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Tpunosxexue Ne 2

K AHTUKODPYNLIMOHHOMH TIOJIUTHKE
y4pexaeHHe, MyHHLUNaIEHOTr0
JOLIKOJNIBHOTO 06pa30BaTeNbHOTO
y4pexaeHus nerckoro caga Ne 85

Kopexce
THKH H CJIyKe0HOro moBeeHus pa0OTHHKOB
ydpexaeHue, MyHHIHNIAIBLHOT0 JOMKO0JbLHOr0 00pa3oBaTe/IbHOT0 yIPe:KICHHs AETCKOT0

capa Ne 85

1. OOmue mMOJIOKEHHS

1.1. Komexkc oSTukm u cioyxkebHOro mnoseneHus paboTHukoB (mamee - Komekc)
paspaboran B  cooTBeTcTBMH ¢ 1nonoxeHmsMH ~Komcrutyrmu PO yupexaeHwme,
MYHHIHIIAJLHOT0 A0OMIKOJLHOr0 00pa30BaTENIbHOr0 ydpe:kaeHHsi merckoro caga Ne 85
Poccumiickoit ®enmepanum, Tpymosoro komekca Poccumiickoit ®Pepmepaunn, 3akoHa o
IPOTHBOJEHCTBUM KOPPYIII[HH, HHEIX HOPMAaTHUBHBIX IIPABOBBIX akTOB Poccuiickoit Oenepanuy,
M OCHOBAH Ha OOIIENPH3HAHHBIX HPABCTBEHHBIX IPUHIUIIAX M HOPMAX POCCHHCKOTO obIIecTBa
U rocyapcTBa

1.2. Komexc mpencrasiser coboit cBoxy o0muX NIpodeCCHOHATBHBIX IPUHIUIIOB K
IIPaBHUJI TOBEIEHS, KOTOPHIME HaIJIEXUT PYKOBOJCTBOBATECS BCEM PAOOTHMKAM HE3aBHCHMO OT
3aHMMAaeMOM TOJDKHOCTH.

1.3. Kaxmplii paGOTHHK JOJDKEH MIPHHEMATH BCe HEOOXOIUMBIE MEPHI UL COONIONEHUS
nonoxernuii Komekca, a Kaxmerii rpaxnanus Poccuiickoii Denepanud BIpaBe OXHUIATH OT
pabOTHHKA TOBEIEHUS B OTHOIICHHUSX C HUM B COOTBETCTBHHE C TI0JI0XKeHusMu Konekca.

1.4. Kopekc ciyxut GyHIaMeHTOM s GOpMUpOBaHUs pab0vuX B3aUMOOTHOIICHHUH B
OpraHu3aIii, OCHOBAHHEIX HA OOIIENPUHITEIX HOPMaX MOpaIM ¥ HPAaBCTBEHHOCTH.

1.5. Komexkc mpu3BaH MOBBICHTH 3(G()EKTHBHOCTH BHIIONHEHHA PabOTHHKAMH CBOUX
TPYIOBBIX 00sI3aHHOCTEH. 3HAHHE U COOIIONeHNe paboTHHKaMH TojoxeHud Komekca spisercs
OIIHUM M3 KPHUTEPHEB OICHKH KadecTBa HMX MNPOGMECCHOHAIBHOM HEATENLHOCTH W TPYIOBOH
TUCITUILIAHEL.

2. OcHoBHBIE 003aHHOCTH, NPHHIHUIEI
H MPABUJIA CJIYKeOHOro MoBeieHHsl pa00THHKOB

2.1. JlesaTenpHOCTh OpTaHHM3alMK ¥ €€ PaOOTHHKOB OCHOBBIBAETCS Ha CIEHYHOUIMX
IpUHIUNAX TPOo(hecCHOHANBHON 3THKH:

— 3aKOHHOCTB;

— nnpoeccuoHaTN3M;

— HE3aBUCUMOCTE;

— 10OpPOCOBECTHOCTE;

— KOHQUICHITHATBHOCTB;

— nH(GOPMHUPOBAHUE;

— 3¢ beKTUBHEIN BHYTPEHHUN KOHTPOJIb;

— CIIPaBE/IMBOCTE;

— OTBETCTBEHHOCTb;

— 00BLEKTHUBHOCTD;

— JIOBepHe, yBaXKEHHE U T00POKENATENFHOCTE K KOJUIeraM 1o pabore.
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72, B cooTserctBuE co craThedi 21 TpymoBoro KoIekea Poccuiickoit Denepanun
paGoTHHK 00s3aH:!

