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IMNOJIUTUKA
00paboTKH NEPCOHAIBHBIX NAHHBIX B

MIOY «MennoBckuii nerckuii can «PogIHHIOK»

c.Mexnnoe



1. O0mue mosioxeHus

1.1. Hacrostmas moymTuka o6paboTku nepcoHanbHex B MJIOY «MemgHOBCKHE JeTCKUE caj
«Pommamdoxy (manee — IlomuTwka) ompemenser nemw oO0pabOTKH NEPCOHATBHBIX JaHHBIX,
KaTeropuy M IepeueHb 00pabaThiBaeMbIX IMEPCOHANBHBIX JaHHBIX, KaTerOpUU CyOBEKTOB,
TICPCOHANBHBIE TaHHEIE KOTOPBIX 00padaThIBaOTCs, COCOOEI, CPOKH UX 00pabOTKH U XPaHEHMUH,
MOPSIIOK YHUYTOKESHHS IEPCOHANIBHBIX JIAHHBIX IPH JOCTIKEHUH 1eJIeil nX 00paboTKy Wity IpH
HaCTYIUICHHM WHBIX 3aKOHHbIX ocHoBaHWM B MJIOY «MenHoBckuil gerckuil can
«Pomamaoxy (manee — Jlerckuii can).

1.2. JlokanpHBIE HOPMATHBHBIC aKThl W HHBIC JTOKYMEHTHI, perjaMeHTHpyromue o0padoTKy
NePCOHATBHBIX JJAHHBIX B JleTCKOM caly, pa3pabaThIBatoTCs ¢ yueToM rnostoxkerud [lomuruka.

1.3. JletictBue IToMTHKY pacpoCTpaHseTcs Ha NEPCOHANBHEIE JaHHbIE, KOTOpEle JleTckuit caf
06pabaTeIBaeT ¢ HCIOIB30BaHNEM U €3 UCIIONB30BaHUS CPEICTB aBTOMATH3AIHH.

1.4. B ITonuTHKe HCHONB3YIOTCS CASAYIOITUE TIOHSTHS:

e IIEPCOHANBHBIC MaHHBIE — Jo0as WHGOpPMANHs, OTHOCSINAsCA NOPsSMO HIM KOCBEHHO K
OTIpe/leICHHOMY WM omlpenesieMoMy (u3udeckoMy sy (CyOBEKTy NepCOHaIbHBIX
JIaHHBIX ),

e IIepCOHANBHBIC JaHHBIC, pa3pelieHHble CyOBEKTOM IEPCOHAIBHBIX  JaHHBIX  JULA
pacIpoCTpaHeHUs, — MEePCOHAIBHBIE JaHHBIE, MOCTYIl HEOTPAaHHYEHHOTO Kpyra JIMIl K
KOTOPbIM TIPEJOCTaBlieH CyOBEKTOM IEPCOHAIBHBIX JIAaHHBIX IIyTEM [add COIVIacHs Ha
06paboTKy MEPCOHATHHBIX JaHHBIX, Pa3PEIICHHBIX CYyOBEKTOM IEPCOHAIBHBIX AAHHBIX I
pacmpocTpaHeHus B TOpsKe, IpexycMoTpeHHOM PenepaibHbM 3aKk0HOM oT 27.07.2006 Ne
152-®3 (nanee — 3aKoH);

e Omeparop TMEPCOHANBHBIX MaHHBIX (omepatop) — Jlerckuil caj — IOpEAMYECKOE JIHIO,
CaMOCTOSTENIHO WM COBMECTHO ¢ JPYTHMH JIMI[AMU OpraHusymoomee ¢ (WiIH)
OCYIIECTRILIIOEe 00pabOTKy MEepCOHANBHBIX NaHHBIX, OMpeAessmomee Ienud oOpaboTku
TIEPCOHATBHBIX JAaHHBIX, COCTAB MEPCOHAIBHBIX HAHHBIX, MOIEXAINX 00paboTke, AeHCTBH
(omeparuu), cCoBepIiaeMble ¢ IIePCOHATbHBIMY JaHHBIMY;

e 00paboTka NMEpCOHANBHBIX JAaHHBIX — JeHCTBHE (OIEepalus) WIH COBOKYIHOCTh ICHCTBHHI
(omeparuif) ¢ HepCOHATBFHBIMEU JaHHBIMU C MCIIONB30BaHUEM U 0€3 HCIIOJIB30BaHUS CPEACTB
aBTOMATH3aIlMK, BKIIOYas cOOp, 3amucCh, CHCTEMaTH3allMI0, HAKOIUIEHWE, XpaHEHUE,
yrounenue  (OOHOBIEHWME, W3MEHEHHE), M3BJCUCHHE, HCIONB30BaHUE, Iepenady
(pacmipocTpaHeHue, MPENOCTaBICHNE, AOCTYI), 00e3auduBaHue, OJIOKHpPOBaHHE, yNaleHHE,
YHHYTOKECHUE;

e ABTOMATHU3HPOBaHHAasI 00paboTKa MEepPCOHANBHBIX JaHHBIX — 00pa0oTKa NIEepPCOHAIBHBIX
JIAHHBIX C TIOMOIIBIO CPEICTB BHIUUCIUTETbHON TEXHUKY;

