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HOJIOKEHUE O 3AIIUTE NEPCOHAJBHBIX JAHHBIX PABOTHUKOB
MYHUIIUTIAJIBHOI'O BIOJUKETHOTI'O YYPEWIAEHUSE
JOMOJIHUTEJBHOT'O OBPA3OBAHMSI
«AETCKAS IHKOJA UCKYCCTB Ne 2»

(HOBAast peaaKiius)

1. O6mue noaoxenus

I.I. Hensio pamnoro [lomosxenws ssusercs samura NEPCOHANBHBIX NAHHBIX pabOTHUKOB OT
HECaHKIMOHHPOBAHHOTO JOCTYTIA, HEIPABOMEPHOTO MX UCIIOIB30BAHUS HITH YTPATEL

1.2. Hacrosimiee [Tosoxenue paspaGorano Ha OCHOBAHUN cTATEH Koncrurymun PO, Tpynosoro Kogekca
P®, Konexca 06 aIMUHECTPATUBHBIX MPABOHAPYILEHHAX PD, I'paxcnanckoro Kogexca PO, Yronosuoro
Kogexca P®. a rawke PepepanbHoro 3zakona ot 27.07.2006 r Ne 149-03 «O6 UHpOpMaLHH,
MHQOPMALIMOHHBIX TEXHOJNOIHAX W 3auTe HHGOPMALHIY. DesepanbHoro sakona or 27.07.2006 r No
152 — ®3 «O nepcoHanbHbIX JaHHBIXY

1.3. IlepcoHarnbHble [MaHHBIE OTHOCSATCSA K KaTeropud KOH(HIACHUHATBHOMN uH(popMamy., Pesknum
KOH(QHMACHIMATBHOCTH [EPCOHAILHBIX IAHHBIX CHUMAETCS B CIIYUasX 00e3MuMBAHMS 1 110 HCTeYeHud 75
JI€T CPOKA XPAHEHHUS, €CH HHOE HE ONPEAE/IEHO 3aKOHOM.

1.4. Hacrosimee Tlosnoxenue yTBEPIKAASTCS W BBOAWTCA B IeicTBHE npukasoM aupexktopa MbY J10
«JHIIIA No 2» w siisiercs o6s3aTe/IbHBIM JUIsS MCIIONHEHHs BCeMM paBOTHIKAMM, HMEIOUIHME JOCTYIT K
NEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

1.5. Viamenenus B Iosoxenne MOryT ObITh BHECEHBI PYKOBOICTBOM Anvuructpatmnu MBY JIO «JI111H
Ne 2» B ycTaHOBJIEHHOM JNEHCTBYIOLIMM 3aKOHOAATENLCTBOM TOPSLIKE.

2. [lonsiTie MEpCOHANBLHBIX AAHHBIX

2.1. lepconanbuble pannpie paGoTHHKA - HHpOpMAlMs, HeobXoauMas pabOTONATENIO B CBA3H C
TPYAOBLIMK OTHOLICHHAMH M KACAIOLIAsICsl KOHKpeTHOTO paborHuka. [log napopmarmeit o paGoTHuIKAX
NOHUMAIOTCS CBeJIeHUs O (paKTax, coObITHAX M OOCTOATENLCTBAX KHU3HM DPabOTHHKA, IMO3BOJSIOLINE
UJICHTHQPULMPOBATH €r0 JTHYHOCTD.

2.2, llepcoHasbHBIE NaHHbIE PAOOTHHKA COACPIKATCS B AOKYMEHTAX [EPCOHATBHONO yueTa pabOTHHKOB -
JIMMHOM Jlesie paboTHHKA, JIMYHON KapTouke 1o yuery kaapos (T-2), TpynoBoH KHHKKe.

2.3. Cocras nepcoHabHBIX JAHHBIX paboTHUKA:

- aHKETHBIE ¥ OnorpadudecKue JaHHbIE,

- CBEJIEHHUS U KOITMH JOKYMEHTOB 00 oOpa3zoBannu;

- CBEJIEHHUA O TPYITOBOM U ODOIIEM CTaKe:

- BEJIEHUs O NMPeJbLIYIIEeM MecTe paboThl;

- CBEJIEHUS O COCTABE CEMbH;

- IACIOPTHLIEC TAHHBIE,

- CBEJICHUA O BOUHCKOM y4eTe;

- CBejleHus 0 3apabOTHOM I1aTe COTPYAHUKE;

- CBEJIEHUS O COLUATILHBIX JILIOTAX,

- CIIENHAIBHOCTD;

- 3aHMMAaemasi JI0JDKHOCTD,

- HAJIHYKe CYJUMOCTEH;

- aJipec MecTa KUTEILCTBA,

- JomatnHuit renedon;

- MECTO pabOThL UK y4eObl YWICHOB CEMbH U POACTBEHHUKOR:



- COJIEpIKanue TPYIAOBOTO J0TOBOPA;
- COCTaB JCKJIAPUPYEMBIX CBEUEHUH O HAIIMYHUM MATEPHANILHBIX LIEHHOCTEI;

- COZlepIKaHUC NEKITApaluu, OAaBAEMOH B HAJIOTOBYIO MHCIEKLHIO;

- TIOJUIMHHHUKH U KOTIMH IIPHKA30B 110 JIMYHOMY COCTABY;

- JIMYHBIC JIESa U TPYNOBbIE KHYDKKY COTPYIHUKOB;

- OCHOBAHHS K [PUKA3aM I10 THIHOMY COCTABY;

- IeJ1a, COJIEPIKAINE MaTEPUAIIBI [0 TTOBBIICHHIO KBATU(PHKALNN U [IEPETIOIrOTOBKE

COTPYAHHUKOB, HX aTTECTALMU, CITYKeOHBIM PacCiIeIOBAHMAM:

- KOIIHK OTYETOB, HAIIPABJISIEMbIE B OPraHbl CTATUCTHKH,

- Pe3yNbTaThl MEAHIIMHCKOTO 00CIE0BAHNS HA MPEIMET TOAHOCTH K OCYIIECTBIEHHIO TPYIOBBIX
ofsi3aHHOCTEI;

- potorpadguu v uHble CBEEHUS, OTHOCSIIMECS K IEPCOHANIbHBIM JAHHbIM PaGOTHHKA.

