IMonosxkeHue o 3aMIUTe, XPAaHEeHHH, 00paboTKe U Mepegaye NepPCcOHAJNbHbBIX
naHHbIX padoTnukos MBOY HOII 34

Hactosmee ITonoxenue paspadorano Ha ocHoBanud KoHctutynuu Poccuiickoi
Denepanuu, PenmepanbHoro 3akoHa oT 19.12.2005 Nel60-@3 «O patudukanmu
Konpenmuu CoBeta EBpomnbsl 0 3anmure (QHU3HYECKUX JHI| IIPU aBTOMATH3UPOBAHHOH
00paboTKe MMepCOHANBHBIX TaHHBIXY», DenepansHoro 3akona ot 27.07.2006 Nel52-®3 «0
[IepCOHAIBHBIX JaHHBIX», TpynoBoro konekca Poccuiickolt @enepanyn, OenepanbHOro
3akona ot 27.07.2006 Ne149-®3 "O6 undopmanuy, HHOOPMALIHOHHBIX TEXHOIOTHAX H O
3amuTe WHbopManuu», nocraHosineHus [IpasutenscTBa Poccuiickoit ®enepanuu OT
17.11.2007 Ne 781 «O6 yrteepxkaenun Ilonoxenus o6 obecrneyeHHH Oe30IIaCHOCTH
MEepCOHATBHEIX JMaHHBIX Npu HMXx 00paborke B HMHGOOPMAIMOHHEIX CHCTEMAX
MEPCOHANBHBIX [JAHHBIX» M TpHU3BaHO OO0ECIeduTh IpaBa W CBOOOAY YYaCTHHKOB
o0Opa3oBaTeNpHOrO Ipoliecca pr 00padoTKE UX NMEPCOHANBHEIX JaHHEIX.

1. O6mue nmoJ1oKeHHS

ITepconansubie ganHsle pabotHuka MBOY HOII 34 (nanee — PaGoTHUK) - CBEICHHUSA O
daxrax, coOmTHAX W ofcrosrenscTBax KU3HM PaboTHHKA, IO3BOJNAIOLINE
UICHTHGHUIIUPOBATE Er0 JIMYHOCTh, HEOOXOIMMbIE aIMHUHUCTPAIIUU B CBA3U C TPYIOBEIMH
oTHoLIeHUAMHA ¢ PaboTHMKOM M Kacaromuecs PaboTHUKaA.

K nepcoHalbHBIM JaHHBEIM Pab0THHKA OTHOCATCS:

- CBCICHWA, COICpIKaIlHECd B IIACIOPTE HWJIA WHOM JOKYMEHTC, YIAOCTOBEPAIOIICM
JIMYHOCTD,

- uH(OpMaLWs, COAEPIKAIIAICA B TPYAOBOH KHIKKe PaboTHuKa;

- I’IH(IJOpMaL[I/IH, colepxKamascd B CTPaxOBOM CBHACTCIBCTBE TOCYAapCTBCHHOIO
IEHCUOHHOI'O CTpaxOBaHHA,

- CBEJIEHHUS, COEPIKAIINECs B JOKYMEHTaX BOMHCKOTO yueTa (IpH UX HaIH4uH);

- uadopmanus o6 o0pa3oBaHMM, KBaTM(QUKALUUA WIH HAJIMYMU CIELHANBHBIX 3HAHUN
WY TIOZITOTOBKH;

- uHGOpMaIUA O COCTOSHUM 310pOBbsI PaGoTHHKA (CBEEHHA 00 HHBATHIHOCTH U T.IL.);



- IHH;

