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006 yrBep:xknenuu «IoauTnkm 06padoTKM U 3aIUUTHI MEPCOHATBHBIX JAHHBIX
B MBYK "MexknoceseHueckasi 0u01M0TeKa MyHHMIHMIIAJIbHOTO pailoHa Bo/ukckni
Camapckoii od1actu"

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 27.07.2006 Nel52 @3 «O
NEePCOHANIBHBIX AaHHbIX», KoHcturynuen Poccuiickoit ®@enepamuu, TpynosiM Koaexcom
P®, TIpaxnanckum komekcom P® ©  HMHBIX  HOPMATHBHO-NIPABOBBIX  AKTOB,
pPErIAMEHTUPYIOIUX TOPSIOK pabOThl € TEPCOHAIBHBIMU JaHHBIMA PAaOOTHUKOB U
nosb3oBaTener MBYK  «Mexmnocenenueckas OnOnIMOTeKa MYHULMIIAIBHOTO —paiioHa
Bomxckuit Camapckoit 0051acTu.

ITPMKA3BIBAIO:

1. YtBepautrh «llomutuky oO0pabOTKM W 3aUTHl TMEpPCOHANbHBIX JaHHBIX B MBVYK
"MexrmnoceneHueckass OuOIMOTeKa MyHHIMNAIbLHOro paiioHa Bomkckuit Camapckoii
obnactu" (I[lpunoxenue Nel).

2. CornacoBatrb «llonutuky 0OpaOOTKM W 3amIMTHI TMEpPCOHANBHBIX AaHHBIX B MBYK
"MexnoceneHueckass OuONMMoTeka MYHUIMMAIBHOTO paiiona Bomxckuii Camapckoit
obsactu" ¢ MpoCOIO3HBIM KOMUTETOM Y UPEIKICHUSI.

3. KonTtpoub 3a UCTIOJTHEHWEM HACTOSIIETO MPUKa3a OCTABJISIO 32 COOOM.

H.H. Ocaguasa




Hpuaoxenue Nel

MMOJIUTUKA OBPABOTKHU U 3AIIIUTHI IEPCOHAJIBHBIX TAHHBIX
B MBYK «MEKIIOCEJIEHUECKASI BUBJINOTEKA
MYHHUIIUTTAJIBHOI'O PAMOHA BOJI’KCKUIA CAMAPCKOH
OBJIACTN»

1. O0mue moJI0KeHN S

1.1. MBYK «MexmnoceneHueckas OHONMMOTEKa MYHUIMIAIBHOTO paioHa
Bomxckuii Camapckoit oomactu» (nanee MBYK «MIIby), BoimonHsss TpeOoBaHuUs
3akona ot 27 utonst 2006 r. No 152-D3 «O mepcoHalbHBIX JTaHHBIXY», IMyOJIHKYET B
CBOOOJHOM JOCTYIIE€ HACTOSIIYIO OJUTHKY B OTHOIIEHUH 00pabOTKH NEPCOHABHBIX
JAHHBIX U CBEJICHUS O PeaTu3yeMbIX TPEOOBAHMSIX K 3aIUTE MEPCOHATBHBIX JaHHBIX.

1.2. OcHOBHBIE TIOHSTHSI.

1.2.1. MepconaibHbIe TaHHBbIE — JI00as UHGOpPMAIUs, OTHOCSIIASICS MPIMO
WIA KOCBEHHO K ONPEJCICHHOMY WIHM ONpeaensieMoMy (U3HUecKoMy JHIy —
CyOBEKTY MepCOHATbHBIX TAHHBIX.

1.2.2. Onepatop nepcoHanbHBIX JaHHBIX, oniepatop MBYK «MIIby» — nuro,
CaMOCTOSATENIbHO WJIM COBMECTHO C JIpYTMMHU JIMI[AMU OpraHu3ylolee Win
OCYLIECTBJISIOIIEeE 00pabOTKy MEPCOHATBHBIX JAHHBIX, & TAKXKE OIMPEACIIAIoNIee eI
00pabOTKN TMEPCOHANIBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JaHHBIX, MOJICKAITUX
00paloTKe, IeHCTBUS U Ollepalii, COBEpLIaeMble C IEPCOHATIbHBIMU JaHHBIMHU.

