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O MMOPAAKE YHUUTOXKCHUA IICPCOHAJIBHBIX JdHHBIX



1. O01ue MoJI0KeHUu

1.1. Hacrosimee [onoxeHne O MOPSIKE YHHUYTOKCHHS MEPCOHAIBHBIX JaHHBIX (nanee —
[TosoxeHre) B MyHHUITUITATLHOM OIOKETHOM JIOIIKOJIBHOM 00pa30oBaTeIbHOM YUPEHKICHUN
«lerckuii cax Ne 274 mpucmorpa u o3poposieHus» (mamee — MBJIOY) ycranasiuBaer
MEPUOANYHOCTh M CIIOCOOBI YHUUTOKEHUSI HOCUTEIICH, COACpPKAIINX MEPCOHANIbHbBIC JTaHHbBIC
CyOBCKTOB TIEPCOHATBHBIX JAHHBIX.

1.2. lensto Hacrosimero I[lonoxeHus sBIsieTcs oOOECHEUEHHE 3alUThl MPaB U CBOOO
BOCIIMTAHHUKOB, POAUTENIEH (3aKOHHBIX MPEICTaBUTENEH) U PaOOTHUKOB MPHU 00pabOTKEe UX
nepcoHaNbHBIX TaHHBIX B MBIOY Ne 274,

1.3. OcHOBHBIE TIOHSATHSI, UCTIONB3yeMble B [lookeHnu:

e CyOBEKT MEPCOHANBHBIX IAHHBIX — PAO0OTHUK ¥ (MJHM) MHOE JIUIO, K KOTOPOMY
OTHOCSITCSl COOTBETCTBYIOIIME MIEPCOHANIbHBIE JTAHHBIE,

e PpaboOTHUK — (U3UYECKOE U0, BCTYNUBIIEE B TpyAoBbIe oTHOWEHUs: ¢ MBJIOY;

e TIepCOHAJIbHBIE JaHHble — uUH(pOpMalUs, COXpaHEeHHas B JoOoM Qopmare,
OTHOCSIIASsICSI K ONPENEIECHHOMY WM OIpeAesieMOMy Ha OCHOBAaHHWM TaKOH
uHpopMalu pusndeckoMy JHUIY (CYOBEKTY MEpPCOHATBHBIX JAHHBIX), KOTOpas
cama 1o ce0e Wi B cOYeTaHUU C apyroi uadopmanueit, nmeromeiics B8 MbJIOVY,
MO3BOJISICT UACHTU(DHUIMPOBAT JTUYHOCTh CyObEKTA EPCOHATIBHBIX JAHHBIX;

e 00paboTKa TEpPCOHANBHBIX JAHHBIX — JCHCTBHsA (ONEpalyy) C MePCOHATbHBIMH
JAHHBIMM, BKJIOYas cOOp, CHCTEMaTHU3alluIo, HAKOIUIEHUE, XpaHEHHEe, YTOUHEHUE
(oOHOBIIEHHE, HM3MEHEHHE), HCIOJB30BaHKE, paclpocTpaHeHHe (B TOM YHCIC
nepenady), o0Oe3IMYMBaHME, OJOKUPOBAHWE, YHUYTOXKCHHE IEPCOHATBHBIX
JAHHBIX;

e YHUYTOXXEHUE IIE€PCOHAIBHBIX JAaHHBIX — JEHUCTBUA, B pE3yJbTaTe KOTOPBIX
HEBO3MO)KHO  BOCCTAHOBUTb  COJCpXKAHUE  IEPCOHAIBHBIX  JAHHBIX B
MHGOPMALIMOHHOM CHCTEME NMEepCOHAJbHBIX NaHHBIX WM B PE3ylbTaTe KOTOPBIX
YHHUYTOKAIOTCS MaT€pHAIbHbIE HOCUTEIH IIEPCOHAIBHBIX JaHHBIX;

e HOCHTENIH NMEPCOHATBHBIX JAaHHBIX — KaK AJICKTPOHHBIC (IMCKEThI, KOMIIAKT-IHCKH,
JICHTHI, (hJIell- HAKOMUTENN U Jp.), TaK U HEICKTPOHHbIC (OyMa)KHbIC) HOCHTEIH
IIEPCOHAIbHBIX JaHHBIX.

1.4. Hacrosimmee Ilonoxenue pa3zpadborano Ha ocHoBe DenepanbHoro 3akoHa oT 27.07.2006
No 149-03 «O6 undopmaruu, nHOOPMAITMOHHBIX TEXHOJOTHUAX W O 3allUTe UHOOPMAIUN,
OenepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX JAaHHBIX» U APYTUX
HOPMAaTHBHBIX MTPABOBBIX aKTOB.