- JOKYMEHTHI, COIEpIKallie CBEIeHNs, He0OX0AUMBIe ULl MPeNocTaB/IeHus PaboTHUKY
rapaHTuii W KOMIIEHCAIMH, YCTAHOBIICHHBIX JEGHCTBYIOIMM 3aKOHOJATENbCTBOM (O
COCTaBE CEMBU; O COCTOSHUM 3J0pOBbS JETEH; [IOKYMEHTBI, ITOATBEPIKIArOIIHE
JOTIOJTHUTENILHBIE TApaHTHM ¥ KOMIIGHCAIMA 110  OINPENEIEHHBIM OCHOBAHUAM,
[IpeIyCMOTPEHHBIM 3aKOHOJATEICTBOM; JOHOPCTBE; HAXOXKICHUH B 30HE BO3NEHCTBHA
pamuaiiud B cBsi3u ¢ aBapueit Ha UYepHoObIIBCKOH ADC M T. IL; 0 OEpEMEHHOCTH
PaGoTHUIIBT; 0 BO3pacTe MaJIOJIETHUX JETeH).

1.3. Bee nepconalibHble JaHHBIe 0 PaOOTHUKE aAMMHHUCTPAIUS MOXKET MOTYUUTH TOIBKO
OT Hero camoro. PaboTHUK IIpUHMMaeT peleHre O IpeJoCcTaBIeHH CBOUX
IIEPCOHANBHBIX [JaHHBIX WM JIaeT COrlacue Ha MX 00paboTKy CBOEH BomeH M B CBOEM
yHTEpece. B ciydasx, Korza aJMHHUCTpAIMA MOXET IMOINYYHTh HCOOXOITHUMBIE
TIepcoHaNbHEIE JaHHbIe PaboTHHKA TOJIBKO Y TPETHEro JIULA, OHa NOJDKHA YBEAOMUTH 00
stom PaboTHuKa 3apaHee ¥ MOIyYUTh OT HEr0 MMUCBMEHHOE COTIAaCHE.

AnvubucTpands obs3aHa coobmuTh PaboTHUKY O Helndx, cmocofax W HCTOYHHMKAX
HOJIYUYEHUs] [EPCOHANLHBIX AAaHHBIX, @ TAKXKe O XapaKTepe IMOJIeKaIlUX IOITydeHHIO
[IEPCOHANBHBIX JIAHHBIX M BO3MOXKHEIX TIOCHIEIACTBUAX OTKasa PaborHuka nath
TTHCEMEHHOE COIVIACUE Ha UX MOIydYeHuE.

T[MepconanbHble nanHbie PaboTHHKA SBIAIOTCA KOHQUISHIMATRHON HHpOpMAIMCH U He
MOTyT OBITh HCIIONB30BAHBl AJAMHHUCTPAIMEH MK JIOOBIM HHBIM JIMIIOM B JHMYHBIX
TEJIsIX.

[Ipn ompenenenust obbeMa M COACPKAHMS IEPCOHAIBHBIX [JaHHBIX PaboTHHKA
aJIMUHKCTpanus pykosoacTByeTcss Koncrurynuelt Poccuiickolt @enepanun, Tpy10BeIM
KojxekcoM Poccuiickoit ®@enepaninyu, UHBIME (eflepaIbHBIMA 3aKOHAMM M HACTOSIIUM
ITonoxenuem.

2. Xpanenue, 06padoTKa U Nepeaya NepcoOHANIBHBIX JaHHBIX PaboTHHKA

2.1. O6paboTKa NepCOHATBHBIX NAHHEIX PaGOTHMKA OCYIIECTBISETCS 1Sl 0GECTIeYeH s
cOOMIO/IEHHs. 3aKOHOB M HMHEIX HOPMAaTHBHBIX MPABOBBIX AKTOB B LEJAX COINECHCTBHSA
PaGoTHKHKY B TPYIOYCTpOMCTBe, 00y4eHHM M MPOABMKEHUH IO CiyxOe, obecredeHus
au4HOl Ge3omacHoCTH PaboTHMKA, KOHTPOJS KadecTBa M KONWYECTBA BEITOIHIEMOM
paboTHI, OTUIATHI TPY/1a, O0ECIIeYeHHsl COXPAHHOCTH UMYILECTBA, II0IL30BAHMUS JIbIOTaMH,
NPeIyCMOTPEHHBIMU  3aKOHOJaTenbcTBOM — Poccuiickodi  @ejepauuud  ©W  aKTaMH
AIMUHUCTPALIUU.

