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VTBEPXJIAIO:

Hupexrop I'KY CCOIL Ne 2
ropoza Kpacronapa
Kpaghonapckoro kpas

. C. Kanuaun

MNOJIOXKEHHUE
0 JIOKAJLHOM HOPMATHBHOM aKTe
rocyIapcTBEHHOI0 Ka3eHHOI0 YUpeKAeHHs
CIIenHAIbHOMH cpeHeil 00meo0pa3oBaTeTbLHOI MKOJIbI Ne 2
ropoaa Kpacnoaapa KpacHoaapckoro kpast

1. OBIIUE NNOJIOKEHHW A

1.1. TIooXeHHe © JIOKAILHOM HOpMaTHBHOM akte (mamee — IlomokeHue)
rOCyAapCTBEHHOIO Ka3eHHOTO YUPEeIKICHHS CrHeIHAIbHAS CpenHsIs
o6meo6pazoarenbras mkona Ne 2 ropona Kpacronapa KpacHonapckoro Kpas (masee —
Yupesk/icHUE) yCTaHABIMBAET eIHHbIE TPEOOBaHHS K HOPMATHBHBIM JIOKABHBEIM aKTaM,
MX IIOATOTOBKE, OQOPMIICHHIO, HPHHATHIO, YTBEP)KACHHIO, BCTYIUICHAIO B CHIY,
BHECEHHMIO H3MEHEHUH U OTMEHE.

1.2. Hacrosmmee IlonosxkeHue sBnseTcs HOPMATHBHBIM JIOKATBHBIM — aKTOM
VupexIeHuss ¥ 00sA3aTeNBHO K HMCMONHEHHIO BCEMH y9IaCTHHKAMH 00pa3oBaTENLHEIX
OTHOIIEHUH.

1.3. Ionoxenne paspaboraHo Ha ocHoBaHWH (DeneparbHOrO 3aKoHa OT
29.12.2012 1. Ne 273- ®3 «O6 obpazosanuu B Poccuiickoii Deneparumny, Tpynogoro
xonexca P® ot 30.12.2001 Ne 197- @3 (nanee — TK P®), I'paxnanckoro Kozexca PO
(nanee — 'K P®@), YcraBa YUpe)x ACHAA.

1.4. JlokanbHBIM HOpPMATHBHEIH akT VupesxieHus (nanee — JIOKANBHBIN aKT) — 3TO
HOPMATHBHEI  TPaBOBOM  JOKYMEHT, COJepXaIMi  HOPMBI,  PEryJIHpYOIne
ESTENBHOCTh YUPEKICHHS B MpENenax CBOCH KOMIETCHUIMH B COOTBETCTBAM C
3aKoHOAaTeNbcTBOM Poccuiickoit demepanuu, B IMOPSAIAKE, YCTAHOBICHHOM YcraBoM
YupexaeHus.

1.5. JlokajgpHBIE aKTHl YUpeXXAeHUs NEHCTBYIOT TOIBKO B MpEAEIax NaHHOTO
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YupexneHus ¥ He MOTYT PEryJIMpoBaTh OTHOLIEHHS BHE €T0.

1.6. JlokanbHBIE aKTBI, COOTBETCTBYIOIIHE BCEM TPeOOBaHHMAM 3aKOHOIATEILCTBA
PO, senstoTcs 06sA3aTeNbHBIMA K HCIIONHEHHIO BCEMH Y4acTHHKaMH 0GpasoBaTeIbHBIX
OTHOIICHUH,

1.7. HopMBl JOKaJBHBIX aKTOB, YXYyQIAIONIHE IOJOXKEHHEe O0yJaromuxcs HITH
paboTHUKOB VYYpEKIECHUSA 10 CPAaBHEHHUIO C JCHCTBYIOIIEM 3aKOHOIATEIBCTBOM 00
0o0pa3oBaHWM, TPYIOBBIM 3aKOHOAATEIBCTBOM JIMOO TMPHHATHIE C HAPYIICHUEM
YCTaHOBJIEHHOTO TIOPS/IKA, HE MPUMEHSIOTCS U TIO/TIEKAT OTMEHE YUPEKICHUEM.

JlokanbHBIE aKThl YUPEKICHUS yTPAuUBalOT CHITY (IIOJIHOCTBIO MJIM B OTHEIBHOM
JaCTH)B CIIEAYIOIUX CIIyJasx:

BCTYIUICHHE B CWJIy aKTa, NMPU3HAIOMIEr0 MaHHBIA JOKAIBHBIM aKT yTPaTHBIIUM
CHITY;

BCTYIUIEHHE B CHJIy JIOKaJbHOIO akTa OonbIned HOPUAMYECKOH CHIIBL, HOPMEI
KOTOPOT'0 IIPOTHBOPEYAT IOJI0XKCHHIM JAaHHOT'O JIOKAJIbHOT'O aKTa;

IpHU3HAHHE CYIOM WM WHEIM YIIOJTHOMOYEHHBIM OPraHOM TIOCYAapCTBEHHOM
BIaCTH  JIOKAJBHOIO  aKTa  YUPEXICHHs  INPOTHBOpPEYallUM  ACHCTBYIOLIEMY
3aKOHOJATEIBCTBY;

UCTEYCHHE CPOKa JIeHCTBHSL.
1.8. JloxkanmpHbI akT VYupexaeHHsd, YTpaTHBIUUA CHIy, He IOIJIEKHT
HCITOTHEHHIO.

