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0 LIKO0JIbHOM 0M0IMOTEeYHOM GOoHAe YUeOHUKOB, OpsAAKe ero GopMUpPOBaHMS,
y4era, HCI0JIb30BaHUA M 00ecnedyeHnsl COXPAHHOCTH

1. O6me moJ10:KeHus

1.1. Jannoe Ilonoxenue pazpadboTaHo B cOOTBETCTBUM ¢ PenepayibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii denepanun» ¢ u3MeHeHussMu oT 8 aBrycra 2024
rona u @enepanbupiM  3akoHOM OT 29.12.1994 Ne 78-®3 «O OuOMMOTEYHOM [1eIe» C
n3meHeHussMHu ot 14 anpens 2023 rona, ¢ yuerom PenepanbHoro 3akoHa ot 25.07.2002 Ne 114-03
«O TpOTUBOAEUCTBUU 3KCTPEMUCTCKON NEATEIBHOCTH» C HM3MEHEHUsMH oT 28 nekalps 2022
roga, GegepansHoro 3akoHa ot 24.07.1998 Ne 124-03 «O06 0CHOBHBIX rapaHTHUsX MpaB peOEHKa B
Poccuiickoit denepanuny ¢ n3menenusmu ot 28 ampens 2023 roga, denepaibHOTO 3aKOHA OT
29.12.2010 Ne436-®3 «O 3amure gereil oT MHPOPMALUHU, TPUUYMHSIONIEH Bpea MX 3/I0pPOBBIO U
pa3BUTHIO» ¢ u3MeHeHusiMu oT 28 ampens 2023 ronma, a Takke YcraBoM 00pa3oBaTelbHON
OpraHM3alliii W JAPYTUMH HOPMATHBHBIMU TIPaBOBBIMH akTamu Poccuiickoii ®Penepanuu,
pErIaMeHTHPYIOIIUMU  AESTEIbHOCTh  OpraHM3allMif, OCYILECTBIAIOIUX 00pa30oBaTEebHYIO
NEATENBHOCTD.

1.2. Hacrosmee Ilonoxxenue o ImKoapHOM OuOMHOTeUHOM (oHAe (nmanee — IlomoxeHwue)
orpeJiesIAeT MOPSJI0K ydyera OMOInoTeyHoro (hoHIa U MeXaHu3M (OPMHUPOBAHUS, COXPAHHOCTU U
MPEIOCTABIIEHUs B TMOJb30BaHUE YUYEOHMKOB, Y4E€OHBIX MOCOOUH, Yy4eOHO-METOANYECKUX
MaTepHaioB 00ydarolMMcs 00pa3oBaTelbHOM OpraHu3alMu (fajee — INKOJA), OCBAaUBAIOIUM
OCHOBHBbIE 0Opa3oBaTelibHble MpPOrpaMMbl B Ipenenax (¢eAepalbHbIX TOCyJapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHIAPTOB, a TAaKXKe 3aKPeIUIieT OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa3oBaTebHON e TETHHOCTH.

1.3. HonsaTus, ucnonb3yemseie B [lonoxkeHnn:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUYECKOE H3JI0KEHUE YICOHOU JTUCIUTUTHHBI,
COOTBETCTBYIOIIee YUeOHOW Mporpamme 1 O(QUIIHATIBHO YTBEP:KIEHHOE B KAUeCTBE JIaHHOTO BHJIA.
MoskeT ObITh TIPEICTABIICH B IEYATHOM M DJIEKTPOHHOU (GopMme.

Yuebnoe nocooue — yuebHOe wu3aHUe, MOMONHSIONIEE WJIM 3aMEHSIOINIEE YAaCTHYHO, WU
MOJIHOCThIO Y4EOHUK, OPHUIHAIILHO YTBEPKIECHHOE B KaUYECTBE JAHHOTO BH/IA.

Pabouas mempaos — ydeOHOe TmocoOue, uUMElolee OCOObI AUIAaKTHUYECKUW —armapar,
CIOCOOCTBYIOIINN CAMOCTOSITENIHFHOM paboTe 00yJaromerocst HaJi OCBOEHHEM y4eOHOTO TIpeIMETa.
Yueono-memoouueckue mamepuansl — COBOKYIIHOCTH MAaTepuaioB, B TIOJTHOM OOBeMe
o0OecneunBaIIUX MpernogaBaHie JNaHHON AMCUUIUIMHBI (aTJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAHUPOBAHUE, CPENICTBA KOHTPOJISI 3HAHUI, CIIPAaBOYHbIE H3IaHMs, pabodre MporpaMMbl U T.11.).
Cpeocmea o00Oyuenuss u e6ocnumanusa — Jpyrdie€ HUCTOYHMKWA ydeOHOW uHGOpMaIH,
MIPeOCTaBIIIEMbIe 00yUaIOIIUMCS B X0JI€ 00pa30BaTEIbHOM e TEIbHOCTH.
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1.4. llenpto Hacrosmero IlomoskeHus dABiIsAeTCSs CO3JaHME YCIOBHM [ MaKCHMaJbHOTO
oOecnieueHrs y4yeOHOI mauTepaTypoil OO0y4arouMXcs IIKOJbI, IOBBIIIEHHE OTBETCTBEHHOCTH
MEIarOrMYECKOr0 KOJJICKTHBA M CEMBH 32 MPABIIIBHOE, PAlMOHAIBLHOE MCIIOJIb30BAaHUE ITKOJIBHBIX
y4eOHUKOB, OpraHuzanus paldoThl cpead OOydaroluXcsi U MX POAMUTENCH IO BOCHUTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHKY.

1.5. Yuer nmoxymeHTOB OMOIMOTEYHOTO (HOHJA SIBISETCS OCHOBON OTYETHOCTH W TUIAHHPOBAHUS
JEeSATeIbHOCTH OMOMOTEKH, CITIOCOOCTBYET OOECTIICUEHUIO €T0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa Y4eOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsl

2.1. KomriekroBanue y4eOHOro (hoHJa OMOTMOTEKH IIKOJIBI MPOUCXOIUT HAa OCHOBE €XKETOHO
yTBepkaaeMbix deepanbHbIX MepeuHeil y4eOHUKOB, pEKOMEHJOBAHHBIX K HUCIOJIB30BAHUIO TIPH
peanu3aliy  UMEIOIUX TOCYAAPCTBEHHYIO aKKPEAMTALUI 00pa3oBaTENbHBIX I[POrpaMMm
HAYaJlbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oO0mero oO0pa3oBaHMs, IEpEeUHEH
OpraHu3alii, OCYIIECTBISIIOIMX BBIIYCK Y4EOHBIX IOCOOMI, KOTOpbIE JOMYCKAIOTCI K
HCIOJIb30BAaHUIO MPU peAIM3aliy UMEIOIUX TOCYJapCTBEHHYIO aKKPEIUTALMI0 00pa30BaTEIbHBIX
nporpamm. ExxerosHo yrBepxaaeTcs nepeyeHb y4eOHUKOB U yuyeOHBIX TocoOuil 00pazoBaTeabHOM
OpraHu3alMH.

2.2. O6pa3zoBarenbHas OpraHU3allsl caMOCTOATEIbHA B BBIOOPE U ONIPE/ICIICHUU:

* KOMIUIEKTa YYEeOHHKOB, YYEOHBIX TIOCOOHMH, Y4eOHO-METOAMYECKHMX MaTepHasoB,
o0ecneynBaroIuX MpernojaBaHie yueOHOro npeaMera, Kypea, AMCUUIUIMHBL (MOAYIIA);

* cpencTB 00y4eHHUs M BocnUTaHUs. BeiOop cpencTB oOyueHus: U BOCIUTAHUS OIPEEsIeTcs
cneunukoil conepkanus u GopMoil opraHuzau 00pa3oBaTENbHON NS TEIbHOCTH.

