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HOJIOKEHHUE

0 Be/ICHUH YJIEKTPOHHBIX KYPHAJIOB Y4€éTa padoThl N1eJaroro
ponoaHuTeAbHOr0 oopazoBanuss MbOY HOII 34 (;kypHa10B 00beTMHEHUI)
B ABTOMATH3UPOBAHHOU UH(pOpManMOHHOU cucTteme «HaBurarop

AOMOJIHUTEIbHOT0 00pa3oBanus Aeteid KpacHogapckoro kpasp»

1. O01mue noJ1oKeHUu
1.1. Hacrtosimee IlonoxkeHue O BeACHUM SIEKTPOHHBIX YXKYpPHAJIOB y4d€Ta
paboThI TIeAaroroB JAOMOJHUTENbHOTO oOpazoBanuss MBbOY HOII 34 (sxypHanos
oObeMHEHUI) B aBTOMAaTU3MpOBaHHOW uH(popmanmoHHon cucreme «HaBuratop
JOTIONTHUTENBHOTO oOpa3zoBanus jnereid KpacHomapckoro kpas» (maimee —
[Tonoxenue) pazpaboTaHO Ha OCHOBAHUM:
«  @enepanbHoro 3akoHa Poccuiickont @enepannu ot 29.12.2012 Ne 273-03
«O06 obpazoBanuu B Poccuiickoit denepanuny;
«  @enepanbHoro 3akona Poccuiickoit @enepannu ot 27.07. 2006 Ne 152- O3
«  «O mepcoHaNbHBIX JaHHBIX);
« mucbMma DepepaabHOrO areHTCTBa Mo obpaszoBanuio oT 29.07. 2009 Ne 17-

110 «O6 obecrieueHNH 3alUThl TEPCOHATBHBIX TAHHBIX;



- muchMa MuHHCcTEpCcTBa 00pazoBanus U Hayku Poccuiickoit deaepanuu ot
15.02.2012 Ne AIT 147\07-0O «O MeToanYecKuX peKOMEHIAIUSIX 10
BHEJIPEHHIO CUCTEM BEJCHUS )KYPHAJIOB YCIEBAEMOCTH B JJIIEKTPOHHOM
BUJIEY;

« pacnopsbkeHus npaButTenbeTBa Poccuiickoit @eaeparmuu ot 17.12.2009 Ne
1993-p «O6 yTBEpkKACHUN CBOIHOIO MEPEUHSI TEPBOOUYEPETHBIX
rOCYJIapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT, MPEIOCTABISEMbIX B
AIEKTPOHHOM BHJIEY;

- mnpukaza MuHucTtepcTBa 00pa3oBaHus U Hayku KpacHogapckoro Kpast OT
12.12.2014 Ne 5458 «O0 yTBep:kI€HUU TJIaHA MEPOTIPUATUHN 110 BHEIPEHUIO
aBTOMATU3UPOBAHHOMN CUCTEMBI yIIpaBieHUs chepoit 00pa3oBaHUs;

+ TMOJIOKEHUA 00  aBTOMATHU3UPOBAHHOM  HMH(POPMAIMOHHON CHCTEME
«HaBurarop gomnosHUTENIbHOTO 00pa3oBanus aereit KpacHogapckoro kpasi.
1.2. Jlannoe Ilonoxxenue (manee — IlonokeHue) ycTaHaBIMBAeT €IUHBIC

TpeOOBaHMS MO BEIECHUIO AJEKTPOHHBIX JKYpPHAJIOB ydé€ra pabOThl MENAroroB
nononaHuTenbHOro odpazosanuss MbOY HOIIl 34 (xypHanoB oO0beAMHEHHIT) B
aBTOMATU3UPOBAHHON MH(POpMALMOHHOM cucteMe «HaBuratop HOMOJIHUTENHEHOTO
obpasoBanus aeteir KpacHomapckoro kpasi» (anee — 3JIeKTPOHHBIX KYPHAJIOB)
1.3. KiitoueBbIMU KpUTEPHUSAMHU ISl 3aMOJHEHHS JJIEKTPOHHBIX KYpPHAJIOB
SBJISFOTCSI:
. obecricueHue (HyHKITMOHAIBLHOTO yUETa; MOBHIIIICHNE HAIEKHOCTH

XpaHeHUs] THPOPMALIMK; MOBBILIEHUE JOCTYITHOCTH HH(OpMaLUK;

. YIIYYIICHHE KOHTPOJIS BBOIA U U3MEHEHUS NH(OPMAITUH;
. oOecrieueHue y100CcTBa BEJCHUS U aHaIM3a HHGOPMAIIHH,
. KOHTPOJIb COOJTIOICHUSI TPaB JOCTYTIA.

