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[Tpuka3 Xo 211 o1 30.08.2019r.
MHHOJOXEHUE
0 padoTe ¢ NEPCOHAJBLHBIMU JAHHLIMH PAOOTHUKOB
MBOY «lllkona Ne 21»

1. O6nue noJiokenust
1.1. Tlonoxenue o paborte ¢ mepcoHanbHbIMH JaHHBIMH paboTHHkoB MBOY «Illkomna Ne 21»
pazpaboTano B COOTBETCTBHH ¢ TpynoBeim KojiekcoM PD, 3akonom ot 27 mioust 2006 r. Ne 152-
@3 u HOpMATHBHO-IIPABOBBIMM AKTaMH, JEHCTBYIOIUMH HA TEPPUTOPUH PD.
1.2. Hacrosiee llonoxkenue onpejenser nopsiok padorsl (cbopa, 06paboTKH, HCIIOIB30BaHUS,
XpaHeHHs W T. JI.) C NEPCOHAIBHBIMH JaHHBIMU PAaOOTHHKOB W TapaHTHH KOH(DUICHIMATBHOCTH
CBEJICHUH 0 padOTHHKE, PE/IOCTABICHHBIX pa0OTHUKOM paboTOaaTelIo.

2. lMoaryuenne n 00padoTKA NEPCOHAILHBIX IAHHBIX PAGOTHHKOB
2.1. Ilepconanpuele aHHBIe pabOTHHKA paboTOAATENb MOIYYaeT HeMOCPEACTBEHHO OT pabOTHHKA.
Paboronarens Bupase nojgydars NepcoHAIbHbIE JIAHHBIE PAOOTHHKA OT TPETHHX JIMIL TOJIBKO TIPH
HAJTMYUU TTUCBMEHHOTO COrjaacus pabOTHMKA WM B MHBIX CIy4asx, MPSIMO MPeIyCMOTPEHHBIX B
3aKOHOJIATEIILCTRE.
2.2, Tlpu noctymneHuH Ha paboTy pabOTHHK 3amonHSET AaHKeTy. B KOTOpPOH yKa3blBaeT
ClIE/lyIOIHME CBejIeHust 0 cede:
— [OJ;
— J1aTy POXKICHHUS,
— ceMeliHoe MON0KeHHE;
— OTHOIICHHE K BOMHCKOI 00s13aHHOCTH;
— MECTOKHUTEJIIBCTBO H ,B;OMHH]HHﬁ TCJIB(I)(}H;
— obpazoBanue, CHEIHATbHOCTD;
— WHBIE CBEICHHUS, C KOTOPBIMH PaOOTHHK CUMTAET HYKHBIM 03HAKOMHTh paboTomaTens.
2.3. Paborosjarens He Bupase Tpeboparh 0T padoTHMKA [pe/CTaBleHUs HHPOPMALMH O
TOJHTHYECKHX U PETMIHO3HBIX YOSKISHUAX H O €10 YaCTHOH JKU3HH.
2.4, Pabornuk mnpejcrapiser paborojaresro JoCcToBepHble cBeienus o cede. Paboromarcimn
IPOBEpSeT JOCTOBEPHOCTh CBENEHUH, CBepsid JaHHbIe, TpeJCTAaBIEHHBIE PadOTHHKOM, C
UMCIOLHUMHUCS Y pAaOOTHHKA JOKYMEHTAMH.
2.5. Ilpy W3MeHEeHHH MEepPCOHANbHBIX TaHHBIX PadOTHHUK MHCBMEHHO YBEIOMIIAET pabdoTonarens o
TAKUX U3MEHEHUSX B PasyMHbIH CPOK, HE [IPEBbILAOIIMIA 14 JHCH.
2.6. [To mepe HeoOxoaumMocTH paboToarens uctpedyer y paboTHHKA TOTOJIHUTENBHbBIE CBEIEHHS.
PaGoruuk mnpeacrasiasier TpeOyeMble CBEJCHHS M B Clydae HEOOXOIAMMOCTH 1PE/IbABIISET
JOKYMEHTBI, MOATBEPKAAIOIINE JOCTOBEPHOCTD 3THX CBEICHHIA.

