YTBEPXIAHO:
[MpunoxkeHne 4 K MNpukasy Ne 29 A ot 22.06.2023 T.
V. 0. anpekTopa Eropos C. A

KofeKc aTUKM 1 CNy>Xe6HOro noBefeHns paboTHUKOB
MYHULMNANBHOIO Ka3eHHOro yupexaeHus «Manexckuii [om KynbTypbi»

1. O6LLMe NoNoXKeHNS

1.1. Kogekc 3aTukn 1 Cny>kebHOro nosefeHuss paboTHMKOB MYHULUMIbHOIO
Ka3eHHOro yupexzaeHus «llanexckuid [om KynbTypbl»  (ganee - Kogekc)
npeacTaBnsieT coboil cBof, 0OLLMX MPUHLIMMOB MPOJECCUOHAIbHON 3TUKK U
OCHOBHbIX  MpaBu/i  CAY)XeOHOro  NOBeAeHWs,  KOTOPbIMM  LO/DKHbI
PYKOBOACTBOBATLCA BCE PABOTHUMKM MYHULMMNAIbHOIO Ka3eHHOI0 YUpeXaeHus
«[anexckuia [oM  KynbTypbl» (fanee -  pabOTHUKN  YupexxaeHus,
YupexaeHne) He3aBUCMMO OT 3aMeLLaeMbIX UMW LO/HKHOCTEN.

1.2. Kogekc paspabotaH B COOTBeTCTBUM C KOHCTUTYyLMei Poccuitckon
depepaunn, TpynoBbIM Kogekcom Poccuiickoin Pepepaunn, denepasbHbIM
3aKOHOM 0T 25.12.2008 Neo 273-®3 «O NpoTMBOAENCTBUM KOPPYMNUUM» U NHBIMU
HOPMaTUBHbLIMW MPaBOBbIMK akTamu Poccuiickoin Pefiepauun, a Takke OCHOBaH
Ha OOLLenpuM3HaHHbIX HPaBCTBEHHbIX MPUHLUMNAX W HOPMax POCCUMINCKOro
obLecTBa 1 rocyaapcrea.

1.3. Llenbto  Kogekca $BNSETCA YCTAHOBMEHWE 3TUYECKMX HOPM W MpaBun
CNY>Xe6HOro noBefieHNs PabOTHNKOB YUpeXaeHWst Anst JOCTONHOIrO BbIMOIHEHMS
VMK CBOE MPOMECCMOHAIbHON AesTeNbHOCTH, a TaKKe COAECTBME YKPENIEHUIO
aBTOpUTETA PAbOTHMKOB YupexaeHns U 06ecneveHne eAuHbIX HOPM KX
MoBeAeHMS.

1.4. Kogekc npu3BaH MOBbICUTb 3P(EKTUBHOCTb BbIMOSHEHNA pPaboTHMKaMU
YupexaeHns CBOMX TPYAOBbIX 0083aHHOCTEN. 3HaHWe U CO6MAeHNE UMK
nonoXeHnin Kopgekca SBNSETCA OOHUM W3 KPUTEPMEB OLEHKM KayecTBa WX
MPOeCCUOHANIbHOW AeATENbHOCTU U TPYLOBON AUCUUMUNHDI.

1.5. Kaxablil pabOoTHUK YupexxaeHus [O0/MKEH O3HAaKOMUTLCA C MOMOXEHUAMM
Kogekca 1 npuHMMaTh Bce HEOOXOAUMbIE Mepbl A4S ero cobnoaeHns. Kaxabli
rpakaaHvH  BrpaBe OXuAaTb OT pPaboTHMKA YUpeXxaeHus MoBedeHus B
OTHOLLIEHWNAX C HUM B COOTBETCTBUM C NMoNoXeHnamu Kogekca.

