXpaHe Tpyaa Ha paGouem mecre
CeKpeTapsi H 1eJIONPOH3BOIHTEIS

1. Obuue nonowenus

I.1.Hacroamas nporpamma IEPBUIHOr0 HHCTPYKTaXa HO OXpaHe Tpyja Ha
pabouem MecTe cekpeTtaps ACTONPOU3BOIUTENS pa3paboTaHa B COOTBETCTBHHU C
[locranornenuem ITpasurensctsa PO ot 24.12.2021 Ne 2464 "O mnopsuxe
O0ydYeHHst Mo oXpaHe Tpyaa W pOBEPKH 3HaHMs TpeGOBaHMil OXpaHBI Tpyna",
BCTynuBieM B cuiy ¢ 1 ceHrsOpa 2022 roma; pasmenom X «Oxpana Tpyga»
Tpynosoro xouekca Poccuiickoii Degepamu ot 30.12.2001r Ne 197-®3 ¢
M3MCHCHHAMH, BCTYNMBIIMMH B CWiay c¢ 25 wmoas 2022 roma: ¢ Y4eToM
Iloctanosnennit T'nasuoro FOCYNapCTBEHHOIO caHuTapHoro Bpaya P® or
28.09.2020r Ne 28 «O6 yreepwaennn CIT 2.4.3648-20 «CanuTapHo-
SMHACMUONOTHYECKHE TPEDOBAHHA K OPraHu3alMsiM BOCHHTAHHS M 00yueHus,
OTIAbIXa M O3MAOPOBNEHHs JieTel H Mojozexu» H or 28.01.2021 Ne 2 «O6
yreepxaenuun CanlluH 1.2.3685-21 « 'uruennyeckue HOPMAaTHBbI U TpeOOBaHNA K
odecrieyeHUI0 6€30MaCHOCTH W (MIM) Ge3BPeNHOCTH s Henomeka daxropos
CpeJibl OOUTAaHHs» M HHBIX HOPMATHBHBIX [IPABOBBIX AKTOB IO OXpaHe Tpyna.

1.2.Jlannas  nporpamma  cocraBieHa s NPOBEJCHUS  NEPBUYHO20
Uncmpykmasica no oxpawe mpyoa Ha pabouem secme ¢ cexpemapem 1
denonpouzeodumenem WIKOILI 1 HHOH OPraHU3alid B LEIsNX NpeaynpexaeHuss U
MPOQUIAKTUKE OMacHOCTeH, MUHUMM3ALUK MOBPEXKIICHUS UX 370pPOBbS U
[IpelIOTBPAIeHNS aBaPHIHBIX CUTYalHii Ha paGoyeM MecTe.

1.3.Tlporpamma olpejiensieT comepikaHue NMEPBUYHOIO HMHCTPYKTaXa 110
OXpaHe Tpyaa Ha pabodeM MecTe cekpeTaps (AETONPOM3BOAUTENS), KOTOPBIi
BKJIOYaeT HHPOPMUPOBaHHE 00 OpraHuU3alluM OXPaHbl TPYAA HA paboueM Mecre,
O0mMX CBeNeHHsX 00 YCIOBUSX Tpy/d, MOPSIKE TMOATOTOBKH K pabote u eé
OKOHYaHWH, O3HAKOMJICHHE ¢ Oe3onacHpIMH TpHeMaMH (MeToaamu) paGoThl H
MHCTPYKIHAMHA 10 OXpaHe TPyZa MO AOJDKHOCTM W paboueMy MeCTy, MOpSIKOM
JICUCTBHIT IPH BOINUKHOBEHUH ABAPHITHEIX CHTYaLMH Ha pabouen MecTe,



1.4.IlpoBenenne [IEPBUYHOrO HHCTPYKTaka Ha paboueMm MecTe sBageTcs
NpoduIaKTHYeCKIM MEPONPHUATHEM 10 oXpaHe Tpyaa, Hanpas/IeHHbIM Ha
NpeaoTBpalieHHe ClIyyaen MPOU3BOICTBEHHOI O TpaBMaTH3Ma "
NpodeccHoHaTbHBIX 3a00eBaHUM, CHIDKeHMe wux NOCNEeNCTBHI W sBiseTcs
CNEUHATM3HPOBAHHBIM MPOLECCOM MOTyYeHHUS 3HAHW#H, yMEHUIl H HaBBIKOB.

1.5.ITepeuunsiit HHCTPYKT@XK TIO OoXpaHe TpPyZa MPOBOAMTCS 10 Hauana
CaAMOCTOATENbHONH paboThl, a Takwe Juisl JTHIL. IPOXOASIMX IPOH3BOACTBEHHYIO
MPaKTHKY.

1.6.lonyckaeres ocBoGoxmeHme OTACIBHBIX KaTeropmii pabOTHUKOB OT
POXOKACHUS NEPBHYHOrO MHCTPYKTAkKa B clydae, eciM  MX Tpy[oBas
ACATCIILHOCTh  CBA3aHA C  OMACHOCTBIO, MCTOYHHKAMH KOTOPOH  ABJIAOTCH
NICPCOHATbHBIE KOMIIBIOTEPBI, anmnapathbl KOMHUPOBANbHOMHOKHUTENLHON TeXHUKH
HACTOJILHOIO THMNA, eIUHMYHbIE CTANUOHAPHBIE KONUPOBAIbHOMHOKHUTENBHbIE
armnaparsl, HCIOJIb3YyEMble NEPHOIAHYECKH IS HYXI IUKOJIbl, uHas oducHas
OPITeXHHKA, a Takxke OBITOBAas TEXHUKA, He HCTIONIb3yeMasl B TEXHOIOTHYECKOM
fipoLiecce, 1 MpH 3TOM JpYyrue HCTOUHMKHM ONACHOCTH OTCYTCTBYIOT, & YCIIOBHS
TPYZ1a Mo pesyJbTaTaM NPOBEAEHHS CIELHATBHON OLEeHKH ycnosuit tpyaa (COYT)
ABJIAIOTCS ONTHMAJIBHBIMA WITH IOTTY CTHMBIM.

1.7.1lepevens npodeccuii U nomkHOCTE}H PabOTHHKOB, OCBOBOKICHHBIX OT
MPOXOKICHHA MEPBUYHOTO MHCTPYKTaXa MO oOxpaHe TPpyHda, YTBepiKiaaercs
PYKOBOIHTETEM.

1.8.IlepBrnbii  MHCTPYKTA® MO OXpaHe TpyZna Ha paboueM MecTe
CCKpETaps W ICNIONPOU3BOLKUTENS B MIKOIE, AETCKOM CaLy MM HHOM YUYpeKAeHNH
MPOBOJIUTCS HEMOCPEACTBEHHBIM PYKOBOAMTENIEM - 3aMECTHTENeM PYKOBOJIHTENS
0 aAMMHHCTPATUBHO-XO3SHCTBEHHON 4YacTH W y4WThIBaeT YCIOBUSL TpyJa
paGOTHHKa, BO3EHCTBYIONIME BpenHble (WIM) omacHBIe TPOHM3BOACTBEHHBIC
(baKTOPBI, MCTOMHHMKM OMNACHOCTH, YCTaHosiieHHBIe 1o pesyneTraraM COVT wu
OLEHKH [PO(ECCHOHATBHBIX PUCKOB.

1.9 lanneiit  nepBuyHbIH HHCTPpyKTa)k Ha pabouem wmecre CeKpeTaps,
ACNONIPOM3BONIUTENIS  3aKaHYNBACTCA NPOBEPKOH 3HaHus TpeGoBaHumii OXpaHbI
TpyAa. IlpoBeneHue wuHCTpyKTaxa oQOPMISETCS B IKYpHATE perucTpaiuy
HHCTPYKTaka 110 OXpaHe Tpy/ia Ha pabodyeM MecTe.

2. TemaTn4eckuii nian nepBHYHOrO HHCTPYKTAa’a o oXpaHe Tpyaa Ha
paGovem mecTe cexperaps (aenonpousBoanTeNIN)

Conep:xaHue nporpaMmsI Obnem,

Opranunsauus oxpaHsl Tpya Ha paboueM MecTe 10 MuH

Obmwe crenenus o6 yemosusx  Tpyna cexpeTaps
(nemonpousroguTens) 15 Mun




r [lops/iok oAroToORKY K pabore 10 Mun W
besonacHsie npuemsr METOIBI  padoThl  cekpeTaps
(zesronponssoauTens) 15 muH
[Topsinok okoHuanms paGoTsr 5 MuH
ABapHitHble cUTyauuy, KOTOpBIE MOTYT BO3HHKHYTbH Ha|

abouem Mmecre 10 MuH
Oxazanue nepsoii momonu 10 Mun
Osnakomnenne ¢ wuucTpykumsmm o OXpaHe Tpyxa Io 15
AO/PKHOCTH M paboyeMy MecTy i

Hroro 1 gac 30 mun

3. Opraunsaums oxpausl TpyAa Ha paboyeM MecTe
3.1.Padouee mnomemenue CeKpeTaps (AeNonpou3BoAMTENS) - MpHEMHas
pykoBsonutens (padouuil kaburer) nposepeHo AIMHHHCTpALIHEH, CIelHaluCcTOM
0 OXpaHe Tpyna, &HUOM, OTBETCTBEHHBIM 34 OOECIIeYeHMe noXxkapHoi
0e30MaCHOCTH H  COOTBETCTBYET HOpMam u TpeOOBAHHSM OXpaHel Tpyia u
NOJKapHO# BezomacHoCTH.

