MHUHUCTEPCTBO TPYJIA 1 COIIMA/IbHOU
3AIIIUTHI POCCUMCKOUN ®EJEPAIIN

TTPUKA3
ot 15 centsiops 2021 . N 632H

OB YTBEPKJEHNU PEKOMEH/IAIIUI I10 YUETY
MUKPOIIOBPEX/JIEHUI (MUIKPOTPABM)
PABOTHUKOB

B cootBeTcTBUM co cratheri 226 TpymoBoro kozpekca Poccuiickoii ®epneparuu (Cobpanue
3akoHozarenbcTBa Poccutickont ®enepanuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139) 1 nyHkTOM 1
[Tonoxkennss o MwuHHCTEPCTBe TpyAa M CoLManbHOW 3amuThl Poccuiickont ®enepaliuu,
yTBEPXXAEeHHOro rnocraHosieHueM [IpaBurensctBa Poccuiickort @efepanyu ot 19 mronsa 2012 r.
N 610 (Cobpanue 3akoHOzAaTenbCcTBa Poccutickoit deneparuu, 2012, N 26, ct. 3528; 2017, N 7,
cT. 1093), npukasbiBaro:

1. YTBepauTh TpUIaraeMble pPEKOMEH[AIIMA I10 YueTy MHUKPOTIOBPEXIeHU (MHUKPOTPaBM)
pabOTHUKOB.

2. YCTaHOBUTB, UTO HACTOSIILIUM NTPUKa3 BCTymaeT B cuiy ¢ 1 mapta 2022 ropa.

MuHucmp

A. KOTAKOB

YTBEP)X/IEHBI
npukasom MuHucmepcmea mpyoa
U coyuanbHOU 3aujumbl

Poccutickotii Pedepayuu

om 15 cenmsbps 2021 2. N 6321

PEKOMEHJAIINNA I10 YUETY
MHUKPOIIOBPEX/TEHNI (MUKPOTPABM)
PABOTHHUKOB
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I. O01ue mos10)KeHus

1. HacTosiie pekoMeHaI|M 110 YUeTy MUKPOTIOBpeXAeHH (MUKPOTpaBM) pPabOTHUKOB (masiee
- PekomeHparmu) pa3paboTaHbl B IIe/IIX OKa3aHUSl COAEMCTBUSI paboTojaressiM B UCTIOTHEHUH
TpeboBanmii crarert 214, 216, 226 pasgena X Tpygoeoro kKozaekca Poccuiickoit deneparyu
(Cobpanue 3akoHozarenscTBa Poccuiickoit ®epeparmu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139),
COBEepILEHCTBOBaHUsI BHYTPEHHUX TIIPOLIECCOB YTIpaB/lIeHUs] OXPaHOW Tpyja B OpraHW3alluy,
TIpeAyIIpesKIeHUs IPOU3BO/ICTBEHHOTO TPAaBMaTH3Ma U He CofiepKaT 00s13aTe/bHbIX TpeboBaHUH.

2. YyeT MHKPOIIOBpEXJEeHUM (MHKPOTpPaBM) pPaOOTHUKOB DPEKOMEHIYEeTCs OCYIeCTB/ISTh
rocpeAcTBoM cbopa ¥ perucTpalyy HHPOPMaIii O MUKPOTIOBPEXAeHUsX (MUKPOTPaBMax).

YueT MUKPOIOBPEXJeHWH (MUKPOTPaBM) pabOTHUKOB TIO3BOJIUT PabOTOATe/ 0 TIOBLICUTH
3¢ (HeKTUBHOCTD B TpOBeJeHUUN CUCTEMHBIX  MepONpUSTHM 1O yTpaB/IeHUIO
ripoeccrioHabHBIMU PUCKaMU, CBSI3aHHBIX C BbISIBJIEHHMEM OIMAaCHOCTeM, OL[eHKOW U CHU)KeHHEeM
yPOBHel Tipode CCOHA/TBHBIX PUCKOB, 0becrieueHUH ynydllleHrsl YC/IOBUN U OXpaHbl TPYZa.