1.2.3. O6paboTka mepcoOHAJBLHBIX JAHHBIX — JI000E JeiicTBUE, Omeparys
WJIM COBOKYITHOCTh JEUCTBUM, ONEpallii C IEPCOHAIBHBIMU TAHHBIMU, COBEPIIAEMbIE
C MCIOJIb30BaHUEM CPEACTB aBTOMATH3AIMU WK 0e3 UX ucnonb3oBanus. O6padboTka
NEPCOHAIIBHBIX JAaHHBIX BKIIOYaeT B cebOs: cOop, 3amuch, CHCTEMAaTH3alHUIO,
HAKOIUICHWE, XpaHEHUE, yTOYHEHHE, OOHOBICHHE WIM HW3MEHEHHUE, W3BIICUCHHE,
UCTIONB30BAaHUE,  Tepeaady,  paclpoCTpaHEHHE,  MPEeAOCTaBICHHE,  JOCTYTI,
o0e3nunBanue, OJI0OKMPOBAHKE, YAAJIEHUE, YHUUTOKEHHE.

1.3. CyObeKTbl NepCOHAIbHBIX JaHHBIX UMEIOT MPABO:

1.3.1. Ha monnyto uadopmaIyio o nepcoHaabHbIX JaHHBIX U UX 00paboTKe.

1.3.2. JlocTyn K CBOUM MEPCOHAIBHBIM JIAHHBIM.

1.3.3. IIpemoctaBneHue CBEICHUI O HAIUYUU TEPCOHAIBHBIX JaHHBIX B
JOCTYITHOU (hopme.

1.4. Bce yka3aHHbIE B HACTOSIIEM JIOKYMEHTE CBEJCHHS OCHOBaHBI Ha
TpeboBanmsix 3akoHa oT 27 urons 2006 r. Ne 152-03 «O mepcoHaNbHBIX JaHHBIXY,
«[Tonoxennst 00 00pabOTKe M 3alUTE MEPCOHATBHBIX AaHHBIX paboTHHKOB MBYK
«MIIby, yTBepkneHHoro npukazom aupexkropa Ne27 ot 14 ampens 2026 r.

2. Ilean cOopa mepcoHATBHBIX TAHHBIX
2.1. MBYK «MIIb» o0pabatbiBaeT IepcoHaIbHbIE JdaHHbIE PaOOTHUKOB,

cobOmoniass TpeOOBaHMs 3aKOHA M HCKIIOUUTENIbHO B ILENSAX TPYJIOYCTPOICTBA,
opopMIIeHUSI TPYJOBBIX OTHOIIEHUW, TOJYYEHHsS] COTPYJIHUKAMU OOpa3oBaHUA WU



OPOABMXKEHUS MO CITy’KOE, KOHTPOJIS KOJMYECTBA U KaUeCTBa BBIMOIHIEMON pabOTHI,
oOecrnieyeHus 0€30MaCHOCTH COTPYAHUKOB U COXPAHHOCTH UMYIIECTBA.

JIroOble cBeleHUs! JTUYHOTO XapakTepa — O CYyJMMOCTH, COCTOSHUU 370POBbs,
COCTaBE€ CEMbH, HAJIMYMHA HECOBEPIICHHOJIETHUX NETENM U WIKAUMBEHLEB U T. J. —
MBYK «MIIb» o6pabaTeiBaeT TOMBKO MJisi I€J€H TPYJAOBBIX OTHOLICHUN H
IIPEAOCTABIEHUS TPAXKIAHAM T'aAPAHTUM W KOMIICHCALMH, MTOJOKEHHBIX 10 3aKOHY U
J0KajnbHbIM HOpMaTuBHBIM akTam MBYK «MIIby.

