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1. O6mue mooxkeHust

1.1. Hacrosmee ITonoxxenue 06 BJICKTPOHHOM KJIACCHOM XXypHaute (majee —
[Tonoxxenune) paspaboTaHo Ha OCHOBAHHH JEUCTBYIOIIEr0 3aKOHOAATENLCTBA
Poccuiickoit Qenepanyu 0 BeneHUH JOKyMEHTO000pOTa U yueTa oOpa3oBarenbHOM
JAEeATEITbHOCTH:

®enepanbHoro 3akoHa or 29.12.2012 Ne 273-®3 «06 obpa3zoBaHuu B
Poccuiickoit Denepanumn» ¢ U3SMEHEHUSIMU OT 4 aBrycra 2023 ropa;

DenepanbHOro 3akoHa Poccuiickoii Qenepanuu ot 27.07.2006r Ne 152-d3
«O nepcoHaNTbHBIX aHHBIXY» C-M3MEHEHUIMH OT 6 depainst 2023 rona;

[lucema MunoGpuaykun Poccunm ot 15.02.2012 Ne AII-147/07 «O
METOAMYCCKUX PEKOMEHNAUMSAX 110 BHEAPEHUIO CHCTEM BeIeHUS XKYPHaJIOB
YCIICBACMOCTH B 3ICKTPOHHOM BHIE» € U3MeHeHUsMH ot 21.10.2014r;

ITucema @epepansHOro areHtcTBa 10 obpazoBanuo ot 29.07.2009r Ne 17-
110 «O6 obecneuenny 3amuThl nepcoHaTbHbIX JAHHBIX»);

ITucema Munobprayku Poccuu ot 13.08.2002r Ne 01-51-088uu «O06
OPTaHH3AllMM  HCIIONB30BAHUSA ~ HHOOPMALMOHHBIX M  KOMMYHHKALHOHHBIX
PeCypcoB B 00111e06pa30BaTe/IbHbIX YUpekIEHHAKY;

DenepanbHoro 3akoHa Poccuiickoii @enepanuu ot 27.07.2006 Ne 149-D3
«O6 uHpopMaImH, HHGOPMAITMOHHBIX TEXHOIOIHIX U O 3aIluTe UHQYOPMAIHN» C
HU3MEHEeHUIMH OoT 31 utons 2023 roxa;

IIprkasom MunKCTepCTBa 31paBQOXPAHEHHS M COLHATBHOIO Pa3BUTHS
Poccuiickoit ®enepaunn ot 26 asrycra 2010 roma Ne761 «OG6 yTBepxknenuu
Enuvnoro xBamudpukanmonHoro CNpaBOYHUKA HOJUKHOCTEH pPYKOBOIHUTEIEH,
CICLHATMCTOB ¥ ciyxkamux», paszgen «KpanmdukaluoHHble XapaKTepHCTHKH
AOJDKHOCTeH  pabOTHUKOB 00pa3soBaHHUA», B KOTQPOM TOBOPHUTCS, YTO B
JOJDKHOCTHBIE  OOS3aHHOCTH yYHMTENsl BXOAMT «OCYILIECTBIICHUE KOHTPOJIbHO-
OLCHOYHOH NEATEIBHOCTH B 00pa3oBaTebHOM IIPOLECCE ¢ HCNOTb30BAHHEM



COBPEMEHHBIX ~ CIIOCOO0OB  OIEHHBAHHS B  YCIOBHSAX UH(QOPMAIIHOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH (BeACHHE JIEKTPOHHBIX (OPM TOKyMEHTAIUH, B
TOM HHCIIe 3JIEKTPOHHOIO XKYPHAaa U JTHEBHHKOB 00y4aoIUXCs)», B peaKIHU OT
31.05.2011 ropa.

1.2. Dnexrponnstii sxypuan (9)K) sBusercs roCy1apCTBEHHBIM HOPMaTHUBHO-
(DMHAHCOBBIM JTOKYMEHTOM M BEJEHHE ero 06s3aTeNbHO JUISL KaKIOTO YYHUTENs U
KJIACCHOT'O pyKOBOIHUTEJIS.

1.3, DIeKTpoHHBIM  KIIACCHBIM KYPHAJIOM  Has3bIBaeTCS  KOMILIEKC
MPOTPAMMHBIX CPEJICTB, BKIIOYAOIHI 6a3y IaHHBIX M CPEJICTBA OCTYIIA K HEil.

1.4, DnexTpoHHBIH KmacCHBIA KypHa CIY’)KUT Il pelleHus 3ajad,
OIMMCAHHBIX B II. 2 HacTosImero T1omoxenus.

1.5. Hacrosimee Ilonoxenue ycramasmupaer enMHble TpeOOBaHUS I10
BE/ICHUIO  3JICKTPOHHOIO JKypHana yCHeBaeMOCTH / 3JeKTPOHHOrO IHEBHUKA
obyuaromerocst (DXK/I), onpenenser TIOHATHS, LIeH, TPeOOBAHMUS, OPraHU3aLHIO
M paboTy 3JIEKTPOHHOTO KIACCHOTO KyPHAJA IIKOJIBI.

