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IMPABHUJIA
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o0MeHa /1eJIOBbIMH MOAAPKAMH H 3HAKAMH J1eJIOBOTO FOCTENPHUMCTBA
MbY 10 «/lerckas uikoaa uexkycers Ne2y

1. OO0LHe MoJa0NKeHHUs

I.1. llpaBuna, pernmaMeHTUPYIOLLME BOMPOCHl OOMEHa AEJOBBIMH MOAAPKAMK U 3HAKAMH JICJIIOBOTO
FOCTENPUUMCTBA MyHUIMNAIBHOTO OIOJIKETHOTO YUPKICHHS JOMOJHUTEABHOTO 00pa3oBaHHS
«/lerckas mkoma wuckycctB Ne2y (manee mo Texcty - [lpaBuna, lllkoma) paspaGoraHbl B
cooTBeTCcTBUH ¢ PegepanbHbiM 3akoHOM Ne273- D3 ot 25.12.2008 « O npoTHBOAEHCTBHH
KOPPYIUHKY, OMPEAEAIOEr0 BEPXHUM CTOMMOCTHBIA MOPOT A€/I0BOT0 M0J1apka, KOTOPbIH MOKET
ObiTh mpenoaneced. Ero crommocts cocraBisier He Bbimie 3000,0 py6Gueit. IlpesbliieHue 3Toi
CYMMbI O()HLIMATBHO CYUTACTCS B3STKOM,

I.2. Jlannble npaBuiaa BCTYNAalOT B CHJLY C MOMEHTA MPUHSTHA Ha 00IleM CcOOpaHHH TPYJA0BOrO
KOJIJIEKTHBA, YTBEPKACHUs MPHUKA30M PYKOBOIMTENS 00pazoBaTeIbHON OpraHu3alll W ACHCTBYIOT
A0 TpUHATHS HOBbIX [lpaBus, sBASIOTCS MPHIOKEHHEM K «AHTHKOPPYMUMOHHON MOMUTHKE
LKombl 1 onpesenstoT eunble A Beex paboTHHKOB 00pasoBaTe/IbHON Oprann3aiunn TpeboBaHus
K AapEHUIO W IIPUHATHIO JJTOBBIX 110/1apKOB.

1.3, HeiictBua nacroswnx [lpaBun pacnpocrtpansercs Ha Bcex paborHuxkos [lkonbl BHe
3aBUCHMOCTH OT 3aHUMAEMOH JIOJIKHOCTH.

1.4, Llensamu nacrostiuuix [Ipasun ssisiiotes :

- o0ecrieuenne eIMHOOOPA3HOTO NOHMMAHMS POJIH M MeCTa JEMOBBbIX [MOJAAPKOB, JEN0BOIO
FOCTCIPHHUMCTBA, MPEACTABUTEILCKUX MEPONPUATHH B 1e10BoH npakTuke [LIKo/bi;

- MHHHMH3UPOBAHHE PUCKOB, CBA3AHHBLIX C BO3MOKHBIM 3/10yroTpedieHremM B 001acTH MOIapKOB,
[PEACTABUTEILCKUX MEPOTPUSTHI;

- MOAJIEpPKAHHE KYAbTYPbI, B KOTOPOM JeJOBble IOUKAPKH, JICJIOBOE TOCTEIMPUUMCTBO,
NPEACTABUTEIILCKAE MEPOIPUATHS PACCMATPUBAIOTCS TOJILKO KaK MHCTPYMEHT ISl YCTAHOBIICHHS
M MOAICPYKAHKS  JC/TOBLIX OTHOLIEHWHM M Kak MposiBJeHHE OOMIENPUHSTON BEKIMBOCTH B XOIC
BeAcHUA aedTebHocTH [Kombl.

