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TIEPBHYIHOT0 HHCTPYKTAXa 110 0OXpaHe TPyaa Ha pabodeM MecTe
AAMHHHCTPATHBHO-YNPaB/ICH4eCKOT0 NePCoHaJIa

1. O6mme noJioskeHus

I.1.Hacrosmas mporpamma MEPBHYHOIO HHCTPYKTA’Ka 10 OXpamHe
TpyAa Ha pabodyem mecre AIMHHHCTPATHBHO-YNIPABJIEHIECKOT0 NIePCoHaIa
IIKOTBI pa3paboTaHa B COOTBETCTBHH ¢ 1lOCTAHOBICHHEM IlpaButennctea PO
ot 24.12.2021 Ne 2464 "O nopsAnke oby4eHHs 10 oxpaHe Tpyaa u MPOBEPKH
3HaHUA TPEDOBAHUI OXpaHbI TPYa", BETYNHBIIEM B cuay’ ¢ 1 centadpsa 2022
roaa; pasnenom X «Oxpana tpyaa» Tpyaosoro komekca Poccutickoii
Oenepaunm ot 30.12.2001r Ne 197-d3 ¢ U3MEHCHHAMH, BCTYTUBLINMU B CHIY C
25 mona 2022 roza; ¢ yuerom INMocranoBmenuii [asHoro FOCYAaPCTBEHHOTO
caHuTapHoro spada PO or 28.09.2020r Ne 28 «O6 yreepikaenun CIT 2.4.3648-
20 «CaHHTapHO-2MHIEMHOJIOIMUYECKHEe TpeOOBaHMA K  OpraHu3aiism
BOCITUTAHUA U OOYYEHHS, OTIbIXA W O370POBJIECHHS AETel H MOJOLCIKHY H OT
28.01.2021 Ne 2 «O6 yrBepaennu CaulTuH 1.2.3685-21 «l'urnennyeckue
HOPMaTHBbl H TpeboBaHMA K 0OecrieueHHI0 0e30MaCHOCTH M (uan)
O€3BPE/IHOCTH Ul uelloBeka (AKTOPOB Cpeibl OOMTAHHAY M HHBIX
HOPMAaTHBHBIX HpaBOBBIX AKTOB 10 OXpaHe Tpyjaa. YcraBom H [lpaBuiamu
BHYTPCHHEr0  TPy[OBOTO  pacropsijiika  FOCYAApCTBEHHOTO  KA3eHHOIo
YUPEXACHHUs ClenuanbHOH cpeaneit obuieoGpasoBarenbHOM mKoasl Ne 2
ropona Kpacronapa Kpacuogapckoro kpast.

I.2.JlaHHas mporpamma cocraBieHa s MPOBEICHUS  1IEPEUUHOLO
UHCIPVENIADICA HA pabovem mecme 3asecmumeneii oupexmopa no yuebno-
socmumameivroil (YBP), yuebno-wemoouveckoii (VMP) u memooduueckoi
paoome, 3amecnneneti Oupekmopa no 80CHUMAamensHol, AOMUHUCMPATNUBHO-
xoszaticmeennon uactmu (AXY) u no Gesonacnocmu, a maxice Memooucmd,
ne0azoea-opeanu3amopa,  Ne0dz0ea-neuxorozd, — COYNAILHO20 — Nedasosd
ob1meodpazoBaTesIbHON OpraHu3aIiH.

I.3.Ilporpamma onpenenseT conepiKanne nePeUtHOCO UHCMPYKIMANCA HO
oxpare mpyoda Ha pabouem Mecme pabomHuUKo8 GOMUHUCIMPAYUN WKOTbI,
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KOTOPBIN BKIIOYaET HH(pOpMUpORaHHE 06 OpraHusalliM OXpaHbl TpyJda Ha
pabodem mecte, 0BMIMX cBeEHUAX 0 YCJIOBHAX TpyAa, MOPSAKE MOATOTOBKH K
pabore 1 e& okonuanun, O3HaKOMJICHHE ¢ He30MacHbIMU MpHeMam ( MeTO1aMH )
PaboTBI ¥ HHCTPYKLMAMHU TIO pabouemy mecty u OXpaHe Tpyza no nmpodeccuu,
MOPAAKOM NEUCTBHI MPH BO3ZMOMKHDIX aBapUIHBIX CUTYaLMIX Ha pabouem
MecTe.

|.4.Iposenenue nepruunoro MHCTPpYKTaka Ha pabodeM MecTe gBisercs
MPOQUIAKTHIECKUM MEpONpHATHEM 110 OXpaHe Tpyla, HaNpaBJIEHHBIM Ha
[IpeaoTepaunieHue cliydaeB MPOH3BOACTBEHHOTIO TpaBMaTHu3IMa H
NPO(ECCHOHATBHBIX 3abosieBaHMi, CHIDKEHME MX [IOCNIeACTBHH U sBisiETCA
CTCLHMATHINPOBAHHBIM MPOLECCOM TIOJTYYEHHUS 3HAHMHA, YMEHMI U HABBIKOB.

[.5.TTepBruHbil HHCTPYKTA® MO OXpaHe TpyZAa HPOBOAMTCH A0 Hayaia
CaMOCTOATENNEHON paboThl, a TakkKe TS JIHI] MPOXOASAIIHX TPOH3BOICTBEHHYIO
NPaKTHKY.

1.6.Jomyckaercst 0cBOGOXKIeHNE OTaeTBHEIX KaTeropui paboOTHHUKOB OT
MPOXOXKCHUA TIEPBUYHOrO HWHCTPYKTaxa B Cilydae, ecid ux TPyAOBast
ACATEIbHOCTh CBfi3aHA C OMACHOCTBIO, HCTOYHMKAMU KOTOPOH ABISIOTCS
NCPCOHANLHBIC  KOMTIBIOTEPBI,  aNNapaThl  KOMHPOBAIbHO-MHOKHTE/BHOI
TCXHHKH  HACTOJLHOrO THMA, EAMHHWYHBIE CTALHOHADHBIE KOIIMPOBATLHO-
MHOKHTCIIBHBIC amnnaparbl, MCMONb3YEMbIE MEepPUOIHYECKH JIist HYXJ UIKOJIBL,
HHas O(MCHAs OPrTeXHHUKA, a TaKkKe ObLITOBas TeXHHKA, HE UCNONb3yemas B
TCXHOJIOTHYCCKOM TIpOLIeCCe, W MPH 3TOM JAPYTrHE HCTOMHMUKH OMNACHOCTH
OTCYTCTBYIOT, @ YCNOBHS TPYA& MO Pe3yJbTATAM IPOBEICHHS CIIEHHATBHOIN
OLCHKN ycnoBuil pyaa (COYT) SBasioTea onTHMAIbHBIME WK JOILYyCTUMbBIMH.

[.7.Tepevens npodeceuii u gomxHOCTENH pabOTHHKOB, 0CBOGOIKICHHBIX
OT HPOXOMACHUS NEPBUYHOTO MHCTPYKTAXa MO OXpaHe TPyAa, YTBEPKIAETCS
AUPEKTOPOM 0011e06pa3oBaTeIbHOMN OpraHH3aLHH.

1.8.ITepBuunblii HHCTPYKTAX) MO OXpaHe TpyJaa Ha pabouem wmecTe
paboTHMKA aAMUHMCTPAIMH NPOBOIUTCS JHPEKTOPOM od1eodpazoBare/bHOI
OpraHMsallil W y4MTBIBAET YCJIOBUA Tpyaa pabOTHHKa, BO3ACHCTBYIOUIHE
BpeAHble M (WIH) ONAacHele [POU3BO/JCTBEHHBIE (DAKTOPHL, HCTOYHUKH
OHacCHOCTH,  yCcTaHOBJIeHHBIe 10  pe3ynbrataM COVT wu  ouenku
Npo(eCcCHOHATBHBIX PHCKOB.