2.4, JlanHble NOKYMEHTBI ABIAIOTCS KOH(HICHIMATLHBIMA, XOTS, YIHTHIBAS HX MACCOBOCTh W €HHOE
MECTO 00palboTKM U XPaHEHHS, COOTBETCTBYIOLINI MPU() OrpaHHUEHIS HA HUX HE CTABHTCS.

3. O6paboTka NePCOHANBHBIX AHHBIX

3.1. Tlon oOpaboTko#l nepcoHATbHLIX [AHHBIX pabOTHHKA NOHUMAETCA MOJYYCHHE, XPAHCHHE,
KOMOMHHPOBAHHE, IEpe/iada Witk JIo00oe Ipyroe HCIONb30BaHHE IEPCOHATBHBIX TAHHBIX PAOOTHHKA.

3.2. B nensix obecriedenus 1pas 1 cBO0OL YesIoBeKa H Ipakianiia paboToNaTe b U ero [pejcTaBuTe ]
npu  00paboTke MEPCOHANBHLIX JAHHBIX paGoTHMKA 00s3aHbl  COOMONATh  CACAYIOMKe OOLHe
TpeOoBaHus:

3.2.1. ObpaboTka repcoHaNbHbIX JaHHBIX PabOTHMKA MOKET OCYLIECTBISITHCS HCKIIOUMTENBHO B LIESX
obecrieyetns COOMONEHHS 3aKOHOE U HHBIX HOPMATHBHBIX [PABOBLIX AKTOB, COACHCTBUS PAGOTHHKAM B
TPYAOYCTPOHCTBE, OOYYEHHM M MNPOJBIKEHHH 110 ciryskbe, ofecrieueHusr IHYHON 6e30MacHoCTH
pabOTHUKOB, KOHTPOJIS KOJNMYECTBA M KAYECTBA BBIIOJIHSEMOH paboThl M OOECTIEUEHHS COXPAHHOCTH
HMYILECTBA;

3.2.2. Ilpu onpenenennyu o6beMa U CoepiKaHus 00pabaTbiBAEMBIX MEePCOHATBHBIX JAHHBIX paboTHHKA
paboronaresib JIOMKEH PyKOBOJACTBOBATHCs Koueruryuuell Poccniickolt  Denepatmu, Tpyaosbiv
Kogexcom n nHbIME (eaepanbHBIME 3aKOHAMMU:

3.2.3. loy4yenne nepCcoHaNbHAIX TAHHBIX MOXKET OCYUIECTBAATLCS KAK MYTEM MPEICTABICHHS UX CAMUM
pabOTHUKOM, TAK U ITYTEM [OJYUEHNS UX U3 MHBIX HCTOYHHKOB.

3.2.4. llepconanbHple AaHHBIC CHCAYET [OAyuaTh Yy HEro Camoro. Leiu mnepcoHalbHble AaHHbIE
paboTHHKA MOKHO TMOIYYUTH TOTBKO y TPeTbel CTOPOHBI, TO PabOTHHK JOIKeH OBITH yBEIOMIEH 00
5TOM 3apaHee W OT HEro JOJUKHO OBbITh [TOJIYHEHO TIMCBMEHHOE corjacue. PaGorojaresb J0KeH
coOOIUTE PabOTHHKY O LEeAAX. MPEANONAraeMbIX MCTOUHMKOB U crnoco0ax MOJYYeHHs MEPCOHABHEIX
JIAHHBIX, & TaK ie O XapakTepe MOIeKAUINX MOTYICHUIO MepPCOHAIbHBIX JAaHHBIX W MOCIEICTBUAX
0TKa3a padOTHMKA JaTh [TUCbMEHHOE COIJIACHE HA MX TOJYUEHHE.

3.2.5. PaboronaTenn He MMEET [paBa Moay4ats u 06pabarsBaTh NepeoHaibHbIE JaHHble pabOTHHKA O ero
NOJUTHYECKUX, PENIMIHOBHBIX M HHBIX YOE/XASHHSIN M HaCTHON KH3HH. B ciyuasx, HenocpencTBeHHO
CBSI3AHHBIX ¢ BOIPOCAMU TPYIOBBIX OTHOLICHUH, JaHHbIE 0 YACTHOM KH3HM paboTHUKA (MHPOPMALIAS O
JKH3HENEATENILHOCTH B cepe CeMeHHBIX OBITOBBLIX, AHYHBIX OTHOLIECHWN) MOTYT OBLITh NOAYYEHBI H
006paboTankl paloToMATENEM TOJIBKO € €10 MHCEMEHHOTO COTTIACHSI.

3.2.6. Paborozarens He MMeET IMPaBo MoJydars U oGpabarhiBarh NepcoHabHbIE JaHHbIe PAGOTHHKA O
ero YICHCTBE B OOLIECTBEHHBIX O0BEIUHEHUISIX WIH €ro NPOPCOIO3HON AeATeIbHOCTH, 38 HCKIIOUSHUEM
CIIydaes, MpeiyCMOTPEHHBIX (peAepalbHBIM 3aKOHOM,

3.3. K obpaborke. nepenade u XpaHeHHIO MEPCOHATBHBIX JAHHBIX PabOTHUKA MOTYT HMETh JOCTYII
COTPYAHUKHU:

- JMPEKTOD;

3aMECTUTE/b JIUPEKTOPA 110 YUeOHO-BOCIUTATE/ILHOM paboTe;

3aMECTUTENh IUPEKTOPA 10 AAMUHACTPATHBHO-X03HCTBEHHON YacTH,

CeKpeTapb PyKOBOAMTEsI (OTBETCTBEHHBIH 3a JENONPOH3BOICTEO).

