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ITono:xenue
o Qonge GecrIaTHBIX y4eOHHKOB, NOPS/IKE €10 dopmupoBanus, yuera,
HCIIONb30BAHAS U 00ecredeHusi COXpaHHOCTH B GudanoTeKe
061eo0pa3oBaTeIbHOr0 YUpeKAeHU

1. O0mue Moa0KeHHUs

Hannoe Ilomoxenue pa3paboTaHO B COOTBETCTBUM C TaCTBIO 5 craren 18
®epepanbHoro 3akona Ne 273-03 or 29.12.2012 «O6 obpasosanuu B Poccutickon
depepauuy» ¢ K3MCHEHUAMH OT 8 mexabps 2020 roma, mpukasoM MunucTepcTBa
ITPOCBELIEHIT PO or 23.12.2020 . Ne 766 «O BHeceHHH U3MEHEHUHN B
(emepalbHBIA  EPEUCHD yueOHUKOB, MNOIYIIEHHBIX K HCIOJB30BAHMIO TPH
peam3alMy  UMEIOIMX ~T[OCYHaPCTBCHHYIO  aKKPE[UTALIIO oOpa3zoBareIbHbIX
[POrpaMM HaYaIbHOTO 00pa30BaHusl, OCHOBHOIO M CPEAHETO oburero oOpa3oBaHUs

OpraHu3alsIMH, OCYIIE CTBIISIOIINMIA 00pa3z0BareIbHYyIO JICATEIBbHOCTD,
yTBEpUKIEHHBIA MpHKasoM MEHUCTEPCTBA IPOCBCIICHIA PO or 20 mas
2020 r. Ne 254, 3aperncTprpoBaHHbIA MUHHCTEPCTBOM IOCTUIIUH PO 2 Mapra

2021 . No 62645 juis W3ydeHHs W WCIONb30BaHUs B padoTey; @3 ot 29.12.94 Ne
78-@3 «O GUONHOTEUHOM jelie» B pemakuum OT 1 Mad 2019 1., Ilpukazom
MuHRCTepCTBa KyJIBTyphl Poccuiickon denepanii ot 8 oxTsa6pst 2012 roma No
1077 «O6 yrtBepxienuu Ilopsmka ydyeTa JOKYMEHTOB, BXONAIIMX B cOCLab
6UOMMOTEUHOTO (OHIa» ¢ H3MEHEeHHsAMH Ha 2 despans 2017 roma, [lucbmom
MuUHACTEPCTBA 00pa30BaHUs U HAYKH Poccuiickoit @emepannu ot 08.12.2011r Ne
MJ1-1634/03 «O6 HCIONB30BAHAY yUCOHHKOB B 00pa3oBaTeIbHOM IpoIeccey, a
take YcraBoM 00pa3OBaTENBHON OPraHW3aldy ¥ IPYrHMH  HOPMATUBHBEIMH
MpaBOBLIME ~ aKTaM#  POCCHMCKOH Denepanny,  pErIaMeHTHPYIOLIAMU
eSTeNbHOCTH OPraHu3aluil, OCYIECTBIIOUX 00pa3oBaTe/bHyIo AeATEILHOCTD.

Hacrosmee ITonmokenre o (OHAe GECIITATHBIX YUCOHHKOB, MOPAAKE €ro

GopMHUpOBaHUA, ydeTa, HUCIONL30BaHUL U odecrieyeHuss COXPaHHOCTA B
GUOIMOTeKe  0OIIE0OPa30BATENBHOTO  yUpekueHus —(manee  — [TonoxkeHue)
OIpesenseT MOpSIOK ydera OUOIHOTe HOro dboHga U MexXaHH3M (POPMHUPOBAHHSL,
COXPAHHOCTH U TPEJOCTABICHUs B MOJIB30BAHIC yueOHUKOB, yIeOHEIX TMOCOOUH,
yueGHO-METOMMYECKUX — Marepualos oGyuatonumMcesi  00meoOpa3zoBaTe/bHON
oprauzanuu (namee — IIKOJ1a), OCBAMBAIOLINM OCHOBHBIE 00pa30BATENbHbIC
mporpaMMbl B Ipefienax  (efepanbHbIX TOCYNapCTBEHHBIX 00pa3oBaTeIbHbIX
CTAHAApTOB, @ TAKKE 3aKPEluiieT  OTBETCTBEHHOCTh — BCEX  yHACTHHKOB
00pa3oBaTeNbHOM AESITEIBHOCTH.

1.1. TTousTust, ¥cHonb3yeMble B LIonoKeHUN:

Vuebnux — ydeOHoe W3IaHUE, COINEpKAIlee CHCTEMATHHEeCKOe H3JIOMCHAC
yueOHON JUCHUILIMHEL, COOTBETCTBYIOMICE yueOHO! mporpaMme U O(HLUaIbHO
YTBEpXKIEHHOE B Ka4eCTBE JIAHHOrO Buza. MoKeT OBITH IIPEJCTABIIEH B NIEUATHOU
U JIEKTPOHHOU (QopMe.

Vuednoe nocobue — ydebHOe U3JaHUE, MOIOTHAIOMIES WM 3aMCHAIOIICE
YACTIYHO WM IIOJHOCTBIO YUYEOHWK, OQHUIMAIbHO YTBEPKIEHHOC B Kd1CCTBE
JIAHHOT0 BUIA.



Pabouas mempads — yaeOHOE m0oco0He, UMEROIIee 0COOBIN IUIAKTHIECKUY
afmapar, CIoCcOoOCTBYIOLIUK caMoCTOsTebHON padoTe 0o0ydarolerocs Hal
OCBOEHMEM yUIeOHOT0 MPEeIMETA.

Vuetrno-menoduueckue. Manmepuaiyl — COBOKYIHOCTE MATCpHalos, B
onHoM 0O0BbemMe 00eCIeuMBaromuX —IPEmoaBaHue JAHHOW  JIMCLUATIIMHBI
(amyiachl, KOHTYPHBIE KapTbl, TOYPOYHOE IIAHMPOBAHME, cpelcTBa KOHTPOJLL
3HAHMMH, CIIPABOYHBIE U3IaHNs, paboUne IPOrpaMMBbl i Tl )

12. Tlenpto Hactosimero IlonoxeHHs SBIACTCS CO3MAHUC YCIIOBUH s
MAKCHMAJBHOTO 00ecIederHusl yueOHOH JuTepaTypoH 00yJarOIMXCs  IIKOJIBL
HOBBIIIEHIE OTBETCTBEHHOCTH IIEGIATOTMYECKOrO KOJIJICKTHBA M CEMBH 34
[IpaBIIBHOE,  PAlMOHATBHOE  WCIOIB30BAHUC [IKONBHBIX ~ YUEOHMKOB,
oprauuzanis paboTsl Cpein 06ydJaroyMxcsl ¥ UX POMUTENEH MO BOCIUTAHMIO
0CO3HAHHOTO, GEPEKHOTO OTHOIICHHUS K YUeOHHKY.

1.3. VueT OKYMEHTOB OUOIFOTEUHOr0 (hOHNA ABISACTCS OCHOBOM OTYETHOCTH
J TUTAHUPOBAHMS AEATENBHOCTH OHOIHOTERH, crioco0cTByeT 00ECIeUYeHnIo ero
COXPAHHOCTH.

2. @opmuposanue GoHxa yIeOHHKOB 1 MOPSIAOK yueTa donga yueOHOM
) JAUTEPATYPbI

2 1. Kommmekrosarue yaedroro Gouaa OuONIOTEKN IIKOIbI IPOUCXONKT Ha
OCHOBE EXEromHo yTBepikaaeMblx —DenepalbHbIX nepeureil  y4eOHUKOB,
DEKOMEHJOBAHHEIX K WCIONB30BAHMIO  HPH  Peajisallii HMEFOIIHX
FOCYAAapCTBEHHYIO aKKPEAUTAIIO 00pa3oBaTeNbHBIX MPOrpaMM  Ha4albHOTO
00TIIero0, OCHOBHOI'O o0111ero, CpEeIHEro 00TIero 0bpazoBaHusl,
nepeyHent OpraHM3alui, OCYIIECTBIITIOMMX BBITYCK y4eOHBIX MOCOOMH,
KOTOpBIE  JIOMYCKAIOTCA K  HCIOIB30BAHUIO  IPH  Peai3aiiy HIMEFOIIIX
rOCYLAPCTBEHHYIO aKKPEIUTAIMIO 00Pa30BATENbHBIX IPOTPAMM.

