[IpunoxxeHue K MpuKasy
MKVK «3APEUEHCKUH KIL»
oT Af. 09 Xl N 3¢

INOJIOKEHUE O CUCTEME HOPMUPOBAHMUS TPYIA
MYHHLHMIIAIBHOIO Ka3€HHOIO YUPEXKIACHUS KyIbTYPhI
3apedyeHCKU# KyIbTypHO-IOCYTOBBIH IIEHTP»

Tomck 2021




Coaep:xanne

B N  a i e SR B I S5 0 biviansonasaessvarennensnsia it 3
e DT T SRR I A e DS L ST G N S S U S 5
2. Ipumensiemsie HOpMBI Tpyaa B MKYK «3APEUEHCKMI KITLTM ......vooveeeeceeeeeeeeeeeeenen. 5
3. Metozsl ¥ c1oco0bl yCTaHOBIEHHS HOPM TPYyJa MO OTACIBHBIM JIODKHOCTM (mpodeccusaM pabounx),
BHJIaM paboT (QyHKLHKAM), IO KOTOPBIM OTCYTCTBYIOT THITOBBIE HOPMBI TPYIA.....vevverrereereesenrenens 7
4. Tlopsnox BHeaperus HopM Tpyaa B MKYK «3APEUEHCKUI KITLT» «...ovveeeeeeeeeeeeeeeennn. 8
5. 3amena u nepecmotp HopM Tpyaa B MKYK «3APEUEHCKUI KIILTM .....v.vveeeeeeeeereeeereerenns 9
6. Mepsl, HallpaBJI€HHbIE Ha COOIOICHUE YCTAHOBICHHBIX HOPM TPYIA «vvveverververeererserserseseesenss 10

7. llpumensiemsie B MKYK «(3APEUEHCKUI KJI1{» HOpMaTHBHBIE JOKYMEHTBI H HOPMBI TpyzAa 11




BBEJIEHUE

1.1 Hacrosunee [lonosxerne o cucreme HOpMHpOBaHHS Tpyna (Halee — [Tonoxxenne) B8 MKYK
«3APEYEHCKMIL KIILI» (mamee — Vupexnenue) pa3paGOTaHO B WeNSX OPTaHH3AUUH paGoOTHI IO
YCTAHOBIICHUIO CHCTCMbI HOPMAaTHBOB H HOPM, HA OCHOBE KOTOPHIX peatu3yeTcst QyHKIus YUpexaeH s
[0 HOPMHPOBAaHUIO TPyJd, M COJACPXKHT OCHOBHBIE IIOJIOKEHHUS, PEITIaMCHTUPYIOIIME OPraHHU3AI[HIO
HOpPMHPOBaHHs TPyAa W YCTaHABJIMBAIOIINE MOPSIOK IPOBEAEHHS paboT IO HOPMHPOBAHMIO TPYJa B
YupexxaeHuu.

1.2 Hacrosmee IlomoxxeHme pa3spaGoTaHO B COOTBETCTBHH M HA OCHOBAHHH CIIEAYFOIIHNX
HOPMaTHBHBIX aKTOB:

® TpymoBoii konexc Poccuiickoit Oeneparuy;

° Hocranosinenue [pasutenscTBa Poccuiickoit ®enepaimu ot 11 HOs6pst 2002 1. Ne 804 «O
npasuiiaX pa3pabOTKU U yTBEPXKICHHsI THIIOBBIX HOPM Tpyzaax;

° Pacnopspxenne Ipasutensctsa Pocceniickoii ®enepanuu ot 26 Hos6pst 2012 T. Ne2190-p;

° Ilprkas MunncTepcTBa Tpyaa U conmanbHoi 3amuTel PO ot 31 mas 2013r. Ne 235 "O6
YTBEPKICHUM METONUYECKUX PEKOMEHNaUMi A7 (enepaibHbIX OPraHoOB HCIIOJHUTEIBHON BIACTH IO
paspaboTKe TUIIOBBIX OTPACIEBBIX HOPM Tpyaa";

° IIprka3 MuHucTepcTBa Tpyaa M conuanbHOl samuTel PO ot 30 centsbps 2013 1. Ne 504
06 yTBEpXKIEHUM METOIMYECKHX PEKOMEHIAIMIA [ TOCYIaPCTBEHHBIX (MyHHLUIIATBHBIX) YUPEXKICHUH
10 paspaboTKe CHCTeM HOPMHPOBaHHUS Tpyaa";

1.3 OCHOBHBIMH LENAMH CHCTEMBI HOPMHPOBAHHUS TPYa B Y UPEIKICHHH SIBISIEOTCS:

— CO3/aHME YCJIOBUH, HEOOXOIMMBIX Uil BHEAPEHHS DAlHOHAIBHBIX OpPTaHM3ALHOHHBIX,
TEXHOJIOIMMYECKHUX U TPYAOBBIX IPOLECCOB, YIIyUIIeHHs OpraHu3alluy TPY/Ia;

— o0ecIe4eHHe HOPMATBHOTO YPOBHS HANPSDKEHHOCTH (MHTEHCHBHOCTH) TpYyZa npu
BEINONHEHUH paboT (OKa3aHUM rOCYAapCTBEHHBIX YCIYT);

— IOBBIICHHE ) (EKTUBHOCTH 06CITy)KHBAHHS IIOTPEOUTENEH rOCY TAPCTBEHHBIX YCIIYT.