3.2.Mebenb mpoBepeHa Ha 6Ge30MACHOCTD, Croa, mkadpbl Haxonstcs B
MCTIPABHOM COCTOSTHUH.

3.3.Ilepconanbusiii KOMITLIOTEP (HOYTOYK) M HMHas OprTeXHWKa (IIpuHTEp,
KCEpOKC) NpoBepena Ha Ge30NacHOCTh U 3aHY/IEHa.

3.4.B nomemenuun wumerorcs IEPBUYHBIE CPEACTBA MOMKAPOTYHICHHS
(OPHETYHIMTEIIN) 1 anTeyka NepBoif MoMOLLH. [Moxapnas curnanusauus HaxonaTes
B pabovyeM COCTOSHUM.

3.5.B xabunere cexperaps (IeITOTIPON3BOIUTENS) UMEIOTCH HEOOXOTHMBIE
HOPMATHBHBIC IOKYMEHTBl U MHCTPYKIMH [0 OXpaHe Tpyia H HOKapHOM
0€30MacHOCTH, PYKOBOCTBA 1O HCMONB30BAHMIO 1 IKCILTyaTaluy NePCOHAIBHOIO
KOMIIbIOTEPA H MHOH OPrTexXHHK,

3.6.TToMelieHHe HMeeT ecTecTBeHHOe H HCKYCCTBEHHOE OCBEIEHHE,

]"]pEjIy'CMOTpEHD OCYICCTBIICHUE CKBO3HOIO IIpOBCTPHUBaHUSA.
3.7.Tepconaneuelit  KoMmmnioTep M HHas OPITEXHMKA HAXOUATCs Ha
JAOITYCTUMOM PACCTOSSHUM OT OTONUTENLHON CHCTEMEL.
3.8.Ha BumHOM MecTe B MOMEMICHHH PasMCIIICH YrOJOK 110 OXpaHe Tpyia.
FAC€ TPEACTABICHBl HMHCTPYKIMH 10 Oe3omacHOi pafoTe ¢ mepCOHANbHBIM
KOMIIBIOTEPOM M MHOH OpPITEeXHUKOH, NpaBUIaMM IIOBEACHHS B KaGHHeTe
CeKpeTaps (JICTONPON3BOINTEIS ).

3.9.Tpebosanus x pasmewenuio doKyMenmayuu, Komnelomepa u uHoil
OPeMEXHUKY
3.9.1. Cucrema npaBuibHOTO M palHOHAIBHOTO pa3MeLleHUs] U XpaHEeHHS



AOKYMEHTaLNU cekpeTapst w ACTONPOU3BONUTENS NOMKHA oOBecedHBaTs ee
COXPaHHOCTL H 3KOHOMHTB BpeMmsi paboTHHKa Ha ee mouck, OcHOBHO# npuHIMD
Pa3MELICHNA M XpaHEHHS NTOKYyMeHTALINK - [0 HOMEHKIAType JIeN, ¢ yu4eTom ux
HaCTOThI HCTIONIb30BAHUS.

3.9.2. Jlnunble nena u APYTHE NOKYMEHTBI, TpebyIoLHe 0coGoi 3alIUTBI,
PasMCIIAIOTCS M XPaHSITCA B CEKIIMOHHOM SaKPBIBAIOLIEMCS HA KITHOY LKAy,

3.9.3. Komnbrorephoe 000pyl0BaHUE M Oprrexumka HAOJIZKHBI HAXOIHUTHCS
BIAIH OT OTONHTENBHOH CHCTeMBI, HOMKHO [IPHCYTCTBOBATL €CTECTBEHHOE M
MCKYCCTBEHHOE OCBellleHue,

3.9.4. Pabounii cron CICOYeT pa3sMeulaTh TakK, YTOOH MOHHUTOP Obin
OPHEHTHPOBaH OOKOBOH CTOPOHOM K CBETOBLIM poemMaMm, 4TOObl eCTeCTBEHHbII
CBCT Majlan MpeuMyIIecTBeHHO cieBa. OCBemenne He AOJDKHO €O371aBaTh OIMKOB
fd OBEPXHOCTH 9KpaHa MOHHTOpA.

3.9.5. Oxonnsie nmpoembr B HOMCLUCHUSIX, /1€ UCIIONB3YIOTCA NEPCOHAIBHbIE
KOMITBIOTEPBL,  JIOJIKHBI ObITh  0GOpymOBaHEI CBETO-PEryIHpyEeMbIMH
YCTPOHCTBAMH (KaTr03H ),

3.9.6. [Tnomane Ha oxHoO padodee MecTo ¢ mepcoHATBHBIM KOMIIBIOTEPOM
AOQDKHA COCTaBIIATE HE MeHee 4,5 M2,

3.9.7. Opranuzauus paGouero mecta CCKpeTapa HIIH ACIOMPOU3BONUTENS
TTPH HCTIOMB30BaHUH KOMITBIOTEPA J0//KHE 00eCHeIHBATE 3PUTENIBHYIO AUCTAHLIHIO
J10 DKpaHa He MeHee 50 oM.

3.9.8. MuHNManbHasg 1HArOHAIE MOHHTOPA A0JKHA COCTABIATE

* Ul MOHHTOPA NMEPCOHANEHOr0 KOMITHIOTEpa | HOyTOYKa - He MeHee 39.6

eMm (15,6 moiimoB);

* s HOyTOyKa nomyckaercs 35,6 com (14 moiimoB) NIpH  YBEJIHYEHUH
pazmepa mpndra Texcra Ha 2 nyHKTa.

3.9.9. MHoropyHKunOHANBHOE YCTPOHCTBO HIIH IPHHTEP, KCEPOKC cienyer
PasMELIATh KaK MOXKHO Jaiblue, TaK KakK MpH paboTe ¢ HUMM OCYIIECTBIAETCS
[TOBBILICHHOE  BO3AEHCTBHE ANEKTPOMArHHUTHOIO noJiA, a IpH HarpeBaHuH
lIOpOIIKA ~ TOHEpa  BBINENAIOTCA  BpeAHBIE A OpraHu3Ma  BelecTBa.
Pexomenayercs  ans KCCpOKCa HMCTONIb30BaTh OTAENBHOE TOMEIeHHe ¢
HCKYCCTBEHHOH NMPUTOYHO-BRITAKHON BEHTHIISILIMEIE,

3.10. Beioansis JOJKHOCTHBIE 0053aHHOCTH, CEeKpeTaph H
ACTONPOU3BOIUTENb 1OJDKHbI BLIMTOJIHATE CHEAVIONHE TPeGOBAHIS OXPAaHEl TPy aa;

« cobmoaars TpeboBaHus OXpaHbl TpyJa, TTOXKapHOH H
SJIEKTPOBE30MACHOCTH IPH BITOMHEHHH padoT;
* codbmoaare TpeGoBaHUs NPOU3BOACTBEHHOT CaHUTAPHH, TPABHUIIA JIMYHOM

TUTUMEHBI;

* CONEPXKATE enoe pabouce mecto, meben, ICPCOHAJIbHbLA KOMIILIOTED H



HHYIO OPI'TeXHHUKY B YHCTOTE U TIOpALKe, OEPeKHO OTHOCUTBCH K HMYILIECTBY:

* co0moaaTh TpeGosanus o IKCIyaranuy 1 GezonacHocTy npu pabote ¢
[IEPCOHANTBHBIM KOMITBIOTEPOM H MHOH OPITexXHHKOII:

* 3a00THTBCA O JIMYHOI OezonacHocTH W mHYHOM 3/I0POBbE, a TaKxke o
Oe3onacHocTH OKPYHarOLIMUX B ﬁpouecce BRITIOJTHEHUs pabor;

* BRITIONHSATE TONBKO Ty pabory, KOTOpasg OTHOCHTCH K JOMKHOCTHBIM
00s3aHHOCTAM CeKpeTaps (1eJ0oNnpoH3BoMuTENs) 1 [I0pYYeHa HEIoCpeICTBEHHbIM
PYKOBOZUTENEM, NPH CO3NaHHH YCIOBHIT 6e30MacHOro ee BBITTOJIHEHHS;

* co00maTk HEHOCPEACTBEHHOMY PYKOBOIMTENIO O M0G0 CHTyallnu,
YTPOZKAIOWIEH KH3HM WIH 30pPOBBIO PaBOTHUKOB W O0YHaIOMIUXCA, 0 KakIoM
NPOH3OIIE/IIEM HECYACTHOM Cllyyae;

* IPHHAUMaTh MEphl [0 OKa3aHUIO NEPBOH TTOMOIIH IIOCTpaJaBIIUM M
AOCTABKE MX B MEAULMHCKHIA [TyHKT, BBI3OBY CKOpO# M€MIMHCKOMH TOMOIIH:

* M3BCIIATh HENOCPEJCTBEHHOTO PYKOBOMHTENS 06 YXYAWEHUH COCTOSHHUS
CBoOero 310POBbA.

