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INOJIOKEHUE
O nopsiake 06paboTKH NEPCOHANBHBIX JAHHBIX
0e3 HCMOJIL30BAHHS CPEeACTB ABTOMATH3AHH
MyHHUHNAJTBHOTO GI0/IKeTHOT0 J0MIKO0/ILHOI0 00pa30BaTE/IbHOI0 YUPeKICHUS
«Jlerckoro canxa Ne 308 «3Be3nouka» r. HenssOuHcka»

I. OBLIME NNOJIOKEHMUSI

1.1. [paBuna o6paGOTKH MEPCOHANBHBIX HaHHBIX, OCYLIECTBIAEMOH 0e3 HCIOab30BaHUA
CPEACTB aBTOMATH3alMH MyHHIHMIIATBHOrO GIO/DKETHOrO JOMIKOJIBHOrO 00pa3oBaTesibHOro y4pe-
xnenus «Jlerckoro cama Ne 308 «3se3mouka» r. YensOuncka» (manee - MBIOY «JIC Ne 308 r.
Yenabunckay), ycTaHOBICHHBIE HAcTOAWMM [lonokeHHeM, NOKHBI PUMEHSATHCS C y4€TOM Tpe-
Gosannii nocranosenus [IpaButenscrBa Poccuiickoii ®enepauun «O6 yrBepxaennu [lonoxenus
06 ocobeHHOCTAX 00pabOTKH NEepCOHATBHBIX MAHHBIX, OCYLIECTBISEMONW Oe3 HCNOIb30BaHHA
cpenctB aBTomatu3auum» ot 15 cenrsOps 2008 r. Ne 687, a taxxke TpeOOBaHHN HOPMATHBHBIX
MPAaBOBBIX AaKTOB (heJepalbHBIX OPraHOB HMCIONHMUTEIBHON BJIACTH M OPraHOB HCIOJHHUTEIbHOM
BJ1acTH cyObekToB Poccuiickoii denepauu.

II. TEPMHUHBI H OIIPEJEJIEHHUSI

2.1. IlepconanbHble AaHHbIE - M00as HHPOPMALIHs, OTHOCAIIAACS K MPAMO HIIH KOCBEHHO
OIpeIesICHHOMY WJIH onpeaensieMoMy Gu3HdecKoMY JIHIly (CyOBEKTY NMepCcOHAIbHBIX JaHHBIX) (Cm.
3DP3PDom 27.07.2006 2. N 152-D3 «O nepcoHanvibix OGHHBIXY).

2.2. BrokupoBaHHe MEePCOHAJIBHbBIX JAHHBIX - BpEMEHHOE MpeKpalieHue 00paboTku nep-
COHATBHBIX JAHHBIX (3@ UCKITIOYEHHEM ClTy4aeB, eciii 00paboTka HeoOXoauMa Ui YTOUHEHHs Tep-
COHANBHBIX JaHHBIX) (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O nepconanoHbix OAHHbIX ).

2.3. O6paboTka nmepcoHAJBLHBIX AAaHHBIX - M00oe aelicTBHE (omepauus) WJIH COBOKYII-
HOCTb JIefCcTBHI (Omepaluii), CoBeplIaeMbIX ¢ MCIOIb30BAaHHEM CPEJACTB aBTOMATH3ALMH HIH 6e3
MCII0JIb30BAHMA TAKHX CPEJICTB C NMEPCOHATBHBIMHA JAaHHBIMH, BKIIOYas cOOp, 3aMuch, CHCTEMaTH3a-
IIMIO, HAKOTIJICHHE, XpaHeHHe, YTOUHeHHe (0OHOBNIEHHE, H3MEHEHHE), H3BJICUCHHE, HCIIOIb30BaHHE,
nepenavy (pacrnpocTpaHeHHe, IpeaocTaBlIeHHe, A0CTyM), ode3nuunBanue, OI0KupoBaHue, yaane-
HHe, YHHYTOXKEHHE MMEePCOHANBHBIX AdHHBIX (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O nepco-
HANbHBLIX OAHHBIX)).

