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IIpaBuia o0MeHa 1e/IOBHIMH OAAPKAMH U 3HAKAMM [1€JIOBOT0 TOCTENPUMMCTBA
B I'BY10CO «Mpourckas JIMII»

1. O06mme mooKeHus

1.1. IlpaBuna oOMeHa JA€NOBBIMM TOJAapKaMU M 3HAKaMH  JIEJIOBOIO
rocrenpuumctBa B [BYZIOCO «Upburckas JIMIL» (nanee — [IpaBuna) paspaboTaHsl B
cooTBeTCTBUM ¢ TonoxkeHusiMu Konctutynuu Poccuiickoin @eneparuu, OenepaibHOro
3akoHa oT 25 pnekabps 2008 1. Ne 273-@3 «O mnpoTUBOACHCTBUU KOPPYHIHUH» U
MIPUHATBHIMU B COOTBETCTBUM C HUIMHU MHBIMU 3aKOHOJATEIbHBIMU U JTOKAJIbHBIMU aKTaMHU.

1.2. IlpaBuna omnpegensooT eaunble st Bcex pabotHukoB ['BYIOCO
«Upburckas AMII» (manee — YupexnaeHnue) TpeOOBaHUS K AAPEHUIO M MPHUHITHIO
JIEJIOBBIX MOIAPKOB.

1.3. Yupexaenue noaaepkuBaeT KOPIOPaTUBHYIO KyJIbTYpPY, B KOTOPOH JIE€JIOBbIE
MOAAPKH, KOPHNOPAaTHMBHOE TOCTENPUMMCTBO U TPEACTABUTEIBCKAE MEPOIPUATHS
paccMaTpuBarOTCA TOJBKO KaK MHCTPYMEHT JUIsl YCTAHOBJIEHUS U TIOAJEPKAHUS JIETOBBIX
OTHONIIEHUN M KakK MpOsBJICHHE OOLIENPUHITON BEXJIMBOCTH B XOJI€ JESTEIbHOCTH
YupexaeHus.

1.4. YupexaeHue UCXOOUT U3 TOTO, YTO JOJTOBPEMEHHBIE JEJIOBBIE OTHOLICHMS
OCHOBBIBAIOTCSI HAa JOBEPUM M B3aUMHOM YyBaxkeHUMU. OTHOILIEHHS, IPU KOTOPBIX
HapyllaeTcsl 3aKOH M NPUHIMIBL JEJIOBOW 3TUKH, BPEIAT PENyTaluu YUpEXKICHHUS U
YeCTHOMY HMEHH €ero pabOTHUKOB, U HE MOryT O0O0eCleyuTh YCTONYMBOE
JONTOBPEMEHHOE pPAa3BUTHE YupekaeHus. Takoro poja OTHOLIEHUS HE MOTYT OBITh
IpUEMJIEMBI B IPAKTUKE pabOThI YUpeKICHUS.

1.5. JeticrBue IIpaBun pacrnpocTpaHseTcss Ha BCeX PaOOTHUKOB YUpEKICHHS, BHE
3aBUCHUMOCTHU OT YPOBHSI 3aHUMAeMOMW JTOJKHOCTH.

1.6. Nanusbie [IpaBuna npecneayroT ClaeayOMNe LEn:

obecrieyeHne eIMHOOOPa3HOrO TOHHWMAHHUS POJIM U MECTa JIEJIOBBIX TOJApKOB,
JIEJIOBOTO TOCTEIPUUMCTBA, IPEACTABUTEIBCKAX MEPONPUATHII B JEJIOBOW MPAKTHKE
Yupexaenus;

OCYUIECTBIICHUE YNPABJICHYECKON U XO3SMCTBEHHOW NESATEIIBHOCTH YUPEKICHUSA
HCKJIIOYUTEIIBHO Ha OCHOBE HAJUICKAIUX HOPM M IIPaBWI JEJIIOBOIO IIOBEIACHUS,
0a3upyroIUXCcs Ha MPUHIMIIAX Ka4eCTBa MPEJIOCTABICHHS YCIIYT, 3alUThl KOHKYPEHIIUH,
HEJIOMYUICHUS KOH(IUKTa UHTEPECOB;

