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HOJIOKEHHE

0 MOPSAKEe PACCMOTPEHUS O0pallleHUI IPaKIaH
MYHHUITUTIATHHOTO OFO/IKETHOTO JOIIKOIBHOTO 00Pa30BaTEIbHOTO YUPEKICHUS
«denTp pa3Burus pedenka — aerckuii cag Ne 3 «Pomarnikay ropoga CtaBponodis

1. O01me moJoKeHus

1.1. Hacrosmee IlonoxxeHne o TOpsAKE pacCMOTpPeHMs OOpALICHUH Trpa)aaH
MYHUIMIAJIBHOIO OFOJKETHOTO JOIIKOJIBHOIO 0Opa3oBaTesibHOro yupexaeHus «LleHTp pa3Burus
pebenka — netckuii cag Ne 3 «Pomamka» ropoaa Craspononsa (nanee — JIOY)  paspaboraHo B
cootBeTcTBUU ¢ DepepanbHbIM 3akoHOM Poccuiickoit  ®deneparun ot 29.12.2012 1. Ne 273-D3
«O06 obpazoBannu B Poccuiickoit deneparuny»; denepanbHbiM 3akoHOM Poccuiickoit denepannu
or 02.05.2006 1. Ne59-®3 «O mopsake paccMOTpeHHs oOpameHuid TpaxaaH Poccuiickoi
Denepaunmny».

[TonoxeHneM  peryiaMpyroTCss  INPaBOOTHOIUEHHUS,  CBSI3aHHBIE  C pealn3aluen
rpaxaanuHoM P® 3akperieHHoro 3a HuM Koncrturynuein P® mpaBa oOpaiieHuss B opraHbl
MECTHOTO CaMOYIpPaBJICHUs], YCTAHABIUBACTCS MOPSNIOK PAaCCMOTPEHHUs OOpallleHHH TIpakaaH B
aagmuuuctpanuio JIOVY.

1.2. Opranuzamust paboThl ¢ oOpameHusMH rpaxaad B aamMuauctpanuio JIOY Beaercs B
coorBercTBUM ¢ Koncrutynueit PO, ®enepansusiv 3akoHoM ot 06.10.2003 r. Ne 131-03 «O6
Oo0ImMX MPUHLMIAX OpraHu3alM MECTHOIro caMmoynpaBieHuss B P®, ®DenepanbHbIM 3aKOHOM
Poccuiickoit @enepanmu ot 02.05.2006 r. Ne59-d3 «O mopsiike paccMOTpeHHsS OOpaleHHH
rpaxnaan Poccuiickoit @enepanumn», Ycrasom OV u Hactosimum [lonoxxeHueM.

Opranuzanysg paOOTbl C MUCBMEHHBIMH M YCTHBIMU OOpAILEHUSMU TpakIaH JOJKHA
obecrieunBaTh ~ HEOOXOJIUMBbIE  YCIOBHMA  JJSI  OCYIIECTBJIEHUS  IPENOCTAaBICHHOTO U
rapaHTupoBaHHoro rpaxnaHam Koxcturymueit P® mpaBa oOpamartbcsi ¢ MOpeJIOKEHUSIMH,
3asBJICHUSIMHU U 5ka100aMu B MUCbMEHHOMN U yCTHOM (opme.

1.3. YcranoBneHHblid HacTosmuM llojokeHueM MOpsSAOK paccMOTpEHMsI 0OpalleHui
IpaXkJlaH paclpoCTpaHsieTCsl Ha Bce OOpallleHus IpaXk/iaH, 32 UCKIIOYEHHEM OOpaleHUH, KOTOpbIe
MO/JIeXKAT pPacCMOTPEHMIO B HMHOM  IOPSJIKE, YCTaHOBJIECHHOM benepanbHBIMH
KOHCTUTYLIMOHHBIMU ~ 3aKOHAMH W HHBIMH  (eepabHIMH 3aKOHaMM, a TaKkKe IIHCEM,
UCIIOJIHEHHBIX Ha OQUIMAIbHBIX OJaHKax YUPEKIEHUHN, OpraHu3alui, OPEIPUITUH,
MOANNCAHHBIX HX  PYKOBOAWMTENSMH,  YIOJIHOMOYEHHBIMM  Ha TO JIMIIAMH,  KOTOpBIE
paccMaTpuBalOTCA B MOPAJIKE, YCTAHOBIEHHOM I O0IIEH KOpPPECIOHACHIINH.

1.4. YcraHoBneHHbl HacTosmmM [loyiojkeHHMEM MHOPSIIOK pacCMOTpeHHs —OOpaleHuH
rpakJaaH paclpoCTPaHSIETCs Ha MPABOOTHOILEHUS, CBSI3aHHBIE C PAacCMOTPEHHEM OOpalleHui
MHOCTPAaHHBIX TPaXJaH MU JUI 0e3 rpakJIaHCTBa, 3a MCKIIOYEHHEM CIIy4aeB, YCTAHOBJIEHHBIX
MEXIYHapoaAHbIM J1IoroBopoM Poccuiickoit denepannn win ¢enepanbHbIM 3aKOHOM.