2.3. Tlonomnenue ydeOHOro oHma obecneunBaeTcs 3a CYET CpeacTB  (emepanbHOro,
pPErMOHANBHOIO, MyHHIMNAIbHOTO OrokeToB (cr.35, 1n.2 @enepanbHoro 3akoHa «OO6
oOpazoBanuu B Poccuiickoii ~ ®enepanumn»); HHBIX HUCTOYHUKOB, HE  3allpelIeHHBIX
3akoHoJaTeabcTBOM P®d, B T.u. 0e3BO3ME3IHOTO MOXKEPTBOBaHMS (UIWYECKHUMU W/HIU
IOPUINYECKUMU JINTIAMH.

2.4. B nensax oOecrieueHHst 0OydaroUIMXcsl y4eOHHKaMH, Y4eOHBIMH MOCOOMSMM ILKOJIA MOKET
B3aMMO/ICIICTBOBATH C IPYIMMH 00111e00pa30BaTebHBIMU OpraHU3alUsIMU paiioHa, YTpaBiIeHHEM
o0Opa3oBaHUsl.

2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOTHI MO CO3AAHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOro (OHJA IIKOJBHBIX YYEOHHUKOB OCYLIECTBIISICT —JUPEKTOP
o0pa30BaTeNbHOI OpraHu3aluu.

2.6. Jlomyckaercs HCHONb30BaHME Y4E€OHO-METOAMYECKMX  KOMIUIEKTOB, BXOJAALIMX B
@enepalbHbIl  NEepeyeHb Y4EOHHKOB, COIVIacoBaHHBIX Ha [lemaroruueckoM coBeTe |
YTBEP)KICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.

2.7. ns >pdexTuBHON opraHM3anmuy 00pa30BaTENFHONW JESITEIBHOCTH HUCIONB3YeTCs Y4eOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPEeAMETHO-METOANYECKON JINHUM.

2.8. IIporecc paboTer o dopmupoBanuio ¢GoHAa y4eOHON JTUTEPATYPhl BKIIOYACT CIEIYIOUINE
STalbL:

« pabota meparornyeckoro KkoyiektuBa ¢ DenepanbHbIM  MepeuyHEM  YU4EOHHKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpPraHU3alusiX;

* TIOJArOTOBKA CHHMCKAa Y4eOHHUKOB, IUTAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4eOHOM rojy;

* TIpenocTaBieHUE cHHucka ydyeOHMKOB IlemarornyeckoMy coBeTY Ha COIJIACOBAHUE U
YTBEPKACHHUE;

* JIMarHOCTUKAa YPOBHS OOECMEeYeHHOCTH OOydaroumxcs y4eOHOW JuTepaTtypoil Ha
CIIeyIOIUN y4yeOHbIN TOJ B COOTBETCTBUU C KOHTHHIEHTOM OOY4YalOIMXCsl, COCTaBJICHUE
MEPCIEKTUBHOIO TJIaHa KOMIUIEKTOBaHUs y4eOHOoro (hoH/Ia;

« odopmIIeHHE 3aKa3a YYCOHHKOB M YYEOHBIX MOCOOMH B COOTBETCTBUHU C YTBEPIKICHHBIM
CIHMCKOM Y4eOHHKOB U TNIAHOM KOMITJICKTOBAaHUS,

* TIPOBEJCHME AyKIMOHA M 3aK/IIOUEHHE JOrOBOpa C IOCTaBIIMKOM O 3aKylKe y4eOHOH
JTUTEPaTypHl;