e  DaCHpOCTPAaHCHHUE TIEPCOHANBHBIX [AHHBIX — JEUCTBHS, HalpaBICHHBIE HA PACKPBITHE
[IEPCOHATBHBIX JaHHBIX HEOIPEACICHHOMY KPYyTY JIHII;

e IPENOCTaBIICHWE TEPCOHANBHBIX [aHHBIX — JMAEHCTBHS, HAIpPaBICHHbIE HAa PACKPBITHE
TIEPCOHATPHBIX JAHHBIX OTPEISICHHOMY JIMILY UM ONPEACTIEHHOMY KPYTY JIHIL;

o OIOKHMpOBaHHE MEPCOHAJBHBIX JIAHHBIX — BPEMEHHOE IpeKpaiieHre 0o0paboTKa

[IEPCOHANBHBIX JaHHBIX (38 HCKIIOYCHHWEM CIIydaeB, ecid oOpaboTka HeoOXommma i
YTOUHEHHUS IEPCOHANBHBIX TaHHBIX );

e YHHYTOXKCHHE TEPCOHATBHBIX MNAHHBIX — JEHCTBHS, B PE3yJbTaTe KOTOPBIX CTAHOBUTCA
HEBO3MOMKHBIM BOCCTAHOBHTEH COJEP)KaHWE IEPCOHANBHBIX MaHHBIX B MHGOPMAaIMOHHOH
CHCTEME [EPCOHANBHBIX MJAHHBIX X (WIHM) B pe3ynsTaTe KOTOPBIX YHHYTOXKArOTCHA
MaTepHalIbHBbIE HOCUTETH HEPCOHAIBHBIX JaHHBIX

¢ 00e3nMuKMBaHWE MEPCOHANBHBIX IAHHBIX — JICHCTBHS, B PE3yNbTATe KOTOPHIX CTAHOBHTCHA
HEBO3MOXXHBEIM ~ 0€3  HCIOJMB30BAaHWS  JIOTONHUTENGHOW  WHDOpMAmuuW  ONpEJIe/inTh
[IPUHAJIKHOCTh TIEPCOHATTBHBIX JAHHBIX KOHKPETHOMY CYOBeKTY IePCOHANbHBIX JaHHbIX;



o uH(pOPMAIHOHHAS CHCTEMA IEPCOHAIBHBIX JAaHHBIX — COBOKYIIHOCTh COZEpKaIuxcs B 6a3ax

JaHHBIX MEPCOHATBHBIX [JaHHBIX KM obecneuuBaiomuX HX 00paboTky WH(OPMAIHOHHBIX
TEXHONOTUH U TEXHUYECKHX CPE/ICTB;
TpaHCIpaHWYHas Iepefada NEPCOHATBHBIX JAHHBIX — IMepefada MepPCOHAIBHBIX JaHHBIX Ha
TEPPUTOPHUIO HHOCTPAHHOIO TOCYZapCcTBa OpraHy BIAcTH WHOCTPAHHOTO TOCY/IapCTBa,
MHOCTPaHHOMY (GH3MYECKOMY JIMITY MUTH HHOCTPAHHOMY FOPHAUICCKOMY JIHILY.

1.5. [leTckuii caj Kak onepaTop NepCOHATBHBIX JaHHBIX 00s3aH:

1.5.1. Cobmonate KOHQUASHIMATEHOCTD NEPCOHANBHBIX JaHHBIX, @ HMEHHO HE PacIpOCTPAHSITh
[lepCoHaJbHBIE [aHHBlE M HE IepelaBaTh HMX TPEeThHM Junam Oe3 cortacus CcyObeKTa
TIEPCOHANBHBIX JIAaHHBIX WM €r0 3aKOHHOIO IIPE/ICTaBUTENA, €CIM HHOE HE NPEeIyCMOTPEHO
3aKOHOATEIECTBOM.

1.5.2. OOecneunths CcyOBEKTaM NEPCOHAIBHBIX MHAHHBIX, WX 3aKOHHBIM IIPEICTaBUTEISIM
BO3MOXKHOCTH O3HAaKOMJIEHHS C JOKYMEHTaMH HW MaTepHaliaMH, COACPKAUIUMU WX
TIEpCOHANbHBIE JaHHBIE, €CIM HHOE HE MPEIyCMOTPEHO 3aKOHOAATEIbCTBOM Poccuiickoi
®Denepanun.

1.5.3. PaspacHAT, cyOBEKTaM TNEPCOHANBHBIX JAaHHBIX, HX 3aKOHHBIM IIPE/ICTABUATEIISM
IOPUANIECKHE TTOCIEACTBHS OTKa3a IIPEJOCTABUTE IIEPCOHAIBHBIE JAaHHEIE.

1.5.4. broxupoBaTh WM yIANSTh HEIpaBOMEpHO oOpabaThiBaeMble, HETOUHEIE IIEPCOHAIBHBIC
JMaHHbIe TH00 o0eceunTs X OIOKUPOBAaHHUE WITH YINAJIICHHUE.

