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0 TOpsi/IKe pa3padoTKH H MPUHITHSA

JIOKAJIbHBIX HOpMaTUBHBIX akTOB MBJIOY Ne 274



1. OO0wmmue mo10KeHUA

1.1. Hacrosumee Ilosoxkenue o mopsiake pa3paOOTKM W HPUHATHS  JIOKAJIbHBIX
HOPMATHBHBIX aKTOB B MYHHIMIIAILHOM OO/DKETHOM JIOIIKOJBHOM 00pa30BaTeIbHOM
yupexxaenun «Jlerckuit cag Ne 274 mnpucmoTrpa M 03J0pOBJIEHUS» (Jajlee IO TEKCTY
«[lonoxenue») ompenensieT OCHOBHbIE TpeOOBaHUS K MpoLEAype pa3pabOTKU MNPOEKTOB
JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB PYKOBOJHUTEIEM OOpa30BaTEIbHOTO YUPEXKACHUS, MOPAJIKY UX
NPUHATHSA, BHECEHHMS B HHUX JOIOJHEHHWH M W3MEHEHWH, a Takke OCHOBHBIE TpeOOBaHUS K
COJIEP’KaHUIO JIOKAJIbHBIX HOPMATHBHBIX aKTOB.

1.2. JleiictBue Hactosimero [lonoxkeHust pacnpocTpaHsercss Ha paspaOaThiBacMble
u npuaumaembie B MBJIOY Ne 274 jnokanbHble HOpPMATHUBHBIE akKThl (Jajiee MO TEKCTY
Hactosmero Ilomoxkenuss - JIHA), ompenenstoniue mnpaBoBOM cTaTyC W HalpaBlICHUS
JEeSITENbHOCTH 00pa30BaTENbHOTO YUPEKICHHUS.

2.Buapl JIOKaJbHBIX HOPMATHBHBIX AKTOB, PeryJJUpyeMbIX HACTOS UM

IHonoxenuem

2.1. Ha ocnoBe nacrosiero [lomoskeHust pa3padaTbiBalOTCS U MPUHUMAIOTCS CIETYIOIINE
BH/IBI JJOKAJILHBIX HOPMATHBHBIX aKTOB:

2.1.1. IlpaBuna;

2.1.2. ITonoxenwus;

2.1.3. UncTpykunu;

2.1.5. Ilpuka3ssr;

2.1.6. TIpOTOKOJIBI M aKTHI;

2.1.7. MeToanueckue peKOMEH/IAIHH;

2.1.8. TIporpaMMBblI U TIJIAHBI;

2.1.9. Io/5KHOCTHBIE HHCTPYKIIUH.

2.2. llpenycmotpenHslii  HactosimiuM  [lojokeHHMEM TepedYeHb BHJIOB JIOKAJIbHBIX
HOPMATUBHBIX aKTOB HE SIBJISIETCSl MCYEPIIBIBAIOIIUM, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBHM
NeSITeNbHOCTH YUPEXKJEHUSI UM MOTyT npuHuUMarbes unble JIHA mo BompocaMm, ykazaHHBIM B
nyHkre 1.2. Hacrosmero [lonoxeHus.

3. Iopsigok pa3padoTKH U COTrJIACOBAHUS JOKAJBLHBIX HOPMATUBHBIX AKTOB

3.1. Pa3zpaboTka JOKaJIbHBIX HOPMAaTHBHBIX aKTOB IMTPOU3BOIUTCS:

3.1.1. TlepBuuHO - BO BHOBb CO3/JIaHHOM YUPEXKICHUU;

3.1.2. B ciy4asx, npeycMOTpeHHBIX IL.1. 5.2. u 5.4. Hactosero [TonoxeHus.

3.2. JIoJoKHOCTHBIC JIMIIa, KOMIIETEHTHBIEC MPUHUMATh PEIICHUS O pa3padO0TKEe U MPHHITHH
JIHA:

3.2.1. PykoBoautens 00pa3oBaTEIbHOTO YUPEKACHHUS.

3.2.2. 3aMecTuTenu pyKOBOAMUTENS 00Pa30BATEIBHOIO YUPEKICHHUS MO COOTBETCTBYIOLIUM
HaIMpaBJICHUSM JIESITEIbHOCTH.