— IOGPOCOBECTHO HMCIIONHATH CBOH TPY/IOBBIC 06s3aHHOCTH, BO3JIOXKEHHBIC Ha HETO
TPYIOBBIM JIOTOBOPOM;

— COGIONATD IPABUJIA BHYTPEHHETO TPYI0BOTO pacriopsika,

— cobmoaTh TPYIOBYIO IUCIUILIAHY;

— BBITIOJIHATH YCTAHOBJIEHHBIC HOPMBL TPY/2;

— coboaTh TpeOOBaHus IO OXpaHe TPyAa U ob6ecredeHnIo 6€30MacHOCTH TPy,

— GepesKHO OTHOCHTECS K HMYIIECTBY paGoToznarens (B TOM YHCIIE K AMYIIECTBY TPETBUX
Wi, HAXOHAmeEMycs y paborojaTels, eciH paGoTosiaTenh HECET OTBETCTBEHHOCTH 32
COXPaHHOCTB 9TOTO MMyIIECTBA) ¥ APYTHX PaOOTHUKOB;

_ HesaMeTATEIBHO COOOIHUTE paboToaTENO 60 HEMOCPEICTBEHHOMY PYKOBOAUTEIIO
0 BO3HUKHOBEHWM CHTYaIluH, IpefCTaBLIoOmEeR yrposy JKHSHA M 37I0pOBBIO  IIOZIEH,
COXPAHHOCTH HMYIIECTBa PabOTO/ATeNs (B TOM YHCIIE HMYIIECTBA TPETHUX JIHAL, HaXOISIIErocs
y paboTomarens, €CiH paGoToziaTens HECeT OTBETCTBEHHOCTH 34 COXpPaHHOCTb 9TOTO
HMYINECTBA).

2.3. PaGoTHuKH, CO3HaBasd OTBETCTBCHHOCTH mepen TpaXAaHAMM, 00IlIECTBOM H
roCyIapCTBOM, TIPU3BAHEL:

— HCXOIHTH W3 TOTO, YTO IPU3HAHUE, COOMONCHAE 1 3allUTa npaB ¥ CBOOOJ YeNoBEKa
rpakIaHUHA OIPENEIIAI0T OCHOBHO# CMBICI 1 COJIEPIKAHHE JEATEIEHOCTH OpraHyu3allii,

_ cobmonath Koncrurymuio Poccutickoi Denepalu, 3aKOHOIATENHECTBO POCCHACKOM
®deepanuu 1 SIpoCIaBCKOR 0071aCTH, HE JOTyCKaTh HApyIIeHUe 3aKOHOB ¥ HHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB MCXOJ U3 OHTHUECKOH, SKOHOMUUECKOH IeNeco00pasHoCTh 1100 10 UHBEIM
MOTHBaM;

_ oBecmeunBarh 3G heKTUBHYIO paboTy OpraHu3amiH;

— OCYIIECTBIATH CBOIO AESTENBHOCTH B IIPENENax npeaMeTa M IeNedl JeATeNbHOCTH
OpraHu3alyy;

— IIp¥ KCIIOJHEHUH TPYIOBBIX 06s3aHHOCTEl HE OKa3bIBATh MPEANOYTCHHA KaKuM-JIH00
1po(eCCHOHANBHEIM HIIE CONHANBHBIM TPyIIIaM ¥ OpraHW3alysM, OBITh HE3aBUCHMBIMA OT
BITHSHYS OTIENBHBIX TPAIAH, IPOo(ecCHOHAIBHBIX WM COMMATBHEIX TPYIII ¥ OPraHu3aluii;

