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1. O6mume noJiokenust

1.1. Kozmekc 3THKH ¢ CIly’e6HOrO IOBEIEHHS pabotnukoB CII6 I'BY JIO «Cankt-
ITerepOyprckass merckas XymoXkecTBeHHAsS ImKkoima Ne Gy (manee — Kopmekc) paspaboran
B COOTBETCTBHH C:

- Koncrurynueit Poceuiickoit @eneparium;

- QegiepanbHoro 3axona ot 29.12.2012 Ne 273-®3 «06 obpasoBanum B Poccmiickoit
Oenepanumy;

- QenepanbHOro 3aK0Ha OT 25.12.2008 Ne 273-D3 «O IPOTHBOAEHCTBUY KOPPYIIIIHEY,;

- OTPaHHYCHUAMH M 3alPETAMH, YCTAHOBJICHHBIMH MHBIMM HOPDMATHBHBIMH IPaBOBEIMH
aktamu Poccuiickolt ®enepanui, a Take oOIIEIPH3HAHHBIMH HPaBCTBEHHBIMU NPHHIAIIAMHA U
HOpMaMH POCCHICKOTO OOIIECTBA U IOCYIapCTBa.

1.2. Ionoxenns Kozexea pacipocTpaHsroTes Ha Beex pabotnukoB CII6 I'BY JIO «Cankr-
Ilerepbyprekast feTckas XynoskecTBeHHas mkosa No 6y (masee — QY).

1.3. Hensio Komekca sIBNSIETCS YCTAHOBIEHHE STHUCCKHX HOPM W IpaBHJI CIyXeOGHOro
TIOBEJICHUST PaOOTHUKOB JUISL JIOCTOMHOTO BBINOJNHEHHS HMH CBOEit podeccroHanbHOM
ACATCIBHOCTH, & TaK)Ke COJCHCTBUE yKpeIieHuio apToputera OV,

1.4. Kogmekc Ciiy»HT OCHOBOH JyIst (hopMHpOBaHHS JODKHONW MOpalu B KOJIIEKTHBE,
YBOXATCILHOTO OTHOWICHHS K JesITeNbHOCTH OY B OOIIECTBEHHOM CO3HAHHH, a TaKKe
CIIOCOOCTBYET IIOBBIIIEHHIO OOIIECTBEHHOTO CO3HAHUS M HPaBCTBEHHOCTH PAaOOTHHKOB, HX
CaMOKOHTPOJISL.

1.5. 3nanue u cobironenue pabotHuKOM OV monoxxeruii Komexca spisercs OJHHUM W3
KPUTCPHCB OCHKH Ka9€CTBA €T0 NPO(YECCHOHANTBHON ASSTENHOCTH U CITYXEeGHOTO MOBEICHHIS.

1.9. Hacrosmmmit  Kogmexe mosexut OMyOJIMKOBAaHUIO Ha O(DUIMANBEHOM caiiTe
VYupexnenus B HH()OPMAIHOHHO-TEIEKOMMYHHKAIIMOHHON CETH WurtepHer.