1.4. Cucrema HOPMHPOBAHUS TPyAa B Y UPEKICHHH yCTAaHABIMBACTCS HACTOSIIAM LloNoskeHneM
H OIpeJeIIseT:

— NPUMEHAIOMHECS B YUPEXKICHUH HOPMBI TpyJa IO BHIaM paboT ¥ paboumM MecTaM IIpH
BBINOJIHCHHM T€X HIIM MHBIX BUIOB pabor (QyHKuuii) (majsee — HOPMBI Tpyna), a TAaK)Ke METOABI H
CIOCOOBI X YCTaHOBJICHHUS;

— TOpANOK M YCIOBHS BBEACHHS HOPM Tpyda MNOPHMEHUTEIBHO K KOHKPETHBIM
INPOU3BOJICTBEHHBIM YCIIOBHSM, pabo4eMy MeCTy;

— TOPAMOK M yCJIOBUS 3aMEHBI W MEPECMOTPAa HOPM TPyZAa IO Mepe COBEPINEHCTBOBAHHUS HIIH

BHCIOPCHUA HOBOI1 TCXHHUKH, TCXHOJIOTHH H IIPOBCACHHS OpPraHU3allMOHHBIX 00 HHBIX Meponpmm/n?l,



obecneunBaromumx poct IPOH3BOMUTENLHOCTH TPY/a, a TaKKe B Cllydae HCIOJIb30BaHHS (DU3HUYECKH W
MOpAJIbHO yCTapeBIero 060pynoBaHus;

— MEDBI, HalpaBJICHHbIE Ha COOITIO[eHITe YCTaHOBJICHHBIX HOPM Tpya.

1.5. OcHoBHEIME BHmamu HOPM Tpyla B YUpeXIEHHH SBIIOTCS: HOPMBI BPEMEHH, HOPMEI
00CIyXHBAHUS ¥ HOPMBI YHUCJIEHHOCTH.

1.6. Cucrema mopmuposanms TpyAa B YupexneHun pacCMaTpuBaeTCs, KaK COCTAaBHAS YacTh
CHCTEMBI  YNIDAaBICHHS IIEPCOHATOM, SBIISETCS KOMIUIEKCOM MEpONpHSATHH 1o OpTraHu3alvy u
YHPABJICHAIO NPOLECCOM HOPMHUPOBAHHS TpyJa, BKIIOYAOIIUM B ceOs:

— METOIBI M CIIOCOOBI yCTaHOBIIEHMS HOPM TpyJa IUisl BEIIOJHEHHUS IpONenyp u neicTBuii B
PAMKaX IPEIOCTABIISIEMBIX TOCYIAPCTBEHHBIX YCIIYT (BBIIONHAEMBIX pabor);

— MOPAIOK pa3paboTKH, anpobarum, TIPUMEHCHHS, 3aMEeHBI H IIEPeCMOTpa HOPM Tpy/a;

— CO3JaHHME CHCTEMBI MOKa3aTeleil mo TPyAy, OOeCIeuYMBaOMUX HaHGOIee s dexTuBHOE
HCHOIR30BAHUE  TPYNOBEIX  pECypCOB, IIOBBIIICHUE  MPOU3BOAUTEIBHOCTH TpyAa H KadecTBa
HPEAOCTABICHAS MyHUIMITATIBHBIX YCIYT B Vupexnenun.

1.7. Hopmupoanue TpyZa T0JDKHO CIOCOOCTBOBATE:

“YJIydLICHHUIO TEKYIIETO H MEPCIEKTUBHOTO IUIAHMPOBAHM, yIeTa H OTYETHOCTH,

-ONTHMH3ALMH IITATHOH YHCIIEHHOCTH;

~KOOpZHHALMY U TI€pepacpeieIeHUIO IIITaTa BHYTPH YUpexIeHHUs;

-06ecnedeH 0 HopMATEHO HHTEHCHBHOCTH H HAIPSDKEHHOCTH TPy/a;

-a/ICKBATHOH OLICHKE TPY/a M YKPEILICHHIO JMUACHUIITHHEL

"MOTHBalMHU PaOOTHHKOB K MOBHIIICHUIO s pexTHBHOCTH Tpya;

~HOMICPXKAHUIO SKOHOMHYECKH 0GOCHOBAHHEIX COOTHOLICHHH MEXITy pPOCTOM oObema u
Ka€ecTBa Tpy/a paboTHuEKa Vupexnenus u 3apabOTHOM ILIaTHL

1.8. OtBeTcTBEHHOCTS 32 COCTOSHEE HOPMHPOBaHHA TPyJa B YUPEKICHHH HeceT PYKOBOAWTENE
Yapexnenus. Opranusanus PaboThl, CcBs3aHHON ¢ HOPMHPOBaHHEM Tpyna, BKIIIOYAs NPOBENCHHE
OPraHHu3alHOHHO-TEXHUYECKIX MEPOIPUATHH, yITy4lIeHHEe OpPraHH3aIuy TPYyZAa MOXET OCYIIECTBIISTHCS
HETIOCPEACTBEHHO PYKOBOIUTEIEM Yupexnenus 160 HazHAYACMBIM M 3aMECTUTEIEM PYKOBOIHTES
VYupexnenus.