3.2.3. Vkazannble B mn. 3.2.1. u 3.2.2. NOMKHOCTHBIC IWIA, MPUHSBIINE pEIICHUE
0  pas3paboTke JIHA, BIIpaBe OPY4YHUTH [IOArOTOBKY IIpOEeKTa JIHA
COOTBETCTBYIOLIEMY IOKHOCTHOMY JUIy, TpyMIe JHI, OpraHy caMOYIpaBlIeHUs JTHO0
pazpaboTatb  MPOEKT caMOCTOSTeNbHO. B 71r000M  ciiydae  TOMJEKUT — M3AaHUIO
paclopsAIUTENbHBIM  TOKYMEHT, ONPENeNSIONINA IeNI, CPOKH W HampaBlIeHUs pPa3pabOTKu
JIHA, mnopsimoKk ero corjlacoBaHus C JAPYTMMH OpraHamu, JOJDKHOCTHBIMU JIMUAMH H
CTPYKTYPHBIMH TIOJIpa3JICICHUSIMHU.

3.3. Opranel W JauNa, KOMIETEHTHBIE BHOCUTH TMpeIokeHus o pazpabotke JIHA wu
NPEACTABIISTh UX MPOEKTHI:

3.3.1. [IpencraButenu TOCYAapCTBEHHBIX OpPraHOB, a TaKXkKe JIHIA, KOTOPBIM MpH
UCTIOTHEHUU CIIYKEOHBIX 0053aHHOCTEH CTalo M3BECTHO O BO3HUKHOBEHHWU HECOOTBETCTBHSA
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cymectByromux JIHA peiictBytonemy 3akoHoaarenbcTBy Poccuiickoit denepanniii Wi MHBIM
00s13aTeTbHBIM HOPMATHUBAM.

3.4. OOmmii mOpsAIOK NEPBHUYHOM pa3pabOTKU JIOKAIBHBIX HOPMATHBHBIX aKTOB IIO
BCTYIUIEHUH B CUIy HacTosero [lonoxenus.

JIHA pa3pabarbiBalOTCS B COOTBETCTBUU ¢ HacTosimuM [looxkeHueM, TpeOOBaHUSIMU,
NpEIbSIBISIEMBIMUA K TAKUM aKTaM 3aKOHOJATENIbCTBOM, a TaKK€ KOHKPETHBIMHU HAlpaBICHUIMHU
JESITEIbHOCTH YUPEKIEHUsI U OOA3aHHOCTSIMH pabOTHUKOB C ydeToM crnenuduku. I[locrie
paszpaborku npoexkroB JIHA u mnpoBepku Ha NpeaMET HX COOTBETCTBUS IOJIOKEHUIM
3aKOHOJIATENbCTBA, HMHBIM O0O0s3aTEJIbHBIM HOpMaThBaM, a paBHO 00beMy 3ajady, INpaB U
00s13aHHOCTEH MCXOASA M3 CTPYKTYpbl, mpoekTel JIHA mpemocraBisioTcsi Ha YTBEp)KICHHE
3aBeyIOIIEMY.