1.5.5. Ilpexparuts 0OpabOTKY ¥ YHUUTOKHUTH WIH OOE3JIMYUTH NEPCOHATBHBIC TaHHBIC THOO
obecrieunTh TNpeKpanienne o0paboTKH M YHHUYTOXKEHHE WM 00e3MUYMBaHME IEePCOHAIBHBIX
JTQHHBIX TIPH JOCTH)KCHHUH LENX UX 00paboTKH.

1.5.6. Tlpexpatuth 00pabOTKYy TIE€PCOHATIBHBIX [AHHBIX MM OOECHeUUTh IIPEKpallicHue
00paboTKH MEPCOHATHHBIX JAHHBIX B CJIydae OT3BIBA CYyOBEKTOM HEPCOHANBHBIX IaHHBIX
coriacus Ha 06paboTKy ero nepcoHalIbHBIX JaHHBIX, €CIH HHOE HE IIPeIyCMOTPEHO JOIOBOPOM,
CTOPOHOM KOTOPOTO, BBITONONpPHOOpETaTeNeM MM IHOPYyYUTEe]eM IO KOTOPOMY SBILIETCH
CyOBEKT MepCOHATBHBIX TaHHBIX, MM MHBIM COTVIANICHHEM MEXKAY JIeTCKUM caloM U CyOBEeKTOM
NePCOHAIBHBIX JAHHBIX.

1.5.7. IlpuauMmarb Mepbl, HEOOXOMUMBIE U JOCTATOYHBIE JUIL OOECHEYECHUS BBLIOTHEHMS
00SI3aHHOCTEH, TIPEAYCMOTPEHHBIX J3aKOHOM ¥ DPUHATHBIME B COOTBETCIBHH C HHM
HOPMAaTUBHBIMYU IIPABOBBIMYU aKTaMH.

1.6. leTckuii caj BIpaBe:

1.6.1. CaMOCTOSTENTEHO OTIPEIEISATh COCTaB U NEepedeHb Mep, HEOOXOAUMBIX ¥ JOCTATOYHBIX JUIT
obOeclieyeHyss BBIMONHEHUS O0s3aHHOCTEH, TIPEAYCMOTPEHHBIX 3aKOHOM M IIPHHATHIMH B
COOTBETCTBHH C HHMM HOPMATHBHBIMH IIPaBOBBIMH AaKTaMH, €CIA HHOE HE IPEeIyCMOTPEHO
3aK0HOIaTEIBCTBOM Poccuiickoit @enepanuu 0 IepCOHAIBHBIX JaHHBIX.

1.6.2. Hcmons3oBarh NEPCOHANBHBIE MaHHBIC CYOBEKTOB TEPCOHAIBHBIX IaHHBIX 0€3 HX
coriacus B Ciaydasx, IPeyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccniickolt @enepannu.

1.6.3. IlpemocTaBisTh IEPCOHATBHBIE MaHHBIE CYOBEKTOB NEPCOHATBHBIX JAHHBIX TPETHHM
JIMIEM B CIIy4asix, IpelyCMOTPEHHbBIX 3aK0HOIaTeIbecTBOM Pocentickoit Deneparu.

1.6.4. Tlopyuuts 06pabOTKY MEPCOHANBHBIX JAHHBIX APYTroMy IHIy C corjlachs cyObhexra
NEPCOHANBHBIX JaHHBIX, €CIIH HHOE HE MPEeIyCMOTPEHO (elepaJbHbIM 3aKOHOM, Ha OCHOBAHHUH
3aKJIFOY9aEMOTO ¢ 3TUM JIHIIOM HoroBopa. JIuio, ocymecTBistomee 00paboTKy IepCOHATIBHBIX
NTAaHHEIX [0 mopyderuio JleTckoro cama, 00s3aHo coOmonaTh IPUHLIHUIEL 1 IpaBriIa 06paboTkn
HEPCOHAIBHBIX JAHHBIX, IPEIYCMOTPCHHBIE 3aKOHOM, cOOMONaTh KOHQHIECHIHAILHOCTH



MEePCOHATBHBIX JaHHBIX, NPUHAMATh HEOOXOAMMBIE MEphl, HalpaBlIeHHBIE Ha obecledeHHe
BBITTOJTHEHUS 0013aHHOCTEH, IPeTyCMOTPEHHBIX 3aKOHOM.

1.7. PabGortHukH, pogaTean 93aKOHHBIE NPEIACTABUTEIM) BOCIHTAHHHUKOB, HWHBIE CYOBEKTHI
MePCOHATBHBIX JAHHBIX (Hanee — CyOBheKThI IePCOHAIBHBIX JAaHHBIX ) 00sI3aHbL:

1.7.1. B craywasx, IpeIycMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit ®enepanumy,
MPEROCTABRIATH JleTCKOMY cajly IOCTOBEpHBIE IEPCOHATILHBIE JaHHBIE.

1.7.2. IIpu W3MeHEHHH NEPCOHATBHBIX TaHHBIX, 00HAPYKEHUU OmMUOOK UM HETOYHOCTEH B HUX
He3aMeITUTeIbHO coobmars 00 aToM JleTckomy camy.

1.8. CyOBeKThI IEPCOHATBHBIX JAHHBIX BIIPABE:

1.8.1. ITonyuars wHGOpPMAIHIO, KAacaroIlytocss 00pabOTKH CBOMX NEPCOHATBHBIX JaHHBIX, KPOME
CIIy4yaes, KOTJia TAKo JOCTYIT OrpaniueH deaeparsHEIMA 3aKOHAMH.