OOpartueHus rpax/iaH MOCTYNAIOT B BUAE MPEIOKEHUH, 3asBICHUN U KaJl00.

[Ipennoxenue — oOpallieHue TpakJaH, HallpaBJIeHHOE Ha yinydleHue aedareasbHocta JOY.

3asgBreHue — oOpalleHe B LeNIIX peaan3aliy IpaB U 3aKOHHBIX HHTEPECOB I'PaX/IaH.



Xanoba — oOpaiieHne ¢ TpeOGOBaHWEM O BOCCTAHOBIIEHHM IPAaB U 3aKOHHBIX MHTEPECOB
rpaXk[iaH, HapyIICHHBIX ACHCTBUSME (Wn Oe3aericTBieM) coTpynHukoB JJOVY, a Takxke pemeHusIMu
agmuHuctpanuu JOY.

[ToBTOpHBIMU cunTalOTC OOpalleHUs, MOCTYMUBIINE OT OJHOTO M TOrO e Jula IO
OJIHOMY U TOMY K€ BOIIPOCY, €CJIM CO BPEMEHHU IIOJAaYU MEPBOr0 UCTEK CPOK PACCMOTPEHUS WIIU
3asiBUTEJIb HE YAOBJIETBOPEH JAHHBIM €My OTBeTOM. [I1cbMa 0JJHOTO M TOTO K€ JUIAa U M0 OJTHOMY
Y TOMY K€ BOIPOCY, IIOCTYNHMBILNE 10 UCTEUEHUS CPOKA PACCMOTPEHHUS, CUUTAIOTCS IEPBUYHBIMH.

AHOHMMHBIMU CUHTAIOTCS NMCbMa IpaXkaaH 0e3 ykazaHus pamuiuy, aapeca, 1o KOTOPOMY
JI0JKEH OBITh HAIpaBJIEH OTBET, IO TAKUM OOpAaIlleHUsIM OTBET HE JAeTCs.

1.5. Ilpm paccmoTpeHnn oOOpalieHUss HE JOMYCKAeTCs pasTJalleHue CBEICHUMH,
coJiepXKaluxcsi B 00pallieH!H, a TaKXKe CBEJICHUH, KacalolUXCsl YaCTHOW JKU3HU TpakAaHuHa, 0e3
ero cornacusi. He siBnsieTcs pasrianieHueM CBeIEeHUH, CoepKaluxcs B 00pallleHnu, HalpaBlieHue
MUCHbMEHHOTO0 OOpAaIeHUs B TOCYJAapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIIPaBIICHUS WU
JOJKHOCTHOMY JIMIYy, B KOMIETEHIIMIO KOTOPBIX BXOJHUT pPELICHHE MOCTaBJICHHBIX B oOpalleHue
BOIIPOCOB.

1.6. Anmunnctpanus JIOY cucrtematndyeckn aHamu3upyeT ©u 0000maer oOpamieHus
IpaXkaaH, CoOAEpKaIlUecs B HUX KPUTUYECKUE 3aMEUaHus, C LEJIbI0 CBOEBPEMEHHOT'O BBIABIICHUS U
YCTpaHEHUs] NPHUYMH, MOPOXKIAIOIMX HApYyLICHWE IpaB U OXPAHAEMBIX 3aKOHOM HMHTEPECOB
rpakaaH.

2. IIpaBo rpa:xkaan Ha oOpalieHue

2.1. T'paxxgane WMEIOT MpaBO OOpaIIaThCsS JIMYHO, B yYCTAHOBICHHOW (opme, a Takke
HAMpaBJIATh UHIUBUYaIbHbIE U KOJUIEKTUBHBIE MMUCbMEHHbIE oOpalieHust B aiMuuuctpanuo JOY
00 JTOJDKHOCTHBIM JIUIIAM.

2.2. I'paxxnane peanu3yroT MpaBo Ha oOpalieHre cBOOOAHO U AJOOPOBOJIBHO, HE Hapyllas
IIpaB ¥ CBOOOBI APYTUX JIUII.

2.3. ®opma obpalieHus rpaxkiaHaMyi BEIOMPAETCS CaMOCTOSATEIBHO.

2.4. PaccmoTpenue oOpalieHuil rpax/iaH OCyIIeCTBIAeTCs OeCIIaTHO.

2.5. Ilpu paccMmoTpenun oOpamenus B anMuHUCTpanuio JIOY rpakianiH UMeeT IpaBo:

- IlpencTaBnaTh IOMONHHUTEIBHBIE JOKYMEHTHI M MaTepHalibl, JUOO0 oOpamarbest ¢
pochOO 00 UX UCTPEOOBAHMH.

- 3HAaKOMUTbCS C JIOKYMEHTAaMHU U MaTepHallaMH, KAaCaroUIMMUCS PACCMOTPEHUS
oOpallleHus1, €CITU 3TO HE 3aTparuBaeT mpasa, CBOOOBI U 3aKOHHBIE HHTEPECHI IPYTUX JIUII, €CTTH B
YKa3aHHBIX JOKyMEHTaX W MaTepuajgax He COJIEpX aTcsi  CBEICHMs, COCTaBJISIOIINE
rOCyJIapCTBEHHYIO WJIM MHYIO OXpaHsSIeMYyIo (peiepaqbHbIM 3aKOHOM TaiHy.

