[Monoxenue

0 OubHMoTeyHOM (hoH/IE
MBOY «lllkona Ne21»

Pazoenst nonoxcenuan:

I. Obmue monoxkeHus

IL. ITopsanok dpopmupoBanus GubaHOTEYHOr0 PoH/IA

III. YenoBus xpanenus Submuoreunoro Gpoua

IV. Coxpannocts Gubauorednoro ¢ponna

V. OTBeTCTBEHHOCTE 3a COXPAHHOCTE 6UbIHOTEYHOTO POH 1A

I. O6mue nosoxenus
1. Hacrosumee IlomokeHwe permaMeHTHpPYeT OpPraHH3allMi0, XpaHEHHE H COXPAHHOCTh
Oubmoreunoro ponma mxoabHOH GubmmoTexkn MBOY «lllkona Ne21» (nanee - GubamoTeYHBIH
donm).
2. bubnmumoteunsiit GoHa MO cBOeMY HA3HAYEHHIO MOJPA3JelseTcs Ha OCHOBHOH (oHn u ¢oHI
y4eOHHKOB.
3. ®opmupoBanre GHOIMOTEUHOTO POHIA MOMKET OCYIIECTRIATHCS KaK 3a cueT GIO/UKeTHBIX, TaK U
3a CYET BHEOHODKETHBIX CPEACTB (IOOPOBOJBHBIX IIENIEBBIX TOXKEPTBOBAHUN (DH3MUECKHX H (WITH)
IOPHIHYECKHX JIHIT).
4. AIMMHHECTpamHs IIKOJBI CO3JaéT ONTHMAIbHBIC YCIOBHS JUIs OpraHM3allid, XpaHCHHS W
MCII0Ib30BaHus OHOMHOTeYHOTO (hOH/A, @ TAKJKe 3AIUTEI €r0 OT IIOPYH U XMINEHHIA.
5. OTBETCTBEHHOCTh 3a COXPAHHOCTh OHOMHOTEYHOro (OHJA HECET IMPEKTOp IIKOJBL,
3aBe/yromas 6ubmorexoit/ nexaror-0HOIMOTEKAPS U IOIB30BATEIH.
6. Kourtpons 3a peanusanueii MeponmpHATHIi 10 OpPraHW3alLMH, XPAHEHHIO M COXPaHHOCTH
OubmuoTeyHoro (oHJa OCYIIECTBIAET KOMHCCHS, KOTOpas CO3MaéTcsi W3 IIpe[CTaBHTeNel
Oyxranrepun u paboTHukoB mKomsl (Ca. Ilpuxaz no wxone «O co30anuu UHEeHMAPUIAYUOHHO
KOMUCCUU MAMEPUWTLHBIX 3ANACO8 U OHENCHBIX CPeOCmE)

IL. Iopsaaox popmupoBanus 6udaHoTeunoro gpouaa
7. bubnuoTeunsiii oA popMHpYeTCs ¢ ydeToM uMerornerocst Goraa, TpeGoBaHmil COBPEMEHHbIX
rOCYapCTBEHHBIX YY4EOHBIX IporpamMM, 00pa3oBaTeIbHON MPOrpaMMBI IIKOJIBL.
8. Knuru, yueOHas mTepaTypa Ha pa3IHYHBIX HOCHTEISIX MPHOOPETAETCS Yepe3 KHUTOTOProBEIe
opraHu3anuH, GupMel. Pacuér ocymecTBiser Oyxrantepus mocie eé moyJeHus.
9. Kuurm, ydeOHas numTepaTypa Ha pasHBIX HOCHTENAX, MOCTymapomas B ¢GoHI, IO/DKHA
coorBercTBoBaTh CanlluH (2.4.2.2821-10 «Canumapno-snudemuonozuseckue mpebosanus K
yenosuam u opzanusayuu 00yyenus 6 0614eodpazoeamenbHbIX YupedcOeHusxy).
10. Ilpu momosHenuy ocHOBHOrO OmOMHOTEYHOro (oHIa HEOGXOMMMO cOOMOaTh TpeGOBAHMS
OQenepanbHoro- 3akona ot 25.07.2002 Ne 114-®3 «O mnpoTHBOAEHCTBHH 3KCTPEMHCTCKOM
NeSATeNbHOCTH». JIOKYMEHTBI, BKIIIOYEHHBIE B IIEPEYECHb OSKCTPEMHCTCKHX MATEpHasIoB,
npuoOpeTaTh 3alpeIIeHO, MPY BBISBICHAN UX B (JOH/IE — H3BIMAThL U3 JOCTYIIA.
11. Ponurenu yyammxcs MM HX 3aKOHHBIC IIPEACTABHTENIH MOTYT OKa3blBaTh (PHHAHCOBYIO HIIH
MaTepHATbHYIO LEJEBYIO MOAEPKKY HOPMHPOBAHHIO GHOIMOTEUHOro (OHIA HCKIIOUHTENIBHO HA
100pOBOJIBHON OCHOBE.
12. Kuuru u yyeOHble nocoOusi, npHoOpeTeHHBIE Ha BHEOIOMKETHBIE CPEJCTBA, MEPEaroTCs B
OubnHoTeuHEI (HOHJ U SBISIOTCS COOCTBEHHOCTHIO OHOIHOTEKH MIKOJIBL,