1.8.2. TpeboBarh oT JIeTCKOTO Cajla YTOYHUTH NEPCOHAIBHBIC JAaHHBIC, OMOKMPOBATh HX HIHA
YHUYTOXHUTh, ECIIM TIEPCOHATBHBIE JAHHBIE SBIISIOTCS HEMOJHBIMH, YCTAPEBIIUMY, HETOYHBIMH,
HE3aKOHHO TIOJTYUYCHHBIME WM HE SBIITIOTCS HEOOXOMMMBIMY JUIS 3asBICHHON 11er 00pabOTKH.

1.8.3. JIomOMHUTE TIEPCOHAIBHBIE NAaHHBIE OIEHOYHOIO XapaKTepa 3asBICHHEM, BBHIPAKAIOIIUM
COOCTBEHHYIO TOYKY 3PEHHS.

1.8.4. OGxanoBarh neicTBUs Wiu Oe3nelicTere J[eTckoro cafa B yIOTHOMOYEHHOM OpPraHe II0
3aIMATE TIPaB CyOhEKTOB MEPCOHATHHBIX JAHHBIX WK B CYASOHOM MOPSIIKE.

2. IlpaBoBrpie ocHOBaHHISA 00pPa0OTKYU EPCOHATBHBIX JAHHBIX

2.1. TIpaBOBBIMH OCHOBaHHUSMHU 00PabOTKY NEPCOHATBHBIX JaHHBIX B JIETCKOM camy sSBILIOTCH
YCTaB W HOPMATHUBHBIC IIPABOBBIC aKThHI, IS WCIONHEHHS KOTOPHIX W B COOTBETCTBHH C
KOTOpBIMHE J[eTCKHi casi OCYyIIecTBIsIET 00paboTKy NepCOHaNbHbIX IaHHEIX, B TOM YUCIIE:

TpynoBoit xomexc Poccumiickoit ®@enepanuy, HHBIE HOPMATHBHBIE IIPABOBBIE AKTEI,

coJieprKalyie HOpMEI TPYIOBOTO IIPaBa;

bromxernsiit kogekc Poccniickoit @enepanuu ;

Hamorosslit kogeke Poccuiickoit @enepanun ;

I'paxxmanckuii kozeke Poccuiickoit @enepanuu;

Cewmeitnbnii kogeke Poccutickoit @enepanuu;

@enepanbHblii  3ak0oH oT 29.12.2012 Ne 273-®3 «O6 oOpasoBanun B Poccuiickoi

Oenepanuu» 1 IPUHATHIE B COOTBETCTBUU C HUM HOPMATUBHBIE IIPaBOBHIE AKTH;

e  CONHANBHOE, ICHCHOHHOE U CTPAax0BOE 3aKOHOATENLCTBO Poccuiickoll @epepariuy;

e 3aKOHOJATENTECTBO B cdepe Oe30macHOCTH, B TOM UHCIE aAHTHTEPPOPUCTHUYECKOU
3aMUAIIECHHOCTH.

2.2. TlpaBoBbIMM OCHOBaHUSMH 00pabOTKM NEpPCOHAIBHBIX NaHHBIX B JleTCKOM caly Takke

SIBIISEOTCS JOTOBOPHI ¢ (PM3AICCKAMHE JIUTIAMHF, 3asIBIICHAS (COTIacus, JOBEPEHHOCTH) POUTEIICH

(3aKOHHBIX IpECTaBUTENEeH) BOCIIMTAHHUKOB, coracus Ha 00padoTKy IepCOHAIBHBIX JaHHBIX.

3. Henn 00paboTKu NePCOHAIbHBIX AAaHHBIX, HX KATErOPHH H NepeYeHb, KATeropuu
cy0bEKTOB, IEPCOHAIbHbIE IaHHBIE KOTOPBIX 00padaThIBAIOTCH, CNIOCO0BI, CPOKH HX
00paboTKH U XpaHEHUS, IOPSIOK YHHYTOKEHHUS MEePCOHATBHBIX JaAHHBIX

1. Iess 06paGoTKu: opranu3anus 00pa3oBaTeJbHOH NeATeJbHOCTH 110 00pa3oBaTeJbHBIM
JMOIKOJILHOr0 00pa30oBaHM, JOMOJHHTEIHLHBIM 0011e00pa3oBaTeIbHBIM IPOrPaMMaM

Kareropuu [lepcoHanbHEIE TaHHEBIE CroenuannHple TaHHBIE
IAHHEBIX




[lepeueHs MaHHBIX p  QaMuIIAs, UM, OTIECTBO; CBeneHus 0 COCTOSHUU 3/I0POBBS
»  IIOJ;

» TPaXIAHCTBO;

»  J1aTa d MECTO POIXKICHUS,;

» u3oOpaxenue (GoTorpadus,
BHJIEO);

» IIaCIOPTHBIC JAHHEIE,

»  aIpec PETUCTPAINH IO MECTY
KUTEIILCTBA,;

p agpec GaKTHIECKOro
IIPOKUBAHUS;

» KOHTAaKTHBIC TaHHEIC;