3.5. Ilopsaok pa3paOOTKH TONOTHEHUH, H3MEeHEeHNnH U oTMeHbl JIHA.

PabGoTHUKM W AOHKHOCTHBIE JIMIA, KOTOPBIM CTaJI0 M3BECTHO O HACTYIUIEHHWU YCIOBUH,
NpeayCMOTPEHHBIX M. 5.2.2. Hactosimero IlonoxkeHusi, 00s3aHbI HE3aMEUTUTEIFHO MUCHMEHHO
COOOIIUTh O HACTYIUIEHMM TaKUX YCIOBUH HEMOCPEICTBEHHOMY pyKoBoJACTBY. Ilpu 3Tom
yKa3aHHBIE JIMIla UMEIOT MpaBoO IMpPEJCTaBUTh coOcTBeHHbIE MpoekTshl JIHA, cooTBercTBYlOIINE
BHOBb BBEJICHHBIM HOpMaTHBaM, a PaBHO CBOM 3aM€uUaHUsl W JOMOJIHEHUS K JIOJDKHOCTHBIM
MHCTPYKIHUSM, CYIIECTBOBABIIUM IO UX JOJDKHOCTAM panee. [IpeanoskeHus o HEOOXOIUMOCTU
BHECEHUsI u3MEeHeHU| (monosiHenuit) B JIHA nmubo ux OTMEHBI MPEACTABISAIOTCS C 00S13aTEIbHBIM
yKa3aHHEM MOTHBHPOBKHU TaKUX U3MEHEHUH, 1100 TOTIOJTHEHUH.

4.Conepxxkanue, CTpyKTypa u opopmiieHrEe JOKATbHBIX

HOPMATHBHBLIX AKTOB

JlokasibHBI€ aKThI TOJKHBI COOTBETCTBOBATD CJIEIYIONIUM TPEOOBAHUSIM:

4.1. Ilonosmcenue

JOJDKHO — COJEpXKaTh  CIEAyIolue o0si3aTeNbHble PEKBU3UTHI: O00O3HauYeHHE BHUIA
JIOKaJIbHOTO aKTa; €ro HauMEeHOBaHWE, TpHUQBI: PacCMOTPEHO U  COTJIACOBAHO,
YTBEPKACHO; TEKCT, COOTBETCTBYIOIIMHA €ro HAaUMEHOBAHMM; OTMETKY O HaJIU4YHUH
MIPUJIOKEHUSI COTJIACOBAHMS U OTTUCK MEYATH.

4.2. Ilpasuna

JOJDKHBI ~ COZIEp)KaTh  Cleylolue o0s3aTeNbHble PEKBU3UTHI. 0003HAUEHHE BUIA
JIOKAJIBHOTO AaKTa; €ro HauMEHOBaHUE, TpU(Bl TNPUHATUS U  YTBEPKACHUS, TEKCT,
COOTBETCTBYIOIIUI €ro HAUMEHOBAHUIO; OTMETKY O HAJIMYWU MPHUIIOKEHUS U OTTUCK NEYaTH.

4.3. Hucmpykyuu

JOJDKHBL  COZiepKaTh CIEAyIoIUe o0s3aTeNbHbIle PEKBU3UTHI: 0003HAYCHHE BUIA
JIOKAIBHOTO aKTa; €ro HauMEHOBaHHE;, Tpudbl YTBEPKICHHS; COIJIACOBAHO, TEKCT,
COOTBETCTBYIOIIIUI €r0 HAMMEHOBAHUIO; OTMETKY O HAJHMUWU MPHUIIOKEHUS U OTTUCK NIEYaTH.

4.4. Ilpukasst u  pacnopaxcenusa  PYKOBOAWUTENS  JOJDKHBI  COJAEPKAThb
cienywomue o0s3arelbHble PEeKBU3UTHI: 0003HAUE€HHWE BHUAA JOKAIBHOTO aKTa M €ro
HaMEHOBAHME; MECTO M JaTy MPHUHATHUS, PEruCTPALMOHHBIH HOMEp, TEKCT, JOJKHOCTD,
dbamunuoo, MHUAOWANBl M NOANUCH  pykoBogurend. [lpukassl M pacmopsKeHHs
BBIMOJHAIOTCS Ha ¢upMeHHOM Onanke MBJIOY Ne 274.

4.5. IlIpomokonst u akmal TOJKHBI COAEPKATh CIENyIOLUe 00s3aTeNbHblEe PEKBU3UTHI:
o0O3HaueHHe BHJA JIOKAIBHOTO aKTa; MECTO W JaTy [pPUHATHS, HOMEp; CIHCOK
MPUCYTCTBYIOIIMX; TEKCT, COJEp)KallMii MOBECTKY [JHs, OIMCAaHHEe XO0Ja, MopsAaKa |
NPOLEyphl  COBEPLUIAEMBIX  OIpENEeNeHHbIX (IOPUINYECKH 3HAYMMBIX) JEHCTBHH 16O
OTCYTCTBHE OTPEAEICHHBIX (aKTOB; IOKHOCTb, (DaMUIUIO, MHULMAIBl ¥ TOAMUCH JIHIlA
(JIu1y), COCTaBUBLIMX WJIM NMPHUHUMABLIMX y4acTHE B COCTABJICHUH MPOTOKOJA WM aKTa.