292 K oubnuomeunomy (onoy yuedHou numepanypol (yueOnomy (GoOHMY)
OTHOCATCsS  ydeGHMKM, ydeOHble —rocodus, oporpaduueckue  CJI0BaAPH,
MaTeMaTHuecKe TaOMrIbl, COOPHUKA YIpaKHEHUHA 1 3a]a4, TPaKTUKyMbl, KHATH
JUIS YTeHwWsl, XpecToMarud, pabodme TEeTpaiy, aTIachl, KOHTYPHBIC KapTbl B
[TeUaTHOM W IEKTPOHHOM -BHJE, CONEPKAaHHE KOTOPBIX OTBCHACT TpeOOBaHUAM
roCyIapCTBEHHEIX 00pa30BaTeIbHbIX CTaHIAapTOB, 00eCTeunBarOLINX
MPEeMCTBEHHOCTh ~ M3YYCHUS — JMCHUIIIMH U CUCTEMAaTU3UPOBAHHBIX [0
00pazoBaTenbHbIM 00JIaCTIM.

23, JIOKyMEHTBI, BKIodaeMble B (QOHJ OHOMMOTEKH, MAPKHPYIOTCH. [pu
TOM MOTYT GBIT MCTIONB30BAHEI IITEMILENH, KHIDKHBIC SHAKH, HHIAMBAIYAILHBIC
LIITPUXOBbIE KOIBI, IPYT¥e BUIbI MAPKUPOBKY.

2.4. JIOKYMEHTHI MOCTYHAtOT B OMOIMOTEKY W BKIIFOHAFOTCA B OUOIUOTEUHBIN
(bOHJ B pesyybTare IIOCTABKY 00S3aTeNBHON0 SK3EMILIAPA, MOKYTIKH (MOJIMTUCKY,
oOMeHa, NApeHHs, [IOKePTBOBAHUS, KOMUPOBAHMUS OPUIMHAJIOB K3 ponaa
GubnuoTexy). JOKyMEHTBI, IOArOTOBICHHbLIE K TIPUEMY B 6ubnuoTedHbld (POHA,
[IOIBEPTaIOTCs EPBUYHON 00pabOTKe U HHAMBULYaTBHOMY yHCTY.

2.5 JIOKyMEHTHI TPUHUMAIOTCS [0 MEPBHYHBIM yUCTHBIM JIOKyMCHTAM
(HaKyaHAsL, aKT), BKITFOYAIOMIM CIUCOK [IOCTYTUIEHUH.

2.6. O61eobpazoBarTeibHas OpraHu3aus CaMoCToATe/IbHA B BBIOOPE U
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OIpEEIIeHUN:
. KOMILIEKTa ydeOHMKOB, YUeOHBIX [10Cco0uH, yueOHO-METONUUECKUX
MaTepHaIoB, 00eCIeUrBAIOIINX [IPEHOAABAHNC y4eOHOro npeaMeTa,
Kypca, TUCLATIIAHDI (MOIyIIA);

57 Tlomonaenue yuebHoro Qomma obecmedusaeTesd 3a CHCT CpPEeNCTB
KpaeBpIx CyOBeHImA (HOpPMATUB IONYIIEBOTO dbrHancupoBanus) (CT.33, n.2
demepalbHOrO 3aKoHA «O6 obpazosanii B PoccricKon denepauny ); WHBIX
MCTOUHMKOB, HE 3allPEllEeHHbIX 3aKOHOAATeILCTEOM P®, B T.4. 6€3BO3ME3IHOIO
O)KEPTBOBAHKSA (PUHICCKIMU W/VIIY FOPUINIECKUMY JTALIAMU.

B e CTOIPOIEHTHOIO O0eCTedeHNs oGyuaromuxcs  y4eOHHKaMHY,
yyeOHBIMI ~ TTOCOOUAMU 06Ie06pa3oBarenbHoe  YUPEKIEeHHe 1O MEpC
HeOOXOIMMOCTH  B3amMofedcTByeT ¢ JApYyIHMHA 00111e00pa30BaTENEHBIMA
opraHmduHS{MM paiioHa.

2.8. HermocpencTBeHHOE PYKOBOACTBO U KOHTPOJIB paloThl MO CO3AHMIO U
CBOEBPEMEHHOMY [TOTIOJIHEHHIO GubIHoTeUHOro (GOHIA IIKOMBHBIX YYCOHHKOB
OCYIIECTBIAET PYKOBOJUTEID 00Imeo0pa3oBaTeNIbHOT0 YUPEKACHNS.

2.9. JlomyckaeTcss HMCIONB30BaHMEC yueOHO-METOAMUECKAX  KOMIUICKTOB,
pxomsx B DemepalbHbIl  IIEPEUCHb yueOHWKOB, COIVIACOBAHHLIX  Ha
[learorMdgeckoM  COBeTe M YTBEPXKISHHBIX  IPUKA3OM PYKOBOLUTEILS
0611600 Pa30BATENLHOT0 YUPEIKACHUA.

2.10. Ipomecc paboOTHl MO (HOPMUPOBAHUIO (onma yueOHOU JHUTEPATypBbl
BKJTFOUAET CJIEYFOIIME STalbl:

- pabora [EAATOTHYECKOTO KOJICKTHBA  C deepanbHbM  EPETHEM
yU4eOHMKOB, ~ PEKOMEHJIOBAHHbIX (HOTYIIEHHBIX) K  MCIOIB30BAHUIO B
00pa3oBATEILHOM YUPEKACHUN;

- [HOJFOTOBKA CIIMCKA yUeOHHUKOB, MIIAHAPYEMbIX K UCIIOIL30BAHIIO B HOBOM

yueOHOM TOMY;

_ mpefoCTaBeHUe CIMCKa YICOHHKOB IlegarornueckomMy COBETY Ha
COITIACOBAHNE U YTBEPIKIICHUE;

. JMArHOCTHKA YypOBHA  00ECIEUeHHOCTH obyugaroruxcst  y4eOHOH
JUTEpaTypo Ha [pEIIeCTBY IOIUHI y4ueOHBIl TOJ B COOTBETCTBHM  C
KOHTHHI'@HTOM OOYyYarOIUXCs, COCTaBICHUE oTpeOHOCTU BKOMIJICKTOBAHWH
yuebHoro GoHma;

- odopmieHne 3aKa3a y4eOHHKOB (enepalbHOrO MEPeYHT 1 yueOHBIX
ocoGuil 10 KyOaHOBEIEHHIO B COOTBETCTBMM C yTBEPIKICHHBIM CIIMICKOM
y4eOHUKOB B Y 9EOHBIM TIIAHOM,

- 3aKJTFOUCHIIe JOrOBOPOB C W3IATEIbCTRAMH, UMEIOMIMY HCKIFOUUTEILHBIC
paBa Ha KCIIOJb30BAHKE YIeOHUKOB U yIeOHBIX MOCOOMH MO KyOaHOBEJEHHUIO, T10
3aKyIKe yueOHOM TuTepaTyph,

- ImpueM, yuer 1 00paboTka BHOBD IoCTyIUBLICH yueOHOM TUTEpaTyphl B
OnOIMOTEKY.

511 BuGm@oTeuHbii (OHJ UIKOMBHBIX YJICOHMKOB —Yy4MTBIBACTCA U
XPaHWUTCS OTIENLHO OT OCHOBHOTO $OoHMA MIKOIBHON OUOIHOTEKH.

2.12. IlpueM JIOKyMEHTOB, HOCTYMAIOMMX B 6ubmuoTeKky 0e3 IMepBUUHBIX

JOKYMEHTOB ~ Ha  OE3BO3ME3JIHOH  OCHOBE (o0si3aTebHBIE  OK3EMILIAPDL,
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JeTO3UTHBIE  OK3eMILISPhl  MEKTYHAPOIHBIX opramnusaiuii, 0e3BO3ME3IHbBIC
[IOCTYILIEHUSI U3 HEU3BECTHBIX U AHOHMMHbIX JCTOYHHUKOB), OPOPMIISETCS aKTOM
0 TprieMe JJOKyMCHTOB.