2. [IpaBujia yHMYTOKeHHS] HOCUTEJIeH, coepKaluX NepCcoOHATbHbIE JaHHbIe

2.1. YHUUYTOXKEHHE  HOCHUTENIEH, CoZACpiKalnuxX TIMEPCOHAIIBHBIC  JAHHBIC CY6’BeKTOB
IEPCOHATILHBIX JAHHBIX, JOJZKHO COOTBETCTBOBATH CICAYIOIIMM IIPaBUIIaM.

e OBITH KOH(bI/I,Z[CHL[I/IaJ'ILHLIM, HCKJIrOYasa BO3MOXHOCTb MOCJICAYIOIICTO
BOCCTAaHOBJICHU,

. O(bOpMJBITLCH OPpUINYCCKH, B YaCTHOCTHU, AKTOM O BBIJACIICHUU JOKYMCHTOB,
COoJCpKalUuX TIICPCOHAJIBHBIC TAaHHBIC CY6TJGKTOB MEPpCOHAJIBHBIX HNAaHHBIX, K



YHHUYTOKCHHIO M aKTOM 00 YHHUUYTOXCHHH HOCUTEIEH, COJIEpKaNINX MTePCOHATbHBIE
JTAHHBIE CYOBEKTOB MEPCOHATBHBIX TaHHBIX;

e JIOJHDKHO IIPOBOJMTHCSA KOMUCCHEN IO YHUUTOKEHHIO NTEPCOHAIIBHBIX JAHHBIX;

e VHUYTOXEHHME JIOJDKHO KacarbCid TOJIBKO TEX HOCHUTENEH, COJAepKalluxX
MepCOHANBHBIC JAHHBIE CYOBEKTOB IMEPCOHABHBIX TAHHBIX, KOTOPHIE MOIJIEkKAT
YHUYTOXKEHHUID B CBA3M C HCTECUEHUEM CpPOKa XPAHECHMS, AOCTH)KECHHUEM LIEJIH
00pabOTKM yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX JHOO YTpaTol HEOOXOIUMOCTH B
UX JIOCTH)KEHUH, HE JIOMYCKas CIY4aHOrO WIM MPEJHAMEPEHHOTO YHHYTOKECHUS
AKTYaJIbHBIX HOCUTENEH.

3. HOpﬂ)IOK YHUYUTOKCHUS HOCHTeJIeﬁ, CoacpsKallluX MEPCOHAILHBIEC JaHHbIE

3.1. IlepcoHanbHBIE TAaHHBIE CYOBEKTOB NMEPCOHANBHBIX TAHHBIX XPaHATCS HE JIOJIbIIE, YeM
3TOTO TpeOyIT 1Lenu uX 00pabOTKH, W TMOJUIeKAT YHUUYTOXXEHHUIO MO HCTECYCHHH CpOKa
XpaHEeHUs!, JOCTMKEHHM Lieneil oOpaboTKM WM B cilydae yTpaTbl HEOOXOJWMOCTH B HX
JOCTUKEHHH.

3.2. Hocutenu, coaepkaimiye TMepCOHATbHBIC IaHHBIE CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX,
YHHUYTOXAKTCA B CICHHUAJIBHO OTBCACHHOM I 3THUX Henef/i IIOMCIICHNHN KOMHUCCHEHN TI0
YHUYTOKEHUIO  TMEPCOHAIBHBIX  JIAHHBIX, YTBEPKIECHHOM TNPUKA30M  3aBEIYHOLIETO
MBJIOVY (nanee — Komuccus).

3.3. Hocutenu, conmepkamue MepcoOHAIbHBIC TaHHBIE CyOBEKTOB MEPCOHATBHBIX IaHHBIX,
yHuuTokaroTcs: Komuccueir B cpok, He mpepbimatonuidi 30 mHEH C JaThl JOCTHKEHUS
1eneit 00pabOTKU NMEPCOHATBHBIX JAaHHBIX JIMOO yTpaThl HEOOXOIUMOCTH B UX JIOCTHIKCHHUH,
a TaK)Ke B CTydyae, €CJIM UCTEK CPOK UX XPAHCHHS.

3.4. Komwmccus mnpou3BOIUT OTOOpP OyMaKHBIX HOCHTENEH MEepCOHANBHBIX JIaHHBIX,
MOJIKAIIUX YHUUTOXKEHUIO, C YKa3aHHEM OCHOBAHUI JJI1 YHUUTOXKCHHUS.