1.9.TlepBr4HbIii  MHCTPYKTaXk N0 oOXpaHe Tpyaa Ha paboueM Mmecte
aZIMUHHCTPATUBHOTO PAabOTHHUKA INKOJNBI 3aKAHYMBAETCA MPOBEPKOH 3HAHMA
TpeOoBanmuii  oxXpaHbl Tpyaa. PesymbTaThl MPOBEJACHUS  MHCTPYKTaKa
OQOPMIIFIOTCS B )KYPHAJIE PErMCTPALIHN HHCTPVKTAKA HA pabouem MecTe,




2. TemaTu4eckuii miau MEPBHYHOIO HHCTPYKTAXKA 110 OXpaHe TpyAa Ha
pabovem mecte axMHHHCTPaTHBHOIO paboTHuKa

Ne
s Conepixanue nporpamMmp Obmenm,
MHH
1 |Opranusamms OXpaHel TPYJia Ha paboueM MecTe 10 MuH
2 (Obwwue cBenenus o6 YCJIOBUSIX TpyZa paGoTHHKa 15 mun
AIMHHUCTPALIU
3 [ Topsinox noaroToBky k pabote 10 Mun
besonacHbie puems! n MeToB PaGOTHI aJIMUHHCTPATHBHOTO
4 mepconana 15 Mun
5 _ [Mopsnok okoHuanus paGoTs 5 MuH
ABapUIHBIE CHTYaLHH, KOTOPBIE MOTYT BO3HUKHYTh Ha
6 abouem mecre 10 Mmun
7 |Okazanue nepBoii momorm 10 Mun
g  [O3HaKom/IeHHE C MHCTPYKLUSAMH 110 OXpaHe Tpyza 1o 15 mm
JOJDKHOCTH U pabouemy MecTy
Hroro 1 yac 30
MHH

3. Opranuzanusi oXpauni Tpyaa Ha pabGoyem mecte

3.1.Pabounie kaOHHETHl aAMHHUCTPALHH [TPOBEPEHB! CHEHHATUCTOM 10
OXpaHe Tpyidd, JHWIOM, OTBETCTBEHHBLIM 33 obecrnedeHHe oXKapHOit
OezonacHocTH B 06uIe06pa3zoBaTeLHOI OpraHu3ailii U COOTBETCTBYIOT
HOpMaM M TpeOOBaHUAM OXPAHBI TPYJa M MOKAPHOI 0€30MacHOCTH, MPHHATEI
KOMHCCHEH 10 MPHEMKE LIKOMIBI K HOBOMY YUeGHOMY TOJIy.

3.2.Mebenb, nepcoHaNbHBIN KOMIBIOTEp U HHAS OpPrTeXHHKA MpOBEpeHa
Ha O€30MaCHOCTb, TIOMKAPHAS CUTHANM3AIHSA HAXOIATCS B paboueM COCTOSHHU.

33.B  paGouem  kabuHeTe  HUMEIOTCS  TEpBUYHBIE CpencTra
MOXKApOTYLICHUs. (OTHETYIINTENb) M AanTeuka IepBOil MOMOLIM ¢ OMHCHIO
MCJ/JIMKGMCHTOB.

3.4.B kabunere MMEIOTCS HeOOXOAMMblE HOPMATHBHbIE JOKYMEHTHI,
HHCTPYKLIMH O OXpaHe TPyAa H MOXKapHOii 6e3011acHOCTH,

3.5.PaboTHUK aIMUHMCTPALMH JOKEH UMeTh | KBaJTH(PHUKALHOHHYIO
rpymnmy Mo 31eKTPoOe30MaCHOCTH, Y4acTROBATL B Pa3paboTKe MHCTPYKIHMIL 10

oxpane Tpyaa, MPOBOIHTE HHCTPYKTAaX KK 110 Oxpane TpyAda Ha paﬁoqcm MCCTC



TTOTYMHEHHBIX paGOTHHKOB.

3.6.Beinonnss AQ/KHOCTHbIE 003aHHOCTH, PaBGOTHHK aIMUHUCTPALIAH
0053aH BBINOIHATE CIAEAYIOLIHE TPEOOBAHUS OXPAHBI TPYA:

- codmonate  TpeGopanus OXpaHbl  Tpyja, MOKapHOH
SJIEKTPOOE30NACHOCTH TIPU BBITOTHEHHH pador;

- cobmonate  TpebGoBanus IPOM3BOACTBEHHOR ~ CaHMTapuM, npaBuia
THYHOM rMTHEHBI;

* COAepkare cBOe pabovee MecTO B YMUCTOTE W nopsyike, GepekHoO
OTHOCHTBCH K UMYILECTBY 0011e00pa3oBaTeIbHO OpraHusaluy;

* cobmoparte TpeGoBanus mo IKCILTyaTallMk H 0e30macHOCTH npu pabote
¢ 9CO (nepcoHanbHbIM KOMIIBIOTEPOM, MyJIbTHMEAHAHBIM TIPOEKTOPOM) H
UHOH OPTTEXHUKOI;

* OCYIIECTBIIATE KOHTPOJIb BBITMOSHEHUS TI€AarOrMYeCKIMU paboTHUKaMHu
NpaBul ¥ TpeOOBaHMN OXpaHBI Tpyna, VUHCTPYKIIHM TI0 OXpaHe KW3HH WU
300POBbs 00YHAOIINXCS;

» 3a00TUTBCA O JTHYHON Ge30MacHOCTH M JIHYHOM 3I0pOBbE, a TakkKe O
0e30MacHOCTH OKPYIKAIOMMX B TIpoLecce BBINOJHEHUsST paboT 16O BO Bpems
HAXOIKICHUs Ha TEPPUTOPHH 001e06pasoBaTebHON opranusammy:

* BRIMIONHATE TONBKO Ty paboTy, KOTOpas OTHOCHTCS K JODKHOCTHBIM
00A3aHHOCTAM ¥ ropyuena HETIOCPE/ICTBEHHO  AHPEKTOPOM  IUKOJIbI, [IPH
CO3/IaHUH YCTIOBHI DE30MACHOTO e¢ BHITIONHEHHUS;

* COOOLIATE JUPEKTOPY © MI060il CUTYyalluu, yrpoxarolueld XH3HU WU
310pOBbIO  PAaOOTHHKOR ¥ OOYYalOWIHXCH, O KAKIOM NPOU30LLIE/LIEM
HECYACTHOM clyyvae;

* MPUHUMATE MEPbl 110 OKAa3aHHIO IEePBOH IMOMOIIM MOCTPAJaBLIUM H
AOCTABKE MX B MEIWLMHCKHH IYHKT ILKOJbI, BBI30BY CKOPOIl MeIMIMHCKOIN
[IOMOILIH;

* U3BCIIATH IHPEKTOPa 00 YXYALIEHHH COCTONHMUS CBOETO 30POBbSA;

* IPOXOIHTE B YCTAHOBJICHHOM TOPSAKE MEIHIMHCKHE OCMOTPBI,
o0yyeHHe 1o oxpaHe Tpyaa U TOKapHOIl 6e30MacHOCTH:

* IPOXOAUTh OOYYeHHE W 3HATh IHPHEMBI OKA3aHUS MEPBOI MOMOILH
NOCTPaAABIIKM IIPU HECHYACTHOM CJIyyae:;

*3HaTh CMOcoObl MpeJOTRPALICHHS aBAPHITHBIX CUTYaLHi, TOPSIAOK
NIeACTBMIL [IPY BO3HUKHOBEHWH I10)Kapa WIH MHOMN upe3BBIYaiHOf CHTYallHH H
9BaKyalllK, CHTHAJIbI OITOBEILEHHS O Imoxape;

* YMCTb MOJIb30BaThCs NEPBUYHBIMU CPEACTBAME TIOKAPOTYILEHHS;

* 30aTk MCCTOPACIIONIOKCHHUEC alTeYKH W YMETb OKAa3bIBATh MEPBYHO
NOMOIIIb [1OCTPA/IaBILIEMY;

» coOmozath IlpaBuia BHYTPEHHEr0 TPYAOBOrO pacmopsika M Yeras



ILIKOJIBI;

* COOMOATh  yCTaHOBJIEHHbIE PCKHUMBL TpyZla M BpeMEHH OTHBIX,
TPYAOBYIO IUCUMILIHHY;
=~
" CODTIIONIATE MHCTPYKUHKU 1O OXpaHe Tpyna TpH BBITIOJIHEHUH paboT u
pabote ¢ o6opyoBanneM.

3.7.06mee  pykoBOACTBO pabotoli mo oxpame Tpyda B IIKOJe
OCYWIECTBIIACT aupexTop. HenocpencteenHo pykosoacTso paboToii no oxpane
TPYAa OCYIIECTBIACT CTEUHAIHMCT [0 OXpaHe TPy/a, paboroii o obecneuenuio
MOKApHOH 0e30MacHOCTH — JOMKHOCTHOE /MO, HAa KOTOpOe TPHKAa30M
BO3/IOJKEHBI  O0A3aHHOCTH 10  OBGeceueHmo NoXKapHOH Oe30macHOCTH B
o01eobpasoBatesbHOI opranuzaum.