1.6. DneKTpOHHBIH KypHa JO/KeH NIOJICPXKUBATECS B aKTyallbHOM
COCTOSIHUHU.

1.7. Tlonb3oBatessiMu 31eKTPOHHOTO )KypHaja SBISIOTCA: aAMUHHCTPALUS
HIKOJIBL, yHTEJIsl, KIIACCHbIE PYKOBOAMTENH, 00YYAIOIMECS M POJIUTEH.

1.8.  DnekTpoHHBI# XypHanm sBaseTcs  €acThio UH()OPMAaLHOHHO-
00pa3oBaTeIbHOM CUCTEMBI IIKOJIbL.

1.9. B cnyvae HeBbimonHenms nannoro ITonoxeHns o6 3JIEKTPOHHOM
KJTaCCHOM JKypHaJle aJIMUHUCTpalks 00pa30BaTeNbHOM OpraHu3aliy HMeeT IIpaBo
HajlaraTe  NUCUMIIMHAPHBIE ' B3BICKAHWUS B  YCTAHOBJIEHHOM JEHCTBYIOIIUM
3aKOHOZATEIBCTBOM MOPSIIKE. .

2. 3apay4u, pemaeMble ¢ MOMOLIBIO 3JIEKTPOHHOI'0 KJIACCHOIO 7Ky pHAJIa

DIeKTPOHHBIH JKyPHAI UCTIONB3YETCs IS PEUICHHS CIIEYFOIIUX 3a/1ay;

2.1. XpaHenue naHHBIX 06 yCIIEBAEMOCTH U II0CeIIaeMOCTU O0YYarOIIUXCA.

2.2. Beon mHbOpMamuu, XpaHsimeics B Gase JAHHBIX, Ha OyMaKHBIN
HOCHTENb 111 0OPMIIEHHS B BUJIE JOKYMEHTA B COOTBETCTBHU C TpeOOBaHHAMHU
POCCHIICKOI0 3aKOHOJATENbCTRA.

2.3. OnepaTHBHBIN JOCTYII K OLEHKAM 3a BeCh NICPUOJT BEACHUS XKXypHAJIa 10
BCEM IIpe/IMeTaM B JIt000€e BpeMs.

2.4. Apromaruszanms cosjaHus NEPUO/INYECKUX OTYETOB YYHTeNeH u
aJIMUHUCTPALIUH. :

2.5.  CsoeBpeMeHHOE HMH(OPMHPOBAHHUE poauTesnei 1Mo  Bompocam
YCIIEBAEMOCTH M IOCEUIAEMOCTH UX JIeTEH.

2.6. KoHTpoms BBIIIOJIHEHHS 06Pa30BaTENbHBIX IPOrPaMM, YTBEPKIEHHBIX
Y4eOHBIM TIaHOM Ha TEKYIIHiA Y4eOHBIH ToI.

2.7. Co3nanue equHOM 6a3b KaJICHAapHO-TEMaTHYECKOTO TUITAHWPOBAHUSI 110
BCEM y4eOHbIM IIPeIMETaM H MapaJLIessiM KJacCoB.

2.8. CozmaHue U peanu3anys AHCTAHIMOHHbIX y4eOHBIX KypCOB.

2.9. Coznanue opT}OIHO 00yUaromuxcs, Te1areroB.

2.10. Co3znanue YCIOBUA IS JMUCTAHLIMOHHOTO KOHCYJIbTUPOBAHUS
3a00NeBUINX feTeil.



2.11. PaspaboTka ¥ HpOBEACHHE JIMATHOCTUYECKUX M TECTOBBIX pabot ¢
[IeJIBI0 IPOMEXYTOYHOTO 1 WTOTOBOTO KOHTPOJISL.

7.12. ApromaTh3alus CO3AaHUA IPOMEXYTOUHBIX H UTOTOBBIX OTYETOB
yuuTeseH-npeIMETHUKOB, KITIACCHBIX PyKOBOJHMTENEH 1 aTMAHUACTPALAH.

27 13. ObecrieueHne BO3MOKHOCTH psMoro oOuIeHUst MEXLY yUYUTENSIMY,
aIMMHHCTpaLeH, poauTeLaMi X 00y4alOIMMHCS  BHE 3aBUCUMOCTH OT HX
MECTOTIONIOKECHHUS.

3. IlpaBuja u nopsI0K padoThl 3JeKTPOHHBIM KJIACCHBIM Ky pHAJIOM

3.1.- Hwuxenep 1O KOMITBIOTEpPAM  yCTaHaBIMBACT NpOrpaMMHOe
obecredeHye, He0OX0IUMOT 1u1st pabOThI IIEKTPOHHOTO JKypHala, i 00eCreHBacT
Hagexamee (pyHKIHOHAPOBAHHIC CO3IaHHOM nporpaMMHo-annapaTHoﬁ cpenpl.

3.2. Tlonp3oBareny IOJyHarOT PEKBM3HMTBI JIOCTyIa K 3JIEKTPOHHOMY
KypHAIy B ClIelyrOIEM HopsAKe:

Vyprens, KIaCCHbIE PyKOBOIUTE/H, aIMMHMCTpALVs OTy4atoT PEKBHU3UTDI
[oCTymna y aiMHHUCTPaTopad ik,

Pojuren U 00y4arourecs cAMOCTOSTENLHO PEerucTpupyroTes B cucrTeme
57eKTPOHHBIA mypﬁan/aneKTpOHHmﬁ IHEBHUK (DXK/D ).