2.13. TlpreM TOKYyMEHTOB, MIOCTyNaromx B OUOIMOTEKY OT HOPUAMICCKOrO,
(bU3MUECKOro JIUIA B BUIE Jlapa ¢ yKasaHineM ero Ha3zHAueHWs s IOTIOTHECHU
6uGmmoTeunoro  Qonma, opopmigercs  IOroBOpoOM [IOKEPTBOBAHUS B
COOTBETCTBUM C [pakIaHCKAM KOACKCOM Poccutickoit ®eneparmu (T 574,
582).

2.14. IlpueM DOKYMEHTOB OT gquTaTenel B3aMeH YTepsSHHBIX ¥ NPU3HAHHBIX
PABHOLEHHBIMHA yTPAUCHHBIM, ohOpMIIIETCS  aKTOM O HPUeMe IOKyMEHTOB
p3aMeH YTEpsIHHBIX. B aKTe yKasblBacTcsd dbaMuIust, MHUIMAIBI HMTaTelsd,
cpefenns 00 YTepsHHBIX H3AaHUAX (perucTpaloHHbId  HOMEp, KpaTKoe
6rororpaduueckoe OMUcaHue U3Manus, [IeHA) CBEICHHS O IPUHATEIX H3TaHUAX
(kpaTkoe GubIHOrpaguueckoe ONUCAHNE USIAHMA, [[eHa), MOAINCK YUTATeN U
PUHIMAIOIIEH CTOPOHDI.

)15 Vusr Oumbrmoredsoro (GoHpa y4eOHOM —JTMTEPATyphl  OTpaKact
NOCTYILIeHKe, BBIOBITHE, OOMIYIO BEJMTIHY (onma y4eOHMKOB, H CIYXKHUT
OCHOBOW €ro IpaBwibHOro (GOpMUPOBAHUS, HEJIECBOTO UCIIOB30BAHMUS U
COXPAHHOCTH, OCYIIECTBICHNs KOHTPOILS 38 HATMIHEM 1 JBIDKEHHEM YIeOHUKOB.

2.16. ITpomecc yueta OMOIHOTEUHOTO dboHma yueOHHKOB BKIIFOUAET: IIPUEM,
[ITeMIIeeBaHre, PETUCTPALMIO MOCTYIUICHHS, PaCIPeNeNICHIT IO Kjaccam,
BBIOBITHS, & TAKKE MTOIABENEHHE UTOTOB JIBIKCHNA (oHIa U ero MpoBEPKY.

Bce omepamyy M0 ydeTy MPOU3BOIMATCA EUOIMOTEKAPEM, CTOUMOCTHBIN yUET
genercs Gyxrantepom MKY «I1b MO», 00CITYKUBAIOIIUM LIKOILY.

Wupenrapu3amus  ydeOHoro (onga ¥ CBepKa JAHHBIX OMONMMOTEKH |
OyxranTepuy MPOBOAHUTCA - €KCTOHO. EskeMeCsSqHO IPOBOMSTCA peiipl 110
KIaccaM Io IPOBEpPKe COCTOSHMS y4eOHHMKOB, MOCIE KOTOPBIX OCYIIECTBIIAETCS
3amuch O pesynbTarax IpoBepkd B «Terpany pENIOB 10 MPOBEPKE COCTOSHUS
(QoHIa yUeOHUKOBY.

2.17. Yuer y4eOHOU nuTepaTyphl OCYIIECTBIACTCS CBOCBPEMEHHO B «Kuure
CYyMMAapHOT0 ydeTa yu4eOHUKOB) (nanee - KCY) u (i) 9I€KTPOHHOM BUAE. KCY
y4eOHUKOB XPAHUTCs B OUOIMHOTEKE TIOCTOAHHO.

718. KCY cocTo! T M3 TPeX JacTeH :

Uacts 1. [locrymerwe B (omp. B aTy HacTb 3aMHMCHIBACTCH obree
KOJNIYECTBO TIOCTYINHUBIIUX YUeOHHKOB M MX CTOMMOCTH C 00s13aTeIIbHBIM
yKa3aHueM HOMepa ¥ Jarhl CONPOBOIUTEJIBHOIO noxymeHTa. Homep 3arucu
esxeroaHo HaupHaercst ¢ No 1 ¥ uAET 10 MOpsaKY [IOCTYTICHUH.

YacTs 2. Beibprtue 13 pona. B 3T0M HacTh 3aliChIBAIOTCS HOMEPa akToB Ha
copcanue YUIeOHMKOB C yKa3aHWEM J@Thl YTBCPXKICHHA aKTta 1 00111ero
KONAYECTBA CIIMCAHHBIX YUeOHMKOB Ha OOIIYIO CYMMY. Hymeparmst 3amucen o
BBIOBIBIIMX U3IAHUIX W3 TONA B 'O MPOLOLKACTCA.

YacTp 3. VTorn ydera ABIDKEHMS (QOHIOB. B TpeThell "acTh 3anUChIBaAIOTCH
WTOTH JBVDKeHHs (hOHIa yIeOHUKOB!

. o61IIee KOJIMYECTBO MOCTYIUBIINX YUeOHUKOB 32 TEKYTIUA IO, Ha

CYMMY;
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2.19.

2.20.

. 0OII[ee KOIMYECTBO BEIOBIBIINX y4eOHIKOB 32 TEKYLIMH TOX, Ha CyMMY;

. o61Iee KOMIMUEeCTBO YUSOHMKOB, COCTOSMIMX HA YICTe Ha | stHBaps
TOCIIEeyFOIIero To/1a, Ha CyMMY.

HIUBY YT bHBIA (rpyIoBok) yder yueOGHVKOB OCYIIECTBIACTCA B
KapTOTeKe ydeTa yueOHHKOB Ha KATAIOKHLIX KAPTOUKaxX CTAHAAPTHOTO pasMepa.
Ha xapTodke YyKasblBacTC: PErHCTPAIMOHHBIA  HOMED, ouomorpapuIecKoe
orucanue ydeOHMKa, CBEICHMS O KONHICCTBC [OCTYIMHBIINX Y4eOHMKOB C
ykasanueM meHsl. IIpu HEOIHOKPATHOM ITOCTYIICHNH yueGHHKA, HE NMEIOIIeM
OTTIMYNH, KpOME TOfla U3aHUA ¥ LHCHBI, BCC [TOCTYILIEHUS 3aHOCATCA Ha CAMHYIO
kapTouKy. Ecin ke B y4yeOHUKEe BHECEHBI JNOMOIHCHHUS 1 JH3MEHEHHUs], TO Ha HEro
3aBOIUTCA HOBas Kaprodka. KapTouki DACCTABILIIOTCA B yHUETHYIO KapTOTeKy 110
KaccaM, a BHYTPU KJIacCoB IO MPEAMETaM. Tlocne crImcaHus BCeX y4eOHUKOB
KApTOUYKH U3BIMAIOTCS U3 KapPTOTEKH. '

VyerHble KapTOUKW yUeOHWKOB PErMCTPUPYIOTCH B «Kyprane perucrpanuu

y4YeTHBIX KapTOYeK 6ubmmorednoro (oHaa MIKOJIBHBIX yueOHUKOBY, KOTODBIH
BejeTcs Mo 00pasiy: HOMEp IO MOPSAKY, HA3BaHue, xnace, Ne akTa BBIOBITHS
KAPTOUKH.
VdeTy TojiexaT BCe BUAMBL yueOHUKOB U yueOHBIX nocobuit. Paboune TeTpany,
AUIAKTAYECKIe Marepuaibl, TaGTHIbI, PONKMCH, KOHTYPHBIC KapTbl, ATIACHI
GBISIOTCSA JIOKYMEHTaMH BPEMEHHOrO XapaKTepa. VIx yueT NPOM3BOAMTCS B
«TeTpaau yuera J0KyMEHTOB BpeMEHHOTO XapaKTepay.

221, Ha [pUHSTHIX IEPBHYHBIX YISTHBIX JOKYyMEHTAX TIPOU3BOIUTCS 3aMHUCh,
[OTBEPXKIAIONAs, 9TO TMOCTYIHMBIINE JOKYMCHTBI [NpUHATEL B OUOIMOTEUHbIH
doHm KaK B OOBEKT 0cO60 IIEHHOr0 JBHKMMOIO MMYHICCTBA (nanee - OLUIN)
IV KaK B 0OBEKT MHOTO JBMDKAMOIO UMYLIECTRE.