* IpHEM U y4eT BHOBb MOCTYIMUBIIEH yueOHOI TUTEpaTypsl B OMOIHOTEKY.
2.9. bubnumoreuHblii (OHJ IIKOJBHBIX YYCOHHMKOB YYHMTHIBACTCS M XPAHUTCA OTACIBHO OT
OCHOBHOTO (JOH/IA IIKOJIHHOW OMOTMOTEKH.
2.10. K oubnuomeunomy ¢ondy yueonoit numepamypor (yicOHOMY GOHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe T0co0us, ophorpaduiecKue CIOBapH, MATEMAaTUICCKUE TAOJIUIIbI, COOPHUKHU
yIpaXHEHUH U 3a7iay, NPaKTUKyMbl, KHUTU JUIs YTEHUS, XpeCTOMAaTHH, pabouue TeTpau, aTiachl,
KOHTYpHBIE KapThl B TII€YaTHOM M DSJCKTPOHHOM BHJE, COJIEPKAHHE KOTOPBIX OTBEYAET
TpeOOBAHUSAM IOCYAapPCTBEHHBIX 00pa30BaTENbHBIX CTAaHAAPTOB, (eepaIbHbIX ITOCYAAPCTBEHHbIX
TpeboBaHuil, 00pa30BATENBbHBIX CTAHIAPTOB M CAMOCTOSTEIHHO yCTAaHABIMBAEMBIX TPEOOBAHUH,
OpraHu3aLUsIMH, OCYILECTBIIIOUIMMUA  00Opa30BaTEeNbHYIO  JESTEIbHOCTD, OecruiaTHO
MPEJOCTABIIAIOTCS B TOJH30BAHME HA BpeMs IOIydeHHUs oOpa3oBaHUS y4eOHUKH MU Yy4eOHbBIE
nocodbus, a TaKkKe y4yeOHO-METOJMUYECKHE MaTepuallbl, CpeACTBa OOY4YeHHMS U BOCIHMTAHUS.
00eCTeYnBaOIUX TMPEEMCTBEHHOCTh HM3Y4YCHHs JUCHUIUIMH W CHUCTEMAaTH3MPOBAHHBIX IO
00pa3oBaTeNbHBIM 00JIACTSIM.
2.11. JlokymeHTHI, BKIO4aeMble B (poHa OuOmmoreku, mapkupytorcs. [Ipu 3Tom Moryt OBITH
UCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIUBHyalbHbIC IITPUXOBbIE KOJbI, IPYrUe BHU]bI
MapKHPOBKH.
2.12. JIoKyMeHTHI OCTYMAOT B OMOIMOTEKY U BKJIIOYAIOTCS B OMOIMOTEUHBIH (POH] B pe3yibTare
MOCTaBKU 00S3aTEIBHOTO AK3EMIUISIpA, TOKYNKH (TIOANMCKH, OOMEHa, TapeHus, TOKEePTBOBAHUS,
KOIIMPOBAaHUsI OPUTHMHAIIOB U3 (poHma O6ubimorekn). JJOKyMEHTBI, HOATOTOBJICHHBIE K IIPUEMY B
OoubmoTeyHbIi (POH, TOABEPratoTCs IEPBUYHON 00pabOTKEe N MHIMBUAYAILHOMY YUETY.
2.13. JIoKyMeHTBbl NPUHUMAIOTCS IO TMEPBHUYHBIM YUYETHBIM JOKYMEHTaM (HakKJIaJHas, akKT),
BKJIFOYAIOIIUM CIIHCOK ITOCTYIUICHHM.
2.14. llpueM AOKYMEHTOB, MOCTyHAalOMMX B OHOIMOTEKYy Oe3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s3aTeNbHbIE SK3EMIUISIPBI, JEMO3UTHBIE SK3EMIUISIPhI MEKyHAPOIHBIX
OopraHu3ainuii, 0e3BO3ME3/IHbIe MOCTYIJIEHHUS W3 HEU3BECTHBIX W AHOHUMHBIX HCTOYHUKOB),
oopmIsieTcst akTOM 0 IprueMe JOKYMEHTOB.
2.15. [IpueM JTOKYMEHTOB, OCTYMAIOLUIMX B OMOJINOTEKY OT FOPUIMUECKOro, (PU3MUECKOTro JINla B
BHJIC Jlapa C YKa3aHHWEM €ro Ha3HauyeHUs I MOMOJHEeHus OmOnmnoreyHoro ¢oHma, opopmisercs
JIOTOBOPOM MOXKEPTBOBAHMS B COOTBETCTBHHU C ['paknaHckuM kojaekcoMm Poccuiickoit ®enepanuu
(ct. 574, 582).
2.16. IlpueM AOKYMEHTOB OT YHTaTelell B3aMEH YTEPSIHHbIX M TNPHU3HAHHBIX PaBHOLCHHBIMU
yTpadeHHBbIM, oOdopMisieTcss akToM O TpuéMe JOKYMEHTOB B3aMEH VTepsiHHBIX. B  akrte
yKa3plBaeTcsl  (paMuiaMs, HWHULIMAIBl 4YWTaTels, CBEACHHUA 00  YTepsSHHBIX  HM3JAAHUAX
(perucTpallmoHHBI HOMEp, KpaTkoe Oubauorpaduyeckoe ONMMcaHue M3JaHus, 1I€Ha) CBEICHHS O
MPUHATBIX U3/IaHUAX (KpaTKkoe Onbarorpapuueckoe onucaHue n3laHusl, eHa), MOANNUCH YUTATes
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubnuoreyHoro (onma yueOHOIl NUTEpaTypbl OTpakaeT MOCTYIUICHHWE, BBHIOBITHE,
o0mIyr0 BeNMWYMHY (OHAA YYEOHHKOB, W CIIY’)KUT OCHOBOM €ro MpPaBWIIBHOTO (OPMHPOBAHUS,
LIEJIEBOT'O UCIIONBb30BAHUS U COXPAHHOCTH, OCYILIECTBICHHSI KOHTPOJIS 32 HATMYUEM U JIBUKEHUEM
y4eOHUKOB.
2.18. Tlpouecc yuera OubmMoTedyHOro (hoHma y4eOHMKOB BKIIIOYAET: MpPUEM, IITEMIICIEeBaHUE,
PETUCTpAINIO TTOCTYIUICHHS, PACTIPEICTICHHUS 110 KJIaccaM, BBIOBITHS, a TAK)Ke MOBEICHHE UTOTOB
JBYDKEHUS (POH/IA U €T0 IPOBEPKY.
2.19. Bce omepanuu 1O yYeTy MPOW3BOMATCS OMONMOTEKapeM, CTOMMOCTHBIA YYeT BEIeTCS
Oyxrantepueil, odcimyxuBaromeil mkony. VHBeHTapu3anus yueOHoro ¢oHaa M CBEpKa JaHHBIX
O61OIMOTEKH U OyXTraiTepuu IPOBOAUTCS €XKETOIHO.
2.20. Yyer y4yeOHOI JMUTEpaTypbl OCYLIECTBISETCS T'PYNIIOBBIM CIIOCOOOM M BeneTcs B «Kuure
cymmapaoro ydera» (maiee - KCVY) u (unm) snexrponHoM Buge. KCVY ydeOHMKOB XpaHUTCS B
O6ubIMOTEKE OCTOSIHHO.
2.21. KCV coctout u3 Tpex yacrei:
Yactp 1. [locrymnenue B ¢ona. B 3Ty yacTh 3amuceiBaeTcsi o0iiee KOJIMYECTBO MOCTYIHMBIIUX
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y4eOHUKOB M MX CTOMMOCTb C 00s3aTeJIbHBIM YKa3aHHEM HOMEpa M JaThl COMPOBOAUTEIHLHOTO
nokymenTa. Homep 3anucu exeroano HaunHaercsi ¢ No 1 u ua€Tt mo nopsiiky nocTyIIeHUH.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3ammchIBalOTCS HOMEpa akTOB HAa CIIMCAHHE
y4eOHUKOB C YKa3aHHEM JIaThl YTBEPXKACHUS aKTa U OOIIEro KOJIWYECTBA CIIUCAHHBIX yYCOHHUKOB
Ha o0uryro cymmy. Hymepanus 3amuceii o BEIOBIBIIUX U3JAHUSAX U3 TOJa B TOA MPOJOIIKACTCS.
Yacte 3. Utoru yuera asuxenus ¢oHIOB. B TpeTbeil yacTH 3allMCBIBAIOTCS UTOTH JBUKCHUS
¢donma yueOHUKOB:
+ o0l1ee KOJIMYECTBO MOCTYNHUBIINX Y4eOHUKOB 32 TEKYLIUIl ro/1, HA CyMMY;
+ o01Iee KOJTUYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYILUH roJl, HA CYMMY;
« oO0mee KOJUYEeCTBO YYEOHHKOB, COCTOSAIIMX HAa ydeTe Ha | sHBaps MOCIEIYIOIIEro
roja, Ha CyMMy.
2.22. VnauBuayainbHbId (TPYyNIOBOM) y4eT Y4YeOHHMKOB OCYIIECTBISECTCS B KapTOTEKE YydeTa
y4eOHMKOB Ha KAaTaJOXKHBIX KapTOYKax CTaHIApTHOro pasMepa. Ha kapTouke ykas3bIBaeTcs
PETrUCTpallMOHHBI HOMeEp, Oubnuorpaduyeckoe omucaHue y4dyeOHHMKA, CBEICHHUS O KOJIMYECTBE
MOCTYMUBIIMX y4eOHUKOB C yKa3zaHHEM LEeHBI. [Ipn HEOAHOKpAaTHOM MOCTYIUICHUH y4eOHUKa, He
UMEIOIIEM OTJIMYMN, KpOMEe Tofa M3JaHUS U IEHBI, BCE MOCTYIUICHUS 3aHOCITCS HAa EIUHYIO
KapTouky. Eciu jxe B yueOHMKEe BHECEHBI JTOTIOJIHEHHUSI M M3MEHEHHS, TO Ha HErO 3aBOJIUTCS] HOBast
KapTouka. KapTouku paccTaBisioTCs B YUETHYIO KapTOTEKY IO KJlaccaM, a BHYTPH KJIaCCOB — I10
npeameram. [locne crimcanus Bcex y4eOHHKOB KapTOUKH W3BIMAIOTCS U3 KAPTOTEKH.
2.23. Y4eTHble KapTOYKU Yy4EOHHUKOB perucTpupyrorcs B «KypHalle perucTpaluud Y4eTHBIX
KapTouek OmOImoTeyHoro (POHIA MIKOJBHBIX YUSOHUKOBY», KOTOPBIA BEIETCS MO 00pasily: HOMEp
0 MOPSIIKY, Ha3BaHue, Kinacc, Ne akTa BHIOBITHS KaPTOUKHU.
2.24. Yyery momnexar BCe BHIBI YYEOHMKOB U Yy4eOHBIX mocoOmii. Paboume Terpanmy,
IUIAKTHUECKUE MaTepHhalibl, TaOJHIIbl, MPOIMUCH, KOHTYpPHBIE KapThl, AaTiachl SBISIFOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrepa. VMx yder mpom3Bomutcs B «TeTpaam ydeTa ITOKYMEHTOB
BPEMEHHOI0 XapaKkTepay.
2.25. Ha mpuHSATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX IMPOW3BOAMTCS 3alUCh, MOITBEPKIAIOIAS,
YTO MOCTYNHBIINE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHbIH (POHJI KaKk B OOBEKT 0CO0O0 IIEHHOTO
IBUKUMOro umyiecTna (nanee - OLJIN) win kak B 00bEKT MHOTO ABM>KMMOTO UMYIIECTBA.
2.26. IlepBuuHble y4eTHbIE JOKYMEHTHI, MOATBEpKIaromUe (akT MOCTYIJICHUS, NEepeaaTcs B
OyXraiaTepuio AJis BKIIIOUEHUS B y4eT OMOINOTEeUHOro OHa.
2.27. ExexBapTalibHO, IpH ycloBUM n3MeHeHus cocrtaBa OL/IU, ceenenus 06 obuiem KoiauyecTse
U CTOUMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOTO (POHIA, Kak 0OBEKT 0co00
LIEHHOT'0 IBUKMMOT'0 UMYIIECTBA, IEPEIAIOTCS YUPEAUTEIIO.
2.28. BzaMeH yTepsSHHBIX WM HCIOPUYEHHBIX YYEOHHKOB TPUHUMAIOTCS JPyTWe KHHTH,
HE00XO/AMMBIE MIKOJe. YUeOHMKH, yTepsHHble U MPUHATHIE B3aMeH, y4uThbiBatoTcad B «Terpaau
ydeTa KHHT M JJPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENICH B3aMEH YTEPSHHBIX).
2.29. Ydyer BKJIIOYACT PETHCTPALMIO TMOCTYIUIGHHS JOKYMEHTOB B OMOMMOTEYHBbIM (OHJI, uX
BBIOBITHSI U3 (DOHJIA, UTOTOBBIE JJAaHHBIE O BeWYuHE (00beMe) Bcero OnbmmoTeuHoro GoHIa U €T0
M0JIpa3/IeoB, CTOMMOCTb (hOH/IA.
2.30. OcHOBHBIE TPEOOBAHHUS, IPEIBABIAEMbIC K YIETy OMOINOTeYHOro hoHa:
*  TOJHOTa U JOCTOBEPHOCTb YYETHOH MH(pOpMAIIHH;
*  ONEPaTUBHOCTb;
*  JIOKYMEHTHUPOBaHHOE O(OpMIIEHHE KaXXJIOTO MOCTYIUICHHUS B (POHI U KaXKAOTO BBIOBITHS
u3 QoHna;
*  COBMECTHMMOCTb IpPHEMOB M (OpM Yydera, HX HAJEKHOCTh IPHU MapauIeIbHOM
WCTIOJIb30BAaHUM TPAJAUIIMOHHON U aBTOMATU3HUPOBAHHON TEXHOJIOTUN YUETa;
*  COOTBETCTBHME HOMEHKJIATYphl TOKa3arened ydeTa (poHAa aHAJOTHYHBIM IOKa3aTesiM
rOCYJapCTBEHHON OMOIMOTEUHON CTAaTUCTUKH.