3.5, Ha Bce ot10 6paHHBIe K YHHYTOXCHHUIO JOKYMCHTBI COCTABJIACTCA aKT O
BBIICJICHUH JOKYMCHTOB, COJACpXKAIIKWX IICPCOHAJIBHBIC OAHHBIC Cy@bCKTOB NEPCOHAIBHBIX
AAaHHBIX, K YHUYTOKCHHUIO.

3.6. B aktax o BBIIENEHUU JOKYMEHTOB, COJEpXKAIIUX MEPCOHAIbHBIE TaHHbIE CYOBEKTOB
MEePCOHANBHBIX JAHHBIX, K YHMUYTOXKEHHIO U akTrax o0 YHHYTOXEHHH HOCHUTEJEH,
COJIepKalIUX MEPCOHANbHBIE TAaHHBIE CYObEKTOB MEPCOHATBHBIX NAHHBIX, UCIIPABJICHUS HE
JIOTTYCKAIOTCSI.

3.7. Komuccus IMPOBEPACT HAJIMYUC BCCX JOKYMCHTOB, BKIIFOYCHHBIX B AKT O BBIJCICHHUU
HOCHTEJIEH, COACPIKAIIUX TICPCOHAJIBHBIC HOAaHHBLIC CY6’beKTOB MEPCOHAJIBHBIX JAHHBIX, K
YHUYITOKCHULO.

3.8. Ilo okoHYaHUU CBCPKH aKT O BBIACIICHHU NOKYMCHTOB, COACpKAMIUX IICPCOHAJIBHBIC
JaHHBIC CY6’BCKTOB NEpCOHANIBHBIX JAHHBIX, K YHHUYTOXCHHUIO MOAINMUCBIBACTCA BCEMU
yneHamu Komuccun.

3.9. Hocurenu, CoACpIKAIIUEC NCPCOHAIBHBIC JTAaHHBIC Cy'6’bCI(TOB MNEPCOHAJIBHBIX HNAaHHBIX,
OTO6paHHBIe UL YHUYTOXCHUSA W BKIIFOYCHHBIC B aKT, MOCJIC HPOBCPKHU HUX KomMuccueit
Nnepeaar0TCA OTBETCTBEHHOMY 3a YHUYTOXKCHUC JOKYMCHTOB.



3.10. VYHUWYTOXKEHHE HOCUTENCH, COJIEpKallMX NEPCOHAIbHBIE JIaHHBIE CyOBEKTOB
MEPCOHATBHBIX JIAHHBIX, MPOU3BOJUTCS TIOCIEC YTBEPXKICHHS aKTa B MPHUCYTCTBHH BCEX
yyieHoB Komwuccnn, KOTOphIE HECYT MEPCOHAIBHYI) OTBETCTBEHHOCTh 32 MPABUIBHOCTH H
MOJIHOTY YHUYTOXKEHUS TIEPEUNCIICHHBIX B aKTE HOCHUTEIICH.

3.11. VYHuWUYTOXEHHE TNEPCOHAIBHBIX JAHHBIX, €CIM O3TO JOIMYCKAETCS MaTepUAIbHBIM
HOCHUTEJIEM, MOKET IPOU3BOJUTHCA CIOCOOOM, HMCKIIOYAIOIUM JalbHEHIyi0o o0paboTKy
OTUX MNCPCOHAJIBHBIX AAHHBIX C COXPAHCHUCM BO3MOXHOCTH 06pa6OTKI/I HWHBbIX JaHHBIX,
3a()MKCHUPOBAHHBIX HA MaTepPUAILHOM HOCHTENE (yIaJiCHUE, BRIMAPhIBAHNUE).

3.12. YHWYTOXKEHUE HOCUTENICH, COJIEp)KalINX IMEePCOHATbHBIC JTaHHBIC, OCYIIECTBISICTCS B
CHEAYIOIIEM MOPSIAKE:

e YHUYTOKEHHE MEPCOHAIBHBIX TAHHBIX, COJACPIKAIIUXCSI Ha OyMaKHBIX HOCHTEISX,
OCYIIECTBIIICTCS MYTeM HW3MENBbYCHUS Ha MEJKHE YacTH, HWCKIIIOYAIOIINe
BO3MOXHOCTh TOCJICAYIONIET0 BOCCTaHOBJICHUS HH(popmanuu. M3Menbyenue
OCYIIIECTBIIAETCS C MCIOIb30BaHUEM Iipenepa (YHHUTOKUTENS JOKYMEHTOB), OO
JOKYMEHTBI ~ TIepelaroTcss Ha mepepaboTKy  (YTHIIM3AIMI0) OpraHU3allusM,
COOMPAIOIIMM BTOPCHIPhE (IYHKTHI IPUEMa MaKyJIaTyphl);