3.3. KiaccHble pyKOBOAUTSIH CBOEBPEMEHHO 3amoHAIOT KypHAI U CIENAT
3a JIOCTOBEPHOCTHIO JaHHbIX 06 obydaronmxcs 1 uX pOZIUTENAX B COOTBETCTBIM @
WHCTPYKIHEH.

3.4. Yuurenas akKypaTHO H CBOEBPEMEHHO 3aHOCAT JIAHHBIC 00 y4eOHBIX
mporpamMmax M HX npoxo;kneHHH, 06 ycmeBaeMoOCTH H MoceaeMoCTH
06 yHarOIIHMXCsl, IOMAIIHIX 3a7{aHUAX B COOTBETCTBUH € WHCTPYKIMEN.

35. 3amecTHTend JAUPEKTOpa mkonpl 1o YBP  OCYIECTBIACT
TepHOANIEeCKHil KOHTPOIb 34 BeJeHMEM JJIEKTPOHHOTO JXKypHaia, cojiepKaIlui
IPOLEHT y4acTus B paboTe, MPOLEHT 00yJaroMXcsl, HE HMMEHOIHX OLICHOK,
POLEHT 00YTAIOIINXCH, JMEIOIIMX OJIHY OIEHKY, 3aIlMCh JIOMaIlHero 3aJaHus,
yueT npoﬁneﬁﬁoro yueGHOro MaTepuana.

3 6. Pomurend U 0O0yHarOIIHECH AMEIOT JOCTYIl TOJIBKO K COOCTBEHHBIM
JaHHBIM ¥ HCIHOJB3YIOT 3K/DJ| s ero mpocMorpa B COOTBETCTBUU C
WHCTPYKLHEH. .

4. TIpaBa, 00513aHHOCTH

4.1. TlpaBa:

4.1.1. Bce mosp30BaTenn UMEIOT npaBo J0CTymna K 57IeKTPOHHOMY KypHaIy
e>KeTHEBHO U KPYTJIOCYTOUHO. | _

4.1.2. Bce monb3oBaresii AMEIOT paBo Ha CBOCBPCMCHHEIC KOHCYJIbTalllN
110 BOmpocam padoThl ¢ 3J1eKTPOHHBIM JKYPHAJIOM.

4.1.3. Tlo pe3yibTaTaM MPOBEPKIL aJIMHHMCTPATOp, yduTeld H KJIACCHBIC
PYKOBOZIMTEIIM BIPaBe paccumMTHIBATL HA NpeMHATBHOEC BO3HArpaXacHue Mo
{ToraM y4eOHbIX IEpUOA0B.

JlupeKTop IIKOJIbI UMECT 1paBo:

e HasmauaTh COTPYAHHMKOB IIKOIBI Ha WCIIOTHEHMA 00s3aHHOCTEN B

COOTBETCTBHH C JIAHHBIM T0JIOXKEHUEM, "

e (O6o3HauyaTb TeMbl [JIA 0OCyXKIeHHs, -Kacatomuecs oGpa3oBaTebHOM

NeSITeNBHOCTH, H TIpoLecca yIIpaBJICHHUS IKOJION;



L4 HY6J'II/IKOB8.TI> IpuKa3bl 1 [IOJIOJKEeHUs, h3JaBaeMbl€ B LIKOJIC, B pasnene

«JIoKyMEHTBI».

3aMecTUTENb AUpeKTopa o Y BP nMeeT mpaso:

[lonydaTh CBOEBPEMEHHYIO MHAMBHAYalbHYXO  KOHCYJBTAalMIO MO
BOIpocaM paboThl C 3TIEKTPOHHBIM JKYPHAJIOM;

O6cyxkaTh 00y TeMy, KacarollyrCs 00pa3oBaTeIbHON JEeATETbHOCTH,
1 TIpOLIECCa YIIPABJIEHHUS IIKOJIOH;

BeeTy TMYHOE SIEKTPOHHBIE TIOPTHOIHO.
Anvurrctpartop o XK/ /1 umeeT npaso:

O6cy)KnaTh Moy TeMy, Kacarollyiocs 06pa3oBaTelbHOU /e TebHOCTH,
1 TIpolecca yIpaBIeH s MIKOJIOM;

CocTaBisATh IpeACTaBjeHHe JUPEKTOpYy MLIKOJIy Ha MNPEMUPOBAHKE
y4yuTesel Mo pe3ysibTaTaM paboThl € dIEKTPOHHBIM XKYPHATIOM.

MHxeHep 1Mo KOMIIBIOTEPaM UMEeT MPaBo:

O6cyxaaTh ¥ BHOCHUTh TPEIJIOKEHHS [0 YIyHIICHUIO paboTbl ¢
3JIEKTPOHHBIM JKyPHAJIOM U JIHEBHUKOM.

TrrOTOP UMEET MPABO:

O6cykaaTh ¥ BHOCHUTb MPEIJIOKEHHA IO YIyHIICHUIO paboThl ¢
5JIEKTPOHHBIM JKypPHAJIOM U JIHEBHUKOM.

y‘{I/ITeJIB-HpeL[MeTHI/IK HUMECT IIpaBo.