3. IlpaBoBbIe OCHOBaHMS 00PaA0OTKM NMEPCOHAJIBLHBIX JAHHbIX.

3. IIpaBoBbie OCHOBaHUsI 00PAOOTKU EPCOHATBHBIX JAHHBIX.

3.1. MBYK «MIIb» o06pabatsiBacT MepCOHAIbHBIE JaHHBIC COTPYIHHKOB B
COOTBETCTBHUH CO CIICAYIOIINM:

3.1.1. TpynoBeiMm konmekcom P®, npyrumu denepaqibHbIMU 3aKOHAMHU |
M0/13aKOHHBIMU HOPMATHUBHBIMU aKTaMH, COJEPKAITUMU HOPMBI TPYIOBOTO MpaBa.

3.1.2. YcraBowm.

3.1.3. TpynoBbiMu JIOTOBOpaMHU, JIOTOBOpaMHU 0 MaTepUarIbHOU
OTBETCTBEHHOCTH, YYEHUUECKUMHU AoroBopamu, kotopsle MBYK «MIIb» 3akmtouaer
¢ paOOTHHUKAMH.

3.1.4. CornacueM Ha 00pabOTKY NMEPCOHAIBHBIX TAHHbIX.

3.1.5. OO6s13aTenbCTBOM O HEepa3IJIallleHUH KOHDUAeHITMaaIpHONH nHpOopMaIIiy.

3.2. MBYK «MIIby» oOpabaTeiBaeT mepcoHalIbHBIC JIAHHBIC TOJIb30BATENICH B
COOTBETCTBHH CO CJEAYIOIINM:

3.2.1. TpynoBeiM komekcom P®, npyrumu deaepanbHbIMU 3aKOHAMU |
M0/13aKOHHBIMU HOPMATHUBHBIMU aKTaMH, COJEPKAIUMU HOPMBI TPYIOBOTO MpaBa.

3.2.2. Cornacuem Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX TOJI30BATEIICH.

4, O0beM 1 KaTeropuu o0padaTbIBaeMbIX MEPCOHAJIBHBIX TAHHBIX,
KATeropuu Cy0beKTOB MePCOHAJbHbIX JAHHBIX.

4.1. MBYK «MIIb» o0pabaTeiBaeT NEpPCOHANIbHbIE JAaHHBIE CIEAYIOIIUX
CyOBEKTOB NMEPCOHANBHBIX JAHHBIX:

4.1.1. PaGoTHMKOB, OBIBIINX pPAaOOTHUKOB, KaHIWJIATOB Ha 3aMCIICHHUE
BaKaHTHBIX JOJHKHOCTEH, a TaK)Ke POJICTBEHHUKOB paOOTHUKOB.

4.1.2. KnvueHTOB U KOHTPAreHToB — GU3NUECKHUX JIHII.

4.1.3. TlpencraButeneit win paOOTHUKOB, KIWEHTOB M KOHTPAreHTOB —
IOPUINIECKUX JIHII.

4.1.4. T'paxpaaH, BBIIOJHSIOMUX PaOOTY IO TPAKJAHCKUM JIOTOBOPAM.

4.2. MBYK «MIIb» oOpabareiBaeT 100bIe  TMEpPCOHAJIbHBIC  JTaHHBIC
pabOTHUKOB, OBIBIIMX paOOTHUKOB, KaHIMUJIATOB HA 3aMEIIEHHE BaKaHTHBIX
JOJDKHOCTEH, a TakKe POACTBEHHUKOB PAaOOTHHKOB B IEJSAX TPYAOBBIX OTHOIICHUH.
HcknroueHue: nepcoHabHBIC JAHHBIC CIICIIMATbHBIX KATETOPUA:

— O COCTOSIHMHM 37I0POBBSI, KOT'/Ia 3TO HE CBSI3aHO C BBIMOJIHEHUEM PaOOTHI;

— pacoBO# M HAIIMOHALHON MPUHAJIC)KHOCTH;

— TIOJUTUYECKUX B3TIISAAX;



— PEJIUTHO3HBIX WU GUIOCOPCKUX YOCKICHUSIX;

— HMHTUMHOM Y YaCTHOM >KU3HU;

— CYJMMOCTH.