e YHUYTOXCHHE TEPCOHAIBHBIX JAHHBIX, COJACPXKAIIUXCS HA MAIIMHOYUTAEMbIX
HOCHUTEJISIX, OCYIIECTBISCTCS TyTeM HAHECEHUS] UM HEYCTPAHUMOTO (H3HYECKOTO
MOBPEKACHHS, HCKITIOYAIONIETO BO3MOXHOCTh HMX HCIIOJIB30BAHUS, a TaKXKe
BOCCTaHOBJICHHS JTaHHBIX. BhIIeykazanHoe nocTHraercs myreM aedopMupoBaHus,
HapyIICHUs €JMHON [EOCTHOCTH HOCHUTEIIS,

e TMOJUIeKAIINE YHWYTOXKEHUIO (Paliibl ¢ TEepCOHATBHBIMU JAaHHBIMH CYOBEKTOB
NEePCOHANBHBIX JAaHHBIX, PACIHOJIOKEHHbIE Ha JKECTKOM JHCKE, YIAISIOTCS
CPEICTBaMU ONEPAMOHHON CHCTEMBI KOMIBIOTEPA C MOCIEIYIOMINM «OYHIICHUEM
KOP3HHBD).

4. TlopsaIoK cAa4YU MaKYJIATypPhbl

4.1. JIokyMEHThI MO HUCTEUEHUU CpPOKA XPAaHEHHUS, IJOCTHKEHHM Liejell oOpaboTku wiu B
cilydae yrpaThl HEOOXOJUMOCTH B MX JIOCTHXKEHUHU TMOJUIeKAT YHHUUTOXKEHUIO MyTEM CAa4du
OpraHu3aIusaM, COOUPAIOIIIMM BTOPCHIPhE (IyHKTHI IPUEMa MaKyJIaTyphbl).

4.2. BblgeneHHble JOKYMEHTHI 1O akKTy O BBIJCIIEHUU JOKYMEHTOB, COJIEpKalInX
MepcoHaIbHbIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, K YHUUYTOXKEHUIO MIEpeqaroTcs K
YHUUYTOKEHHUIO B YITAKOBAaHHOM BH/IE.

4.3. JlokyMeHTHI, MOJJEXKAIlhe BBIBO3Y, HE JOJDKHBI COJiepXkaTb OyMmary M KapTOH, He
IIPUTOJHBIE Ul TepepaboTKH; Oymary M KapTOH, IMOKPBITbIE MOJMITHIECHOM U JPYrUMH
MOJIMMEPHBIMU TJIEHKaMH; MaTepuall, BbIACISIONIMN SA0BUThIE M TOKCUYHBIE BEIIECTBA.

4.4. JlokyMeHTBbI, TIOJJIe)Kalllie BEIBO3Y, HE JIOJKHBI COAEePKaTh!

e TpsIbe, BEPEBKY, IIMAraT U3 JTyOSHBIX BOJOKOH U MOJMMEPOB,;

e METaJUIMYECKHE M JIEPEBSHHbIC W3JIETUs, KYCOUKH CTEeKJIa M KEpaMHKH, KaMEHb,
yroJib, CIoMy, HeinodaHn, HeuTylIoua, TOJTUMEPHbIE MaTepHabl B BHUIE H3ACTUN
(mneHoK, rpaHyi), MEHOIUIACT, HCKYCCTBEHHYIO M HATYPaJbHYIO KOXY, KJICCHKY,
outym, mapaduH, OCTaTKU XUMUYECKUX U MUHEPATbHBIX BEIIECTB U KPACOK;



e BJIAKHOCTH JOKYMEHTOB, TIOJUIeXKAllasi BBIBO3Y, JOJKHA ObITh He Oosee 10
MPOLICHTOB.

4.5. Cnaua oopmiisieTcsi IpUeMO-CAaTOYHBIMU HAKJIAIHBIMU, TAHHBIC KOTOPBIX (HaTa caayw,
HOMEp HaKJIaJHOHM, BEC CHAHHOW MaKyJaTypbl) YKa3bIBalOTCS B aKT€ O BBIICICHHH
JOKYMEHTOB, COJEpXKallluX IEepPCOHAJIbHbIE JAHHbIE CYOBEKTOB NEPCOHAJIBHBIX JAHHBIX, K
YHUYTOKECHMUIO.