I11. YciaoBusi xpanenus 0udauoreqnoro gponaa
13. YcnoBust xpaneHuss OMOJIMOTEYHOTO (DOHJA TOJDKHBI 00ECTICUMBATh €r0 3aIIUTY OT (PU3HKO-
XUMHYECKHUX, OMOJIOTUYECKUX U MEXaHHUECKUX TIOBPEKICHUH.
14. Tlomemenuwe s XpaHeHUsT OMONMOTEYHBIX (DOHIOB AOMKHO cooTBeTcTBoBaTh CanlluH
(2.4.2.2821-10 «CanumapHno-snudemuonocuveckue mpebo8anusi K YCI08USIM U OpP2AHU3AYUU
00yueHUs 8 00UeobpPa306amenbHblX YUPeHCOEHUSX»)
15. Tlomemnienne OMOTMOTEKH JOJDKHO OBITH CBETIBIM, CYXHM, HW30JHPOBAHHBIM, €XKETHEBHO
MIPOBETPUBATHCS, 00ECIICYMBATHCS TIPEAMETAMH ITPOTHBOIIOKAPHOMN O€30MaCHOCTH.

IV. CoxpaHHocTh 0M01HOTEYHOTO (hOoHIA
16. CoxpanHocTb ¢oOHIA B TPOIECCE KOMIUIGKTOBAHUS H OOpaOOTKH perjaMeHTHUPYETCS
Ilpukazom Munucmepcmea kynomypol Poccutickou @edepayuu om 8 oxkmsaops 2012 2. No 1077 e.

"06 ymeepoicoenuu Ilopsoka yuema OOKyMeHmos, 6xo0sauux 6 cocmas oubiuomeunozo ¢onoa’”

(0anee - Ipuxaz Munxyromypor Poccuu Ne 1077). B cuctemy y4éTHOU JTOKYMEHTAIIMHA BXOJST
COIIPOBOJIUTEIILHBIC IOKYMEHTHI (CUET, HAKJIa{HAsl, KOTHS YeKa, aKT, KBUTAHIIUS U T.1.) U (OPMBI
CYMMapHOTO WHIMBHIYaJbHOrO yu€ra (KHMUTa CyMMapHOro yu€Ta, WHBEHTAapHas KHHWra,
a(haBUTHBIN ¥ CUCTEMATHUYCCKUI KaTajJoru U KapTOoTeKa yIeOHHKOB).

17. Kauru u yueOHas nutepatypa mocie e€ opopmiieHus paccrapisiercs B ¢pone mo tadsmie bBK
U MO KJIaccaM COOTBETCTBEHHO. llepuomnueckue u3maHus Ui A€Ted M B3POCIBIX XpaHSITCS
OTIENBHO OT KHUT. KOHTPOIIb 32 MPaBUIBHOCTHIO PACCTAHOBKH M (PH3MUECKUM COCTOSTHUEM (poHIa
OCYIIIECTBISETCS MOCTOSTHHO.