Yuer MHUKpOTOBpexAeHu (MUKpOTpaBM) PpabOTHMKOB OCYyIecTB/sieTcss paboTrozaresiemM
CaMOCTOSITe/IbHO UCXO/s U3 criel(UKY CBOeH JiesTelIbHOCTH, JOCTY)KeHU COBPEMEHHOW HayKu
Y HaWIyuIlluX TIPaKTUK, TIPUHATHIX Ha ce0si 00s13aTe/bCTB.

3. B 1jes1Ax yueTa ¥ pacCMOTpeHUsi 0OCTOATENbCTB W TIPUUMH, TPUBEIINX K BO3HUKHOBEHHUIO
MHUKDOTIOBPeXXJeHn (MUKpOTpaBM) pabOTHUKOB, TIPeAYIIPeXXAeHUs] TIPOU3BO/JCTBEHHOTO
TpaBMaTH3Ma, paboToziaTeI0 peKOMeHyeTCsI:

yTBEPAUTb  JIOKaJbHbIM HOPMAaTHMBHBIM  aKTOM TIOPSIIOK  y4yeTa  MUKDPOMOBpeXAeHUMH
(MUKpOTpaBM) PpPabOOTHMKOB, C y4yeTOM OCOOEHHOCTeH OpraHM3al[MOHHOW CTPYKTYPBI,
cnetUKYA, XapakTepa TIPOW3BOACTBEHHOW [IeSITe/IbHOCTH, TPUHATBIM C  COOMIOJeHreM
yCTaHOBNeHHOTO craThert 372 TpymoBoro kopaekca Poccuiickoit Penepauuu (CobpaHue
3akoHogarenbcTBa Poccubickoit ®efepauuu, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) nopsigka
yueTa MHEHUS T[peJCTaBUTELHOrO oOpraHa pabOTHUKOB (MPU  HAJMUHUM  TAKOTO
MpeACTaBUTeIbHOTO OPraHa);

OpraHu30BaTb O3HAaKOMJIEHWE [O/DKHOCTHBIX JIML, C TOPSJKOM Yy4eTa MMKPOIOBDPeXAeHUN
(MUKpOTpaBM) pabOTHUKOB;

OpraHu30BaTh MHHOPMUPOBaHKE PAaOOTHUKOB O JEUCTBUSX TPH TOTyUYeHUH MUKPOIIOBPEKIeHUS
(MUKpPOTpaBMBbI);

OpPraHW30BaTh  pPaCCMOTPEHHE  OOCTOSATE/NIbCTB,  BBIIBJIEHWE TPUYMH, TPUBOASIIMX K
MHUKDOTIOBPEXXeHUsIM (MUKPOTpaBMaM) pabOTHUKOB, U (DUKCAIMIO pe3y/IbTaTOB PAaCCMOTPEHUs B
CripaBKe 0 pacCMOTpeHMH OOCTOSITeNIbCTB W TPHYMH, TIPUBEJIIMX K BO3HUKHOBEHUIO
MHUKPOIIOBPEXXJeHUSI (MUKPOTpaBMbI) pabOTHHMKa, (peKoMmeHAyeMblli oOpasel] TNpHBeZieH B
npuwiokeHud N 1 K HactosinuMm PekomeHJarusM) WIM WHOM ONpeZieJIeHHOM paboTojareneM
JIOKYMeHTe, coep)KallleM, B TOM Uuc/ie peKOMeHZyeMble CBeJleHusi, oTpakeHHble B CripaBKe O
PacCMOTpPeHUH OOCTOATENIbCTB U TIPUUMH, MPUBEIIINX K BO3HUKHOBEHHIO MHUKPOIIOBPEXKIEHUS
(MMKpOTpaBMbI) paboTHMKa (faee - CripaBKa);

00ecrieunTb JOCTYITHOCTh B OpPraHW3aluM (CTPYKTYPHBIX Tofpa3zesieHusx) 6sanka CripaBKu B
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3JIGKTPOHHOM BH € WJ/IN Ha 6yMa)KHOM HOCHUTeJIe,