1.9. Paspa6otka (ompenenenue) cucTembr HOPMHPOBAaHHS Tpyna B VY4UpexIeHHH NOJDKHA
OCYIUECTBIATECS CHCLHATHCTAMHE, 0618 [AI0NHMH HEOOXOIMMBIME 3HAHUAMH © YMEHHSIMH B c(epe
OPTaHM3allii ¥ HOPMHUPOBAHHUS TPYHA WM C TIPUBJICICHIEM CTOPOHHUX ‘OpraHH3aLMH, UMECIOIIUX OIIBIT

paboTsl.




1. O6aacTh NpHMEHEHHUS

Hacrosimee IMONIOKEHHE yCTAaHABIMBAE€T CHCTEMY HOPMAaTMBOB M HOpM, Ha OCHOBE
KOTOPBIX peanu3yercss (yHKIHS HOPMHPOBAHHSA TPYyZId, COIEPKHT OCHOBHBIC IOJIOXKEHHS,
pErIaMEHTHPYIONIAE OPraHW3alM0 HOPMHPOBAHMS TPyIad, a TakXkKe YCTaHABIMBACT MOPSIOK
IIPOBE/ICHHs] HOPMATHBHO-HCCIIENOBATENbCKUX paboT mo Tpyay B MKVK «(3APEYEHCKUN
KJL» (manee YupexaeHHe).

Hacrosmee IlonoxeHune BBOAMTCS BIIEPBBIE B JICHCTBHE U1 IPUMEHCHHS BO BCEX
CTpyKTypHBIX noxpazaeneHusx MKYK «3APEUEHCKHUA K1

Hacrosimee Ilonoxenue sBisseTcss OOsS3aTE€NbHBIM I HMCIOJHCHHS  BCEMH

CTPYKTYPHBIMHE [O/pa3fieleHusMH u paboTHrKamu MKVYK «3APEUEHCKU/IA K/TL».
2. IIpumensiembie HopMbI Tpyda B MKYK «3APEYEHCKHH KJIII»

2.1. HopMslI Tpyaa B YUpeXISHHU ONPEAEIIIOTCS IPUMEHUTEIBHO K TEXHOIOTHIECKUM
(TpymoBBIM) TpoIlecCaM H OPraHM3alHOHHO-TEXHMYCCKHM YCIOBHMAM MX BBIIOJHEHHS B
YupexxaeHuH.

2.2. B VupexaeHHu NPUMEHSIOTCS CIEIYIOIMe HOPMBI TpPyAa IO JOJDKHOCTAM
cayxamux (mpodeccusiM pabodrx) pasIMYHBIX KaTeropuid ¥ TPYNI IPH BBIIOTHEHHH TEX WIIH
MHBIX BHIOB pabor (QyHKImi) (aAMHHHCTPATHBHO-YNIPABJICHYECKHH, OCHOBHOM H
BCIIOMOTaTEeIbHBIN TEPCOHANBI):

— HOPMBI BpeMeHH (3aTpaThl paGodYero BPEMEHM Ha BBIIOJIHEHHE €UHUII PabOTHI
(pyHKIMM) WIM OKazaHWE YCIYTHM ONHHM MM TIpYMIod pabOTHHKOB COOTBETCTBYFOIIEH
KBaTH(UKAIAN);

— HOpMBI O6CIyXWBaHHsS (KOIMYECTBO O0OBEKTOB (paboumx MeCT, 000pyZOBaHHS,
miomaneii W T.I.), KOTOphle pabOTHMK WM TIpymma pabOTHHKOB COOTBETCTBYIOIICH
KBaTH(UKAIIU 00S3aHbI 00CILY)KUTh B TeUSHHE SIMHUIIBI pab09Iero BpeMeHH);

VupexieHHe BIOpaBe B 3aBHCUMOCTH OT KOHKDETHBIX YCJIOBHH IPHUMEHATH HOPMBI
YHCIEHHOCTH (YCTAHOBIEHHAS YHMCIEHHOCTh PAGOTHHKOB OINPEIENEHHOr0 MpO(eCCHOHATBHO-
KBaTA(UKAIIMOHHOT'O COCTaBa, HeoOxoaumas TUISt BBITIOJTHEHHS KOHKPETHBIX
IPOM3BOJICTBEHHBIX, YIIPABICHYECKHX (yHKIMH Wil 00bEMOB padoT).

2.3. Hopmsl Tpyza B YUpexxaeHHH pa3padaThIBAIOTCs HA OCHOBE aHAIN3a MMEIOIIHXCS
THIMOBBIX (MEKOTPACIeBBIX, OTpacieBbIX, NPOMECCHOHANBHBIX K HHBIX) HOPM TpyIa,
YTBEpX/ICHHBIX (De/lepaTbHbIME OpPraHaMi HCIIOJHUTENBHOM BIIACTH (ZaNee - TUIOBbIE HOPMBI
TpyZa). COOTHECEHHs HX C (AKTHYECKHMMH OpPraHM3allMOHHO-TEXHMYECKMHA YCIOBUAMH
BBINOJHEHNHsS TEXHOJOTHYeCKHX (TPYAOBBIX) IIPOIECCOB B  YUPEXICHHH C YYETOM

PEKOMEHAYEMBIX METOIHK OIpeNeICHUsT HOPMBI YHCICHHOCTH Ha OCHOBE THIIOBBIX HOPM



BpPEMEHH W THIIOBBIX HOpPM OOCIY)XHBAHHS, ONpPCACICHHA HOPMBI 00CIy)KABaHUS Ha OCHOBE
THIIOBBIX HOPM BPEMCHH.