18. Ha ocuoBanuu Ilomoxxkenus o OuOmmoreke MBOY «lllkoma Ne2l» nBa waca pabouero
BpEMEHH OMOIMOTEKAPsI BHIACISAIOTCS ISl BHITOJIHEHUS! BHYTPUOUOINOTEYHON paOOTHI.

19. B nensx oOecriedeHHs COXpPaHHOCTH OuOIMoTreyHoro (oHAAa aJMHUHUCTPALUS IIKOJIBI
MpenocTaBisgeT OUOIMOTEKE HW30JIMPOBAHHOE, COOTBETCTBYIONEE CAHUTAPHBIM  HOpMam
nomMenieHue (KHUTOXPAaHUIIUIIE), OCHAIEHHOE HEOOXOAMMBIM OHOIMOTEUYHBIM O00OPYIOBAHHEM
(cremnakamMu), OXpAaHHBIMH W TPOTHBOMOXKAPHBIMU cpeiacTBamMu. OIuMH pa3 B Mecsi B
OMOIMOTEKE TPOBOIUTCSI CAHUTAPHBIN JICHB.

20. 3ampemiaeTcs BbIJa4ya YUTATEISIM Ha JOM KHUT, HE MPOIIEAIINX OUOINOTeUHYI0 00paboTKy U
HE 3apETUCTPUPOBAHHBIX B YUTATCILCKUX (POPMYIIApax.

21. 3anpermiaercs BXOJ 4MTaTeNe B OT/E] KHUTOXPAHEHHUs B BEpXHEH ojaexzae M ¢ cymkamu. K
(OHIY OTKPBITOTO JOCTYIIA YUTATEIH JOMYCKAIOTCS B TIPUCYTCTBHH HMIKOJIBHOTO OMOIHOTEKAPSI.
22. B momemieHUsX OTIeNa KHUTOXpaHeHHs] OMOIMOTEUHBIX (POHIIOB 3ampeniaeTcs MPOBOIUTH
coOpaHHsl, COBCINAHUWS, 3aHATHS W JIPYTHe MEPONPHUATHSA, HE WMCIOIINE OTHOIICHUS K
OMOIMOTEYHBIM.

23. Menkuil TeKymuid peMOHT OuOnMoTeuHoro GoHaa OMOIMOTEKa MPOBOJIUT CHCTEMAaTHYECKH,
MIpUBJIEKas. K 9TOH paboTe uynuraTenei

24. TlnanoBas mpoBepka O0uOIMOTEYHOTO (hOHAA MPOBOJUTCS HE PEXKe OJHOTO pa3a B 5 — 7 Jer.
[TeprognIHOCTH MPOBEPKU OMOMHOTEYHOTO (HOHIA ONPEENIEeTC TUPEKTOPOM IIKObL. [IpoBepka,
BBI3BAaHHAS YPE3BBIUANHBIMH OOCTOSATEIHCTBAMHM WJIM CMEHOW JIMIIa, OTBETCTBEHHOTO 3a (HOH,
3aCUUTHIBAETCS 3a TUTAHOBYIO. [Ipu cMeHe JOMKHOCTHOTO JHIA, OTBETCTBEHHOTO 33 COXPAaHHOCTh
¢donma, nepegadya NpOU3BOJUTCS COTJIACHO aKTy clayu-TipuémMa

25. Uckmroyenne u3 OuOmmoreyHoro ¢(oHAa H3JAaHUN, MATEPHAIOB IMPOU3BOJIUTCS COTJIACHO
Ilpukazy Munkynemyper Poccuu Ne 1077.

[Tytém crnricaHust M3BIMAIOTCS YCTApPEBIINE IO COJACPIKAHUIO, BETXUE, Ae(PEeKTHbIe M3AaHUS, aTaK
e TOTEePSHHBIC YUTATENIIMUA W TPOIABIIAE [0 HEW3BECTHHIM NpHYWHAM. JIWmiHME ayOJeTHBIC
W3JIaHUsl U3BIMAIOTCS MYTEM TepepacrpepeNieHus MeKIy OubnmorekamMmu o0IIe00pa3oBaTeIbHBIX
OpraHu3aIui.