4.6. Memoouueckue pekomeHoayuu IOIKHBI COJEPXKATh CIEAYIONIUEe 00s3aTeTbHBIC
PEKBU3UTHI: O0O3HAYEHHWE BHJA JIOKAIBHOTO aKTa, MECTO U JaTy TNPUHATHSA, €ro
HAaMEHOBAaHHE, TEKCT, COOTBETCTBYIOIIMH €ro HAaMMEHOBAHUIO M COJepXkalluil yka3zaHue
Ha BHUJ, HAMMEHOBAHUE M JaTy, HOPMBI KOTOPBIX Pa3bsCHAIOTCS, KOHKPETU3UPYIOTCS WIH



JETATNU3UPYIOTCS METOIUICCKIMH PEKOMEHIAUSAMU; TOJKHOCTh, (PaMUIIsI, HHUIHAJBI JIUIA
(J1M11), COCTAaBUBIIUX METOJIMYECKHUE PEKOMEHIAIIUH.

4.7. Ilpocpammel u naaumpl JODKHBL COJEPXKATh ClEAyOmUe 0Os3aTenbHbIC
PEKBH3UTH: 0003HAYCHHE BHUJA JOKAIHHOTO aKTa; MECTO W JaTy MPUHSITHSI, HAUMEHOBAHUE
U TEKCT JIOKAJIBHOTO aKTa, COOTBETCTBYIOIIUE €r0 HAUMEHOBAHUIO U OTTUCK MEYaTH.

4.8. lonycnocmuas uncmpyKyus

JIOmKHOCTHAasE MHCTPYKIMS paOOTHUKA JIOJDKHA COJEpXKaTh CIEAYIONUE pa3aelibl:

o0Imue  MOoJIOKEHUS, JOJKHOCTHBIE 00s13aHHOCTH, 1IpaBa, IIPEAOCTABIISIEMBIE
pabOTHUKY UM  €ro OTBETCTBEHHOCTb 3a HEKAYeCTBEHHOE U  HECBOEBPEMEHHOE
BBITIOJTHEHUE (HeucrionHeHne)  00S3aHHOCTEH, IPENYCMOTPEHHBIX  JOJDKHOCTHOM

UHCTpYKLMEH; TpeOoBaHHUsI K pAaOOTHUKY U 3aKIIOUMTEIbHAS YaCTh.

[Ipu pa3paboTke  JOJDKHOCTHBIX  HHCTPYKIUH  paOOTHUKOB  pPEKOMEHIYeTCs
pykoBojacTBoBarbes [Ipukazom Munsapascorpassutusi PO ot 14 asrycra 2009 roma Ne 593
«O6 yrBepxknenun  EnumHOro  kBanM(UKAlMOHHOTO  CHpPaBOYHHMKA  JOJDKHOCTEH
PYKOBOJUTENEH,  CNENUaINCTOB U CITy’KallluX, paszaen «KBanuduxanuonusie
XapaKTEPUCTUKH  JIOJDKHOCTEH pabOTHUKOB 00pa3oBaHus» WIH Hpo¢deCcCHOHATbHBIN
CTaHJapT.

4.9. [Ipu mOATOTOBKE ~ JIOKATBHBIX ~aKTOB, PETYJIHPYIONIMX CONUAIBHO-TPYIOBBIC
oTHOomieHuss  (HampuMep, TpaBWIa BHYTPEHHErO  pacrmopsaka W Jp.)  CIeAyeT
PYKOBOJICTBOBATbCSI PEKOMEHIALIUSIMU O HUX.