Jliisi KOPPEKTHPOBKH THIIOBBIX HOPM BPEMEHH MOTYT HPAMEHATECAH [IOIIPaBOYHBIE
K03 (QHUIMEHTE], YYUTHIBAIOIINE OTKIOHCHUC daKTUYECKHX YCTIOBHM OKa3aHMS YCIyr OT
3alPOEKTHPOBAHHBIX B THUIOBBIX HOPMAaX. KoppeKkTHpoBKa THUIOBBIX HOPM BPEMEHH C
IIpHMEHEHHEM IONPABOYHBIX KOI(Q(HUIMEHTOB OCYIIECTBIACTCA B HOpPSIAKE, ONPENETICHHOM
(eepanbHBIMA OPTraHAMH TOCYAapCTBEHHON BIACTH UL COOTBETCTBYIOIIMX OTpacied u ¢
Y4ETOM METOJWKH, IPEICTABICHHON B METOMMIECKHX PEKOMEHAIMAX 1o pa3paboTke CHCTEM
HOPMHPOBaHHs Tpyla B roCylapCTBEHHBIX (MyHHIUTATBHBIX) YUPEKICHHUAX, YTBEPHKACHHDIX
IIpukazom MunTpyna PO ot 30.09.2013 Ne 504.

2.4. Tlpx OTCYTCTBHMH TUIIOBBIX HOPM Tpy/ia IO KaKaM-TH00 BHIaM paboT YUpexIeHue
yCTaHABIMBACT HOPMBI BPEMEHH KM HHCICHHOCTH, HCIOIB3YA XpOHOMETpax pabouero
BPEMEHH H JApyTHe METOBL.

2.5. Jlns ompenenaeHus HOpM TpyJa MPOBOAUTCA:

— aHa/gM3 TPYHOBOrO MpOIlECCa Ha OCHOBE CTaHAApTa OKasaHWi roCyIapCTBEHHOM
yenyru (Tpy ero HaJi9uK), paseieHUe ero Ha 9acTH;

— BBIOOP ONTHMAJIBHOTO BapHAHTA TEXHOJOIMA W OpraHM3allid Tpyad, 3¢ PEeKTUBHBIX
METOOB U IIPHEMOB PabOTBI,

— IIPOEKTHPOBAHHE DEXMMOB PabOTBI 00OPYNOBAHMSA, IPUEMOB H METOIOB TpyJa,
crcTeM 00CITyKUBaHHs pab0odnX MECT, PSKUMOB TPyZAa H OT/BIXA,

— ompejieieHHe HOPM TpyZJa B COOTBETCTBHH C 0COOEHHOCTSIMH TEXHOJIOTHYECKOTO U
TPYZOBOTO TIPOLECCOB, HX BHEJPEHHE M TOCIE/YIOMas KOppeKTHpOBKa 0 Mepe HU3MECHEHUS
OpraHM3aIMOHHO-TEXHUYECKAX ~ YCJOBHH  BBIIOTHCHHA TEXHOJOTHYECKUX  (TPYIOBBIX)
MPOLIECCOB.

2.6. Hopmel Tpyna B YYpeXASHHH IO CpPOKY MEHCTBUS TOJApA3leNAIoTCs Ha
OCTOSIHHEIE, BPEMEHHBIE M Pa30BbIC.

2.6.1. TTocTOSIHHBIE HOPMBI pa3pabaTBIBAIOTCS W yTBEPKAAIOTCA Ha CPOK HE 6omnee S5
(1ATH) JIeT, O UCTEYEHHH KOTOPBIX IPOBOJMTCS aHATH3 JULA OIpelesieHHs LeIECO00PasHOCTH
repecMOTpa IPUMEHSFOIIIXCSA HOPM TPy/a.

Ilo mroraM aHAIW3a JOKAIBHBIM AKTOM DYKOBOIHMTENS YUPEKICHHS yTBEPKAACTCI
pelIeHre O COXPAHHOCTH yCTAHOBJICHHBIX HOPM TPYy/ia WK O pa3spaboTKe HOBBIX HOPM TpyJa.

2.6.2. BpeMeHHBIE HOPMBI TPy/Ia yCTAHABIMBAIOTCS Ha IIEPHOJL OCBOCHIL TEX WA WHBIX
paGoT MpH OTCYTCTBHH YTBEPXKACHHEIX HOPMATHBHBIX MATEpHAIIOB JUIA HOPMHPOBaHHUSA TPYyJa.