26. YueOHasi, XyJI0XKECTBEHHAs, HAYYHO-TIOMYJISIpHASI, METOIMYECKAs JIUTepaTypa, XPaHsIIascs B
¢doHIe OMOIMOTEKH, TMPENOCTABISIETCS B TOJH30BAHHWE YYallUMCSI, IEAaroram, COTPYIHHKaM



IIKOJIBI, PONUTENSIM  (3aKOHHBIM ~ MPENCTaBUTENSIM) corjacHo [IpaBuiam  MmMonb30BaHUS
oubmnorexkoit MBOVY «lllkoma No21».

27. CripaBouHble U3[AaHUS, EAMHCTBEHHBIH KOHTPOJIbHBIN 3K3EMIUISIP M3/1aHUM, a TaK )K€ LIEHHBIE
MaTepuasbl BbIIAIOTCA MTOJIH30BATENSAM TOJIBKO 7Sl padOThI B IOMEIIEHUN OMOIUOTEKH.

28. YuyeOHUKM BBIAAIOTCA KXKIOMY ydamiemycs (JIMCTBI BO3BpaTa Ha y4eOHUK WM ydeOHOe
mocoOue BCTABIAIOTCS B KapMaH (GopMyJisipa) U MPUHUMAIOTCS OT KaX10ro yvarierocs. Boigatorcs
y4eOHUKHU UM yueOHbIe TocoOus ¢ 28 aBrycra mo 2 ceHTs0ps no rpaduky, cobuparorcs ¢ 29 mas
10 2 UIOHS.

29. bubnuorexkapb NTPOBOAUT IMOCTOSHHYIO pPAa0OTy MO MPEAOTBPAIICHUIO H JIMKBHIAIUU
YUTATEIHCKOM 3a105KEHHOCTH.

30. Ilpu yxome uwMTarens M3 MIKOJBl JUYHOE JI€J0 YyYallemMycs BbLAAETCS TOJBKO IOCTE
BO3BpAIlleHUs Bcel uTepaTypsl B Oubimnorexy. COTpyIHUKH LIKOJIBI OTMEYAOT 00XOHOM JIUCT B
o6ubnuorexe

V. OTBETCTBEHHOCTH 32 COXPAHHOCTb OUO/IMOTEYHOr0 (POHIA
31. 3aBenyromas OuOIMOTEKOM/ eaaror-ou0IMOTEKaph HECET OTBETCTBEHHOCTH 32 COXPAHHOCTD
OnOIMOTEYHBIX (POHOB B MOPSIKE, TPEITYCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOIATSIIECTBOM.
32. YUuraTtenu MIKOJIbHON OMOJIMOTEKH, HApyIIMBINKE TpPaBUiIa MOJIb30BAaHUS OUOIMOTEKON HIIH
MPUYMHUBINNE yIIepO QOHIY, HECYT MaTEePHATBHYIO OTBETCTBEHHOCTh COTJIACHO JCHCTBYIOLIEMY
3aKOHOJIATEIIbCTBY.
33. CTOMMOCTh YTpaYeHHBIX, HCIIOPUYCHHBIX M3JaHUN U MATEPUAIOB OMPEACISACTCS M0 peaTbHbIM
(ppiHOUHBIM) TieHaM. [lo B3aMMHOW JOTOBOPEHHOCTH YHUTATEIh MOJXET IIPOM3BECTH 3aMEHY
W3JIaHUSIMU, TIPU3HAHHBIMH OWOJHMOTEKOW paBHOIICHHBIMH TI0 CTOMMOCTH W COJACPKAHHIO.
OTBETCTBEHHOCTb IIPH ATOM HECYT POJAUTENHN (3aKOHHBIC ITPEICTABUTEIIHN).
34. 3a HapylIieHHe MPaBUJI TOJIb30BAHUS OMOIMOTEYHBIM (DOHIOM YUTATEIH JIMINAIOTCS TpaBa
MOJIb30BaHUS OUOTMOTEKON HA OJTUH MECHII.
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