— WCKJIIOUATh AEHCTBHUS, CBA3AHHBIE C BIASHHEM KaKUX-TH00 JIMYHBIX, HMYIIECTBEHHBIX
(MHAHCOBBIX) ¥ WHBIX HHTEPECOB, IIPEIATCTBYIOIEX 10OPOCOBECTHOMY WCIIOJHEHUIO HMHU
JIOJDKHOCTHBIX 00s13aHHOCTEH;

— cobmogaTh OeCIpUCTPACTHOCTD, HCKIFOYAONIYIO BO3MOXHOCTh BIHAHMS Ha HX
JIeSITeNBHOCTD PEIIEHUH MONTATHICCKIX HapThi 1 00LIECTBEHHBIX 00beTMHEHHU,;

— COBTIONATH HOPMBI TPOhecCHOHANBHOM STHKA 1 IIPaBHia ZIeTI0BOTO ITOBEICHNU;

— [IPOSIBIATH KOPPEKTHOCTh M  BHUMATEIIBHOCTH B oOpaiieHud C TpaXIaHaMu H
TOJDKHOCTHBIMHY JIMIIAMH;

— IPOSBIATH TEPIEMOCTh U YBAXCHHE K oGBruasM W TpagMIMsM Haponos Poccuu H
IPYTHX TOCYAApCTB, YYUTHIBATE KyNBTYPHBIC H HMHBIE OCOOEHHOCTH Pa3NIMYHBIX STHHYCCKUX,
COIMANBHEIX  Ipymm H xoueccuif, ~ CIOCOOCTBOBATH MEXHAI[MOHAIBHOMY  H
MeKKOH(ECCHOHAIBHOMY COTTIACHIO;

— BO3JIEP)KMBATECS OT IOBEJEHHS, KOTOPOC Morio Obl BBI3BaTh COMHEHHME B
106POCOBECTHOM HCIOHEHUH pabOTHHKOM TPYJOBBIX obs3agHOCTEH, a TaKKe H30eraTh
KOH(IMKTHBIX CHTYalluH, CIIOCOGHBIX HAHECTH YIIepO ero pelyTalud I aBTOPUTCTY
OpraHU3allvy;

AHTHKOPPYNUHOHHAS NOTHTHKA
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_ He HCIIONB30BATh JNODKHOCTHOE IOJIOXKEHHE I OKasaHUs BIMSAHUS Ha NCATCIHHOCTD
rOCY/IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOyIPABJICHMS, opranu3anuii, JOIDKHOCTHBIX
JIUIT ¥ TPAYKaH [PY PEIIEHHH BOIIPOCOB JIMIHOTO XapaKIepa,

— BO3IEPIKHBATECA OT IYOIMYHBIX BBHICKA3IBAHM, cy)XeHuil ¥ OIEHOK B OTHOIICHHH
JESTENBHOCTH OPTaHH3aIlMH, PyKOBOUTEI OPTaHHM3alliH, ECII 9TO HE BXOHUT B NOIDKHOCTHERIC
0053aHHOCTH pPabOTHHKA,;

— cOOMIONATh YCTAHOBJIEHHBIE B OPraHM3al(iy MpaBUiia IPeNOCTABIICHHUS ciyxeOHOI
pE(OPMAIMK | ITyOIMIHEIX BEICTYIIICHMIL;

— YB@KUTENBHO OTHOCHTBCS K JEATENbHOCTH IpejcTaBuTeNeil CPENCTB  MacCOBOK
prbOpManuE 1m0 MHQOPMUPOBAHUIO OOIIECTBA O paGoTe OpraHM3al|H, a TAKXKE OKA3BIBATH
conelcTBYE B [IOTYUEHHH IOCTOBEPHOH HHQOPMALIUH B yCTAHOBJICHHOM IIOPAAKE;

— IPOTHBOIEHCTBOBATH NPOSBIEHUAM KOPPYNIHMHE H IPEANPHHUMATL MEPEL IO CC
npoQUIAKTHKE B IOPSANKE, YCTAHOBICHHOM 3aKOHOMATEIRCTBOM O IPOTHBOJCHCTBHU
KOppyHILxH,

— IIOSIBIISTH TIPH MCIIOJIHEHHMH TPYNOBBIX 0053aHHOCTEH YECTHOCTD, GecrnpucTpacTHOCTh
¥ CIPaBeTMBOCTH, HE JOIYCKaTh KOPPYMIHOHHO ONACHOIO MOBE/CHU (moBeeHUs, KOTOPOe
MO’KET BOCIPHHMMATECS OKDYXKAIOITMMH KaK OOeIaHue MU TPE/IONCHUE NatdH BIAITKH, KaK
corjiacie IpHHATH B3ATKY MM KakK IPOCk0a O Jade B3STKH 160 KaK BO3MOXXHOCTh COBEPIIUTH
MHOE KOPPYIIHOHHOE IPaBOHAPYIIEHHUE).