4.2.1. Koudunennuansuas wuHopmanus o pabOTHUKAX ¥ OBIBIIUX
pabOTHHKAX:

— damumus, UMs1, OTYECTBO, BO3PACT, JaTa POKICHIS;

— TIACTIOPTHBIC TAHHEBIE;

— o0pa3oBaHue, CIENHATBHOCTh, KBaTU(UKAIUSA, TPYIOBOH CTa)X, OIIBIT
paboThI;

— TOBBIICHUWE  KBamu(dukanmuu, mnpodeccHoHadbHas  IEPErnoaroTOBKa,
He3aBHUCHMasl OlleHKa KBaTU(UKAIIUU, aTTeCTAIHU;

— 3aHMMaeMasi JIOJHKHOCTh WJIU BBHITIOJIHsIEMast paboTa;

— CBEJICHHS O BOMHCKOM Y4YETE;

— COITMaJIbHBIC TAPAHTHH U JIBI'OTH U OCHOBAHUS JIJIsI HUX;

— COCTOSIHHE 3I0POBBS paboTHHKA, pPe3yJIbTaThI MEIULIMHCKOTO
00cIIeIoBaHMs, ICHXUATPUICCKOTO OCBUICTEIILCTBOBAHUS,

— aJapec MecTa )KUTEIIbCTBa, HOMep TeneoHa.

4.2.2. KoudunennmansHas  wHbOpMAMSI O  CEMEHHOM  TOJIOKCHUH
COTPYJHHMKOB Y WICHOB UX CEMEH:

— 0 HAJIMYWH JETEN U WKIUBEHIIEB;

— COCTOSIHUH 3JIOPOBBS YJICHOB CEMbH;

— HE0OXO0IUMOCTH yX0/1a 3a O0JIBLHBIM YJICHOM CEMbH;

— YCBIHOBJICHUH U yJIOYEPEHUU;

— WHBIX (aKkTaXx, Ha OCHOBAaHMHM KOTOPBIX pPAOOTHMKAM IO 3aKOHY U
nokanbHbIM akTaM MBVYK «MIIb» moiKHBI OBITH TNpPEaoCTaBIEHBI TapaHTHU U
KOMIICHCAIIHH.

4.2.3. Kondunenmuansras uadopmanus o moiabzopaTessix MBYK «MIIby:

dbaMmHs, UM, OTYECTBO;
JaTa POXKJICHHS;

aZpec MecTa KUTEIhCTRA,

MeCTO paboThI;

- HoMep TenedoHa.

5. Hopsinok u yc10Bus 00padOTKU NEPCOHATBHBIX JAHHBIX

51. B MBYK «MIIb» opranuzoBana cuctemMa KOH(PHUIACHIIMAIHLHOTO
nenonpousBoacTBa. Cucrema obecreynBaeT CO3/aHUE, [BUKEHHE U XPaHEHHE
JOKYMEHTOB I10 JINYHOMY COCTAaBY U MHBIX TOKYMEHTOB, COJAEPKAIINX IIEPCOHATIbHBIE
JaHHbIE, TAKUM 00pa30M, YTOOBI UCKIIOYUTh HECAHKIIMOHUPOBAHHOE MCIIOIb30BAHNE
STUX CBEIICHUM.

5.2. loctyn k mepcoHanbHbIM naHHBIM B MBYK «MIIb» umeroT Toiapko Te
CHEUUATUCThl, KOMY 3TO HEOOXOJMMO Il  MCHOJHEHUS  JOJHKHOCTHBIX
oOs3anHOCTEe. COTpYIHUKH, TMOMYyYarollde JOCTYNl K MEPCOHAIBHBIM JaHHBIM,
Ha3HauvaroTcs npukazoMm aupekropa MBYK «MIIby. OHu mpoxoasT mnpoueaypy
JOMyCcKa, B Tpollecce KOTOpOW 00ydaroTcs MeToJaM U crocodaM 0e30macHoiM
00pabOTKH MEepCOHATBHBIX JaHHBIX.