2. OCHOBHbBIC NOHATHS

2.1 lenosoit nonapok - 3to nojapok ot Hlkonst u ans Hikonsl, B kayecTse noaapkos 0OLIYHO
HCHIOIB3YIOTCS JACJIOBBIC KAHITOBAPLI, KHWUIM, CYBCHHPBI, MMEROUIHe HAUMOHAILHBIN Xapakrep.
Heymectnbr B 00pasoBaTenbHOl  Opranmsaluu  NOAAPKH M3 YHMCHA  [PEAMETOB  OJIEWK/LbL,
NapProMepHo - KOCMETHUECKHE M THIHEHHUYECKHE cpeacTBa. [lenoBod MoAapok - He JO0AT W He
BLINOJIHEHHE 0043aTENbLCTB, MaTCPUATM3ALMS APYKECKHX HIIM J€T0BBIX OTHOIIEHHH, MOITOMY 34
HHM HE JIOJDKEH CTOATb KAKOH-THOO yMbICES MM KOPBLICTHBIC LENH; OH HE JO/DKEH CTaBHTL B
HEJIOBKOC  MJIM 00sA3bIBAIOLIEE [MOJOKEHHE TOro, KOMY I3TOT MOAapoK rnpeaHasHadaetcs. [lox
TCPMUHOM «COTPYAHHK» MOHUMAFOTCH UITATHBIE PAOOTHHKH € MOJIHOW WM YACTHUYHOM 3aHATOCTbIO,
BCTYHNHUBILUME B TPYNOBbIe OTHOLIEHHSA O [lIKon0ii, He3aBUCHMO OT UX JOIDKHOCTH. COTpyAHHKAM,
NPEACTaB/IAIOIIMM HHTEPECHhl YUPEKAECHHUA WM JEHCTBYIOIUMM OT €€ MMEHH, BaKHO MOHHWMAThb
FPAaHKIBl JIOMYCTHMOTO [OBEACHUSA IIpH OOMEHe [Ie0BBIMH MOJApKaMH M OKa3aHWH AETOBOrO
rocrenpuumcta.  Ilpu  ynorpebjieHHHM — TEPMHMHOB,  ONMWCHIBAIOLIMX  TOCTENPHUMCTRO,
«IPEACTABUTENLCKHE  MEPONPHUATHUSY,  «IEOBOE FOCTEIIPUUMCTBOY,  «KOPIOPaTHBHOE



rOCTENPUUMCTBOY - BCE MYyHKThI [TpaBusl npuMeHHMbl K HUM OJIMHAKOBBIM 00Pa3zoM.
3. [lpaBusia o6mMeHa 1eJ0BbIMU MOJAPKAMH M 3HAKAMH /1€J10BOT0 TOCTENPHUMCTBA

3.1. PaboTHHKY yupexaeHHss BHE 3aBHCUMOCTH OT 3aHUMaeMOM JO/KHOCTH 3ampelaercs
10J1ydaTh B CBS3M C HCIOJIHEHUEM TPYHOBBIX 00S3aHHOCTEH BO3HArPAMNACHHS OT (H3MUECKUX U
FOPHAMYECKHUX JIHLL (1TOJaPKH, ACHEKHOE BO3ZHATPAKICHHUE, CCY/Ibl, YCIYIH, ONaTy paspicueHmii,
OTAblXa, TPAHCIOPTHBIX PACXOAOB M HHble BO3HATpaX/cHUs). 3anper He pacrnpocTpaHsiercs Ha
cilydan MojaydyeHHs pabOTHUKOM [10AapKOB B CBSI3M C TPOTOKOJLHBIMH MEPONPUSITHIMH, CO
CITy’KEOHbIMM KOMAaHAMPOBKAMH, C APYTUMH O(QULMAIBHBIMU MEPOTPHITHIMU U HHbIC Clydawu,
YCTAHOBAEGHHBIE (pejlepalibHBIMKH  3aKOHAMW M MHBIMH  HOPMATHBHBIMM [PABOBBIMH aKTaMH,
ONpeles oMK 0CODEHHOCTH [TPABOBOTO MOJOXKEHUST W cleundUKy TPyAOoBOH AESTENIbHOCTH
paboTHHUKA.
3.2. Jlenopble mMOmapKH, «KOPIOPATHBHOE» TOCTEMPUUMCTBO B YUPEKICHUH TOJIBKO KAk
MHCTPYMEHT JUlf YCTAHOBJEHHS W MNOAAEP:KAaHUS JEJOBbIX OTHOLIEHWH M Kak IpOsSBICHUE
O0LLENPUHATON BEKIMBOCTH B XOJI€ BEJICHUS XO3SUCTBEHHOM eI TELHOCTH.
3.3. Ilonapku, KOTOpble pabOTHUKM OT HMEHH YUPEKJIEHUS MOTYT NIEPeaBaTh APYTUM
aMLaM MM OpUHMMATh  OT MMEHM  YUpPemIeHUs B CBSI3H co CBOEH TPYHOBO
AEATENBHOCTBIO, a TaKKe pacxojibl Ha JIENOBOE TOCTENPUHUMCTBO [OJIKHLI COOTBETCTBOBATL
CHENYHOUHUM KPUTEPHSIM:

e ObiTh, 1IPAMO  CBA3aHbl ¢ YCTABHBIMH  LEASMHM  JCSTEABHOCTH  YUPEkKIeHHS
(npeszenTallms
TBOPUECKOTO  NPOEKTA, YCMEUIHOE BBICTYMIEHUE  YYalllMXCHl, 3aBEPLICHHE OTBETCTBEHHOIO
MPOEKTa,  BBIYCK  yuawxcess W T.01.)  aub0 ¢ naMaTHbIMM - jJataMu,  OHIesMH,
00LIeHALHOHAILHBIMY NPA3JIHUKAMH U T.11.;