2.4. O6paboTka MepcOHANBHBIX JAHHBIX (€3 HCNO/JIb30BAHHSA CPEICTB ABTOMATH3ALHH
— 00paboTka nepcOHANbHBIX JAHHBIX, IIPH KOTOPOHl TakHe JEHCTBUA C MEPCOHATBHBIMH JaHHBIMH,
KaK HMCIOJIb30BAHUE, YTOYHEHHE, PacnpOCTpaHEeHHEe, YHHYTOKEHHE NEPCOHANIBHBIX JaHHBIX B OT-
HOLICHHH KaXI0ro M3 CyObeKTOB NMNEepPCOHANBHBIX NAHHBIX, OCYILIECTBIISAIOTCS MPH HEMOCPEICTBEH-
HOM y4acTuu uenoBeka (Ilonodcenue 06 ocobenHocmax 06pabomku nepcoHanbHblx OAHHLIX, OCY-



wecmenaemol  06e3  UCNONb308aHUA  CPeOCme  aSMOMAMuU3ayuy, yme. NOCMAHOGIEHUEM
Ipasumenvcmea P® om 15.09.2008 N 687).

Il. OCOBEHHOCTHU OPTAHM3ALIUA OBPABOTKHU INEPCOHAJIBHBIX TAHHBIX,
OCYHIECTBJISIEMOM BE3 UCITIOJIb30BAHUA CPEJICTB ABTOMATH3AIIANA

2.1. [lepconasibHbIe JaHHBIE TMPU HX O0OpaOOTKE, OCYIIECTBISAEMON 0€3 HCIOJIb30BaHUS
CPEICTB aBTOMATH3allMH, IOJDKHBI 000COOISATHCS OT WHOW WHGPOpPMAIUU, B YAaCTHOCTU ITYyTEM
bukcauu HX Ha OTAEIbHBIX MaTepUalbHBIX HOCHUTENSX IEPCOHANBHBIX JaHHBIX (Janee -
MaTepuaIbHbIe HOCUTENH), B CIICIIHATLHBIX pa3jieNaxX Win Ha moisax Ggopm (OIaHKOB).

2.2. llpu ¢ukcanuu nepcoHaNbHBIX JAHHBIX HAa MAaT€pPHAIbHBIX HOCUTENSIX HE JIOMYCKAaeTCs
duKkcanys Ha OJHOM MaTepUATHHOM HOCUTENE MEPCOHAIBHBIX JaHHBIX, eI 00paboTKU KOTOPBIX
3aBeloMO He coBMeCTHMbI. Jlyis oOpaOOTKM pazIUYHBIX KaTeropuil MepCOHAIbHBIX JAaHHBIX,
OCyIIeCTBIIsieMO 0e€3 HCIIONB30BAaHMs CpPEACTB aBTOMATH3ALMUHU, IS KaKAOH KaTeropuu
MEPCOHAIBHBIX JaHHBIX TOJIKEH UCIIOIb30BAThCS OTACIbHBIA MaTepUaIbHbI HOCUTENb.

2.3. Jluna, ocymecTBisfonme 00pabOTKy TNEPCOHANBHBIX ITaHHBIX 0€3 HCIOJIb30BAHUS
cpenctB aBromaruszanuu (B ToM yucie corpyaHuku MBJIOY «JIC Ne 308 r. Yensbuncka» uiu
JIMIIA, OCYIIECTBIIAIONIHE Takylo 00paboTky mo mporoBopy ¢ MBJIOY «JIC Ne 308 r. YensiOuncka»),
JIOJDKHBI OBITH MPOUH(OPMHUPOBAHBI O (akTe 00pabOTKM MMHU MEPCOHAIBHBIX JaHHBIX, 00paboTKa
kotopbix ocymectBisiercs MBJIOY «JIC Ne 308 r. YenssOuncka» 0e€3 UCMOJIB30BAaHUS CPEICTB
aBTOMATHU3AIINH, KaTErOpusix o0padaThIBaeMbIX MMEPCOHATBHBIX JaHHBIX, a TaKkKe 00 0COOEHHOCTIX
U TIpaBWJIAX OCYIISCTBJICHHS TAaKOW OOpa0OTKH, YCTAHOBJICHHBIX HOPMATHBHBIMH ITPABOBBIMH
aktaMu (efepanibHbBIX OPraHoB HCIIOJTHUTEIbHOW BIACTH, OPTaHOB HCIOJIHUTENBHON BIIACTH
cyonekToB Poccuiickoii denepanun, a Takke JOKaIbHBIME MpaBoBbiMU akTaMu MBJIOY «JIC Ne
308 r. UensaOuncka».