OpPraHu30BaTh DPErucTpalivi0 TPOUCIIeJININX MUKDPOTOBpeXAeHui (MUKpoTpaBMm) B JKypHase
yueTa MUKPOTIOBpEXXJeHul (MUKPOTpaBM) PabOTHUKOB (peKOMeH/yeMblii oOpa3el] MpUBe/eH B
npunokeHu N 2 K HacTosiiuM PeKkomeHJalsiM) WM WHOM Ofpe/ie/leHHOM paboTtojareneM
JOKyMeHTe, Cofiep)KallieM, B TOM UHuC/ie peKOMeH/yeMble CBefleHHs], OTpakeHHble B JKypHase
yueTa MUKPOTIOBpeX/ieHusi (MUKPOTpaBM) paboTHUKOB (fanee - XKypHan);

YCTaHOBUTb MECTO M CPOKHU XpaHeHus1 CripaBku 1 JKypHasa. PekoMeH/J0BaHHBIN CPOK XpaHEeHUs!
CripaBku 1 JKypHaJsia cocTtasisieT He MeHee 1 roga.

4. Cocrapnenne CripaBku U BeZieHHe JKypHasia MOXKeT OCYLLeCTB/ATbCS B 3/IEKTPOHHOM BH/ie C
WCII0/Tb30BaHMEM 3JIEKTPOHHON TOAMUCHA Wn roboro apyroro criocoba B COOTBETCTBUH C
3akoHOzarenbCTBOM Poccuiickor ®efepaniyy, MO3BOMSIOIIErO0 MAEHTHU(ULIMPOBaTh JIMYHOCTh
paboTHYKa, cocTaBuBILero CripaBKy ¥ OCyIeCTB/IstOIero BefeHne JKypHara.

I1. PekomMeHjyeMbIil MOPAJIOK yUeTa MUKPONOBPeX/AeHNH
(MUKpoOTpaBM)

5. OcHoBaHWeM /I PerucTpaldd MHUKPOTIOBPEXJeHUss (MHUKDOTpPaBMbI) pabOTHUKa U
pacCMOTpeHUsT OOCTOSITE/IbCTB U TIPUYMH, TIPUBEAIINX K €ro BO3HUKHOBEHWIO, SIB/SETCS
oOpairieHe  TIOCTpPafiaBlIer0 K  CBOEMY  HETOCPeJCTBEHHOMY WU  BBIIIECTOSIIEMY
pyKoBoJuTe 0, paboTofarento (ero rnpeAcraBuTesto) <1> (#asee - onoerjaeMoe JIULIO).

<1> Yacte 3 cratbu 226 TpymoBoro kopekca Poccuiickoii ®Penepauyu (CobpaHue
3akoHozarenbCcTBa Poccuiickout @egepanuy, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

[lpu obpallleHUH TOCTpPaZaBlIero K MeJUIIMHCKOMY paOOTHUKY OpraHu3aluu, MOCaeJHeMY
PEKOMEeHZIyeTCsl Coo0ITaTh 0 MHUKPOTIOBPEXXAeHUH (MUKPOTpaBMe) pabOTHUKA OIMOBEIaeMOMY

JIULLY.

6. OnoBelllaeMoMy JIMLY TOC/Ie TIOMy4YeHus] MHPOPMaLi 0 MUKPOIOBPEXXieHnH (MUKPOTpaBMe)
paboTHHKa peKoMeHyeTcsi yOeaWuTbCs B TOM, UTO TIOCTPaJiaBIIeMy OKa3aHa HeoOXofumast
riepBasi IOMOIb U (UTK) MeIULUHCKAast TOMOLLb.