1L I{EJIA Y1 3AJIAYY TOJIOKEHMS

2.1, Iensto Hactosmero [TonoxeHne ABAsSETCS CO3JaHME €UHOM U COrTIacOBaHHON
CHCTEMBIJIOKATBHEIX AKTOB Y UPEKACHHUS.

2.2. 3amauamu Hactosmero ITonoxenue sBIsIOTCS:

— obeclieueHure MPUHIHMIIE 3aKOHHOCTH B HOPMOTBOPYECKOW HEATENBHOCTH
YupexneHus;

- COBEpIIEHCTBOBAaHME IIpOIlecca IMOATOTOBKH, OGOPMIEHHMS, NPUHATHS H
peanu3aLuy JIOKAJIBHBIX aKTOB,

~ TpemoTBpallleHHe  IyONHpOBaHMSA  PEryqMpOBaHMS  OOIIECTBEHHBIX M
00pa30BaTENbHBIX OTHOIIEHUH B Y UPEHKACHHA.

III. BUJBI IOKAJIBHBIX AKTOB

3.1. esaTenbHOCTh YHUPEKACHHUA PEIVIAMEHTHPYETCS CICOYIOIIMMH BHIAMH
JIOKQJILHBIX AKTOB: IIOJIOXKEHHS, IIpaBuia, MNOPAIKHA, HWHCTPYKUHWH, ITOCTaHOBJICHHA,
pEIIeHHs], IIPHKa3bl U PACIOPSKEHUs JHPEKTOpa YupexIeHHs. TPOTOKONEl U aKTHL
METOAMYECKHE PEKOMECHAAIMH. ITPOrpaMMbl W IUIAHBL. JOJDKHOCTHBIC HHCTPYKIHH.
[NpencraBneHHBIH IEPEYEHDb BUIOB JIOKATBHBIX aKTOB HE ABJIACTCS HCUCPIIBIBAIOIIMM.

3.2. JJokaIbHBIE aKTEl YUpexKIeHUS MOTYT OBITh KJIaCCHQUIIPOBAHEL

3.2.1. Ha rpymnmsl B COOTBETCTBHH ¢ KOMIIETCHIIUAMH Vuapexpaenus:

— JIOKaJIbHBIC HOPMaTHUBHEIC aKThI, PENNIAMEHTHPYIOIME  YIPaBICHHC
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00pa3oBaTebHON OpraHu3aluen:

— JIOKaJdbHBIE HOpPMATHBHBIE aKThl, DPETIAMEHTHPYIOIIME OpraHM3allHOHHBIC
aCIIeKTHI JEATEIBHOCTH 00pa30BaTeIbHOM OpraHu3aluy;

— JIOKaibHble  HOPMATHMBHBIE  @KThl, pPEIVIAMEHTHDYIOIME  OCOOEHHOCTH
opraHu3anyy 00pa3oBaTELHOTO MIPOILIECCa;

— JIOKaJIbHBIC HOPMAaTHBHBIC aKThI, pel‘JIa.MﬁHTI’IPYIOIIIHC OLCHKY H y4uer
06pa30BaTEIbHBIX IOCTIKEHHH 00y YarommXCs,

— JIOKaTbHBIE HOPMATHBHBIE aKTHl, perllaMeHTHpYIOIIHe MpaBa, OOS3aHHOCTH M
OTBETCTBEHHOCTH paOOTHUKOB 00pa3oBaTeIbHOM OpraHU3alliy;

— JOKaNbHBIE HOPMATHUBHEIE aKTHI, perflaMeHTHpPYIOIHe 00pa3oBaTelbHBIC
OTHOIIEHHS;

— JIOKaJbHBIE HOPMATHBHBEIE AaKTB, DPEMIaMEHTUPYIOIIME OTKPBITOCTD |
JOCTYITHOCTh MH(GOPMAIH O JesTeTbHOCTH 06pasoBaTelbHON OpraHU3allkHy;

_ JIOKaIbHBEIE HOPMATHBHEIE AKTHI, DPErNIAMEHTHPYIONINE IIpaBa, OOS3aHHOCTH,
MepBI COLMANBHOM MOMIEPIKKY 06ydaromuxcst 06pa3oBaTe/lbHON OpraHu3aliy.