» MHIUBHNYaIbHBIA HOMED
HaJIOTOILIaTEeNIbINUKA;

» CTPaXOBOM HOMED
WH/TUBHUYaJIbHOTO JIUIIEBOTO
cuera (CHUJIC);

» CBeZeHUs, 0Opa3yromuecs B
IpoIiecce peaTu3anun
o0pa3oBaTeIbHOM IPOTrPaMMEL;
» WHBIC IEPCOHANIBHEIE JaHHEIE,
IpeoCTaBIIsIeMble HU3NISCKUMHE
JIMI[aMH, HE0OXOHUMBIE IS
3aKJTFOYCHUS ¥ HCITOJTHEHUSI
JOTOBOPOB, UCIIOJIHEHUS HOPM
3aKOHO/IaTehCTBA B chepe

o0pazoBaHus
Kateropun OO6yuarommuecs, UX POAUTENH (3aKOHHBIE IPEJICTABUTEIN)
CcyOBEKTOB
Croco0sr ABTOMaTH3MpOBaHHAs 00paboTKa 1 6e3 CPeACTB aBTOMAaTHU3alluY, B TOM
o0paboTku YHCIe:

b IIOJyYCHHE MIEPCOHATBHBIX JaHHBIX B YCTHON M IMCEMEHHOU (opme
HEIOCPEIICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JaHHBIX (UX
IpeaCcTaBUTENEH);

»  BHECCHHUS IEPCOHATHHBIX JAHHBIX B )KypHAJIBI, pEECTPHL U
HH()OpPMAHOHHEIE CHCTEMBI U TOKYMEHTHI JleTckoro cana.

Cpoxu o6paboTtku | B TeueHue cpoka peanusanuu o6pa3oBaTeI-HOR IPOrPaMMEL

Cpox#u xpaHeHus. | B TedeHme cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JI€ B 3aBUCHMOCTH OT
THIIA JOKYMEHTa, B KOTOPOM COJEpKATCs IePCOHAIBHBIE TaHHBIE

HOpSIlIOK B cooTBercTBHH C HOpSI,IIKOM YHHYTOXCHHA U 00e3TMInBaHUs
YHHAYTOXCHHUA IIE€PCOHATIBHBIX JaHHBIX I{CTCKOI‘O caJa B 3aBUCHMOCTH OT THIIA HOCHUTCIIA
II€PCOHAIBHBIX JaHHBIX

2. Ilens 06paboTku: BHINOTHeHUS PyHKIIUH U IOJHOMOYHH padoToaareiisi B TPYA0OBBIX
OTHOIIEHHSX, B TOM YHCJIe 00I3aHHOCTEH 110 OXpaHe Tpyaa




Kareropun [TepcoHanbHBIE JaHHEBIE CrenuanpHbIe Buomerpraeckue
JTAHHBIX IIEpCOHAIIHEIE IIePCOHAIBHBIE
JTAaHHEIE TTaHHBIE

[lepedeHs MaHHBIX p  QaMUIIHS, UM, OTIECTBO; Caenenus o W3obpaxenue Ha

P IO COCTOSIHUHU ¢doro u

P TPaKTAHCTBO; 3JIOPOBBSI BHJICO3AIINCH,

P JaTa U MECTO POXK/ICHUS,; MOy 9EHHBIX C

» u3oOpaxenwue (pororpadus); Kamep

P IIACIIOPTHBIC TAHHEIE; HaOIIOIeHUs

P  aIpec PETHUCTPAINH II0 MECTY
KHUTEIbCTRA,;

» azmpec (PaKTHIECKOro
IIPO’KHABaHMUS,;

» KOHTAKTHBIC JaHHEIC;

» WHIWBUAYAIBHBIA HOMED
HaJIOTOILIaTEeNbIUKA;

»  CTPaxoBOU HOMED
HHIUBUAYAIEHOTO JIAIIEBOIO
cuera (CHUJIC);

» cBeneHus 00 oOpazoBaHuy,
KBaTH(UKAIIHH,
IpodecCHOHATBHOMN IOATOTOBKE
1 TIOBBIIICHUN KBaTH(DUKAIIHH;
P ceMelHOe IOJIOXKEeHNE, HAI4IKe
JETeH, POJACTBEHHEIE CBSI3H;

» CBEIECHUS O TPYJOBOH
JIESITEITbHOCTH, B TOM YHCIIE
HaJIM4ue MOOIIpPEeHUH,
HarpaxaeHui U (Win)
JUCIUILUIMHAPHBIX B3BICKAHUIM;

» IaHHBIC O PETHCTpaIuu Opaxa;

» CBEICHHUS O BOMHCKOM Y4YETE;

» CBeZIEHUS 00 HHBAIMIHOCTH;

» cBeleHUS 00 ynep:KaHuu
TMMEHTOB,

P CBEZICHUS O JI0XOZE C
IPEIBIAYINEro MecTa paboThl;

p  WHBIC IIEPCOHAIBHEIE JaHHEIE,
MIPEOCTaBIIIEMBIE paOOTHUKAMU
B COOTBETCTBHH C TPeOOBAHUIMHI
TPYZOBOTO 3aKOHOJATEIhCTBA
Poccutiickoit ®enepanuu