" IPOXOZUTh B YCTAHOBJIEHHOM MOPSIKE MeIHIHHCKHE OCMOTpBI, 00yYeHHe
10 OXpaHe Tpyla H N0KapHOH 6e30MacHOCTH:

" IPOXOIUTE O0YYEHHE M 3HATH HPHEMBI OKA3AHUS NepBOH moMoIu mpu
HECHACTHOM Clly4ae, MECTOPACTIONIOKEHHe anTeyKu;

* 3HATh * CITOCOOEI TPC/IOTBPAILICHUA  aBapUIHBIX CHTyallHi, ITOPSIZIOK
AEUCTBHH INPH BO3HHKHOBEHUM TNOXapa W HHOH Ype3BBIYAMHON CHTyaluu H
SBaKyalllH, CUTHAIIBI OTIOBELIEHHS O IIOKape:

* YMETD I10/1b30BAThCs [IEPBUYHBIMHU CPEACTBAMH NOXKaPOTYLICHUS;

» cobmoznarts [Mpasuna BHYTPEHHETO TPYI0BOTO pacHopsKa;

* cobmonaTs yeranosnennsie PEIKHMBI Tpy/la U BpEMEHH OT/IbIXa, TPYAOBYIO
MUCLHUIIINHY;

* COOMIOIaTh UHCTPYKIIHHU 110 OXpaHe Tpyla npu paboTe ¢ KOMIIBIOTEPOM |
HHOH OPI'TEXHUKOI.

3.11. Obmee pykoBomcTBO pabotoii 1o oxpame Tpyaa OCYILECTBIIAET
PykoBoauTeNb. Hemocpencreenno pykorometro pabotoii no oxpame Tpyaa
OCYWIECTBIACT CHOCUMATHCT MO OXpaHe TPyIa, pabotoii 1o obecrnieuenuio
[OKApHOH ©e30MacHOCTM —  NOKHOCTHOE JULO, Ha KOTOPOE MPHKA30M
BO3JIOKEHBI 003aHHOCTH 110 06eCHeyeHHIo NO’KapHOH 0e30MacHoCTH.

3.12. Cekperapy u ACTIOTIDOM3BOJIUTENb  JOJAKHBI HMETh I
KBa/H(GUKALHOHHYIO PYIITY A0IYCKA 110 AIEKTPOOE30MacHOCTH.

4. OGmue cBexenust 06 yeaosusix TpyAa cekpeTapsi
(HeJIOHPOH.’}BOIIHTeJ]H)
4.1.Pabounm  mectom  cekperaps (menompowssomuTens)  sBnsercs
HoMeLeHue IPUEMHOR pyKOBOIUTe I (pabounit KaGuHeT), pacmonoxkenHoe Ha |



Ko4ecTBOM MeGesnn, nepconanbubmv KOMITBIOTEPOM M HHOH OPITeXHUKOI.

4.2 Tlomerenue IPHEMHOH obecrieueHo cTooM CTYIOM (KpeciioM) mis
CeKpeTapsi (zenonpoussonutens), JAONOIHATEILHBLIM CTONIOM IS pa3sMelieHus
IPUHTEPE, KCepoKca, CTYMbIMU uis MoceTuTelIeH, HMEIOTCS 3aKphIBaONIHecs Ha
KITHOY MKapbl 118 XpaHeHHs NHYHBIX ACT W MHOH NOKYMEHTaLHH COIACHO
HOMEHRNaTypam jies1 cekpeTapsi, JIEJIOIIPOU3BOAUTENS,

4.3.Pabouee  mecto CCKpeTapd,  NCTONPOM3BOMMTENS  OCHALICHO
[IEPCOHATIBHBIM KOMITBIOTEPOM (HOyTOYKOM), a Takske NIPUHTEPOM H KCEPOKCOM
u MOV (MHOrobyHKIMOHATBHBIM YCTPOHCTBOM),

4.4.B xabunere umeetcs CTallnoHapHas TenehOHHas CBI3b,

4.5.Cexpetaps OCYIIECTBIACT BBINOJHEHHE TEXHHYECKHX bynxmuit no
obecneyenuo u 00CIYKUBAHHIO PaGOThI PYKOBOANTENA, BECHUE JOKYMEHTALHH
COrnacHo Homenknarype aen. Henonpoussonurens OCYILECTBIISIET

¢ NIOKYMCHTaMH, TEKYLIETO y4eTa W XPaHCHUS TOKYMEHTOB, 06pabOTKH Aen s
MOCTIEAYIOIEr0 XpaHeHUs], a TaKKe HH(bopMauwoHHo-cnpaBoqnoe 00CTy KUBaHHEe
N0 JOKYMEHTaM.

4.6.B pamkax opraumzanmonuoii ACATCALHOCTH NPHHHMAIOT YYacTHe B
COBCILAHMAX (ITaHEePKax), MPOBOINMbIX HETIOCPENICTBEHHBIM PYKOBOAMTENEM, B
KCEPOKOMMPOBAHUH MAaTEPHAIIOB /JIs COBEIMIANMIT TIpH PYKOBOAUTEIE, CEMHHApOB.

4.7.na  opranusaimu  nmUTaHMS CEeKpeTaps W  JesIONpOoM3BOIHTENS
IIPpenyCMOTpeHa CTOJI0Bas.

4.8.B npuemHoii MPELYyCMOTPeHa OYTHIUPOBAHHAS UTHCBAS B0,
HMCIOTCA KOMHATHbIE PACTEHHUS!, KOTOPBIE PA3MELIEHBI Ha CTOHKAX 1 IOJICTaBKaXx.

4.9.0nacnele u (umm) BPCAHBIE TIPOM3BONCTBEHHBIE (AKTOPBI, KOTOPhie
MOTYT BO3NEHCTBOBaTH B Ipoliecce paboThl Ha CCKpETapsi H AEJIONPOU3BOIMUTEN,
OTCYTCTBYIOT.

4.10. Mepeuenr npodeccHOHANTBHBIX PHCKOB ¥ ONacHoOCTed mnpu padorte
CEeKpeTapeM (AeI0MpoUzBoAUTE M ):

* HapylleHue  OCTPOTBI 3pEHHA [MPH  HENOCTATOYHO OCBEIEHHOCTH
paboyero mecra;

* 3pUTEIIBHOE YTOMJIEHHE Opu JUIMTEITBHOU paﬁo're C HOKYMEHTaMHM, Ha
IEPCOHAIILHOM KOMIIBIOTEPE (HOYTOYKE );

* [IOpaxKeHue HEKTPUHYECCKUM TOKOM IIpr HCTIONB30BAHUH HECHCIIpaBHBIX
SJIEKTPUIECKMX PO3ETOK M BBIKJIIOYATENIEH, MEKTPONPUOOPOB U LIHYPOB MTHTAHHS
€ HOBPEXKICHHOH U30ISIHEH, IPU OTCYTCTBHH 3a3eMJICHMS / 3aHYJICHH,

" CHHDKCHWE  OOWIEr0 HMMYHHOTO COCTOSHHA OpraHH3Ma BCJIEICTRHE

HPOAOIKHTEILHOTO BO3NCHCTRUS HA PAGOTHMKA HIeKTpOMArHHTHOMo H3TyYCHH



NpHU padoTe ¢ OprrexuuKoii;

" CTATHYECKHE  Harpysku IPH He3HAYWTeNbHON  06wei MBIIICYHOH
ABHIaTC/IBHOW Harpyske;

* TPABMHUPOBaHKE BCIIEACTRUE HEOCTOPOKHOIO obparenus g
KaHUCJSIDCKUMH MPHHAIIEKHOCTIMH WK TIPH HCNONB30BaHUH UX HE 110 npsMOMy
Ha3HAYeHUIO;

* MOBBILICHHOE HCHXOIMOILIMOHATEHOE HanpsiKeHue;

" XHMWYECKNE BEIIECTBA, BXOMALIME B  COCTARB Kpacok, mnopoinkos
KOMHPOBAIbHO-MHOKHTENBHON TeXHUKH,

4.11. Pexum pabotsi CEKPETAPT (1e10NPON3BOAMTENTS):
4.11.1. Cekperapes  u ACTONPOM3BOAMTENb  OBs3aHBl  cobmonaTs

aeticteyrouue [pauna BHYTPEHHETO TpyaoBoro pacnopsiaka u rpaduxu pabors.,
KOTOPBIMH TIpe/lycMaTpUBaeTCs: BpeMs Hauana u OKOHYaHHS paboThl, mepepsisa
AU OTAbIXA W UTAHAS U APYTHE BOTIPOCKH MCIO0JIb30BaHUs pabovero BpeMeru.