2. O6LLUMe NPUHUMIMBI 1 NpaBuna cy>XebHoro noBefeHUs

2.1. [eaTenbHOCTb YUpeXaeHnsl, a Takke ero paboTHMKOB OCHOBbLIBAETCS Ha
CneayoLWwmx NPUHLMNax:

- 3aKOHHOCTDb;



- 0OBPOCOBECTHOCTb;

- KOH(pUAEHLMANbHOCTb;

- CNpaBes/IMBOCTb;

- MH(hOPMALMOHHAS OTKPbITOCT;

- OTBETCTBEHHOCTb;

- 00BbEKTVBHOCTb MPY MPUHATUN PELLEHNIA.

2.2. PabOTHMKM YupexaeHus, Co3HaBasi OTBETCTBEHHOCTb Mepef, rocyJapcTBOM,
06LLECTBOM U rpaXkaaHamu, 06s13aHbl:

a) UCMNOMHATL  AO/MKHOCTHblE  0053aHHOCTM  JOOPOCOBECTHO U HA  BbICOKOM
npodeccroHaIbHOM YPOBHE;

0) cobnogatb  TpeboBaHMS  3akoHodaTenbcTBa  Poccuickon — depepauun
1 MIBaHOBCKOM 06/1aCTW, NOKa/IbHbIX AOKYMEHTOB YUpeXaeHus;

B) OCYLLECTBNATb CBOK AeATeNbHOCTb B Mpefdenax CBOMX  MOHOMOYMIA
1 NOTHOMOUMIA YupexaeHUs:;

F) npu NCNOJIHEHNUW AO/MHKHOCTHbBLIX 006513aHHOCTEN ObITb HE3ABMCUMbIM OT B/IUSIHUSA
OTAENbHbLIX TPadKaaH, I'IpO(‘beCCI/IOHaJ'IbeIX N COUNaUIbHBIX TPy, OpFaHMSaLI,MVI;

) CO6MI0aTh  COLUManbHY0 CMpaBef/MBOCTb 1 PaBHOMPABHO pacnpeaensiTh
coUManbHbIE PECYPChI C LieMb0 PaCLUMPEHUs BbIGOPA M BO3MOXKHOCTE /11 BCEX
KOHTPareHToB, B TOM uuCne AN /UL, OKa3aBLUMXCA B TPYAHOW KNU3HEHHOVA
cUTyaLum;

e) MPOABJ/IATL TEPNMUMOCTb N YBaXKEHNE K 0bblyasm n Tpagmumam Hapoos Poccum
N Opyrmnx rocyaapcrts, y4nTbiBaTb KY/AbTYPHbIE U NHbIE 0COOGEHHOCTU pa3nnyHbIX
ITHNYECKUX, Couna/IbHbIX rpynn n KOHd)ECCI/IVI, cnocobcTBOBaTb
MeEXHaUNOHa/IbHOMY U ME)KKOHCbeCCI/IOHaJ'IbHOMy cornacuio,

X) UCKNoYaTb  [eMCTBUS, CBS3aHHble C  B/USHWEM  KaKUX-IMBO  NIUYHBIX,
MMYLLECTBEHHbIX  ((DMHAHCOBLIX) W  WHbIX  WHTEPECOB,  MPENSTCTBYHOLLMX
[06POCOBECTHOMY MCMOMHEHWIO AOMKHOCTHbIX 06513aHHOCTEN;

3) cobnofaTh  HEMTPasbHOCTb,  WCK/IHOYAKOWYH  BO3MOXHOCTb  BAMSHUA  Ha
MPOGheCCMOHANTbHYHO  [ESATENbHOCTb  PELUeHUn  MOMUTUYECKMX MapTUi, WHbIX
06LLECTBEHHbIX 00bEANHEHWIA;

1) COOMI0AATL  HOPMbl  CMY)KEOHOWM WM NPOJecCMOHaIbHON  3TWKK, MpaBuna
[e/0BOro NoBefeHNs 1 0BLLEHNS;