3.2.2. IO KPHTECPHUAM.

— 110 CTENEeHH! 3HAYMMOCTH: 0053aTeNBHBIC H HEOOA3aTEIbHEIE;

- 1o chepe aeicTBHsA: 0OIIET0 XapakTepa U CIeNHaTbHOI0 XapaKTepa;

— O KPYTY JIMI: PacHpOCTpaHsIOmKecs Ha BCEX PaOOTHHKOB YHUPEKIEHUS U HE
PaCIIPOCTPAHAIOIIHECS HA BCEX PAOOTHUKOB Y UPEeXKICHNS,

— 10 croco0y NPUHATHS: IPUHAMAEMEIE AHPEKTOPOM YHUPEKICHUS SAUHOINTHO
¥ TpHHAMaeMble ¢ y4eTOM MHEHHS IIPEICTABUTEIPHOTO OpraHa —y4acTHHKOB
00pa3oBaTeNbHBIX OTHOLICHHMIA;

~ 10 CpPOKy JeHMCTBWS: IOCTOSHHOTO MAEHCTBHS ¥ C ONPENENeHHBIM CPOKOM
neficTBUS;

— 0 CPOKY XpaHEHHs: IIOCTOSHHOTO XpaHeHus (OT 75 JIET M BBIIIE), CO CPOKOM
XpaHeHHs B 25 JIET U ApyTHE.

V1. TOPSIOK MOATOTOBKH
JJOKAJIBHBIX AKTOB

4.1. B VYupexaeHHWH YyCTaHaBIUBAETCS CHENYIONHH MOPSAAOK IOATOTOBKH
JIOKAJIEHBIX aKTOB:

MHALHATOPOM ITOATOTOBKHY JIOKATBHBIX aKTOB MOTYT OBITH:

yUpeANTEIb;

OpraHsbl yIIpaBJeHs 00pa3soBaHHEM,

aMMUHHCTpPALMS YUpeXXIeHHs B AL €ro AUPEKTopa, 3aMecTHTeNel IUPEKTopa,;

OpraHBI FOCY JapPCTBEHHO-00IECTBEHHOTO YIIPABICHHST VupexieHHeM;

CTPYKTYPHOE MOAPA3/IENeHAE Y IPEKICHA,

YJACTHUKH 06pa3oBaTeNbHBIX OTHOLICHHH.

4.72. OcHOBaHMEM [UISI ITOATOTOBKH JIOKAIBHOIO aKTa MOTYT TaKXe SBIATHCA
JM3MEHeHWs B 3akoHomarensctBe P@ (BHeceHHWE W3MEHEHMi, M3aHMe HOBBIX
HOPMATHBHBIX IIPABOBEIX AKTOB).



4.3. TIpoeKT JTOKaIEHOTO aKTa TOTOBHTCH OTHAETLHBIM PaOOTHHKOM HITH TPYIIION
PabOTHHUKOBIIO IMTOPYYEHHIO TUPEKTOpa YUpeKAeHHUs, a TAK)KE OPraHOM CaMOYIIPaBJIeHHs
VupexaeHusl, KOTOPLIABLICTYITUII ¢ COOTBETCTBYIOIIEH HHALIAATHBOM.

4.4, TToaroToBKa JIOKAJILHOI'O aKTa BKJIIOUAeT B ce0f U3yueHHe 3aKOHOIATENBHEIX
Y UHBIX HOPMATHBHEIX aKTOB, JIOKAJIBHBEIX AKTOB YUpExXIEHUs, perlIaMeHTUPYIOIIHX Te
BOIIPOCHI, KOTOPBIE MPEATIONAraeTcst OTPa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE
BEIOOD €ro BHUJa, COMEPIKaHUS U TIPEICTARIIEHUE €T0 B MUCbMEHHON opMme.

4.5. TlogroroBka Hambojee BaXXHBIX JIOKATBHBIX aKTOB (IIPOEKTOB pelIeHHH
cobpanuii, meTarorH4ecKMX COBETOB, TPUKA30B, TIOJOXEHWIA, TPABUI) IOJKHA
OCHOBEIBaThCSI HA Pe3yJIbTaTax aHAIH3a OCHOBHBEIX CTOPOH JEATENILHOCTH YUpeXIeHNUs,
TEHIEHITHI eT0 Pa3BUTHS U CIIOXKHUBIIEHCSA CUTYaIHH.

4.6. TTo BompocaM TpreMa Ha padoTy, EPEBOOB, YBOILHEHHH, IPENOCTABICHH]
OTILyCKOB, IIOOUIPEHHH HJIH TIPHBICYEHHS COTPYAHHKOB K IUCHUIUIMHAPHOH MIIH
MaTeprUaIbHOM OTBETCTBEHHOCTH H3/1al0TCA MPHKaskl, B co0TBeTCTBHH ¢ TK PD.

4.7. TIpoeKT JIOKaJIBHOTO aKTa MOANEKHUT 00sA3aTe/IbHOH IIPAaBOBOM IKCIEPTH3E U
MpoBepKe Ha JUTEPATYPHYK) TI'PAMOTHOCTb, KOTOpBIE IIPOBOIATCH YUpeXICHUEM
CaMOCTOSTENIEHO JTHOO C YIaCTHEM NPUBIICYEHHBIX CIEIIHAIUCTOB.