[IpaBa, 00sA3aHHOCTH M OTBETCTBEHHOCTb COTPYIHHUKOB, 0Opa0aTHIBAIOIIUX
nepcoHasbHbIe TaHHble B MBYK «MIIby», 3akperuiarorcs B uX TpyAOBBIX J0IOBOpax,
JNOJDKHOCTHBIX HMHCTPYKUMAX. OHM JArOT OTIEIBHOE IMCBMEHHOE COIJIAIllEHHE O
Hepas3rialeHnu KOH()UICHIIMATBHBIX CBEJIEHUN, B TOM YHCJIE TOCTE YBOJbHEHUS U3
MbBVYK «MIIb».

3a HapylleHWe NOpaBui OOpaOOTKM M XPaHEHUS NEPCOHATBHBIX JIaHHBIX,
CTaBUIMX MM M3BECTHBIMU 110 paboTe, COTPYAHUKUA NPHUBICKAIOTCI K
JUCUUTUTMHAPHON OTBETCTBEHHOCTH BIUIOTH JJO YBOJIBHEHHUSI.

5.3. Bce nepconanbsubie ganasie MBYK «MIIby» nomyuaer Tonbko y cyObekTa
NEPCOHANBHBIX JAaHHBIX. B cilyyae Korja mepcoHalbHbIE JaHHbIE MOXXHO MOJYYUTb
TOJNBKO y TPEThUX JIMIL, ATO JENAETCSd HCKIIOUUTEIBHO C MHUCHbMEHHOI'O COIIIACHS
CcyOBeKTa.

5.4. B cnyuasx, npeaycmorpeHHbix 3akoHoM, MBYK «MIIb» o6pabatbiBaeT
HepCOHANIbHBIE JIaHHbIE 0€3 CIEIMaJIbHOI0 COrjiacusi Ha TO CyObeKTa MEePCOHAIbHBIX
nanHbiX. B octaneubix cutyanusx MBYK «MIIb» mnpennaraer cyobekTy ohopMUTH
IepCOHAIILHOE M KOHKPETHOE MUCHMEHHOE COrjiache Ha 00paboTKy HepCOHANbHBIX
naHHbIX. CyOBEeKT NEepCOHAJIBHBIX AAHHBIX MOXET B JIFOOOM MOMEHT OTO3BaTh CBOE
coryiacue Ha 00pabOTKy CBEIEHUM.

5.5. MBYK «MIIb» XxpaHuT nmnepcoHalbHblE JaHHbIE B  paMKax
KOH(UICHIUATLHOTO JIEIONPOU3BO/ICTBA B MOPSAKE, UCKIIOYAIOLIEM UX yTpaTy WA
HEIMPAaBOMEPHOE UCHOJIb30BAHHUE.

[Ipu nmoctwxkenun uener ob6padbotku MBYK «MIIb»  yHuuToxkaet
NepCOHaIbHbIE AaHHbIE. MICKITIOueHUs:

— NEpPCOHAbHBIE JAHHBIE JOJKHBI XPAHUTHCS JIUTEIBHOE BPEMS B CHILY
TpeOOBaHMIT HOPMATUBHBIX MMPABOBBIX aKTOB;

— KaHAHWJAT Ha paboTy JKeJIaeT OCTaThCs B KAJIPOBOM PE3EPBE.

5.6. MBYK «MIIb» mepemaer mepcoOHaNbHBIE JaHHBIE B  TIOPAJIKE,
YCTAaHOBJIEHHOM 3aKOHOJATeIbCTBOM. [lepcoHanbHble JaHHBIE MEPENAIOTCS TOJIBKO C
NUCBMEHHOTO COIVIACHS CYOBEKTa, 32 HCKIIYEHUEM CIIy4YaeB, IPEILyCMOTPEHHBIX
3aKOHOM.