2. OcHOBHEBIE NPUHIUIILI H IPABHIIA CJIysKe0HOT0 MOBeeHHsI PAGOTHHKOB

2.1. B cootBercTBHHM O cTaTheil 21 riaBer 1 Tpynosoro kozexca Poccuiickoit ®enepariun
paboTHHUK 00s3aH:
— JI0OPOCOBECTHO WCHONHATE CBOM TPYJNOBHIE OOS3AHHOCTH, BO3JIOMKCHHBIE HA HEro
TPYIOBLIM JIOTOBOPOM;
— COOIIO/ATh MpaBHIIA BHYTPEHHETO TPYIOBOLO pacnopsika;
— COOJIIOATh TPY/IOBYIO JUCIHILIHHY;
— BBIIOJHSTH YCTAHOBIIEHHEIE HOPMEI TPY/Ia;
— colimozaTs TpeGOBAHILI 10 OXpaHe TPy/Ia K 06ECIIEYEHHIO Oe30ACHOCTH Tpyna;
— OepexHo oTHOCHTECS K uMyInecTBy OV 1 JpYrux pabOTHHKOB;
— HE3aMCJUMTENBHO CcooOmuTh agMuuucTparmy OY 0 BO3HUKHOBEHHH CHTYAIlWH,
IIPE/CTABIIONIEH YTPO3y JKU3HHU H 310POBBIO JIFOJIEH, COXPAHHOCTH UMYIIIECTBA.
2.2. PaboTHuKH, CcO3HABas OTBETCTBEHHOCTH Imepes rpaxaaHaMu, OOINECTBOM H
rOCyIapCTBOM, OOS3aHEI:
- MCHONHATH  JOJDKHOCTHBIE — OOS3aHHOCTH  JIOOPOCOBECTHO ¥ HA  BBICOKOM
PO(ECCHOHANTBEHOM YPOBHE;
- cobimomath TpeGoBaHMS 3aKOHOIATENbCTBA POCCHICKON OQepepaliil ¥ BHYTPEHHUX
PETYJIATUBHEIX JOKYMEeHTOB OV
- OCYIICCTBIIATE CBOIO ACATENBHOCTE B IIPE/ENiax CBOUX IIOJHOMOYMH U momHoMounii OV
- UIpY HCIONHCHUH JIOJDKHOCTHBIX O0S3aHHOCTEH HE OKa3bIBaTh IIPE/IOYTCHHS KaKHM-
MO0 MPOYECCHORANBHEIM UM CONHANBHBIM TPYIIIAM H YUPSKIACHUSM, OpraHU3alusiM, OBITh
HO34BHCUMBIMH OT BIUSTHUSA OTIEIBHEIX JOJDKHOCTHBIX JIHIL H 8/[MUHACTPATHBHOTO JABJICHHUS,
- COOJIIOMATh COLHANBHYIO CIIPABEUIMBOCTD U PABHOTIPABHO PaCIpPENENIATh COLUAIBHBIC
PECYPCBI € TENBIO PACIIMPEHHS BRIOOPA U BO3MOKHOCTEH JUIsl BCEX KOHTPAreHTOB, B TOM YHCITE,



AU HEUMYIHX, COIMATIbHO YSI3BHMBIX M JPYTHMX JIMI, OKa3aBIIMXCS B TPYAHOM KU3HEHHOMN
CHUTYaIlHH;

- MCKIIIOYATh JCHCTBUS, CBS3aHHBIC C BIMSHUEM KAKUX-THOO JIUYHBIX, UMYINECTBEHHBIX
(puHaHCOBBIX) M MHBIX MHTEPECOB, NPENSATCTBYIOMUX JTOOPOCOBECTHOMY —HCIIOIHEHHIO
JOJDKHOCTHBIX 00SI3aHHOCTEM;

- coOiosarh IpU  HCTIONHEHWH JIOJDKHOCTHBIX — OOS3aHHOCTEH  yCTAHOBIIECHHBIC
(enepanbHBIMM  3aKOHAMH, WHBIMA HOPMATHUBHBIMH IIPABOBBIMH  aKkTaMH PoccHifckoit
Denepanuy U YUPEKICHNS OTPAHUYECHUS M 3AIIPETHI;

- cobmonath HEHTPANBHOCTD, HCKIIOYAIOIIYI0 BO3MOXHOCTh BIMSHHS Ha CIYKEGHYIO
AESITENIbHOCTh PEIIEHUH OJUTUYECKUX aPTHH, HHBIX 0OIECTBEHHBIX 00BEIMHEHUIT;

- COOMIoNaTh HOPMEI CITyXKEOHOH M TPO(QEeCCHOHANBHOM 3THMKH, HpaBHIA JIEIOBOIO
IIOBEICHUS U OOIICHUS;

- IPOSABJIATE KOPPEKTHOCTH U BHUMATEJILHOCTS K IPaX<aHaM M JIOJDKHOCTHBIM JIALAM TIPH
CITy)eOHBIX KOHTAKTaX C HUMH; IIPUHMMATH MEPHI II0 HETOMYLICHHIO JIFOOOH BO3MOYHOCTH
BO3HUKHOBEHUS] KOH(DIIMKTA HHTEPECOB;