7. OrmoBeljaeMoMy /MLy PeKOMEHAYeTCsi He3aMe[JIUTelbHO HMH(GOPMUPOBATh  THOOBIM
0011{e[0CTYIIHBIM ~ crlocoOOM ~ CrieljdanyicTa MO OXpaHe TpyAa WIM JML0, Ha3HaueHHoe
OTBETCTBEHHBIM 3a OpraHM3ali0 paboThl TI0 OXpaHe TpyJa TNPHKA30M (pacIiopsbKeHUeM)
paboTozarens, WM [Jpyroro yrnoJHOMoueHHoro paboTtozareneM paboTHUKa (#anee -
YTIOJTHOMOUEHHOE JTUL[0), 0 MUKPOTIOBPEXKeHUH (MUKPOTpaBMe) paboTHHKA.

[Tpu uHGOPMHUPOBaHUM YTIOTHOMOUYEHHOTO JTULIa PeKOMeH/IyeTCsl CO00IIaTh:

(hamunuto, UMsi, 0T4eCTBO (TTPU HAIMUMK) TIOCTPA/jaBIllero paboTHHKA, 0/HKHOCTh, CTPYKTYPHOE
ToZipa3esieHue;

MEeCTO, JJaTy ¥ BpeMsi TIOTy4eHus: pabOTHUKOM MHUKDOTIOBPeXKeHHs! (MUKPOTPABMBbI);
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xapakTep (onucaHue) MUKPOTPaBMBbI;

KpaTKyto uHpopmaiyio 06 o0CTosTeNbCTBaX TMMOMyYeHUss PAaOOTHUKOM MHKPOTIOBPEXK/IE€HHS
(MHUKpOTPaBMBI).

8. Tlpu monyuenuyd wHOPMALMMd O MHUKPOMOBPEXKIEHUH (MHUKPOTpPaBMe) pabOTHHKA
YTOJITHOMOUEHHOMY JIUIy PEKOMEHYeTCsl pACCMOTPETh 00CTOATENIbCTBA M PUUMHbI, TIPUBE/IIIIHE
K ee BO3HMKHOBEHHIO, B CPOK /10 3 KasjeHJapHbIX AHed. [Ipy BO3HUKHOBEHWU OOCTOSITE/bCTB,
00BbEKTHUBHO TPEIATCTBYIOIINX 3aBEPIIEHHIO B YKa3aHHbBIN CPOK paCCMOTPEHHS 00CTOATENLCTB U
TIPUYMH, TIPUBEIINX K BOSHUKHOBEHHIO MUKDOTIOBPEXX/eH!sI (MUKPOTpaBMbl) pabOTHHKA, B TOM
yKce T0 TPUYMHE OTCYTCTBUS OOBSICHEHHSI TIOCTPA/IaBIero pabOTHHWKA, PEKOMEHYeTCs
MPOJ/IUTE CPOK PacCMOTPeHUsi 0OCTOSITe/IbCTB M TIPUYMH, TIPUBEJIIMX K BO3HHUKHOBEHHIO
MUKDPOTOBPEXX/IeHUsT (MUKPOTPaBMbI) PabOTHHKa, HO He 6ojiee ueM Ha 2 Ka/leHAapHbBIX JHS.

[lpy  paccMOTpeHMM  OOCTOSITENILCTB UM TMPUYWH, TPUBEALIMX K  BO3HMKHOBEHUIO
MHKDOTIOBPEXXeHUs] (MUKDPOTPaBMbI) pabOTHWKA, YIOJTHOMOYEHHOMY JIMLY Iesiecoo0pa3Ho
3anpOCUTh OOBSICHEHHE TIOCTPa/IaBIlero paboTHUKA 00 yKa3aHHBIX OOCTOSITENBCTBAX, JIFOOBIM
JOCTYIIHBIM Criocobom, ompefesieHHBIM paborofaresieM, a Takke TPOBECTH OCMOTP MecTa
nipouciectBus. [Ipy HeOOXOAUMOCTH K paCCMOTPEHHIO 00CTOSITeNIbCTB M MPUUKH, TIPUBEJIINX K
BO3HUKHOBEHUIO MHUKDOTIOBPEX/IeHUH (MUKPOTPaBM) pPabOTHHKA, TIPUB/IEKAETCSI OTIOBEIjaeMoe
JUL0, PYKOBOJUTENb CTPYKTYPHOTO MOJpa3szieeHusi, TPOBOJUTCS OMPOC OUeBULIEB.