OlpeNeIeHne E€IUHBIX JUId BCeX pPAOOTHUKOB YUpexIeHHs TpeOOBaHUU K
JApEHUI0 W IPUHATHIO JEJIOBBIX IOJAPKOB, K OpraHu3allud M Y4YacTUIO B
MIPEACTAaBUTEIIbCKUX MEPONIPUATHSIX;

MUHUMH3UPOBAHUE PHUCKOB, CBS3aHHBIX C BO3MOXHBIM 3JIOYNOTPEOJICHHEM B
00JIacTH MOJIapPKOB, MPEACTABUTENLCKUX MeponpusTiil. Hanbosee ceppe3HbIMU U3 TaKHX



PUCKOB ABJIAIOTCA OIIACHOCTL IMOAKYIIA W B3ATOYHHUYCCTBO, HCCHPABCAIMUBOCTL 110
OTHOIICHUIO K KOHTPAarcHTaM, NpOTCKONOHN3M BHYTpPHU y‘-IpC)KI[eHI/IH.

2. Tp660BaHHﬂ, NPpEeABABJITAECMBIC K 1€JIOBBIM MMOAApPKaM H 3HaAKaM 1€J10BOIo
rocrerIpuumMcrBa

2.1. PaboTHukmn YupexaeHus MOTYT MOTy4YaTh JEIOBBIC MOJAPKHU, 3HAKU JIETIOBOTO
TOCTEIPUUMCTBA TOJBKO Ha OQUIHUAIBHBIX MEPONPHUATHSIX, TPH YCIOBHH, YTO STO HE
MIPOTUBOPEUUT TPEOOBAHUSAM aAHTUKOPPYMIIMOHHOTO 3aKOHOJATENbCTBA M HACTOSIIUM
[TpaBuiam.

2.2. llomapku u yciayru, NpUHUMAEMbIC WU MPEIOCTABISEMbIE YUPEKIACHUEM,
MEepeIatoTCA U MPUHUMAKOTCA TOJIBKO OT UMEHU Y UPEKJICHHS B LIEJIOM, a HE KaK MOJIapOK
WJIU TIepe/iada ero OT OTACIBHOr0 pabOTHHUKA.

2.3. JlenoBble MOAApPKU, KOTOpblE PAOOTHUKU OT MMEHHM YUPEKACHHUS MOTYT
nepeaBaTh IPYyTUM JIMIAM WIA MPUHUMATh OT JPYTUX JUIL B CBSI3M CO CBOEH TPYJIOBOM
NEATEIIbHOCThIO, & TaKX€ MPEICTABUTEIILCKUE PACXOJbI Ha JIEIOBOE TOCTENPUHMCTBO
JIOJKHBI COOTBETCTBOBATH CJICAYIOIIUM KPUTEPHUSIM:

OBITH MPSMO CBSI3aHBI C YCTABHBIMH IICJISIMU JEATEILHOCTH YUPEKICHUS, TUO0 C
NaMATHBIMA ~ JaTaMH, OOWIesIMHU, OOIICHAIMOHAIBHBIMU Tpa3JIHUKAMH, HWHBIMHU
COOBITHSIMU,

OBITb pa3yMHO OOOCHOBAaHHBIMH, COpPa3MEPHBIMH M HE SBISITHCA IPEAMETaMU
POCKOIIIH;

HE TIPENICTABJISITH COOOM CKPBITOE BO3HATPAXACHHE 3a YCIYTry, JIEHCTBHE WIIU
0e3qelicTBUE, TMOIMYCTUTEIbCTBO HWJIW IOKPOBUTEIBCTBO, TMPEIOCTABICHHUE IIpaB WU
MIPUHSATHE ONPEICICHHBIX PEIICHUH, TUOO MOMBITKY OKa3aTh BIWSHHE Ha IMOJydYaTess C
MHOW HE3aKOHHOM WJIM HEATUYHOM LICJIBIO;

HE CO3/aBaTh I TOJIydaTessl 00S3aTelbCTBA, CBSA3AHHBIE C €r0 CIIYXEOHBIM
MOJIOXKEHUEM MJTH UCIIOTHEHHUEM CITy>KEOHBIX (JIOJDKHOCTHBIX) 00s3aHHOCTEH;