4.10. Cpenn JOKAJIBHBIX AaKTOB BBICIIYIO FOPUIMYECKYI0 CHIy HWMeEeT YCTaB.
[TosTtomy npunumaembie B MB/IOY nokanbHbIE aKThl HE JOJIKHBI MPOTHBOPEUUTH Y CTaBY
YUPEKICHUS.

4.11. O6s13aTenpHOM pEerUCTPALIUN TTOIJICKAT MPUKA3Bl U PACTIOPSDKCHHS] PYKOBOIUTEIISA.

4.12. Peructpanuio JIOKaJbHBIX aKTOB  OCYIIECTBJSIET  OTBETCTBEHHBIH  3a
BEJICHHE

JIeOTIPOU3BOICTBA.

5. HOpﬂHOK HU3MECHCHHUA U OTMCHBI JIOKAJbHBIX HOPDMAaTUBHBIX aKTOB

5.1. JlokasbHble HOpPMAaTHBHBIE AaKThl MOTYT OBbITb H3MEHEHbl M JIOIOJHEHBI
TOJIBKO NpHHATHEM HOBOW penakuuu JIHA B nmomHoM oObeMe akra - IMyTeM YTBEpXKIACHUS
Hosoro JIHA.

5.2. JlokanbHble HOPMAaTHBHBIE aKThl MOJUIEkKAT M3MEHEHMIO, JOIOJHEHHIO, OTMEHE B

CIEAYIOIUX CIyqasx:

5.2.1. Peopranu3auusi 1u00 M3MEHEHUE CTPYKTYpbl YUPEKAECHUS C HU3MEHEHUEM
HaVMEHOBaHUs, MO0 3a/1a4 U HaNpaBJICHUH JEATEIbHOCTH;

5.2.2. 3menenue 3akoHoaTensctBa Poccuiickoii denepanyu, Biekyliee CymecTBEeHHOE

U3MEHEHHUE KBaJIU(UKAIMOHHBIX TpeOOBaHUM, PEIbIBIAEMBIX K

paboTHUKaM. [Ton  cymecTBeHHBIM U3MEHEHUEM B CMBICIIE
Hacrosimero IlonmoxeHus mnoHMMaeTrcs U3MeHeHue TpeOoBaHuil Oe3omacHOCTH paboT u
yCIOyr, MHBIX TOCYJapCTBEHHBIX CTaHJApTOB, a paBHO W3MEHEHHE HAUMEHOBAHMS
JOJDKHOCTEH, oObeMa  3HaHMH, TOJIHOMOYMH M OTBETCTBEHHOCTH pPabOOTHHKOB,
NPEACTABISIOMIMX  YUPEXKAECHUE B OTHOIIEHHSX C TOCYJAapCTBEHHBIMH OpraHaMu |
CTOPOHHUMH OpraHU3alUsIMU.

5.3. B cuywasx, npegycmorpeHHbIXx 1 .5.2. Ilomoxkenust HoBblii JIHA nomxeH ObITh
OpUHAT HE  MO3JHEE CpOKa, YCTAHOBJEHHOTO  3aKOHOAATENbCTBOM  Poccuiickoit
denepanyy, HOpMaTHBaMu, JUOO  WMHBIMU  JIOKQJIBHBIMA  HOPMATUBHBIMH  aKTaMu
YUpEXKACHUs, a TMpH OTCYTCTBUM yKa3aHMS Ha TaKOM CpPOK - He Mo3JHee 2 Heaenb ¢
JaThl BCTYIUIGHHS B CHJIY JOKYMEHTa, MoBiekmero uamMenenue JIHA.

5.4. JlokanbHble HOPMATUBHBIE aKTHI MOT'YT OBITh JJOCPOYHO M3MEHEHBI:

5.4.1. B ciiyuae BHeceHHsI N3MEHEHHU B yUpeIUTEIbHbIE JOKYMEHTHI YUPEKICHNS;

5.4.2. Ins npuBeneHUs B COOTBETCTBHE C M3MEHEHHBIMH B IICHTPAJIM30BAHHOM IOPSIKE



HOpMaTHBaMH O TPYAE;
5.4.3. B cimydae u3MeHEHHMS ~ HOPMATHBHO-TIPaBOBOW  0a3bl  OpraHM3aluu
00pa3oBaTeILHOTO MPOLEcca.