2.4. B memsix OpoTHBONEHCTBHS KOPPYIIIAKA PaOOTHUKY PEKOMEHYCTC A

— YBEIOMIIATH PaGOTONATENS, OPTaHbl IIPOKYPATYPEI, IPABOOXPAHUTCIILHBIC OpramHEl 060
BCex ClIydasx oGpamieHust K PabOTHHKY KAaKMX-IMOO JHI[ B TENAX CKIOHCHHS K COBCPIICHHIO
KOPPYII[MOHHBIX IIPaBOHAPYIIICHHUH;

— He IONydYarh B CBS3H C MCIOJNHEHHEM TPYIOBBIX 00513aHHOCTEH BO3HATPAXKICHUSI OT
(busHUecKEX ¥ IOPHAMYECKHMX IHI (HOJApKH, ICHEKHOE BOHATPAKICHHE, CCYEL yCIIyTH
MaTepUAIBHOTO XapakTepa, IUIATy 32 Pa3sBIECUCHHs, OTIBIX, 32 MONE30BAHHE TPAHCIOPTOM u
HHBIE BO3HATPAK/ICHHU);

— OpUHMMATh MEpHl 1O HENONYIICHHIO BO3HUKHOBCHHA KOHGIUKTa HHTEPECOB U
yperyIupOBAHHIO BOSHHUKIIEX CIly4aeB KOH(IMKTa HHTEPECOB, HE NOMYyCKATh HpH HCIIOJTHEHUHU
TPYIOBBIX OOS3aHHOCTEH JMUHYIO 3aMHTEPECOBAHHOCT, KOTOpas NPHBOIUT HIH MOXET
[[PUBECTH K KOHMJIUKTY MHTEPECOB, YBE/IOMILATE CBOEIO HEMOCPE/CTBEHHOTO PYKOBOLMTEL O
BO3HMKIIEM KOH(MIMKTE WHTEPECOB MM O BOSMOXKHOCTH €0 BO3SHMKHOBCHHA, KAK TOJIBKO €My
cTageT 00 3TOM HU3BECTHO.

2.5. PaGoTHHMK MOXKeT 06pabaThBaTh U IIEpeaBaTh CIIyKEOHYIO uHGOPMALUIO IIPH
COGIIOIEHIY AEHCTBYIOMHX B OPraHM3aliy HOPM U TpeOOBAHHH, MPUHATHIX B COOTBETCTBHH C
3aK0HOATENIECTBOM Poccuiickoil Denepayy.

PaBGoTHUK 06S3aH IPHHAMATH COOTBETCTBYIONIME MEPEI 10 00SCIICUEHIIO 6e30macHOCTH
¥ KOHOHMIEHIMATLHOCTH MH(QOPMAIMH, 32 HECAHKIMOHMPOBAHHOE PAsIVIANICHAC KOTOpO# OH
HeceT OTBETCTBEHHOCTh MM (M) KOTOpas CTaja M3BECTHa €My B CBA3M C HCIIOJIHCHHEM HM
TPYIOBBIX 00SI3aHHOCTEH.

2.6. PaGoTHHK, Ha/eJIeHHBIA OPraHW3aIHOHHO-PACIOPIIUTENBHBIMA II0JHOMOTHAME
[0 OTHONIEHWIO K APYyrMM pabOTHHKaM, JODKEH CTPEMUTBCS OBITH Uil HHX 0GpastoM
npodeccHonanu3Ma, Ge3yIPedHOM PeIyTaluy, CIOCOOCTBOBATE (OpMHEPOBAHHIO B OpraHu3alllu
b0 ee TONpAsACTICHWH ONArompustHOro st 9(GeKTHBHOH paboThl  MOpaIbHO-
ICHXOJIOTMYECKOT0 KIMMaTa.