Kareropuun PaboTHHKH, KaHIXIATH Ha pPaboTy (COMCKATEIH)

CyOBEKTOB

Croco6st ABTOMaTH3UpOBaHHAS 00paboTKa 1 6€3 CPeCTB aBTOMATHU3ALMHY, B TOM
o0bpaboTku quCIE:

»  IIOJYUEHHE IEPCOHATBHBIX JAHHBIX B YCTHOU U IIMCBMEHHOU Gopme
HETIOCPEACTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;




» BHCCCHUA IEPCOHAIBHBIX NAaHHBIX B XYPHAJIBI, PECCTPEI U
I/IH(i)OpMaI.II/IOHHBIG CHCTEMBI U NOKYMCHTBI HCTCKOI‘O caga

Cpoxu 06paboTku

B Teuenue cpoka efcTBHS TPYOOBOro Horoopa (3¢ GeKTHBHOTO
KOHTpakTa). JIJI1 KaHIUIaTOB — B T€YEHHUE CPOKa, HEOOXOUMOTO ISt
PaccMOTPEHUs KaHIUIATyphl ¥ 3aKIFOYEHHSI TPYZOBOTO JOTOBOPA
(3bdexTrBHOrO KOHTpaKTA)

Cpoxu xpaHeHus

B Teuenne CpOKa, YCTaHOBJICHHOT'O HOMCHKJIaTypOfI JE€JI B 3aBUCHUMOCTH OT
THIIa JOKYMCHTA, B KOTOPOM COACPKATCA IIEPCOHAIIEHEBIC JAHHEIC, B TOM
YHCJIC B COCTAaBC JIMYHBIX JACII — 50 met

[lopsanox
YHHYTOXEHS

B cootBercTBHHM ¢ ITOpSAKOM YHHYTOXEHHS U 003 TMIHBAHUS
MePCOHATBHBIX JJAHHBIX JIeTCKOro cana B 3aBUCHMOCTH OT THITA HOCHTEIIS
MEPCOHATBHBIX TaHHBIX

3. Iless 06paboTKH: peann3anus rpaskIaHCKO-NPABOBBIX 10r0BOPOB, CTOPOHOIA,
BBITOIONIPHOOpeTATEIEM HIH IOJIydaTeeM KOTOPBIX siBiasieTcs [deTckuii cax

Kareropuu
JTAaHHBIX

HepCOHaJ'H:HBIC JaHHBIC

Ilepeuens naHHBIX

bammns, UM, OTIECTBO;

» TIACIOPTHBIC JaHHEIE,

p  aIpec perucTpanuy U (win) GakTHIecKoro MPOKUBAHS;

» KOHTAKTHEIEC AHHEIE,

» HHAUBHIYAIHHBIM HOMEP HAJIOTOIUIATENbIHKA;

» HOMEp PacYeTHOTO CUeTa;

» HOMEp 0aHKOBCKOH KapThl;

»  UHEIE IEPCOHAIBHEBIC JaHHBIC, TPEIOCTABIIEMbIe (PU3NIECKAMY JTHIIAMH,
HEOOXO MBI IS 3aKTFOYCHHUS ¥ UCTIOJTHEHUS IOTOBOPOB

Kareropuun KonTpareHThI, mapTHEPHI, CTOPOHEI JOIOBOpa

CyOBEKTOB

Cmoco0st ABTOMaTH3MpOBaHHAS 00paboTKa 1 6€3 CpeACTB aBTOMATU3aLMHU, B TOM
obpaboTku qucIe:

»  IIOJyUEHHE IEPCOHATBHBIX JAHHBIX B YCTHOM M IMCHMEHHOH dopMe
HETIOCPEJICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JaHHBIX;

P BHECEHMS IIEPCOHATBHBIX JaHHBIX B )KyPHAIBI, PEECTPHI U
HH(pOpMaMOHHBIE CHCTEMBI U TOKYMEHTHI JleTckoro cana

Cpoku 06paboTku

B Teuenne CpoOKa, HGO6XOI[I/IMOPO JUIJISL UCIIOJIHEHWS 3aKJIFOYCHHOI'0 JOT0BOpa

Cpoxu xpaHeHH

B Teuenwue cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYpO’ e B 3aBHCHUMOCTH OT
THIIA JOKYMEHTA, B KOTOPOM COJIEPIKATCs IePCOHAIIBHEIE JaHHBIE

[Topsimox
VHIUYTOXECHUS

B cooTBeTrcTBHH € HOpﬂI{KOM YHHUYTOXECHU U 00e3THIuBaHus
IIEPCOHAIBHBIX JaHHBIX HCTCKOI‘O caza B 3aBUCHMOCTH OT THIIA HOCUTCIIA
TIICPCOHAIBHBIX JaHHBIX




4. Iless 06paboTku: obecnedeHrHe 6e30MACHOCTH

Kateropuun [lepconasbHEIE TaHHBIE
TAHHBIX

IlepedeHb naHHBIX

baMmIHs, ©Ms1, OTYECTBO;

» TIACIIOPTHEBIE JAHHEIE;