K) NPOSiBNIATL KOPPEKTHOCTb M BHUMATENIbHOCTb K rpaXkaaHam W A0/HKHOCTHbIM
nnuam npu cny>XebHoM B3aMMOENCTBUN C HAMMU;

n) He A0MycKaTb KOPPYMNUMOHHOIO MOBeAEHNs, B TOM YMC/E BO3[EPXKNBATLCA OT
NoBefieHNs, KOTOPOe MOXET BOCMPUHMMATLCS OKPYXXAOLMMUN KakK 06eLLaHne nm
NpeAnoXeHne Aaum B3ATKU, MO0 KaK Cornacue NpUHATL B3ATKY, MK Kak Npockoa
(HameK) 0 faye B3ATKM, a TaKKe MNPUHMMATb Mepbl MO MPeAOTBPALLEHUD U



YPErynnMpoBaHMi0  KOHMIMKTA  WMHTEPecoB,  NPOTUBOAENCTBOBATb  /1HOObIM
MPOSIBNEHMAM KOPPYMNLUUM B YUpeXAEHUN;

M) YBEIOMNSTb PYKOBOAUTENS YUPEXAEHMS, AOMKHOCTHOE NNLO, OTBETCTBEHHOE
3a paboTy Mo NpodmnakTMKe KOPPYMUMOHHbIX MPaBOHAPYLUEHWIA B YupexaeHuu,
opraHbl MPOKYpaTypbl 1 MHble (heaepanbHble rOCyaapCTBEHHbIE OpraHbl 060 BCeX
CNyyasix 06palleHNs K HAM KaKuUX-n6o NnL, B LENMSAX CKMNOHEHMSI K COBEPLLIEHUIO
KOPPYMNLMOHHBIX NPaBOHAPYLLIEHWIA;

H) He3ame[/IMTe/lbHO YBEAOMATbL PYKOBOAUTENA YUpexaeHus, [LO/MKHOCTHOe
NNLO, OTBETCTBEHHOE 3a paboTy nNno  NpoUIakTUKe  KOPPYMUUOHHbIX
MpaBOHAPYLLEHWNA B YUPEXAEHUN, O CTaBLUMX MM U3BECTHLIMM (PakTax KOH(INKTa
WHTEPECOB N KOPPYMLUMOHHbLIX MPOABMEHUA B YUpexeHuu, 06CTOATENbCTBAX U
penicteusax  (6e3gerctBuMM)  pabOTHUKOB — YUpeXaeHuss U TPeTbUX i,
MOCMY)KMBLUMX WM  CMOCOOHBLIX MOCNYXXWUTb MPUYMHAMKW  BO3HUKHOBEHUS B
YupexxgeHun KOH(/IMKTAa WHTEPecoB W/WM  KOPPYNUMOHHBIX MNPOABAEHUN, a
TaKXXe 0 NPUYNHEHUN (BO3MOXXHOM MPUYMHEHNMN) Bpeda YUpexaeHuto;

0) He pas3rfawatb W He WCMOMb30BaTh HEHaJ/ieXalMm 006pa3oM  CBefeHu,
OTHECEHHbIe  3aKOHOAATENbCTBOM  Poccuiickoli  depepaumy K CBEAEHUSM
KOH(hMAEHLMANbHOTO XapakKTepa, 1 CNy)e6HYt MH(HOPMALIMIO, U UHbIE CBEAEHMS,
CTaBLLNE U3BECTHBLIMM B CBS3W C UCTIONHEHMEM TPY/0BbIX 06513aHHOCTEIA;

M) He [JONycKaTb OKa3aHWs BO3AENCTBMSI HA CBOMX KOMMEr B LENSIX MPUHATUS
MPOTMBO3aKOHHOIO 1 (M) HEOGOCHOBAHHOTO PELLIEHNS;

P) BO3AEPXMBATLCA OT MOBEAEHWUS, KOTOPOE MOrno Obl BbI3BaTb COMHEHME B
N06POCOBECTHOM  UCMOSHEHUM TPYAOBbIX 0053aHHOCTEW, a TakKXe Wu3beratb
KOH(/IMKTHBIX CUTyaLMiA, CNOCOOHbLIX HAHECTW yLlep6 penyTauumn UM aBToOpPUTETY
PabOTHUKOB YUpexxaeHns /nnu YupexaeHuio;