- HE JOIyCKaThb KOPPYIIIMOHHOIO IIOBEAEHMS, B TOM YHCIE BO3JIEPKUBATECS OT
TIOBEIICHHUS, KOTOPOE MOXXET BOCIIPHHUMATBCS OKPYIKAIOIIUMHI KaK 0OCIaHne WM MIPELI0KEHHE
Jladyl B3STKH JIMOO KaK COIJIacHe IPUHSTH B3ATKY, WM Kak Ipockba (HaMek) o Jade B3SITKH, a
TaKXKe IIPOTHBOACHCTBOBATE JIFOOBIM IIPOSIBICHUSIM KOPPYIIIHU U IIPOYMM 3JI0YHOTPEOIEHHIM B
oy,

- YBEOOMIIATH JOJDKHOCTHOE o OV mo mpoduiakTHke KOPPYIIMOHHBIX M HHBIX
NpaBOHAPYMICHUH, OpPraHbl IPOKYPATyphl ¥ MHBIE TOCYAAPCTBEHHBIE OPraHbl 000 BCEX CIIydasX
00palleHNs. K HUM KakuX-NMHOO JIHIl B LENSX CKIOHEHHS K COBEPIIEHHIO KOPPYIIHOHHBIX
IIpaBOHAPYIIECHUH;

- HE3aMEJJTUTEIIPHO YBEIOMIIATH PYKOBOJUTEINS, a Takke AODKHOCTHOoe yuio OV mo
NPOGUIAKTHKE KOPPYNIMOHHBIX M HMHBIX [PABOHAPYIIEHHH O CTABIIMX H3BECTHBIMH (aKTax
KOH(JIMKTa HHTEPECOB M KOPPYIIMOHHBIX MposBieHui B OV, 06CTOSTENBCTBAX M IEHCTBUIX
(besneiictein) paboTHUKOB OV M TPETBUX JIWI, MOCITY>KHBIIMX HIIM CIIOCOOHBIXK MOCIY)KHTH
IpUYHMHAME BOSHUKHOBEeHUs B OY KOH(JIMKTA HHTEPECOB /MM KOPPYIIIMOHHEIX IIPOSBIICHHH,
a Taxke O MPUYMHEHUH (BO3MOXKHOM IpUYHHEHHH) Bpena OV

- JIOBOJIUTH JIO CBEJAEHHUS PYKOBOJAUTENS HWH(DOPMAIIMIO O TOM, YTO KaKoe-THOO0 JHUI0
npenaraet paboTHuky OV COBEPIINTH HE3aKOHHBIN, HENPABOMEPHBIN MM HPOTHBOPEUAIH
TPEOOBAHUSM K CITyKEOHOMY HOBENCHHIO IOCTYIIOK MJIM KAKAM-JTHO0 MHBIM 00pa3oM HapyIIUTh
3akoHO/MaTeNbCTBO Poccuiickoit ®Denmepanmu u macrosmuid Kozmeke, 0 JOOBIX CTaBIIMX
U3BECTHBIX (DaKkTaXx B OTHOIIEHHMM COBEPUICHHBIX JIMOO TOTOBANIMXCA IPABOHAPYIIEHHH CO
CTOPOHEI Ipyrux paboTHukoB OV

- HC pasrjialiath W HE MCIONB30BATh HEHAJUIEXKAIUM O0pa3soM CBEJEHHS, OTHECEHHBIE
3aKOHO/ATeNbCTBOM Poccuiickoit Denepanuu K CBEACHUSIM KOH(PUIEHIMATLHOTO Xapakrepa U
cinyxeOHyro MHPOPMAIMIO (CBEACHHS OrPAHMYEHHOTO PACHPOCTPAHEHHS), a TAKKe HHBIE
CBCIICHHUSI, CTABIIINC U3BECTHLIMH B CBSI3H C UCIOJIHEHUEM TPY/IOBBIX 00SI3aHHOCTEN;

- HE JOIyCKaTh OKa3aHUS BO3LACHCTBHA HA CBOHX KOJUIET B IEISIX IPHHSITHS
IPOTHBO3aKOHHOTO H (MJIM) HEOOOCHOBAHHOTO PEIIECHMSI,

- BO3JCPXKUBATBCA OT IIOBEJEHUS, KOTOpPOE€ MOIMJIO OBl BEI3BATH COMHEHHE B
HOOPOCOBECTHOM HCIIONHEHHH TPYHOBBIX OOS3aHHOCTEH, a Takke H30erarh KOH(IMKTHBIX
CUTYyaIui, ClIOCOOHEIX HAHECTHU yIepO peryTalluy Wik aBTOPUTETY paboTHHKOB Hix OV