» ajpec perucTpanuu U (wim) GakTHIecKOTo MPOKUBAHKUS;
» KOHTAKTHBIE JaHHEIE

Kareropun ITocetutenu JleTckoro cana

CyOBEKTOB

Crioco65r ABToMaTH3upoBaHHAsA 00paboTKa U 0€3 CPelICTB aBTOMAaTH3AlUH, B TOM
00paboTku HCIe:

»  IIOJyYCHHE IIEPCOHAIBHBIX JAaHHBIX B YCTHOM U MMCbMEHHOU opme
HETIOCPEICTBEHHO OT CyOBEKTOB IIEPCOHAIBHBIX JaHHBIX;

» BHECCHHS IEPCOHABHBIX JaHHBIX B )KypPHAIBI, PEECTPHI U
“H(POPMAIMOHHEIE CUCTEMBI B JOKYMEHTHI JIeTCKOro caaa

Cpoxku 06pabotku | B TeueHne neproaa HaXx0XAECHUS IOCETUTEIN] Ha TEPPUTOPHH J[€TCKOro
caza

Cpoxu xpaHeHus: | B TedeHue cpoka, yCTaHOBIIEHHOI'O HOMEHKIIATYPOH JI€)I B 3aBHCHMOCTH OT
THIIA TOKYMEHTa, B KOTOPOM COJIepKaTcs epCOHANbHEIE JaHHBIE, B TOM
yrciie MEHEMYM 30 ITHEH B OTHOINCHUH 3alucel KaMep BUICOHAOTIOCHIS

[Topsimox B cootBercTBuu ¢ IlopsiikoM YHUYTOXEHUS U 003 THYNBAHUS
YHHYTOXEHHS ePCOHATBHBIX JAaHHBIX JIeTCKOTro casia B 3aBHCHMOCTH OT THIIA HOCUTEIA
EPCOHAIBHBIX JAaHHBIX

4. Ycaosus 06padoTKH NepCOHAJBHBIX JaHHBIX

4.1. Jletckuit cajx OCYyIIeCTBISIET cOOp, 3amuCh, CHCTEMAaTH3aIlWIO, HAKOIUIEHHE, XPaHEHHE,
yrounenne  (OOHOBIEHHe,  HW3MEHEHHE),  H3BJICYEHHE,  HCIOINb30BaHHE,  Iiepeady
(pacmpocTpaHeHHe, IPEJOCTABICHHE, IOCTYI), OO€3IMYMBAHHE, OIOKMpOBAHHE, yHAJE€HHE H
VHUYTOXXEHHE MEPCOHANBHBIX JaHHBIX B COOTBETCTBHH C 3aKOHOJATENHCTBOM O MEPCOHANBHBIX
JAHHBIX ¥ JIOKAJIbHEIMA HOPMATHBHBIMU akTaMu JleTckoro cana.

4.2. Bece mepcoHanbHBIE TaHHBIE JIeTCKUM cajl MOIydaeT OT CyOBEeKTa IePCOHANBHEIX JaHHbIX, a
B CJIydasX, KOT/ia CyObeKT IEePCOHANBHBIX IaHHBIX HECOBEPHIICHHOIETHHM, — OT €0 POAUTENEH
(3aKOHHBIX TPEACTABUTENEH).

4.3. Tlomyuenue coriacus Ha 00pabOTKy HMEpCOHATBHBIX IAHHBIX, Pa3pelleHHBIX CyOBEKTOM
IIEPCOHANBHBIX JAHHBIX AJIS pacHpocTpaHeHHs, JIeTcKuil caji OCYIEeCTBISET ¢ COOIIONECHHEM
3aIPETOB U YCIOBUH, IPEIyCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckumii can oO6pabaTeiBaeT IepcoOHANbHBIE JaHHBIE:

e 0e3 UCIOIH30BaHUs CPEZCTB aBTOMAaTH3AIIHH;
e C HCIIONB30BAaHHEM CPEACTB aBTOMATH3allMd B IporpaMmax H HMHGOPMaIMOHHBIX
cucremax: «IC: 3apniama u kaoper» u m.o..
XpaHEeHHE IEPCOHATBHBIX JaHHBIX:



4.5.1. Jletcxuii caji XpaHWUT TNEpCOHAIBHBIE NAHHBIE B TEUYEHUE CpOKa, HEOOXOIMMOTO Uil
JIOCTHOKEHAS Ieneil ux o0paboTku, a JOKYMEHTBI, COJEepiKalue IepCOHANBHBIC JaHHBIE, — B
TEUEHHE CPOKa XPAHEHWs JOKYMEHTOB, IIPEIYCMOTPEHHOTO HOMEHKIIATYPOH IHEN, ¢ y4YeTOM
APXUBHBIX CPOKOB XPAHCHHUS.

4.5.2. IlepconasnpHble NaHHBIC, 3a(UKCHPOBAHHBIE HAa OYM@)KHBIX HOCUTEINLX, XPaHATCI B
3arupaeMpIxX mKadax Moo B 3aMUpacMbIX IOMEIEHHAX, JOCTYI K KOTOPEIM OrPaHUyeH.,

4.5.3. TlepconansHble NaHHBIE, 00pabaThiBaeMble ¢ UCIIONB30BAHUEM CPEJACTB aBTOMATH3AIIAH,
XPAHSATCS B TAKOM TIOPSIIKE U Ha YCIOBUAX, YTOOBI HCKIIOYATh HEIPABOMEPHBIA HJIH CITy9aiHbIH
JOCTYI K HUM, VHHYTOXCHHE, U3MCHEHHUE, OJOKHMPOBAHHE, KOIHMPOBAHHE, IIPEIOCTABIICHIE,
paCIpOCTPaHCHHE IIEPCOHANBHBIX JAaHHBIX, a4 Takke HHBIE HEOpPaBOMEpHBIE JeHCTBHL B
OTHOLICHUH NEPCOHAIBHBIX JAHHBIX.