C) He A0MYyCKaTb NPOSIBNEHWIA (HOpManM3ma, BbICOKOMEPWS, HEYBaXXUTENbHOI0
OTHOLUEHUS K 3aKOHHbIM MpocbbamM W TPebGOBaHMAM TpakaaH B CBA3W C
MCMONTHEHWNEM TPYAOBbIX 06513aHHOCTEI;

T) BO34ePXKNMBaTbCA OT I'Iy6I'II/ILIHbIX BbICKa3bIBaHWUNA, Cy)K,EI,eHI/II7I N OUEHOK
B OTHOLLEHUW YUpeXkaeHNs, ecnn 3To He BXOANT B 006513aHHOCTK pa60THI/IKa;

y) cobnofaTe KOH(MAEHUMaNbHOCTb MHPOPMaLMM O KOHTpareHTe, KacaroLlencs
YC/IOBUI €ro XXMU3HeAesATeIbHOCTU, IMUYHbIX Ka4yecTB M Npo6sem, NMPUHUMaTL Mepbl
ans ee obecneyveHns;

() He  MCNOMb30BaTb [A0/MKHOCTHOE MOMOXEHVME ANA OKasaHWs BAUSHWS Ha
0esTeNbHOCTb FOCYAAPCTBEHHbIX OPraHOB M OPraHOB MECTHOIO CaMOYMpaBneHus,
OpraHu3auuii,  [O/MKHOCTHbIX UL,  TOCYAAPCTBEHHbIX W MYHMLMNANbHbIX
CNYXaLLWX MPU PELLEHNI BOMPOCOB IMYHOTO XapaKTepa;

X) YBXXMTENIbHO OTHOCWUTLCS K AeSTeNbHOCTU NpefcTaBuUTeNeil CpeACcTB MacCoBOM
MH(OpMaLMKX MO MH(OPMINPOBaHMIO OOLLECTBA O PaboTe YUpexaeHus, a Takxke
OKasblBaTb  COAEliCTBME B MOMyYEHWM  [OCTOBEPHON  MH(opMaLMK
B YCTAaHOBNIEHHOM MOPSA/KE;



L) MOCTOSIHHO CTPEeMUTLCS K 06ecrieyeHnto Kak MOXKHO 6onee 3th(heKTMBHOro U
3KOHOMHOIO PacropskKeHus (MHAHCOBbIMU CPeACTBaMM, WHbIM MMYLLECTBOM,
MaTepUaIbHO-TEXHUYECKMU 1 APYTMU PECYpcami YupexaeHus:;

l-I) He WCMoNb3oBaTb WMYLLECTBO YUpexaeHna B UeNnax, He CBA3aHHbLIX
C UCMOMHEHNEM TPYyAOBbLIX 00513aHHOCTEN, a TaKXe He nepefaBatb €ro B TaKUX
Lenax NHbiM ibam.

2.3. PykoBoauTeNb YUpexaeHus u pyKOBOAMTENN CTPYKTYPHbIX MoapasaeneHuii
YupexaeHnss  [JOMKHbl  ObiTb A1 PabOTHWKOB  YupexaeHus  06pasLom
npodeccuoHann3ma, 6e3ynpeyHoin penyTauuu, CBOMM JIMYHBIM MOBEAEHVEM
noaaBaTb NPYMEP YeCTHOCTU, 6eCNPUCTPACTHOCTM U CNPaBe/IMBOCTY.

2.4. PYyKOBOAMTENb YUPeXAeHNa N PYKOBOAUTENN CTPYKTYPHbIX MOAPa3fe/eHniA
YupexxaeHus:

a) NPUHUMAOT Mepbl MO NPefOTBPALLUEHNIO W YPErynvMpoBaHNO  KOH(INKTa
MHTEPECOB, MO  MpeaynpexaeHnto  KOppynuuwu,  BKAKOYas  Mepbl MO
NpefoTBPaLLEHNIO KOPPYNLUMOHHO-0NACHOr0 NOBEAEHMS;

6) COAEICTBYIOT YCTAHOBMEHWIO W TMOAAEPXKAHUIO B KONJIEKTMBE 3[0POBOro
MOPaJIbHO-MCKUXO0NOrMYECKOro KMMara;