- HE JIONYCKAaTh IPOSIBICHUN (popManm3Ma, BRICOKOMEPHsI, HEYBAXKUTENLHOTO OTHOIICHUS
K 3aKOHHBIM MpochbaM u TpPeOOBAaHMSM TpaXkKIaH B CBA3H C MCIIOJHEHHEM TPYJIOBBIX
00s13aHHOCTEH;

- BO3JICP)KUBATHCSI OT IyOJIMYHBIX BBICKA3bIBAHUMN, CY)KIEHUH B OLIEHOK B oTHOIEHHH OV,
€CJIH 9TO HE BXOAUT B O0S3aHHOCTH PabOTHHKA;



- YB@OXHTEJBHO OTHOCHTBCS K JEATEIBHOCTH IIPEICTaBUTENEH CPENCTB MAaccOBOM
HH(pOpManuK 10 HHPOPMUPOBaHUIO 00ImEecTBa 0 pabote OV, a Takke OKa3bIBaTh CONCHCTBIE B
OJIy9CHUH JOCTOBEPHON MH(POPMAIMH B YCTAHOBIEHHOM IIOPSIKE;

- IIOCTOSIHHO CTPEMHUTHCSI K 00€CIEYEHHIO KaK MOXHO 6ojiee 9 (PeKTUBHOIO U SKOHOMHOTO
PacropsHKEHHS HUMYIECTBOM, MaTepUaANbHO-TEXHUUECKUMH U pyrumMu pecypcamu OV

- HC HMCHOJb30BaTh UMyIiecTBO OY B LesX, He CBA3AHHBIX C HCIIOJIHEHHEM TPY/OBBIX
00sI3aHHOCTEH, a TaKKe He MEePeNaBaTh €ro B TAKUX IIEIISIX HHBIM JIAIAM.

2.3. PaboTHHK, HaJ/ICNCHHEIA OpraHM3alMOHHO-PACTIOPSANTEIBHBIME MOMHOMOYMSIME TI0
OTHOMICHUIO K JPYyrUM pabOTHUKaM, JIOJKEH CTPEMHTBCS OBITh Ul HHX 06pasioM
npodeccHonam3Ma, 6e3ynpedHol peryTaluy, crnocobeTBOBATh (OPMAPOBAHHIO B OpraHH3aIH
mbo  e€ mnompasjenenMH  GruarompusTHOro Juis  dQQEKTHBHOK  pabGOTHI MOpaJIBHO-
IICUXOJIOTHYECKOTO KJIMMATA.

2.4, PaboTHuK, HaJENEHHBIH OpraHU3alMOHHO-PACTIOPSIUTEIBHBIME OTHOMOYHIMHU
110 OTHONIICHHIO K APYIMM PabOTHUKAM, IIPU3BAH:

- TIpU ONpe/IeNieHuH o0beMa W XapakTepa IopydaeMoii apyrum paGortaukam OV paGoTel
PYKOBOJICTBYETCS IPUHIUIIAMA CIPABEIJIMBOCTH, YdYeTa JIHYHBIX M JIEJOBHIX KA4ecTs,
KBAJIM(UKAIIMK U OIBITA TOAYMHEHHBIX;

- HC JIOIyCKaTh II0 OTHOIIECHMIO K IIOAYMHEHHBIM pabOTHMKAM HEOOOCHOBAHHBIX
IIPETeH3MH, a TaKxke (akToB rpy6oCTH B GECTaKTHOCTH,

- HPOSIBIIATE 3a00TY O TIOJYMHEHHBIX, BHAKATH B WX MPOOIEMBI M HYXIBL, COICHCTBOBATE
IIPUHSITAIO 3aKOHHBIX M OOOCHOBAHHBIX PEIIEHMH, CIOCOOCTBOBAThH MPO(ECCHOHANEHOMY H
MOJDKHOCTHOMY POCTY paGOTHHKOB;

- OKa3bIBATh IIOJUICPIKKY W MOMOIIb MOJIOJBIM CIIENHANTUCTaM (C OIBITOM pabOoTHI 0 3-X
JIET) B IPHOOPETEHHHU TPO(ECCHOHANBHBIX HABBIKOB,