2.2. TlpaBo mocTyma K mepCOHAIBHBIM JaHHbIM PaboTHHKA MMEIOT;
- IUPEKTOP/3aMECTHUTENH JUPEKTOPa KO 10 Y4eOHO-BOCIUTATEIbHOM padoTe;
- TJIABHBINA OyxranTep;

- Oyxranrep;



2.3. JlupekTop/3aMecTUTeNI AUPEKTOpa IO YyueOHO-BOCIHUTATENLHOH paboTe MOTyT
nepeiaBaTh MEpCOHaNbHbIE JaHHble PaboTHMKa TpEThMM JIMIAM, TOJNBKO €CITH 3TO
HEOOXO0IUMO B LIEJAX IpeIyNpeKaCHUs YTpo3bl KU3HU U 310p0oBbA PaboTHHKA, a TAKKe
B CJIydasX, YCTAHOBJIEHHBIX (eepallbHBIMU 3aKOHAMH.

2.4, Jlupexrtop odopmiser mpueM Ha paboTy pabOTHMKOB, 3arlONHSET TPYIOBBIE
JIOTOBOPHI, BHOCHT 3aIUCH B TPYAOBBIE KHIKKHU, BBIIAET HHPOPMAIIMIO O TIEPCOHATBHBIX
MaHHBEIX PaboTHMKA 110 THCEMEHHOMY 3arpocy PaboTHUKA WM €ro NpeacTaBUTENlsd Ha
OCHOBAHWM HOTAPUATBHO 3aBEPEHHOM NOBEPEHHOCTH Ha MOJIYYCHHE TaKMX CBEICHUH O
poECCHOHABHOM TeATETBHOCTH Pa0OTHUKA (CIIPABKH, BBIMUCKM K3 MPUKA30B, KOTIHH
TPYAOBBIX KHIKEK M T. I.). 3aIIpoC JO/DKEH COAEpKaTh HOMEP OCHOBHOI'O JOKYMCHTA,
yI0CTOBEPSIONIEro THYHOCT, PaOOTHMKA MM €ro 3aKOHHOTO MPEICTaBUTEIIs, CBE/IEHUS O
JlaTe BBIJAYM YKa3aHHOTO JOKYMEHTa M BBIJABIIEM €ro OpraHe ¥ COOCTBEHHOPYYHYIO
noaruck PaboTHHKA WK €ro 3aKOHHOT'O TIPE/ICTABUTEIA.

2.5. 'maBHEni Oyxranrep u OyxraiaTep HMEIOT MPaBoO JOCTYINA K IEPCOHATBHBIM JIaHHBIM
PaGoTHuMka B cCilydae, KOTJa HCIIOJHEHHE MMM CBOHMX TPYHOBBEIX 00S3aHHOCTEH II0
oTHOWeHNI0 K PaBoTHMKY (HauuciieHHe 3apab0THOM INaTHl, NMPENOCTaBIIEHUE JIBIOT,
YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM) 3aBHCHUT OT 3HAHWA IEPCOHAIBHBIX MAHHBIX
PabotHuKa.

2.6. Ilpu mepenaue ImepcOHANBHEIX JaHHBIX /ML, MMEIOLIKE [IPABO Ha MCITOIB30BAHKE
MIEPCOHAIBHEIX  JIaHHBIX, 00s3aHBl  MIPEIYNPEequTh JIHI, TOJy4YalolluX JaHHYHO
UHGOPMAITHIO, O TOM, YTO 3TH IaHHBIE MOTYT OBITH MCIIOIb30BAHBI JIUIb B IEIAX, I
KOTOPHIX OHM COOOINeHBl, a Takke NOoTpeboBaTe OT ITUX JIAI IHMCEMCHHOE
NIOJITBEPIKICHUE COOMIONCHHA ITOTO YCIIOBHS.