AHTHKOPPY UHOHHAN NOANTHEA
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2.7. PaGoOTHUK, HAJEIEHHBI OpPraHU3aIMOHHO-PACTIOPSIUTEIBHEIMEA IOTHOMOYMAMH
10 OTHOLIEHHUIO K IPYTHM PaOOTHHKAM, IIPU3BaH:

— IPMHAMATH MEPHI 10 TPETYNPENACHUIO KOPPYIIHH, & TakkKe MEpPBI K TOMY, YTOOBI
[OIYMHEHHBIE eMy pabOTHHKM HE JONyCKald KOPPYIIHOHHO ONAacHOrO IMOBEACHHUS, CBOMM
JIMYHEIM TIOBEICHAEM TI0JaBaTh IPEMED YECTHOCTH, OECTIPUCTPACTHOCTH ¥ CIIPABETMBOCTH;

—He JOIyCKaTh CIy4aeB LPUHYXIEHHS PAOOTHHKOB K YYaCTHIO B [CATCIBHOCTH
TIONUTHYECKUX TAPTHH, OOIIECTBEHHBIX 00BEIMHEHHIT I PETUTHO3HBIX OpraHu3aIMil;

—B IIpefieNiax CBOMX [IOJIHOMOYHEl IIpMHMMATh MEpHl IO MPENOTBPALICHUIO MM
YperyIMpOBaHUIO KOH(IIMKTA HHTEPECOB B CIly4ae, CIH eMy CTallo M3BECTHO O BOSHUKHOBCHHMH
y paboTHMKA IMYHOM 3aMHTEPECOBAHHOCTH, KOTOpPas MPUBOIMAT MM MOXET IPUBECTA K
KOH(IIMKTY HHTEPECOB.

3. PexomMengatelbHbie 3THYECKHE IPABUJIA MOBEACHHS paﬁoTHHKOB

3.1. B cBoeM moBefcHHM pPabOTHHKY HEOOXOOMMO HCXOAUTH M3 KOHCTUTYIMOHHBIX
HONOMKEHMH O TOM, YTO HUelOBEK, €ro NpaBa M CBOOOMBI SBILIOTCS BBICIIEH LEHHOCTBIO U
KeKIBI TPaXIAHAH WMeeT [PaBO Ha HENPUKOCHOBEHHOCTh YaCTHOH JKHM3HH, JHMTHYIO H
ceMeifHyIo TaifHy, 3aIATy 9€CTH, JOCTOMHCTBA, CBOET0 J0OPOro HMEHH.

3.2. B cBoeM moBeneHHH paOOTHUK BO3JIEPKUBACTCS OT:

— mo6Oro BHIA BBICKA3bIBAHMU ¥ [EHCTBHH IHMCKPHMMHUHAIIMOHHOIO XapakTepa IIo
IpHM3HAKAM I0J1a, BO3DAcTa, PACHl, HAIMOHAIBHOCTH, S3BIKA, TPAKNAHCTBA, COLMATBHOIO,
HMyIIECTBEHHOTO WA  CEMEHHOro  IIOJNIOKEHHS, TONMTHIECKMX — WM PeIMIHO3HBIX
TIPEIIIOYTECHUMH;

— rpy6OCTH, NPOSBICHAN IPeHEOPEKMUTENBHOIO TOHA, 3aHOCUMBOCTH, IPEAB3ATHIX
3aMevaHuit, IpeIbABIEHUs HEPABOMEPHBIX, HE3aCTy KEHHBIX OOBHHECHHH;

— yrpo3, OCKOPOWTENBHBIX BBIPKEHMI HIM DEIUIMK, JCHCTBUM, NPENITCTBYIOMHUX
HOpMAILHOMY OOIIEHUIO HIIH IIPOBOLMPYIOIIUX IPOTHBOIPABHOE TOBEACHUE;

— IPUHATHA TMIM, KypeHHs BO BpeMs CIy)XeOHBIX COBCIIAHH, Gecen, HHOTO
city>keGHOTO OOIIEeHHs ¢ rpaXkIaHaMu.