[Tony4aTh CBOEBPEMEHHYIO KOHCYNIBTAl[MIO IO BOIPOCaM paboThl ¢
SIIEKTPOHHBIM JKypPHAIIOM;

®opMHpOBaTh  CBOM  JIEKTPOHHbIE — y4eOHbIE  KypChbl, ~HTOrOBbIC,
POMEIKYTOUHbIE ¥ KOHTPOIIbHBIE TECTOBble PAOOThI M MCMONB30BATH HX
TP [IPOBEIEHUH YPOKOB;

O6cyxaarh M0y TeMy, Kacarollyrocs o0pa3oBaTeIbHON JeATeIbHOCTH
¥ Ipoliecca yIpapJeHHus KOO,

O6cyX)aTh ¥ BHOCHTb IPEIJIOKCHUS IO  YIy4IICHHIO paboTsl ¢
3JIeKTPOHHBIM JXYPHAJIOM U JIHEBHUKOM;

[Ipi  CBOEBPEMEHHOM, TIONTHOM ¥  KaueCTBCHHOM  3alOIHCHUH
SIIEKTPOHHOTO KypHaia GOPMHPOBATH OTYETEI IO PAOOTE B SIEKTPOHHOM
puse: KaeHmapHo-TeMaTHyeckoe IUIaHupoBanue; KToru ycrnesaeMoCTH
mo mpeaMeTy 3a ydeOHbI mepuon; OTYeT y4MTENA-NPSAMETHHKA MO
OKOHYAHHUH YUeOHBIX TIEPHOJIOB U UTOTOBBIH;

Co3zaBaTh U IMyOIMKOBAaTH OOBSBICHHA HAa OIEKTPOHHOH JIOCKe
0ObsBIEHMH;

BecTy JIMYHOE 3JIEKTPOHHOE MOPTHOIIHO.

KiaccHbIM pyKOBOAUTENb HMEET IPABO:

[lomydaTh CBOEBPEMEHHYIO KOHCYJBTALMIO TIO BOMPOCAM paboTBl €
3JIEKTPOHHBIM JKyPHAJIOM;

O6cy)aath JIOOYIO TeMy, Kacarollyrocs 00pa3oBaTeIbHON AEATCIBHOCTH U
mpolecca yIpaBJIeHus IKOJIOH; LA

[Tpu CBOEBPEMEHHOM, IIOJTHOM U KaueCTBEHHOM 3aIlOJIHEHUU JI€KTPOHHOTO
KypHala y4uTeTIMU-TIPeAMETHAKAMU (POPMUPOBAThH OTHETEI IO pabote B



snextpoHHom Bujae: Order O MOCEMAEMOCTH xnacca (Mo MecsLam);
TIpeBapUTEIbHBINH OTYET KIACCHOTO PYKOBOAMTE/A 3a yueOHBII MEPHOL;
OrueT KIACCHOTO DYKOBOAHUTENS 32 yuebupiii mepuon; Mroru
yCIIeBaeMOCTH Kiracca 32 yueGubiii mepuos; CBoJHAg BEAOMOCTL y4eTa
ycIIeBaeMOCTH ~ O0ydaroluxces  KIacca, CBomHast BEIOMOCTh ydeTa
[10CEIIaeMOCTH.

e ®opMMpOBaTH IIPM HEOOXOIUMOCTH «HpOpPMALMOHHOE TUCHMO U
posuTeneiy B OyMakKHOM BHJE U BKJICHBAHMA B OOBIUHBIA JIHEBHHUK
o0yuaroLerocs;

e CozmaBarh M IIyOJIMKOBAaTh OGBLSBICHUS Ha DJIEKTPOHHOM  JIOCKE
00bABJIECHU;

e BecTH TMYHOE NEKTPOHHOE MOPTHOIIHO.

4.2. O053aHHOCTH:
JlupekTop OpraHM3aLiH, OCYIIECTBIISIONLYIO 00pa3oBaTesIbHYIO
NesSTeNbHOCTb, 00s13aH: ‘

e PaspaGaTbiBaTh ¥ YTBEPXJaTh HOPMAaTHBHYIO H MHYIO JIOKyMEHTAlHIO
06pazoBaTebHON OpraHU3allky 110 BECHHIO DX/

e OcCyIIeCTBIATh KOHTPOJIb 32 BEACHHCM DYK/D]1 He pexxke 1 pa3a B UETBEPTh.

e (Co31aTh Bce HEOOXOAUMBIE YCIOBHUS ULl BHEAPEHUA 1 obGecriedeHusi paboThI
37IEKTPOHHOTO JKypHaja B y4eGHO-BOCIIUTATEIbHON NeATEILHOCTH 1 MPOLecce
YIpaBIICHHs MIKOJION;

e IlpenycMaTpuBaTh JE€HEKHOE BO3HATPAKICHHUC yuyuTenedl M KJIACCHBIX
pyKoBoOJMTENE} B ClTyyae JOJKHOIO HCIIOMHEHMA TIPaBUI U [OPSIIKA PabOTBI C
SMEKTPOHHEIM JKyPHAIOM TIPH HAUHUCICHHH  TPEMHH (CTEMYJTMPYIOLIHX
BBIILIAT), C YUETOM MX HAarpy3Ku Ipu paboTe ¢ CHCTEMOHA.