3.4. HMcnonb3oanue IEPCOHANLHBIX JAHHBIX  BOSMOXKHO TONBKO B COOTBETCTRHE ¢ LEJIsIMH,
ONPENENHBIIUMHE HX [TOJYUCHHE.
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3.4.1. [lepconanbhple JaHHEBIE HE MOTYT OBITh HCHONB30BAHBI B LENSX TPHIHHEHHS UMYILIECTBEHHOIO W
MOPAJILHOIO  Bpe/la TpaxclaHam, 3aTpyJIHeHWUs peanusalny npas M cBoboiu rpaxian Poccuiickoit
OQepepanuu. Orpanuuenne npas rpaxaan  Poccniickoit Desiepallid Ha OCHOBE  HCHOBb30BAH S
uHpOpMaIK 06 UX COMMABHOM ITPOUCXOIKACHUN, 0 PACOBOH. HALMOHAILHOMN, S3LIKOROIL. PEIIMTHO3HOW
H IApTHHHOH [PHHANNIEKHOCTH 3ATIPEIICHO 1 KAPACTCS B COOTBETCTBHH C 3aKOHOIATEIbCTBOM.

3.5. llepenaua mepcoHanbHbIX AAHHBIX paboTHHKA BO3MOIKHA TOJBKO ¢ COIVIACHS paboOTHUKA WJIH B
CITyqasiX, ImpsiMO NPEAYCMOTPEHHBIX 3aKOHOaTeIECTBOM.

3.5.1. Tlpu nepenade nepcoHAIBLHBIX JAHHBIX PabOTHUKA PABGOTOAATEN JOIKEH COBITIONAT CJIEJTYIONIHe
TpeOOBaHUS:

- He coodmarh TepcoHalbHble JiaHHble pabOTHHKA TpeThell CTOpoHEe 6e3 MHCHLMEHHOTO COrTACHS
pabOTHHKA. 38 HCKITIOUEHHEM CIIYHAER, KOTJIA 3T0 HEOOXOAMMO B LEIAX IPE/Iy 1Pk ACHUS YIPO3bL KU 3HHA
4 30POBBIO PAOOTHHKA, & TAKXKE B CAYUAsIX. YCTAHOBACHHLIX (DEEPATbHbIM 3aKOHOM:;

- He coo0IiaTh MepcoHalbHble JaHHBIe pabOTHUKE B KOMMEPYECKHX LENSX 03 ero MUChbMEHHOrO
corsacusi;

- MPEAYNPeUTE JIUL, MONYUYUBIINX NEPCOHATbHbIC JaHHbIe PAOOTHMKA, O TOM, YTO 3TH JAHHBIE MOTYT
ObITh HCIOJNB30BAHBI JIMIIb B HENSX, JUIS KOTOPBIX OHH COOOLIEHBI, W TpeGoBarb OT HTHX JIHIl
NOMTBEPKICHUA TOrO, 4TO 3TO Tpapuio cobmonaeHo. Jlnua, noiyyaoime rnepeonanstble AaHHbe
paboTHuKa, 0053aHbl COBMOAATE PEIKUM CEKPETHOCTH (KOH(PUAEH IHATBHOCTH ).

JlaHHOe TOJIOKEHNE HE PACTIPOCTPAHSETCS Ha OOMEH [EPCOHATLHBIMU JIAHHBIMU PaBOTHHKA B OPSIKE,
YCTAHOBJIEHHOM (peJlepaibHbIMH 3aKOHAMU;

- pasperiaTth JOCTYI K MEPCOHANbHBLIM JAaHHBIM PabOTHMKOB TOJILKO CHCHUANBHO YHOIHOMOUEHHBIM
JALEAM, ONMPENCIEHHBIM MIPUKA30M 110 OPraHU3alliu, 1P 9TOM yKa3aHHEIC JIMIA JOJUKHBl HMETh TIPaBo
HOJy4aTh TOJBKO TE TIEPCOHAIbHBIE AdaHHbIe PAbOTHHKA, KOTOPHIE HEOOXOMMMBI JUIS BBITOJIHEHHS
KOHKPETHBIX (YHKIHMH;

- He 3anpamnBaTh UHQOPMALMIO O COCTOSIHHUH 3[0POBbs pabOTHHKA, 33 MCKIIOUEHHEM TeX CBEICHMH,
KOTOPBIC OTHOCHTCS! K BOITPOCY O BO3MOIKHOCTH BbITOIHEHMsA PabOTHUKOM TPYI0BOH (yHKIHH;

- [epelapaTh  MEPCOHANbHbIC JlaHHble paboTHHKA OpeicTaBuTe/siM  pabOTHUKOB B NOPSAKE.
yceTanoBIIeHHOM Tpyiosbiv KoJekcoM, B OrpaHnuuBaTh 9Ty HHYOPMALMIO TOJBKO TEMH [EPCOHAbHBIMI
JAHHBIMH PAOOTHHKA, KOTOPbIE HEOOXOAMMBI JUIS BBINONHCHUS YKA3AHHBIMH IPEICTABHTEISIME  1X
GyHKuui.

3.5.2. Ilepenaya mepcoOHANBHBIX JMAaHHBIX OT JEpIKATeNs WM €ro  TpelCTaBUTeNel BHEIIHEeMY
NOTPEOUTENIO MOXKET JOITYCKATHCS B MUHHMANBHBIX OOBEMAX W TOJNLKO B LEJSX BLINOTHEHHS 34,144,
COOTBETCTBYIOILUX OOBEKTHBHOM npuumne c6opa HTUX JaHHbIX.