- NPUHAMATH MEPBI 10 MPEIYNPENJICHAIO KOPPYILUH, a TAKKe MEPhl K TOMY, YTOOBI
TOJMUHEHHBIC €My PabOTHMKM He JOIyCKajid KOPPYIIMOHHO OINACHOIO IOBEICHHUS, CBOMM
JITYHBIM ITOBE/ICHUEM I10/1aBaTh IIPUMEpP YECTHOCTH, OECIPHCTPACTHOCTH U CIIPABEUIMBOCTH;

- HE JIOIyCKaTb CIy4YaeB IPUHYXICHUS PAaOOTHHKOB K Y4YaCTHIO B JESTEIbHOCTH
TOJITHIECKUX APTUH, OOIIECTBEHHBIX OOBCAUHEHUI U PETMTHO3HBIX OpraHH3aIHil;

- IO BO3MOXHOCTH IPHHHMATh MEPBHI IO IPEJOTBPAILICHHIO WM YPETYIHPOBAHUIO
KOH(DJIMKTa MHTEPECOB B CIlydae, €CH €My CTal0 H3BECTHO O BO3HMKHOBCHHU y paboTHHKa
JIMYHOH  3aMHTEPECOBAHHOCTH, KOTOpas IPUBOJUT WM MOXET IIPHBECTH K KOH(IHKTY
HUHTEPECOB.

3. PexoMengaTebHbIe STHYECKHE NpaBHIIA CJY:KeOHOI0 MOBEAEeHUs PA0OTHUKOB

3.1. Pabotauku OY B cBOEH JEATEIHHOCTH HCXOMAT M3 KOHCTUTYIIMOHHBIX ITOJOXKEHUH O
TOM, YTO YEIJIOBEK, €r0 IIpaBa U CBOOOJIBI ABISIOTCS BBICIICH [EHHOCTBIO M KAXKIBIA TP IaHHIH
MMECT IIPaBO HA HENPUKOCHOBEHHOCTh YACTHOW JXH3HH, JIMYHYIO U CEMEHHYIO TaiiHy, 3aiquTy
YECTH, JIOCTOUHCTBA, CBOETO JJOOPOro MMEHH.

3.2. Pabotauku OV 06s3aHbI;

- cobioziaTh OOMIENPHHATEIE STHYECKHE HOPMBI H MPABHIIA ACTOBOIO NOoBeJIeHHUsI, OBITH
BEXIIMBBIMH, JOOPOIXKENATENBHBIMY, KOPPEKTHBIMH, HPHMHIMIIHAIBHBIMH, BHUMATEJILHEIMH,
IPOSIBIIATE TEPIIUMOCTE M HEMPEAB3ATOCTh B OOINEHUH € IPaXKIaHaMH U KOJUIETaMH;

- CIOCOOCTBOBATH CBOMM IIOBEJCHMEM YCTAHOBICHHIO B KOJUIEKTHBE JIEJIOBBIX
B3aUMOOTHOIICHHH, OTHOIIEHWH IapTHEPCTBA, B3aMMOYB@KEHHS W  B3aMMOIIOMOLIH,
KOHCTPYKTHBHOI'O COTPYJAHHYECTBA JAPYT C APYIOM.

- IPOSABIIATE YBAXXCHUE K 00bIYAsM M TPaJHIMSIM HapoaoB Poccru u apyrux rOCy/IapCTB,
YHUTBIBATh KyJbTYPHBIC U HHBIC OCOOCHHOCTH PA3IMYHBIX STHHYCCKUX, COMMANBHBIX TPYII
KoH(peccuit;

- CTPEMHTBCS B JIOOOH CHTyallMH COXPAHATH JIMYHOE IOCTOMHCTBO, OBITH 0GPasIIOM
TIOBEJICHHS, OOPOIIOPS/IOUYHOCTH M YECTHOCTH BO BCeX chepax oOIIeCTBEHHOMN KU3HH,
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- u30erath JUYHBIX M (UHAHCOBBIX CBSI3€H, CIOCOOHBIX HAHECTH ymIEpO HX YECTH H
JIOCTOMHCTBY, penyTtaruu OV

- HE JIONyCKaTh NPHUHATHS IHINH, KYpeHHS BO BpeMs CIIy)K€OHBIX COBEIIaHui, Gecern,
HHOI'O CIIy)KEOHOT0 OOINEHHS ¢ rpakIaHaMH.