HE CO3/1aBaTh pPENyTAlMOHHOIO pHUCKA I JIeJIOBOTO HMMHUKA YUpEexKJICHHUS,
PaOOTHHKOB 1 MHBIX JIUII B CJIy4ae pacKpbITH HHGOPMAITUH O COBEPIICHHBIX MOIapKax U
MOHECEHHBIX MPEACTAaBUTEILCKUX PACcXo/iax;

HE TMPOTHUBOPEYNUTH MPUHIOHMIAM W  TpPeOOBaHHAM  AHTHKOPPYHIIMOHHOTO
3akoHonarenbcTBa Poccmiickoit Denepanmu, IlonokeHnro 00 aHTHKOPPYIIIMOHHOMN
MONIMTUKA B YdupexnaeHud, KoJaekcy 3THKH M CIyKEOHOro TOBEJCHUS paOOTHUKOB
VYupexieHust 1 O0IIEePUHSATHIM HOpMaM MOPaJId U HpaBCTBEHHOCTH.

2.4. JlenoBble MOJApKH, B TOM YHCJE B BHAC OKa3aHUS YCIyT, 3HAKOB 0COOOTO
BHUMaHHSI U Y4YaCTHs B PaA3BICKATEIbHBIX U AHAJOTMYHBIX MEPOIPHUITHSIX HE JIOJKHBI
CTaBUTh NPUHUMAIOIIYKD CTOPOHY B 3aBUCHUMOE IIOJIO)KEHWE, TMPUBOJIUTH K
BO3HUKHOBEHHIO KaKHUX-JIMOO BCTPEUYHBIX 00S3aTEIHCTB CO CTOPOHBI IMOJIyYaTeNsl WA
OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTH €T0 JISTOBBIX CYKICHUN U PEIICHUH.



2.5. CroumMoCTh U NMEPUOJUYHOCTh JAPEHUS M IOIYYEHHS JAEJOBBIX IMOJAPKOB
W/WIM y4acTusl B MPENCTABUTEIBCKUX MEPONPUATHUSAX OJHOTO U TOTO K€ JIMUA JOJKHBI
OIpEAENAThCS J1ET0BON HEOOXOIUMOCTBIO M OBITh Pa3yMHBIMHU.

2.6. B kauecTBe NOJApKOB pAaOOTHUKU YUPEKIACHHUS JOJKHBI CTPEMUTHCA
MCIIOJIb30BaTh B MAKCUMAJIbHO JIOIYCTHUMOM KOJIMYECTBE CIIy4YaeB CyBEHUPBI, MPEIMETHI
Y U3JIENNSL, UMEIOIIME CUMBOJIMKY Y UPEKICHHUS.

2.7. llogapku U yCIyTd HE JTOJKHBI CTaBUTh MOJ COMHEHHE UMUK WIH JACIOBYIO
penyTanuio YupekJIeHUs WIK ero pabOTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB Y4peskaeHUs NpH o0MeHe /1eJI0BBIMU
NOIapPKaMHU M 3HAKAMHU /1eJI0BOI'0 rOCTeNPHUMCTBA

3.1. PaGoTHuKHM, TpeacTaBissi MHTEPEChl YUPEXKACHUS WU JEUCTBYS OT €ro
UMEHH, JOJDKHBI COONIOIATh TPAHMIIBI JOMTYCTHMOTO TTOBEACHUS NIPU OOMEHE JICIIOBBIMU
MoJIJapKaMH U TIPOSIBJICHUH JETIOBOTO TOCTETIPUUMCTBA.

3.2. PaGoTHUKYN YupekIeHHs BIpaBe MapUTh TPETHUM JIMIAM M TIOJIy4aTh OT HUX
JCTIOBbIE  TOJIAPKHM, OPraHW30BBIBATH M  yYacTBOBaTh B  NPEJCTaBHTEIBCKHX
MEpPONPUATHUSAK, €CIH ITO 3aKOHHO, 3THUYHO W JAENAeTCsl HMCKIIOUUTEIHHO B JCIOBBIX
LEJISIX, ONpeieNieHHbIX HacTosiiuMu [IpaBunamu.