4.11.2. Cekperapp wu ACionponssoauTenb  pabortalor B pexumMe
HOPMHUPOBAaHHOIO padovero aus o rpapuKy, cocTaBleHHOMY, mcxons u3 40-
4acoBol paboueil Henenm, YTBEPHKICHHOMY DYKOBOAMTENEM 11O NpeCTaBICHUIO
HETIOCPEACTBEHHOTO PYKOBOIUTENS.

4.12. BbINOMHAIOT CBOM [OMKHOCTHLIE O0SI3aHHOCTH TI0J PYKOBOJCTBOM
HEHNOCPEACTBEHHOTO PYKOBOOHUTEIS, BBHIOIHSIET IpPHUKa3hbl, PacrnopsoKeHMUs 1 UHbBle
JOK&JIbHBIC HOPMATHBHbIE aKThI.

4.13. Cexperapio, ACTIONIPOU3BOAMTENO He Tpebyercs [PHUMEHEHHE
WHANBHAYANbHBIX CPE/ICTB 3allNThI.

4.14. Ha paGouem mecre CCKPETapsl M JNeONpOH3BONHTENst KypeHue
3aIpPeIeHO.

3. Hopsaok noarorosku x pabote

5.1.BU3YallbHO OLEHUTH COCTOSHUE BBIKIHOYATEIIEH, BKIKYUTL MOJTHOCTIO

OCBECHIEHHE B paboyem KaOHHeTe H yOeInThes B HCITPABHOCTH

3JIEKTPooOOpYIORAHKS:

* OCBCTUTE]bHbIE TIPUOOPHI  HOMKHBEL  GBITH HCIIPABHBI W HAJEKHO
MOABCIIEHBI K MOTOKY, HMETh LeTOCTHYIO CBETOPACCCHBAIOUIYIO KOHCTPYKIIHIO H
HE COAEPXKATH CJ1eI0B 3arpsA3HEHUI:

" YPOBCHb  MCKYCCTBEHHOH  OCBEILUEHHOCTH B  KaGuHere ceKkpeTaps
(Ae/101POU3BOANTENS ) IOIIKEH COCTARNATS He Menee 300 Toke:

* KOMMYTallMOHHbIE KOPOOKH OJKHBL GbITh 3aKPHITHI KpbILIKaMu, Kopiyca
BBIKJIIOYATCIEH H PO3ETOK HE JOMKHBL UMETh TPEIIHH M CKOJNIOB, a TaKike

OI'OJIEHHBIX KOHTAKTOB.
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5.2.TTpoBepuTh 0KHA Ha HANMIHE TPEIHH M HHOE HapylIeHMe HEJIOCTHOCTH
CTEKOJI, IeTOCTHOCTD 3aMKOB Ha wKagax, ceiide.

5.3.V0ennthes B cBoSomHOCTH BbIXOZa u3 KabuHeTa, poxogoB.

5.4.Y nocroBeputhes B HATMIUH  [ICPBHYHBIX CPE/ICTB [IOXapoTyUIeH s,
CPOKa HX [IPHI'OJHOCTH M JOCTYMTHOCTH.

5.5.Y6ennThes B 6e300acCHOCTH CBOCTO pabouero mecra:

* POBEPHTE MeOEIIb Ha MPEIMET ee YCTOHIHBOCTH 1 HCIIPABHOCTH;

" TPOBEPHUTH TIOTHOCTh MOJBEACHHS MHYPOB MHUTAHUS K CHETEM HOMY 6JI0Ky
1 MOHHTOpY OpIrTeXHHKE, HE JOIYCKAT MepernieTeHns ITHYPOB MHTaHHS;

* IPOBEPHTL MPABHUIIBHOE PaCoNOKeHHe MOHHUTOpA, CHCTEMHOro OjioKa,
KIaBHATYPHI, MBILLIN;

- YOenutees B OTCYTCTBHM MOCTOPOHHUX TIPEIMETOB HA MOHUTOpE M
CHCTEMHOM OJI0Ke KOMMIbIOTepa, HHO OPITEXHHKE;

- y¥Oemuthes B yerolfumpocTtn HaXOMAWKXCA B CIPYIIMPOBAHHOM
TOJIOKEHNH pabounX AOKYMEHTOB, MaloK,

5.6.I1posect ocMoTp CAaHUTapHOTO COCTOSIHUS KaOuHeTa. Pammonannho
OpPraHM30BaTh CROe pabodee MeCTo, MPHBECTH €ro B nopsiiok. OcyliecTBUTH
MIOATOTOBKY HEOOXOAMMON IOKYMeHTALMH K pabore, yGpars MOCTOPOHHHE
NPEIMETBI U BCE. YTO MOKET CO3/1aTh JOTIONIHUTE/ILHYIO OTIACHOCTb.

5.7.1lpoBeputh HanMuMe B MOCTATOUHOM KOJMYECTBE M MCOPaBHOCTH
KAHUCTAPCKNUX  MPHHALIEKHOCTEH, HEOBXOIHMBIX 115 paboTel  cexperaps
(RenonpoussoauTes).

5.8.ITpoussecTu ckpoznoe NPOBCTPUBAHHE [OMCLUCHMA, OTKDPbIB OKHA M
ABEpH. OKHa B  OTKPBITOM  MOMOKEHHH (uxcupoBath  kproukamu  HH
OTrPaHUYUTETSIMH.

5.9.11posectn nposepky paboTocnocobHoCTH TIEPCOHANTBHOTO KOMITBIOTEPa
(HOyTOyKa), YAOCTOBEPUTHCA B MOTHOMN HCTIDABHOCTH OPITEXHUKH (TIpUHTED,
KCepoKe u ap.).

3.10. VOemuThes B OTCYTCTRUM 2aCRETOK, CBETOBLIX oTpaskenuii u GIHKOB
Ha SKkpaHe mouutopa. [Ipu HeobXoaMMmocTH mposecTu PeryJMpoBKy MOHHUTOpA,
MPOTEPETD IKPAH C NOMOLLBIO CIELHATBHBIX Cal(eTOK.

5.11. Tpucrynars  « pabote  paspemaercs mociae  BBINOAHEHHS
MOATOTOBUTENbHLIX ~ MEPONPUSTHH M YCTPAaHEHHS BceX HENOCTATKOB 1
HEHCIIPaBHOCTEH.



6. Bezonacusie TIPHEMEI H MeTOAbI PaboThI cexpera psi
(ne;mnpomao,mmxn)

6.1.Bo Bpems paboThI CEKPETAPI0 M JeNONIPOH3BOUTENIO cienyer
cobmonatk nopsaok B KaOHMHETE, He 3arpPOMOKIATE CBOE pabouee MeCTo, BBIXO/bI
H IOZIXO/IbI K NEPBUYHBIM CpeICTBAM MOKAPOTYIICHNS JOKYMEHTAMH, MAnKaMy U
APYTHMH NOCTOPOHHUMH TIPEIMETAMH.

6.2.B npotuecce pabotsl cobmonarts CaHHTAPHO-THTHCHHYECKME HOPMBI H
[IpaBMJIa JIHYHON M’MIrHEHBI.

6.3.He BbimonnsTs ACHCTBUH, KOTOpbIE MOTEHLHMAIBLHO CIIOCOOHBI MPHUBECTH
K HECHACTHOMy ciydal0 (KauyaHME Ha CTyJe, PasMaXuBaHUe KaHUEIAPCKHMH
NPHHAICKHOCTAMHU U T.11.).

6.4.TlepconanbHbrii KOMIBIOTED  (HOYTOYK) W  HHyio OPITeXHHKY
HCIIOMIb30BATH TONBKO B HCIPABHOM COCTOAHHH M B COOTBETCTBHH C WHCTPYKLHEH
110 SKCTIYATAUUH 1 (MIIN) TEXHUYCCKUM TIACTIOPTOM.

6.5.BeInonanATh MCPOTIpUATHA, NPeJOTBpaLLArOIIHe HEPaBHOMEPHOCTH
OCBEIICHHS U NOsIB/ICHHE OIMKOB Ha IKpaHe MOHHTOpA.

6.6.Perynupogars MOHHTOP B COOTBeTCTBHM ¢ paboueit IM030#, Tak Kak
palMoHanbHas paboyas Mo3a CrocobCTByeT YMEHBLICHHIO YTOMIIIEMOCTH B
npouecce pabdorsl. Konetpykuus padouero Kpeciia NO/KHE MO3BOMATE H3MEHSTh
103y C LUENBK) CHUKEHUSI CTATHYECKOTO HANPsHKEHNAA MBILIL 1HeHHO-TIIIeYeBO
001acTH 1 ClIMHbBI s [PeAYNIPEKICHHS PA3BUTHS YTOMJICHHUS.