3. [lopsinok BbIIa4YH U BO3BPATAa y4eOHHMKOB
3.1. Tlopsimok mosib30BaHUs ydyeOHOW juTeparypoil ompenensercs [lomoxxernnem o OubImoTeke,
[TpaBunamu noap3oBanus 6uOIMOTEKON U JaHHBIM [lonoxeHneM.
3.2. K oOyuarommmcs, OCBaUBaIOLIMM OCHOBHBIE 00pa3oBaTelibHbIE MPOTrpaMMbl B Ipeenax
(benepanbHBIX TOCYJaPCTBEHHBIX 00pPa30BaTEIBbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOyuaromuecs, OCBaMBAaIOIIKME IPOrpaMMy HayaJIbHOro 001ero oopa3oBaHus;

«  00ydJarommecs, OCBAMBAIOIIKNE TPOTPAMMY OCHOBHOTO 00IIIEro 00pa30BaHHsI;

« oOyuaromuecs, OCBaMBAaIOIINE IPOTrPaAMMy CpEAHEro 001iero oopazoBaHusl.
3.3. Illkoma OecrutatTHO oOecneuynmBaeT OOydYaIOUIMXCS y4eOHUKAMH, y4eOHbIMH U y4eOHO-
METOJIMYECKUMH TOCOOMSIMH B COOTBETCTBMHM C (peiepalibHbIM IepeuyHeM y4eOHMKOB,
PEKOMEHIOBAaHHBIX (JOIMYIIEHHBIX) K UCTIOIH30BAHUIO MIPH PEATU3AIMN UMEIOIIUX aKKPEIUTAIHIO
o0pa3oBaTeNpHBIX MPOTPaMM HAYaJIbHOTO OOIEro, OCHOBHOI'O OOIIEro, CpeaHEro OOIero
oOpazoBaHusl B Impenenax (eaepanbHbIX TOCYAapCTBEHHBIX OOpa3oBaTEIbHBIX CTaHIAPTOB.
Obecrieyenre 00y4YaIOIIUXCS YKa3aHHBIMU M3JaHUSIMH OCYIIECTBIISETCS 3a CYET U3JaHUil,
uMerommxcs B (GoHAC MKOIBHONH OMOMMOTEKH. BUONMHOTEYHBINH (OHJ E€XKEroJHO IOMOJHSISTCS
HEOOXOIMMBIMU YUeOHUKAMU, YI€OHBIMH U Y4€OHO-METOIUYECKUMU TTOCOOUSIMH.
3.4. YyeOHas nuTepaTypa HCIONIB3YeTCs HE MEHee 5 JIeT, HO MpH cooTBeTcTBUU DenepambHOMy
crannapty u denepalbHOMY IMEPEUHI0 YUEOHHKOB MOXKET UCHONB30BaThesa A0 10 jer (muchmo
MunucrepctBa oopazoBanus u Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. VYuebHuku, ydeOHble TMMOCOOMS U Yy4eOHO-METOAUYECKHE MaTepHallbl, HEOOXOAUMBIE
oO0yJaromuMmcsi JJIi OCBOGHHSI y4eOHBIX MPEIMETOB, KYypCOB, ITUCHUIUIMH 3a TpeAeiaMu
denepanbHBIX  TOCYAAPCTBEHHBIX  O0OpPa30BATENbHBIX  CTAHJAPTOB, POJAUTENH  (3aKOHHBIE
MIPEICTaBUTENN) IPUOOPETAIOT CAMOCTOSITENIBHO.
3.6. JleTsM-uHBaNMMIaM U JIETSM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI, 00yJaromuMcs Ha
JIOMY TI0 OCHOBHBIM 00I11€00pa30BaTENbHBIM MMPOrpaMMaM C HCIOJIb30BAaHUEM THCTAHIIMOHHBIX
00pa30oBaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ OTyYeHHUsI 00pa30BaHUs YUeOHUKHU MPEJOCTaBISIOTCS
B I10JIb30BaHKE OECIIIIATHO.
3.7. YuebHUKH, ydeOHbIe TTOCOOUS U y4yeOHO-METOIUYecKHue Marepuansl (pabouyre Mporpammsl,
MOYPOYHOE TUIAHUPOBAHUE, METOAMYECKHE TOCOOUS W T.I1.) JUIS JINYHOTO TOJB30BAHUS yUUTEIS
IIKOJIBI TPUOOPETAIOT caMOCToATeNbHO. Ecnu naHHble M3MaHUS UMEIOTCS B HaNW4uH B (poHIe
OMOIMOTEKH, YyUUTENsT 00ECTICUNBAIOTCS MU B €IMHUYHOM 2K3eMIUISIpe OECIUIaTHO.
3.8. YueOHukH, yueOHble U y4eOHO-METOJMYECKHE MOCOOMS MPEJOCTaBIISIOTCS O0O0ydYaroLUIMMCs
IIKOJIBI B JIMYHOE TIOJIB30BaHHUE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OJIH T'0Jl HE3aBHCHUMO OT TOTO,
Ha KaKo# CpOK 0OY4YEeHHsI OHM pacCUUTaHbl. BTOpoil KOMIUIEKT yueOHHKOB MOKET OBITH BBIJAH IO
3asBIICHUIO POAMTENCH B CBS3M C YXYIIICHHEM 3JI0pOBBS OOYUYaIOMIErocs TPH HATHYUH
CBOOO/IHBIX SK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen HavyamoM y4eOHOTO Toja OMOIMOTEKAph BBIACT B OMOMMOTEKEe YYCOHWKH Ha KIacce
KJIACCHBIM PYKOBOJUTENSM 1-2 KJ1accoB 1o TpaduKy, YTBEPKIAESHHOMY TUPEKTOPOM IIKOJIBI.
3.10. OOy9aromnuecs OIKOJIBI TOMYYalOT YIeOHUKH U ydeOHbIe mocoOus n3 GoHaa OMOIUOTEKH B
aBrycTe U B ceHTA0pe yueOHoro roja. Beinaua yueOHMKOB U yuyeOHBIX MOCOOUN 00ydaroerocs ¢
3 mo 11 xnaccoB (PUKCUPYETCS B «UIHTATEIHCKOM (OPMYIISApPE» YUAIIerocs W TOJITBEPKIACTCS
JUYHON TOAMKMCHIO OJHOTO W3 POJUTENed O0ydaroIerocsi, Uil CaMoro y4alierocs, XpaHsTcs
¢dopmynsapel B Oubnmoreke. Kinaccuele pykoBomutenu 1-11 kmaccoB mpoBomsaT Oecemy-
WHCTPYKTaX OOYYaroIIMXCs CBOETO Klacca M WX pOAUTENel (3aKOHHBIX IpEACTaBUTENCH) O
MpaBUJIaX TOJIB30BaHUS YUCOHHKAMHU.
3.11. B uCKIIOUUTENBHBIX CIydasx oOydaromuecs (JOJDKHUKH, BHOBb MPHUOBIBIINE, a TAKXKe IS
noarotoBku Kk OI'D m EI'D, Ha nerHee oOyueHWE) TONYYarOT YYEOHMKH y OHOIMOTEKaps.
VYuebuuku st nmoaroroBku kK OI'D m EI'D oOyuarommmes 9-x u 11-x Ki1accoB M BHOBB
MPUOBIBIIMM BBIJAIOTCA TOJBKO TMPU HAIMYMKM HMX B OuOmmoreke. Brimaya HeE0OXOAMMBIX
y4eOHUKOB Ha JICTHUH Meproj] GUKCUPYETCS B YUTATENbCKUX (POPMYIIspax Moj JTHYHYIO MOAMKUCH
o0yJaronmxcs.