5.5. Tlpemnoxenne 0 BHECEHUHM M3MEHEHHH MOXKET MCXOJUTh OT JII0OOTO OpraHa u JiuIa,
KOTOPBIN corjacHo HactosmeMmy [lojo)keHHi0o MMeeT mpaBO CTaBUTh BONPOC O pa3paboTKe u
HNPUHATUU COOTBETCTBYIOIIETO JIOKAJIILHOTO aKTa JIM0O yTBEPKAATh 3TOT JOKYMEHT.

5.6. OTMeHa JOKaTbHBIX HOPMATHUBHBIX aKTOB IPOM3BOJIUTCSA C COONIOACHHUEM MpaBHIIA,
npeaycMoTpeHHoro 1. 5.1 nactosimero I[osoxenus.

6. IlopsiaoK NpUHATHS, BCTYIUIEHHE B CHJIY U CPOK JeicTBUSA

JOKAJBbHBIX HOPDMATUBHBIX AKTOB
6.1. B coorBercTBUM C YCTaBOM JIOKQJIbHBIE HOPMATHBHBIE aKThl MPHHAMAIOTCS

(yTBEpKIatOTCs) PYKOBOUTENIEM  00pa3oBaTeNIbHOTO yupexxjenus. IlomHomouus 1o
npuHATHIO (YTBEpPXKICHUIO) YKa3aHHBIX B HacrosiieMm [lonoxenun JIHA, wmoryr ObITh
JeTIETUPOBAHbl  3aMECTUTEIISIM PYKOBOJUTENS 1O COOTBETCTBYIOIIMM  HANpaBJICHUSM

nestenpHocT. Jlatoir mnpunstus JIHA cuuraercss nmata ero yTBEp)KIEHMs, HaHECEHHas
YTBEPAMBIINM €T0 JOJKHOCTHBIM JIMIIOM Ha Tpude yTBEPKICHUS.

JloxanpHBIE HOPMATHUBHBIE aKThI BCTYMAIOT B CHJIy C JIaThl YTBEPXKIECHUS W MPHOOPETAOT
00s13aTENIBHBIN XapaKTep IS BCeX paOOTHUKOB, HA KOTOPBIX OHHM PACITPOCTPAHSIOTCS.

JlokanbHbIE HOPMATHBHBIC aKThl JACHCTBUTEIbHBI B TeueHHe 5 (IATH) JIET ¢ MOMEHTa HMX
npussaTus. [lo wucredenmm ykazanHoro cpoka JIHA momnexar mepecMoTpy Ha TpeaMeT
W3MEHEHHsI TpeOOBaHMU JIEWCTBYIONIETO 3aKOHOJATENIbCTBA, a PABHO WHBIX YCIOBHI,
BJICKYIIUX H3MEHEHHE, AOMOJIHEHHE MO0 OTMEHY 3aKpelyieHHbIX B HUX HojoxkeHui. [lpu
OTCYTCTBHMHM TakuX ycioBuilt JIHA Moryt ObITh MOBTOPHO MPUHSTHI B TOH K€ PEAAKIINH.

7.H0pﬂHOK O3HAKOMJICHHUSA C JIOKAJIBbHBIMA HOPDMAaTHBHBIMHA aKTaAaMH

N UX XPAaHCHHUEC

7.1 O3nakomiienue paboTHUKOB ¢ JIHA mpou3BouTCS mMocie yTBEpKAeHUs B TeueHue 1
(omHOTO) Mecsa ¢ MoMeHTa yTBepxkacHus JIHA.