3. XpaHeHHe NMePCOHATBHBIX TaHHbIX Pal0THHKOB

3.1. Ankera paboTHHKA XpaHUTCH B €ro JIMYHOM Jiciic. B nuuHOM Jciie Takke XpaHuTes
HH(popMaIKs, KOTopas OTHOCHTCA K MepCOHaNbHBIM JaHHBIM paboTHHKA. BeneHne MHUHBIX el
pabOTHUKOB BO3/I0KEHO HA JEJIOIPOH3BOIHTELS.

3.2. JIuunele nenma W NTHYHBIE KApTOYKH XpaHATCA B OyMaXKHOM BHIE B IalKax, B CHELHAIbHO
OTBEJIEHHOM MecTe B mKkady B kabunere jupexropa; komuu nacuopra, UHH w CHUJIC xpansrces
B OyMa)kHOM BHIe B Ilalkax, B CIENHAJIbHO OTBeJeHHOM MecTe B mKady B KaOHHeTe
OyxranTepun, 00eCcCUMBAIONIEM 3ALUTUTY OT HECAHKIIMOHUPOBAHHOIO JIOCTYIA.



3.3. Jloctyn K mepcoHaNbHBIM JIAHHEIM PabOTHHKA HMEIOT JIUPEKTOP IIKOJIBI, €ro0 3aMEeCTHTEIH,
rIaBHbIH  Oyxranrep, Oyxraatep u JenonpousBoautens. JlocTyn JpYTHX pabOTHHKOB K
HICPCOHATBHBIM JIAHHBIM OCYINECTBISCTCS HA OCHOBAHMA IHCBLMEHHOIO PaspellieHHs THPEKTOpa
HIIH €0 3aMeCTUTes.

3.4. KonmpoBaTh M JeNaTh BBUIHCKH M3 MEPCOHANBHBIX IAHIbIX paboTHUKa pasperaercs
HCKITIOYMTENBHO B CITY)KeOHBIX LENSX € HChbMEHHOTO pa3pelleHus IMPEKTopa MIKOJIbL.

4. Ucnob30BanHe NepCOHATbLHBIX JTAHHBIX PAGOTHHKOB
4.1. Ilepconanpnpic Jannbe pabOTHUKA MCTIONB3YIOTCS JUIS CJICH, CBA3AHHBIX C BBITOIHCHHEM
pabOTHHKOM TPYIOBBIX (hYHKIIHIA.
4.2. Paboronarenh MCHOIL3YET NMEPCOHAIBHBIC JAHHBIC, B YACTHOCTH, JUIS PCLICHUS BOIIPOCOB
OpOABHKEHHS paboTHHKa 1o caykOe, OYepemNHOCTH NPEeNOCTABICHUS €KEroaHOro OTmycKa,
YCT2HOBJICHMS pasMepa 3apruiaTel. Ha ocHOBaHMM NMEpCoHANBHBIX JIAHHBIX PabOTHHKA pelmacTes
BONPOC O JOIYyCKe ero K HH(OPMAalUH, COCTABNAIOMIEH ¢iykeGHYI0 M KOMMEPUYECKYIO TallHY.
4.3. llpu npuHsTHH peleHui, 3aTParnBAIOIINX MHTEPEChl PaboTHUKA, paboTojarei He HUMEET
fpaBa OCHOBBIBATHCA Hd IEPCOHANBHBIX JaHHBIX Pa0OTHHKA, TMOJNYYEHHBIX HCKIIOYHTEILHO B
PE3YILTATE MX aBTOMATH3HPOBAHIOH 00PabOTKM MM 3JIEKTPOHHOIO nocryiaenus. Padoroxaress
TAKKES HE BIPABEe NPHHUMATE PEIleHHd, 3aTparuBarollne HHTepeckl pabOTHHKA, OCHOBBIBASCH HA
AGHHBIX, JIONYCKAIOMIMX JIBOSIKOE TOJKOBaHME. B ciywae ecim Ha OCHOBAHMH IEPCOHAIBLHBIX
J2HHBIX paOOTHHKA HEBO3MOKHO JOCTOBEPHO YCTAHOBHTBH KakoM-mubo (akrt, pabotomaTers
npearacT paboTHUKY NIPE/ICTABHTD MHCHMCHHBIE PA3hsICHEHMSL.