3.3. IIpu m00BIX COMHEHHSIX B MPABOMEPHOCTH WJIM 3TUYHOCTU CBOUX JIEHCTBUI
paboTHUKH YupexxaeHuss 00s3aHbl MOCTaBUTh B  HW3BECTHOCTh PYKOBOAMTENS
VYupexaeHuss U NPOKOHCYJIbTUPOBATHCA C HUM, MPEXKIE YEM JapuUTh WIM TOJIydaTh
MOJIAPKU WJIM Y4aCTBOBATh B T€X WJIM MHBIX MPEICTABUTEIBCKUX MEPOIPUATHUSX.

3.4. Tlpu mony4eHUH JEIOBOTO MOJapKa WM 3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA
paboTHUKH YupexxaeHus: o0s3aHbl MPUHUMATh MEPbl MO HEIOMYUIEHUIO BO3MOXHOCTHU
BO3HUKHOBEHHMSI KOH(JIUKTa HHTEPECOB.

3.5. PaboTHuku YupexeHus He BIIpaBe MCIOJIb30BaTh CIYy:KeOHOE MOJIOKEHHE B
JUYHBIX LIETISAX, BKIIIOYas UCIOIb30BaHNE UMYILIECTBA Y UPEKIACHHS, B TOM YHCIIE:

JUIS TIOTYYEeHHs] TIOJIAPKOB, BOZHATPAXKIACHUSI M MHBIX BBITOJA JUIS ceOs TUYHO U
JIpYTHUX JIAIl B OOMEH Ha OKa3zaHuEe YUpeXIEeHHEM KaKHX-JTHOO YCIYyT, OCYIIEeCTBIICHUS
nu00  HEOCYUISCTBJIICHMSI  OINpEACNCHHBIX  JCHCTBUHM, mepegaud  WHOOpMAIINH,
COCTaBIIAOIIEH KOMMEPYECKYIO TalHY;

JUIS TIOTYYEeHHs] TIOJJAPKOB, BOZHATPAXKIACHUS M MHBIX BBITOJA JUIS ceOs JTUYHO U
APYTUX JUI] B MPOIECCEe BEACHUS /e YUpexkJeHUs, B TOM 4HCle, KaK 10, TaK U Mocie
MPOBEJCHUS MEPErOoBOPOB O 3aKIIOYEHHM T'Pa)XIaHCKO-TIPABOBBIX JOTOBOPOB M HMHBIX
C/IETIOK.

3.6. PabGoTHHKaM YupexJeHUs He PeKOMEHAYeTCsl IPUHUMATh WM NepeapuBaTh
MoJIapKu JMOO yCIyrd B JOOOM BHJE OT TPEThUX JIMIl B KauecTBE OJAaroJapHOCTH 3a
COBEPIIECHHYIO YCIYTY WU JaHHBIA COBET.

3.7. He nomyckaercsi mepenaBaThb M NPUHUMATh MOJAPKUA OT YUPEKICHHUS, €ro
pabOTHUKOB M TMpeICTaBUTENCH B BUAE JACHEKHBIX CPEACTB, KaK HAJTUYHBIX, TaK H



Oe3HaTMYHBIX, HE3AaBUCHUMO OT BAJIIOTHI, a TaKke B (OpME aKIUid, ONMIIUOHOB WU UHBIX
JMKBUIHBIX LIEHHBIX OyMar.

3.8. PaboTHukHN YupexaeHus NOKHBI OKa3bIBATHCS OT MPEATI0KEHUH, TOTyYEHUs
MOJAAPKOB, OIUIAThl X PACXOOB U T.M., KOT/Ia MOI0OHBIC AEUCTBUS MOTYT MOBIIUSThH WU
co37aTh BIICYATJICHUE O BIUSHHUHM HA UCXOJ CACIKH, PE3yJbTaT MPOBEICHUS TOPIoOB, Ha
MIPUHUMAaeMbIe YUpeKICHUEM PEIICHUS U T.1.

3.9. PaGoTHUKM YupexIeHus He MpUeMIIOT Koppynuuu. Ilomapku He TOJKHBI
OBITb HCIOJIb30BAHbI JUISI JAUW/TIONyYCHHUS B3STOK WM KOPPYNIHMH B JIIOOBIX €€
MIPOSIBJICHUSX.