3amecTuTenu gupekTopa no YBP 00s3aHbL:

e COBMECTHO  C  APYTMMH  aIMHHHCTPAaTHBHBIMH  COTPYIHHKaMH
paspabarbiBaTh HOPMAaTUBHYIO Gazy 00pa30BaTe]bHOW JeATENbHOCTH JUIA
pemenust OOK/DJl i pasMeleHds  Ha caiite  0Opa3oBaTeIbHOM
OpraHu3aluH,

o (DOPMUPOBATH PACIHUCAHUE 3AHATUH MO KIIaccaM, yIUTEIAM U KaOuHeTaM B
Hayane ydebHOro rozxa. IIpu HE0OXOIMMOCTH IPOBOAUTE KOPPEKTUPOBKY
pacTCaHus,

o IlpoBepsATh HAIMYME KAICHIAPHO-TEMATHUECKOTO [UIAHUPOBaHUS B
3J€KTPOHHOM JKypHaje IIKOJBL Y yuuTenell MpefAMETHHKOB 10 Hadala
y4ueOHOro roj1a;

e KouTponupoBaTh CBOEBPEMEHHOCTb 3alOJHCHUA HIIEKTPOHHOIO JKypHalla
YUUTENAMA-TIPEIMETHUKAMHA U KITACCHBIMH PYKOBOAHMTENIAMH C TOMOLIBIO
«OTyeTa 0 JOCTYIIE K KIaCCHOMY XYypHATy»,

e Co3maBaTh ¥ MyOnuKoBaTh OODBSBICHUS —Ha HJIEKTPOHHOM  JOCKE
0ObABJIEHUII O BPEMEHM M MECTe KJIaCcCHBIX cobpaHuii, U3MEHCHHAX B
pacmucaHud M JPyroH omepaTHBHOM YHpOpMALUK UL yUUTEIIEH,
0GYJAOMUXCsl ¥ POJUTENEH; e



AHanM3MpoBaTh  JaHHble 110  Pe3ylIbTaTUBHOCTH  00Opa3oBaTelbHOMU
JIesITeIBHOCTH | MPU HEOOXOAUMOCTH (POPMUPOBATH HEOOXOAMMbIE OTHETHI
B OyMa)KHOM BHJI€ TI0 OKOHYAHHIO YYEOHbIX TIEPHO/OB.

Anmvusnctparop o XK/ ]I obsi3an:

Opranusosars BHenpeHue O2K/DJ] B opraHusauuy, OCYILECTBIISIOIIECH
00pa3zoBaTeNbHYIO AEATEIBHOCTD;

Pa3paboTaTh COBMECTHO C aJAMMHUCTpAlMedl LIKOJIbl, HOPMAaTUBHYIO 0azy
no-seneHuro DK/D/1;

O6ecneynTh BCeX IMOJIb30BaTeNel PeKBU3UTAMHU JIOCTYyIA K 3JIGKTPOHHOMY
KypHainy. BecTu 6asy NaHHBIX MONb30BaTelell M CTaTMCTHKY PabOTHI ¢
3JIEKTPOHHBIM Ky PHAIIOM;

KonTponuposarth paboTy C 3JEKTPOHHBIM JKYPHAJIOM BCEX y4YaCTHHKOB
oOpa3oBarenbHON JeSITeIIbHOCTH . aJMUHUCTpALUH, YUUTENEH,
00yYaroIIMXCSl U UX POIAUTEINEH,

OG6ecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTALHMIO 110 BONPOCaM paboTel ¢
3JIEKTPOHHBIM JKypPHAJIOM,

[IpoBOMMTHL  WIKOJBHBIE CEMMHAphl, HAIpaBICHHblE HA  H3y4CHUC
BO3MOXKHOCTEH U cr1ocoO0B pabOThI ¢ IJIEKTPOHHBIM )XYPHAIIOM;
[lomepkuBaTh CBA3b C PONMTETSMH H OCYUIECTBISTH HEOOXOXMMbIE
KOHCYJIBTAllMM I10 BOIPOCAM IOJKIIOUEHHs M PaboThl C SIEKTPOHHBIM
JKypHaJIOM

PasMemaTh Ha IIKOJILHOM CaliTe HOPMaTHUBHO — IPaBOBbIE JOKYMEHTBI IO
Benennto DXK/D/1;

Pa3Mmernath Ha caiite 00I11e00pa30BaTeIbHONM OpraHU3allii HHCTPYKIHMIO 110
pa6ote ¢ DXK/D]I 1ist yIeHHKOB, pOAUTENEH (3aKOHHBIX npeAcTaBUTeNeH),
T1e/1aroros.

MHKeHep 110 KOMITBIOTepaM 00s13aH:

O6ecriednts ~ Mepbl . Mo  OecrepeGoiiHOMY — (yHKIHOHMPOBAHHIO
3JIEKTPOHHOI'O XKypHaa,

KoHTpomapoBaTh paboTocnoco6HocTh cucteMbl DXK/D L

OCyLLeCTBIISTH CBA3b CO CITyKO0I TeXHUIECKOH MO/IEPIKKH paspaboTInKa
DXK/D;

Onpenenats Touku dkciuryaramun K/ (B ciydae HEJI0CTaTOYHOM
TeXHUYECKOW OCHAIIEHHOCTH 06pa30BaTeAbHOIN OPraHU3aliN ).