3.5.3. [lpu nepenave mepcoHanbHbIX JAHHBIX PABOTHHKA TTOTPEGUTENSIM (B TOM YMC/IE U B KOMMEPUECKHX
LeJISIX) 38 TIpeJiesibl OpraHu3alin padoToaTelb He J0JDKeH CooBIIATE YTH JaHHbIe TPeThel CTOpOHe 5e3
[MUCbMEHHOTO cornacus pabOTHMKA, 3a HCKIIOYEHMEM CIIyYdeB, KOTAA 9TO HEOOXOAUMO B LEIX
TIPEAYNPEKACHUS YT PO3bI XKH3HH U 3/I0POBLIO pPA0OTHUKA MITH B CILydasiX, YCTaHOBIECHHBIX (peepabHbiM
3aKOHOM.

3.6. Bee mepnl konuaenuuansHocTd 1pu cbope, o0paboTke M XpaHeHHH MNepCOHANBHBIX AAHHLIX
COTPYIHHKA PACIPOCTPAHSIOTCS Kak Ha OyMasKHbIE, TaK H Ha JIEKTPOHHBIC (ABTOMATH3MPOBAHHLIE)
HOCUTEIU UH(pOpMAaLIHH,

3.7. He nomyckaercsa oTBedaTh Ha BONPOCKHL, CBSI3AHHLIC ¢ Nepejadeil nepcoHanbHol uHGopMamy no
teneony uiu gakcy.

3.8. XpaneHue MepcoHaIbHbIX JAHHBIX J0JIKHO MPOUCXOANTD B IOPSJIKE, HCKITIOUAIOLIEM UX YTPATY HIIH
HX HENPABOMEPHOE UCTIOJIb30BAHHUE.

3.9. llpn npwHATHY pEWIeHUi, 3aTparuBaroMX HHTEpeckl paboTHHKA, paboToNaTeNs HE HMEET IpaBa
OCHOBBIBATLCH Ha IIEPCOHANBHBIX JAHHBIX PAOOTHHKA. MMOIYUYEHHBIX HCKIIOUHTENBHO B PE3YILTATE HX
ABTOMATH3UPOBAHHONH 00pabOTKH WIH JAEKTPOHHOIO nosyueHus. PaboTojaTenb YUUTBIBACT JHYHBIC
KadecTa paboTHHKA, ero J00POCOBECTHBIH 1 3 hEKTHBHLIN TPy L.

4. locTyn K nepcoHANbHbIM JAHHBIM

4.1. Buyrpennuii nocryn (BHYTpH opraHmusaiin).



- IUPEKTOP OpraHU3alli;
- 3@BEIYIOUIME OTIEJCHHSIMU 10 HANPAaBICHUIO AESTEILHOCTH (JIOCTYII K JIMYHBIM JIAHHBIM TOJLKO
COTPYIHUKOB CBOEI'O OTACIEHHUS);

- IIpY TIEPEBOZE U3 OJIHOTO OTACJCHUS B APYroe, JOCTYI K MEPCOHAIBHBIM JaHHBIM COTPYIHIKA MOJKET
UMETH 3aBE/YIOIIHH HOBBIM OTHEIICHUEM:;

- caM pabOTHUK. HOCUTENb TaHHbIX:

- IPYTHE COTPYIHUKH OPraHU3aliy ITPU BBINOJHEHIH HMH CBOUX ¢/1VIKeOHBIX 00s3aHHOCTEH,

4.1.2. Tlepeuenb nmil, MMEIOIMX JOCTYI K [EPCOHANLHBIM JAHHBIM pabOTHUKOB, OIPEIesseTcs
[IPUKA30M AHPEKTOPA OpraHu3alum.

4.2. BHemrHu# noctyr.

4.2.1. K umcny MaccoBbIX moTpeOUTENICH MEPCOHANBHBIX TaHHBIX BHE OpPraHMW3allid MOXKHO OTHECTH
FOCYAapPCTBEHHbIE U HETOCY AAPCTBEHHBIC ()YHKIMOHAIBHBIE CTPYKTYPbI:

- HAJIOTOBBIEC HHCIICKIHHU;

[MPAaBOOXPAHHUTENbHBIC OPraHbl;

- OpraHbl CTATUCTUKH;

CTPAaxoOBBIE AreHTCTRA,;

BOGHKOMATBI;

- OpPraHbl COLMANBHOTO CTPAXOBAHUI,

- IEHCUOHHBIE (POHJIBI;

- OJpA3IENeHHs MYHUIIMITAILHBIX OPraHOB YIIPABIEHMS!

4.2.2. Han3opHO-KOHTPOJIbHbIE OPTaHbl HMEIOT JIOCTYI K MH(QOPMALMH TOIBKO B cdepe cBoei
KOMIIETEHIIMH.

4.2.3. Opranusanuy, B KOTOPBIE COTPYJAHUK MOMKET OCYIHECTBISITH ITEPCUNCICHHS JMEHEKHBIX CPEACTB
(CTpaxoBble KOMIIAHMH, HErOCYIApCTBEHHBIC NCHCHOHHBIC (OHIBI, GIArOTBOPUTENbHLIE OPraHM3alKH,
KpEIUTHBIE YUPEKIECHHA), MOTYT MOJYYHTH JOCTYII K TMEPCOHAIBHBIM JaHHbIM PaboTHWKA TOJBKO B
clIydae ero IMHCbMEHHOrO paspeleHus.

4.2.4. lpyrue opraiu3aiuu.

Cpenenust 0 paborarollueM COTPYIHUKE WM YKE YBOJECHHOM MOTYT OBbITh IPeAOCTaBICHBl APYTO
OpraHu3alMun TOJBKO ¢ NHChbMEHHOrO 3alipoca Ha OJIaHKe OpraHM3alMh. ¢ [PUIOKEHUEM KOMHHN
HOTAPUHAIBLHO 3aBEPEHHOTO 3asiBACHNs pabOTHUKA.

llepconanpHple JaHHBLIE COTPYAHHKA MOIYT OBITH MPEAOCTABICHBI POJCTBEHHUKAM WU YICHAM €ro
CEMbH TOJIBKO C ITMCBMEHHOIO pas3pelieHus caMmoro coTpy/HUKA.