3.10. PaGotHuk VYupexnaeHuss He BIpaBe NpearaTb TPETbUM JHMIAM WU
MPUHUMATh OT TAKOBBIX MOJAPKH, BBHIMIATHI, KOMIICHCAIIMA U T.Tl. CTOUMOCTBIO CBBIIIIE
3000 (Tpex Thicau) pyOsiell WM HE COBMECTHMBIE C 3aKOHHOW MPAKTHUKON JEIOBBIX
otHomieHui. Ecnu paboTHHUKY YupexJeHus MpeyiaraloTcs Mmogo0HbIe TMOAApKH WU
JICHBTH, OH 0053aH HEMEJICHHO 00 3TOM PYKOBOIUTEIO Y UPEIKICHUS.

3.11. PabGotHuk VYupexIeHus, KOTOPOMY TIPH BBINOJHEHUN JIOHKHOCTHBIX
00s13aHHOCTEHN MpeIararoTcs MOoJapKu UM MHOE BO3HATPAXKJIEHUE, KOTOPhIE CIIOCOOHBI
MOBJIUATh HA TOJATOTABIMBAEMbIe W/WIM MPUHUMAEMbIE WM PEIICHHUS WIM OKa3aTh
BJIMSIHHE Ha €ro JaercTBue/ 0e3aeicTBrE, JOKEH:

OTKa3aTbCid OT HUX M HEMEIJICHHO YBEJIOMHUTh PYKOBOJUTENS YUpEXKICHUS O
(hakTe mpeanoKeHus moaapka (Bo3HArpaKIeHUs ),

UCKJIIOYUTh JalbHEHIINE KOHTAKThI C JIMIOM, NPEIONKUBIIUM MOJAPOK WU
BO3HArpa)KACHHUE, €CIN TOJIBKO 3TO HE CBS3aHO CO CIY>KEOHON HE0OXOIMMOCTBIO;

B CiIy4ae, €Cld MOJApOK WJIM BO3HATPAKICHUE HE MPEACTABISETCS BO3MOMXKHBIM
OTKJIOHUTh WM BO3BPAaTHUTh, MEPEAaTh €ro ¢ COOTBETCTBYIOILIEH CITy>)KeOHOM 3amucKoit
JUIS TIPUHSATUS COOTBETCTBYIOIIMX MEpP PYKOBOIUTENIO YUPEKACHUS U MPOJOJIKUTH
paboTy B YCTAaHOBJICHHOM B YUpEXKIEHUU MOPAJKE HaJ BOMPOCOM, C KOTOPHIM ObLI
CBSI3aH MOJAPOK WM BO3HATrpaXkJIeHUE.

3.12. B ciy4yae BO3HUKHOBEHHUS KOH(JIMKTA HHTEPECOB WU BO3MOXHOCTU
BO3HUKHOBEHHS KOH(JIUKTAa UHTEPECOB MPU MOJYYSHUH JIEJIOBOTO MOJapKa WA 3HAKOB
JIENIOBOTO TOCTENPUHUMCTBA PA0OTHUK YupekIeHuss o00si3aH B MHUCBMEHHON ¢dopme
yYBEJAOMUTh 00 OTOM JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPOTHBOJEHCTBUE
KOppYyHIuK, B cOOTBETCTBUU C [lonoxkeHMeM O KOHGIMKTE HMHTEPECOB, NPUHATHIM B
YupexaeHuu.

3.13. PaGotHUKaM YUpeKICHHS 3alpeIiacTCs:

CaMOCTOSITEIbHO MPUHUMATh MPEAJIOKEHUSI OT OpraHM3aluil WKW TPEThUX JIUIl O
BpPYUYCHUU JICIIOBBIX MOIAPKOB U 00 OKa3aHWHU 3HAKOB JIEJIOBOT'O TOCTEIIPUUMCTBA;