TrroTop 00s13aH:

OpranuzoBaTh BHeipeHne D)K/D]1 B 00pa3zoBaTebHON OpraHu3aIiy;
Pa3pa6oTaTh COBMECTHO C aAMMHUCTpALUEHl IIKOJIbI, HOPMATUBHYIO 6azy
no Benenuro DXK/D/1; ;

O6ecreunBaTh CBOEBPEMEHHYIO KOHCYJIBTALMIO IO BOHpocam padoThl ¢
3JIEKTPOHHBIM Ky PHAJIOM;

[IpoBOAUTH  IIKOJBHBIE CEMMHApbl, HalpaBjIeHHbIE Ha  H3YydCHHE
BO3MOYKHOCTEH U CIIOCOOOB pabOThI € JIEKTPOHHBIM JXYPHAJIOM;
PasMelrarh Ha IIKOJBHOM caifTe HOPMAaTHBHO — TPABOBbIE JOKYMEHTBI TIO
BeneHuro DK/ /1;



e Pasmerwiarh Ha caiiTe 061e00pa30BaTEIbHOM OPraHU3aLMU HHCTPYKIHIO 110
pabote ¢ DK/D]] anst y4eHHKOB, pouTeNeii (3aKOHHBIX npeCTaBUTeNEH),
TIe1aroroB;

e O6ecreunts  Mepsl 1o  OecrepeboiiHoMy — (YHKUHOHHPOBAHHIO
3JIEKTPOHHOTIO XKypHala,

e Kourponuposats pabotocriocobHocTs cructembt DK/ /1.

KraccHsIl pyKOBOIUTEb 0053aH:

e Ilpoxomuth OOy4eHHS Ha IIKOJBHBIX CEMHHApaxX, HANpPaBICHHBIX Ha
M3y4eHHe TIPUEMOB pabOTBhI C JJIEKTPOHHBIM XKyPHAJIOM;

e 3aTIONHATD U CJIEIHUTD 33 aKTYalbHOCTBIO JaHHBIX 00 00y4YaroIMXCs CBOETO
Kjacca ¥ UX pOJUTENAX;

e KoHTponupoBaTh CBOEBPEMEHHOE (exeHeneNbHOE) 3amoNHeHne  0asbl
nauaeix DK/ 06 0oOydarouxcs YYUTeNIMU-NPEAMETHUKAMU; BECTH
MOHHTOPHHT YCIIEITHOCTH 00yUEeHHS,

o VHCTpyKTHpOBaTh OOyYaIOIIMXCS M MX POJMTeNed 1O  BOIpOcaM
peructparmu B DK/ /1;

e OpranmzoBaTh CcOOp  KOMIUIEKTa  JIOKyMEHTOB  TIO obecrieueHUI0
3aKOHOJATEeNIbHBIX TPeOOBAHUH O 3aIIUTE NEPCOHATBHBIX NaHHbIX;

e BrocuThb B OIEKTPOHHBI JKypHal (akThl —MpOmycka — 3aHATHH
00y4arOIMMHKCSI IO YBAKMTEJIbHOW IPUIHHE;

e ExxeHenenbHO KOPPEKTUPOBATh BBICTABJICHHBIE YUUTEIISIMA
TpeMeTHIKAMK (HaKTbl IPOITYCKa 3aHATUA 00y aroIMHCH;

o OnoBewars pOIUTENEH HeyCNEeBAOMUX OOYYarOWUXCs, O0y4aroluXCs,
TIPOITYCKAIOMIMX 3aHSATHS 110 HEYBOKUTEIBHOHN IPUIHHE;

e IlpoBomuth OOydeHHe I YYCHHKOB U  POJHUTENeCH (3aKOHHBIX
npencrasuTeneii) mo padore ¢ DXK/D/L;

e OpraumsoBath oOMeH HH(pOpMalMeil ¢ OOyYarOUMMHUCS W POAUTENIAMH
(3aKOHHBIMH TIPEICTABUTENAMN);

e OCyIIECTBIAT KOHTPOJIb TOCTYIIA POAUTEINEH i 00y aIOIHXCS.
YuuTenb-NpeaMeTHUK 0053aH:

o IlpoxomuTs OOy4eHHs Ha IIKOJBHBIX CEMHHAapax, HampaBJCHHBIX Ha
M3yYeHHe PUEMOB PabOThI C 3ICKTPOHHBIM JKypHATIOM;

e 3amoNHATh O3JEKTPOHHBIA JKypHal HENOCPENCTBEHHO Ha YPOKS WIJIH
OTCpOYEeHO He IO3[Hee 4YeM uepe3 2 Haca MOoCie OKOHYaHHA 3aHATUH
00y4JaroIUXcsl KaKIOT0 JHS B TOUKaX 3KCITyaTalny K/

e E xeqHEBHO 3alONHATH JaHHbIE [10 JOMAIIHUM 33aJaHHUsAM;

e CHCTeMaTHYeCKH TPOBEPATh U OLEHMBATH 3HAHMA 00YHYarOUIMXCS, & TAKKe

 OTMeuarh MOCEIAaeMOCTh B JJIEKTPOHHOM JKypHAJIE;

VcrpapieHue OTMETOK, M BBICTABIEHHE OTMETOK «3aHUM H{HCIOM)
3aIpelLeHo. ,

1-x kimaccax oOydeHue O€30TMETOYHOE, JOMallHWE 3aJlaHusd B 29X He
3aIMCHIBAIOTCS, OCYIIECTBIISETCS 3all0JIHEHHE TeM. yPOKOB, YT IOCeIaeMOCTH,
IBWXKEHHs OOydaroluxcs, OOLleHHe y4duTens ¢ PpOIUTEIIAMH (3aKOHHBIMH
NIPEACTaBUTEISIMA).