3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK M MCIOJIb30BaHHBIC paHee. B TeueHne oqHoi
Hezenu, o0yJaromumecs A0KHBI IPOCMOTPETh BCe YUEOHUKH U yueOHbIe TTOCOOUSI, BbIIaHHbIE UM
B JIMYHOE TMoJib3oBaHue. [Ipm oOHapyxeHuu NedEeKTOB, MEMIAIIIUX BOCIPHUSITHIO YU4eOHOTO
MaTtepuaia (OTCYTCTBHs JIUCTOB, MOPYM TEKCTa) OOydaIOLIUICS WU €ro POAUTeNu (3aKOHHBIE
MIPEJICTABUTENIN) MOTYT OOpATUTHCS B OMOIMOTEKY TSl 3aAMEHBI €T0 APYTUM. Y UeOHUK MOXKET OBITh
3aMEHEH IpH ero Hanuuuu B ponae Oubnuotexu. [lo ucreyeHnn ykazaHHOro cpoka MpeTeH3UU 1o
BHEITHEMY BUJy U KAauecTBY y4deOHHMKa OMOJMOTEKOW HE NMPHUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyxeHHble JedeKThl B ClIaBaeMbIX Y4eOHHKaxX HECeT TOT OOydalolIMHCs, KOTOPBIM HUMHU
OJIB30BAJICSI.

3.13. B konie y4eOHOro roja W Mpu Mepexoje OOydarIierocs B TEYCHHE Y4eOHOro roaa w3
IIKOJIBI B JIPYryl0 OO0pa3oBaTeIbHYIO OpPraHM3aLUI0 y4eOHUKH, ydeOHbIe mMmocobus, pabouue
TeTpaid U Yy4eOHO-METOAMYECKHE MaTepHalibl, MPEIOCTABICHHBIE B JIMYHOE IOJb30BaHUE
oOyuJarolero, BO3BpamIalOTCd B OMOMMOTEKY WIKONBL. B ciydae mopuu wim yrepu ydeOHHKa,
y4eOHOro WM Yy4eOHO-METOAMYECKOro MOCOOMS, MPEAOCTaBICHHOrO OOydYaromiero B JUYHOE
MOJIb30BaHUE, POJIUTENHU (3aKOHHBIC MPEACTABUTENH) 00s3aHbl BO3MECTUThH YIIEpO W BEPHYTH B
OMOJIMOTEKY HOBBIM YUCOHHK.

3.14. ObOyu4aromuecs BBITYCKHBIX KJIACCOB IEpeJI MOJyYeHHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOAHOMY JIMCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4€OHOTO T'oJla OCYIIECTBISIETCS 10 TpaduKy, COCTABICHHOMY
OuOIMOTEKapEM U YTBEPKICHHOMY TUPEKTOPOM HIKOJBI. [Iprem yueOHUKOB POM3BOIUTCS:

« or oOyyaromuxcs 1 — 2, - KITaCCHBIMU PyKOBOJMUTEIISIMU;

* oT obOywarommxcs 3 u 11 kmaccoB - OUONMMOTEKapeM COBMECTHO C KIIACCHBIMU
PYKOBOJUTEIISIMU. Knaccupiii  pykoBoautens  obecneunBaer  100%  siBKy
00y4aroIIerocsi Co BCeMU y4eOHHUKAMU B COOTBETCTBHH C IpaUKOM.

3.16. OOyuarommecss 00si3aHBI CAAaTh YYEOHWKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSAM IO UX HCIOIH30BAHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHUKOB U3 010 1MoTeuHOoro goHaa
4.1. Cpox ucronbp30BaHus yIeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO MPUUHHAM:!

*  BETXOCTHU ((pU3NYECKUIN U3HOC);