4.8. TIpoeKkT JIOKATLHOTO aKTa MOXKET OBITh IIPENCTABIECH Ha OOCYyX[eHUE
KOTeKTHRY. MOPMEI TPENCTABIEHUS JUIS OOCY)XHEHHS MOTYT OBITh DPa3IMYHBIMH,
HaIpUMep, pa3sMeIleHHe MPOeKTa JIOKATBHOIO aKTa Ha MH()OPMAIMOHHOM CTEHIE B
MecTe, NOCTYIHOM s BceoOmero o0o3peHHs, HAa IIKOJLHOM CaiTe, HampaBleHUE
TIPOeKTa 3aMHTEPECOBAHHBLIM JIMLAM, IpPOBEIEHHE COOTBETCTBYIOLIErO COOpaHHSA C
KOJIJIEKTHBHBIM 00CYKI€HHEM ITPOEKTA JIOKAIILHOI0 aKTa ! T.[I.

4.9. ITpr He0OXOAUMOCTH JIOKAJIBHEIN aKT IPOXOAUT IPOLEAYPY COITIaCOBaHHUS.

V. TOPAOOK NPUHATHSA U YTBEPKJIEHMS
JIOKAJIBHOT'O AKTA

5.1. JloxansHBIH aKT, MPOMIEAIINM IPaBOBYIO M JIHTEPATypHYIO SKCIEPTH3Y, a
TAKXKe, TpH HEOOXOMMMOCTH, IPOLEAYPY COTJIACOBAHUS, MNOMICKUT IPHHATHIO H
YTBEPXKICHUIO TUPEKTOPOM YUpPEXKIEHHsI B COOTBETCTBHH C Y CTABOM Y UPEXICHHA.

5.2. JlokanpHBIC aKTBl YUpPEeXIECHHS MOTYT IPUHHMATBHCSA JUPEKTOPOM, OOLIMM
cobpanveM pabOTHUKOB YUpexJeHHs, TMeJaroridecKiM COBETOM, METOAUYECKIM
COBETOM.

5.3. He momnexaT TPHMEHECHHIO JIOKAJIBHBIE AKTHI, YXyAIIAIONTHE IIOJIO0XEHHE
paGOTHHKOB II0 CpPaBHEHHIO C TPYJAOBBHIM 33KOHOAATENBCTBOM, KOJICKTHBHBIM
JIOTOBOPOM, COTVIALICHHWSAMHM, a TakXkKe JIOKAIbHbIe aKThl, NPHUHATHIC C HApyLIEHUEM
IOpSA/KA YUIETa MHEHHS IPEACTaBUTEILHOIO OpraHa pabOTHHKOB.

5.4. Tlpomemmuii 0poUeTypy HPUHATHA JIOKAIBHBIA aKT YyTBEPKIACTCSA
IUpeKTopoM Yupexnenus. llpouenypa yTBepkaeHHs opopMiseTcs IGO0 MOANHCEIO,
760 MOANMKCHIO W MPHUKA30M JHPEKTOPa YUpPEeKACHHS. MoeT CKpemIsThCs NeYaThbio
YupexneHus.



5.5. JIokanpHEI aKT BCTYIAe€T B CHIYy C MOMEHTa, YKa3aHHOTO B HEM, MO0, B
CIygae OTCYTCTBHS TAKOro yKa3aHWs, II0 HCTCUEHMM 7 KaleHIApHBIX IHEH C JaThl
NPUHATHS JAHHOTO JIOKAIBGHOTO aKTa. J{aTolf MpUHATHS JIOKaJIBHOIO aKTa, TpeOyromero
VTBEPXKIEHUS TUPEKTOPOM YUPEKICHHMS, SBISETCS JaTa TAKOTO YTBEPKICHHUS.

5.6. Tlocme yTBepXKIOEHHS JIOKAJIBHOIO aKTa IPOBOAMTCS  Iporenypa
O3HAKOMJICHHS C HHM YYaCTHHKOB OOpa30BaTENbHBIX OTHOIICHHWH, Ha KOTOPBIX
PaCIIPOCTPAHSIOTCS MONOXKEHNS TaHHOTO JIOKAJIBHOTO aKTa.

5.7. OsHakoMJleHHE C JIOKQJIBHBIM aKTOM O(OpPMISETCs B BHIE POCIHCH
O3HAKOMIISIEMBIX JIUII ¢ YKa3aHUEM JaThl 03HAKOMJIEHHs JINOO0 Ha CAMOM JIOKaJIEHOM aKTe,
160 HA OTHENHLHOM JIMCTE O3HAKOMIICHHS, MPHUJIaraéMbIM K HEMY, JIMOO B OTIEIBHOM
KypHae.