3.8 3amecturenn aupexropa OCYHICCTB/AIOT KOHTPOJIL COGMONeHus
TpeOOBaHNH M NPaBIII OXPaHbl TPY1a MOXIHHEHHBIMHU COTPYIHUKAMH.

4. Obmme ceexenns 06 ycoBuAX Tpyaa PadOTHHKA AAMHHHCTPALIUH

4.1. Pabounm Mmecrom AIMUHHCTPATUBHOIO pPabOTHHKA B  IIKOJiE
SBAAETCA pabounii KaOuHET, 0GOPYAOBAHHBIA NOCTATOUHLIM U JOTYCTHMBIM
(COrNacHoO MPOEKTY) KONHIECTBOM MeGelH, KOMIBIOTEPHOM M OpPrTeXHUKoOl s
BBITIOJTHEHHS (DYHKIIHOHATBHBIX 00S3aHHOCTEI.

4.2. B xabuHere npemycMOTpeHBI cTon 1 KpPecCjo, a TakKe CTOJbl W
CTYJIbA U IOCETHTENCH, WKa( Ad BepXHel ofexabl, mKad M CTeNTamu Iis
paboueit  JOKyMeHTauWH, yMBIBANbHHK. PaGodee  MecTo obecneyeHo
MICPCOHAILHBIM ~ KOMIBIOTEPOM  (HOYTOYKOM), HMeeTCs MNpHHTEp, KCepoKce,
TenedoH.

4.3. B xabunere mMeeTCs MOPOLIKOBBIH OTHETYIIWTETh W arTeyka s
OKa3aHus MePBOH MOMOIIH MTOCTPaaaBILIHM.

44. B paboueMm kabuHeTe OCYyIeCTBAETCH IpreM  pabOTHHUKOB
obiieobpasoBaTenbHON Opranu3zaluy, o6yHArOIMXCH 1 poauTeieil (3aKOHHBIX
NpeiCTaBUTENEH  O0y4alOmMMXcs),  TPOBOAATCA  OeceNbl,  COBEIaHHs,
KOHCYNbTalMH.  PabOTHHK — ajMMHMCTpamMuM  SBISETCS  MATEPHAJILHO-
OTBETCTBCHHBIM ~ JIMIIOM H  HECET OTBETCTBEHHOCTh 3 COXPaHHOCTh
PasMEILeHHOro B ero KabuHeTe 000py10BaHHUs U MeberTH.

4.5. PaboTHuK  aIMHHHCTpaUMM B paMKax aIMHHUCTPATUBHOM,
OpraHM3alHOHHOH, METOAHYECKOM NeATeTbHOCTH IPHHNMAET AKTURHOE YUACTHE
B BBIC3AHBIX COBEIIAHMSX, AIMMHHCTPATHBHLIX COBEIIAHHAX ([TaHEpKax) B
KabHHeTe AMPEKTOPa, COBEIAHHSX [IPH AMPEKTOPE B YUUTENLCKOM, MeCOBETaX,
CeMHHApax, KOH(PEPEHIHUX, OBIIEIKOIBHBIX MEPOHPHUATHSIX.

4.6. Jlng opraHuMsannM NHTAHUA  AIMHHHCTPaTHBHOTO  paboTHHKA

npeslycMoTpeHa cronosas. [Ipiem numm B pabouem kaburete 3anpeiiex.



4.7. PaGothuk 4AMHHHUCTPAllHH B COOTBETCTBHM C YTBEpKI€HHBIM
rpauKOM BBINOIHSAET 06A3aHHOCTH ACKYPHOTO aIMHHUCTPATOPA IO LIKOJIE.

T e r~ " < = il
4.8. Pexpm padboThI aJIMUHHCTPALIMH 0011e006pazoBaTenLHO
OpraHu3anuu:

4.8.1. 3amecTuTenu AUPEKTOpa paboTalOT B pPeKUMe HEHOPMHPOBAHHOIO
paboyero nHa 1o rpaduky, COCTaBICHHOMY, HCX01a u3 40-yacoBoit padoueii
HENCIH, YTBEPKACHHOMY AMPEKTOPOM 0011e06pa3oBaTenbHOi OpraHU3aLuu,

4.8.2. Tlenaror-oprauusatop, [ENaror-ricuxoJior, CoUMaabHbIi megaror,
METOLHCT paboTAlOT B PeKUME BBIMOJHEHHS O6BEMa YCTAHOBJIEHHOH UM
Harpy3Kku 1o rpaduxy, COCTaBJICHHOMY HCXO/s U3 36-uacoBoii paGoueii Heaenu,
C YHCTOM y4dacTHS B 0043aTeNbHBIX  IUIAHOBBIX MEPONPHUATHAX M
CaAMOCTOATE/ILHOTO  MNIAHUPOBAHUSL PabOTHI, HA KOTOPYIO HE YCTaHOB/ICHDI
HOPMBI BBIPaOOTKH.

4.8.3. PaGounil neHb aIMHHHCTPATHBHOrO paboTHHKa HayWHaeTcsd He
nosaHee, 4em 3a 20 MHHYT [0 Ha4ana 3aHsTHH B ob11eobpazoBaTeTLHOM
OpraHu3allH, NEHYPHOrO aIMHHICTPATOPa - He To3/IHee, YeM 3a 30 MHHYT 10
Havaja nepBoro ypoka, 4to ycTaHoB/ieHO TIpaBunamy BHYTpeHHero TPYAOBOIO
pacriopsika.

4.8.4. PabOTHUK aAMUHUCTPALMU HA CBOEM paboueM Mecre BBINOTHAET
TPYAOBble  (DYHKLUHH  COMNIaCHO  CBOEH  JOJDKHOCTHOI HHCTPYKIINH,
YTBEPAACHHOH IUPEKTOPOM MIKOMBL B pabouee Bpems AIMHHHUCTPATUBHOTO
paboTHuKa BKIOYaeTcss paboTa, MpeayCMOTPEHHas TOJOBBIM MIAHOM paboThl.
AAMHUHUCTPaATHBHAaA, OopranmszalilMOHHasg. MMOANOTOBHUTEILHASA (HJIEIHK"{:)OB&HP‘IFI),
METOAHYECKas!, TUarHOCTUYECKass H MOHMTOPUHIOBAsI.

4.9. Pa0OTHHKM aIMHHUCTPALMM TIOXYHHSIOTCS HETIOCPEICTBEHHO
AMPEKTOPY  LIKOJIBI, BBHINOMHAIOT IPHKA3bl, PACIOPSKCHHs, YTBEP:KICHHbIE
IUIaHBl M HWHBIE JIOKaNbHbIE HOPMATHBHBIE aKThl o0GIneo6pazoBaTenbHOMN
OpraHuzaIiuu.

4.10. Onacple u (1mu) Bpe/Hble IPOU3BOACTBEHHBIE (DAKTOPHI, KOTOpBIE
MOTYT BO3JCHCTBOBaTE B mpouecce paboThl Ha PaGOTHHKA aAMHHHCTpAIHH
0011e00pa30BaTeNbHONH OpraHU3aliuK, OTCYTCTBYIOT.

4.11. HepeyeHb NpOPECCUOHAIbHBIX PUCKOR ¥ OIIACHOCTEIH:

* HapyHIeHHWE OCTPOTHl 3PEHUsA MPH HEJOCTATOYHOM OCBEIIEHHOCTH
pabouero mecrta:

* 3PHTEIBHOE yTOMIICHHE MPHU JUTHTENbHOH pafoTe ¢ HOKyMEHTaMH, Ha
NIepCOHAIBHOM KOMIIBIOTEpe (HOYTOYKe);

* TOPAXEHHE HIEKTPUUECKUM TOKOM MPH UCTIONB30BAHUM HEUCIIPABHBIX
YNIEKTPHUSCKUX PO3ETOK, BEIKIIIOUATEIRH:

* MOpaXeHHne IMEKTPUUYECKMM TOKOM IPH MCHOJB30BAHUN HEUCTIPABHBIX



9CO, oprrexHuxn, MPH OTCYTCTBHH 3a3eMIICHHSA / 3aHYJICHH;

* TOpaXeHHe JIEKTPHYECKUM TOKOM OpH  HCMONB30BaHUM Kabeeii
HHTaHWs € OBPEKNEHHOI U30IsIHEi, HECEPTHOULIMPOBAHHBIX H CAMOIEIbHbIX
YANUHUTENCH;

* CHWKEHUE OOIIeTO WMMYHHOTO COCTOSHHS OpraHu3Ma BCJIEICTBHE
MPOAOKUTENBHOTO  BO3ZEHCTBHS  Ha COTPYIHHUKA  3JICKTPOMAarHUTHOTO
H3yHEHUS TIpH paboTe ¢ OprreXHHKON;

" CTATMYECKHC HATPY3KH NPH HE3HAYMTENbHOH obmeii MBILIEYHOH
ABUTaTe/IbHOMH Harpyske;

* BO3MOXHOCTb TOJYYEHHS TPABMBI  BCIIEACTRHE HEOCTOPOKHOTO
0OpalleHus ¢ KAHUENAPCKHMH [IPUHALICKHOCTAMH WIIH TTPU HCIIONB30BAHUH HX
HC 110 IPAMOMY Ha3zHaYeHHIO,

* OMOUMOHAJBHBIE EPErPy3KH.