Cpok feficTBHs BPEMEHHBIX HOPM HE JOJDKCH MPEBBIIATE TPeX MecsIeB (Ha 4acTo

IOBTOPAFOIIHXCA pa60Tax), a IpH QIATEILHOM mpoiecce — Ha IepyuoJ, BBIIOTHCHUA




HEOOXOMMMBIX paboT, IO HCTEYCHHH KOTOPOTO OHU JOJDKHEI OBITH 3aMEHEHBI NOCTOSHHBIMH
HOpMaMH.

Bpemennble HOpMBI BpeMEHH, YHCICHHOCTH YCTAHABIHBAIOTCS Ha OCHOBE JKCIIEPTHOM
OLICHKH CTICIHAIMCTA 10 HOPMUPOBAHHIO TPyZa, KOTOpas Oa3upyeTcs Ha CHCTEMAaTH3UPOBAHHBIX
JaHHBIX O (aKTUYECKHX 3aTpaTax BPEMEHM Ha aHAJIOTMYHbIE PabOThI 3a MPEIbIAYLIUNA IEPHOL
BpeMeHH. OTBETCTBEHHBIE 33 HOPMHPOBaHHME Tpyla JIMIA HECYT MEPCOHATHHYIO
OTBETCTBEHHOCTH 3a IPaBUJILHOE (0OOCHOBAaHHOE) YCTAHOBIICHHE BPEMEHHBIX HOPM TPY/Ia.

2.6.3. Pa3oBble HOPMBI YCTAaHABJIMBAIOTCS HA OTACIbHBIE paOOTEI, HOCAIIHME €IHHUIHBIH
XapakTep (BHEIUIAaHOBHIE, aBapUIHEIE).

2.64. B cioydae BBLIBICHHS B XOJIEe NpPHMEHCHHs HOPM TpyJda, 4YTO IIPH HX
YCTaHOBIICHHM OBUIM  HENPABHJIBHO  YYTEHBl OPraHU3al[HOHHO-TEXHMYECKHE  YCIIOBHS
BBIIIOJIHEHMS TEXHOJOTMYECKUX (TPYIOBBIX) IIPOIECCOB WJIM JOMYIIEHBI HETOYHOCTH B
NPUMEHCHUH HOPMATHBHBIX MAaTEPHAJIOB JHOO B IPOBEACHHH pPacdyeTOB, TAaKHE HOPMEI TPyIa
NPU3HAIOTCS OIMMOOYHBIMH M MOJUIeXKAT IEePeCMOTPY B YCTAHOBJIEHHOM HACTOSIIHAM
ITonmoxxerneMm nopsaxe. [Ipumedanve: MHbIe MOHATHS U TEPMHUHEL, HCIIOIL3YEMBIE B HACTOSIIEM
ITonoxxeHuy, IPEMEHSIOTCS B COOTBETCTBHHU C JSHCTBYIOIINM 3aKOHOAATENLCTBOM Poccuiickoit

QOenepanuu.

3. MeToab! H cnoco0bI yCTAHOBJIEHHSI HOPM TPYAA IO OTAEIbLHBIM JX0KHOCTAM
(mpodeccusam padouux), BuAaM padoT (PyHKIUAM), 10 KOTOPHIM OTCYTCTBYIOT THIIOBBIE

HOPMBI TpyJaa

3.1. Hopmer 3zatpar Ttpyma B MKVK «3APEYEHCKMI1 KJILl» Mmoryr Gbith
YCTaHOBJICHBI CIIEIYIOIIUMH METOIaMH:

- QHAJIUTUIECKUM;

- CyMMapHbIM;

- XpPOHOMETPAXKHBIX HAOJIONCHMIA;

- oTorpadueit pabodvero BpeMeHH.

3.2. Ilpu aHaTUTHYECKOM METOAE OCYIIECTBISECTCA JETANbHBIM aHAIU3 W
IIPOEKTUPOBAaHHE  ONTHMAJIBHOTO  TPYAOBOIO  TMpOIECCa, IO3BOJSIIOINUM  OMPEICITUTH
000CHOBaHHBIE HOPMBI, BHEJPEHHE KOTOPBIX CIIOCOOCTBYET IMOBHIMEHHIO IIPOU3BOAUTEILHOCTH
TpyZa u 3¢ (GEKTHBHOCTH UCIOIb30BaHMS TPYIOBBIX PECYPCOB.

3.3. IIpu cymmapHOM MeTone DUKCHPYIOTCS q)aKTI/Iqecxﬁe 3aTpaThl TpyJa, Ha OCHOBE
CTaTHCTHYECKMX OTYETOB O BHEIpabOTKe, 3aTparax BpPEMEHH Ha BEHINOJHEHHE pPabOTHI 3a
[IPEAIIECTBYIOIIUN IEPUO/I.

34. Ilpu wMeTome XpOHOMETPAXKHBIX HAOMIOACHHWH OCYIIECTBISCTCS H3YYCHHE

BPEMEHHBIX 3aTpaT IIYyTEM 3aME€POB H (bHKcaI_II/Iﬁ IIPOAOJDKUTEIIBHOCTH aIMUHUCTPATABHBIX
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Opolenyp M JCWCTBHH, MOMJIEXKAI[MX BBIIOJHEHHIO B paMKaX IPEIOCTaBIISCMbIX
roCy/JapCTBEHHBIX YCIIYT.