B ciyuae pa3Bona ObIBLIast Cynpyra (Cynpyr) UMEIOT MpaBo 00paTuThCsa B OPraHUu3aluio ¢ MUCHMEHHbIM
3aIpocoM O pazMepe 3apaboTHOMH MiaTel coTpyaHuKa 6e3 ero corsacust (YK PO®).
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5. 38[111!'!"& HEPCOHAILHBIY JAHHLIX

5.1. Tlojt yrpo3od wiig OIACHOCTBIO YTPAThbl MEPCOHAIBHBIX JIAHHBIX [OHUMAETCS CIAMHHUYHOE WIIN
KOMIUIEKCHOE, PEeaNIbHOE WM MOTEHUMATILHOE, AKTUBHOE HIIM NACCUBHOE MPOABJICHNUE 3J10YMBIIIIECHHBIX
BOBMOKHOCTEN BHEITHUX WJIM BHYTPEHHUX UCTOUHUKOB YIPO3bl CO3JaBaTh HeOMarompusiTHbie cOOBITHS,
OKa3bIBaTh JECTAOMIIM3UPYIOLIEE BO3IEHCTRYE Ha 3allUIIAEMYIO HH(OPMALLKIO.

5.2. Puck yrpo3sl mo0bIM HHGOPMAITUMOHHBIM PECYPCAM CO3IAIOT CTUXUIHBIE OEACTBUSA, IKCTPEMATbHEIE
CUTYallMu, TEPPOPUCTHYECKUE HEUCTBHS, aBapUM TEXHUYECKUX CPEJCTB W JIMHUH CBsI3M, Jpyrue
00BEKTUBHBIE OOCTOSTENBCTBA, & TAKKE 3aMHTEPECOBAHHBLIE U HE3AWHTEPECOBAHHLIC B BOIHHUKHOBEHHH
YIPO3bl JIMIA.

5.3. 3amurTa HepcoHaANbHBIX JaHHBIX [PeACTaBisieT cOO0N KECTKO perfiaMeH THPOBAHHBIHN ¥ JIMHAMUYECKH
TEXHOJIONHUECKHUH  TIpouece,  MPeAyHpeXJarolyi  HapylieHne  JOCTYIIHOCTH,  UEJIOCTHOCTH,
JOCTOBEPHOCTH M KOHQUICHIMANLHOCTH  MEPCOHANBHBIX  JAHHBLIX M, B KOHEYHOM  CuéTte,
obecneunBarOIIUi 10CTATOUHO HAJEKHYIO O€3011acHOCTh HHPOPMALHK B ITPOILECCe YIPaBIeHIeCKOl |
IPOU3BOICTBEHHON JAEATEIILHOCTH OpraHu3alivu.

5.4. 3amuTa nepcoHaNbHBIX TAHHBIX PA0OTHHKA OT HEMPABOMEPHOrO HX HCIONBL30BAHUS WM YTPATbl
nommkHa ObiTe ofecredeHa paboTonateneM 3a CuéT ero CpeACTB B [IOPSAKE, YCTAHOBJIEHHOM
(esepalibHBIM 3aKOHOM,

5.5. «BuyTpeHHss 3aiutay.




5.5.1. OCHOBHBIM BHHOBHHKOM HCCAHKLHMOHHPOBAHHOIO JIOCTYIIA K TEPCOHANLHBIM JTAHHBIM SBIISETCS.
KaK TIpaBMJlo, MEpCoHal, padoTAlOWMH ¢ JOKYMEHTAMH H 0a3amu TaHHBIX. Pernamenraims nocryna
epeoHana K KOH(PHACHUMANLHBIM CBEICHUIM, TOKYMEHTAM U 6a3aM AaHHbIX BXOJIUT B YHCIO OCHOBHBIX
HAlPABNICHNH  OPraHU3alMOHHON 3amuThl  wHGOpMALUH  § NPelHA3HAYeHa JJIst  pasrpaHuyeHms
[TOJTHOMOYHMH MEX1Y PYKOBOAUTEISIMHA U CIIELMAIHCTAMM OPraH U381,

5.52. Jlna obecreucHnst BHYTpEHHEH 3aluuThi NCPCOHANBHBIX  JAHHBIX PabOTHUKOB HEOOXOIHUMO
COOIMIONATE Psit Mep:

- OIpaHMbCHHE W perjiameHTanus cocrapa paboTHUKOB. (DYHKLMOHATLHbIE OOS3aHHOCTH KOTOPBIX
TPeOYIOT KOH(DHACHIHATILHBIX 3HAHMI:

- CTporoe u3lbuparenbHoe M O0OCHOBAHHOE pachpee/ieHue JAOKYMEHTOB M HH(QOPMALIH  MEXIY
pabOTHUKAMMU;

- PAllMOHANBHOC  pasMemlenue pabounx MecT pabOTHUKOB., OPH  KOTOPOM HCKIIOUANOCh  Obi
OECKOHTPOTBHOE HCTIONB30BAHKE 3AIUINAMO HHPOPMATIHH,

- 3HaHHE PabOTHUKOM TPeGOBAHUH HOPMATHBHO — METOAMUYECKHX JOKYMEHTOB 110 3alluTe MHPOpMaLHu
U COXPaHEHHH TalHbI;

- CBOCBPEMCHHOC BBIAB/ICHHE HAPYIIEHNS TPeOOBAHUI pasperuTe/bHOM CHCTEMBI H0CTY A PaGOTHHKAMH
O JIpasJIeJIeH s

- BOCIUTATC/ILHAA U PA3bACHUTENbHAS padOTa ¢ COTPYAHHKAMK OTACICHUI O MPeIyIPERIECHUI0 YTPaThI
LEHHBIX CBEACHUH NTPH paboTe ¢ KOHPUACHUMATBHBIMU JOKYMEHTAMU;

- HE JIoTyCKaeTes BblIAYa JIHYHBIX &I COTPYHHAKOB Ha pabotie MecTa 3aBeIyIOLIUX OTHETeHUSNMH,
Jlnanple pena MOryT BblAaBaThes Ha paboume MecTa TOABKO W pexropy MbY J1O «JIILIHM No 2% u B
HCKIOUUTE/IPHEIX CITYHasX, 110 MUChbMEHHOMY PaspellieHHIo JHPEKTOPa, - 3aBEAYIOLIEMY OT/AeTeHHeM
(HaIPHMEP, MPH MOATOTOBKE MATEPHAIOB JUIsl aTTecTalnn paboTHHKA).