® ObITb pa3syMHO OOOCHOBAHHBIMM, COpPa3MEPHBIMM M HE ABIATLCS MNpPEAMETaMH
POCKOLLIH;

® He MpeacTaBiATb COOOH CKpBITOE BO3HATpaKAECHUE 3a YCIOyry, JedcTBHe WIM
OesneitcTBue,
MOMYCTUTENBCTBO MM MOKPOBUTENLCTBO, MPEAOCTABICHUE MPAB WM NPUHATHE OINpPEaeIeHHbIX
pewreHui MO0 MOMBITKY OKa3aTh BIMSHME Ha IMOJyYaTesasl ¢ MHOM HE3aKOHHOM HIIM HEITHUHOM
LEeNbIO;

® HEe CO3JaBaTh PENyTAlUMOHHOIO PHUCKa s yupexkaeHHs, pabOTHUKOB yUPEkKAEHHS
MHBIX JIMIL B CJIy4yae packpbITHd MHOOPMALMH O COBEPLIEHHBIX [M0AaPKaX M [1OHECEHHbIX
NpeACTaBUTEIbCKUX PACX01aX;

® HE [MPOTHBOPEUMTL MPUHLMMNAM M TpeOOBAHHAM AHTHKOPPYMUMOHHOW [TOAUTHKH
yupexcaenus, Koaekca AenoBoit STHKM M APYI'HM BHYTPEHHHUM JOKYMEHTaM, AEHCTBYHOLIEMY
3AKOHOAATENLCTBY M OOLIEMPUHATBIM HOPMaM MOPASIH U HPABCTBEHHOCTH.
3.4. PaboTHUKM, NpejacTaBisis MHTEPECHl YUpesIeHUs WM AeHCTBYS OT €ro UMEHH, AOKHbI
MOHUMATH I'PAHMLBI JOMYCTUMOrO [OBEAEHHS MpPH OOMEHE [EeNOBbIMM MOJAPKAMU W OKa3aHMH
J1€JI0BOr0 FOCTENPUUMCTRA.
3.5. Tlojapku, B TOM uMcae B BUAE OKa3aHUs YCIyr, 3HAKOB 0COOOr0 BHUMAHMS M y4acTHs B
pa3BIEKATEIbHBIX U AHAIOTHYHBIX MEPONPUATUAX HE AO0JDKHBI CTABUTH MPUHUMAOIILYIO CTOPOHY B
3aBUCHMOE MOJIOKEHHE, NPUBOAUTL K BOSHUKHOBEHHIO KAKUX-THOO BCTPEYHBIX 00SI3aTENILCTB CO
CTOPOHBI [OJy4aTesis WM OKa3biBaTh BIMAHHE HAa OOBLEKTHUBHOCTH €0 HEIOBBIX CYXKIACHHH M
peureHui.

3.6. PaboTHukyM yupekaeHUs JOJDKHBI OTKA3BIBATHCS OT MPEUIOKEHUH, TMONydeHHs MOJIapKoB,
OIJIaThl WX pacxoJoB M T.I., KOrxa TMOAOOHbIE JCHCTBHUS MOTYT MOBAMATH HIM CO34aTh
BIEUATIEHUE O BJAUAHHH, HA TPHHHUMAEMbIE PEUICHUS YUPEHIAEHUS U T.J.

3.7. Tlpu n100bIX COMHEHHMSIX B [PABOMEPHOCTH MJIM ITHYHOCTH CBOMX AeHCTBUI paGOTHHMKH
00s3aHbl  [10CTABUTh B W3BECTHOCTh  CBOEr0  HEMOCPEACTBEHHOIO — PYKOBOIMTENS W



[IPOKOHCYIBbTUPOBATHCS ¢ HUM, MPEXK/E YeM JapuTh WK MONyvaTh I1OJAPKH, UK y4acTBOBAThH B

TEX WJIH UHBIX [PEACTABUTENBCKUX MEPOIPHSATHSIX.