6.7.Bo Bpems paborei cremurs 3a HCTIPABHOCTBI)  [IEPCOHATBHOTO
KOMITBIOTEPA W HHOM OPITeXHUKH.

6.8.Ilpu ATHTENBHOM OTCYTCTBHM Ha pabouem Mecte oTkmOYaTE OT
JJICKTPOCETH  CPeJICTBA  OPITEXHUKH 33  MUCKIIOYCHHEM o0opynoBanus,
ONPEACICHHOTO /ISl KPYIJIOCYTOYHON paboThlI.

6.9.KnaBuatypy ¥ Mbilllb e3xKeqHEBHO AC3HHQULUPOBATL B COOTBETCTBHMU C
PCKOMCHIAIUAME MPOM3BOAMTENS JHOO C MCHONb30BAHHEM pPacTBOpPOB HWAH
calIeTOK Ha CIMPTOBOIT OCHOBE, conepkammx He Mmeree 70% crimpra.

6.10. Bo mnsGexanne TpaBMUpOBaHUE PYK 0IpH TIPOLIMBKE JOKYMEHTOB
COOMOAaTh OCTOPOIKHOCTE Ipu paboTe ¢ UrOMKOM, IHIOM, HOKHULIAMH.

0.11. Tlpn  HENOCTATOUHOH  OCBEIEHHOCTH pabouero wmecra s
AOTOTHATEIEHOTO €10 OCBELUCHHUS CTIONB30BATh HACTONBHYIO JIAMITY.

6.12. He wucnonb3oBate B moMelieHHH IIEPEHOCHBIE  OTOINMUTENbHbBIE
npubOpsl ¢ HHOPAKPACHBIM H3NyUYeHHEM, a4 TAKKe KUOATHIDHHUKH, TUIMTKA U He
CepTUQULHPOBAHHBIE YTNHUATEIH,

6.13. Tlpn  wmmrensuoit pabote ¢ nokymentamu, 3a KOMITBIOTEPOM



(HoyTOyKkOM) ¢ memsio CHUAKCHHA yTOMJIGHUS 3PHTENBHOrO aHajiizartopa,
[IPCAOTBpallleHHs pa3BHTHS MO3HOTOHUICCKOI0 YTOMIICHHS uepe3 yac paborwi
Acnate mepepes Ha 10-15 munyT, BO BPEMA KOTOPOro ciienyeT BBINOIHNTE
KOMIIIEKC YIIP@XKHEHUH 15 ras, (uskynbTYpHBIE Hay3bl.

6.14. [lns nomnepxanus 3I0POBOTO  MHKPOKJIMMATa uepe3 Kaskapie 2 u
paboThl  poBeTPUBATH pabouuii kaGuHer (TIpHEMHYI0), TIp 3ToM oOKHa
(PUKCHPOBATH B OTKPBITOM MOJIOKEHHH KPIOYKaMH WM orpanmuutensmu. [Tocie
[POIOIKHTE/ILHOTO KCePOKOMMPOBAHMUS [IPOBETPHUTE NMOMELLIEHHUE.,

6.15. Ilpu__ ucnonsizosannu OPITEXHUKH M HHBIX 3JEKTPONPHBOpOR

CEKpeTapio u AEJIOTIPOH3BOTUTETIO 3alipellaeTcs:

" BKIIOYATB B OJEKTPOCETh M OTKIIOYATE OT Hed NePCOHANTBLHBII
KOMIIBIOTCD ¥ HHBIE 3MeKTPONPHOOPEI MOKPBIMH PYKaMH;

- IONMyCKaTh  mnomagaHus BjIarl Ha IOBEPXHOCTH  HMCIOJIb3YEMBIX
IIEKTPONPUOOPOB;

» IPEMATCTBOBATh TEXHONIOTHIECKHM TTPOLIECCam pabOTHI OPITeXHUKY:

* AOCTaBaTh 3aMATYI0 OGymary us [IPHHTEPa B KCepokca NpH BKIIOYEHHOM
AEKTPONUTAHNUHN

" OTKPBIBATE M [IPOM3BOMHTH YHCTKY NPHHTEPA HJIM  KCEPOKCA IIpH
BKITFOYCHHOM JNIEKTPONHTAHUY;

* BBIIOJIHATD BBIKJIHOUEHUE PHIBKOM 3a IIHYP MTHTAHHUS;

* Pa3MEIIaTh Ha 3neKTporpubopax Bel:

* IEPCIBUIaTh BKIIIOUEHHBIE B JIEKTPHUECKYIO CeTh 31EKTPonpHGOpLI;

« Pa3OHpaTh BKIIOYCHHBIC B AIEKTPOCETh JIEKTPOIPHOOPBI;

* IPUKACATLCSA K LIHYPAM ITUTAHHS ¢ MOBPEKACHHO H30MIAHEH;

» crubath W 3aIUEMISTh ITHYPBI THTAHKS.

6.16. B measx  cobmonenns IpaBujl ___ JIHYHOM [UCHEHBl W
STHUICMHOJIOTHYECKUX HOPM CEKPETaph (I€10POU3BOIUTEIB ) JIOIKEH:

* OCTABJIATh BEPXHIOIO OIEIKAY B MpPe HAZHAYEHHBIX LIS 3TOrO MecTax;

*MBITE  PYKH C MBUIOM, WCIIONb30BaTh KOXHBIE AHTHCENTHKH MOG/e
COIIPUKOCHOBEHUS C 3arpa3HeHHbIMHKA npeaMeramu, epen Havaiom paGOTbl, Imocjie
HIOCCIICHHA TyasieTa, nepesl HPUEeMOM ITHILH U 0 OKOHYAHHH padoThI:

* HC IoNycKaTh pueMa i Ha paboyeM mecte.,

6.17. Bo Bpems pabote! uszberars KOH(IHMKTHBIX CUTYAIIHii, KOTOPBIE MOTYT
BBISBATE HEPBHO-OMOUMOHANBHOE HANPSIKEHHE M OTPA3HTHCH HA Oe30MaCHOCTH

TpyHa.
6.18. B uensx obecneuenus HEOOXOAMMONH eCTEeCTBEHHOI OCBEIIEHHOCTH

Ka0HHeTa He CTaBUTH Ha [TOOKOHHUMKY [IBETHI, HE pacnonarath TIalkM, JOKYMEHTHI



H HHBIE MpEeAMETHI,

6.19. 3anpemaercs Hapymarts TpeGoBanus IIpOrpaMMbl  IEPBHYHOIO
HHCTPYKTaxa cekperapsi (fﬂeﬂonpopr:moz{meﬂx), BBIIOMHATD padoTy, HAXOmsch B
COCTOSHMH  QIKOTONLHOTO  OMbSIHEHHS 1160 g COCTOSHHH, BbI3BAHHOM
NOTpeONeHHEM HAPKOTHYECKHX CPEACTB, TICHXOTPOIHBIX, TOKCHYECKHX WM
APYTHX ONYPMaHWBAIOIIMX BEHIECTB, 4 TAKIKe PacluBaTh CIHUPTHBIE HANUTKH,
yI']fOTpefSHHTb HAapKoOTH4YeCKue CpClaCTRBa, MICHXOTPOIHBIE, TOKCHYECKHE HJIH JIpvrue
OLypMaHUBAIOLLHE BELIeCTBA HA pabouem mecTte uan B pabouee Bpems.

7. THopsiaox oxonuanmust paGorbl

7.1.Ilo oxonuanun padoThl cekpeTapro u ACIONPOU3BOIMUTENIO ClIeayeT
BRIKTIOUHTE  BCE  ONIEKTPOHPUOOPHI U 0OECTOUHTE UX OTKIIOYEHHEM H3
JIEKTPOCETH.

7.2.BuuMareinsHo OCMOTpPETh padoyee MecTo 1 [TIOMELIeHHE, TIPUBECTH ero B
nopsnoK. YOpate ¢ paGoyero crona AOKYMEHTAUMIO, MAalKK, KaHLEIAPCKHE
HNPUHAUICHKHOCTH B OTBeJieHHBIS T4 XpaHCHHs MecTa,

7.3.Y0pats pabouee MEeCTo oT UCIOJIL30BAHHOM Oymarm,
MPOKOHTPOJIHPOBATH BEIHOC CrOPAEMOro MyCOpa H3 IOMEILIEeHHUS,

7.4.YZ};OCTOBE}3HTLCE. ITO MOMELUCHHE NPUBEAECHO B noxapo-oesonacHoe
COCTOSHHE, OTHETYIINTENH HAXOMATCA B YCTAHORJCHHBIX MECTax H JIOCTYIIHBI.
Ilpu  oxonuanmm cpoka IKCITyaTallHd  OTHETYIIUTENS COOOIIHTE JLLY,
OTBETCTBEHHOMY 3a MOKapHyI0 Ge30macHoCTS, /1S MOCIENYIOLEH TIepe3apsiKi.