B) Npu onpefenieHnn ob6beMa W Xapaktepa Mopyyaemoin ApyruM paboTHUKam
YupexpaeHus paboTbl PYKOBOACTBYHOTCA NPUHUMMNAMM CMpaBef/IMBOCTH, YyeTa
NNYHBIX U AeN0BbIX KayecTB, KB/IM(MKALMM 1 OMbITa NOAYMHEHHbIX;

) He JOMYCKatoT M0 OTHOLIEHWIO K MOAYMHEHHbLIM PabOTHMKAaM HeOOOCHOBaHHbIX
NPeTeH3NI, a TakXke (hakToB rpyboCcTn U 6eCTaKTHOCTY;

0) NposBAAT 3ab0Ty O MOAYMHEHHbLIX, BHUKAOT B WX MPOGMEMbI W HYX[bl,
COAENCTBYIOT MPUHATUIO 3aKOHHbLIX M 0BOCHOBaHHbIX PELUEHMIA, CNOCOOCTBYHOT
npogeccnoHaIbHOMY 1 AO/MKHOCTHOMY POCTY PabOTHMKOB,

) OpraHu3yloT OKasaHMe MOAAEPXKKM M MOMOLLUM MONOAbIM cheumanuctam (C
ONbITOM PaboTbl A0 TPEX NET) B NPUOBPETEHUN NPODECCHOHANBHBLIX HaBbIKOB.

2.5. PykoBoanTenb YUpexaeHus v PyKOBOAUTENN CTPYKTYPHbIX MofpasfeneHnia
YupexaeHns HecyT OTBETCTBEHHOCTb B COOTBETCTBUMM C 3aKOHOATE/IbCTBOM
Poccuiickoin  defiepaumn  3a  OEWCTBUMA WM 6e3AeCTBME  MOAYMHEHHbIX
COTPYAHWKOB, HapyLlaloWMX MPUHUUNLI  3TUKW U NpaBuna  CnyXeoHoro
NOBEAEHMS, ECNIN OHW HE MPUHAN MeP, YTOObI He JONYCTUTbL TakKUX AeUCTBUWA NN
6e3nencTeums.

3. 9Tndeckue HOPMbI C]'Iy)Ke6HOFO noBeaeHNA pa6OTHI/IKOB

3.1. B [JO/MKHOCTHOM MOBeAeHWM PabOTHUKY — YupexaeHus  Heob6XoaAuMMo
PYKOBO/JCTBOBATbCA TEM, YTO B COOTBETCTBMM C KOHCTUTYuUMein PoccuiAcKoi
deaepauumn 4enoBek, ero npaea M CBOOOAbI SBNSAKOTCA BbICLUENA LIEHHOCTbHO,
N KaXKAbIA rpaKaoaHWH UMeeT MpaBO Ha HEMPUKOCHOBEHHOCTb YaCTHOM XKM3HW,
NNYHYO N CEMEeWHYIO TaiHy, 3allMTy 4ecTu, [LOCTOMHCTBA, CBOEro [A06poro
VNMEHW.



3.2. B O/MKHOCTHOM MOBEIEHNN PABOTHUK YUpPEeXAeHUs BO3EPXKMBAETCS OT:

- M060ro BMAa BbICKa3blBaHWIA N [ENCTBUI AUCKPUMMHALMOHHOIO Xapakrepa no
npu3Hakam nosa, BO3pacTa, pacbl, HaUMOHAILHOCTK, £A3blKa, TPaXKAAHCTBA,
COLMaNIbHOr0, MMYLLECTBEHHOIO WM CEMENHOrO MOMOXEHMS, NMOUTUYECKUX UK
PENIUTNO3HbIX NPEeANOYTEHWA;

- pr60CTI/I, I'IDOFIBI'IEHI/IM |'|p€H€6p€)KI/ITEI'IbHOF0 TOHa, 3aHOCYMBOCTW, MPeAB3ATbIX
3aMeYaHui, npeabvaBieHNAa HEMPaBOMEPHbBIX, HE3ACTYXEHHbIX 06BUHEHWIA;

- YIp03, OCKOPOUTENbHbIX BbIPAXKEHWIA UNN PENNK, AEACTBUIA, NPENSTCTBYHOLWMX
HOPMa/lbHOMY OOLLIEHWIO U NPOBOLMPYHOLLMX NPOTMBOMNPABHOE MOBE/EHNE.