3.8. Ilpu srOOBIX COMHEHHSX B NPAaBOMEPHOCTH HWJIH ITHYHOCTH CBOMX JEHCTBHH pabOTHHKH

00si3aHbl  TIOCTaBHTB B M3BECTHOCTb  CBOEIO  HEMOCPEACTBEHHOIO  PYKOBOJMTENIS W

MPOKOHCYIBTUPOBATLCA ¢ HUM, MPEXKIE YEM AAPUTh WIIM MOJIYYaTh NOJAPKH, WM Y4aCcTBOBAThL B

TEX WJIM UHBIX MPEACTABUTEILCKUX MEPOTPUATHSIX.

3.9. He nomyckaercs nepenaBaTh ¥ NPUHUMATL MOAApKH OT UMeHH LIIKOMbI, €€ COTPYAHUKOB U

MPeACTaBUTENECH B BUE JEHEKHBIX CPEACTB, KAK HAJIWYHBIX, TaK H O3HATMYHBIX, HE3ABUCUMO OT

BAJIIOTBL, @ TAKXKe B (POPMeE aKLUMH MM UHBIX JUKBHAHBIX LEHHBIX Oymar.

3.10. He nonyckaercs npruHuMaTh NOAAPKH W T.A4. B XOJ/I€ POBEACHHUS TOPrOB H BO BPEMs MPSIMbIX

MePEroBOPOB MPH 3aKIIOUEHHH JI0TOBOPOB (KOHTPAKTOR).

3.11. Tlonapok He pomxeH ObITB JA0POTMM, COXpaHss CKOpee CUMBOJIMYECKHMH xapakTep. 3/ech

HeoOX04nMO CcOoOMI0IEHHE YyBCTBA MEPBl M ACIHMKATHOCTH. B cnykeOHOH cUTyallMH yMeCTHbI

HE/I0pOrye NoAapku, HanpuMep GoToanbO0M; CIPABOUHKUKH, CIOBApH, KHUTH (0COOGHHO XOpOoLlu

OTBCUAIOUIME MWHAMBUAYAILHLIM MHTEPECAM W YBJACYEHHSIM TOr0, KOMY OHH IpEAHA3HAYAI0TCs);

KPaco4YHbIH KaldeHaapb, OJOKHOT; Ko(eiiHas wallika, crakaH, Ookaj, aBTOPYUkd, KaHUEIspCKUe

NMPUHAUICKHOCTH, KalbKyJIATOp, AEKOpaTHBHAs Basza; paMKa [Uls IpaBlopbl wid GoTtorpadui,

KopoOKa KoHdeT; ap.

3.12. B nponecce BbIOOpa MOAapKa BaKHO YUYHTHIBATH HANMOHAIBHBIC MW  KYJILTYPHBIC

0COOEHHOCTH CTPAHBI.

3.13. YnakoBka nojapka UMeEeT He MEHee BaKHOE 3HAUCHHE, YeM CaM MOAapoK, TaK KaK sBJISETCs
CBOCTO poJla €ro «BH3UTHOM KapToukoi». llosTomy ynaxkoBka nomxHa ObITh npe3eHTabebHast,
COOTBETCTBYIOLIAs CTOMMOCTH NMOJIapKa, HE CIAMIUIKOM BBIYYpHasl.

3.14. Tlomapox pomken ObITe NamsiTHOM Bewbio. [logapkn  pykosoautemo Ilkonn ot

MOJAYUHEHHBIX MOTYT OBbITh TOIBKO KOJUICKTUBHLIMH, NIPH ATOM OHH HE ABJSIOTCS 0083aTe/IbHBIMH,

MnauBruAyanbublil 104apok 0T [MOAUYHHEHHOIO — HApYLIEHWE JICNoBOro »Tuketa, [lonapku

PYKOBOAUTEISE TOAYMHEHHBIM, HA00OPOT, BIOJIHE AONYCTUMBI M JIOJOKHBI PACUEHUBATHCS Kak

noouipeHue, 0A00peHHe X paboTsl,

3.15. Tlonmapok npuHATO BpyuaTh ABYMS PYKaMH (3@ HCKIKOUSHHEM MEJIKUX MPEAMETOB), C JIErKHM

nonynokaoHom, Ilpu  Bpydenun nojaapkoB  HeoOXOHMMO —TaKKe YUHTHIBATL — XapakTep

meponpuaTus. B oduuunansHoi oOCTaHOBKE BpyYEHHE W caM MOAAPOK JIOJDKHBI 00s3aTENbHO

YUHTBIBATb MECTO MPOBEAECHHA MEPONPHUATHA, XAPAKTEP TOPKECTBA, COCTAB YYACTHHUKOB U

00CTaHOBKY, XapaKTep OTHOIIEHHN 1 APYTrHe OCOOEHHOCTH.