4.12. OnacHeiMM _ 30HaMU B 00111e00pa3OBaTENbHON  OpraHH3allHH
ABJIAIOTCH;

* CHCTEeMbI KOMMYHHKALHI: TEINIO-, BOZOOTBEICHNUS;

* DNEKTPOOOOPYIOBAHHE, HEKTPOIIHTOBBIE;

" JICCTHUYHBIC MaplIH MPH UCIOJIB30BAaHUH 00YBH Ha BBICOKOM Kabiryke
H CKOJIb3KOM MOJOIIBE;

* TIPWICTAIOUIME K 3[aHUSIM IIKOJBI TEPPHTOPUH, HAXOIAIIUAECT B 30HE
CXOJia ¢ KPBILI CHEra M MaJCHUs COCYJIeK,

* TEPPUTOPHH MOABE3/Ia CHeUTPAHCIIOPTA.

4.13. B «kabunere AJIMMHUCTPAILIMH, B MHBLIX T[OMENIEHHIX W Ha
TEPPUTOPUH LIKOJBI KYPeHHE 3alpeLLeHO,

4.14. B wmensix  co3MaHUS  Ge30MacHbIX ycnosuit  Ttpyma B
001eo0pasoBaTeNbHON OpraHU3aliK pasMeIIeHbl 3HAKH GE30MacHOCTH: Ha
JIEKTPOIIHTOBEIX U 3IEKTPo0OOpY10BaHUH.

4.15. AIMHHUCTPAaTHBHBIMH pPaGOTHUKAMH He TpeOyeTcsi NMpUMEHEHHE
MHIMBHYalbHBIX CPEICTB 3AIMTBI B 0011e00pa3oBaTebHON OpraHi3alH.

5. Hopsiaok noaroroBku K paGore

3.1.IlpoBepnTb OkHa B pabouem kabuHeTe Ha HaTHYME TPEIHMH H HHOE
HapyIlIeHHe LeJTOCTHOCTH CTEKOJI.

5.2.BusyanpHO  OLEHUTb _ COCTOSHME  BBIKIMIOYATE/ICH,  BKIIOYHTH
HOJIHOCTBIO OCBCIUEHHE B pabouyeM KabuHeTe W yOEAMTBCS B HCIPABHOCTH

3JIEKTPOOOOPYAOBAHHS

*+ OCBCTHTEIbHbIC NPUOOpPBI AOIDKHBI OBITh WMCHPABHBI U HAJAEIKHO
MOABCLICHBI K [TOTOJIKY, HIMETb LHEIOCTHYIO CBETOPACCEUBAIOIIYIO KOHCTPYKIHID



M HE CollepiKaTh Cleon 3arpA3HeHHUI;

* YPOBCHb HCKYCCTBEHHOII OCBEHICHHOCTU B aAMUHHCTPATHBHOM
KaOMHETe M0JIkeH COCTaBIIATH He MeHee 300 JIKOKC;

* KOMMYTanMOHHbIE KOPOOKH JIOJKHBI GObITh 3aKPBITBI  KpPBILIKaMH,

Kopriyca BBIKIIOYATENEH M PO3ETOK He NOMKHLI MMETh TPELIMH U CKOJIOB, @
TAK¥KE OTOJIEHHBIX KOHTAKTOB.

5.3.¥Y10cToBepHTLCS B CBOGOIHOCTH BBIXOZa U3 pabodero kabumera,
ITPOXOMOB.

5.4.Y 10cTOBEpUTLCA B HANHYUM IEPBUYHBIX CPEICTB MOKAPOTYILEHHS,
CPOKa HX NPHUTOXHOCTH M JIOCTYITHOCTH, B HANMYMH aIITeukH NEPBOH MOMOIIH U
YKOMIIJIEKTOBAHHOCTH €€ MEIHKaMEHTAMH,

J.5.Y nocTosepuThes B 6ezonacuoeTy ¢Boero pabouero mecrTa:

" TIPOBEPUTHL MeOEIIb Ha NPeIMET €€ YCTONYNBOCTH U HCTIPaBHOCTH;

*  IIPOBCPUTHL IMJIOTHOCTH IOJBeneHus kabesell nmuTanms k CHCTEMHOMY
OJOKY W MOHHTODY, OPTTEXHHKE, HE MOIMYyCKaTh MepenseTeHus Kabeneii
[IUTaHUs;

* TIpOBEPHUTEL MPaBUIIBHOC PACIIONOKCHHE MOHHTOpPA, CUCTEMHOTO
6.10Ka, KIIABHATYPBI, MbILLIH;

*  YOeIHuTBCS B OTCYTCTBHH [TOCTOPOHHUX IIPEMETOB HA MOHHTOPE M
CHCTEMHOM 0JI0Ke KOMITBIOTEpa, HHOM OPITEXHUKE,;

*  yOeauTbcs B YCTOMHMBOCTH HaXOASIIAXCS B CrpynmupoOBaHHOM

TMOJIOKEHHU PabovUX JOKYMEHTOB, MaMok.

5.6.11poBecTH 0CMOTP CaHUTAPHOTO COCTOSHHS KabHHeTa. Paunonaneho
OpraHu3oBaTh cBoe paldouee MecTo, yOpaTh BCe NHIIHEE npeMeTnl, He
HCTIOJIb3yeMble B pabore. OCyIIECTBUTH MOATOTOBKY HeoOXomuMoii pabGoueit
JIOKYMEHTalHH.

5.7.0cyImecTBHTE  CKBO3HOE NMPOBETPHBAHUE  AJAMHHHCTPATHBHOI'O
KabuHera, OTKpbIB OKHa M ABepH. OKHA B OTKPBLITOM TOJIOKEHHH (PUKCHPOBATS
KPIOUKaMH HJIH OTPaHHYHTEIISAMMU.

3.8.IlpoBectn MPOBEPKY paborocniocoGHoCTH NEPCOHANBHOTO
KoMubioTepa (HOyTOyKa), YIOCTOBEPUTLCS B MOTHOMN UCTIPABHOCTH OPIrTeXHUKH,
[Tpn HeOOGXOAMMOCTH MPOBECTH HEOOXOTUMYIO PeryIupoBKY MOHUTODA.

5.9.J11s Toro uTo6sI B nponecce paboThl HE BO3HUKAIO MepeHanpsuKeHue
SPHTC/ILHOTO aHaN3aTopa, CIEAYET IIPOBEPUThH, YTOOBI HA SKPaHe MOHUTOPA He
Obu10 OJMKOB cBeTa.

5.10. Crnenyet OYHCTHTBL JKpaH MOHMTOPa C MOMOIIBIO CHELHATBHBIX
candeTok OT MBUMM, KOTOpas HHTEHCHBHO OCEAAeT Ha HEM TOJ BO3JEHCTRHEM
3apsA/10B CTATUHECKOTO MEKTPUYECTBA.



5.11. C uenbto obecrieyenus Ha/LTeXKAICH eCTECTBEHHOM OCBEIeHHOCTH
B KaOUHeTe He paccTaBiaTh Ha TOIOKOHHMKAX LBETHI, CTOMKH ¢ JIOKYMEHTaMH,
MarkH,

5.12. Tlpucrynares  k paboTe  nomyckaeTcs  mocie BBINOTHEH KA
MOATOTOBUTENLHBIX  MEPONPHATHIH U YCTPaHEHHMSI BCeX HEHOCTATKOB W
HEHCIPABHOCTEH,

6. besonmacHble NnpHeMBbI U MeTOIbI PaéoThl aIMHHHCTPATHBHOIO

nepcouaJa

6.1. Bo Bpems paBorhi Crefyer  coOmomate  Mopsmok
A/IMUHHCTPATHBHOM KabWHETe, He 3arpoMOKIaTh CBOE padodee mMecTo, BbIXOJ
W3 KaOMHETa W TOAXOAbI K MNePBHYHBIM CPEACTBAM  I10KAPOTYILEHHS
AOKYMEHTAMU, MAKaMK | JIKOOBIME IPYTHMHE MOCTOPOHHUMH TIPeAMETaMHu.