5.8. OOyuarommecs B YCJIOBHUSX yupexaeHus YMC MOryr O3HaKOMHTBCS C
HOPMATHBHLIMH JIOKATBHEIMA aKTaMH, Pa3MEIICHHEIMM HA HH(QOPMAIMOHHBIX CTEHAX
VupexIeHHs T HaXOASAIIMMHACS y aAMUHUCTPALAN Y UPEXKACHHS.

VI. O®OPMJIEHME JIOKAJBHOI'O AKTA

6.1. OdopmieHre JOKaqbHONO aKTa BBIMOJHSETCS B COOTBETCTBHM C
TpeboBaHusAMU  «['OCYapCTBEHHOH CHCTEMBl JOKYMEHTALOHHOIO obecrieueHUs
ynpasnesus. OcHoBHble monoxeHus. OOmme TpeOoBaHUS K JTOKyMEHTaM U ciryx0amM
JOKYMEHTAIIHOHHOTO 00ECTIeUeH s, & TakKe HOPMaMH «Y HHQUIMPOBAHHOH CHCTEMBI
OKYyMEHTAalLMy. YHH(QUIMPOBAHHASA CHCTEMa OPTaHU3aLHOHHO-PacTIOPs/IHTENEHOMN
noxymenTamun. TpeGopanust k obopmiermo nokymentos. IOCT P 6.30-2003" (yTB.
[MocranosnenueM I'occrammapra Poccum or 03.03.2003 N 65-ct «O NpUHATHH U
BBEIEHHMH B JeliCTBHE rOCyAapCTBEHHOr0 cTanaapra Poccuiickoit Denepanumy).

6.2. CTpyKTypa JOKAIBHOTO aKTa JOJKHA 0OECIIeUMBaTh JIOTMUECKOE PasBHUTHE
TeMbl TIPABOBOTO perymmpoBanus. Ecimm Tpefyercs pasbsCHEHHE LeNed ¥ MOTHBOB
IPUHATHSA JIOKAJIBHOIO aKTa, TO B IPOEKTEe AACTCHA BCTYNHTENbHAA 9acTh — npeamOya.
TToyI0KeHUs HOPMAaTHBHOIO XapakTepa B IpeaMOyIry He BKIIOYarOTCL.

6.3. HopmaruBHBIE TpeInucaHusd O(OPMIAIOTCS B BHAEC IYHKTOB, KOTOPBIC
HyMepyIOTcs apaGCKiMU LE(GPaMH C TOYKOH M 3aroJIOBKOB HE UMEIOT. [TyHKTBI MOTYT
MOJpPA3ENATECS Ha TOMIIYHKTEL, KOTOPEIE MOTYT MMEThb OyKBEHHYIO WIH QpoByIO
HyMEPAaLHIO.

6.4. 3HaunMTeNpHBIE MO OOBEMY JIOKAIBHBIE AKTBI MOTYT NEJIUTHCA Ha TIABBHIL,
KOTOphle HYMEPYIOTCS PUMCKMMM IMppamMu HIH apabckuMu THGpaMH M HMEIOT
3arOJIOBKH.

6.5. Ecii B JIOKQJIEHOM aKTe IPHBOAATCS TaOIHIEL, rpaduKH, KapTel, CXEMEI, TO
OHH OGOPMIISIOTCS B BHAC NPHIOKEHHH, & COOTBETCTBYIOIIME IYHKTHI aKTa JIOUKHET
HIMETh CCBUIKH Ha 5TH NPUIOXKCHUS.

6.6. JIOKATBHBEIM aKT ¢ MPUIOKEHUSMM [OJDKEH WMETh CKBOSHYIO HYMEPallHIO
CTpaHHII.

6.7. JIoKaJbHEI aKT WM3JIaraercs Ha TOCYy[apCTBEHHOM s3bike P® M NOIDKEH
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COOTBETCTBOBATBJIUTEPATYPHEIM HOPMaM.

6.8. CTpykTypa JIOKaJpHOrO aKTa JOJDKHA OBITh JIOTHYECKH OOOCHOBAaHHOM,
OTBEYAIOIIEH LM M 3a7adaM NPaBOBOTO PETYJIHPOBaHMs, a TAKKe 00eCIeUnBaloIIeH
JIOTHYCCKO€ PasBUTHE M MPABHJIBHOE IOHUMAHKE JAaHHOT'O JIOKATBHOIO aKTa.

0.9. B JOKamBHBIX aKTaX JalOTCS ONpPENETEHHS BBOMMMBIX FOPHIMIECKHX,
TCXHUYECCKMX M JAPYTHX CIEHUAJIBHBIX TEPMHHOB, €CIM OHM HE SBIISIOTCA
00IEen3BECTHEIME M HEYIIOTpeOIsieMbIME B3aKOHOAATENbCTBE Poccuitckoit Penepanyu u
PETHOHAIIBHOM 3aKOHOJATeNbCTBE.