2.7. Wuple mnpapa, 0OS3aHHOCTH, A€HCTBHA pPabOTHMKOB, B TPYIOBBIE OO0SI3aHHOCTH
KOTOPBIX BXOAUT 00pa0oTKa MEPCOHANBHBIX [JaHHBIX PaOOTHHKa, ONPEaeNATCs
TPYOBBIMHU IOTOBOPAMH U JIOJDKHOCTHBIMH HHCTPYKITHAMH.

2.8. Bee cBenmenus o nepeaye MepCOHANBHBIX JaHHBIX PabOTHHMKA pEruCTpUpPYIOTCS B
Kypuane ydera mnepenaud IEpCOHANBHBIX JNAHHBIX DPAOOTHMKOB IIKOJNBI B IIEJAX
KOHTpOJIss TPaBOMEPHOCTH WCITIOIB30BAHMS JaHHOW MHQOpPMAIMM JIMIAMH, €
TIOJTYYMBLIMMHU.

2.9. JlupexTop MIKOJABEI 00S3aH MPENOCTABIATH IIEPCOHAIBHYIO HMH(OpPMAIMIO B
COOTBETCTBYIOIIEE TeppUTOpHanibHoe yrnpasienue llencuonsoro donma Poccuiickoi
Oenepatin 10 Gopme, B Iopsixe U o0beMe, YCTAHOBICHHBIM 3aKOHOJATENLCTBOM
Poccuiickoit @enepanini.

2.10. PonacTBeHHMKM W YiIeHB ceMbH PaboTHMKAa HE HMEKT IIpaBa AOCTylla K €ro
EepPCOHAILHBIM JAHHBIM.

3. O6a3anHoCcTH pabOTHHKOB, HMEIOLIUX A0CTYN K IePCOHATbHBLIM JaHHBIM
PaGoTHnka, Mo HX XpaHEHHIO H 3all{HTe

3.1. PaboTHUKH, UMEIOMIKE TOCTYI K IEPCOHATBHBIM JaHHBIM PaboTHHKA, 0053aHbIL:



- He coolmare IepcoHalbHble JOaHHBIe PaboTHMKa TpeTheil cTopoHe 0e3 ero
MIMCEMEHHOI'0 COIJIacHs, KpOMe CJIydaeB, KOTJa B COOTBETCTBHU C (enepanbHBIMA
3aKOHaMHM TaKOTO COITTachA He TpedyeTes;

- MUCIIOJIB30BATH MEPCOHAJIBHBIE JaHHBIE PﬂﬁOTHHKa, IMMOJIYYCHHBIC TOJIBKO OT HEr'o JIMYHO
HIIA C €ro MHCBEMEHHOI'0O COIJIaCH A,

- 00eCImeunTh 3allUTy TePCOHATBHBIX JaHHbIX PaboTHMKA OT HEIPaBOMEPHOrO MX
UCIIONB30BAHMS WM yTPaThl, B MOpAAKe, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM
Poccuiickoit @enepanuu;

- 03HaKOMHUTL PaGoTHUKAa W €ro HpeﬂCTaBHTGHeﬁ ¢ HacrosnmmM llomokeHneM U HX
ImpaBaMH H 0043aHHOCTSAMHU B 00JIACTH 3aLIHATHI IIEPCOHATIBHEIX JaHHBIX 1O POCITHCH,

- coburoaTh TpeboBaHMe KOHQHISHIINATBHOCTH IePCOHANBHEIX JaHHBIX PaboTHuKa;