3.16. TlpunumaeTcs MoJapok TakXKe IBYMsl PyKaMmH, Bcerjga ¢ 0arogapHoctbro. HeszaBucumo ot
MaTepHaJIbHOW CTOMMOCTH BCE MMOAAPKM [PUHUMAIOTCS M BOCMPUHUMAIOTCS ¢ OAMHAKOBOW
071ar0IapHOCTBIO, JaKe eCAM TOAAPOK He MOHPABWIICS MM Y [osiydaTess [ojapka yke ecTh JTa
Bellb. TepnuMOCTh U CAEP)KAHHOCTD, MPOSIBJACHHBIE B TAKOH CHTYAllMH, MOJUEPKUBAIOT XOPOLIEE
BOCIIHTAHWE W BBICOKMH YPOBEHb KYILTYPhI YUPEIKJICHHUS.

3.17. Eciv moaapok BpydaeTcs BHYTPH KOJUIGKTHBA, TO BIIOJIHE JIONYCTHMO PA3BEPHYTH YIAKOBKY,

OLEHHTB [MOAAPOK KW M0BJIAroaptTh.

3.18. Ecnn pykoBoauTesnb  yupewmiaeHMs OCBUIACT CYBEHHP WM NOAAPOK  COTPYAHHKY

YUPCKACHUA, M3 ITOrO HE clelyer, 4To paboTHUK YUPEKICHHS AOKEH OTBETHTL TEM IKe,

ITOCKOJIBKY MOAAPOK padOTHHKY YUPEXKICHHS — 3HAK OLICHKH €r0 JeSTEIbHOCTH.

3.19. He npuHATO 1apuTh HKOHBL, OHM SIBJISIOTCS MPEAMETOM PEIUIHOZHOTO MOYHTAHHUS W MO ITOI
NpHYKrHEe He MOIYT ObITh MOJAAPKOM B CBETCKOM MOHWMaHWH. He pekomeHayercss AapuTh KHUIHM,
COJIEPIKAHKE KOTOPBIX BaM HEH3BECTHO. OCMOTPHUTENILHOCTE H OCTOPOXKHOCTL CJIC/AYET MPOSBHTH B
OTUKETE [BETOYHOro OyKeTa, KOTOPBIH HMEET MHOKECTBO HALMOHAIBHBIX 0COOEHHOCTEN
BOCIIPHUSATHS KaK COOCTBEHHO LIBETOB, TaK M LiBeTa OyTOHA,

3.20. Otkas ot nomapka. Ecjiu 110 KaKoH-TO MpUYMHE BBl HE MOYKETE MPHHSTE M0AAPOK, YCMATpPHBAs
B HEM KOPBICTb MJIM CKPBHITYIO (JOPMY B3SITKH, PEKOMEHIYETCS! HE3aMEMUTUTEIbHO BEPHYTH €r0 ¢
COMPOBOANUTENILHOH 3amuCcKOi TuIa «biaroaapio 3a Bau nonapok, HO NpHHSTH ero He MOry». Ecnu
peieHre 00 0TKase NPUHATO, TO OTKA3 AOJUKEH ObITh MOTHBMPOBAH. B TOM ciiyuae, ecin nopapok



BpY4aeTcs JMYHO, ClEAyeT, Mpexie Bcero, nodaarofapuTh AAPALIEr0 W TONBKO [OCHE ATOro
0OBSICHUTh CBOM OTKAa3.

3.21. ITogapku ¥ 3HaKW roCTENPUUMCTBA HUKOIAA HE JIOJIKHbl OKa3blBaTh BIIMAHME HA MPUHATHE
JEJIOBBIX PELIEHHI W He JI0DKHBI CO3laBaTh KaKUX-mnbo o0s3atenbeTB. COTPYAHUKY HE J1OMKHbBI
JONYCKATh, YTOObI MOJAPKKU W 3HAKH FOCTEHPHUMCTBA OKa3biBAIM BIIHAHUE HA NPUHSTHE /1CJ0BbIX
peLleHnit, K UTo0bl Y APYIHX BOZHUKAJIO OLLYIIEHHE, YTO TAKOe BAMsHUE ObLIO OKa3aHo

4. OTBeTCTBEHHOCTD
4.1. Heucrionnenue Hactosiix [IpaBuia MOKeT cTaTh OCHOBaHMEM /Ul MPUMEHEHHUS K PaDOTHHKY
Mep JMCHUIIMHAPHOr0, aAIMUHUCTPATHBHOIO, YTOJ0OBHOIO U I'Pa’kAaHCKO-TIPaBOBOI0 XapakTepa.