NPUHUMATH 0€3 COTJIIACOBAHMS C PYKOBOJUTENIEM YUPEKICHUS JIEJIOBbIC TIOJIApKU
M 3HAKU JIEJIOBOTO TOCTENPUHMMCTBA B XOJI€ MPOBEJICHHUS JIEJIOBBIX NEPErOBOPOB, MpPHU
3aKJIFOUEHUH JIOTOBOPOB, a TAaK)KE B MHBIX CIydasX, KOTJia MOJOOHBIE JEUCTBHSI MOTYT
TIOBJIMSATH WM CO3/aTh BIEYATICHUE 00 MX BIUSHUU HA IPUHUMACMbIE PEIICHUS;



IIPUHUMATH JEJIOBBIE IIOJAPKM M 3HAKW JEJIOBOIO TOCTEIPUUMMCTBA B XOJI€
IIPOBEJCHUSI TOPrOB M BO BpeMs IPSMBIX IEPErOBOPOB IPH 3AKIIOUYECHHH JIOTOBOPOB
(KOHTpaKTOB);

MIPOCUTH, TPEOOBATH, BHIHYKJATh OPraHU3aLUN WK TPETHUX JIML JAPUTh UM JIHO0
UX POJICTBEHHHMKAaM JI€JOBbI€ MOJAPKU W/WIA OKa3bIBaTh B UX MOJIb3Y 3HAKHU JIEJIOBOTO
rOCTENPUUMCTBA;

NpPUHUMATh MOJAPKHM B BUAEC HAJUYHBIX, OE3HAIMYHBIX JECHEKHBIX CPEJICTB,
LEHHBIX OyMar, IparolieHHbIX METAJJIOB.

3.14. YupexxaeHue MOKET NPUHATH pelieHne 00 y4acTHH B OJIarOTBOPUTENBHBIX
MEpPOIPUATHUSAX, HAIIPABJICHHBIX Ha CO3JaHME U yNpouYeHHEe UMUIKa YupexaeHus. [Ipu
9TOM IUIaH U OIOJKET y4acTHs B JAHHBIX MEPOINPUATUAX YTBEPIKIAETCS PYKOBOJUTEIEM
YupexaeHus.

3.15. B cnyuyae ocyuiecTBi€HHsI CIIOHCOPCKUX, OJIaroTBOPUTEIBHBIX MPOrpaMm
VYupexxieHne JOJDKHO MPEIBAPUTENIBHO  YIOCTOBEPUTHCS, 4YTO MpEeAoCTaBisieMas
VYupexaeHrueM MoMollb He OyJeT HUCIONb30BaHA B KOPPYMIMOHHBIX IIENIIX WJIH WHBIM
HE3aKOHHBIM ITYTEM.

3.16. Ilpm B3auMOZEWCTBMM C JULUAMH, 3aHUMAOIIMMH  JOJDKHOCTH
rOCy/IapCTBEHHON (MyHHUIIMIAIBHON) CIY>KOBI, CleAyeT PYKOBOACTBOBATHCS HOPMaMHU,
pPEeryJupyOlMMH  3THUYECKHME HOPMBI M IpaBUia  CIIy’)KEOHOrO  IOBEICHMS
rOCYJJapCTBEHHBIX (MyHHUIIUIIAIBHBIX) CITyKaIIHX.

3.17. Heucnomnenue Hacrosmux IIpaBui MOXET cTaTh OCHOBaHUEM VIS
NpUMEHEHMsI K paOOTHUKY Mep JUCLUILIMHAPHOIO, aAMUHUCTPATUBHOIO, YTOJIOBHOTO U
I'PaX1aHCKO-IIPaBOBOIO Xapakrepa B COOTBETCTBHUHU C JEUCTBYIOIIUM
3aKOHOZATEIBCTBOM.

4. Obaactb npumenenus IlpaBuna

4.1. Hacrosmue IlpaBuna mojuiexaT TPUMEHEHHIO BHE 3aBUCMMOCTH OT TOTO,
KakuM 00pa3oM IepedaroTcsl JeJOBble MOJAPKU W 3HAKH JIEJOBOTO TOCTENPUHMCTBA!
HaMPSIMYIO WK Yepe3 MOCPETHUKOB.

4.2. Hacrosimue IlpaBuna sBIsiOTCS 00s3aTENbHBIMU JUISI BCEX PaOOTHUKOB
VYupexaenus B iepuoj paboThl B YUPEKICHUU.
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