2.4. Ilpu MCIIONIb30BaHUN TUTIOBBIX ()OPM JOKYMEHTOB, XapakTep WH(POPMAIMUA B KOTOPHIX
MpeJIoiaraeT Uik J0MyCKaeT BKIIOYEHHE B HUX MEePCOHANBHBIX JaHHBIX (Jayee - TUunoBas ¢popma),
JIOJIKHBI COOMTIOAATHCS CIENYIOIINE YCIOBUS:

2.4.1. TunoBas ¢opMa WM CBS3aHHBIE C HEHl JOKYMEHTHI JIOJDKHBI COAEpPkKAaTh CBEACHUS O
nenu o0pabOTKM MEpPCOHAIbHBIX JIaHHBIX, OCYILECTBIsIEMOM 0€3 HCIOJIb30BaHUS CPENICTB
aBTomaru3anuu, HaumeHoBanue u aapec MBJIOY «JIC Ne 308 r. YensOuHcka», GpamMunnio, ums,
OTYECTBO U aJJpec CYObEKTa MEPCOHABHBIX JIAHHBIX, ICTOYHUK MOTYYEHUS IEPCOHATBHBIX TaHHBIX,
Cpoku 00OpabOTKM MEepPCOHANBHBIX [AaHHBIX, MEpPEeUeHb NEHCTBUU C MEePCOHATBHBIMU JIaHHBIMH,
KOTOpbIe OyIyT COBEpIIATHCS B TMpoIecce HUX 00paboTKH, 00IIee OMHCAaHHE HCIOIb3YEMbIX
MBZIOVY «JIC Ne 308 r. YenssOrHCKa» cr1oco60B 00pabOTKH NEPCOHANBHBIX 1aHHBIX;

2.4.2. TumoBas ¢opma J0JDKHA TPETYCMaTPHUBATh T10JIe, B KOTOPOM CYOBEKT MEePCOHATBHBIX
JTAHHBIX MOXXET MOCTaBUTh OTMETKY O CBOEM COIJIacud Ha 00paboTKy MEepCOHANbHBIX JAaHHBIX,
OCYIIECTBIISIEMYIO 0€3 MCIIOIBb30BaHMsI CPEJCTB aBTOMATH3AUH, - IPU HEOOXOAUMOCTH MOJIy4YEHUs
MUCBMEHHOTO CcOoTNacksi Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX;

2.4.3. TunioBast (hopMa JIOJDKHA OBITH COCTaBJICHA TAaKUM 00pa3oM, YTOOBI KaKIbId M3
CyOBEKTOB TMEPCOHANBHBIX JaHHBIX, COJEPXKAIIMXCA B JOKYMEHTE, HMeJI BO3MOXKHOCTh
03HAaKOMHTHCSI CO CBOMMH MEPCOHAIILHBIMU TAHHBIMHU, COJIEPKAIIMMHUCS B JOKYMEHTE, HE HapyIas
MPaB U 3aKOHHBIX UHTEPECOB UHBIX CYOEKTOB MEPCOHATBHBIX JJTAHHBIX;