222, [lepsuyunble  ydeTHBIE  JIOKYMEHTBL noxrBepskaaonme  GaxT
[TOCTYIUIEHUs, —IEpelarores B GyxranTepuro U4 BKIIOYEHHMS B yHCT
6ubIoTeuHOTo (QOHIA.

2.23. ExeKBapTalbHO, IPK YCIOBUA N3MEHEHNA cocrasa OLUIY, crenenns o0
oGmeM KOTM4ecTBe M CTOMMOCTA  JIOKYyMCHTOB, BKJIFOUEHHBIX B COCTaB
6ubmoTeuHoro GoHIa, KaK OOBEKT 0c000 IEHHOTO ABWIKMMOIO HMYIIECTBa,
TepearoTCs yUpeIuTesio.

224, BaameH YTEpSHHBIX WM HCIOPHEHHBIX yueOHUKOB TPUHEMAIOTCA
[pyTHe KHUTH, HEOOXOMMMBIC MIKOTC. VueOHWKY, yTEpSHHbIE W MPUHATBIC
B3aMEH, YUUTHIBAIOTCA B «Terpaiy yHueTa KHUT 1 IpyTUX AOKYMEHTOB, IIPUHATBIX
OT upTaTeneil B3aMeH yTEePIHHBIX).

725 Vuer BKIIOYAET DPETHCTpAlio  MOCTYIUICHHA IOKYMEHTOB B
GUBIMOTEeUHbI (OHI, UX BHIOBITHA U3 hoH/a, UTOTOBBIC JAHHBIE O BCJAUMHE
(oOBeme) BCero OHOMAOTETHOTO hoH/Ia 1 ero MoIpaseNnos, CTOMMOCTb (oHza.

~

526, OcHOBHBIC TPeOOBAHHS, IPSABABIAEMbIC K yHCTY 610J1 HOTEUHOIO
bonja:
. HONHOTA ¥ JOCTOBEPHOCTD YUSTHOH HH(MOPMALML;
« OIIEPATUBHOCTD;
- TOKyMEHTUPOBAHHOE ODOPMIICHIE KaX/O0T0 rocTyIieHus B QOH/ 1
KayKIOro BBIOBITHS U3 HOHIA;




. COBMECTHMOCTD TIPUEMOB U (OPM y4eTa, UX HaISKHOCTh P
HapasIeIbHOM HCII0Ib30BaHIN TPaJNIMOHHON 1 ABTOMATH3UPOBAHHOM
TEXHOJIOTUM yUeTa,

. COOTBETCTBYE HOMEHKIIATYpbI IIOKasaresiel yd4eTa bonna
AHANOTAYHBIM TOKA3aTeIsIM TOCYAapCTBCHHOM OUONNOTEYHON CTATUCTUKH.

3. [lopsiiok BBIIAYH U BO3BPATa y4eOHHKOB

3.1. Tlopsimox — IOJIB30BAHMS yueOHOWM  JHTEPaTypol  ONpeAeaeTCs
[Tonoxenuem o oubnmuoteke, IIpapumamMu IOIb30BAHNA OUOIIMOTEKON ¥ TaHHBIM
[TonoxeHueM.

32, K oOyuarommmcsi, OCBAaUBAIOIIAM  OCHOBHBIC 00pazoBaTelbHbIC
IporpaMMmbl B TIpeAeiax demepanmbHEIX TOCYAapCTBEHHBIX 00pazoBareabHbIX
CTAHIAPTOB, OTHOCATCS:

- Gy JAIOIIHECs], OCBAMBAOIIME IPOTpaMMy HaqaIbHOTO oburero 0bpa3zoBaHus;
- 06y JaloMmuecst, OCBaUBarOLIHe IPOrpaMMy OCHOBHOTO o01ero oopa3zoBaHus;
« 0GyJaroNuecs, 0CBANBAIOIINE IPOTPaMMY CPE/IHETO 0011ero 00pa3oBaHusl.

3.3. OOmeobpasoBaTebHOe  YIPCIKICHNC GecrutatHo  obecrieurBaeT
oOyuaromuxces yueOHuKaMu, yueOHBIME U yIe0HO-METOANYECKIMI [T0COOUSIMU B
coorBercTBUU ¢  (efepalbHbIM  IEPETHEM y4eOHUKOB, PEKOMEHIOBAHHBIX
(OIyIIEHHBIX) K MCIOJIB30BAHUIO IIPH peaji3aliii UMEIOLIMX aKKpeIUTauio
006pa30BaTeNIBHBIX [IPOTrPaMM HadaIbHOTO 061ero, OCHOBHOTO O0IIEro, CPeIHETOo
obmero  o0pasoBaHMA - B Ipeneiax dbenepanbHBIX — TOCYAapCTBEHHBIX
00pa3oBareNbHbIX CTaHAAPTOB. O6ecrieueHre OOYyYArOLIMXCS — yKa3aHHBIMU
M3TAHESMY OCYIIECTBIIAETCS 32 CUeT U3NAHUH, UMEIOMHXCA B (oH/Ie WKOIbHON
6uGIUOTeK:. buOIroTeyHblit (QOHZ EKErofHO IMOMOJIHACTCA HEeOOXOIUMBIMH
yuyeOHHKaMH, YIeOHBIMH 1 yueOHO-METOMIICCKUMU [TOCOOUSIMHU.

3.4, Yuebuas JMTeparypa HCIIONB3YyeTCA HE MEHEC 5 ger, HO IIpH
cootercTBAn DenepansHoMy cTanaapry u DdeaepanbHOMy HEPEHHIo yUeOHUKOB
MOJKET Meronb3oBarhes 10 10 yet (mueeMo MIHACTEPCTBA 00pa3zoBaHus ¥ HAyKH
PD or 08.12.2011r. Ne M/I-1634/03).

3.5, JlerAM-HHBAIAAAM H  JIeTAM C  OTpaHMHCHHBIMU BO3MOKHOCTSIMH
30pOBbs, OOYYAIOMMUMCs Ha [0My IO OCHOBHBIM 0011e00pazoBareIbHbIM
[IpOrpaMMaM C UCIIONb30BaHUEM JIUCTaHIMORHBIX 0Opa30oBaTe/IbHBIX TEXHOJIOTHH
Ha IEePUOJ [TOTydeHUs 00pasoBaHus yueOHUKE IPEAOCTABIISIOTCA B OB30BAHKUE
OecIIaTHO.

3.6, YuebHuky, ydeOHble [ocoOus W yHeOHO-METOIUICCKUE MaTepUalbl
(paboure IIPOrpaMMBbl, IIOyPOIHOE INIAHUPOBAHKUE, MeTOUYECKHEe TOCoOus |
T.IL.) IS JIAYHOTO TONIL30BAHMS YHUTEIIs IIKOJIBT IpHOOPETAIOT CaMOCTOSATENBHO.
Eciy naHHble W3JAHWsS WMEIOTCS B HalM9ud B done OMONMOTEKHM, YUUTENA
0GeCIEUMBAIOTCA MM B SIAHIIHOM SK3eMILIApE OECILIaTHO.

3.7. YaeOHUKH, yueOHbIe u y4e0HO-METOMNUECKHIE nocodus
[IPETOCTABISIOTCS 00y 9aIOIIMCs IIKOJIBL B JIAHHO® MOJIb30BAaHME 10 OJHOMY
KOMILIIEKTY CPOKOM Ha OIMH IO HE3aBMCUMO OT TOTO, Ha KaKoi CpoK 00y4eHus
OHH pACCUMTAHBL. BTOPOH KOMILICKT yueOHUKOB, MOJKET OBITh, BBIIAH IO
3aABJIECHMIO PONUTENCH B CBA3W C YXYAIICHHEM 310pOBbi o0yUaroIerocst mpu
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HATAUNY CBOOOIHBIX SK3eMIUISIPOB B OUOIHAOTEKE.

3.8. [lepen HauamoMm ydeOHOro roua GuonoTeKaph BbLIACT y4EOHUKH
o6ygarorumes ¢ 1 o 11 Kiaccsl mo rpadyKy, yTBEPKICHHOMY PyKOBOAMTCIEM
001meo0pa3oBaTeIbHOTO YUPEKACHUL.