*  YCTapeyocCTH IO COJEP/KAHUIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSATEIIBCTB YTEPH).
B akre o BbIObITHH (PUKCHPYIOTCS CBeleHUs 00 yuyeOHMKax, MCKIIOYaeMbIX TOJBKO MO OJHOM
MpUYUHE.
4.3. Cnrcanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOro pasza B roj. Ha kaxawlil BU crivcaHMs
(«Betxmen, «YcTapeBIIme 1Mo COACPKaHUIO», «Y TEPSHHBIC YATATEISIMU)) COCTABIISIETCS aKT B 2-X
HK3EMIUISIpaxX, KOTOPhIM MOJMUCHIBAETCS KOMUCCUEH U YTBEPXKIaeTCsl JUPEKTOPOM MIKOJbl. OIuH
IK3EMIUISIP aKTa XpaHWUTCS B OMOIMOTEKE, APYroi mepesaeTcsl MOJ PaclucKy B OyXrajaTepHio,
KOTOpass MPOM3BOJUT CIHMCaHUE ¢ OajlaHca MIKOJbl YKa3aHHOW B aKTe€ CTOMMOCTH Yy4eOHHKOB.
CrucanHble MO aKTy Y4YeOHHUKHM CHAIOTCSI B COOTBETCTBYIOIIME OpraHM3alli IO 3aroTOBKE
BTOPUYHOTO CHIPbS. [IeHbIH OT cjaun y4eOHMKOB BHOCSITCS Ha PACUETHBIIM CYET MIKOJIbI.
4.4. BpiObiTe yuyeOHUMKOB M3 (oHAa OUOIMOTEKH OGOpPMISETCS aKTOM 00 HCKIOYEHUH H
OTpa)kaeTcss B KHUTE€ CYMMapHOro ydyeTa, a TaKKe B KapTOTEKe ydyeTa y4yeOHUKOB. BriObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOTI'O XPAHEHHUS MPOU3BOJINUTCS B KOHIIE KaJI€HIapHOIO ro/ia 1Mo akTy
C YKa3aHUEM MPUUYUHBIL: «MaTeprall BpeMEHHOTO XpaHEHUS.
4.5. AKTbl Ha crMCcaHHe Y4eOHHKOB BU3HUPYIOTCS WIEHAMU KOMHUCCHUU 10 COXPAaHHOCTH (HDOHJIOB.
3aBU3MPOBAHHBIC AKThl YTBEPXKAAIOTCS JUPEKTOPOM ILIKOJIBI.
4.6. ChoucaHHble MO aKTy YYeOHMKH MOTYT OBITh WCIOJB30BaHBI [IJII W3TOTOBJICHHS
TUIAKTHYECKOTO MaTepuala, JJsl peCTaBpallMOHHBIX padOT WM MEPeAaloTCs OpPraHU3aIMsIM I10
3aroTOBKE BTOPCHIPbs. YacTh y4yeOHUMKOB, HAXOISALIMXCS B YJOBIETBOPUTEIBHOM COCTOSIHUH,



1ocye CIUCAHUS MOXET BBIJABaThCs 00YJaIOUIMMCS ISl HOATOTOBKU K SK3aMeHaM, Iepe1aBaThCs
B yueOHble KaOMHEThI WIIM UCIIOJIb30BaHbI JJI1 PEMOHTA IPYTUX Y4€OHHUKOB.
4.7. XpaHeHue CIUCAHHBIX Y4€OHMKOB BMECTE C JACHCTBYIOLUIMMH 3aMpEIIacTCs.

5. Y4eT UTOrOB BU:KeHUs1 0U0JIM0Te4HOro oHaa

5.1. Utorn nBmwxeHust GOHAOB MOABOAITCS B KHUTE CyMMapHOro ydyera OubiamoredHoro ¢oHia
(W IpyroM perucTpe CyMMapHOTO Y4eTa, MPUHSATOM B OMOIHMOTEKE) HAa OCHOBAHHWH JAHHBIX
CYMMAapHOT0 y4eTa O MOCTYIIJICHU! U BBIOBITHH IOKYMEHTOB.

5.2. UtoroBele AaHHBIE UMEIOT YETHIPE OO0S3aTENBHBIX MOKA3aTels: COCTOSJIO Ha Hayallo Toja,
MOCTYITHJIO 3a T'0JI, BBIOBLIO 3a TOJ, COCTOMT Ha KOHEIl rofa. IToroBple TaHHbBIE MO 3JICKTPOHHBIM
CETeBBIM YIAJIICHHBIM JIOKYMEHTAM TIPEJCTABISIFOTCS CICAYIOIIMMH TOKa3aTesIMU  YUETHBIX
€IVHUIL. COCTOSIIO Ha HAYajo rojaa, ohOpMIICHO B JOCTYIT B TEUEHHUE TOJa, JOCTYI MPEKPAIICH B
TEUEHHE IroJa, COCTOMT Ha KOHEI] I'0/a.

6. IlpoBepka HATUYMA JOKYMEHTOB 0M0IMOTEe4YHOr0 oHIa
6.1. Ob6s3arenbHas MHBEHTApU3ALMs IPOBOJUTCS B CISAYIOIINX CIYYasX:
* IIpU CMEHE MaTepUaAJIbHO OTBETCTBEHHOTO JINILIA;
* IIpH BBISBJICHUU (PAKTOB XUIIECHUS WU MIOPYH JOKYMEHTOB,;
* B Cly4ae CTUXMHHOro O€acTBMs, IOXKapa WIM JPYIHMX 4Ype3BbIYAHBIX CHUTYyaluil,
BBI3BAHHBIX SKCTPEMAJIbHBIMU YCIOBUSIMU;
« 1pu nepenade GpoHaa OMOIMOTEKH UM €€ YaCTH B apeHY;
* IIpU pEOpraHu3alUM U JUKBUIALMHA OUOIHOTEKH.
Jlia mpoBeieHUS IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3allMi Ha3HayaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJPKEH BXOJAUTH MPEICTAaBUTENb OyXTalTepHH.
6.2. IIpoBepka ¢oHIa B MITAHOBOM MOPSIIKE OCYIIECTBIISAETCS OAMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHa WM €ro YacTH 3aBEpIIACTCS COCTAaBJIEHHMEM akKTa O pe3yibTaTax
MIPOBEJICHUS MMPOBEPKHU HAJTWYMs JOKYMEHTOB yuyeOHOro (oHJa U MPUIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTaHOBJIEHHOW NpuunHe. B akTe pukcUpyroTcs cBeleHus o
KOJIMYECTBE!
*  JIOKYMEHTOB y4e€OHOro ()oH/a M0 JaHHBIM y4eTa;
¢ JIOKyMEHTOB, UMEIOILUXCS B HATMUNH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OH/IE 110 HEYCTAaHOBJIEHHOM MPUUYHHE.
B akre Taxke yka3pIBarOTCSI HOMEp M JaTa akTa O MPOBEACHUU MPEAbIAyLIel MpoBepKU. AKT ¢
MPWIOKEHUEM  CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBIEHHOW IPUYHHE,
MOJINKCHIBAETCA MpeiceaTeNIeM U YIeHAMU KOMUCCUU U YTBEP)KIAETCS TUPEKTOPOM LIKOJbI.
6.4. Ilpu BbIBIEHMHM B Tpolecce TMpoBepkHd (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJIEHUS BHUHOBHBIX JIMI] YOBITKM II0 HEJOCTaye CIHCHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOIINUM 3aKOHO/IATEIbCTBOM.

7. leJionpon3BOJACTBO B OPraHM3alMHU y4yeTa 6M0aH0Te4HOro onaa
7.1. Opranuzarust paboThl ¢ JOKYMEHTaMH 10 y4eTy OHOIMOTEeYHOro (POHIa OCYIIECTBISETCS 1O
IpaBUJIaM BEICHUS JAETIONPOU3BOICTBA.
7.2. OCHOBHBIC JIOKYMEHTBHI, B KOTOPBIX OCYIICCTBIISIETCS Y4YeT, IOMIEKAT IOCTOSHHOMY
XPaHEHHUIO KaK JOKYMEHTBI CTporoi ordeTrHocTH. [locTosiHHO, 10 NUKBUIANMU OMOIHUOTEKH,
XPaHATCS PErUCTPhl UHAUBUIYAIBHOTO U CYMMapHOTO yyeTa JOKYMEHTOB OnOnnoTeuHoro Gouaa
(perucTpanoHHble KHUTH, HHBEHTAPHbIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYEeTHBIH KaTalor u
KaTaJIOTH).
7.3. B CcOOTBeTCTBMM C TpaBWIAMH OpPraHU3allMd TOCYJApPCTBEHHOTO AapXWBHOTO Jeja
YCTAHABIMBAIOTCS CIEAYIOIIME CPOKM XPAHEHUS [JOKYMEHTOB, OOECIHEeUMBAIOIIUX Yy4YeT U
COXpPaHHOCTH (POH/IOB!