7.5.TlpoBeTputs mOMemene, OTKPBLIB TIDH 3TOM OKHa W J[BEPH, OKHa
uxcupoars kproukamu mm OTPaHUYUTENISIMH.

7.6.3aKpEITE OKHA U IIKa(bl, BEIMBITE PYKH C MBLIOM, NEePEKPBITH BOAY U
BBLIKITFOUHUTE CBET.

7.7.Co001mmth HCNOCPCACTBCHHOMY  DYKOBOZHMTENIO O HEJOCTAaTKAX,
BIMSIOIMX Ha O€30MacHOCTh Tpyaa u MOKAPHYIO 6E30MaCHOCTb, OOHAPYKEHHBIX
BO BPEMS TPYAOBOH e TENBHOCTH.

7.8.11p1 OTCYTCTBHM HEZOCTATKOB 3aKpBITh padoumii KaOMHET Ha KITrov.

8. Asapwuiinbic CHTYaHH, KOTOPbIE MOTYT BO3HHKHYTh Ha pafouem
mecre

8.1.IlepeyeHpr OCHOBHBIX BO3MOKHBIX aBapuHBIX CUTYALUH, KOTOpLIe
MOIYT BO3HHKHYTH Ha paboueM Mecre CeKpeTaps ('neﬁonpom'aomrrem) U
INMPUYHUHLI UX BBI3BIBAIQIIIHE:

* HEHCNIPaBHOCTh  NEPCOHAIBLHOIO KOMIBIOTEPA W HHOI OPrTeXHHUKH U
IEKTPONIPUOOPOB;
* HEUCIIPAaBHOCTD mebenn BCICICTBUE M3HOCA, TOPUM;



* TOBPEIKACHUE HalHOI] ( Ko(eiiHoit) MOCYabI;

" THoKap,  BO3TOpaHWe,  3amBIMIICHHE BCTIEICTBHE  HEUCNPaBHOCTH
HEPCOHANILHOIO KOMITBIOTEPA H HHBIX JIEKTPONPUOOPOR, WHYpoB MU TAHUS,

* IPOPBIB CHCTEMBI OTOMIICHHS, BOOCHA0KEHHS, KAHAM3ALNH U332 H3HOCA
Tpyo.

8.2.Ipu BO3HMKHOBEHMH HEUCTIPDABHOCTH B MEPCOHAIBLHOM KOMTIBIOTEpE U
HHOH OprTexHHKe H anexTponpubope (mocropounuii HIYM. OLUYUICHHE JelCcTBUS
TOKA, HCKpEHHME, NOCTOPOHHMIT mIym. OLIYLIeHHE 3amaxa TACloIel H30MIAIMH
9JICKTPONIPOBO/IKM) ClElYeT NPEKPaTHTL ¢ HUM paboty u 06ecToUnTh, COOBIIHTE
HEIOCPENICTBEHHOMY PYKOBOAMTEINIO U HCITONB30BATH TOMBKO 110C/1e BITIOJTHEHUS
PEMOHTA H NIOTyYEHUs pa3peLieHus.

8.3.Ipu  obGHapyxennnu HEUCNpaBHOCTH — Mmebenu  npekpatuth  ee
MCIOIb30BaHHE U COOOIMTE 00 3TOM HEMOCPCACTBEHHOMY PYKOBOIAUTETIO.

8.4.B ciyuae ecnu paséuiach vaiinag (kodeitnas) nocyna, ne coOuparth ee
OCKOJIKH pyKaMH, UCIT0JIb30BaTh BEHHK M COBOK,

8.5.B cnydae nosBieHHS 3ambIMICHHS WK  BO3ropaHust B pabouem
KabuHeTe, CceKpeTaph w ACTOTIPOM3BOMUTENb WIKOABI M HMHOTO YYpPekKICHHs
005A3aHbI NPEKPATHTE paboTy, BBIBECTH MOCETHTENeH M3 KaGuHeTa — OTacHoMH
30HBI, BbI3BATH MOXKAPHYIO OXpPaHy Mo Teaepony 01 (101 — ¢ MOOHITLHOI0),
OMOBECTHTL TOJIOCOM © MOKAPe M BPYYHYIO 3aielicTBOBATEH AIIC (ecam He
cpabotaia), CooBIHTL PYKOBOIUTENIO. [pu ycnosum orcyrersus YTPO3bI KH3HH
H 3A0POBBIO JIOACH ITPUHATH MEPBI K JIMKBUIALUN Toxapa B Ha9aJlbHOH CTaIuM C
IOMOMIBIO TIEPBHYHBIX CPEACTB MOKAPOTYILICHHS.

8.6.Ipu aBapuu (mpopsie) B chcTeme OTOIUTEHHs, BOAOCHAOKEHHS WK
KaHanusalluym B KaOMHETE crlelyeT BBIBECTH MNOCeTHTeNRel M3 MOMELICHUA H
COOOIIMTE O NpoMcLIe/IILEM HETIOCPE/ICTBEHHOMY PYKOBOIUTESIO.

8.7.0ruerymureny, Kak npasuio, PAaCHONONKEHBl HA BUIHBIX MeCTaxX BOIU3H
OT BbIXOJa H3 MOMELICHUsA, HA BbicOTe He Gonee 1.5 MeTpa 110 BepxXa Kopryca
OTHETYHIHTE)IS MO0 B CHEUMANILHLIX MOACTABKAX M3 HETOPHOYMX MaTepHasIoB,
HCKIIIOYAIOINX NMAACHHUE HIIH OTIPOKH/IbIBAHHE.,

8.8.1IpaBnia npuMeHenns OrHeTYIIUTeNel:

* NOZHECTH OTHETYIUHTEIb K OYary nosapa (Bo3ropaHus);

* COpBaTh MIoMoy;

* BBIIEPHYTh YEKY 3a KOJBIIO;

« IIYTEM HaXaTtus pberyara OTHeTYIIHTEb IIPUBOJHTCH B HEﬁCTBHe, IPH 3TOM
C/IGAYET CTPYIO OTHETYIIAIIETO BEIIECTBA HANPABHTh Ha 04ar BO3rOPaHHs,

8.9.00uime pekoMeHAIMH 110 TYLICHHIO OTHETYIUINTEIAMHU:

*TIPH  TYIICHUM  MPOJIMTHIX JICI'KOBOCTUIAMEHSIONINXCT ¢ FOPIOYHX



KUIKOCTEH TylleHHe HeoOXOAMMO HAYMHATH o MCPeHEH KPOMKH, HaIpaBiisis
CTPYIO NIOPOLIKA Ha FOPSIIYIO IOBEPXHOCTD, 4 He Ha Tiams;

* FTOPALLYIO BEPTHKAITBHYIO [IOBEPXHOCTE CIEAYET TYLIMTh CHU3Y BBEpX;

» Haubomnee »dextnnno TYHIHTL HECKONLKUMH OTHETYIHIMTESIMHI rpynmnoi
JIHLL;

* MNOCJIE MCTIONB30BAHUY OFHEeTYUIuTEeN% HGOﬁXOﬂHMO 3aMEHUTb €0 HOBBIM,
TOJHBIM K IIPUMECHEHHUIO,

9. OxasaHue neproii nomMomu

9.1.B ciyyae nonyyenus TPaBMBI CEKpeTaph (AeMONpOH3BOLHTEb) TOMDKEH
MO3BaTk Ha [OMOUIbL, OKazaTh cebe MEPBYIO TIOMOILL NPHM ee OTCYTCTBHH,
BOCTIOTB30BABIINCE ANTEYKOH TIEPROI TOMOMTIL, MpH HeoOXoaHMOCTH 0GpaTHThCS
B MEIUTYHKT WJIH BBI3BaTh CKOPYIO MEJMIHHCKYIO0 moMotb 1o tenedony' 03 (103
— € MOOMJIBHOTO), IOCTABUTh B H3BECTHOCTS HETIOCPEACTBEHHOIO PYKOBOIHTE TS,

0.2.Ilpu HOJIYYCHUH TpaBMbl MHBIM pPabOTHHKOM MTH oby4aroiumes
OKa3aTe eMy NEpBYIo NoMoiib. BeI3BaTh MeanIHECKOMO paboOTHUKA WM, eciti 5T
AOIYCTHAMO, TPAaHCTOPTUPOBATL NOCTPANABIIETO B MEIMIMHCKHI KabuHer, npu
HeOOXOIMMOCTH BBI3BATD CKOPYIO MEZMUMHCKYIO IOMOIIE mo Tenedory 03 (103
— € MOOWIIBHOTO), COOBIMUTE HEMOCPEACTBEHHOMY PYKOBOIUTEITIO.