6.2. B npouecce paoTsl cobmonaTs CaHUTAPHO-TUTHEHUYECKHE HOPMBbI
W TIpaBHJIA JTUYHON M'MTHEHEL.

6.3. He Bbmonuars neiictsmii, KOTOPBIE TOTEHIHANBHO CIIOCOOHBI
MPHBCCTH K HCCHaCTHOMY ciy4aro.,

0.4. DCO. nepcoHanbHbIH KOMIIbIOTep (HOYTOYK) M HHYIO OPITEXHUKY
HCTIONIE30BAaTh  TONBKO B HCTIPABHOM COCTOSHHH H B COOTBETCTBHH C
HHCTPYKLMEH 110 dKCILIYaTALHM U (MIIM) TEXHUYECKUM [IacoopTOM.

6.5. Tlpy  wucnonszoramum  DCO  BHIIONHATE MEpPONPUSITHUSA,
IpEeaoTBPallarIIue HEPDABHOMEPHOCTL OCREIUEeHUS H nossieHue OIUKOB Ha
JKpaHe,

6.6. PerymupoBaTh MOHHTOD B COOTBETCTBUH C paboueil nozoif, Tak Kak
palMoHanbHas paboyas mos3a CHOCOBCTBYET YMEHBIICHHIO YTOMIISSIEMOCTH B
npounecce paboThl.

6.7. CneauTs 3a HCIPABHOCTHIO KOMIIBIOTEPa M CPEACTB OPITEXHUKH B
nportecce paboTsl.

6.8. Tlpu JIMTENBbHOM OTCYTCTBHMH Ha pabo4yeM MecTe OTKIoYarh OT
JNCKTPOCETH CPEACTBA OPITEXHUKH H Apyroe o0opyloBaHMe 33 UCKIIOUEHHEM
o0opyA0BaHus, OHPEAEICHHOrO IS KPYIITOCYTOYHOM padoThI.

6.9. KiaBuaTypy ® MBIIb eXKeIHEBHO Ie3UH(GUINPOBaThL B
COOTBETCTBHM C PEKOMCHIALMSAMH IPOU3BOANTENS JUOO ¢ UCMONB30BAHHEM
PacTBOPOB MIIM Ca()ETOK HA CMHUPTOROI OCHOBE, COJepPIKAIIHX He Menee 70%
crupTa.

6.10. He ucmons3oBath B paGoTe MOHHTOPHI HA OCHOBE DIEKTPOHHO-
JIy4eBBIX TPYOOK.

6.11. He ucronp3osaTs B MOMELIEHWH aAMHHHCTPATUBHOIO KabOHHETa

MEPCHOCHBIC OTONMTE/bHBIC NPUOOPBI ¢ HHPPAKPACHBIM H3TYUEHHEM, @ TAKKE



KHIBITHILHAKH, MUIATKH M HE CepTHOHINPOBAHHbIe YIUTHHHUTEITH,

6.12. Tlpn nnurensrol paboTe ¢ MOKyMeHTamm, 3a KOMTIBIOTEPOM ¢
UCJIBIO  CHWIKEHHSI YTOMJICHHS 3PHTEIHHOrO AHAJIM34TOPa, MNPEJOTBPALCHUS
Pa3BUTHS [I03HOTOHNYECKOTO YTOMIICHUS Yepe3 vac pabOThI IeNnath nepepsIB Ha
10-15 munyT, Bo Bpems KOTOPOTO CNelyeT BBIIONHATE KOMIUIEKC YIIpaKkHeHHi]
LSl I1a3, (PU3KYNbTYpHBIE TTAY3EL.

6.13. Jlna nomnepsxanus 3A0POBOTO MHKPOK/IHMATa yepe3 Kakable 2
PabOTBl  NMPOBETPHUBAT  AAMUHHCTPATHBHBIN KaDHHET, ©Npu 35TOM OKHa
(PUKCHPOBATH B OTKPBITOM MOTOKEHNUH KPIOUKaMH WK OrpaHUYUTETAMH,

6.14. Ilpu ucnonszosanun ICO, OPrrexHUKH 1 HHBIX 3/IEKTPOIIPUGOpOB
PabOTHUKY aAMHHUCTPALNH 3alpelaeTCs:

" CMOTPETH NPAMO Ha Iy CBETA HCXOILINI M3 IIPOEKTOPA, NPEXKIE YeM
TMOBEPHYTLCA K ayJAMTOPHH JIMLOM, HEOOXOAMMO OTCTYMHTH OT 3KpaHa B
CTOPOHY;

* NpuKacateCs K paboTalOlIEMy WIH TOMABKO YTO BBIKITIOUEHHOMY
MYJIBLTUMEMHHOMY TIPOEKTOPY, HEOOXOHMO J1aTh €MY OCThITh;

* BKIIOHATL B ONCKTPOCETH W OTKIIOYATh OT HEE NPHOOpPHI MOKPHIMH
pPYKamu;

* /OTYCKAaTh TMOMAfaHus BIAarH HA TOBEPXHOCTH HCTIONb3YEMbIX
JIEKTPOIIPUOOPOB;

* BBIMOJIHATD BBIKTIOUCHHE PHIBKOM 3 IIHYp MUTAHUS,

* TI€PEIBUraTh BKIIOYEHHBIC B JJICKTPHYECKYIO CETh EKTPONPHOOPDI;

* pasMelaTe Ha 3JeKTponpudopax npeamets! (Oymary, TKaHb, BEMIH U
T.IL.);

+ CHHUMAaTh 3alUTHBIE KOXKyXU C  TOKOBEAYIIHX yacTeii
AEKTPONPUOOPOB;

* pa30dupatb BKJIIOYEHHBIE B IEKTPOCETh TPHOOPHI:

* [PHKAcaThCA K MIHYpaM MATAHHA ¢ OBPSKACHHON U30IAINEH;

« CrudaTh U 3aLIeMIISITh IITHYPBI TTHTAHUS

* HacTynartb Ha YUIMHUTENH, JIekKallIUe Ha MOy,

* OCTaBIATH Oe3 MPHCMOTpPa BKIIOUEHHBIE J/IEKTPOIIPHOOPEL.

6.15. PaboTHHKAM anMHHHCTPAILMH INKONBI _CleNYeT NPHACDKHBATHCA
NIPABUIT NIePe/IBHKEHNS B TOMEIIEHHSX H HA TEPPUTOPHH LIKOJbL:

* BO Bpems X0/bObl ObITh BHHMATEIbHBIM M  KOHTPOJIHPOBATH

U3MEHEHHE OKPYKarollel 06CTaHOBKM
*  XOOUTHb MO KOpHIOpaM M JIECTHHYHBIM MapliaM, HPHIAEPKHBASICH

npaBoﬁ' CTOPOHBI, OCTOPOIKHO KU HE CIIC1la,
*  HE XOIHUTb 110 MOKpOMY 1Oy,



* NPpH  MEpPeABWKEHUH 1O  JeCTHHYHBIM nponeraM  codmroaaTh
OCTOPOXKHOCT M BHUMATEJbHOCTB, HE HAKIOHATBCH 32 nepuiia, He
[IEPEINAaruBaTh Yepes CTYNeHbKH;

*+ OOpamate BHMMaHHME Ha HEPDOBHOCTH M  CKOJL3KHE MeCTa B
MOMEIICHHAX U HA TEPPUTOPUH LIKOIBI, OOXOIUTE MX U OCTeperaThCs MajeHHs;

* HE  mpoxomuts  OGmmke 1,5 metpa  or  cren  smamms
obieodpaszosaTennHON OpraHU3aun.

6.16. Bo uszbesxxanne naperms HMHQOPMALMOHHBIX CTEH/IOB aKKypaTHO
pacrnonarath Ha HUX HHGOPMALUIO, He CIBHrATh, He MONPABJIATS.