3.9, OOydJaromuecs [IKOJIbI MOILyHaroT yueOHUKHA H y4eOHBIC rocoous u3
donjia OHONMOTEKH Y KITACCHBIX pykoBouTeIed 1-4 K1accoB 10 1 ceHTsIOp
yueGHoro rozja. Beijada 'yueOHMKOB ¥ y4eOHBIX mocobuit pomuTenam  1-x
kgaccoB 1 oOydarommmcs  2-9  Kyaccos duxcupyeTcs  KIaCCHbIMY
pykopojutensmMu B «BemoMocTi  BBIAATH ¥ BO3Bpara ydeOHHKOB» U
TIO/ITBEPIKIACTCS JIMYHON IIOMMUCHIO OMHOTO 13 ponuTelell 00yHaromerocs B 1-4
KTacce, a BO 5-11 Kraccax — JIMYIHOM MOAIICHIO 0Oy4aroerocs.

«BemoMocTH BBbLIAYUM U BO3BpaTd y4eOHUKOBY XPaHATCS B OuOIMOTEKE.
Knaccuble PYyKOBOAUTEIHN 1-11 KmaccoB TPOBOMAT  Oecemy-MHCTPYKTaX
0GydJaronmXxcsl CBOEro Kiacca # X ponuTenel (3aKOHHBIX TIpesicTaBuTeNei) o
[IpaBIIaX I0Ib30BAHUS yueOHUKAMYL.

bubnMoTeKaph B Hadaje HOBOI'O yueGHOro roja MOCEMIAaeT POAMTEIbCKHIE
coOpanus, Ha KOTOPBIX 3HAKOMHUT pojuTeNed ¢ MpaBUIaMH COXPAHHOCTH 1
[10JTB30BAHIS UX JeThbMU yUeOHUKOB.

3.10. B MCKIIIOUMTENBHBIX — CIyHasX obyuaroryiecs —(JIOJDKHUKK, BHOBb
npUOBIBIINE, @ TAKKe I MOArOTOBKA X OID u EI'D, Ha neTHee 00ydeHHE)
MOy YaroT yaeOHuK) Y OHOMIOTEKaps. VyeGuuxy Ut noxrotoeku k OT'D u EI'D
oGyuaromumest 9-x u 11-X KI1accos U BHOBB PUOBIBLINM BBIIAIOTCA TONBKO MPH
HaTEuuE WX B OuOIHOTEKe. Bbimaua HEOOXOMMMBIX yueOHMKOB Ha JIETHHH
nepuojl (GUKCHPYETCs B IUTATCIBCKHAX dbopMynspax MOz JIMYHYIO MOIIHCH
00y JarOIIXCS.

311. YueOGHUKH MOTyT OBITH BBIJI@HBI KaK HOBBIC, TaKk N KCII0IB30BAHHbIC
paHee. B TedeHue OIHOH HEMCIH, oGydarorpecs: NOJDKHBI IPOCMOTPETh BCE
yueOHUKE U y4eOHBIC mocoOus, BBIAHHBIE UM B JIMYHOE MOJIb30BAHMC. [Tpu
obGHapyKeHHH Ae(eKTOB, MEIIaioLInX BOCIIpHUATHIO y4eOHOro —Mmarepuala
(OTCYTCTBHA JIUCTOB, IIOPYH TeKcTa) 0OyUalOIUKCs M €ro POANTeIH! (3aKOHHEIE
TIpe/ICTABUTENN) MOTYT oGpatuthest B OMONMOTEKY A 3aMEHBL €TI0 IPYTUM.
VyeHHUK MOKeT OLITH 3aMEHEeH TpH €Tro HaIUIhi B dbonnme GuGnmorexu. [Io
JCTEUCHAH YKA3aHHOrO CpOKa MPETEeH3MM IO BHEHIHEMY BUIY W Ka4eCTBY
yueOHuKa OUONIMOTEKON HE IPHHIMAIOTCA, & OTBETCTBEHHOCTH 38 OOHAPYKESHHBIC
nedeKTsl B CIaBaeMbIX yuyeOHUKaxX HeceT TOT 00yyJaromuiics, KOTOPbI MMHU
[10J1b30BAJICSL.

3.12.B xomie y4eGHOro roma U IIpW TEPeXONC 0OyUaroIIerocss B TEUCHUEC
yueOHOro rofia U3 ILIKOIbL B APYTYI0 00pa3oBaTeIbHyI0 OPTraHU3aluIo yaeOHUKH,
yueGHble T0CcO0Us, paboune TeTpald U yueOHO- METOIMYECKHEe MarepHalbl,
[IpeJI0CTABICHHBIE B JIMYHOE IOIb30BAMKE 00yHdaroIuxcsl, BO3BPALIAIOTCA B
GUONMOTEKy LIKOJBL B ciydae IMOpYi M yTeph yueOHIKa, YUeOHOro HilH
y4eOHO-METOIHECKOTO 10cO6USsI, IPEJOCTABICHHOro 00yJaromeMycs B JITIHOC
[1O7b30BAHIEe, POJUTENIH (38KOHHBIE npencTaBuTeny) 00sM3aHbl  BO3MECTHUTE
yiepb 1 BepHyTh B OUOIIOTEeKY HOBLIM yUEOHUK.

3.13. OGy4atronuecs BbIILYCKHBIX KJIacCoB TEPE/ TOJIy4eHUueM AOKYMEHTa 00
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OKOHUYAHUM IIKOJBI 0O0s3aHbl IONHOCTBIO PACCIATATHCA € oubamrorekodt (110
0OXOIHOMY JIACTY).

3.14. Bo3ppar yd4eOHMKOB B KOHIC yueOHOro Tofa OCYIIECTBIAETCS 10
rpaduKy, COCTABICHHOMY OUOIMOTeKapeEM ¥ YTBEPIK/IICHHOMY DPYKOBOAMTEICM
00111e00pa30BaTeNLHOTr0 YIPEKACHUA.

Kraccublif pyKOBOZUTENb 00ECIeUNBACT 100% sBKy 0OydYaroLIUXCA CO
BceMH y4eOHMKaMU B COOTBETCTBUM C rpagukoM B OuONMOTEKY I CAadH B
KoHIle yaeOHOoro roza.

3.15. O6yuarornyecs 00s3aHBI CATh yueOHUKN B IIKOJIBHYIO OuOIMOTEKY B
COCTOSLHHH, COOTBETCTBYIOMEM EIMHBIM TPeOOBAHMIM 0 UX MCIIOJIH30BAHMIO U
COXPaHHOCTH.

4. BpIObITHE Y4eOHHKOB M3 OHOTHOTEYHOTO ¢onga

4.1. CpOK UCIIOIb30BAHUA y4geOHIKa He MEeHee IATH JICT.

4.2, BeibpiTre yaeOHIKOB 13 HoHMa 6GUOIHOTEKH TPOU3BOAUTCS 110 IPHHAHAM:

. BeTXOCTH ((PU3MUECKHil U3HOC);

- YCTApEJIOCTH TI0 COEPIKAHUIO;

- yTepe (C yKazanueM KOHKPETHBIX 0BCTOSTENLCTB YTEPH).

B axTe O BLIOBITHH (DUKCHPYIOTCA CBENCHUA 00 yueOHMKAxX, MCKIIOIACMBIX
TONBKO 10 OJTHOW MPUIHHE.

4.3. Criricanye yueOHUKOB IIPOBOIUTCS HE PEXKE OJIHOT'O pasa B I'OL. Ha
kaxmplii  Bup  cmmcanms  («Berxume», «Ycrapesmme 1O COJIEPIKAHUION,
«YTepsAHHbIE UYUTATENSAMI») COCTABIACTCA aKT B 2-X DSK3eMILISpax, KOTOPbIH
TIOJITHCHIBACTCS KOMUCCHEN " yTBEPIKIAETCS PYKOBOJMTENIEM
0611e00pa30BaTeIbHOT0  YUPEKIACHHUA. OmwH 53K3eMIUIIp aKTa XPaHuTcs B
GuOmMoTeKe, APYroi IepemaeTcs IOI PacluCKy B OyxraaTepuio, KoTopas
IPOW3BOMUT CITMCAHUE C Gamanca 00Ie00pa3oBaTeNILHOr0  YUPEKICHUA IO
yKa3aHHOM B aKTe CTOMMOCTH yueOnwkoB. CrucaHHbIe I10 aKTy yUeOHUKU
CHAIOTCS B COOTBETCTBYIOIIME OpraHM3aluy IO 3arOTOBKC BTOPHYHOIO CBIPbSL.
JleHesKHBIE CPECTBA OT CJlaui MaKyIaTyphl BHOCATCA Ha PACUETHBIN CUET ILIKOJIbI
C 1eJIBIO TaIbHENIIIEro NPUOOPETCHISA s donIa OHOIMOTEKN JIUTEPATY PBL

4.4. BpibbiTHe yueOHUKOB 13 (OHTA 6uGTIHOTEKH OhOPMIISIETCSL aKTOM 00
MCKIIIOUEHNY ¥ OTPakaeTcsi B KHUNe CyMMapHOrO yHeTa, a Takke B KapTOTEKe
ydeTa y4eOHUKOB. BoLiOpiTre ydeOHbIX MaTepHaioB BPEMEHHOTO XpaHCHMA
[IPOM3BOIUTCS. B KOHIE KaCHIApHOro rofa Mo aKty ¢ yKazaHueM [pPUYUHbL
«MaTeprall BpeMeHHOTO XPAHEHUD?.