9.3.11pu okazauuu MEePBOH MOMOIIM W 00yyYeHHIo [IpueMaM H MeTojaMm
OKa3aHui MEpPBOH MOMOMIM HCTOJNb30BATh MHCTPYKIHMIO IIO OKa3aHMIO TIEPBOii
ITOMOIIH NPY HECHACTHBIX CIYYasX

9.4.TTeppas _momowib  okasblBaeTcs  npw CIIEIYIOIIHUX  COCTOSHHUSIX
NOCTPaaBILUX;

*  OTCYTCTBHE CO3HAHUS,

* OCTaHOBKa JIBIXaHHSA H KPOBOOGpAILEHNS:

*  HapyKHbIE KPOBOTEYEHUS:

" HAJIAYHE HHOPOXHBIX TN B BEPXHHX [ABIXATEILHBIX MyTAX:

*  TPaBMbl pa3jIMyHbIX o0nacTeii Tena;

*  OXKOTH, 3(OEKThl BO3ACHCTBHS BBICOKHX TEeMIIEPaTyp, TEIUIOBOTO
M3JTYICHHS,

* OTMOpOKeHHE H Apyrue dQQeKrThbl BO3ACHCTBISI HH3KUX Te MIIepaTyp;

*  OTpaBJeHHA.

9.5.0kaz biBAThH NEPBVHD TTOMOI b CJCaveT B COOTBETCTBHU Cc
YHUBEPCATBEHBIM aJITOPUTMOM:

L. Ouenka 06cTaHOBKY U yCTpaHeHue YIPOKAIOIWMX (aKTOPOB.

2. OnpejeneHue HAIMYUA CO3HAHMS y mnoctpaaasuiero. Eciu cossanue
€CTh, TO MEPEXOJUM K IMYHKTY 3, €C/IM HET — K MyHKTY 7.

3. BoccTanoBneHHe TPOXOANMOCTH JIbIXATeNbHBIX MyTel U ompenencHue

HAIIAYUA AbIXaHuA. ECTH JILIXaHUA HeT, To mepexoaum K MYHKTY 4, €CU ecTh - K



NYHKTY 6.

4. BhI30B ckopoif MeumuHCKoi] ffomotuu o Homepy 03 (103 wn 112),

5. Tlpoenenue CCPACHHO-TIeroYHol peanmManuy. Eenu MOSABUITHCH
HPHU3HAKH KU3HH, TO NEPEXOAHM K MYHKTY 6.

6. Tloanepsxanue TIPOXOMHMOCTH AbIXaTeNbHbBIX Ty TeH,

7. O630pHbIii OCMOTP MOCTpalaBIIEro M BPEMEHHAS OCTAHOBKA Hapy»KHOro
KPOBOTEUeHH4.

8. TloapoGHsrii OCMOTp Ha MpEeAMET TpaBM H JpYyrux COCTOAHUM, BBI3OB
CKOPOH MEIHMLIMHCKOI oMo (eci oHa He Ghina BBI3BAHA paHee), BLITTOJHEHHE
HEOBXOMMBIX MeponpuaTHii NEPBOH MOMOIIH.

9. Tlpuaanue MocTpagaBuIEMy ONTHMATEHOTO TONIOKEHUS TeJia

10. KouTpons cocrosuus NOCTpangaBliero, OKa3zaHue MICHUXOJIOTHYECKOH
MOJIIEPHKKH,

11. Mepenaya noctpagasumero Opuraze ckopoii MeauIHHCKOMH TTOMOLIIH,

9.6.IlepBas nomons, npu TEPMHYECKOM O3KOre:

* Ha MOCTPaNaBIIero HaKUHYTh TKaHb HIIM COUTE TIaMs BOJIOI;

* IpH HEOOMBIIMX O3korax (1-2 CTEeNEHH) MOMECTHTh OBONGKEHHOE MecTo
MO MPOTOYHYI0 XONOAHYIO BoAy Ha 10-20 MHHYT, HalOKHTh CTEPUIBHYIO
TMOBA3KY, 1OCTAaBUTh K Bpauy;

* TIOTEPTICBIIEro ¢ TAKENBIM 0KOTOM He pas3[eBaTh, 3aBEPHYTH B YHCTYIO
TKaHB, TCIIIO YKPBIT, BBI3BATH CKOPYIO MOMOIIL U He 6eCHOKOHTD 10 npuObITHS
Bpaya.

9.7.Ileprag noMows npu XUMHYECKOM O)Kore:

* TpH NONAJaHHH pacTBOpa KHCIOTBHL, MIETOYM NOpaXeHHBIH Y4acTOK
KOZKH HPOMbITb CHJIBHO CKOJIB3sIIeH CTpYeit Xomo 1ol BOIb! B TeYcHIe 20 muH:

*  OXKOTrOBYIO OBEPXHOCTE 3aKPbITh ITOBI3KOIA.

9.8.IlepBag MOMOIIL TIPH O3KOTax BEPXHHUX JBIXaTEJIbHBIX [IYTEH: BBIHOC
MOCTPafaBIIero Ha CBeXKMH BO3AYX, NPUAAHME ONTHUMAIBHOTO IOJOKEHMS
(HOMYCUIA) H BBI30B CKOPOIi MEAUIIMHCKOI TIOMOILIH.

9.9.I1lepBasi mOMOLIb TIPH TeperpeBaHuu (Term1oBoi yaap): noctpanasiiero
MCPEMECTUTL B NPOXJIAJIHOE MECTO, [PH HAIMYMH CO3HAHMS JaTh BbIIHTL
OXJIOKICHHOH BOJBI, PacCTErHYTh ONEKIY. IToctpanasmemy 6e3 cosuanus
IpHAaTh YCTOH4HBOE OGOKOBOe mnoJokeHue. Jlo NpHe3la CKOpOH noMoiu
KOHTPOJIMPOBATh COCTOsIHME, ObIThH TOTOBBIM K CEpPAEYHO-TEr0UHO peaHuMaLuu.

9.10. INepras nomos npu oTpasiIeHnK 4Yepes poT:

* VIAJIUTh SSO0BUTOE BeHIeCTBO, OJIS 3TOTO PEKOMEHA0OBAThH HOCTpaﬂ,aBIHEMy
BBI3BATL PBOTY, BLITHB GOJBIIOE KOMHYECTBO BOZBI (5-6 CTAKaHOB) M HaJlaBUB
ABYMA NaJbllaMd Ha KOPEHb A3bIKA (HE BLIBLIBATL PBOTY, ecau IOCTpaiaBLIMH

HaXoAMTCA 6e3 co3HaHms);




* 110 IPHOBITHS CKOPOiT Me IMIIHHCKOI TIOMOIIH KOHTPOJIMPOBATh COCTOAHHE.,

9.11. Ilepgas TOMOIIb [IPH OTPAaBIEHUH Yepes ABbIXATENLHEIE TYTH:

* YOeauThes, uTo Mecto MPOHCUIECTBUA He TIPeACTABJISET OITACHOCTH, NpH
HEOOXOAMMOCTH HCMONB30BATE CPeACTBA HHAHBHIYaNbHON 3AIMUTEHL;

" H30JIMpOBATh MOCTPAfaBIIEro OT BO3NEHCTRIS rasa WJH napoB, Ui 3TOTO
BBIHECTH (BBIBECTH) IOCTpaaBIIero Ha CBEKUH BO3IyX:

* PN OTCYTCTBMH CO3HAHMA MPUAATH YCTOHYHBOE OokoBOe nonokewue, a
TpH OTCYTCTBUM ABIXQHHS TIPUCTYTIHTE K CEPACYHO-JIETOYHOH peanumanmy,

9.12. Ileppag LIOMOUIL IMTPH MOPaXeHUH INEKTPHYCCKIM TOKOM:

* 0OCBOOOANTBL  mocTpafaBuiero  or ACHCTBHA  DNIEKTPHYECKOTO TOKa,
OTKJIFOYUB CETh M T.1I.

*TIPH - OTCYTCTBUH [bIXAHMS, MyJbca OCYHWIECTBUTh peaHHMALIMOHHbIE
MeponpusTug:

* HATTOXHTD Ha MOPaKEHHYIO 001acTh CTEPHIBHYIO MOBA3KY;

* BBI3BATE MEUIIMHCKOTO pabOTHHKA HIKOJBI 1 CKOPYIO MOMOILIb.

9.13. Ilepnas HIOMOILL  NPH _ HApYUIEHWUW  [IPOXOIUMOCTH BEPXHHX

AbIXaTenbHbIX 1yTed [Ipu yacTHunom HAPYIICHUN MPOXOIMMOCTH NPeIoKHTD
NOCTpajlaBieMy HOKALUIATE.