6.19. He nomyckaercss mepemuchIBaHMe C 3aKOHOB. Ilpu HeOoOGXOAUMOCTH 3TO
JieNIaeTcs B OTCBITOYHOM hopme.

VII. OCHOBHBIE TPEGOBAHUS K IOKAJIBHBIM AKTAM

7.1. JlokanbHbIe aKTHl YUpPEXKACHHS, B 3aBHCHMMOCTH OT MX BHIAa M Ha3HAYEHMS,
TOJDKHBI COOTBETCTBOBATE CIIEAYIOMIUM TPeOOBAHUAM:

[onoxenue, IIpasuna, Ilopsaok NOMDKHEI CONEPIKATH CeAyIOIIHe 00s3aTeNIbHbIE
PEKBH3UTEI:

o003HaueHNe BU/Ia JIOKAILHOTO aKTa;

ero HanMEeHOBaHWe, TPUQB! TPUHSATHS W YTBEPIKICHMUS;

TEKCT, COOTBETCTBYIOLIHI €ro HAaUMEHOBaHHIO;

OTMETKY O HaJTUIHH IIPUIIOKEHHS], PETUCTPALIMOHHBIHOMED.

7.2. IHCTPYKIMH JOJKHBI COAEPKATh CIELYIONIME 00s3aTeNbHBIE PEKBH3UTHI:

o0o3HaYeHNe BUA JJOKATHHOTO aKTa;

€ro HauMEHOBAHUE;

TPUQEI IPUHATHS U yTBEPXKICHHS;

corracoBaHus (10 Mepe HeOOXOIUMOCTH);

TEKCT, COOTBETCTBYIOIINH €r0 HAMMEHOBAHHUIO; OTMETKY O HAJIHYHMHU IPUIIOKEHHS;
pETUCTPalMOHHBIA HOMED.

7.3. TlocTaHOBIIEHKE HOIDKHO CONEPKATH CIIeMyIONIHe 00s3aTebHEIe PeKBU3HUTEI:

o0o3HaueHne BIIA JJOKAIFHOTO aKTa, €ro HAMMEHOBAHUE, MECTO M 1Ty MPUHATHS,
TEKCT, COOTBETCTBYIOIINH €ro HAMMEHOBAHHUIO;

JIOJKHOCTB, (haMUITHIO, MHHITHANIBI U IIOAIKCH JIMIA, BEIHECIIErO ITOCTAHOBIICHHE;
OTTHUCK IIE€YATH.

7.4. PelreHust JOJDKHBI COAEPIKATh CISAYIOmuUe 0013aTeIbHbIE PEKBU3UTHL:

0003HaYeHNe BUAIOKATIFHOTO aKTa;

MECTO HJIM YPOBEHb KOMIIETEHIIUH, ATy NPHHATHS, TEKCT, COOTBETCTBYIOIINH €ro
HaMMEHOBAHHIO;

JOJDKHOCTh, (haMHJTHIO, MHULMANLI W TONIMHCEH JIHMIA, IPHUHSABIICTO peIleHue,
OTTUCKIICYATH.

7.5. Tlpuka3pl M PacIOPSIKEHHS AMPEKTOpa YUYPEKICHHS IOJDKHBI COICPIKATh
clleqyroIre 00s13aTeIbHbBIE PEKBUSHUTEHL:

0003HaYCHHE BHAA JIOKATHHOIO aKTa U €ro HauMEHOBaHHE,



MECTO M JaTy IPHHSTHUS, PETUCTPAlIOHHEIN HOMED, TEKCT, MO/DKHOCTE, (PaMHUITHIO,
UHULIHANEI W TMONNOMCh JUpeKTopa YupexieHus. I[IpWka3ssl W pacHopsHKeHHs
BBINTOJIHSIOTCS Ha OJIaHKE Y UpeKIACHHUA.

7.6. IIpOTOKONBEI M aKTHl MJODKHEI COAEPXKATh CIEAYIOUmME OOsS3aTeNbHEIE
PEKBH3UTEL:

0003HaueHMe BUA JIOKAIBHOIO aKTa;

MECTO MJIH YPOBEHb KOMITETEHIIUH, JATy NPUHSITHS, HOMED;

CITACOK IPUCYTCTBYIOLINX;

TEKCT, COJEpIKalllWii IOBEeCTKY [Hs, OIMCAHHe XOJa, IOpSAKA U IIPOLEIypPEl
COBEPINAaeMEIX OIIPeNIeNIeHHBIX (IOpHUAMYECKN 3HAUMMBIX) JEMCTBHI MO0 OTCYyTCTBHE
OIIPEIENIEHHBIX (PaKTOB;

IOJDKHOCTE, (haMHJINIO, MHHITHATLI M TOAMHCEH JIMIA (JTUI), COCTABUBIIMX HIIH
IIPUHUMABIIAX yYacTHe B COCTaBJIEHUH ITPOTOKOJIA WITH aKTa.