5.5.3. 3alnTa NEPCOHALHBIX TAHHBIX COTPYAHUKA HA YICKTPOHHBIX HOCHTE/SX.

Bee marnku. comepikaime IepCOHaNbHbIE JAHHBIE COTPYAHUKA. JOMKHBI GbITh 3alHIIEHb] naposnem,
KOTOPBIH COOOIIACTES CEKPETAPIO PYKOBOANTENS, paboTHHKAM a4/ IMHHHCTPALHH.

5.6. «Buewwsist 3amuTay.

5.6.1. it 3aimThl KOHQHACHIUATEHON HHPOPMALINE CO3IAI0TCS LeJieHanpaBicHHble HEOJIArOTPUSITHEIE
YOIOBHA W TPYAHONPEOJONMMBIC  HPEISITCTBAA  JUIA  JIMWA,  [BITAIOLIET0CH  COBEPIIHTE
HCCAHKUMOHMPOBAHHBIH  JIOCTYI W oBfafenue  uH(popmaumeidl.  Llenpio  u  pesyasTtatom
HECAHKIMOHUPOBAHHOTO JIOCTYIA K WH(POPMALMOHHBIM PECYPCaM MOKET OBITh He TOJbKO OBJIALeHHE
HEHHDIMM CBEICHUAME H MX HCTIONB30BAHKE, HO H X BHAOM3IMEHEHHE, YHHHUTOKEHNE, BHECEHHE BUPYCA,
noamena, Gpanscuuranus ConepKaims PEKBH3UTOB 10KYMEHTA H Ip.

5.6.2. Ilox MOCTOPOHHHM JIMIOM THOHHMaeTcs MoG0e JMIO, He WMMERoIee HETIOCPEJICTBEHHOTO
OTHOLICHHMS K JIEATCIIBHOCTH  OPraHu3aluu, noceTuteny, palOTHHKH JIPYTUX  OpraHM3ainoHHBIX
cTpykTyp. llocroponnue nuua He j0mAHBI 3HATH pacmperenenude (QyHKUEM, paBoude POLECCHL.
TEXHOJIOTHIO COCTABIIEHHS!, OPOPMIICHHS, BENEHHUS U XPAHEHHS TOKYMEHTOB, JIeil H pabouHX MaTepHanos.
5.6.3. Jlng obecrieyeHust BHEINHEH S3AlUMTHI MEPCOHATBLHBIX JAHHBIX COTPY/HHKOB HEOOX0NMO
cobLIOaaTE P MEp:

- YUET ¥ IOPSAIOK BBIIAYH JIOKYMEHTOB;

- TpeboBanus K 3auuTe HHQOPMALIMHN [IPH HHTEPBLIOUPOBAHNE Il COGECEI0BAHMUSIX.

5.7. Bee muua, cBA3aHHBIC ¢ TIONydeHHEM, 06paboTKOH U 3alMTOl MEpCOHAIBHBIX AAHHBIX, 0013aHbl
MOJIHCATE 0053aTeBLCTBO O HEPA3TIIAICHHH TEPCOHANLHBIX JaHHBIX PAGOTHHKOB.

5.8. I1o BO3MOKHOCTH MEPCOHATIbHBIE AAHHbIE 003 ITHIIBAIOTCH.

5.9. Kpome mep 3aluThl HEPCOHATLHBIX JAHHBIX, YCTAHOBACHHBIX 38KOHOMATETLCTBOM. paboronaresnu,
PabOTHHKM M HX TPEACTABHTENH MOFYT BbIPabarThiBaTh COBMECTHBIC MEpbl 3alliThl MEePCOHATBHBIX
JlAHHBIX pabOTHHKOB.

6. Ilpasa u o6mannocru pabornuka

6.1. Bakpennenue mpas paGoTHUKA, perTAMEHTHPYIOLUX 3ALIUTY €r0  MEPCOHATbHBIX JAHHBIX,
obecrieanBaeT COXPAHHOCT TOJHON H TOUHOH HH(POPMALHH 0 HEM.



0.2. PabOTHMKH JOMKHBI OBITH O3HAKOMJIEHBI IO pacricky ¢ JIOKYMEHTAMH OpraHu3ailii,

YCTAHABIIMBAIOLUIMMH TIOPSI0K 00pabOTKH NEPCOHANBHbIX MAaHHBIX PaGOTHHKOB, a TaKkke 06 1X [papax u

0043aHHOCTAX B 9TOH 06nacTy.

6.3. B messix 3aiuThl HepCOHANBHBIX JAHHBIX. XpaHsaimxes y padortojaress, pabOTHHK HMEET [PaBo:
TpeOOBaTh HCKIOHUEHHS HITH HCIPABJICHUS HEBEPHBIX HIIH HENTOJHBIX MEePCOHAIBHBIX TAHHBIX.

- Ha CBODOAHBIN OECTUIATHDIA JOCTYN K CBOMM MEPCOHABHBIM AaHHbIM, BKIOYAs H]‘)dBO Ha [OJYYEHHE

KOTHIL JIF000# 3amucH, cosepatieil nepcoHasibHble JanHble;

- TCPCOHATBHBIC NAHHBIC OLEHOYHOIO XapakTepa JIONOJHWTH 3asBJICHHEM, BLIDDKAIOMNM  €ro

COOCTBEHHYIO TOUKY 3PEHUS;

- Ha COXPAHCHHUE U 3alllUTy CBOEH JIMYHOH U ceMelHOM TaitHbl,

6.4. PaboTtHuk 06s3an:

- HepeiaBath paboTONATENIO WM €r0O MPEeACTABUTETIO KOMILIEKS JIOCTOBEPHDIX, NOKYMEHTHPOBAHHLIX

[IEPCOHATBHBIX JTAHHBIX, COCTAB KOTOPLIX YCTAaHOBICH TpyaoBbiM kogekcom PO.