6.17. He pomyckats ckamnuBanus B kaGumere aJAMHHUCTPALIIH
MCMONBb30BaHHOH Oymaru, cHcTeMaTHYeCKH KOHTPOJIUPOBaTh  OYMILEHUE
MOMEILEHUS OT Mycopa.

60.18. Yuureiras passesnHoii XapakTep padoThl, 3AMECTHTENH JUPEKTOpa
LIKOJBI, COUMANBHBIN TIEAror, Me/aror-opraHusaTtop M Iearor-neHxoIor,
METOLHUCT JIOJDKEH 3HATh U CTporo cobmoare IpaBuna nemexona na Jopore, a
TaKkKe CcoONMIJaTh BCE Mephl 0e30MmacHOCTH  BO BpeMs  MOJIb30BaHHsA
OOIECTBEHHBIM, IUKONTBHBIM HITH JINIHBIM TPaHCIIOPTOM.

6.19. B ciydae aKCTpeManbHBIX NOTOJHBIX ycnoBuii (rononen, Beiora,
IIKBAJIbHBIH BETEP, CHJIBHBLIA M0KIB) paboTHHKY aAMHUHHUCTpaMM 0093aHbI
COOMIOIaTh MEPBI TNYHOH 6E30MacCHOCTH,

6.20. CoumaneHOMY TIeNarory Bo BpeMs IPOBEACHHs MeponpuUATHH Mo
COLMAILHOMY NATPOHAKY CEMEH 3aNpetieHo:

* 3aXO0[UTh B KBapTHUPBL, HMEIOIIME COLHAJBHO ONACHBIE WIH
Hebnaromnonyynsie GaKTopsl, OAHOMY 63 CONPOBOXKICHHS;

° BXOINTb B HEOCBCLICHHBIE [OABE3NBI JOMOB OZHOMY 63

CONPOBOKICHU,
* AUl NpeOTBPALICHMSA HECHACTHBIX CJIy4aeB BO BpPEMsS MOCELICHMS
CEMeH 3ampenieHo UMeTh mpu cebe Komomue u PeXyIIue NpeaMeThl, a TaKxKe
NOXKapOOINacHbIe U B3PbIBYATRIC BEIECTBRA.
6.21. Ilenarory-opraHusatopy W mejarory-ncHxojory  cobmioaaTh
clienyiolne TpeOOBaHHs OXpaHbl TPYIA:

* HpH MPOBCACHUN TPYIIIOBBIX H HHIWBHUAYAIbHLIX 3dHATHHU C JCTBMH
COOJIIO/IaTh  YCTAHOBICHHYIO MX [POJOKUTETBHOCT B 3aBHCHMOCTH OT
BO3pacTa AeTen;

* ODOAACPKUBATE NJHCHUIUTHHY WM HNOPSAOK Ha 3aHATUAX, CJIEIUTH 38 TeM
YTOOBI A€TH BBINTOJHSIH BCe YKa3aHHs nejarora;

* He paspemiath O0Yy4alOMMCA  CaMOBOJBHO  IIOKHJATh  MECTO

IMPOBEIEHUS 3aHATUI Oe3 pazpellieHus rejarora;



+  o0yuawInuecs MOTYT HaXOIWTbCs B 3aie (KabMHETE) ToIbko B
MPUCYTCTBUH MEAArora;

* HC JIONYCKaTh [IOJIHOI'O BBIKIIOYEHMS OCBELICHHS R HOMELLEHHH,
3AKPRITHA M 3aTPOMOXKICHHS  HBAKYAIMOHHbIX BBIXOJIOB, 3arpoMOIKIeHUs
TPOXOZ0B, OTCYTCTBUS OTHETYIIHTENEIH;

* BO BPEMs TIPOBECHHUA MEPONPUATHIH cOOIMOaTh YUCTOTY U MOPSAIOK B
3ane (kabunere).

6.22. Ilpu IPOBEECHHH MAacCOBBIX MeponpusiTuii YjleHaAMHU
AJMUHUCTPALIHM KO

* OCYHICCTBIATb OPraHu3aldi0  0e30MacHOCTH W COOTBETCTBYIOLIHI
KOHTPOIL COCTOSHUS MMOCATOYHBIX MECT B aKTOBOM 3¢,

" OCYIWECTBIATh  COOTBETCTBYIOIIMN  KOHTPOJNL  HCHPABHOCTH M
0e30MaCHOCTH HCTIONB3YeMOTo 060py10BaHMs Ha MEPOIIPHATHH;

* HC NIPOBOJUTH MACCOBhIE MEPONPHUATHS B HEOBOPYTOBAHHBIX VIS STHX
LeJeH [TOMELLECHHAX;

* HC JIONyCKaTh pasMemleHus B 3aie (NOMEIICHHH) KOJIMYECTBA JIFo/ei
CBEPX JOMYCTUMOTO MPOEKTOM.

" HE NOMyCKaTb MOTHOrO BHIK/IIOYCHHS OCBEIICHHS B 3aNe, 3aKpbITHS |
SATPOMOX/CHUS  DBAKYAUHOHHBIX  BBIXOJIOB, 3aIPOMOXIEHHS IPOXOJIOB,
OTCYTCTBHS OTHETYILIHTENCH.

* HC JI0NYyCKaTh MNPUCYTCTBUS OOyuaromuXcs 03 CONpOBOXKIAOIIMX
KIaCCHBIX PYKOBOAHUTENSH (yunTeeii).

6.23. B Hensx  coOJIONeHHS  NOpaBHNn  JIMYHOMN THTHEHLI M

IMHACMHOJIOTMYESCKMX HOpM pabOTHHKAM dIMHUHHUCTPALIMHA HIKOJIbI

HeoOX0AUMO:

* OCTaABJIATE BEPXHIOK oACcKAy, 06be B HOp€IHasHa4YCHHbIX Ui 3TOrO
MecTax;

* MbITh PYKH € MBIIOM, HCIIOJR30BATh KOXKHBIE AHTHCEIITHUKU nmocje
COINPUKOCHOBEHHSA C 3arpA3HeHHBIMHU nmpeaMeTramu, nepeg Ha4aJloM U 1o
OKOHYaHHH PaboTbl, NOCIIE NOCEILECHUs TyalleTa, Hepel IPHEMOM IHILH;

* HE IOMYyCKaTh NnpHemMa NUily B pabodem KabuHere.

6.24. JanmpelaeTca  BBUIOAHAT  paGoTy, HaxoAsich B  COCTOSHMM
IKOTOJILHOIO ONbSHEHHs. JMOO B COCTOAHHMH, BBI3BAHHOM IOTpeGneHHeM
HAPKOTHYECKHX CpeacTs, IICHXOTPOIHBIX, TOKCHYCCKHX UIn APYrux
OAYPMaHHBAIOMIAX BEUISCTB, a TakKKe pacCliuBaTh CITUPTHBIE HANWUTKU,
}’HOT]D@6JIS{T]: HAapKOTHYECKHE CpencTna, TICUXOTPOIHBIC, TOKCHYECKHE WIH
ApYyTHe ONypMaHHBAIOIIME BeLIeCTBA HAa paboueM MecTe WK B pabouee Bpems.



7. Hopsaok okonyanus pabore

7.1. TTo okoHuauuu paboTel  paboTHHKY AIMUHMCTPALIHM  THKOJBI
HeodXoauMo  BHIKMOYHTE Bce DCO 1 OPTTeXHHKY, OO0ECTOYUTHL HX
OTK/TIOUEHHEM U3 BNIeKTPOCETH.

7.2. BHHMATENbHO OCMOTPETH pabouee MecTo M aEMMHHCTPATHBHBIH
KaOUHEeT, PUBECTH ero B TOPsIIOK. YOpath ¢ paBoyero crona JOKYMeHTAIHIO,
RAHIC/APCKUE MPHHAMICKHOCTH B OTBEICHHBIE JUTS XPAaHEHHUS MecTa.

7.3. Y0CTOBEpPHTBCS, YTO TIOMEIICHHE pabouero kabuHeTa NpUBEICHO B
NOKapo0e30MacHoOe COCTOSHHE, OTHETYLIMTENH HAXOATCH B YCTaHOBJIEHHBIX
mectax. Ilpu okonwanun cpoka sxcrnnyaranuu OrHETYIIUTENS COOOIMTE JIHILY,
OTBETCTBCHHOMY 32 MONapHyro Ge3onacHocTs B obiieoSpazoBaTenbHO
OpraHu3alym, NPOKOHTPOJIMPOBATH YCTaHOBKY nepes3apasKeHHOro
OrHETYILLUTEIS.