- [lonyyaTh MUCEMEHHBIA OTBET MO CYIIECTBY MOCTABICHHBIX B OOpallleHHE BOMPOCOB, 3a
HCKJIIOUCHUEM CJy4aeB, yKa3aHHbBIX B ILIL. 5.4, 5.8 Hacrosmero [lonoxkeHus win yBeIOMIIEHUE O
nepeajpecalud  MUCBMEHHOTO  OOpamlieHWssT B TOCYJApPCTBCHHBIC OpraHbl, OPraH MECTHOTO
CaMOYMpaBICHUS] WIA  JOJDKHOCTHOMY JIMIy, B KOMIIETEHIIMIO KOTOPBIX BXOAMT pEIICHHE
MMOCTABIICHHBIX B OOPAIIEHUU BOIIPOCOB.

- OOpamathcsi C >kajno0oil Ha NPUHATOE MO OOpalICHUIO pEIIeHHE WM JeiCTBHE
(6e3meiicTBrE), a TAKXKE C 3aBICHUEM O TIPEKPAIICHUH PACCMOTPEHUST 0OpaIeHusI.

3. TpeGoBaHusi K MUCHbMEHHOMY OOpPAILLIEHHIO

3.1. B mnmceMeHHOM OOpameHHH TpaXKJAaH B O00s3aTETBHOM TMOPSJAKE YKa3bIBaeTCs
HaUMEHOBaHME  AJMMHUCTpaluM, JuO0 ¢damMuiaus, MM, OTYECTBO COOTBETCTBYIOIIETO
JOJIKHOCTHOTO JIMIIA WM €ro AODKHOCTH B aamMuHucTpanuu JIOY, a Takke CBOIO, UMsI, OTUECTBO,
MOYTOBBINA aJIpec, MO0 KOTOPOMY JOJDKEH OBITh HAIllpaBlieH OTBET, YBEJOMJICHHE Iepeajpecaruu
oOpallleHus, U3JlaraeT CyTh MPEAJIOKEHUS, 3asBICHUS WM KaJoObl, CTaBUT JWYHYIO MOJIUCH U
JaTy.

3.2. B cimydae HEoOXOIWMOCTH B TIOATBEP)KACHHWE CBOUX JOBOAOB TPAXKIAHWH TI0



MUCBMEHHOMY OOpAIllEHUIO TpUjlaraeT JOKYMEHTh W MaTepuajbl JUOO0 MX KOMHM, KHUXKH U
OPUTHHAIIBI UHBIX JJOKYMEHTOB, MIPHJIOKEHHBIC K 0OpaIICHUsIM, BO3BPAIAIOTCS 3asIBUTEIISIM 110 UX
mpockoe.

3.3. OG6pamenue, mnoctynusuiee B aaMuHuctpauuto JIOY mno uHPOpMaUMOHHBIM
cCUCTeMaM OOIIero TMOJb30BaHMS, TMOAJEKHUT PACCMOTPEHHIO B TMOPSAIKE, YCTAaHOBICHHOM
HacTogmmM IloJtoskeHneM.

3.4. TpaxxganuH HampasisieT CBOE MUCBMEHHOE OOpallleHHuEe HEMOCPEACTBEHHO HAa HUMS
3aeaytomiero JJOY unu ero 3amectutenei.

3.5. [luceMeHHOE OOpaleHHe MOAICKHUT 00s13aTEIILHOM PErucTpalui B TeYCHUE TPEX JHEH
C MOMEHTA MOCTYTIJICHUS.

Bce mnocrtynatonmme B aamuHHcTpanuio JIOY mnucbMeHHBIE OOpamieHusl TpakIaH
MPUHUMAIOTCS, YIUTBIBAIOTCS, PETUCTPUPYIOTCA. Perucrpanmonasiii MHACKC oOpalieHuss TpakaaH
yKa3bIBaeTCsl B MHCHbMEHHOM OOpAIEHUH, KOTOPBHIM CTAaBUTCS B HI)KHEM IMPABOM YTy MEPBOTO
JIUCTA.

3.6. [TuceMa rpaxaaH ¢ MOMETKON «IMYHOY MOCJE MPOUTEHHUS aIpecaToM, B ciiyyae, €ciiu
B HUX CTaBsTCS BOMPOCHI, TpeOyromue opuIMaIbHbIX OTBETOB, NMEPEAAIOTCA HA PETHCTPALUIO B
YCTaHOBJICHHOM MOPSIAKE.