- CBOEBPEMEHHO co001arh paboTolaTemio 06 HAMEHEHHH CBOMX MEPCOHANBHBIX AaHHbIX.

6.5. PaboTHuku cTaBaT paboTomaress B H3BECTHOCTH 00 M3MEHCHUH (paMHIHH, UMEHH, OTYECTBA, JATh

POKICHHUA, 9TO TIOJTYy4aeT OTPAKEHHUE B TPYIOBON KHIIKKE Ha OCHOBAHHUHU IIPE/ICTABIECHHBIX T0KYMEHTOB.

[Ipu HeoOXoaMMOCTH H3MEHSIOTCS AaHHble 06 0Opa3zoBaHiH, MpO(ECCHH, CTIELHMANIBHOCTH, IIPHCBOEHHH

HOBOTO paspsiia u mp.

6.6. B nensx 3atiuThl 9acTHON HKUBHU, JTHUHOIN # ceMeliHoH TalHb PabOTHHUKY HE OJIIKHBI OTKA3bIBATECS

0T CBOCIO IpaBa Ha 00pabOTKY MEPCOHANBHBIX JAHHBLIX TOIBKO ¢ HX COrIACHSL. MOCKOJIBKY 3TO MOMKET

MOBJICYb NIPHUHHEHHC MOPATIBHOT0, MATEPUAIILHOTO Bpe/a.

7. OTBETCTBEHHOCTD 32 PA3TNIAIIEHHE KOHPUICHIHNAILHON HHBOPMALHE, CBA3AHHOM ¢
HePCOHANBHBIMH JAHHLIMH

7.1.  llepconasbHass OTBETCTBEHHOCTH —  OMHO M3 [JIABHBIX TpeOoBaHUN K opranuzaLMy
(QYHKIMOHMPOBAHMS  CHCTEMBl 3AlUMTHI  [EPCOHANBLHOM HMHPOPMALMH U 06S3aTebHOE YCIOBHE
obecrieyenust 5PGEKTHBHOCTH ITONH CHCTEMBbI.

7.2. IOpupudeckne ¥ (QUIMUCCKHE JHMUA, B COOTBETCTBHM CO CBOHMM [OJHOMOUMSMH, BIIAIEIOLIAE
uHpopManuell 0 rpaxciaHax, MONYHAIOLME M HMCHONB3YIOUME €€, HECYT OTBeTCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickolt Desepannu 3a HapylleHHe pexuMa 3alliThl,
00paboTKK 1 IOPsIIKA UCTIONB30BAHKS ITOH HHPOPMALIHHY,

7.3. PykoBomuTeNb, paspeiialoniuii A0CTyl COTPYIHUKA K KOH(QUIEHLIHATLHOMY JIOKYMEHTY, HECET
MEPCOHAIBHYIO OTBETCTBEHHOCTD 34 JAHHOE pagpemeﬁne

7.4, Kaniplit COTPYAHAK OpraHu3aliiy, MOSY Aol /st paboThl KOH(QUACHIMAILHBIH TOKYMEHT, HecéT
CIMHOIMUHYIO OTBETCTBCHHOCTD 3 COXPAHHOCTL HOCHTEIIS 1 KOH(PUACHIMAILHOCT HH(OOPMALUH.

7.5. Jlnma, BUHOBHBIE B HAPYLWIEHHH HOPM. DErYJHPYIOIIAX TOJyueHHe, 00paboTky W 3auiutTy
NEePCOHAIBLHBIX JAaHHBIX palOTHHKA, HECyT ,J.I[I/ICILHHJ[HHE!]JI-!\"K,‘:. AAMUHHCTPATUBHYIO, PAKIAHCKO-
MPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH ¢ (DEACPASIbHLIMH 3AKOHAMH.

7.5.1. 3a HeucHoOJHEHUE WM HEHa/UleKallee UCIHOoHEHHe pabOTHUKOM 110 €ro BHHE BO3JIOKEHHBIX Ha
Hero  o0a3aHHOCTEH 110 COOJIOAEHHMIO  YCTAHOBICHHOrO  ropsika paboThl €O CBEUEHMSIMU
KOH(HUIEHLIMATLHOIO XapakTepa paboTogaTelb BIPABE [PHMEHSTH NpeLycMOTpenHble TpynoBbIM
Konexkcom AUCHUTUIMHAPHBIC B3LICKAH M.

7.5.2. JlokHOCTHBIE JMLA, B OOSI3aHHOCTL KOTOPBIX BXOIUT BEJEHUE TMEPCOHATBHBIX JAHHBIX
COTpyIHUKA, 0O0s3aubl 00eCHeunTh KAKAOMY BO3MONKHOCTH O3HAKOMIEHHS ¢ JOKYMEHTAMH U
MaTepHallaMH, HEMOCPEICTBEHHO 3aTPArHBAIOILMMHE €r0 TIPaBa U CBOOOIBI, €CIIH HHOE HE MPEAYCMOTPEHO
3aKOHOM. HermpaBomepHbId  OTkas B INpejoCTaBICHUH COOPAHHBIX B YCTAHOBIGHHOM  [1OpAJKE
JOKYMEHTOB, Au00 HECBOCBPEMEHHOE MPEAOCTABNCHHE TAKUX JOKYMECHTOB WM MHOH MHQOpMALNH B
chaydasx, MPelyCMOTPEHHBIX 3aKOHOM. JIHMOO Hpefloc‘x"a.lanefmc HETIONHOW MW 3aBEJIOMO  JIOKHOU
HHPOPMALIMK — BACUET HAIOKEHUE HA JIOJKHOCTHBIX JIHIL a,z.mHHm::'l‘pamBHor() wrrpada B pamepe,
onpc:wmcmm Konekcom 00 aAMHHUCTPATHBHBIX [IPABOHAPYILEHUSX.