9. PaboTHHK MMeeT TpaBO Ha JIMYHOE y4YacTHe WIM ydyacTHe uepe3 CBOMX TIpe/iCTaBUTesiel B
pacCMOTPeHMH TIPUYMH M OOCTOSITE/ILCTB  COOBITUM, TMPUBENIIUX K BO3HUKHOBEHHIO
MHUKPOIIOBPeX1eHU (MUKPOTPaBM) <2>,

<2> Ab63a1] aBeHaAnarteii yactu 1 crateu 216 TpynoBoro kozekca Poccutickoii ®epepariyu
(Cobpanue 3akoHOzaTenbcTBa Poccuiickoit ®eneparu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

PaboTozaTennto peKOMeH/IyeTCsI PUBJIEKATh MOCTPAZABILero pabOTHUKA JIMUHO WK Yepe3 CBOMX
rpe/iCTaBUTe/Iel, BK/IOUasi TMpe/CTaBUTe/iel BLIOODHOTO oOpraHa TI€PBUYHOM TPO(COH3HOMN
OpraHu3alu, K pPacCMOTPEHHWIO OOCTOSTENILCTB U TIPUUMH, TPUBEIINX K BO3HHUKHOBEHUIO
MUKPOTIOBPEXX/]eHUsI (MUKPOTPaBMbI), a TakKKe O3HAKOMHUTb €ro C pe3y/JbTraTaMH YKa3aHHOTO
pPacCMOTpPEeHUsI.

10. YnonHoOMOYeHHOMY JMlly [0 pe3yabTraTtaM [JeNCTBUM, TMPOBEJEHHbIX B COOTBETCTBUM C
MyHKTOM 8 HacTosMx PekoMeHaaLuii, peKoMeH1yeTcsi cOCTaB/sATh CrpaBKy.

11. YmonHoMoueHHOMY JIMLy peKOMeHAyeTcsi obecrmieurBaTth peructpauuio B JKypHame
COOTBETCTBYIOLMX CBEJIeHUM, a TAK)XKe C y4aCTHeM PYKOBOAUTE/IsI CTPYKTYPHOTO No/ipaszieneHust
MoCTpaziaBiero paboTHrKa (OPMUPOBaHHE MEPOTIPUATHI 110 YCTPaHEHHIO TIPUYKH, TTPUBEALINX
K BO3HUKHOBEHHIO MUKPOMNOBpeX/leHH! (MUKPOTPaBM).

HpI/I MOAroTOBKeE IepeYHs COOTBETCTBYROILIUX MepOHpI/IHTI/Iﬁ PEKOMEHAYETCA YUUTBIBATL:

00CTOsITE/TECTBA TIOYUYEeHUs] MHKPOIIOBPEXXeHUsT (MUKDOTPaBMbI), BKJIIOUAsi HCIIO/Ib3yeMble
obopyzi0BaHHe, WHCTPYMEHTbI, MaTepuajbl U Cbipbe, TIpHeMbl pabOThI, YC/IOBUS TpyAa, M
BO3MOKHOCTh UX BOCITPOM3BEJIEHHS B CXOXKMX CUTYaL[MSIX WA Ha APYTUX pabourx MecTax;


https://normativ.kontur.ru/document?moduleid=1&documentid=407606#l5544

OpraHu3aljMOHHble HeJJ0CTaTKU B (DYHKLIMOHMPOBAHUM CHCTEMBbI yIIpaB/IeHUs] 0XPaHOU TPY/a;
¢usnyeckoe cocTosiHre pabOTHUKA B MOMEHT TOTyYeHHsI MUKPOTIOBPesK/ieHH sl (MUKPOTPaBMbI);
MepbI 10 KOHTPOJIIO;

MeXaHW3Mbl OLeHKU 3(@eKTHBHOCTY Mep MO0 KOHTPOJII0 W peaau3aliiyd Mpo¢uiakThyeCcKUx
MepOIpPUATHH.