3.5. Ilpu meronme d¢ortorpaduii pabodero BpeMEHH NPOUCXOAUT HIYyUYCHHE 3aTpar
pabodero BpeMeHHU IIyTeM HaONIOJeHHS W H3MEPEHHs BceX Oe3 MCKIIIOYCHHS 3aTpaTr Tpyda Ha
IIPOTSKEHUH IOJHOTO paboyero JHs WK ONPEIETICHHO’ €ro YacTH.

3.6. Hapany ¢ meromamu XpOHOMETPaXKHBIX HaONIOAeHU# W (ortorpadwuii pabodyero
BPEMEHH, I OIpPEJENeHHs 3aTpaT pabodero BpeMEHH Ha OCHOBAaHMM CYLIECTBYIOIIHX (OpM
OTYETHOCTH  IPOBOAWTCS  AHAJIW3  CTATUCTUYECKMX  (KOJMYECTBEHHBIX)  JAHHBIX,
XapaKTePU3YIOIUX pE3YJIbTaThl JEATEIBHOCTH KOHKDETHBIX PAOOTHHUKOB YUpPEXKAEHUS IIO
HCIIOJIHEHHIO MMH B COOTBETCTBHH C JOJDKHOCTHBIMH OO0S3aHHOCTSIMH aIMHHHCTPATHBHBIX
IIPOLIEAYD U ACHCTBUH.

3.7. Hopwmsbl, pa3pabaTbiBaeMble Ha OCHOBE AQHAIIMTHYECKOTO METOJNA, SBIISIOTCS
000CHOBaHHBIMH, @ HOPMBI, YCTAHOBJICHHBIE CYMMapPHBIM METOJIOM — OIIBITHO CTATUCTHIECCKAMH.

3.8. Pa3paboTka 000CHOBaHHBIX HOPMATHUBHBIX MAaTEPHAIIOB OCYIIECTBIISCTCS OMHUM W3
CIOCO0OB aHAWIMTHYECKOTO METOJa: aHAIMTHYCCKH-UCCIIENOBATEILCKAM WM aHATATHYECKHU-
pacyYETHBIM.

3.9. Ilpu aHANMTHYECKH-UCCIIENOBATEIHCKOM CIIOCOOE€ HOPMHPOBaHHS HEOOXOAUMBIE
3arpaThl paboyero BPEMEHH IO KaKIOMY SJIEMEHTY HOPMHPYEMOW OMEPAIlAH OMPEACIIIIOT Ha
OCHOBE aHa/lIM3a JAHHBIX, NOJyYEHHBIX B peE3yjbTaTe€ HEIOCPEACTBEHHOIO HAOIIONEHHS 32
BBIIIOJTHEHHEM JSTOM oOIepalud Ha pabodeM MecTe, Ha KOTOpPOM OpraHHM3alus Tpyla
COOTBETCTBYET IIPUHSATHIM YCIIOBHUSIM.

3.10. IIpu aHamUTHYECKU-PacCUETHOM CIIOCc00€e 3aTpaThl TpyJa Ha HOPMHUPYEMYIO paboTy
OINIpeNEISIIOT 0 HOpMaTHBaM TpyZa Ha OTACIbHBIE 3JIEMEHTHI, pa3paOoTaHHbIE paHee Ha OCHOBE
HCCIIEIOBAaHUM, HJIM pacdy€éroM, HCXOAS U3 MPHUHATHIX PEXHMOB OINTHMAIbHONH pabOTHI

TEXHOJIOTMYECKOT0 000pyAOBaHHUS.
4. Iopsinox BHeApenus HopM Tpyaa B MKYK «(3APEYEHCKHHI K/III»

4.1. JIns oGecneueHuss 5((PEeKTHBHOrO BHEIPEHUST U OCBOCHHS HOpPM Tpyla B
VYupexaeHun IPOBOISTCS CIETYIOIMNAE MEPOIPUSTHS:

— IpOBEpKa OPraHU3AIMOHHO-TEXHIHYECKOMH OATOTOBICHHOCTH pabo4ynx MecT K pabote
10 HOBBIM HOpMaM (HACKOJBKO OPraHW3aAIlMOHHO - TEXHHYECKHE YCJIOBHUS BEINOJIHEHUS paboT
COOTBETCTBYIOT yCJIOBUSIM, IPEAYCMOTPEHHBIM HOBEIMA HOPMAaTHBHBIMU MaTepHATIAMH );

— pa3paboTka © pealH3alys OPraHU3AMUOHHO-TEXHUYECKHX MEPONIPUATHH II0
YCTPaHEHHIO BBLIBICHHBIX HEIOCTaTKOB B OpraHU3allMd TpyJa, a TaKkKe IO YIIyYIICHHUIO

YCJIOBUHU TpyJa;



— O3HAKOMJIEHME C HOBBIMH HOpPMaMHU BpPEMEHH BCeX palOoTarolmX, KOTOpBIE OYymyT
paboTaThk 0 HUM.

4.2. PabGoTHHKH U3BEMIAIOTCS O BHEAPEHUH HOBBIX HOPM TpY/a He no3ouee, yem 3a 06d
Mmecaya N0 UX BBeJeHHs B AeiicTBrue. OO yCTaHOBICHUM BPEMEHHBIX U Pa30BbIX HOPM pabOTHHUKH
JOJDKHBI OBITh U3BEIIECHBI IO Hadala BBEJCHUS STUX HOPM.