4.6. JIuna, oTBETCTBEHHEIE 3a 00paboTKy MepCOHABPHBIX JAHHBIX B JI€TCKOM cany, IpeKpaImaroT
ux oOpabaTeBaTh B CIEAYIOMMX CIydasaX:

e JOCTHUTHYTHI IieTH 00padOTKU IEPCOHANBHBIX JaHHBIX;

e HCTEK CPOK NEWUCTBHSA cOTacys Ha 00pabOoTKy IEPCOHAILHBIX JaHHBIX;
e OTO3BaHO corjacue Ha 06paboTKy NepCOHAIbHBIX NAHHBIX;

¢ 00paboTKa epCOHATBHBIX JaHHBIX HEIPaBOMEPHA.

4.7. Ilepenada MepCOHAIBHBIX NAaHHBIX:
4.7.1. lerckuit can obecrniednBaeT KOHDUICHIIMATHHOCTD IEPCOHATBHBIX JaHHBIX,
4.7.2. JleTckwif caj mepeacT IepCOHAIBHBIC JaHHBIE TPETHYM JIUIaM B CIIEAYIOMIUX CIIyJasx:

o CyOBEKT IMepCOHANBHBIX JaHHBIX JTaJ COTJIache Ha Iepeiady CBOMX JaHHBIX;
o IIepeNaTh JaHHBIE HEOOXOIWMO B COOTBETCTBHH C TpeOOBAaHWAMH 3aKOHOJATEILCTBA
Poccwmiickoit Denepanuy B paMKax YCTaHOBICHHOU IIPOLIEAYPEL

4.7.3. JleTckuii caj He OCYIECTBISET TPAaHCTPAaHUYHYIO IIepeiady IepCOHANBHBIX JaHHBIX.

s. AKTyaHH3aHHH, HCIPpaBJACHHUE, YIAJNCHHEC H YHHITOKECHHC NTEPCOHAJIBHBIX TaHHbBIX,
OTBETHI Ha 3al1POChI Cyﬁ’beKTOB HNEePCOHATbHBIX MAaHHbIX

5.1. B caygae mnpemocraBieHus CyOBEKTOM NEPCOHANBHBIX [JaHHBIX, €r0 3aKOHHBLIM
mpencraBuTeneM (AkTOB O HEMOJNHBIX, YCTAPEBIIAX, HENOCTOBEPHBIX WJIHM HE3aKOHHO
MOJIYYEHHBIX TIEPCOHANBHBIX MAaHHBIX JIeTCKUH caj aKkTyalusHpyeT, HCIpPaBIET, OIOKUDYET,
yOQISEeT WM YHWYTOXAeT WX W YBEIOMILIET O CBOMX JeHCTBHAX CyOBEKTa NEPCOHANBHBIX
JIAHHBIX.

5.2. Tlpu moctkeHUH Leied oOpabOTKH IEpCOHANBHBIX JAHHBIX, 8 TAKXKE B CIydae OT3hIBa
CYOBEKTOM TICPCOHANBHBIX MAHHBIX COIJlacMsd Ha 00palOTKy IEPCOHAIBHBIX JaHHBIX
[IEPCOHANBHBIC JaHHBIE MOJIEeKAT YHHUYTOXKEHUIO, €CITM MHOE HE HPENYCMOTPEHO HOTOBOPOM,
CTOpOHOM, monydareieM (BeIromonpuoOperaTesieM) IO KOTOPOMY ABIAETCS  CyOBEKT
MIePCOHAIBHBIX JaHHBIX.

5.3. Vuuuroxenwe HOKYMEHTOB (HOCHTENEH), CcoJIepKalluX MEPCOHANIbHBIE JIaHHEIE,
IPOM3BOIUTCS B COOTBETCTBHH C IIOpAAKOM YHHYTOXKEHHA H OOE3/IMYMBAHUS IIEPCOHAIBHBIX
JaHHBIX J[€TCKOTO cajia B 3aBHCUMOCTH OT THIIa HOCHTEIII IEPCOHAIBHBIX JAHHBIX, B TOM YUCIIE
IIyTeM M3MENBYEHNUS , CTHPAHUS i (OPMATUPOBAHNS JIEKTPOHHOTO HOCHTEIS.

5.7. o 3ampocy cyOheKTa NePCOHATBHBIX JAHHBIX HIIH €0 3aKOHHOTO IIpeAcTaBuTe JleTcKkuit
cax coobuiaer eMy uHbopMaIHio 06 06paboTKe IePCOHATBHBIX JaHHBEIX CYOBEKTa B CPOKH U B
HmopsiIKe, yeTaHoBIeHHOM 3akoHoM Poccuifckoil @enepanuy.