6. AKTyau3anus, MCripaBJieHHe, ylaJleHHe H YHUYTOKEeHUEe MePCOHATbHBIX
AaHHbIX. OTBeTHI HA 3aNIPOCHI CYy0OBEKTOB HA I0CTYN K MEPCOHATbHBIM JAHHBIM.

6.1. MBYK «MIIb» nipu oOpaiieHun uiu mo 3anpocy cyObeKTa nepcoHaIbHBIX
JAHHBIX TUOO €ro MPEJICTABUTENs, a TakkKe Mo 3ampocy PockoMHanzopa O10KupyeT
HEMPaBOMEPHO 00pabdaThIBaeMbIe TIEPCOHATILHBIC JAHHBIC 3TOTO CYOBEKTa C MOMEHTA
0OpallleHHs WK MOJy4YeHUs 3aIpoca Ha MEPHUO]T TPOBEPKH.

6.2. MBYK «MIIb» Ha ocHOBaHWHU CBEIEHUI, MPEICTABICHHBIX CYOBEKTOM
MEePCOHAIBHBIX JAaHHBIX WIH €0 Mpe/icTaBuTeaeM 1100 POCKOMHAI30pOM, MU UHBIX
HEOOXOJMMBIX JIOKYMEHTOB YTOUHSIET IMEPCOHAJIbHBIC JaHHbIE B TEUEHHUE CEMU
pabounx THEH co JHS MPEeCTABICHUS TAKUX CBEACHUMN.

6.3. B ciyuae BbIsIBIIEHHSI HEMTPAaBOMEPHOU 00pabOTKH NMEPCOHATBHBIX JAHHBIX
MBVYK «MIIb» B cpok, He MNpeBBIIAIINN Tpex pabouux THEH, MpeKpamiaet
HEMPaBOMEPHYIO 00pa0OTKy MEePCOHATBHBIX JaHHBIX.



6.4. B ciaydae mocTuxkeHUs Lieid 00pabOTKH MepCoHANbHBIX AaHHBIX MBYK
«MIIb» mpekpamaer o00pabOTKYy MEPCOHANBHBIX JAHHBIX M YHHUUYTOXKAET
NEpPCOHANbHBIE JaHHBIE B CPOK, He mpeBblmaromuii 30 nHel ¢ JaThl JOCTHXKECHUS
e 00paboOTKU MEPCOHAIBHBIX TaHHBIX.

6.5. B ciyyae oT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJacUs Ha
00paboTKy ero nepcoHanbHbIX 1aHHbBIX MBYK «MIIby» nmpekpaiiaer ux o6paboTKy B
CpOK, He npeBbIaronuii 30 THEH ¢ JaThl MOCTYIUICHUS OT3hIBA.

6.6. MBYK «MIIb» coofmaer cyObeKkTy MepCOHANBHBIX TaHHBIX W €ro
NpeACTaBUTENII0 UHGOPMAIIMIO O HAIMYUM TEPCOHATBHBIX JAaHHBIX, OTHOCSIIUXCS K
cyobekty. Ilo 3ampocy cyObekTa MepCOHAIbHBIX JAHHBIX WM €ro IMPEeACTABUTEIIS
MBVYK «MIIb» 3HaKOMHUT €ro ¢ 3TUMH IEepPCOHAIBLHBIMU JaHHBIMU B TeueHue 30
JHEW ¢ JaThl MOJIyYEHUs 3a1poca.

6.7. MBYK «MIIb» xpaHuT mnepcOHaJIbHbIE JaHHbIE B  paMKax
KOH(UIEHIIMATLHOTO JIEJIONPOU3BOJICTBA B MOPSAKE, UCKIIOYAIONIEM HUX YTpaTy H
HEIPABOMEPHOE UCITOIb30BAaHHUE.

Hupextop MBYK «Me>1<nq£én\'y{em<&g 61/16 TEK
Boimkckoro paiioHay i85S/ %&f@/ﬁ H.H. Ocaguas

MHueHnue npodroma yu4TeHO
(mpotokou ot 15.04.2026r. Ne 2)