45 AKTbl Ha CIHCaHAe yUeOHUKOB BU3HMPYIOTCS HWICHAMH KOMMCCHM IO
COXpaHHOCTY (OHIOB. 3aBH3MPOBAHHBIC AKTDHI YTBEPIKIAIOTCS  PYKOBOAUTENEM
06111e00pa30BaTENBHOTIO YUPEKICHNS.

46 Crmcanpble IO AaKkTy Yy4eOHUKH MOTYT OBITH WCIIONB30BaHBI 1A
J3rOTOBIEHMS IMIAKTAUECKOr0 MaTepuana, IJis peCcTaBpallOHHbIX paboT WK
MepeialoTcs OpraHm3allisaM IO  3aroToBKe BTOPCHIPEA. YacTh YUEOHHMKOB,
HAXOLILIEXCA B YIOBJIETBOPHTENBHOM COCTOAHHM, IOC/E CIHCAHIA MOJKET
BBUIABATLCS  OOYUAIOIIMMCS JUls TOArOTOBKHM K OK3aMEHAM, nepenaBarbCs B
yueOHble KAOUHETh! UK MCIIONb30BAHbI JIs pEMOHTA JAPYTUX yHEOHUKOB.

4.7. XpaHeHue CIUCAHHBIX YIeOHNKOB BMECTE C JEMCTBYIOLIUMHU
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3ampeIaeTcs.
5. Vier HTOTOB ABH:KeHHUs OHOIHOTETHOTO dhonxa

51 Wrors mBukeHWs QOHIOB MOABOMSTCA B KHHIC CyMMApHOIO yueTa
6uGoTeuHoro GoHaa (WM JPyroM PerucTpe CyMMapHOro ydeTa, NPUHATOM B
GuGMIOTeKe) HA OCHOBAHMM NAHHBIX CyMMAapHOTO ydeTa 0 TIOCTYIUIEHUH N
BBIOBITHY IOKYMEHTOB.

57 VITorosble JAaHHble UMEIOT YeThIpe 0053aTe/bHBIX TOKA3ATCILA: COCTOSLIIO
Ha HAUAJO CONA, TOCTYIANO 3a rofl, BBIOBUIO 33 TOX, COCTOMT Ha KOHel rofa.
VTorosble MaHHBIE 1O DIEKTPOHHBIM CETEBBIM  YHAJICHHBIM JOKYyMEHTaM
[PEJICTABIAIOTCS CIEAYIOMMMU [0KA3ATEIMH yUETHBIX eIUHHUI: COCTOLIO Ha
Hayano roga, oGOpMIIEHO B IOCTYIl B TedeHHE rona, HOCTYI npeKpalleH B
TeyeHre To/1a, COCTOUT Ha KOHEIl rofla.

6. [IpoBepka HAJHYHs JOKYMCHTOB oubamoreuHoro goujaa
6.1. OBsi3aTebHAas HHBEHTAPU3ALMS TPOBOLKTCA B CIIEAYIOLIMX CILyHastx.
+ IIpH CMeHe MaTepUAIbHO OTBETCTBEHHOIO JIHIA,
» IIPH BRISBICHAH (DAKTOB XMIIEHIS MK NOPHH JOKYMEHTOB;
. B Cilydae CTHXWUMHOro OefCTBHSA, MOKapa MM APYTHX Yype3BblYakHbIX

CHTYaIMsAX, BbI3BAHHBIX 9KCTPEMATBHBIMH yCIIOBIAMHI,

- ipu iepeade Gorna GMOMIMOTEKY UK €€ HaCTH B apeHILY:
« IpU pEOpPraHu3alNy ¥ JIUKBUAALNH OUONMMOTEKH.

Jliasi  TPOBEIEHHS IPOBEPOK  PYKOBOAMTEIICM 0011e00pa30BaTENbHOTO
yUpesKIeHHS] Ha3HAUaeTCs KOMUCCHs, B COCTAB KOTOPOU BXOIWT MPEICTABUTEIND
OyXrajTepun.

6.2. TIposepka (OH/IA B TUTAHOBOM TIOPAJIKE OCYIIECTBIACTCA OIMH pa3 B 5 JIET.

6.3. [IpoBepka Bcero (OH/a MK €ro 4acTi 3aBepIIacTes COCTaBJICHUEM aKTa
0 pesynbTarTax IPOBEIEHH ITPOBEPKU HAJIMHUL JOKYMEHTOB yuebHoro (oHaa U
NpUIOKEHWEM K HeMy  CIHMCKa  JIOKyMCHTOB, OTCYTCTBYIOLIMX  IIO
HeyCTaHOBJEHHOM puynHe. B aKTe DUKCUPYIOTCS CBEIEHUS O KOMICCTBE:

« IOKYMEHTOB yIeOHOro (OHIa IO JAHHbIM yHeTd,

» TOKYMEHTOB, AMEIOIIUXCS B HATM UL,

« IOKYMEHTOB, OTCYTCTBYIOIINX B 6UOIMOTEUHOM (POHJIE 11O
HeyCTAHOBIEHHOW IIPUIKHE.

B akTe Takke YKa3bIBAIOTCS HOMED U JlaTa aKTa O HPOBEICHIHN IpeAbLLY LN
IpOBEPKM. AKT C HpPHJIOKEHMEM Clucka JOKyMEHTOB, OTCYTCTBYIOUIMX IO
HeyCTAHOBIICHHON TpWYMHE, TOMIUCHIBACTCS mpejicenaTeieM ¥ dIeHAMH
KOMHCCHE ¥ YTBEpXKJAeTcst  PYKOBONUTEIEM 0611e00pazoBareabHOI0
YUPEIKIEHHUS.

6.4. Ilpy BBIIBICHMM B IpoHecce MPOBEPKH Qorma OTCYTCTBYIOLIMX
JIOKyMEHTOB M HEBO3MOXKHOCTH yCTaHOBJICHUA BUHOBHBIX JIUI[, YOBITKM IO
HeToCTade CIECHIBAIOTCS B COOTBETCTBHY C JCHCTBYIOLIIM 3aKOHOIAaTEIbCTBOM.

7. Jles1onpou3BOACTBO B Opranu3aliiu yaera oubHoTeYHOro (hoH/A

7.1. Opranusatsi paboThl ¢ JOKyMEHTaMU MO yHeTy 6UOIMOTEUHOTO (POHIA
OCYIIECTBIAETCS 110 [IpaBUJIaM BEICHHU [ETONPON3BOICTEA.

79 OCHOBHBIE JOKYMEHTBl, B KOTOPBIX OCYLICCTBJAETCS yHUCT, HOACAKAT

IOCTOIHHOMY XpPaHEHMIO KakK JOKYMEHTBI CTpOFOﬁ OTYCTHOCTH. [TocTostHHO, 10
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TUKBUAIALN OUOTHOTEK], XPAHATCS PETUCTPRI WHIBHUYaJIbHOrO ¥ CyMMapHOTO
ydyeTa JOKyMCHTOB 6uGmmoreunoro  QoHna  (PerucTpalMOHHBIC  KHATH,
MHBEHTAPHBIE KHATH, KHATY CyMMapHOIo y4e1a, YUETHBI KaTalor 1 KaTalorH).