3.3. B ciry:eOHOM ITOBe/ICHHH pabOTHHK 00S3aH BO3AEPKUBATLCS OT:

- J000ro BHIA BHICKA3BIBAHMN M ACHCTBHI JMCKPMMHHAIIMOHHOIO XapakTepa IIO
IIPU3HAKaM TIOJla, BO3pacTa, pachl, HALMOHAJIBHOCTH, SI3bIKA, T'PAKIAHCTBA, COIHAILHOTO,
UMYIICCTBEHHOTO  HJIH ~ CEMEMHOr0  IIOJIOKEHHS, IIONUTHYCCKMX HIIH  PEIMTHO3HEBIX
IPENIIOUYTEHUN;

- Tpy00CTH, IPOSIBIIEHUH MIPEHEOPEIKUTEIHLHOTO TOHA, 3aHOCYMBOCTH, HPEIB3ATHIX 3aMEUAHMI,
NIPeabBIEHHs HEIIPABOMEPHBIX, HE3aCTy)KEHHBIX OOBHHEHHH;

- YIpO3, OCKOPOMTENBHBIX BBIDOKCHHH WM PEIUIAK, JEHCTBHN, NPENATCTBYIOMUX
HOPMaJILHOMY OOIIEHHIO WX ITPOBOIHPYIOIIMX IPOTHBOIIPABHOE MOBECHHUE;

- 00CYXKJIEHHS HEJIOCTATKOB M JINYHOM JKU3HM CBOMX KOJLIET;

OOCYXIEeHUs C KOJUIEraMH JIMYHBIX BOINPOCOB, PEINEHHS JIMYHBIX IPOOIEM, a TaKxKe
JMYHBIX PasroBOPOB II0 TelaeoHy B pabouee BpeMs.

3.4. PaGOTHHKY TIPEeNUCHIBACTCS: TOCTOSIHHO KOHTPOJMPOBATh CBOE MOBECHHUE, UyBCTBA
U OMOIIMH, HE ITO3BOJISISA JTMYHBIM CHMIIATHSIM WM AHTHIIATHSM, HEIPHUSI3HH, HACTPOECHHUIO MM
JPY’KECKUM YyBCTBaM BJIMATEH Ha CIy>KEOHBIE PELICHUS, YMETh NPEABUICTE MTOCIEICTBHS CBOMX
JCHCTBUH ¥ pEIIEHUM; oOpaIarhest OJMHAKOBO KOPPEKTHO € KOJUIEraMH, PYKOBOJCTBOM
HE3aBUCHMO OT HX CIIy>KEOHOTO FITH COIUAILHOTO MOJIOKEHHS.

3.5. Buemnu#f BuJ pabOTHWKA NPU HMCIOJNHEHMH MM JIOJDKHOCTHBIX 065{3aHHO0TeH B
3aBHCHMOCTH OT YCJIIOBHH TPYIOBOW JIEATENHLHOCTH JOJDKEH CHOCOOCTBOBATH YBAXKUTEIHHOMY
OTHOIIEHHIO rpakian K OV, a Takke, IpH HEOOXOAUMOCTH, COOTBETCTBOBATH OOIIETIPHHITOMY
JICJIOBOMY CTHJIIO, KOTOPBIA OTJINYAIOT CAEPKAHHOCTD, TPAJAUIIMOHHOCTD, AKKYPATHOCTb.

4. OTBeTCTBEHHOCTHh PA0OTHHKA 32 HApyIeHue noJoxenuii Kogexca

4.1. Hecobmonenue Konekca MOXeT IPUBECTH K AMCHUINIAHAPHEIM CAHKIUSAM — BILIOTh
JI0 YBOJBHCHHS - B COOTBETCTBHH C JICHCTBYIOIIUM TPYIOBBIM 3aKOHOJATEILCTBOM PO u
JIOKAJIbHBIMA HOPMATHBHBIMU aKTaMHU.

4.2. B cmydasx, IpemRyCMOTPEHHBIX (hellepallbHBIMU 3aKOHAMHM, HapyIIEHHE MOJIOKEHUH
Kopexca Bineder npuMmenenue K pabotauky OV mMep IOpHANYECKOH 0TBETCTBEHHOCTH.
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