3.7. IluceMenHOe OOpalIeHue, CoIepIKaIlee BOMPOCH], PEIICHHE KOTOPHIX HE BXOIUT B
KoMIeTeHuo aaMuaucTpauun JJOY, MNoaIeXuT NepechUIke B TEYEHUE CEMU JHEW CO JIHA
perucTpany B COOTBETCTBYIOIIMN OpraH WJIM COOTBETCTBYIOLIEMY JIOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIMI0 KOTOPOTO BXOAWT pEIICHHE TIOCTaBICHHBIX B OOpAllleHWHd BOMPOCOB, C
yBEAOMJICHHEM TpaKAaHHMHAa O Tepeajpecaluud ero oOpallleHus, 3a HCKIIOYEHHEeM Ciy4as,
yKa3aHHOTO B ILI. 5.4, 5.8 HacTosmero Ilonoxenus.

3.8. 3anpemaercs HampaBIATh KAJI0ObI TPAXKJIAH HA PACCMOTPEHHE TEM JOKHOCTHBIM
munam aamunauctpanuu 1OV, pemenue vy aeiicteue (6e31eicTBrEe) KOTOPBIX 00KamyeTcs.

4. PaccMoTpeHue oOpalieHuil rpaskIaH, MOArOTOBKA OTBETOB

4.1. OGpamenue, mnocrynuBiiee 3aBenyoomeMmy JOY, mnomnexur o0s3aTeIbHOMY
PacCMOTPEHHIO.

4.2. Yder, peructpamusi, XoJ[ PacCMOTPEHUS OOpaICHHs TPa)KJTaH OCYIIECTBISIOTCS
3aBEYIOUIMM C 3aHECCHHUEM B JKypHaJl OOIIEHU rpaXK/iaH.

4.3. 3aBenyrommii JJOY:

- obecnieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE pacCMOTPEHHE
oOpalleHus, B Ciiydae HEOOXOJUMOCTH — U C YIaCTHEM TPaXKIaHWHA, HATIPABUBIIETO O0paIleHUE;

- 3aMpaliMBacT HEOOXOAUMBIC JIUIS PACCMOTPEHUSI OOPAICHHS TOKYMEHTBI U MaTEpUAIbI B
JIPYTHX OpraHax W y JAPYruxX MNPEATNpPUATHNR W OpraHu3aluil Topoja, 3a UCKIIOYCHHEM CYJIOB,
OpTaHOB JTO3HAHHUS M OPTaHOB MPEABAPUTEIBHOTO CIICICTBUS;

- IPUHUMACT MCPbI, HAIIPABJICHHBIC HAa BOCCTAHOBJIICHUEC WJIM 3allIUTY HAPYHICHHBIX IIpaB,
CBOOO/T ¥ 3aKOHHBIX HHTEPECOB I'PaXkKIaHUHA;

- 4aC€T MMCbMCHHBIC OTBCTHI 110 CYHICCTBY ITOCTABJICHHBLIX B O6paHIeHI/II/I BOIIPOCOB;

- YBEIOMJISIET TpaXkJaHWHA O HAMpaBICHUU €r0 OOpalleHHs] Ha PACCMOTPEHHUE B JIPYroi
OpraH WIH Jpyrue NpeAnpuaTHs U OPraHu3aliy Topoia B COOTBETCTBUU C UX KOMIIETEHIIUEH.

4.4. YupexxaeHusi, 0 HAIPaBIEHHOMY B YCTaHOBJIEHHOM MOPSIKE 3alpoCy 3aBEIYyIOIIEro
JOYVY, paccmarpuBaromiero oopaiieHue, o0s3aHbl B TeueHne 15 aHEel mnpenocTaBUTh TOKYMEHTHI U
MaTepuanbl, HEOOXOAMMBIE I PAcCMOTPEHHUS OOpalleHHs 3a HCKIIOUYEHHUEM JIOKYMEHTOB H
MaTepHaioB, B KOTOPBIX COJEPIKATCSA CBEACHHS, COCTABISIONIME TOCYJAAPCTBEHHYIO WU
oxpaHseMylo (QenepanbHbBIM 3aKOHOM TaiHy, W [JIs KOTOPBIX YCTaHOBJEH OCOOBIN MOPSAIOK
MIPEIOCTABJICHHUS.

4.5. OTBeTHI HA OOpallleHus TpaXIaH, MpUcIaHHbIe Ha uMs 3aBenayromiero 10V, rorosarcs
Ha OJITaHKe YYpeKICHUS 3a TOMUCKI0 3aBenyromero IOV u peructpupyroTcs B )KypHaJe.

4.6. OTBeTHl [OJDKHBI COJEpPXKATh KOHKPETHYI0O M YETKY0 HH(OpMAIMIO MO BCEM
BOIIPOCaM, IOCTaBJICHHBIM B 00pallleHuH rpaxkaH. Eciu 3asBUTENIO 1aH OTBET B YCTHOM opMme, TO



B MaTepHuajax, MPWIOKEHHbIX K O0OpallleHuto, JODKHO ObITh 3TO YyKazaHo. Ecmm naercs
IIPOMEKYTOYHBI OTBET, TO YKAa3bIBAETCA CPOK OKOHYATEJIBHOIO PEIICHHs  ITOCTaBIECHHOTO
BOIIpOCa.

OTBeThl, MOATOTOBJIEHHBIE HA OCHOBAHWM IPABOBBIX JOKYMEHTOB, JOJDKHBI COAEpXKaTb
PEKBU3HUTHI 3TUX JOKYMEHTOB C YKa3aHHUEM JaThl U HAUMEHOBAHUS.