*  CONPOBOJUTEIbHBIE JOKYMEHTHl (HaKJaJHbIe, CUETa, OMMCH, CIIUCKU Ha IOCTYHAIOLLYIO

auTepaTypy) — 3 roaa;



* TPUXOJHBIC aKTHl HA JHUTEPATYpPy, MOTYYECHHYIO OeCIuiaTHO Wiu 0e3 COMpPOBOIUTEIHHBIX
JIOKYMEHTOB, — 3 To/1a;
* KHHTa y4eTa JUTEPaTyphl, yTEPSIHHOM YUTATEIIMHU U IPUHITON B3aMEH, — 3 roja;
* aKThl Ha CHOUCaHWE KHUT U MEPUOAMYECKUX H3JaHHM, y4eTHblE KAapTOUKH, KHHKHBIC
dbopMyIISApBI CIUCAaHHBIX H3ganuii — 10 neT.
7.4. Ilo wucredyeHMM CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTHI MOJJIeKAT YHHUYTOKEHHUIO B
YCTaHOBJICHHOM IOPSKE.
7.5. lo oxoHYaHHUs oOuepenHON MpoBepkH (POHIA XPaHATCA AaKThl O pPE3ylbTaTax MPOBEACHUS
MIPOBEPKU HATMYUS JOKYMEHTOB OMOIMOTEeUHOTO (POHA.

8. O0ecneyeHne COXpAHHOCTH OMOJIMOTEYHOr0 OHIA MIKOJILHBIX Y4eOHUKOB
8.1. CoxpanHocTh ¢oHIa obOecreyrBaeTcsi CO3AAHMEM ONTUMAbHBIX YCIOBHM XpaHEHHUS U
WCIOJIb30BAaHUS YIEOHMKOB, a TAK)KE OXPAHOW MX OT MOPYHU M XUILCHHHA.
8.2. XpaHeHue y4yeOHHMKOB OCYIIECTBIIIETCS COIVIACHO JEHCTBYIOIMM MHCTpyKIusSM 1Mo oxpaHe
TpyJa U MoXKapHOHU 0€30IacHOCTH.
8.3. ®oHj yueOHUKOB pacHoiaraeTcs U yYUTHIBACTCS OTJIEIBHO OT OCHOBHOTO ()OH[A.
8.4. OTBeTCTBEHHOCTh 3a OPTaHU3ANMIO COXpPAaHHOCTH (OHIA YYeOHHWKOB BO3JIaraeTcs Ha
JUPEKTOpa LIKOJIBI 1 OMOIMoTeKaps.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME W COXPAHHOCTh BBIIAHHBIX YUYCOHHKOB B TCUCHUE y4EOHOTO
roga HecyT oOyuwaromiuecs, mojb3yromuecs 3TuM ¢GoHaoM. OHU Ke, NpU HEOOXOJUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciyuae yrepu unm mopuu y4eOHUKA POIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yniepO B COOTBETCTBUM C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B mensix KOHTPOJS 32 COXPAHHOCTBHIO YYEOHUKOB O0yJaromuMucs 2 pasza B roJ] (CeHTA0ph U
anpesnb) OMONIMOTEKOM MPOBOJATCS BHIOOPOYHBIE PEWUIBI 1O MPOBEPKE COCTOSHUS yYEOHMKOB.
CBeznieHus o pe3ynbTaTax peijaa JOBOJATCS 10 KJIACCHOTO PYKOBOJAUTEINS, TP HEOOXOUMOCTH J10
3aBy4a o YBP. I1o pe3ynbpTatam npoBEpKH COCTABISETCS AKT.
8.8. Kpurepuu no npoBepke COCTOSHUS y4EOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJIEKHOCTH yueOHHKa 00yJaroemMycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT IPOBEPKH (COIJIACHO PACIHCAHUIO YPOKOB);

*  Hajnuuue o0JIOXKeK Ha y4yeOHUKaX;

* BHEIIHUH BUJ ydeOHMKa (OTCYTCTBHE Ips3U, HAIMHUCEH, MOMATOCTEH, MOPE30B, PBAHBIX

CTpaHULl, TOBPEX/ICHUH NEePeIUIETOB B yUeOHHUKAX );
e s 1 — 4 xnaccoB - HaIWYUE 3aKIag0K.

9. IlpaBunJjia noJib30BaHUA Y4eOHMKAMU VISl 00y4alOIIMXCSl U POAUTe el

9.1. OOyuaroniecss UMEIOT TPABO TMOJIy4aTh YYEOHHKH, MPEITyCMOTPEHHBIE 00pa30BaTEIbHBIMH
IIporpaMMaMH IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (PoHa OMOIMOTEKH OeCIIaTHO.

9.2. V4eOHUKHY BBIJAIOTCS OOYYAOIIMMCS CPOKOM Ha OJIMH TOJI, HE3aBHCUMO OT TOTO, Ha KaKOi
CpOK OOy4eHHs OHHM paccuuTaHbl, Oe3 MpaBa mepeAayd W MpoJaxu. Bo3Bpar ydeOHUKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH MTPECTABUTEISIMH ).

9.3. YueOHMKM MOTYT OBITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiembl
HEXBAaTKM YYEOHHMKOB peEIIaloTCs 4epe3 OOMEHHO-pe3epBHBIM (HOHJ MIKOI paiioHa (00JIACTHOTO
L[EHTPA).

9.4. OOGyuvaromuecst TOJKHBI TOJIICATh KaXIblii YU4eOHHK, TMONY4eHHBIH U3 (DOHIA IIKOIBHOM
oubnmoreku (y4eOHbBIN T0I, paMUIHsl, UM, KJIACC).

9.5. Y4eOHHK TOJDKEH HMETh JOIIOJTHATEIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax HeNb3s MUCATh, PUCOBATh, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOywuaroruecsi 00s3aHBI  BO3BpAIATh IIKOJIbHBIC YYECOHUKM B ONPATHOM BHUIE, II0
HEO0XO0AMMOCTH PEMOHTUPOBATD UX.

9.8. YueOHMKHU TOJDKHBI BO3BpAIIAThCsl B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
rojia, 10 JIETHUX KaHUKYJI.



9.9. Brimyckuuku (9,11 kimaccoB) 00s3aHBI pacCUUTAThCS ¢ OMOTMOTEKOW MO MCTEYCHHHM CPOKa
00y4eHHS (10 MOTyYEHHS aTTECTaTa).

9.10. OGyuaromiuecs, BRIOBIBAIOIINE B TEUCHHE YIEOHOTO TOAa, 00sI3aHbI CaTh YYCOHUKH TIepe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cinyyae mopuu WM yTepu Y9eOHUKOB 0Oydaromuecs: 00s3aHbl BOBMECTUTH MX HOBBIMH HUJTH
PaBHOIICHHBIMH I10 COTJIIACOBAHUIO C OMOIMOTEKAPEM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh IIOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
o0yyJaromuecs, TaKk ¥ UX POJUTEIH (3aKOHHBIE PEIICTABUTEIH).