5. llepenaua nepeoHAILHBLIX IAHHBIX PA0OTHHKOR
5.1. Hndopmaums, oTHocsmascs K MEPCOHANBHBIM JaHHBIM pabOTHHKA, MOXKET OBITh
NPEAOCTaB/ICHa I'OCY/IapCTBEHHLIM OpraHaM B MOPsJIKE, yCTAHOBICHHOM (De/IepalibHLIM 3aKOHOM.
5.2. PaboToaaTens He BIIpaBe MPENOCTABIATE NEPCOHATBHBIE JaHHbIE paboTHHKA TpeThel CTOpoHe
0e3 MHCBMEHHOTO coryiacHsi pabOTHHKA 3@ HCKIIOYEHHEM CIIYHaeB, KOTJA 9TO HEOOXOMHMMO B
UeIdX NpPeaynpekKOCHHs Yrposel JKH3HH M 3M0pOBBIO pabOTHHKA, a Takke B CIydasx.
VCTaHOBIICHHBIX (PeACPaILHBIM 3aKOHOM.
5.3. B cayuae ecnu o, oGpaTHBIIEECs ¢ 3a0pOCOM, HE YIIOTHOMOYEHO (henepanbHbIM 3aKOHOM
win HactodmuM TlosoxenueM Ha mosydeHue MHPOPMALMH, OTHOCSIICHCH K NEPCOHAIBHBIM
JaHHEIM pabOTHHKA, paboTojaTens 06s3aH OTKasaTh MY B Bbilade uHpopMammn. JIHuy,
0OpaTHBIIEMYCSl C 3aIPOCOM, BBIIACTCS YBEJIOMJICHHE 00 OTKa3e B Bbijaue MHMOPMAIIHH, KOS
VBEIOMICHHS BKIIAIBbIBAETCSA B THYHOE €10 paboTHHKA.
5.4. llepconanbhple Jauubic pabOTHHKA MOTYT OBITh NEPEAAHD! [PCICTABMTEISIM PAGOTHHKOB B
Nopsake, yeTaHoBIeHHOM TpynoBbM Kogekcom PD, B ToM 00beMe, B KAKOM 3TO HEOOXOIUMO ISl
BBITOTHCHHS YKa3aHHbIMH [IPEJICTABUTCIISIMA HX (DYHKIMIA,

6. l'apanTinu KOHPUIEHHATLHOCTH MEPCOHAIBHBIX JAHHBIX PAGOTHHKOB
6.1. Madopmauns, oTHOCAMAACH K NEPCOHANBHBIM JaHHBIM PabOTHHKA, ABIAETCS CIyKeGHOI
TaHHON H OXPAHIETCH 32aKOHOM.
6.2. PaGoTauk Bnpase TpeGOBATh MONHYK HHMOPMALHMIO O CBOMX NMEPCOHATBHBIX TaHHEIX, 00 HX
00paloTKe, UCIIOJIL30BAHNM B XPAHCHHH.
6.3. B ciayyae pasrnaiieHHs HepCOHANBHBIX JaHHBIX paboTHHKA Ge3 ero COrIIacust OH BIIpaBe
TpeboBaTh 0T pabOTOIATENS Pa3bICHEHHIA,