73, B COOTBETCTBMM C IIpaBHIaMi Opramu3aiii roCyIapCTBEHHOrO
APXMBHOIO JIejia yCTaHABINBAIOTCA ClemyIoIue CPOKH XpaHeHUs NOKyMEHTOB,
0beceunBarOLINX YUeT ¥ COXpaHHOCTh GoHIOB:

+ COIIPOBOUTENLHBIE JOKYMCHTEL (HaKJIaqHble, CUEeTa, OIMCH, CIHUCKH

Ha MOCTYIArOMIIyIOo JIUTEPATypy) — 3 TOIa;

 [[PUIXO/IHBIC aKThI Ha JIUTEPaTypy, MOy ICHIYIO GecriaTHo WK 6e3

COIPOBOJIUTENIBHEIX JOKYMEHTOB, — 3 roxa;

« KHUTA ydeTa JUTeparypbl, YTEPSIHHOW UM TaTeNIAMA 1 IPUHSTON B3aMEH, —
3 rona;
. aKTbl HA CITMCaHue KHUI U TEepUOAUICCKUX W30AHU, y4eTHbIC

KApTOUKW, KHIDKHBIE (QOPMYIAPEI CIHCAHHBIX mamanvit — 10 JeT.

74 Tlo WCTEYEHWH CPOKOB XpaHEeHWs YUCTHBIC NOKYMCEHTEHI TIOJJIeKAT
VHUUTOKEHUIO B yCTaHOBJICHHOM ITOPA/IKE.

75. Jlo OKOHYAHHS OHUEPEIHOM TPOBCPKU domnjla XpaHsTCs aKThl O
pesyibTarax IpOBEIEHUs TPOBEPKA HANMUMSl JOKYMEHTOB OMONIHOTEHUHOTO
donna.

3. OGecmevenne COXPAHHOCTH GUOIHOTEUHOTO ¢oHAAQ HIKOJIBHBIX
yueOHHKOB

8.1. Coxpamnocts (HoHIa obecrieunBaeTcs  CO3JaHMeM — ONTHMallbHBIX
YCTIOBUH XPAHEHUS U UCTIONb30BAHNA y4eOHMKOB, @ TAKKe OXPAHOU KX OT MOPIH
1 XUIIEHUN.

8.2. Xpanenue yueOHHKOB —OCYLICCTBIACTCA COTYIACHO  JICHCTBYIOLIMM
VIHCTPYKIMSAM 10 OXpaHe Tpyra U TOKAPHOI 0e30MacHOCTH,

8.3. DoHy yUeOHMKOB PACTIONAraeTcs U yIuThIBACTCH OTHEJILHO OT OCHOBHOI'O

pora.

g 4. OTBETCTBEHHOCTh 3a OPraHM3aliio COXpaHHOCTH donma y4eOHHKOB
Bo3Taraercss Ha pyKoBomuTels —001eo0dpasoBaTeIbHOTO yUpeKAEHUs U
oubamorexaps.

¢ 5 OTBETCTBEHHOCTD 3& COCTOSHWE U COXPAHHOCTH BHIIAHHDIX yueOHUKOB B
TeyeHue yueOHOro ropa HECYT 06y4Jaromecs, MOIb3YIOMKUECsT STHM (GorIOM.
OHH K€, [IPY HEOOXOAUMOCTH, OCYIIECTBIIIOT HX PEMOHT.

8.6. B cmyuae yTepu MIM TOPIH yueOHUKA  POLUTEIIH (3aKOHHBIE
TIpe/ICTABUTENM)  BO3MEINAOT HAHECEHHBI  ymep®d B COOTBETCTBMM €
JIeHCTBYIOIIMM 3aKOHOATENBCTBOM.

9, [IpaBu/Ia MoJIL30BAHNUA yueOHUKAMMU /151 00y 90 IUXCs K poauTeei

9.1. Obyqarorngecs UMEIOT IPaBo MOJyHdark yueOHUKHY, TPEeTyCMOTPEHHBIC
0Gpa3oBaTeNbHBIMU  [[POrPaAMMaMit  IHKOJIBL, - BO BpeMeHHOE I10/Ib30BaHKE 13
homa GUOIHOTEKH OCCIIATHO.

92, VueGHUKM BBIIAIOTCS OOYHArOMMMCsA CPOKOM Ha OZHH y4eOHBIA TOH,
HE3ARKMCHMO OT TOTO, Ha KaKoH CpOK OOy<eHMs OHHU paccHuTaHbl, Ge3 mpasa
mepemaud W Ipojiakd. Bo3spar yueOHUKOB ~ TapaHTUpPyeTcs pOAUTEIAMH
(3aKOHHBIMH IIpeICTaBUTEeIIAMM).
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9.3. YqeOHUKE MOIYyT OBITH BBIIAHBI KaK HOBBIC, TAaK M HMCIOJIB30BAHHBIC
panee. [IpoGiieMpl HeXBAaTKM y4eOHHMKOB DEIIAIOTCs Yepes 0OMEHHO-PE3EPBHBIH
dom 1Ko paiiona (ropona).

9.4, OBydaromyecs JODKHBI [OMMUCATh KaKIbIH yUeOHHK, MOIyHeHHbIA U3
dhoHTa MmKOIBHON GubIHOTeKY (YUeOHbI! TN, QaMuIns, UM, KJ1ace).

9.5. YU4eOHUK MODKEH UMETh JOMONHUTEIBHYIO ChEMHYIO 00JI0KKY.

9.6. B yueOHHKaX HENb3sI TACATH, PUCOBATH, 3arn0aTh U BRIPBIBATH
CTpaHUIBL U T.J.

9.7. O6yuaromuecs 00s3aHbl BO3BPAIIATH MKOJIbHbIE YYEOHNKH B ONPATHOM
BUJIE, 110 HEOOXOIUMOCTH PEMOHTHPOBATE UX.

0.8. YueOHUKYM [NOJDKHBL BO3BpAllaThCs B OHOIMOTEKY B YCTaHOBICHHBIC
CPOKY B KOHIIE y4eOHOro rojia, 10 HaCTyIICHUS JIETHUX KaHUKYIL.

9.9. Bemyckauku (9,11 xmaccos) 00s3aHbl PaCCUUTATHCA C OHOIMOTEKOH 110
MCTEUEHHH CpoKa 00ydenus (10 IOTydeHHs aTTecTara).

9.10. OGy4aront;ecs, BHIOBIBAIOIIME B TeueHHe y4eOHOro roma, 00s13aHbI
c/1aTh YYeOHUKY Mepe]] MOIyYeHHeM JJOKyMEHTOB.

0.11. B criydae TopuM WM YTEpH YyUeOHUKOB OOydaromuecs 00s13aHbI
BO3MECTUTH WX HOBBIMKM MM PABHOLEHHBIMKM TO  CONIACOBAHHIO  C
OuOIMOTEKAPEM.

9.12. OTBETCTBEHHOCTH 33 COXPAHHOCTD MOJIYUEHHBIX IIKOIBHBIX YYEOHHKOB
HeCYT KaK 00y9YaroIuecs, TaK I UX POIUTENH (3aKOHHbIC MIPEICTABUTENH).

10. TpeGoBaHusi K HCIOJb30BAHKIO U 00eCIeYeH IO COXPAHHOCTH
y4eOHHUKOB

10.1. OGyuaroiuecst 00s3aHbl  OEpEeKHO OTHOCHTBCA K ydeOHuKaM, He
JOIYCKaTh WX S3arpssHeHHs M IOpYM, [PUBOAAIIMX K MOTCpe uH(pOpPMAalLH,
YXYALIAOMKX — yHLOOOYMTAeMOCTh, — YCIOBHsS — UTCHUS (moTepst  2JIEMEHTOB
M300paKeHns, IIsSITHA, LAPalMHBL, OTCYTCTBHE OJHOM WK Oonee CTpaHHL,
CKTeuMBaHWe CTPAHMI] ¥ TOBPEXACHHE TEeKCTa WM HMIUIOCTPAlUi  1pH
DPACKPBITHH, fe(hopMalyst, TOTPeanHOCTh O1oka UK meperieTa).

10.2. TIpu WCrIoIB30BaHUK yUeOHUKA [IEPBOTO rojia, OH J0/IKEH OBITh C/IaH B
IKONBHYO OWONMOTEKYy B OTIMYHOM COCTOAHMH: HHCTBIM, LEJIbIM, oe3
[IOBPEXKIEHUN ¥ IOTEPTOCTEH KOpellka, YIJIOB Iepeniera, 0e3 OTpbIBa
meperieTa oT OJI0Ka.