OTBeT Ha KOJUIEKTUBHOE OOpallleHHue OTIpaBiIseTCs Ha MMs NEPBOIO MOAMKMCABILErO €ro
JMILa, €CIU B IMCbME HE OTOBOPEHO KOHKPETHOE JINLIO, KOMY HAJUIEKUT 1aTh OTBET.

OtBer Ha oOpamienue, nocrynusiiee B Anmunuctpanuo JJOY no uHGOpManMOHHBIM
cucTeMaM OOIIETo MOJIb30BaHMsI, HAPABIISETCS 0 TIOYTOBOMY apecy, YKa3aHHOMY B 0OpallleHuH.

4.7. OOpaleHus rpaxaaH MOCie MX PacCMOTPEHUs UCIOJIHUTENSIMU BO3BPALIAIOTCSA CO
BCEMH OTHOCSIIIMMUCS K HUM MaTepuanamu 3aseaymoomemy 1OV, kotopslii popmupyer nena, B Tom
YHCJIE C OTBETOM 3asBUTEINIO B CIIydae, €CJIU AABAJIOCh MOPYyYEHHE HH(POPMHUPOBATH PYKOBOACTBO O
pe3ynbTaTax pacCMOTPEHUS.

4.8. Tlopsaok BHU3UMPOBaHHS IOATOTOBICHHBIX OTBETOB Ha OOpalleHHs TpaxkIaH 3a
noanucero 3aBeayrouieit JIOY u ero 3amectureneil ycTaHaBIMBAETCS CIENYIOIIMNA: HA BTOPOM
SK3EMIUIApE OTBETa 3asBUTENIO B JIEBOM HIDKHEM YINIy YKa3blBaeTcsl (paMuiauss M MOJIHUCH
UCIIOJHUTEIISA, HOMEP €ro CIy>KeOHOro TenedoHa, a TakKe MPOCTABISAIOTCS BU3bI PYKOBOAMTEINEH,
Y4acCTBOBABUIMX B IMOATOTOBKE OTBETA, C pacIM(PpOBKOM (aMUIuil.

4.9. Ha xaxxqoM oOpalieHuH 1ocjie OKOHYATEIbHOTO PEICHUs! U €r0 UCIIOJIHEHUS JOJDKHA
ObITh OTMETKa 00 wucnosHeHMM «B pemo», mara M JnM4Has NOANKUCH JIOJDKHOCTHOTO JIMIA,
npUHsABLIEro0 3T0 peuieHue. [lpemioskeHus, 3asBIeHUS M KajdoObl, KOMMU OTBETOB Ha T'Pa)kIaH
(GopMHpYIOTCS B I€JI0 B COOTBETCTBHHU C YTBEPKAECHHOW HOMEHKIATYpOH JAedl.

5. Ilopsinok paccMOTpeHHMs OTAENbHBIX O00palleHHi

5.1. OOpamienusi rpaxaaH, mocTynuBmue 3aBeayromemy JIOY u3 cpenctB MaccoBoi
uHpOpPMAlUK, pACCMAaTPUBAIOTCS B TOPSJIKE W CPOKH, MPEIyCMOTPEHHBIE HACTOSIIUM
[Tonoxennem.

5.2. B ciaydae ecnu B MUCBMEHHOM OOpallleHMM HE yKa3aHa (aMuwins TpakIaHUHA,
HaIpaBHUBIIEr0 OOpaIleHHEe U MOYTOBBIA ajapec, MO KOTOPOMY JOJKEH ObITh HAaIlpaBlieH OTBET,
OTBET Ha oOpaieHue He naercs 3aBenyrouieit JJOY, npuHumaeTcs pereHne o0 CMCaHuu JaHHOTO
oOpaiuenus «B neno».

5.3. Ecaim B ykazaHHOM OOpallleHHH COJAEPXKATCS CBEACHHUS O IMOATOTaBIMBAEMOM,
COBEpIIAEMOM WJIHM COBEPILIEHHOM TMPOTUBOMNPABHOM JESHHM, a TakXke O JHIe, €ero
[IO/IrOTABJIMBAIOLIEM, COBEPLIAIOIIEM WJIM COBEPIIUBIIEM, OOpallIEHUE TIOJJIEKUT HAIMPABICHUIO B
OpraH B COOTBETCTBUU C €T0 KOMIIETECHITUECH.

5.4. O6parieHue, B KOTOpOM 00XKaIyeTcsi Cyie0HOE pellieHIe, BO3BPAIIASTCS TPaXKTaHUHY
C pa3bsCHEHHEM MOpsAKa 00KaTOBaHUS JaHHOTO CY1€0HOTO PeLICHUS.