Ilpunoowcernue N 1

K PekomeHOayusim no yuemy
MUKponogpedicoeHull (Mukpompagm)
pabomHuKo8, ymeepioeHHbIM
npukasom MuHucmepcmea mpyoa

U coyuaabHOU 3auumal
Poccutlickoii @edepayuu

om 15 cenmsbps 2021 2. N 632

PexomeHnOyeMmer obpas
elL,

Cnpaeka

O PacCCMOTPEHUM NPUUMH U OOCTOATEJIbCTB, IPUBEIUMX

K BOBHMKHOBEHMIO MUKPOIOBPEXIEeHMS (MUKPOTPABME) paboTHMUKA

[locTpamaBum pabOTHUK

(bamMmnmsa, mMMsa, OTUECTBO (NpPM HaAJMUMM), IT'OO POXIEHMS, IOJIKHOCTD,



CTPYKTYPHOE Nompas3nejieHyre, CcTax paboTe 10 CHeUMaJIbHOCTM)

MecTo nomnydeHMs pabOTHUMKOM MUKPONOBPEXIOEHMS (MMKPOTPaBMH) :

IHaTa, BpeMsa NOJIydeHUS pabOTHMKOM MUKPOIOBPEXIEeHMUS (MUKPOTPAaBMEI) :

HeVicTBMA IO OKAa3aHMI IEPBOM ITOMOIM :

XapakTep (onMcCaHME) MUKPOTPAaBMEL

ObcrogTenbCTBA

(n3IoXeHMe OOCTOATEJIBCTB IOJIydYeHMsa Pa®OTHMKOM

MUKPOIOBPEXIeHNA (MUKPOTPAaBMEI)



[IpUUMHEL, NOPUBEIME K MUKPOIIOBPEXIEHMIO

(MMKpOTPaBME) :

(yxa3aThb BBEISBJICHHEE IIPMUMHEL)

[lpennoxeHMsa IO YCTPaHEHMIO [OIPUUMH, [IPUBEOUMX K MUKPOIOBPEeXIe
HUIO
(MMKpOTPaBME) :
[Toonuchb YIOJIHOMOYEHHOTO JiMila
(bamMmnmsa, MHMUMAJEB, OOJIXHOCTB, JaT

a)

Ilpunoowcenue N 2
K PekomeHOayusim no yuemy
MUKponogpedicoeHull (MuKkpompagm)

pabomHuKo8, ymeepioeHHbIM



npukazom MuHucmepcmea mpyoa
U coyuaabHOU 3auyumabl
Poccutlickoii ®@edepayuu

om 15 cenmsbps 2021 2. N 632

PekomeHOyembilil obpa3zey

JKYPHAJI YUYETA MUKPOIIOBPEX/IEHUI
(MUKPOTPABM) PABOTHUKOB

Jara Hauana BeneHus JKypHasa

(HaMMeHOBaHUe OpPraHU3aLUN)

ara okoHuaHus BefeHus KypHasa

N /i ®UNO | Mecro, |Kparkue [[Ipuuvnbl|Xapakrep|[IpunsTei|[locienct| d®UO
roctpaga| farau |o0cCTosTe MUKPOTIOB|(OTMCAHH| € MEephbI BUS nvtia,
BIIETO | BpeMs | /IbCTBa |[peXJeHHUs]  e) MUKPOIOBYI0/KHOCT]
PabOTHUK|OMyYeHHU|TIo/Ty YeHH | (MUKPOTP [MUKPOTpa peXxXaeHu b
a, s S aBMBbI) BMbI 7] TPOU3BOJ
TO/DKHO CTIMUKPOTIOB PabOTHUK (MUKpOTp| UBILIETO
b,  |[pEXJEHus; oM aBMbl) | 3amuCh
nogpasze |(MAUKpOTp MUKPOIIOB
JleHWe | aBMbl) [peXx/eHus]
(MMKpPOTp
aBMbl)
1 2 3 4 5 6 7 8 9