7.77. Meroanueckue pPEeKOMEHIAUMHM  JO/DKHBI  COAEpP)KaTh  CIIEAYIOIIHE
0053aTeIbHBIC PEKBH3UTHL:

o003HaUeHNe BHIA JIOKATBHOTO aKTa, MECTO WIIA YPOBEHb KOMIIETEHIWH, ATy
NPUHATHS, €r0 HAaWMEHOBAaHHWE, TEKCT, COOTBETCTBYIOIIMH €ro HAMMCHOBAHHIO H
COZIepXKaIllMii yKazaHWe Ha BHJ, HAVMEHOBaHWE M JaTy IPUHATHS [IPaBHAIT WM
WHCTPYKIIUI, HOPMEI KOTOPBIX Pa3bsICHAIOTCS, KOHKPETU3UPYIOTCS UM AETAIU3UPYIOTCS
METOOUICCKIMHI PEKOMEHIALMAMH;

IOJDKHOCTh, (aMHIHs, WHUIMAIB JIAOA (JTHL), COCTAaBHUBIIMX METOAMYECKHE
PEKOMEHJAIUH.

7.8. TlporpaMMbl ¥ IUIaHBl JOJDKHBI COJEPKaTh CHeXyromue 00s3aTeNbHBIC
PEKBU3UTHI:

0003HauCHHE BUIA JIOKAJIBHOTO aKTa,

MECTO M JaTy TpPUHATHS, HAaUMEHOBAaHHE M TEKCT JIOKAJIBHOIO aKTa,
COOTBETCTBYIOILIKE €r0 HAaUMEHOBAaHHUIO.

7.9. JlomKHOCTHAsT WHCTPYKUHsS pPaOOTHHKA MOJKHA COHCPXKaTb CIICHYIOLIHEe
pa3femnsl:

OOIITHETON0XKEHHST;

OCHOBHBIE 33/1a4M, IPaBa, IPEAOCTaBJIsIeMbIe pAOOTHHUKY H €ro 0053aHHOCTH;

B3aUMO/IE€HCTBHS;

OTBETCTBEHHOCTh 334 HEKAUECTBEHHOE U HECBOEBPEMEHHOE BHIIIOIHEHUE
(HeucrosHEHMEe) OOA3AHHOCTEH, NPELYCMOTPEHHBIX JODKHOCTHOM HHCTPYKIMCH;
TpebOoBaHHS K PabOTHHUKY.

7.10. TIpu OATOTOBKE JIOKATBHBIX AKTOB, PETYJIHPYIOMIHUX COIMMATBHO-TPYAOBBIE
OTHOIIEHHs (HAIpUMep, KOJUIEKTUBHBIM JOrOBOD, IIpaBHIa BHYTPEHHETO PACIIOpAIKa H
Ip.) CIeayeT pyKOBOICTBOBATHCS COOTBETCTBYOIIMMH HOpMaMH 3aKOHOB.

7.11. Cpeay TIOKaIBHBIX aKTOB YYPEKICHHS BBICIIYIO IOPHANYCCKYIO CHILY HMECT
Veras Yupexaenus. [loaTroMy NpUHAMaeMble B YUPEXKICHHH JIOKATbHBIE aKThl HE
JIOJDKHEI TPOTHBOPEYUTE €ro Y CTaBy.



VIII. TOKYMEHTAIIUS

8.1. JloxanbHble aKTEl TPOXOAAT HPOLEAYPY PETHCTPAalMd B CIIELAATEHOM
KypHaue.

8.2. OGs3aTeNbHON PErMCTPAIlMH IOUIEKAT MMONOKEHHS, MTPABUIIA, MHCTPYKIHH,
IIPHKAa3bl HPACIOPSHKCHUS TUPEKTOPa Y UPerKaCHHUS.

8.3. Perucrpamuio JOKaJbHEIX aKTOB OCYILIECTBJISET OTBETCTBEHHBIH 33 BEICHHE
AETIOIPOU3BOACTBA COMIACHO HMHCTPYKIHH II0 JAENIOIPOU3BOACTBY B Y UPEIKICHHUH.

8.4. PerucTpamus NONOXEHHH, NPaBHI H HHCTPYKIHH OCYIIECTRIASTCA He
MO31HEE THS WX YTBEPXKICHHSA NUPEKTOPOM YUPEXKIEHUs, IPUKA30B M PaCIOPsDKEHHI
IOHUPEKTOpa YUPEKACHUS — HE IO3AHEE THA UX U3aHHA.