25.1lpu BemeHWHM KypHaJoB (KYpHAJIOB PpErHCTPAlldH, >KypHAJIOB IIOCEIICHHIA),
COJIepIKalINX TEePCOHANBHBIC JaHHbIE, HEOOXOAMMBIE Ui OJHOKPATHOTO IMPOIycka CyOBeKTa
nepcoHabHBIX JMaHHBIX B momemenne MBIOY «JIC Ne 308 r. UensOuncka» WIM B HMHBIX
AQHAJIOTMYHBIX IIEJISAX, TOJKHBI COOTIOAATHCS CIASAYIOIINE YCIOBUS:

2.5.1. HeoOXOUMOCTh BEJCHHSI TaKOTO JKypHaja JIOJDKHA OBITh IMPETyCMOTpPEHa aKTOM
MBJIOY «JIC Ne 308 r. YensOuncka», cofepKaliuM CBEACHUS O LeJIH 00paOOTKH MepPCOHATBHBIX
JAHHBIX, OCYILECTBIsIEMOM O€3 HCIOJB30BaHUS CPEACTB aBTOMATH3AlMM, CIIOCOOBI (UKCALUU U
coctaB MHGpOpPMAIUU, 3aMpalluBaeMoOll y CYOBEKTOB NEPCOHANBHBIX JIaHHBIX, IEpPEUeHb JIHUIT
(MOMMEHHO WM TI0 JOJDKHOCTSIM), HMMEIONIUX JOCTYIl K MaTepHAIbHBIM HOCHTEISIM U



OTBETCTBEHHBIX 3a BEIEGHHUE M COXPAaHHOCTh JKypHaja (peecTpa, KHHUIHU), CPOKH OOpabOTKU
NEPCOHATBHBIX JaHHBIX;

2.5.2. KOTIMpOBaHKE COJEPKAIIECICS B TAKUX KypHAIax HHPOPMAIIUHN HE TOMYCKACTCS;

2.5.3. mepcoHalIbHBIC JaHHBIC KAXKIIOTO CYOBEKTa MEPCOHATBHBIX JAHHBIX MOTYT 3aHOCHUTHCSI
B Takoii )xypHai He O6osee 1 (OmHOro) paza B KaJIOM Cilydae MpoIycKa CyObeKTa MepCOHAIbHBIX
JTAHHBIX.

2.6. YHUUYTOXKEHUE WM OOC3MYMBAHWE YaCTH IMEPCOHANBHBIX JMJAHHBIX, €CIH 3TO
JIOITYCKAETCSl MaTepHaJbHBIM HOCUTEIEM, MOMKET IPOHU3BOJUTHCS CIOCOOOM, HCKITFOYAIOIIAM
JAIBHEUITYI0 00paboTKy ATHX MEPCOHAIBHBIX JAHHBIX C COXPaHEHHUEM BO3MOKHOCTH 00pabOTKH
UHBIX JaHHBIX, 3a(UKCHPOBAaHHBIX HA MaTepHALHOM HocuTene (yoalieHHe, 3aYepKUBaHHE,
CTHpAHUE).

2.7. YTOYHEHHE TEPCOHAIBHBIX JIAHHBIX IIPH OCYIICCTBICHHMH HX 00paboTku 06e3
UCTIOJIb30BaHUSI CPEJICTB aBTOMATH3AIMM MPOU3BOAUTCS MyTeM OOHOBJICHUS WM HW3MEHEHUS
JAHHBIX Ha MaTepUAILHOM HOCHUTEIIE, & €CIIU 3TO HE JIOMYCKACTCsS TEXHUYECKUMHU O0COOCHHOCTSIMH
MaTepHaIbHOTO HOCHUTENS, - IMyTeM (UKCAIlMM Ha TOM K€ MaTepHaTbHOM HOCHUTENE CBEIACHUU O
BHOCHMBIX B HUX HM3MEHEHHSX, JHOO IyTeM H3TrOTOBJICHUS HOBOTO MaTE€PHAIbHOTO HOCHUTEIS C
YTOYHEHHBIMH ITEPCOHAILHBIMU TAHHBIMH.