4.6. TIlorpy3ka © BBIBO3 JIOKYMEHTOB OCYIIECTBIIIOTCS TMOJI KOHTPOJIEM JIMIIA,
OTBETCTBEHHOT'O 32 00ECIIEUeHNE COXPAHHOCTH JIOKYMEHTOB YUPEKICHHUS.

4.7. OroOpaHHbIE K YHMUTOKEHUIO JOKYMEHTHI Iepes caadeil Ha nepepaloTKy B KauecTBe
MaKyJIaTypbl JOJDKHBI B 00s13aTEIbHOM TOPSAIKE U3MEIbYaThCs JI0 CTENEHH, MCKIII0Yarolen
BO3MOXHOCTb IIPOYTEHHUS TEKCTA.

5. ITopsinok opopmiieHHsI TOKYMEHTOB 00 YHUYTOKEHHUH MEPCOHATbHBIX TaHHBIX

5.1. O0 yHMUYTOXEHWU HOCHUTEJCH, COJEpXKaIUX TEepCOHaNbHbIE AaHHbIe, Kommuccus
COCTaBJISIET W TOAMKUCHIBACT aKT 00 YHUUTOKEHUHM HOCHTENICH, COJCpKaIIUX MEPCOHATLHBIE
JTaHHBIE CYyOBEKTOB MEPCOHAIBHBIX TAHHBIX, KOTOPBIM YTBEPHKIAE€TCS 3aBEIYIOITUM.

5.2. AKT 00 YHMYTOXEHWHM HOCUTEJIEH, COAEp X alluX IEepPCOHAIbHBIC JaHHBIE CYOBEKTOB
MIEPCOHATBHBIX JJAHHBIX, COCTABIISICTCS [0 YCTAHOBICHHOM (popme.

B akrte yka3biBarorcs:

e JaTa, MECTO U BpEMsI YHUUTOXKCHUS,

e JIOJDKHOCTH, (paMUJINH, HHUITHAIBI WieHOB Komuccnw;

e BHJ W KOJMYECTBO YHHUTOXKAEMBIX HOCHUTEJCH, COACpIKAIIUX IEPCOHATBHBIC
JaHHBIE CYyOBEKTOB MEPCOHANTBHBIX JAHHBIX,

e OCHOBAHHE JJII YHUYTOKCHHUS,

e Croco0 YHHUYTOXEHUSI.

5.3. dakr YHUYTOKCHUA HOCHUTEIICH, coAcCpiKalluX IICPCOHAIIBHBIC JTdHHBIC CY6’beKTOB
INCPCOHAJIBHBIX OAHHBIX, (1)I/IKCI/IpyeTC$I B XYypHalle y4d€Ta AJOKYMCHTOB, IICPCAAHHBIX Ha
YHUYITOKCHHC. HaHHLIfI JOKYMCHT SBJISICTCA JOKYMCHTOM KOH(i)I/II[eHI_II/IaJ'IBHOFO XapakKTepa u
BMCCTC C aKTaMH XPAaHHUTCA B KaOHHeTe 3aBCAYIOLICTO B TCUCHUEC OAHOTO Iroaa. ITo ucreuenuun
CpOKa XpaHCHHA aKT O BBIACIICHHU JOKYMCHTOB, COACPIKAIINUX IICPCOHAIBHBIC JaHHBIC
CY6’LCKTOB NEPCOHANIBHBIX MAHHBIX, K YHUYTOXCHHIO U aKT 00 YHUYTOKCHUU HOCHUTENEH,
COoJACpKalUX TICPCOHAIIBHBIC HNAaHHBLIC CY6T>CKTOB NEPCOHAJIBHBIX JAaHHBIX, ICPCAAOTCA B
ApPXHB HAa XpaHCHUC.

6. OTBeTCTBEHHOCTh PYKOBOAMTEJISI

6.1. OTBETCTBECHHEIM JIMIIOM 3a OpraHu3alnuro XpaHCHU A JOKYMCHTOB
SABJISICTCA PYKOBOAUTCIIb YUPCIKIACHU.

6.2. PykoBoauTenb YUpeXKIECHUS MOXKET ObITb TpPUBJICYEH K aJMUHUCTPATUBHOU
OTBETCTBEHHOCTH 3a HapylleHHe TpeOOBaHMH MO OpraHU3alud XpPaHEHUs IOKYMEHTOB,
COJIeprKalIuX MIEPCOHANIBHBIE TaHHBIE.