XI. TOPSIIOK BHECEHUS N3MEHEHWS 1
JOIMOJTHEHUM B JIOKAJIBHBIE AKTBI

9.1. B neiictByromme B YUpeXXICHHH JIOKAIbHBIE aKThl MOTYT OBITh BHECEHBI
HM3MEHEHUS U JOIOJIHEHUSI.

9.2. llopsimox BHeceHHS HW3MEHEHHWH W JONOJIHEHMH B JIOKAJbHBIE AaKTHI
YupexaeHus OIpelelseTcs B CaMHX JIOKWIBHBIX aKTaX. B OCTalbHBIX CIOy4adx
HU3MEHEHHUS U JOIOTHEHHS OCYIIECTBIISIOTCS B CISAYIOLIEM ITOPSIKE:

BHECEHHE U3MEHEHHUH U NONOMHEHUH OCYIECTBISAETCS B ITOPSIKE, YCTAHOBICHHOM
B JIOKQJILHOM HOPMAaTHBHOM aKTe, Ha OCHOBaHMM KOTOPOT'0 BHOCSTCS H3MEHEHMUST;

U3MCHEGHHS M JOTONHEHHWS B JIOKAJIBHBIE AaKTHI: IIOJIOKEHHS, NpPHHATHIE Oe3
COITIaCOBAHUA C OPraHOM YIIPABICHHUS (CaMOYIpaBICHHS), IIPaBUIIA, HMHCTPYKIIUH,
TIPOrpaMMEl, TUIAHBI, IOCTAHOBICHHUS, PEIIEHHUs, IPUKA3El U PACIOPKEHHS TUPEKTOpa
VupexaeHns, BHOCATCS IIyTeM H3JaHHs NpHKa3a AUPEKTOpa YUpEeXIEeHHSA O BHECCHHH
M3MEHEHHI WIH JOMOIHEHUH B JIOKAIBHBIA HOPMAaTUBHBIAAKT,

W3MEHEHHUS W JONONHEHHs B TIIOJNOXEHWS, NPHHATHEIE IOCIIE COITACOBAHMS C
KOJUIETHAJIGHEIM OPraHOM YIpaBlIeHHS VYUpexJeHHeM, BHOCATCS IIyTeM H3JaHus
NpHKa3a JOUpeKTopa VYUpeKIeHHs O BHECCHHM W3MCHCHHHM WM JOMNOJHEHHH B
JIOK&JIEHBIH aKT ¢ IMpeABAPUTEIBHEIM MTOJYHYEHHEM OT HEro COryiacusl.

9.3. M3MeHeHHs W JOMONHEHHWS B JIOKAJIBHBIH aKT CTYNMAOT B CHIy C JATEl,
YKa3aHHOH B TMpHKa3e O BHECEHWH HW3MEHEHHH WJIM JOIOJHEHHH B JIOKaJBHBIM
HOPMATHBHBIM aKT, a B CJIydae OTCYTCTBHS yKa3aHHd B HEM Harbl — II0 MCTEUEHHIO 7
KaJeHIapHBIX JHEM ¢ MOMEHTa BCTYIUIEHHMS TIpHWKa3a O BHECEHMHM W3MEHEeHMH WIIH
JOTIOJTHEHUH B JIOKAJIBHBIA aKT B CHILY.

9.4. iaMeHeHUs U JOTOJHEHUS B IPeANIUCaHus U TPpeOOBaHUS, IPOTOKOJIEI M AKTHI,
METOMYECKHE PEKOMEHAIINH, aKThl O MPH3HAHHH JIOKAIBHBIX AKTOB YTPaTHBIIAMH
CHILY, HE BHOCSTCS.



X. S3AKJIIOYUTEJBHBIE IIOJOXEHHAA

10.1. Hacrosmmee IlonoxeHHE TMOMIEKUT OOSI3aTETBLHOMY TPHHATHIO OOIIHUM
coOpaHueM pabOTHHUKOB Y UpEXKICHHUSL.

10.2. TlomojkeHHe BCTYMaeT B CWIy C JaTbl €ro YTBEPKICHUS TUPEKTOPOM
Vupexaenus.

10.3. TTonokeHue yTpaumBaeT CHIy B Clydae HPUHATHS HOBOro IlomoxeHus o
JTOKAITbHOM HOPMAaTUBHOM axTe.

10.4. Bompocsl, He yperyaupoBaHHble HacTosmuM IlomoxkeHwem, mOIIEKAT
YPEeryJIHpOBaHHIO B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOMATeNbCTBOM PD, YcraBoM
VupexIeHusl i MHEIMH JIOK&TbHEIMA HOPMAaTHBHBIME aKTaMu Y YPEXKICHUS.

10.5. 3a HeWCIONHEHHE WIM HEHaIexallee HCIONHEHHEe TpeboBaHHH,
YCTAHOBJIEHHBIX B JIOKAJIBHEIX aKTaX YYpPexICHUS!

COTPYIHUKH YUpEX/EHUs HECYT OTBETCTBEHHOCTb B COOTBEICTBHH C YCTaBOM
Vupexnenus, TpynoBemM konekcoM Poceuniickon Qenepaluy;

obyuarolgiecss B Iopsnke W (opmax, NpeXyCMOTPEHHBIX 3aKOHONATENbCTBOM
Poccuiickoii Deneparuy, JIOKaJIbHbBIMM HOPMATHBHBIMH aKTaMd H VeTaBoMm
VupexaeHus.