5.5. Tlpu nonyyeHUM NMUCbMEHHOI'O OOpaIleHMs, B KOTOPOM COJAEpKaTcsi HELEH3YpHBIE,
OCKOpPOUTENbHBIC BBIPAXKEHUS, YIPO3bl KU3HHU, 30POBbIO UM UMYILIECTBY JAOKHOCTHOIO JIMIIA, a
TaK)K€ YIEHOB €r0 CEMbH 3aBEIYIOLIUI BIpPaBE OCTaBUTh OOpalleHuEe 0€3 OTBETa IO CYIIECTBY
MOCTABIEHHBIX B HEM BOMPOCOB M COOOMIMTH TpaKIaHHHY, HalpaBUBIIEMY OOpalieHue, o
HEJOMYCTUMOCTH 3JI0yTIOTPEOICHHS IPABOM.

Pemenne o cnucanum ngaHHOro oOpameHus «B 1emo» W HampaBiIeHUH COOOIIEHMS
3asIBUTENII0 O HEJOMYCTUMOCTH 3JIOYNOTPeOIeHUs MNpPaBOM MPUHUMAETCS M IOJANUCHIBACTCS
3aBenyomuM JJOY nnum 3amectureneM.

5.6. B ciywae ecnu TEKCT NHCBMEHHOTO OOpalieHHss HE TOANACTCS MPOUYTECHHUIO,
oOpallieHne He MOJUICKUT HANPaBJIEHUIO HA PACCMOTPEHHE U OTBET HA HETO HE JaeTcs. 3asBUTEIIO
00 3TOM co001aeTcs, €ciu €ro (pamMuiIns 1 MOYTOBBINA apec MOIJAIOTCS IPOUYTEHUIO.

5.7. ObpatueHus rpaxiaH, MOCTYUBIINE OT OJHOTO U TOTO K€ JIUIA 10 OAHOMY M TOMY
e BOMPOCY, €CJIM CO BPEMEHHU I0Jayd MEePBOro OOpalleHUs] UCTEK YCTAaHOBJIEHHBIH HACTOSIIUM
[TonoxeHneM CpoK pPacCMOTPEHUS WIM 3asBUTENb HE COIJIACeH C MPHUHATBHIM IO €ro 0OpalieHHIo
pElIeHUEM, CUUTAIOTCS TOBTOPHBIMHU.



[Tpu pabGote ¢ MOBTOPHBIMU OOpaIEHUS MU JIETONPOU3BOIUTENL (HOPMUPYET JEN0 C yXKe
MMEIOLUMHUCS JTOKYMEHTaMHU [0 0OpaleHUsIM JTaHHOTO 3asBUTEJS.

He cuurtarorcss mMOBTOPHBIMU OOpAIlEHHs OJHOTO M TOTO K€ 3asBUTENS, HO IO Pa3HbIM
BOIIPOCaM, a TaKXK€ MHOTOKPATHbIE — I10 OJJHOMY M TOMY K€ BOIPOCY B CiIydae, €ClIu MPUUUHBL, 110
KOTOPBIM OTBET IO CYIIECTBY IOCTaBJICHHBIX B OOpallleHUH BONPOCOB HE MOr OBbITH JaH, B
MOCJIEYIOIEM ObUIM YCTPAaHEHbI, IPakJaHUH BIIPaBE€ BHOBb HAIIPABUTh OOpaIleHHE 3aBEAYIOLIEMY
HOYV.

5.8. B ciydae ecnu B MMCbMEHHOM OOpalleHMM Tpa)<IaHWHA COIEPKHUTCS BOIPOC, Ha
KOTOpBIM €My MHOIOKPaTHO [JaBajMChb IUCbMEHHBIE OTBETHI II0 CYIIECTBY B CBSI3U C pPaHEe
HaIpaBJIEHHBIMH OOpAallleHUsIMU, U TPU 3TOM B OOpaIlEHUH HE MPHUBOJSATCS HOBBIE JOBOJBl WM
o0cTosATeNbCTBA, 3aBenytouuil JIOY BrnpaBe NpuHATH pemeHre 0 0€30CHOBATEILHOCTH 0UEPEIHOr0
oOpallleHHs U TPEeKpalEHUN MEepPenucku ¢ TpaxkaaHuHoM. O JaHHOM pEIIeHUU YBEAOMIISETCS
rpakJlaHUH, HapaBUBILKI OOpalieHue.

5.9. B cirydae ecnu OTBET IO CYIIECTBY MTOCTABICHHOTO BOMPOCa B OOPAIICHHH HE MOXKET
ObITh JaH 0e3 pasrjalleHus CBEICHHMH, COCTaBJSAIOIIMX OXpaHsAeMYIO (eaepalbHbIM 3aKOHOM
TaliHy, rpakJaHUHY, HalpaBUBLIEMY oOpalleHHue, cooOIaeTcsi 0 HEBO3MOKHOCTH JaTh OTBET IO
CYLIECTBY B CBSA3H C HEJIOIIYCTUMOCTBIO Pa3IJIAlEHHs YKA3aHHbBIX CBEJICHUH.

6. Cpoxu paccMoTpeHusi o0pamieHuii U yBeJgoMJIeHUE 3asiBUTeei

6.1. O6pamenus, noctynusiue 3apeaytouiemy 10V, paccMaTpuBaloTcst B CpOK 710 OJJHOTO
MecsIa co JHs UX PETUCTpaLMM, €CJIM MHOW CPOK (MEHBIINI) HE YCTAaHOBJIEH PYKOBOIUTENIEM.