JlokanpHbIE HOpPMATHBHBIC aKThI, mepeuucieHHble B n.n 2.1.2 u 2.1.3 Hacrosmero
[TonoxkeHusi, HEMOCPEICTBEHHO OTHOCSIIUECS K CIYKEOHOW [esSTeNbHOCTH PaOOTHUKOB U
JNOJDKHOCTHBIX JIWI, OPEIBSABISIOTCS MM JUIsl JIMYHOTO O3HaKomuieHUs. O3HaKOMJICHHE C
JOKAJIbHBIMM HOPMATHBHBIMU aKTaMH JIMI], BHOBb IOCTYMAOUIUX Ha paboTy, MPOU3BOAUTCS
OTBETCTBEHHBIM 32 KaJpOBYIO paboTy mpu oopmieHuu 3asBieHus o npueme. O3HAKOMIICHUE C
JIHA nuu, HaxOOUBIIMXCS B OTIYCKax, B TOM 4YHCIE OTIYCKE MO OepeMEHHOCTH U pPojiaMm,
YXOAy 3a MaJOJeTHUM pPEeOCHKOM, a PaBHO JIHI], HAa JJIUTEIbHBIH CPOK OCBOOOXKIECHHBIX OT
paboThl MO MEOUIIMHCKUM TIOKa3aHHWSM, IPOU3BOJIUTCS B TMEPBbIM JEHb BBIXOJA TaKHUX
paboTHHKOB Ha paboTy.

7.2 Tlpu o3Hakomyenun ¢ ogauMmM JIHA 3HaunTenbHOro KOJIMYECTBA PaOOTHHKOB
JIOTYCKAeTCsl UCTOJb30BaHUEM EIMHOTO CIHUCKE O3HAKOMIJICHHBIX null. [lpu sTOoM B cmucke
yKa3bIBAIOTCS: MoNHOEe HamMmeHoBaHue JIHA, momxHOCTH W (aMUINKM O3HAKOMIISIEMBIX JIHII;
MOJIMUCH U JaThl 03HAKOMIICHUS TIPOCTABIAIOTCS UMH OT PYKH.



Opurunanst JIHA, ¢ KOTOphIMH NPOM3BOJMIIOCH O3HAKOMJICHHE PAaOOTHUKOB, C OTMETKaMHU
pabOTHUKOB 00 03HAKOMJICHUHU OCTAIOTCS HA XPAaHEHUH Y PYKOBOIUTEIIS.

Bce JIHA xpanstcs coBmecTHO B mnamnke. B ciayuyae mpunstus HoBbeIX JIHA, mx opurunaisi
MOMEIIATCSl B COOTBETCTBYIOIIYIO manky. [Ipu aTtom Ha panee aeiicrBoBaBuiem JIHA nenaercs
OTMETKa 00 yTpare UM CHIIBI.

8.3akyI04uTeIbHbIE M0JI0OKEHUS

Hacrosiee Ilonoxenue BCTynaeT B CHIIy € JaThl YTBEPXKICHHUS €ro pPYKOBOJUTEIEM
00pazoBaTEIbHOTO YUPEKACHHS U IEUCTBYET OECCPOUHO.

Bce [Ilpunoxenns k Hacrosimiemy llomokeHuto, a paBHO U3MEHEHMS U
JIOTIOJTHEHHUSL, SBJISIIOTCSI €T0 HEOThEMJIEMBIMU YACTSAMHU.

W3MmeHenuss M [ONOJHEHMs, BHECEHHble B Hacrosmee [lojokeHue, ecnu HWHOE He
YCTaHOBJIEHO, BCTYIAIOT B CWIIY B MOpAJKe, npexycMoTpeHHoM ais [lonoxxenus. M3menenus u
JIOTIOJIHEHMSI, BHECEHHBIE B Hacrosmee [lonoxeHue, TOBOJIATCS A0 CBEACHUS YKa3aHHBIX B HEM
JIMIL HE No3/1Hee 2 HeleNlb C MOMEHTA BCTYIUIEHHSI €70 B CUITY.

KonTponbs Han mpaBWIbHBIM U CBOEBPEMEHHBIM HCHOJHEHHEM Hacrtosmero IlomoxxeHus
BO3JIaraeTcsi Ha pyKOBOJIUTENS 00pa30BaTEIbHOTO YUPEXKACHNUS.