10. TpeGoBaHusI K HCIOJIb30BAHUIO H 00€CTIEYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs: 00s13aHbI OEPEIKHO OTHOCUTHCS K YU€OHHKaM, HE OMYCKAaTh UX 3arpsA3HEHUs
U IOpYH, MPUBOAAIINX K MOTEpe MH(DOPMALINY, YXYIIIAIOMINX y1000UUTaeMOCTb, YCIOBUS YTCHUS
(ToTepst AIEMEHTOB W300pa)KCHHsI, MSATHA, IApalliHbl, OTCYTCTBUE OJHOW WM OoJiee CTpaHWII,
CKJICMBaHUE CTPaHUIl U TMOBPEXKJICHUE TEKCTa WM WIUTIOCTPALU MPH PACKPBITHH, Aedopmarus,
MOTPEMAHHOCTh 0JI0Ka WM MEperieTa).

10.2. Ilpu wucnonbp3oBaHUM Y4eOHHWKA TEPBOrO roja, OH JOJKEH OBbITh CIaH B IIKOJBbHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUHW: YHCTHIM, IEJBIM, 0€3 TOBPEKACHHA W TOTEPTOCTEH
KOpeIIIKa, yIJIOB MepereTa, 0e3 oTphiBa Meperiera oT 06J0kKa.

10.3. IIpu ucmonp30BaHUM YI4EeOHUKA BTOPOTO-TPETHETO TO/A, OH JOJDKCH OBITh C/IaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOILIEM COCTOSIHMHM: YHCTBIM, LEJIbIM, JOIMYCKAIOTCS HE3HAYUTelbHbIC
MOBPEKIACHHSI: MOT'YT OBITh HEMHOTO TIOTPETIaHbI YTOJIKU MIEperieTa, KOPEIoK (HO He MOPBaH).
10.4. IIpu ucnonbp3oBaHUHM y4eOHUKA YETHIPEX-TISTH JIET, OH JOJKEH OBbITh ClaH B IIKOJbHYIO
OMOIMOTEKY B yJIOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOTHBIM I JAIBHEUIIIETO HCIIOIb30BAHMS:
YHCTBIM, JOIMYyCKaeTcsl HaApbIB Kopemika (He Oonee 1 cM. OT Kpasi) U IepemyieTa B MECTe €ro
COCTMHEHHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITh CAAaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIs JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JTOMYCKaeTCs HAApBIB Kopelika (He Ooriee 2-3 c¢M OT Kpas) U HeperjieTa B MeCTe ero
COCIMHEHHUS C OJIOKOM.

10.6. Bce noBpeskeHus JOIKHBI OBITh aKKYPAaTHO CKJIEEHBI TPO3pavyHoi Oymaroii, 1100 HMPOKUM
MIPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eITeIbHOCTH

11.1. JIupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3alMi0 padoThl MO CBOEBPEMEHHOMY
MOMOJHEHUIO OMOIMOTEeYHOro (oHAAa IIKOJIBHBIX YYEOHMKOB, oOOecreueHHe OOydYaroluXcs
yuyeOHHKaMHu, Y4eOHBIMH TOCOOMSAMHM, Yy4yeOHO-METOJUYECKUMH MaTepualaMu, CpeAcTBaMHU
00y4eHHsT ¥ BOCTTUTAHUSI.

11.2. 3amectuTens JUpEKTOpa IIKOJBI IO Yy4eOHO-BOCIMTATENbHOW paloTe ompeaesser
MOTPeOHOCTh IIKOJIBI B YU€OHHMKAX, COOTBETCTBYIOMIMX MpOrpaMMaM OOYYEHHSs, OCYIIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEJAArOrMUYEeCKUMH pabOTHHKaMHU B XoJe 00pa3oBaTelbHOMN
NEeSTeIbHOCTH  Y4eOHUKOB, Yy4eOHbIX MOCOOMH U y4yeOHO-METOJUYECKHMX MaTepuajioB B
COOTBETCTBUH CO CIHCKOM, ONPEAETICHHBIM IIKOJIOH, COBMECTHO C YUHUTEISIMU M 3aBEIYIOLIUM
OMOIMOTEKON OCYIIECTBISET KOHTPOJIb 32 BHIIOJHEHHEM OOYyYaroUIMXcs €JUHBIX TPeOOBaHUU IO
UCIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KraccHble pyKOBOAWTENH HECYT OTBETCTBEHHOCTh 32 BOCIHTaHHE Yy OOYyYaroIIUXCS
Oepe’KHOr0 OTHOIIEHUS K Y4yeOHOM KHHre, 3a COCTOSHHE YYEOHMKOB M YUEOHBIX MOCOOMI
o0yJaroImuxcsi CBOETO KJlacca B TeUYEHHE YYeOHOro TOfa, CBOCBPEMEHHYIO BbLIady (crady)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAWYECKHX TOCOOMl B OMOIMOTEKY B COOTBETCTBUHU C
rpadMKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJBI.

11.4. bubnroTrekaps HECET OTBETCTBEHHOCThH 3a IOCTOBEPHOCTh MH(OpMALIUK 00 00ECTICUeHHOCTH
y4eOHHKaMU, Y4EOHBIMH TOCOOUSIMH U Yy4eOHO-METOIUYSCKHUMH MaTepHaaMH OO0YyJaromuxcs
IIKOJIBI, 3@ OpraHu3aluio paboTbl OMOMMOTEKH MO BbIJAa4€ M BO3BpATy y4eOHUKOB, Y4EOHBIX
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nocoOuil U yueOHO-METOIUUECKUX MaTepPHaIoB 00YUaAIOUMMHUCSA, 3a COXPAHHOCTh OMOIMOTEYHOTO
dhoHga yueOHOM TUTEpaTypPHI.

11.5. Pomurtenu (3aKOHHBIC TPEIACTABUTENN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYECHHBIX YU€OHUKOB, Y4eOHBIX MOCOOHI U yueOHO-METOIUYECKUX MATEPHATIOB U
BO3MEILAIOT UX YTPaTy WIK HOpYy OMOIMOTEKE IKOIIBI.

11.6. OGyuaromumecss HECYT OTBETCTBEHHOCTh 3a COXPaHHOCTh YYCOHHMKOB, YUCOHBIX MOCOOMH M
y4eOHO-METOJMUECKUX MAaTepUAIIOB, MOTYYSHHBIX U3 (POH/A IIKOIHHONH OMOITHOTEKH.

12. 3ak0oyuTesibHBIE MOJI0KEHUsI

12.1. Hacrosimiee Ilomoxenue o mkonbHOM OnGiamorednoM GoHAe, Mopsake ero GopMupoBaHus,
y4eTa, UCTOJIb30BAHUS U 00ECIICUCHHSI COXPAHHOCTH SIBJISETCS JTOKAILHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercs Ha [lemarornyeckoM coBeTe MIKOJIBI U yTBEpKIaeTcs (OO BBOJAUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OPTaHU3AINH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO IEATEIHHOCTD.

12.2. Bce u3MeHeHHS W JIOTOJIHEHHs, BHOCUMBbIE B HacTosiee [lonoxenue, ohopMisioTcs B
IIUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM  Poccuiickoii
®enepanuu.

12.3. Tlonoxenne o OubmmoreuHoM (oHAe 00pa3oBaTENBLHON OpraHW3alMN MPHHUMACTCS HA
HeompeAeNeHHbl CpoK. V3meHeHuss u pomnoyiHeHUs K [loJoKeHUI0 MpUHUMAIOTCS B TMOPSIIKE,
npexycMoTperHHoM 11.12.1. Hacrosmiero [TooxxeHus.

12.4. Tlocne mpunsTtus IlomoxxeHust (WM U3MEHEHHH M JOMOJIHEHUN OTIECNbHBIX MYHKTOB W
pa3eiioB) B HOBOHM peaKkIliy MPEIbIIyIas peJakiis aBTOMATHYCCKH YTPAYHBACT CHITY.
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