OOpartuenusi, He TpeOYyIOIIUE AOMOTHUTEIHHOTO N3YUEHHS M TPOBEPKH, PACCMaTPHUBAIOTCS
Oe3o0TiIaraTesabHo.

O pe3ynbTaTtax pacCMOTPEHUS YBEIOMIISIOTCS 3asIBUTEIIN.

6.2. B wuckmounTenpHbIX ciyyasx 3aBenytomuid JJOY BhopaBe mOpomsiuTh  CPOK
paccmoTpeHust oOpaiieHusi He Oonee yem Ha 30 1gHEH, YBEJOMHMB O IpPOJUIEHHH CPOKa €ro
paccMOTpeHMsl Tpa)<JIaHUHA, HampaBuBllero ooOpamieHue. IIpomyienne cpoka odopmisercs
WCTIOJHUTENISIMU HE MEHEe YeM 3a IATh JHEH 10 MCTEYCHHUSI CPOKa paCCMOTPEHHS 00paIeHHUS.

7. Opranuszanusi padoThl 10 JHYHOMY NpPHEMY TI'PaxKIaH

7.1. TI'papuxk wm mopsmok JsmyHOTO TmpueMa Tpaxmaan B JIOY ycraHaBmuBaercs
3aBEYIOIINM.

7.2. llpy nTUYHOM NpUEMEe TPaKIAHUH NPEIbABISIET JTOKYMEHT, YAOCTOBEPSIOLIUN €ro
JIUYHOCTb.

7.3. Tlo BompocaMm, He BXOASIIMM B KoMmIeTeHIMio 3asenytouiero IOV, 3asButensm
PEKOMEHIYEeTCSI OOPATUTHCS B COOTBETCTBYIOIINE OPTaHbl, YUPESIKICHUS, OPTaHH3AIHH.

7.4. Bo Bpems 3amMcH Ha IpHEM 3aBEAYIOIIMI 3alOJIHSAET KapTOYKY JUYHOrO IMpUeMa
rpaxnanuaa (popma mpuimaraeTcs), B KOTOPYIO 3aHOCHUTCSI COJEpKaHHE OOpalleHHs TpakJaHHHA
Ha JMYHOM IpHUEME, a TAK)KE PE30JIOLMS BEAYIIEro MPUEM, C TOPYUECHUEM JIOJHKHOCTHOMY JIUILY.
[Ipu HEoOXOAMMOCTH TpakJaHaM MpeJyIaraeTcsl U3J0XKHUTh CYTh BOIPOCA B MHCbMEHHOM BHJE.
[TucemenHOE oOpallleHHe B 3TOM CIy4ae PETUCTPUPYETCS M PacCMATPUBAETCS B YCTAHOBICHHOM
MOpsAJIKE, @ B KapTOUKe JiejaeTcsi oTMeTKa «OCTaBIEHO 3asBJIEHUE)» U 1aTa PETUCTPALIUU.

B cnydae ecnu u3nokeHHbIE B yCTHOM OOpamieHud (akThl U OOCTOSTENbCTBA SIBISIOTCS
OUYEBUJHBIMU U HE TpPeOyIOT JONOJHUTEIBHON NPOBEPKH, OTBET HA OOpallleHHE C COorJacus
rpaKIaHUHA MOXET OBITh JaH YCTHO B XOJI€ JIMYHOTO MPHEMa, O YeM JIeNIaeTCsl 3aluch B KapTOUuKe
JUYHOTO TIpUeMa TpakAaHWHA. B OCTaNbHBIX CiIy4yasx JaeTcs MUCHbMEHHBIM OTBET MO CYIIECTBY
MOCTABIIEHHBIX B OOPAIIEHUU BOTIPOCOB.

7.5. Ilpu MOBTOpPHBIX OOpalIEHUSX MNOAOMPAIOTCS HMEIOIIMECs MaTepHalibl Mo ey
3asIBUTETIS.

7.6. B xome mM4YHOTO mMpueMa TpaXIaHUHY MOXKET OBITh OTKa3aHO B JaJIbHEHUIIIEM



paccMOTpeHHH OOpalIeHus, €clIM €My paHee ObUT JaH OTBET MO CYIIECTBY ITOCTaBICHHBIX B
00pamieHny BOIIPOCOB.

8. Padora ¢ oOpameHusiMU, MOCTABJIEHHLIMH HA KOHTPOJIb

8.1. OOpameHus, B KOTOPBIX COOOMIAeTCs 0 KOHKPETHBIX HAPYIICHUAX 3aKOHHBIX MPaB U
MHTEPECOB I'pakJaH, CTABATCSA Ha KOHTPOJIb.

8.2. JIo)DKHOCTHOE IJIMIIO — WCIIOJHUTENh B YCTAHOBJICHHBIE CPOKH paccMaTpHBAeT
KOHTpOJIbHOE oOOpalienue, WHPOpMHpYeT O pesyinbTaTax 3aBeayromero JIOY, roroBur oreer
3asBUTEIIIO.