4.3. ®opMa U3BEIIECHHUS 0 BHEAPSHUH HOBBIX HOPM TpPY/Ia OMpPEACIeTCS Y UpexkIeHHEM
CaMOCTOSITENBHO.

ITpu 3TOM pekoMeHIyeTcs yKa3aTh paHee JeHCTBOBABIINE HOPMBI TPY/Ia, HOBbIE HOPMEI
Tpyda, GaxkTopel, HOCIY)XUBIINE OCHOBAaHMEM BBEICHHS HOBBIX HOPM Tpyda WIH WX
KOPPEKTHPOBKH.

4.4. B cBa3u ¢ TeM, uto B MKVK «3APEUEHCKMI KJIL» ycTaHOBIEHB paGOTHHKAM
HOPMBI BPEMEHM Ha BBIIOJIHEHHE paboOT (OKa3aHWE YCIYr) WM HOPMBI OOCIy)XHBaHHS, B
TPYAOBOM JOrOBOpE C pabOTHHKOM YKa3bIBA€TCS, YTO WX BBIOJHEHHE OCYIIECTBISETCS B
Ipefeliax yCTaHOBJIEHHOM eMy MPOJO/DKUTEIHHOCTH padodero BpeMeHH.

4.5. O3HakOMJICHHE C HOBBIMH HOPMaMH OCYIIECTBIIAETCS IIyTEM IIPOBEIECHUS
MacCOBOH pa3bsACHHUTEIBHON paboThl, HHCTPYKTaXka pabOTHUKOB, @ B HEOOXOJUMBIX CIIydasx H
o0y4eHueM uX paboTe B HOBBIX OpraHU3AIIHOHHO-TEXHHYECKHIX YCIOBHUSIX.

4.6. Ecnu npu npoBeeHHH yKa3aHHOH MOJATOTOBUTENBHONW paboThl BBIICHUTCS, YTO B
MKVK «3APEUYEHCKHUM KJIII» CymIecTBYIOIEE OpraHH3alMOHHO-TEXHHUECKHE YCIOBHS
GoJsiee COBEpIIEHHBI, YEM YCIIOBHs, MPEAYCMOTPEHHbIE B HOBBIX HOpMax HJIH HOpMAaTHBaX, H
JEHCTBYIOIME MECTHBIE HOPMBI Ha COOTBETCTBYIOIIHE pabOTHI Oojiee NIPOTPECCHUBHBI, YeM

HOBBIE HOPMBI, TO HOBbIE HOPMBI WJIH HOPMATHBBI HE BHEAPSIOTCS.
5. 3amena u nepecmotp HopM Tpyaa B MKYK «3APEUEHCKHM KIIT»

5.1. 3ameHa u mepecMOTp HOPM TpyZAa IPOHU3BOJUTCS B IEJSAX IOBBIIICHUSA
9(p(QEKTUBHOCTH HWCIONB30BAHMUS TPYJOBOrO IOTEHIHMAIa pPaOOTHUKOB, a TaKKe B CiIydae
IIPUMEHEHHS YCTapeBIIUX HOPM H OIHOOYHO YCTAHOBJICHHBIX HOPM.

5.2. 3ameHa M mepecMOTp HOPM Tpyla O(pOPMIISIOTCS JIOKAJBHBIMH HOPMATHBHBIMH
aKTaMHu YUpeXICHHUs, YTBEPKIAEMBIMHI PYKOBOIHUTEIEM Y UPEIKICHUSI.

5.3. Jlns onpezeneHus 1enecooOpasHOCTH NepecMOTpa IPUMEHSIONUXCSI HOPM TPyZAa B
VYupexIeHHH He pexe YeM pa3 B IATh JIET IMPOBOJUTCS aHAIN3 JISHCTBYIOIIKUX HOPM Tpy/la Ha UX
COOTBETCTBHE YPOBHIO TEXHUKH, TEXHOJIOTHH, OPraHU3aluH prna.‘

ITo uroram aHanmu3a MOXXET OBITH MPUHATO PEIICHHE O COXPAHEHHH YCTAHOBJICHHBIX
HOPM TpyZJa WM O pa3paboTKe HOBBIX HOpM Tpyza. J[o BBemeHHS HOBBIX HOpPM TpyZda

IIPOAOJDKAIOT IPUMEHATHECA PaHEE YCTAHOBJICHHBIC HOPMBI.



5.4. Hopmbl TpyZa MOTyT OBITH IIEPECMOTPEHBI 10 MEPE COBEPIIEHCTBOBAHHUS HIIH
BHEJIDEHHS HOBOM TEXHHKH, TEXHOJIOTHH W TIPOBEICHHS OPraHU3aI[MOHHBIX JIOO HHBIX
MEPOIPHUATHH, O0ECIEUYHBAOMMX POCT INPOU3BOAMTENBPHOCTH TPydad, & TaKKe B CIydae
HCIIOJIb30BaHMs (PU3NIECKH U MOPATBHO yCTapEBIIEr0 000PYI0BAHHMS.