Jlns 0GBEKTHBHON aTTecTalyy 00yHaroLuXes 3a HETBEpTh U y4eOHBIN T'OJ
HeoOXOMMMO HalMyhe He MeHee TpeX OTMETOK (mpu 1-2-4acoBoil HeAENBHOH
y4eOHOM Harpyske I0 npenmefy) u Gonee (mpu yueOHOM Harpyske Oonee 2-X
4acoB B HENETI0) ¢ 00s3aTeNbHBIM y4eTOM KaucCTBa 3HAHWM 00ydJaroerocs 1o
MACHMEHHBIM paboTam;

B ciydyae MpoBeAeHHMs UCbMEHHBIX KOHTPOJBHBIX paboT, mpoBepka padoT
yuuTeneM ¥ BBICTABICHME OTMETOK B DK ocymiecTBasgeTcst B CPOKH,
[pelyCMOTPEHHBIE HOPMaM# IPOBEPKH MTHCHMEHHBIX pabor;

B ciydyae Hamuuus y OOydaromerocs CIIPaBKH-OCBOOOXICHUs OT YPOKOB
hU3UIECKOH KyIbTYpPbl, OLEHUBAOTCA [OJIOJKUTEBHO TEOpeTUYEeCKre 3HaHUs 110
TpeaMeTy. 3alHch «OCB.» B XKypHANe HE 0T CKACTCA,

OTMerkd 3a dYeTBepTh © ydeOHbId TOI  BBICTABJIAIOTCA B cronbue,
ciIeylolIeM HeloCpeICTBEHHO 3a CTOJIOLIOM JAThI TIOCIIEIHEro ypoKa;

BLICTAB/ISATH HTOTOBbIE OLEHKH 00y4aloIUXCsl 33 YeTBEPTh, NOTYTOAHE, rof,
5K3aMeH 1 HTOTOBbIE He TIO3IHEE CPOKOB, OTOBOPEHHBIX MPUKA3OM IO IIKOJIe TI0
3aBepLIeHH y4eOHOro Nepro/ia;

[Ipy  HeoOXOAMMOCTH  OIOBELIATH pojuTenei  HeyCIEBAIOLIUX
06ydaromuxcst, 00yJaiomuXcs, MPOITYCKAKOLIHX 3aHATHSA,

Jlo wHayanma ydyeOHoro rojaa  CO3NATH KaJIeHJapHO-TeMaTHYeCKOe
[UTAHMpOBAaHHE U BHEIPUTH €r0 B >eKTpOHHBIHA KypHal. KomuuecTBo 9acoB B
KaJleHapHO-TEMATHIeCKOM IUIAHUPOBAHUM JI0JDKHO COOTBETCTBOBATH yueOHOMY
TUTaHY,

BecTu Bce 3aImMCH IO BCEM y4eOHBIM TpeaMeTaM (BKJIFOUYas ypOKH 110
MHOCTPAHHOMY SI3bIKY) Ha PYCCKOM S3BIKE € 06s13aTeIbHBIM YKa3aHHEM HE TOJIBKO
TeM ypOKOB, HO ¥ TEM 3a[[aHHH M0 YPOKY;

OrnpenenuTh COCTaB TOATPYII COBMECTHO C KIACCHBIM PyKOBOJHTEIIEM,
IpY JIeleHUuH KJIacca 1o NpeMeTy Ha MOArpyTIbL, 1 COOOIIUTh aIMUHUCTPATOPY
mo DXK/DJI. 3amucud BecTH WHIUBUIYANBHO KAXBIM y4yuTeNneM, BeAyLIMM
MOATpYTITY,

Ha cTpaHwuiie 3JeKTPOHHOIO XKypHala «TeMbl ypOKOB H 3a/laHUs» BBOAUTH
TeMy, H3y4eHHYIO Ha YPOKE.

4.3, KareropM4ecky 3amperaeTcs IomycKarh oGyuarommuxcs K padote ¢ 9K
110J1 JIOTUHOM U TIapoJIEM Iearoros.

4.4. 3anpelieHo nepeaBaTbh HOCUTE]b K (bnem-HOCHTEb) IOCTOPOHHUM
JTULIAM. :

4.5. Pa3riamarh mapoJjb BXola B CUCTEMY DK/ 1 mOCTOPOHHUM JIHIAM.

5. O6mue NpaBuJia BeleHUs1 y1ieTa

5.1. Buecenue MHGMOpPMALHMH O 3aHATHH H 00 OTCYTCTBYIOLIMX JOJKHBI
IPOU3BOAUTECS MO (GAKTy B NEHD IPOBCACHHS. Ecnu 3aHATHE TIPOBOIUIOCH BMECTO
OCHOBHOTO TperojaBarens, (akT 3aMEHbl HOJDKCH oTpaxaTbCsd B MOMEHT
BHECEHHsI YUETHOMU 3aIlMCH.