[pn mosiHoM HapyuieHuu HPOXOAMMOCTH NMPEANPUHATE MEPHI 10 YaNeH IO
HHOPOAHOTO Tena:

* BCTaTh cOOKY M HEMHOTO c3a11 nocTpanasmero pedenka (paboTnmka);

* IPHIEPKUBAsSL TOCTPaaBIIEro OJIHOMN PYKOH, Ipyroil HakjIOHHUTH ero
Briepén;

* HAHECTH 5 PE3KUX YJapoB OCHOBAHHEM CBOEH JANOHM MEKIY J10NaTKaAMU
NMOCTpaaasIiero;

* HPOBEPATH NOC/AE KAXKIOT0 yJaapa, He yAanoch J YCTPaHUTh HapYIUIeHue
MPOXOAUMOCTH;

* CCIH ToCle 5 ynapoB HHOPOIHOE Teno He YAANeHo, cleiyeT: BCTaTh
no3aau U oOXBaTUTh NOCTPANABILETO OOeHMMU PYKaMi Ha ypoBHEe BepXHeil 4yacTn
KUBOTA; CKATh Kylak H INOMECTHTb Hal MYNKOM GOJbLIMM MaibleM K cede;
OOXBATHTL KyJaK Jpyroi PYKOH H. Cllerka HakJOHHMB [1OCTPAIABIIEro Rriepef,
PE3KO  HanaBUTL HA €ro JKHBOT B HalpaRJeHHH BHYTPE W KBEpXY; IpH
HEOOXOINMOCTH HAABIHBAHHUS MIOBTOPHTH 110 5 pas.

9.14. Hepsas nomoine [Py vViuuoe:

* TIPHJIOKHTD K YIIHOY Iy3BIPb CO JILIOM HITH XOJIOIHOM BOJIOH;
* CCIIH €CTh CCauHa, cleayer [ICPEBSARATH €€ CREPXY HAIONKHUTH [Iy3bIPpb CO
JTBJOM;



* 00€CIIeUHTE OOJNIBHOMY MonHEIii MTOKOIA;

. y[IJHGHeHHI:IM HacTsIM Tena NpUAaTb HEMHOIO MPUTIOAHATOS HOHO}KCHHE;

* P yunGe rojoBel, rpyaHOi KJICTKH, )KUBOTa MOTYT OBITH MOBPEKIEHBI 1
BHYTPEHHHE OpraHsi, 103TOMy creyer CPOYHO BbI3BATb CKOPYIO MOMOILD,

215 OCT&HOBK& KPOBOTEYEHHS !

Eciu kposb BhITeKaeT u3 PaHBl HapyKy. - 3TO BHellHee KPOBOTeHCHHE.
Ecnu sxe noBepxHOCTh KOMWKH He HapylieHa, 49To OblBaeT mpu ymmbax, a KPOBb
BRITEKACT MOA KOXKY B CPeAUHY MOJOCTH CycTasa, Hcpena, rpyaHylo KJIeTKy H
OPIOIIHYI0 monocTh, To 310 - BHYTpCHHEe KpoBoTeueHue. Cuna KpoBoTeuyeHus
3aBUCHT OT CTCIIEHH MOBPEKACHUS U pasMepa KpoBeHOCHOTO cocy/ia.

[lo Buny norpexneunsix COCYNOB KPOBOTCYCHMA OblBAIOT:

* apmepuaisiivie (Hanbonee onacHble) - MyJIbCUPYIOILAst anasi CTpys KpOBH,
OBICTPO MpoTMTHIBAIOLIANCS KPOBBIO OC)K/Aa MOCTPaJaBIIEro.

* 6€HO3Hbie (MEHBIIAs CKOPOCTH KpPOBOTIOTEPH) - KPOBb TeMHO-BULLIHEBAad,
BBITEKAET «PyubeM».

* KanuaaApHble - IPU CCaJnHax, Nopesax, HapanuHax.

" CMEuianHble - KPOBOTEUEHMH, IMpH KOTOPBIX HMEIOTCA OQHOBPEMEHHO
ApPTEPUATILHOS, BEHO3HOE H KallMILISPHOE KPOBOTEYCHHE.

CnocoObl BpeMeHHOii OCTAHOBKHM HAPVYIKHOTO KPOBOTEUYCHUS®

* npaMoe oaenenue na pany. Pana 3aKpbIBACTCA CTEPUNBHBIM OHHTOM, MOC/Ie
Y€ro Ha 00JacTh PaHbl OCYILECTBISETCS NaBjieHue PYKOH ¢ CHIOH, J0CTaTOYHOI
AL OCTAHOBKM KpOBOTeYeHHMS. JIOMYCTHMO [aBHTH Ha paHy pykoi B
MEIULUMHCKUX MepuaTKax.

T Hanoowcenue  Oaeaueil  nosasku.  OcymecTBiuserces st Gonee
MPOLOTKHUTENILHON OCTAHOBKH KpoBoTeuenus, Ha paHy KIagyTcCsi CTepHIbHbIE
CANI(DETKH M3 anTeuku, OMHT JOJIKEH PacKaTbIBaTBCA 110 XOJy IBHXKEHHA, MO
OKOHYaHHW HAJIOKCHHS TIOBA3KY 3aKPENHTb, 3aBA34B CBOOOHBII KOHEL OuHTA
BOKPYT KOHEHHOCTH. 110Bsi3Kka HaK1aBIBAETCA C YCHITHEM.,

Tralesoe  npuxcamue  apmepuu.  JlaBneHue  ocyiecTsisercss B
ONPCACJICHHBIX TOYKaX MEkKIV paHoii u cepanem. BL}Gop TOYCK o6ycﬂoﬂnen
BOIMOKHOCTBIO MPHKATUS apTEPHH K KOCTH. [Mprxatue aprepun MPEAUIECTRBYET
HAJIOKCHUIO KDOBOOCTAHABIMBAIOLLETO KIYTa H HCTIO/IL3YETCS B II€PBhIE CEKYH/IbI
rnociyie 0OHapyKeHHs1 KPOBOTCUEHHMS.

" MAKCUMAanoHoe c2ubarie KOHeYHOCU 6 CyCmase. [lpuBonut k neperudy u
CIABITUBAHUIO KPOBEHOCHOTO cocyaa. JUist MOBBIEHMS 3 dekTHBHOCTH B 061aCTS
CycTaBa BKIanblBaloT -2 OWHTA MM CBEPHYTYIO BalTHKOM onexnay. Ilocne
CrHOaHUs KOHCHHOCTb (PHKCHPYIOT PYKaMH, HECKOJIbKUMHM TypaMH OHHTA WM
NOJAPYYHBIMH CPeJCTBAMH.

T Harodicenue kposoocmanasausaroujeco xezyma. TlpumeHsercs s Gojee



HPONODKHTENLHOH — BpemeHHOI OCTAHOBKM  CHJIBHOIO apTepHaIbHOro
KpOBOTeYeHHS,

Okasanue  nepeoii loMowu  npu  Hocoeas  kpoeomeuenuy, Eciu
NOCTpajaBIUMH HAXOAMTCH B CO3HaHHH, YCaAHThb €ro CO Cllerka HaKJIOHEHHOH
BIEPCI FONIOBOU H 3aXaTh My HOC B paloHe KpblibeB Hoca Ha 15-20 MUHYT, I1pH
ITOM  TIONOXKHTBE XO0JIOJ Ha fiepeHocuuy. Ecmu cnyers  ykasamnoe BpEMsI
KPOBOTEHCHHE HE OCTAHOBHIIOCH, BLI3BATEH CKOPYIO MEIMUHMHCKYIO HOMOLLb, 10
MPUE3/1a KOTOPOH MPOAOIIKATE BBLIMONHATS Te e MEPOTPHUATHS.

9.16. Ilepsas nomouis npu 00Mopoke (notepu CO3HAHMHS ):

[Ipusnakn  o6mopoka: pe3kas  OnenHOCTh KOXKH nuua w CJIM3UCTEIX
000JI04eK, CIabIi nynee, cnaboe AbIXaHWe, TIOSBJACHHE T1I0TA Ha JIHILE.
Heobxonmumo PAacCTErHyTh OAEXKIY, KOTOpas UPETIATCTBYET ABIXAHUIO, OTKPhIThH
OKHA MJIM BBIHECTH TIOTEPIEBLIEr0 Ha CBEKHUil BO3AYX W TOJIOKUTH €r0, Clerka
TMPHIIONIHAB HOIM, NaTh CTAaKaH KPENKOTo uas. JIMLO 1 I'PyAb MOXHO CMOYUTH
XOJIOIHOH BOIOH, HO MIPHKIAIBIBATE K FONORE XOJIOJHBIC IPUMOYKH HE CIICYET.

10. O3nakomenue ¢ HHCTPYKUHSIMH NO OXpaHe TPY/Ia 1O JOKHOCTH 1
paGouemy mecry

1. WHcTpykuus mo oxpane TPyAa I CeKpeTaps IIKOJIbI.

2. Huactpykuwms mo OXpaHe Tpyaa A AeI0NPOH3BOAUTENS IIKOJIBI.

3. UHCcTpykums mo  oxpane TpyZa 1pd paboTe Ha HepcoHaTBHOM
KOMIBIOTEDE,

4. HHctpykuus o oxpase tpyna pu paboTe Ha mpUHTEpE.

5. HHcTpyknus mo oxpane TpyZa I1pu paboTe Ha Kcepokce.