I11. OCOBEHHOCTHU OBECIIEYEHUA BE3OITACHOCTHU NEPCOHAJIBHBIX
JTAHHBIX ITPH UX OBPABOTKE, OCYIIECTBJISIEMOM BE3 HCIIOJIb30BAHMS
CPEJICTB ABTOMATHU3ALINN

3.1. O6paboTka HEepCOHANBHBIX JAHHBIX, OCYLIECTBIsIeMas 0Oe3 HCIOIb30BaHUS CPENICTB
AaBTOMATH3AIMK, JOJDKHA OCYIIECTBISATHCA TakKUM 0OOpa3oM, 4YTOOBI B OTHOIICHHU KaXKIOU
KaTeroOpuu TMEPCOHAIBHBIX JIAHHBIX MOXKHO OBLIO ONPENCIHTh MECTa XPAaHCHHUs MEPCOHAIbHBIX
JTAHHBIX (MaTepUABHBIX HOCUTEINICH) M YCTAaHOBHUTH MEPEUYCHD JIUI, OCYIIECCTBISIONINX 00padoTKy
MEPCOHANBHBIX JaHHBIX TUOO0 UMEIOIINX K HUM JOCTYII.

3.2. HeoOxomuMo  ofecrieunBaTh  pa3elbHOE  XpPaHEHHE ITEPCOHAIBHBIX  JTaHHBIX
(MaTepHalbHBIX HOCHTENEH ), 00paboTKa KOTOPBIX OCYIIECTBISIETCS B PA3TUYHBIX LETsIX.

3.3. [Ipu xpaHeHWH MaTepHalIbHBIX HOCHTEJIEH JOJDKHBI  COOJNIOMATBCS  YCIIOBUS,
o0ecrnevynBaroIIie COXPaHHOCTh MEPCOHANBHBIX JAHHBIX M UCKIIOYAIOIINEe HECAHKIIMOHUPOBAHHBIN
K HUM JocTym. [lepedyeHp Mep, HEOOXOMUMBIX JJIsi OOCCIICUCHUS TAKUX YCIOBHH, MOPSIOK WX
OPUHITHUS, a TaKKe TMepeueHb JIMI, OTBETCTBEHHBIX 3a peamu3alliio yKa3aHHBIX Mep,
ycTaHaBnuBarTcs npukazoM 3aseayromero MBJIOY «/IC Ne 308 r. UensiOuncka».

IV. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PET'YJINPYIOIIUX
OBPABOTKY U 3AIIUTY INEPCOHAJIBHBIX TAHHBIX

4.1. OTBeTCTBEHHOCTh 32  COOMIOJieHWe TpeOoBaHUN MO  3amuTe  HMHPOpMAIMH
OTPaHUYEHHOTO JIOCTyHa M HaJJIeXKallero TMopsaka MPOBOJUMBIX pabOT Bo3jaraercs Ha
nonp3oBareneit MCII[Qu, amvunmctpatopa Oe3zonmacHoctd WCIIIlH w OTBEeTCTBEHHOro 3a
opranmu3aiuio o0padboTku nepcoranbHbIX JaHHBIX MBJIOVY «JIC Ne 308 r. YensiOunckay.

4.2. Corpynaukun MBJIOY «JIC Ne 308 r. YensiOnHckay, BHHOBHBIC B HapyIICHHH HOPM,
PEryJIHpYIOIUX TMOIy4eHHue, O0pabOTKy M 3aIlUTy IMEePCOHAIBHBIX IAHHBIX CyObEKTa, HECyT
JUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPAXKIAHCKO-TIPAaBOBYIO U YIOJOBHYIO OTBETCTBEHHOCTbH B
COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickon denepannu.