3.3. PaGoTHHKA TIPH3BAHEl CIOCOOCTBOBATH CBOMM  CIYXEOHBIM — IIOBEICHHEM
YCTAHOBIGHHIO B  KOJUIGKTHBE  JENOBBIX  B3aUMOOTHOIIGHMH M KOHCTPYKTHBHOIO
COTPYAHHYECTBA IPYT C APYTOM.

PaGOTHUKH [OJKHEI OBITH BEXJIHUBBIMH, JOOpPOXKEIATCIBHBIMY, KOPPEKTHBIMH,
BHUMATEJIHHBIMHI M IIPOSIBJIATH TEPIUMOCTD B OOIIEHUH C TPXKIaHAMHU U KOJUICTAMH.

3.4, Bmemmnuii BHA pabOTHHKA TPH WCIOJIHEHHH MM TDPYHOBBIX 00s3aHHOCTEH B
3ABACHMOCTA OT YCIOBHM TpPYHOBOU HEATEIBHOCTH IOJDKEH CIOCOOCTBOBATH YBAXKUTENIHHOMY
OTHOIIEHWIO TPAXJAH K OPTaHW3allWy, a TakKe, NP HEOOXOOUMOCTH, COOTBETCTBOBATH
OGIIENPHHATOMY [EJOBOMY CTHIIIO, KOTOPBIM OTIHYAIOT CAEPKAHHOCTH, TPalUIHOHHOCTD,
aKKypaTHOCTE.

4. OTBeTCTBEHHOCTD 32 HapylIeHHe mosoxennii Koxexca

4.1. Hapymenue paGOTHHKaMH IOJOXEHHA HACTOSIIETO Komekca TOIJIEXKHT
MOpAILHOMY OCYX/IECHHIO Ha coOpaHmsX (COBCINAHHAX, KOH(EpeHIusax), a B CIydasx,
IIPENyCMOTPEHHBIX (elepanbHbIMKU  3aKOHAMH, HapYLICHHUE nonioxkennit  Komekca BIeYeET
IpUMeHEHNE K pabOTHHUKY Mep IOPUIMIECKON OTBETCTBEHHOCTH.

QHTHKOPPYILMOHHAA NOAHTHKA
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4.2. Cobmopenue paboTHuKOM mojoxeHud Komekca yduThIBaeTCS NpH Ha3HAUCHUU
IOOLIPEHUH, IpH HAIOKEHWH [NUCHUIUIMHAPHBIX B3BICKAHMM, a Takke IIpH OIEHKe
9 GEKTHBHOCTH €ro NeSITEeIHHOCTH.

4.3. HapymeHue mnpaBUI aHTHKOPPYIIIMOHHOIO IIOBENEHMs BJIEYET IPOBEICHUE
city)keOHOro paccieoBaHUsS IO OOCTOSTENBCTBAM BO3HHMKHOBEHHS KOPPYNIIHOHHO-ONACHOM
CHUTYaIlWH.

4.4. PaGOTHHKM B 3aBUCHMOCTH OT TSDKECTH COBEPIIEHHOTO IIPOCTYIIKA HECYT
JUCLUILIUHAPHYIO, aJIMUHUCTPATUBHYIO, IpaXJaHCKO-TIPaBOBYIO u YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOIATENbCTBOM Poccuiickoit denepanuu.

4.5. Ecnu paGOTHHK HE YBEpEH, Kak HEOOXOIMMO IIOCTYIHTH B COOTBETCTBHH C
HactosmuM KozmekcoMm, OH MODKeH 0OpaTUThCs 3a KOHCYNIbTalued (pa3bsCHEHUSMHU) K CBOEMY
HETIOCPEICTBEHHOMY DPYKOBOJUTENIO JUOO B KaapoBOE MM IOPHUAMYECKOE IOApaszeleHue
opraHm3anyy, Jub0 K  JODKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 33  peaH3all{io

AHTUKOPPYIITMOHHON IIOIUTUKY.

AHTHKOPPY MUHOHHAA NOAHTHKA
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