7.4, Ilposetputs nomemenue aIMUHHUCTPATUBHOIO KabuHeTa W
[IPOKOHTPOJMPOBATE BBIHOC CrOPAEMOro Mycopa U3 IOMeLeHHsI.

7.5. 3akpbITh OKHa, BBIMBITH PYKH, [IEPEKPBITh BOAY W BBIKIOYHTEH CBET.

7.6. CooOmMTh AMPEKTOPY WIKONBI O HEJOCTATKAaX, BIHAIOIUX Ha
0e30MacHOCTh Tpyna, MOKAPHYIO Ge30MacHOCTb, OOHapyKEHHBIX BO BpeMs
paboThI.

7.7. Tlpy  OTCYTCTBMM HENOCTATKOB 3aKPBITh KaGHHET paboTHuka
aZIMUHUCTPALINHY HA KJIIOY.

8. Apapuiinpie cHTYalUHH,
KOTOpbIe MOI'YT BO3HHKHYThL Ha paboueM Mecre
8.1. Ilepe4yeHb OCHOBHBIX BO3MOYKHBIX aBapPHIHBIX CHTYAIHIL, KOTODBIE
MOTYT BO3HMKHYTb Ha paboueM MecTe aJIMHHHCTDATMBHOTO pabOTHHKA W
OPUYUHBL UX BbI3bIBAIOILIME:

* HEHCHIPaBHOCTh UCIOJIb3YEMBIX AIEKTPONPHOOpOB;

* HEHCMpPaBHOCTL MeGesIH BCISACTBHE H3HOCA, MOPYH;

* II0XKap, BO3IOpaHue, 3aJbIMICHHUE, TOPAKEHHUE JIEKTPUYECKHM TOKOM
BCITE/ICTBHE HEHCIPABHOCTH OPITEXHHUKH U HHBIX 3JIEKTPONPUOOPOB, HIHYPOB
IMHTAHHUA: '

* TIPOPBIB CUCTEMBI OTOIUIEHMS, BOJOCHAGKEHMS, KAHAMW3AlMM H3-3a
H3HOCA TPYO.

8.2. PaboTHHKY aIMHHHUCTDAIMH _CJIEAYET ONEPAaTHBHO HM3BECTHUTH

AHPCKTOPA HIKOJIbI:




* 0 060 cuTyanum, YTPOKAIOIICH XKH3HI H 3[0POBbIO COTPYIHUKOB U
00yH4aroImXCsl;

" O K&KIIOM MPOH30LISIEM HECUHACTHOM ClIyyae;

* 00 yXyAIIEHHH COCTOSIHMS CBOEro 3JIOpOBBA, B TOM Hucie o
NPOABICHMN  TNIPU3HAKOB  OCTPOIO  MPO(GECCHOHANBLHOrO  3a60oJeBaHus
(OTpaBieHus).

8.3. Tlpm  BO3HMKHOBEHWH HeucnpasHoctTn IJCO  wuam  wumoOro
DIEKTPONPHOOpA (MTOCTOPOHHMIA IIyM. HCKpEHHE, OLIYILIEHHE 3amaxa TiaeroLeit
M30JLILMHA - 3/IEKTPONIPOBOIKM) HEOOXOIMMO TIPEKPaTHTh C HUMH paboty wu
00eCTOUHTB, COOOUIMTL 3aAMECTHTENTIO AUPEKTOpa TO aAMHHHCTPATHBHO-
XO3JHCTBEHHON 4YacTH M WCHONB30BATH MOCHE BBHIIONHEHHUS peMoHTa |
MOJIyHE€HHs pa3peieHus.

8.4. Ilpn BpeMEHHOM MpeKpalleHHH  TIOAYH AICKTPOIHEPIUH
OTKIIOYHTE OT 3NEKTPOCETH KOMIBIOTEPHYIO H HHYIO OPITEXHHKY.

8.5. Tlpu oGHApYKEHMM HEHCTIPABHOCTH MeGenn MPEeKpaTUTL ee
MCTIONIb30BAHHE W COODHIMTE 06 5TOM  3aMecTHTENo AUPEKTOpd 110
aJIMHHUCTPATHBHO-X03AHCTBEHHON 4acTH.

8.6. B cmyyac BO3HMKHOBEHMS 3aIBIMICHHS HJIH BO3rOpaHus B
AJIMMHUCTPATUBHOM ~ KaOWHeTe, CrefyeT NpeKpaTHTh paboTy, BLIBECTH
COTPYIHUKOB M TOCETUTENed H3 KaOMHETa — ONACHOH 30HBI, BBI3BATH
MOKapHyto oxpaHy no teneony 01 (101 — ¢ mMoOuiILHOIO), OMOBECTHTSH
FOJIOCOM © noxape u Bpy4dHyro sazerictBoBath AIIC, coobumrs aupektopy
WIKOTIBL. [Ipn yciioBuH OTCYTCTBHS YIPO3bI HKH3HE H 310POBBIO JIOIEi TIPHHSTH
MEphl K JMKBUAALUMM 1OKapa B HA4YaIbHOW CTAaJHH ¢ TOMOLIBIO MEPBHYHbIX
CPEJICTB MOKAPOTYIIIEHUS.

8.7. Ilpu aBapuu (IpOphIBE) B CHCTEME OTOILIEHMS, BOJOCHAGKEHHS B
AIMAHUCTPATHBHOM  KaOHHETe HeoOXOIMMO OMepaTHBHO COOBIIATL O
MPOUCIIEIIIEM 3aMECTHTEIIO JIMPEKTOPA 110 aJIMUHUCTPATHBHO-X03AHCTBEHHOM
YaCTH.

8.8. OrHerymMTen, Kak IMPaBUIO, PaclioNOKEeHBl Ha BHIHBIX MECTax
BOJIM3H OT BBIXOJA M3 MOMEIICHMI, Ha BbicoTe He Oonee 1.5 MeTpa J0 Bepxa
KOpIyca OTHETYHIMTENsS 100 B CMENMANBHBIX TOJCTABKAX U3 HETrOpIOUHX
MaTepHualloB, HCKIIOYAIOIIMX [1a€HHE WM ONPOKUIBIBAHKE.

8.9. [lpaBuiia npuMeHeHHs OTHETYIIHTECH:

* TIOJHECTH OTHETYHINTENb K 04ary rnoxapa (BO3ropaHus);

* copraTh [IOMOY;

* BbIACPHYTH HCKY 34 KOJBLIO,

* MYTEM HaXarTHsi PbiYdrd OrHETYLIMTENb NMPUBOAUTCS B ACHCTBUE, TPH



ITOM CJIEAYET CTPYIO OTHETYIIAIIETO BEIeCTBa HalPaBUTh Ha OYar BO3rOpaHus.
8.10. Obue DEKOMCHTALMH 11O TYHNIEHUIO OTHETYIIHTE/ISIMU:

* TPH TYIICHHH MPONUTBIX JIETKOBOCIUIAMEHSIOMMXCS | roproYux
KUIKOCTEH TyUIEHHE HEoOXOIMMO HAYHHATE o TEpesHed KPOMKH, HAIpaBIss
CTPYIO IIOPOLLIKA Ha TOPAILYIO TOBEPXHOCTD, a HE Ha I1aMSI;

" TOPALLYIO BEPTUKAIBHYIO IOBEPXHOCTh CIIEAYET TYIIHTh CH U3y BBEpX;

- Haubonee OI(QYEKTHBHO TYIIHTE HECKONbLKHMU OTHETYHIHTE/IAMU
IPYIIION NI,

* HOUIC MCIOJIb30BAHHS OTHETYINMTENSI HEeOOXONHMO 3aMEeHHTL ero
HOBBIM, I'OIHBIM K MPHMEHEHHIO.

9. Oxazanue nepsoii moMouu

9.1. B cayuae monyuenns TPaBMbI Pa0OTHHK aIMHHUCTPALUH [OJIKEH
IIPEKpaTHTL padoTy, M03BaTh HA TIOMOIIb, BOCIIOJNB30BATLCS ANTEYKO nepBon
TIOMOILH,  IMOCTABHTh B HM3BECTHOCTH JIMPEKTOPA WIKONBI H OBPaTHTHCA B

MEIUIMHCKHM TTYHKT.