7.5.3. YronoBHas OTBETCTBEHHOCTD 3@ HAPYIIEHHE HENPHKOCHOBEHHOCTH YACTHON JKH3HH (B TOM unciie
HE3aKOHHOE COOMpPAaHHE UM PACIIPOCTPAHEHHE CBEACHUIT O YACTHON HH3IHH JIMLA. COCTARISIOL 1Ero ero

-

JIUYHYIO HIH C«LMCHHYIO TdHH'\/, 0€3 ¢ro corjacus), HCHPHBOMGDHb[H HOCTYII K O«\pdi--}/‘{C\-’IOM FAKOHOM



KOMITBIOTCPHOM HH(OPMALMH. HETIPABOMEDPHBIH OTKA3 B [PEI0CTABICHUH COOpaHHBIX B YCTAHOBIECHHOM
HOPAIKE IOKYMEHTOB M CBEACHNH (€CIN TH JEsHUS IPUUMHHIM BPE NPaBaM U 3aKOHHBIM HHTEpEeCcam
TPAKIAH), COBEPIUCHHBIE JUIOM C HCIONB30BAHHEM CBOErO CIYKEOHOrO MONOKEHUs HAKA3bIBACTCS
mTpadom, MO0 IHIMEHHeM TpaBa 3aHIMATh ONPEASAEHHbIE TOJKHOCTH WIH 3aHUMATLCS OLpe/ieNIEHHOM
AEATENIBHOCTBIO, IINO0 apecToM B cooTBeTCTBUK ¢ YK Pd.

7.6. HenpaBoMepHOCTE AEATEILHOCTH OPraHOB rOCYIapCTBEHHOM BJIACTH W OpraHM3aluid 1o c6opy u
HCIIOJIE30BAHMIO IEPCOHANBHBIX JAHHBIX MOJKET OBITh YCTAHOBIICHA B CyNeGHOM TOPSIIKE.



Ipuaoxenne Ne 1

COI'VIACHUE HA OBPABOTKY INEPCOHAJILHBIX JAHHBIX

4, ;

[IposkuBaromuii(-ast) mo aapecy:

HacIopT: cepus HOMEDP 8

BbIZaH

€« » B,

Cornacen(-Ha) Ha 006pabOTKY MOMX IEPCOHATBHBIX JAHHbIX, COMEpIKAIUXCs. B JIHYHOM Jelie,
COCHAAIMCTOM TI0 BONpOCaM KalpoB (CEKPeTapeM-MAIIMHHCTKON) MyHHIHIIANILHOTO 010 IKETHOrO
YIPEKICHHS TOIOJHATEILHOrO o0pasosanus «JleTckas wikona uckyceTs No 2 (622015, r. Huxnuit
Tarun, yn.Cennas, 3) (manee - Onepatop).

S mpouHpopmMEpoBan(-a), 9TO M0 00pabOTKON NMepCOHAbHLIX NAHHBIX [TOHAMAIOTCS AeHCTRUS
(Omepammy) ¢ nepcoHaNbHBIMK JAHHBIME B paMmkax BoimoHenus DenepanbHoro 3axoHa Ne 152 or
27.07.2006, KkoHDHACHIMAILHOCTD MEPCOHANBHBIX JIAHHBIX COOMIONAETCST B paMKax HCIIOTHEHMs
Onepatopom 3aK0HOIATETHCTRA Poceniickont denepanuy.

B nemsix ueronHenus 3akoHOAATENBCTBA O IPOTHBOAEHCTRHS Kkoppymun Onepatop uMeeT Ipaso
OCYMIECTBIATL  NEHCTBMs  (ONMEPAlMH) C MOMMH [EPCOHANBHEIME  JAHHBIME, BKJIIOYAS cbop,
CACTEMATH3AINIO, HAKOIICHHE, XpaHEHH e, OOHOB/ICHHE, H3MEHEHHE, HCIIONIb30BAHHIE, PACIPOCTPAHEHHE,
obesnuunBanye, OIOKHPOBAHHE U HX TEpeaady B HATOTOBBIE, [IPABOOXPAHUTETILHBIE B UHBIE OPrabl, a
TaKXKe B 00pa30BaTeIbHbIC YUPEKIECHHUS,

Oreparop Bnpase 0o0paGarbiBaTh MOM IEpPCOHAJBHBIE IAHHbBIE MOCPEJICTBOM BHECEHHS HX B
SJIEKTPOHHYIO 0a3y JAaHHBIX, BKIIOYEHHS B CIIMCKU (PEECTPEI) U OTUYETHBIE (OpMBI, TIpemTyCcMOTpeHHEIE
AOKYMEHTAMH, PETJIAMECHTUPYIOIIUMH JesTenbHoCTs OnepaTopa.

Hacrosimee cormacue namno MHoit GeccpouHo ¢ mpaBoM 0T3bIBA.

Hacrosmee cornacue Berymaet B aeficTre ¢ MOMEHTA €10 MOATHCAHHSI,

Sl ocrapnsro 3a coboif mpaBo OTO3BATH CBOE COrTacHe B 1I060e BpEMsI IIOCPEJACTBOM COCTABJIEHHS
COOTBETCTBYIOIICIO  IMCbMCHHOIO JIOKYMEHT, KOTOPbIA MOXKET OBITh HAIpaBleH MHOH B ajipec
Ormeparopa 10 moYTe 3aKasHbIM MHCBMOM C YBEAOMJIEHHEM O Bpy4YeHHH, JUOO BPYYEH JMYHO
IpecTaBuTeNo Oneparopa u 3aperHCTPHPOBAH B COOTBETCTBHH C PABHIIAMH JIETIONPOU3BOICTBA.
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