4.2.1. Pa3rnameHne TMepcOHANBHBIX NaHHBIX CyOBeKTa (Mepenada WX IMOCTOPOHHHUM
JMIaM, B TOM YHCJE APYTUM COTPYJHHKAM, HE HMEIOIIMM K HHUM JONYCK), UX MyOJIMyHOE
pacKkpbITHE, yTpaTa JOKYMEHTOB M UHBIX HOCHUTEJEH, coAep)KalluX I[EepCOHAIbHBIE aHHBIE
cyObeKTa, a TakXKe WHbIe HapyLIeHUs 00s3aHHOCTEH MO MX 3aIiuTe U 00paboTKe, YCTAHOBJIEHHBIX



HacTosamuM  [lonokeHueMm, JOKalbHBIMH  HOPMATHUBHO-TIPABOBBIMU  aKTaMu  (TPUKa3aMH,
pacnopspkernsimu) MBJIOY «JIC Ne 308 r. UensOuHckay, BI€UeT HAJIOKEHHE HA COTPYIHHKA,
MMEIOLIET0 JAOCTYIl K NEPCOHAIIBHBIM JAaHHBIM, AUCLUUIUIMHAPHBIX B3bICKAHUN B BUJE: 3aMEYaHUS,
BbITOBOpa, yBOJIbHEHUSA. CoTpynmHuk MBJIOY «JIC Ne 308 r. YensiOnHCKa», UMEIOIIMA AOCTYH K
IEPCOHAIBHBIM JAHHBIM CYOBEKTa M COBEPIUMBIIMN yKa3aHHBIM JWCHUIUIMHAPHBIA IPOCTYIIOK,
HECET MOJHYI0 MaTepualbHYI0 OTBETCTBEHHOCTh B ClIy4ae MPUYMHEHHsS ero ACHCTBUSIMH yuiepOa
MBJIOY «JIC Ne 308 r. YUensiouncka (B COOTBETCTBHH ¢ 11.7 cT. 243 TpymoBoro kojaekca PD).

4.2.2. B oTAENBHBIX CIIy4asx, IPU pa3MIallieHUH MEPCOHAJIbHBIX JAHHBIX, COTPYIHUK,
COBEpUIMBIINN YKa3aHHBII NPOCTYIOK, HECET OTBETCTBEHHOCTbh B COOTBETCTBUM €O cTatbeil 13.14
Konekca 06 anMHHUCTPAaTUBHBIX ITpaBOHApYIICHUSAX PO.

4.2.3. B cirydae He3aKOHHOTO cOopa WK MyOJIMYHOTO pacpoOCTpaHeHUs HHPOpPMAIIHH O
YaCTHOM >KM3HHM JiMla (HApyIIEHUS HENPUKOCHOBEHHOCTH YACTHOM >KHM3HH), MpeIyCcMOTpeHa
OTBETCTBEHHOCTb B COOTBETCTBUHU €O CT. 137 YronoBHoro kogekca P®.

4.3. 3aBenyronuii. MBJIOY  «JIC Ne 308 r. YensbuHcka» 3a HapylmieHHE HOPM,
PEryIHpYIOIUX MOJydeHue, oOpaboTKy M 3allUTy MEePCOHAIBHBIX TaHHBIX CYOBEKTOB, HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTH cornacHo cT. 5.27 u 5.39 Koaekca 00 aqMUHUCTPATUBHBIX
npaBoHapyuieHusx Poccuiickoit @enepanum, a Takke BO3MEIIAET CYObEKTY yliepO, NpUUMHEHHbBIN
HENPABOMEPHBIM HCIIOJIb30BaHHEM HWHGOpPMAIUK, COJEpKallel MepCOHANbHbIE TaHHBIE 3TOTO
cyOBeKTa.

[Tpunoxenune: Jluct o3nakomiieHus ¢ «Ilonoxxennem o mopsiike 00padOTKH MEPCOHATBHBIX JaHHBIX
0€e3 UCI0Ib30BaHUs CPEACTB ABTOMATH3allMM» Ha 2 1. B | 3K3.

3aBeqyromuit O.A. Cemensik

COI'JTACOBAHO
[Tpencenarens [IK MBZIOVY «JIC Ne 308 r. UensOuncka»
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