- MCKIIOYATH WIM HCOPABIATh 110 TNHCbMEHHOMY TpeGoBaHuio Pabornmka
HEOCTOBEPHEIE WIIH HETIONHBIE NEPCOHAIbHEIE JaHHble PaboTHMKa, a TakKe JaHHBIE,
obpaboTaHHbIE ¢ HapyIIeHUEM TpeGOBaHNH 3aKOHOIATCILCTBA,;

- OTpaHMYMBATH NEpCOHANbHBIE AaHHble PaboTHWKa mpu mepenadye IpPeICTaBUTENIO
PaGoTrnuka TosbKo TO¥M uHMOpMmammel, KoTtopas HeoOXoauma Ui BBIIOJIHEHHA
YKa3aHHBIM IIPECTaBUTEIEM CBOMX ITOJTHOMOYMIA;

- He 3anpanuBaTh UHGOPMAIIMIO O COCTOSHMM 3/10poBbs PabOTHHKA, 38 HCKIIOUEHHEM
TEX CBEJIEHUN, KOTOPEIE OTHOCITCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJTHEHHA paOOTHUKOM
TPyAOBOH QYHKIINH;

- obecrnieunth PaboTHHMKY CBOOOHBIN TOCTYII K CBOUM IIEPCOHAIBHBEIM JaHHBIM, BKJIIOYAs
MpaBo Ha MONy4YeHHe Kommil 000 3ammcH, coiepiKalled IepcoHalbHEIE JaHHBIE
PaborHuka;

- IPEeIOCTaBUTh 110 TpeGoBanuio PaGoTHHKA ITOJIHY0 HH(DOPMALHIO O €r0 IIEPCOHATBHBIX
JIAHHBIX ¥ 00pabOTKE 3TUX JaHHBIX.

3.2. JIuia, UMEIOIIHE JOCTYT K MePCOHAIBHBIM JaHHBIM PaboTHMKA, He BIpaBe:

3.2.1. Ilomyuatp u oOpabaTeiBaTh mepcoHaNbHBIE JaHHble PaboTHMKA 0 €ro
HOJIATUYCCKHAX, PEJUTHO3HEIX W MHBIX YOEXKJIEHUSX, WUHTUMHOHM XWU3HH, UICHCTBE B
00IIIeCTBEHHEIX 00bEIMHEHUAX UK TTPOQCOI03HON NeATENBHOCTH;

3.2.2. TlpenocrapisTh MepcoHANbHBIE TaHHBIC PaboTHHKA B KOMMEpPYECKHX LensIx 0e3
MMcbMeEHHOr0 cornacus PaboTHuka.

3.3. Tlpu mpWHATHH pElIeHWH, 3aTparkuBarOLUX UHTepeck PaboTHHKA, aIMUHUCTPALIMU
3apeINaeTcss OCHOBBIBATBCS Ha IIEPCOHANBHEIX MaHHBIX PaOoTHuMKA, MOTYydYEHHBIX
MCKITIOUMTEIBHO B PE3Y/IbTATe UX aBTOMATH3UPOBAHHOU 0OpabOTKM WM 3IIEKTPOHHOIO
TOJIYyYEHUS.



4. IIpaBa u o6s3anHocTH PadoTHHKA

4.1. B memsax ofecnedyeHus 3allidThl TIEPCOHANIBHBIX [AHHBIX, XpaHALIUXCH Y
pabotonartens, PaOoTHUK UMeET IIpaBo Ha:

- OIIpEACIICHUC CBOUX HpeHCTaBHTBﬂCﬁ JJId 3allIUTHI CBOUX IIE€PCOHAJIBHBIX JaHHBIX]