5. BHecenue B XypHal HH(pOpMaUM{ O JOMAIIHEM 3a/laHHH TOJIKHO
IPOM3BOJUTECS B J€Hb MPOBEACHNS 3aHATAS HE mo3zigee, 4eM uepes 3 daca mocie
OKOHYAHHUS BCEX 3aHSATHUM JaHHBIX 00yYarOLIUXCS. R



5.3. PesynbraTbl OLICHMBaHHs BBIIIOJHEHHBIX oby4aromMucst  pabor
JIOJKHBI  BBICT@BIAThCA He mosnHee 10 jHed co JHA WX IPOBEACHHA B
COOTBETCTBHH C IIPUHATHIME B 00pa30BaTebHOM OpraHu3alii NpaBUlaMH OLCHKH
pabor.

5.4. ApXMBHOe XpaHEHHME YYETHbIX NAHHBIX JIOJDKHO IpEeLycMaTpuBath
KOHTPONb 33 MX LENOCTHOCTBIO M JOCTOBEPHOCTHIO Ha NPOTSKEHAH BCCTO
He0OXOIUMOr0 CpoKa.

6. Yc/10BHSI COBMEIEHHOI0 XpaHeHHs JaHHBIX B 3JIeKTPOHHOM BHIE H
Ha GyMasKHbIX HOCHTEJISIX

e 6.1. B ciyyae HEOOXOIMMOCTHU HCTIOIB30BaHHUS NAHHBIX 9K U3 371eKTPOHHOU
GopMbl B KayecTBe IEYATHOIO JIOKYMEHTa uH(OpMaLUs BBIBOJUTCS Ha
feyaTh M 3aBepseTcs B YCTAHOBIGHHOM IOPsiKe. ApPXHBHOE XpaHCHHME
YYeTHBIX JAaHHBIX Ha OyMaXHBIX HOCHTENAX MOIDKHO OCYLISCTBILATECH B
COOTBETCTBHH ¢ aeiicTByromuM [lopsaxom PocoOpHansopa, yTBEPKACHHBIM
npukazoM Muno6puayku Poccuu Ne546 ot 25 anpenst 2022 rona.

e 6.2. CBogHas BELOMOCTh MTOTOBOM YCICIIHOCTH Kjacca 3a y4eOHBIM Tol
BEIBOIMTCS M3 CHCTEMBI ydeTa B TOM BHJE, KOTOPBIH MPENyCMOTPCH
NeHCTBYIOMUMH TpeGOBaHUAMU aAPXHBHOM cnyx0bl. Ecnm nanHble 110
y4eGHOMY TOJly XPaHATCS B JJIEKTPOHHOM BUJE, CBOAHAA BEOMOCTb MOXKCT
6bIT TIepelaHa B AapxXWB Cpasy [0 3aBEpPUICHMH BCACHHA ydeTa B
COOTBETCTBYIOIEM KIACCHOM XXypHaJe.

e 6.3. Ilpu BemeHuUM yd4eTa B DJICKTPOHHOM BHAC HeoOXOIUMOCTh BBIBOJA
JaHHBIX HA TIe4aTh JJIs KCIOJIb30BaHus B Ka4eCTBE JIOKyMEHTA OIPEACIIACTCS
COOTBETCTBHEM HCIIOJIb3yeMOil HHPOPMALIOHHOH CHCTEMBI 'OCT P UCO
15489-1-2019 «HanuoHanpHbIl cTaHmapT PoccuicKoi denepauui.
CucTeMa CTaHIApTOB IO MH(pOpMAIMH, OGMOIHOTEUHOMY W H3[ATEIbCKOMY
nemy. MEpopMarys 1 JOKyMeHTalys. YTIpaBIeHHEe NOKYMEHTaMI.

7. 3akA04YHTEebHbIE 0JI0KEHHUs
7.1. Hacrosee [TonoxxeHue 00 3IeKTPOHHOM KIaCCHOM XXypHalle / IHEBHUKE
SIBIISETCS JTOKATLHBIM HOPMATHBHBIM aKTOM, IPUHAMAETCs Ha llenarorneckom
COBeTe IIKOJIbI U yTBEPIKAAeTCs (IMO0 BBOAUTCS B JIeCTBHE) IPUKA30M
IUPEKTOpa OpraHU3aLUH, OCYIIECTBISIOMEeH 00pa3oBaTeNIbHYIO IEATCIBHOCTD.

7 7. Bee W3MeHEHHUS U JONOJHEHHs, BHOCUMbIe B HacTosuiee [Tonoxenue,
oOpMIIIOTCST B THCBMEHHOM (pOopMe B COOTBETCTBHN JIEUCTBYIOLIUM
3aKOHO/IaTeNbcTBOM Poccuiickoit Deepaniuu.

7.3. Tlonoxenue 00 IEKTPOHHOM KJIACCHOM XypHalle IPUHUMAETCs Ha
HeoTpe/IeNIeHHbIN CPOK. MI3MeHeHust 1 J0NOJIHeH s K [ToJI0)KEHUIO TPUHUMAIOTCS
B TIOpAAKE, IPELYyCMOTPEHHOM I1.7.1. HACTOALIETO [TooxeHus.

7.4. Tlocne npunaTus [TonoxeHus (U1K U3MEHEHUH 1 IOIIOJTHEHU I OTAENbHBIX
[IYHKTOB ¥ Pa3/le]loB) B HOBOH pelakiuy MpebITylas pefaKius aBTOMaTIHICCKN
yTpadyuBaeT CUILY. "
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