3.3. PabOTHUKM YuUpexxaeHus NpusBaHbl CNoco6CTBOBATb CBOMM 0/MKHOCTHbIM
MOBEIEHNEM YCTAHOB/IEHUIO B KONNEKTUBE [ENOBbIX B3aVMOOTHOLLEHWIA U
KOHCTPYKTUBHOIO COTPYAHWUYECTBA pYr C APYroMm.

PaboTHUKN [O/DKHbI ObITb BEX/TMBbLIMMU, lEI,O6[Z)O)K€J'I8.T€J'IbeIMI/I, KOPPEKTHbIMW,
BHAMATENbHbIMA N NPOABNATL TEPMUMOCTbL B O6I.Ll|eHI/II/I C rpaXgaHamn u
Konneramn.

3.4. Mpn  BO3HWKHOBEHUM KOH(IMKTHOM CUTYaLMU MeXAy CTPYKTYPHbIMM
noApasaeneHnsMn  YupexaeHusi, paboTHUKaMK YupexaeHus npuopuTeETHbIM
HanpaBNeHWEeM peLLEeHUs KOH(MKTA SIBMSETCA Y4YeT MHTEPECOB YuUpeXaeHus
B LIE/IOM.

3.5. BHeLLHWI BWA paboTHMKA YUpexaeHUs Npu UCMONHEHUA UM AO/MKHOCTHbIX
00513aHHOCTEA B 3aBMCMMOCTW OT YC/IOBUIA TPYAOBOWA AEATENbHOCTU [O/KEH
CMoCO6CTBOBATL YBAXKMTENbHOMY OTHOLLIEHMIO TpaKAaH K YUpeXAeHWHo, a Takke
NPy  HeobXOAMMOCTM COOTBETCTBOBATb  OOLLENPUHSTOMY A€/I0BOMY  CTUIO,
KOTOPbI OTINYAIOT CAEPXKAHHOCTb, TPAAULIMOHHOCTbL, aKKypPaTHOCTb.

4. OTBETCTBEHHOCTb 3a HapyLLUeHMe MnonoXxxeHnin Kogekca

4.1. HapyweHne paboTHMKaMK YUpeXxaeHuin nonoxeHuin Hactoswero Kopgekca
MOANEXUT  MOPa/IbHOMY  OCY)KAEHVWIO  Ha  cobpaHuax  (COBeLlaHusiX,
KOH(epeHUmax), a B Cnydadx, MpesyCcMOTPeHHbIX (efepasibHbIMU  3aKOHaAMMU,
HapylleHve nonoXeHuin Kogekca BfievyeT nMpUMeHeHWe K pPaboTHUKY Mep
OTBETCTBEHHOCTMU.

4.2. PabOTHUKN  YUpeXAeHuss B 3aBUCUMOCTM OT TSXKECTM COBEPLUEHHOIO
MPOCTYNKa HeCcyT OTBETCTBEHHOCTb B COOTBETCTBMM C  [EMCTBYHOLLMM
3aKoHOaTeNnbCTBOM Poccuiickoin defepaumn.

4.3. CobntogeHre paboOTHUKOM YUpexaeHNs MNONoXKeHWn Hactoswero Kopgekca
YUNUTBIBAETCA MPU Ha3HAYEHUU TMOOLLUPEHUIA N HaNOXEHUN AUCUUMNNHAPHBIX
B3bICKaHWIA.

4.4. HapylleHne npaBu/i aHTUKOPPYMNLUMOHHOIO MOBEAEHMS B/eYeT NpPOBeAeHNe
CNYy>ebHOro  paccnefoBaHus Mo  06CTOSATENbCTBAM BO3HUKHOBEHMS
KOPPYMLMOHHO-0MAaCHOM CUTyaLuK.