8.3. OOpaleHre CUUTaeTCs] UCIIOTHEHHBIM M CHUMAETCSI ¢ KOHTPOJISA, €CJIM  PacCMOTPEHbI
BCE TIOCTaBJICHHBIE B HEM BOIPOCHI, IPHUHITHI HEOOXOAMMBIE MEPHI, 3asIBUTEIISIM JaH OTBET.

8.4. [lucpmMeHHbIe 0OpalleHus, Ha KOTOPbIe AAI0TCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJIS
He cHEMaroTcs. KOHTpoIb 3aBepmiaeTcs TOIBKO MOCIE BHIHECEHUS M MPHHATHS, HCUSPITBIBAIOIITIX
Mep MO pa3peuIeHUI0 TNPEATIOKECHUS, 3asBICHUs, >XanoObl. PemieHue o CHATHH € KOHTPOJIS
npuHuMaeT 3aBeayromas OV,

9. XpaHeHHe MaTepuaJiOB N0 00palIeHUsIM TPaKaaH

9.1. OTBETCTBEHHOCTh 32 OPraHMU3ALMIO U COCTOSHUE JEIONPOU3BOJACTBA IO MUChMaM H
YCTHBIM OOpallleHUsIM TpakIaH Bo3jiaraercs Ha 3asenyromiero /10Y.

9.2. 3apeayromuii JI0Y opraHuzyer BeIECHHE >XypHajla PETHCTPAllMHA IO OOpaIieHUsIM
TpaKJIaH.

9.3. 3aBenyromuii 1OV ocymiecTBisieT XpaHEHUE U UCTIOJIb30BAaHUE B CITPABOYHBIX U MHBIX
HEJSIX TPETIOKESHHH, 3asIBICHUN 1 5Kao0 Tpak/iaH.

9.4. VYcraHaBiIMBaeTCs CPOK XpaHEHHUs NPEIIOKCHUH, 3asiBICHUN, XaJI00 TpaxkIaH u
JIOKYMEHTOB, CBSI3aHHBIX C X PACCMOTPEHHEM U pa3penicHueM — 5 JeT. B HeoOXOoaMMBIX CiTydasix
9KCIIEPTHONH KOMHCCHEH MOXET OBITh MPUHATO PElIeHUE 00 yBEIMYEHHU CPOKa XpaHEHHs WIH O
MMOCTOSIHHOM XPAaHEHUU HAau00JIee IEHHBIX MPEJIOKCHUN TPaX/IaH.

9.5. Ilo ucreyeHNH YCTAHOBJIEHHBIX CPOKOB XPaHEHMS JOKYMEHTBI IO IPEMJIOKECHUSIM,
3asBJICHUSM W JKajgo0aM TpakIaH IMOAJICKAT YHUUYTOKEHUIO B COOTBETCTBHU C YTBEPIKICHHBIM
®denepanbHoii apxuBHOK ciyk00ii Poccum 06.10.2000r. IlepeuyneM THMOBBIX YIPABICHUYECCKUX
JIOKYMEHTOB, 00pa3yIONINXCS B JCSATSIBHOCTH OpPraHU3alliy, C YKa3aHHEeM CPOKOB XPaHCHHUSI.

9.6. XpaHeHwue JIe]1 y UCTIOTHUTENCH 3arperniaeTcs.

9.7. OGpamieHus rpakJaH MOTYT HANpaBlATHCS B apXUB 0€3 pacCMOTPEHUs, €CIU B HUX
CoJIeprKaTcsl pacCyKIEHUS M0 U3BECTHBIM MPoOIeMaM WK MOTHUMAIOTCS yKE pelIeHHbIE BOTIPOCHI,
HE TpeOyIoIHUe TOMOJHUTEIEHOTO PACCMOTPEHUS, a TAK)Ke OECCMBICIIEHHBIC 110 COJICPKAHUIO.

9.8. Pemenue o crcanuu yka3zaHHBIX oOpallieHui npuHuMaeT 3aBenyrouii J[OY.



[Ipunoxxenue

K [lonmoxeHuro o nopsake
paccMOTpeHUs

oOparnieHus rpakaaH

B MBJIOV LIPP - n/c Ne 3 «Pomarmikay

KAPTOYKA JIMYHOT'O ITPUEMA T'PAXKIAH

[Hara nmpuema

®.1N.0. rpaxaganuHa
Mecto paboTsr

Jomamnumii agpec
Tenedpon
CopeprxaHue yCTHOTO OOpalieHus

PesynbTar paccMOTpeHHs YCTHOTO 0OpalieHus TpaKIaHHHA
1. KoMy oTnpaBneHo (pe30tonius)

2.J1aTa UCIIOJHEHUS

3.J10MIOJIHUTENBHBIN KOHTPOJIb

4.CHATO ¢ KOHTPOJIS

5.Pesynbrar

6.JlaTa, TOMKHOCTH MUCHIOJTHUTEIIS
7.0T rpaxklaHuHa IPUHATO NMUCbMeHHoe 3asBieHue ([Ipunaraercs)

Bx. Ne ot « » 20 T.
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