9.2. TIlpH mONyYeHMH TPaBMBI MHBIM pabOTHAKOM MM 00YYaOLIUMES
OKasaTb €My IIepBYKHO mnomollb. Brissare MemummuCKOro paboTHiKa
001meobpa3oBaTebHON OpraHH3aLHy, Ip¥ HEOOXOIMMOCTH, BBI3BATh CKOPYIO
MEIMLMHCKYIO noMoLlk 110 Tenepony 03 (103 - ¢ MOGHIBLHOTO) H COOBITHTE 0
NPOHCIICCTBHHM  TMPEKTOpY IIKONbL OOecneunTs 10 Hauana pacciieloBaHus
COXPAHHOCTh OOCTAHOBKHM Ha MECT€ MPOHCINECTBHA, 4 €CH ITO HEBO3MOKHO
(CYLIECTBYET Yrpo3a KH3HH U 310POBBIO OKPYXaIOUIMX) — (UKCUpOBaHHe
00CTaHOBKH TyTeM (GOTOrpadUPOBAHMS UM HHBIM METOIOM.

9.3. Ilpu okazaHuH NepBON MOMOIIM B IIKOJE U O0yUYeHUIO 1IpUEMaM H
METOJaM OKa3aHHus MePBOH MOMOLUH MCTOIL30BATh UHCTPYKIMIO 0 OKA3AHHIO

[EePBOH NOMOIIH B IMIKOTIe
9.4. TlepBas HOMOLIb OKa3blBACTCS TIDH CIIEIVIOUIMX _ COCTOSHUSX
TOCTPANARIINAX

* OTCYTCTBHE CO3ZHAHMS:

* OCTAaHOBKA JbIXaHWs W KpOBOOOpallleHus;

* Hapy’KHbl€ KPOBOTEUECHHS:

* HaJM4ue MHOPOJHBIX TNl B BEPXHUX JbIXaTEeIbHBIX MYTIX;

+ TPaBMBbI pa3IMYHBIX ObJacTei Tena;

*  OXKOTH, 3(DEKTHI BO3CICTBHS BBICOKMX TEMIIEPATYP, TEIJIOBOTO
M3ITyYeHus;

*  OTMOpOXKeHHE H Ipyrue 3(PMeKTh BO3ASHCTBUS HU3KUX TEMIIEPATYD;

* OTpaB/CHUS.



9.5. Ilepeuenn MEPONPUATHI [0 OKA3AHHIO MePBOi MOMOIIH:
9.5.1. Meponpusitus no omeHke o6cTaHOBKH 1 00ecTieueHuIo 6e30MacHbIX
YCJIOBHH 715 OKa3aHUs NepBOM MOMOIIN:

1) onpenenenue yrpoxarommx (haxTopoB 115 cCOBCTBEHHOM KHU3HM U
300POBbS;

2) omipeiesieHie YrpoKaroImx daxropos ans xu3HM 1 3/{0pPOBbS
MOCTpa aBIiIero;

3) ycTpaHeHHe yrposKaroInx (haKTOPOB /TS XKH3IHHU H 310POBbS;

4) npekpauienue neficTrus MOBPEkAarONX (PAKTOPOB Ha
MOCTPajaBLIEro;

5) OlICHKA KoTM4ecTBa 1OCTpaaBIINX;

6) M3RIeUeHNHe OCTPA/IABIIETo 3 TPYAHOAOCTYIHBIX MECT;

7) nepeMeleHHe MOCTPaABILIEro,

9.5.2. BbI30B CKOPOIl MEAHLIMHCKOMH TTOMOIIH.

9.5.3. OnpesencHue HAMYUS COIHAHNS y MOCTpaiaBIIero.

9.5.4. MeponpusTia no BOCCTAHOBIEHWIO MPOXOJAMMOCTH ABIXATEIBHBIX
MyTeH U OTPEIENICHHIO IPH3HAKOB KHU3HU Y NOCTPaJaBIIero:

1) 3anpoxnpiBaHKe roTOBBI ¢ TOABEMOM noa00poiKa,;

2) BbIABHIKEHHE HHKHEH YeNOCTH;

3)onpeneneHne HAaJIMYMA JBIXAHHS C TIOMOIIBIO CIyxa, 3peHHs H
OCA3AHMS;

4) ompeziesieHne HaIUYMS  KPOBOOGpAIIEHNH, NpoBEpKa TMynkca Ha
MarucTpajibHbIX apTepusx.

9.5.5. MeponpusTusi 110 MpOBEAEHUIO CePASYHO-TErOYHOI peaHuMaluu
A0 MOABACHHS IPU3HAKOB KHU3HU:

1) naBnenye pyKamMu Ha rpyaHHY MOCTpagaBLIero;

2) ucKkyccTBeHHOE abrXaHue "Pot Ko pry";

3) HCKyCCTBEHHOE AbiXaHue "Pot k Hocy";

4) MCKYCCTBEHHOE  IBIXAHME C HCIIONB3OBAHMEM YCTPOMCTBA LA
HCKYCCTBCHHOTO AbIXaHUA,

9.5.6. MeponpuaTis 1o MOAXEPKAHUIO MPOXOIHMOCTH JBIXATETbHBIX
nyTeH.

1) npunanue ycToM4uBoro 60KoBOro [OJIOKEHHS;

2) 3aNpOKMIBIBAHUE IOJIOBbI C TTOXBEMOM MOABOPOJIKA;

3) BBIIBMIKEHUE HIDKHEN YemOCTH.

9.5.7. MeporipusiTus. 1o 0630PHOMY OCMOTpPY TOCTPAZaBLIEro M
BPEMCHHON OCTAHOBKE HAPYKHOTO KPOBOTEUCHUS:

1) 0030pHbIi 0CMOTP [TOCTPAAABILETO HA HATHIHNE KPOBOTCUEHHIl:

2) najbLeBOE MPHKATUE APTEPHH;



3) HalloXKeHUeE KTyTa:

4) MaKkcHMaNbHOE crubGanme KOHETHOCT B cycrase;

5) npsmoe JlaBienye Ha pauy;

6) HalOXKEHHE JABSANIEH [TOBAIKHN.

9.5.8. Meponpusitust 1o MOAPOOHOMY OCMOTPY MOCTPAaZaBIIEro B LENsX
BBIABJICHHS TIPU3HAKOB TPABM, OTPaBICHHUI U APYTUX COCTOSHHIM, YIPOKAIOITHX
C€TO JKH3HK H 3[10POBBIO, H IO OKA3aHHMIO MEPBOI MOMOIIM B cly4yae BBISIBJIEHUS
YKa3aHHbIX COCTOSHHUMN:

|) mpoBeieHre 0CMOTpa rONORK 1 ieu;

2) IpoBesieHne 0CMOTpA Ipy K,

3) mpoBezieHHe ocMOTpa CITHH bI;

4) npoBenieHne 0cMOTPa KUBOTA 1 Taza;

5) nposesenne ocMoTpa KoHedHOCTe!;

0) HaJIOKEHHE IOBS30K MPH TPABMAax pasnmuuHbIX obnacTeif Tena;

7) npoBesieHHe HMMOBHIM3AIIHH (¢ TOMOIIBIO NOJPYYHBIX CPEACTB);

8) GuKcalus IeHHOrO OT/ENA [103BOHOUYHIKA (RpYUHYIO, TOAPYHHBIMH
CpeacTBaMu);

9) npekpaiieHHe BO3AeHCTBHS OMACHBIX XHMHYECKIX BELIECTR Ha
NMoCTpaaBIero;

10) MecTHOE oxnakaeHue MPH TpaBMax, TEPMHUYECKHX 0XKOrax;

11)  Tepmomzonsuus npu oTMOpPOKEHHSX U Apyrux agdexrax
BO3IEACTBUS HU3KHX TEMIepaTtyp.

9.5.9. Tlpuaanue nocTpagaBeMy ONTUMATBEHONO MOMOKEHHS Te/a.

9.5.10. KoHTposb cocTosHust nocTpagaBiero u okasaHue
NCHUXOIOTHYECKOH NOEPIKKH.

9.5.11. [lepenava nocrpaznasinero Gpurane cKOPoil MeTUIHHCKOI
MOMOILIH.

9.6. Ilpu BbI30BE CKOPOMl MENMIMHCKON [IOMOIM  BBI3BIBAFOLIHII
coobmaer aapec 001e06pa3OBATENLHON OPraHH3aIMIL, XapakTep TpaBMbl UIH
3a00J1€BaHMs, CBEICHNUS O TIOCTPAAABIIEM HITH 3a50eBIIIEM.

[TporpamMmy HHCTpYKTaxka paspaboTan / /