10.3. Ilpy mcronb30BaHUd y4eOHUKA BTOPOrO-TPETHETO TOAa, OH HOJDKEH
OLITH CJIAH B ILKONLHYIO OMOIHOTEKY B XOPOLIEM COCTOAHHM: YMCTBIM, IICJIBIM,
JIOIY CKAIOTCST He3HAUUTENbHbIE TTOBPEKICHHA: MOTYT OBITH HEMHOTO MOTPEINAaHbI
YTONKH TIEpEILIeTa, KOPELIOK (HO He MOpBaH).

10.4. ITpu umcmoonb3oBaHUU yaeOHUKaA UYETLIPEX-TISATH JIET, OH MNOJDKCH OBITh
ClaH B IIKONBHYIO OMOIMOTEKY B YNOBIETBOPUTEIBHOM COCTOSHHH, TIPUTOIHBIM
ISl MaTbHEHIIero MCIoIb30BaAHUs: YMCTHIM, JIOMYCKACTCA HA[PhIB KOPEIIKa (ne
Gomee 1 cM. OT Kpast) ¥ IeperieTa B MECTEe ero COeMHEHUs. ¢ GI0KOM.

10.5. [Ipr MCIIONB30BAHMY yUeOHHKA MIECTH JIET U Oonee, OH JMOJIKCH OBITH
ClaH B IIKONBHYIO OMOIMOTEKY B YHOBIETBOPUTEIBHOM COCTOSHUM, [IPUTOLHBIM
JUIsl JabHEHIIero MCIOMb30BaHMsA: YUCTHIM, JOMYCKAeTCA HaIPhIB KOPEIIKA (ne

Gonee 2-3 ¢M OT Kpasi) ¥ IeperyieTa B MEeCTe ero COCIUHCHI C OJIOKOM.
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10.6. Bce moOBpeskmenHus JOMKHBL OBITH AKKyPaTHO CKJIEEHbI MPO3PaTHON
Gymaroi, MO0 MHUPOKAM IIPO3PAYHBIM CKOTUEM.

11. OTBETCTBEHHOCTb YYACTHHKOB 00pa30BATEJLHON AeATeIbHOCTH MO
00ecIeueHNI0 COXPAHHOCTH Y4eOHUKOB
PykoBonuresns 00111e00pa30BaATEIILHOTO VUPEIKIEHUS HeceT
OTBETCTBEHHOCTh 33 OpPraHU3aluio pabOTEI 10 CBOEBPEMCHHOMY IONOJHEHHIO
GubmroTedHOro (OHAA IIKONBHBIX Y4eOHMKOB, obecredenue 00yHaAIOLIMXCS
yueOHUKAMH, y4YeOHBIMU IIOCOOMAMH, YIeOHO-METOAMYSCKUMHU Malepuanamy,
CpencTBaMu 00yUeHHs U BOCIIUTAHUS.

11.1. 3aMecTHTeNb AWPEKTOpa IIKONBI 110 Y4eOHO-BOCIUTATENBHON pabore
olpesielsIeT MOTPeOHOCTD IIKONBI B y4eOHUKaX, COOTBETCTBYIONIMX NPOrpaMMaM
00yueHHns, OCYIIECTBISIIOT KOHTDOIb 32 MCIOIb30BAHMEM IIe/larorMIeCKuMu
pabOTHUKAME B XOJE€ OOPasoBATEIBHON NEATENBHOCTH YYeOHHKOB, YUEOHBIX
rocobuit ¥ y4eGHO-MeTOMMIeCKAX MAaTEPUANOB B COOTBETCTBUU CO CIHMCKOM,
OIpEeJeNeHHbIM  IIKONOH, COBMECTHO C yuWTelsMu ¥ Oubmuorekapem
OCYIIECTRIISIET KOHTPOJIL 38 BBITOIHEHHEM O0yJaroliMUCs eMUHBIX TpeOOBaHNH
I10 UCIIOJIL30BAHMIO U COXPAHHOCTU yUEOHHUKOB.

11.2. KmaccHple pyKOBOIMTENM HECYT OTBETCTBEHHOCTH 3@ BOCIMTAHHE Y
obyyaromuxcst OepekHOro OTHOIIEHHMs K yueOHOW KHHTE, 3a COCTOAHKE
yueOHUKOB ¥ y4eOHBIX MOCOOMH OOy4aroluXcs CBOCrO Kjacca B TEHEHUE
y4eGHOro rofa, CBOEBPEMEHRHYIO Bbllady (caady) y4eOHUKOB, YUEHbBIX U y4eOHO-
METOIMYECKAX TMOocoOMi "B OMOMMOTEKY B COOTBETCTBHH C TIPa(UKOM,
YTBEPIKICHHBIM AUPEKTOPOM IIKOJIBI.

11.3. bubamoTexaph HECET OTBETCTBEHHOCTD 3a JJOCTOBEPHOCTh WH(pOPMALNH
06 obecreueHHOCTH ydyeOHMKaMu, yd4eOHBIME IocoOusMH u  yueOHO-
METOIMYECKIME MaTepuagaMu 00yUatoIAXCs IIKOJIbL, 32 OPraHu3aluio paboThl
6UOIMOTEKH TIO BBLAAUEe M BO3BpATy YUeOHWKOB, y4eOHBIX IOCOOMH M y4edHO-
METOIMYECKAX MAaTepPUaNioB O0YUYArOMIMMICS, 38 COXPAHHOCTh OMOIHOTEUHOrO
GoHTa yueOHO! IUTeparyphl.

11.4. PomguTenu  (3aKOHHBIE — TPEJICTABUTENM) = OOydaroluXcs — HECYT
OTBETCTBEHHOCTD 3a COXPAHHOCTD IIOMyUYEHHbIX YIeOHHKOB, y4eOHBIX TOCOOUH 1
yueOHO-METOIMYECKAX MaTePUaOB W BO3MEIIAIOT MX YTpaTy MM [OpYy
OUOIMOTEKE IIIKOJIBIL.

11.5. OGy4aroluecss HeCyT OTBETCTBEHHOCTH 3@ COXPAHHOCTH Y4EOHMKOB,
y4eOHBIX MOCOOMH 1 y4eOHO-METONMYECKHX MaTepUaoB, IOIYYEHHBIX H3
(om/Ia MKOIBHON OUOIIOTEKH.

12. 3aKJII0YUTEIbHbIE ITOJI0KEHHUS

12.1. Hacrosmee Tlonoxkenue o (oHme GecruIaTHRIX YUeOHUKOB, ITOPSAKE ero
(bopMMpOBaHUs, yueTa, UCIONb30BAHU U 00ECTICUeHNsT COXPAHHOCTU ABISETCA
JIOKAaIIbHBIM HOPMAaTUBHBIM aKTOM, NpHHHMaercs Ha llegarormaeckom COBETE
IIKONBI M yTBepKHaercst (GO BBOAUTCS B JIEHCTBUE) TPUKA30M PYKOBOAMTES
0611e06Pa30BaTENIBHOTO  YUPEIKICHHS, OCYIIECTBISIOmEN  00pa3oBaTeNbHyIo
JESTENbHOCTE.

12.2. Bce u3MeHEHHS M IOIONHEHHUs, BHOCUMBIE B HacTosulee [lomokenue,
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0DOPMIIAIOTCST B IHCHMEHHOH dopMe B COOTBETCTBMH  [CHCTBYIOLIHM
3aKOHOATETHCTBOM Poccuiickon Denepalun.

123, Tlonoskenre o GeciuiaTHoM yueOHOM —(oHIe 0011e00pa3zoBaTebHOro
yupeskIeHus NpUHUMaeTcs Ha Heomnpe/ieJleHHbl  CpOK. VI3MeHeHus H
JOTONHeHMsT K IIONOXKEHMIO MPUHMMAIOTCS B MOPSIKE, MPEdyCMOTPEHHOM
m.12.1. mactosmiero [TomoKeHusl.

12.4. Tloce mpuusaTys lonoxenus (WK W3MEHEHW ¥ JIONOIHEHHUH
OTIENbHBIX [IYHKTOB M DPa3felioB) B HOBOW pefakluy Npeablaylias pelaKiiis
ABTOMATHYECKU yTpadunBaeT CUILY.
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