5.5. IlepeBBINONHEHNE HOPM TPYZAa OTACIbHBIME PaGOTHHKAMH, B TOM YHCJIE 33 CYET
BBICOKOTO YPOBHs JIMYHBIX NPOGECCHOHANBHBIX Ka4deCTB, MPUMECHEHHS 0 WX HHHIHUATHBE
HOBBIX IIPUEMOB TPyZJa M COBEPLICHCTBOBAHUS paboumX MECT HE MOXKET pacCMaTpPHBATHCS B
KaueCTBE OCHOBaHMs /I IEPECMOTpa YCTAHOBICHHBIX B YUPEXKICHUH HOPM TPY/Ia.

5.6. IlepecMoTp OMIMOOYHBIX HOPM TPyZAa OCYIIECTBISIETCS II0 MEPE MX BBLIABICHHS C

YYETOM MHEHHMSI ITPENCTABUTEIBLHOIO OpraHa pabOTHHKOB.
6. Mepsl, HanipaBJieHHbIe HA cO0JII0JeHHe YCTAHOBJIEHHBIX HOPM Tpy/Ja

6.1. VYupexzneHue OCYIIECTBISIET MeEphl, HAalpaBlICHHBIE Ha  COOIIONEHHE
YCTaHOBJIEHHBIX HOPM TpyJa, BKIIIO4as oO€cIeYeHHEe HOPMAJIBHBIX YCJIOBHU /IS BBIIOJIHEHHUS
paboTHHKaMK HOPM TpyZda. K TakuMm ycioBusM, B 4aCTHOCTH, OTHOCSTCSL:

— HCIPaBHOE COCTOSHWE IIOMEIIEHUN, COOpPYXEHHH, MAIOUH, TEXHOJOTHYECKOH
OCHAacCTKHU B 000pyIOBaHHS;

— CBOEBPEMEHHOE OOECIEeYeHHE TEXHWYECKOH M HHOU HEOOXOmAMMOH st paboThI
JIOKYMEHTALINEN;

— HaJJIeXXallee KauyeCcTBO MaTepHaioB, WHCTPYMEHTOB, MHBIX CPEICTB U IPEAMETOB,
HEe0OXOMMBIX UL BBIIOJIHEHHS pabOThI, X CBOEBPEMEHHOE MIPEI0CTABICHHE PAOOTHHUKY;

— YCIOBHMS TpyJa, COOTBETCTBYIOIIHE TpPeOOBAHMSIM OXpaHBI TpyAa U 0e30macHOCTH
IIPOU3BOJICTBA;

— nepuojudecKoe oOydeHHe pabOTHHUKOB C IENbI0 NMPHOOPETEHHS TEOPETHUECKHUX H
IPaKTHYECKUX 3HAHUH B cepe HOPMHUPOBAHUS TPYAa;

— CBOEBpPEMEHHAsl OLICHKA COOTBETCTBHS HOPM TpyJa AOCTHUTHYTOMY B YUPEKICHHUU
YPOBHIO OpraHu3anyy TpyAa;

— TIEPHOAMYECKOE IMPOBEICHHE IIPOBEPOK JEHCTBYIONIMX HOPM TpyAa Uit
IOATBEPXKACHUS UX IPOTPECCUBHOCTH U 00OCHOBAHHOCTH;

— OCYILECTBJIEHHE CBOCBPEMEHHOM 3aMEHBI M IIEpecMOTpa HOPM TpyJa, B CiIydae eciid

HOPMBI Tpyada ABJISIFOTCSL OIIUO0YHO YCTaHOBJICHHBIMH, YCTAPCBIITHMHU.




7. llpumensiembie B MKYK GAPEYEHCKHUM K/II» HopMaTHBHBIE JOKYMEHTBI H

HOPMBI TPyJa

7.1. B MKYK «3APEUEHCKUHA KII»

Ha JIEHb YTBEPXKIeHUs HacTosAmero ITonoxenus mMpuMeHSIOTCS:

7.1.1. HopMsl Tpyaa — HOPMBI BpEMEHH KaK IPOJODKHTENBHOCT pabouero BpeMeH:
paboTHEKa cornacHo ctatbam 91 — 94, 96 Tpymosoro kozekca Poceniickoit Peeparuy.

7.1.2. HopMsI 06ciykuBanus (KOJTHIECTBO 0OBEKTOB, pabounx MecT, 000pyAoBaHHS,
Wwiomaneifi ¥ T.I.), KOTOpble PpaGOTHHK WM TIpylna pabOTHHKOB COOTBETCTBYIOIICH
KBaTH(HKAIEH 00513aHbI 0OCITY)KHTh B TCUCHHE €IHHHIIBI pAO0YEro BPEMEHH.

7.1.3. HopMBl UHCIEHHOCTH ~— YCTQHOBJICHHas YHCJIEHHOCTh pPabOTHHKOB
ONPENIENEHHOT0  TIPO(dEeCCHOHANBHO-KBAIM(UKAMOHHOTO ~ €cOCTaBa, —~ HeoOXomumas Ui
BBITIOJIHEHHsS. KOHKPETHBIX MPOHM3BOJCTBEHHBIX, YIPABICHYECKHX (yHKIMHA WM 00BEMOB

pabor).
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