- TpeboBaHMe 00 WCKIIOYEHWH WIA WCHPABIEHUM HEBEPHBIX WM  HEIOIHBIX
TIIEPCOHAIBHBIX JIAHHBIX, & TAKKe JaHHBIX, 00pabOTaHHBIX ¢ HapyIIeHHeM TpeOoBaHHi
Tpynosoro koxekca Poccuiickoit ®enepanyy wid HHOTO (enepanbHOro 3akoHa. Ilpu
OTKa3e agMHHWUCTPAIMK HCKIFUYUTH WM UCIIPABUThH IEPCOHANbHBIE JaHHbIE PaboTHUKA
MOCIEIHUI MMEET IPaBO 3afBUTh B NHMCHMEHHONM (GOpME aIMUHUCTPAIMH O CBOEM
HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAHMEM TakKoro Hecornacus. IlepcoHasbHEBIE
JlaHHBIE OLIEHOYHOIO XapakTepa PaGOTHHK WHMEET IpaBO JONOTHWUTEL 3asBICHHUEM,
BBIPAKAIOMM €ro COOCTBEHHYIO TOUYKY 3PEHNS;

TpeGoBanne 00 W3BEIICHHH aJMUHUCTpAIlUe BCeX JHIl, KOTOPBIM paHee OB
cOOOIEHbl HEBEPHBIE WIM HETIOMHBIE TepcoHalbHble AaHHble PaboTHuka, 000 Bcex
MPOM3BE/IEHHBIX B HUX UCIUTIOYEHUAX, HCIIPABJIEHUAX UK JOMOTHCHUAX;

- oOxaloBaHHE B CyJ JIOOBIX HENpPaBOMEPHBIX JeHCcTBUH miaM  Oe3edcTBHA
aJIMHHHCTpAIUH Mpy 00paboTKe U 3aIIUTe NEPCOHATBHBIX JaHHBIX PaboTHUKA,

- BO3MEILEeHHE YOBITKOB W/HITH KOMIIEHCAIIMIO MOPAIEHOTO Bpe/ia B CyJ1e0HOM IOPSAIKE.

4.2. Paborauk 006g3aH cooONIIATh aIMUHUACTPALMH CBEAECHMS, KOTOPBIE MOIYT IOBIHATDH
Ha [pPUHMMAacMble B OTHOMIEHWH HEro PpEIICHHUs, Kacaloluecs €ro TPyHoBOH
JIESATETBHOCTH.

5. OTBETCTBEHHOCTh AAMHHHCTPALIMH H €€ COTPYIHHKOB

3amura npas PaGoTHKKa, YCTAHOBICHHEIX 3aKOHOJATeNbeTBOM Poccuiickoii @eneparuu
u HacrosumM [lomokeHmeM, OCYLIECTBIAETCS CYAOM B IEIIX IMPECEUCHUs
HEMpPaBOMEPHOTO HCIIONE30BAHMS [IEPCOHATIBHEIX JaHHBIX PaboTHHKA, BOCCTAHOBICHUA
HApYUIEHHBIX [IPAB U BO3MEINICHUS TIPHYMHEHHOrO yluepba, B TOM YHCIE MOPAIBLHOTO
Bpea.

JIuiia, BUHOBHEIE B HAPYIICHUH HOPM, PETyJIHPYIOIIUX M0OIy4eHne, 00paboTKy  3aIluTy
TIEPCOHAIBHBIX JAHHBIX PaOOTHUKA, IPHBIIEKAOTCA K AUCHUINIMHAPHON ¥ MaTepHAIEHOM
OTBETCTBEHHOCTH, a TAKKe MPUBJICKAIOTCA K IpaKAaHCKO-NPAaBOBOH, aAMUHUCTPATHBHOM
¥ YTOJIOBHON OTBETCTBEHHOCTH B MOPANKE, yCTaHOBICHHOM (e/lepaibHBIMU 3aKOHAMHU.

JlieT o3HAKOMIIeHHIH

¢ ITosroskeHHeM 0 3ammuTe, XpaHeHuH, 00padoTKe H Mepeaave MEPCOHATbHBIX
nanHeix padornukos MBOY HOI 34MBOY HOIII 34
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