1.4. Benenue »3JIEKTPOHHBIX JKYPHAJIOB SIBISETCA OOS3aTCIbHBIM JIJIS
Ka)KJIOTO TejIarora JOoIoJHuTeIbHOoro oopa3zoBanuss MbOY HOIII 34,

1.5. XKypnHansl yuéra paOoThl NIeJJaroroB JIOMOJHUTEILHOTO 00pa30BaHUS B
AJIEKTPOHHOM BHJIE BKJIIOYAIOT B C€0S KOMIUIEKC MPOTPAMMHBIX CPEICTB B

aBTOMATU3UPOBAHHBIX MHPOPMALIMOHHOM cucteMe «HaBUraTop HOMOIHUTETLHOTO



oOpazoBanust ~ geteir  KpacHomapckoro — kpas» — nepcOHHU(ULIMPOBAHHOTO
JOTIOTHUTENBHOTO oOpa3zoBanus aeren (manee — AVC «HaBuraropy, B ToM unce:
0a3y TaHHBIX, CPEJICTBA IOCTYyNa U pabOTHI C HEM.

1.6. Ilonnepsxanne nHGOpMAIUU, XpaHIIIEHCcs B 0a3e TaHHBIX SJIEKTPOHHBIX
KYPHAJIOB B aKTyaJIbHOM COCTOSTHUH, SIBJISIETCS 00s13aTEIbHBIM.

1.7. Ilonb30BaTensIMU 3JIEKTPOHHBIX KYPHAJIOB SIBIISIIOTCS: aIMUHUCTpALUS,
NeJarory 10NOJIHUTEILHOTO 00pa30BaHHUs.

1.8. IIpenocraBnenue nepconanbHoit unpopmanuu u3 AUC «Hasuraropy, a
TaK)Ke WHANBUIYATbHON MHPOpPMANUU O0yJaIOIIMXCS U UX POAUTENEH (3aKOHHBIX
IpeACTaBUTENEH) Il y4€Ta MOCEIAeMOCTH W 3JEKTPOHHOIO OOMEHa C HUMH
JIOJDKHO OBITh OTPAaHUYEHO B COOTBETCTBUU C 3aKOHOAATeNlbcTBOM Poccuiickoi
Oepneparuu. Coanbie  ¢Gopmbl  yuéTa Tako HWHGOPMALUU JIOJDKHBI  OBITh
JIOCTYIIHBI TOJIBKO TEM COTPYJAHUKaM, JJIsi KOTOPBIX OSTO HEOOXOJIMMO B
COOTBETCTBHH C JIOJDKHOCTHBIMH OOSI3aHHOCTSMH.

1.9. Bea oru€tHas pokymeHrtanms, BeiBeAeHHas u3 AUWC «Hasurartopy,
JIOJKHA XPAHUTBCS Y 3aMECTUTENI TUPEKTOPA, B COOTBETCTBUU C HOPMATUBHBIMU
TpeOOBaHUSIMU  3aKOHOJaTeNbcTBAa Poccuiickoit ®@enepanuu, B 4YaCTHOCTH,
uHpopMaIusl 0 MEPCOHATBHBIX JAHHBIX OOYYArOUIUXCS M POAUTENCH (3aKOHHBIX
MPEACTABUTENICH) NOJKHA XPAHUTHCS B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM

Poccuiickont @enepanuu ot 27.07. 2006 Ne 152 @3 «O nepcoHAIBHBIX TAHHBIX).

2. Heab u 3apaun
2.1. llens BeneHWs DOIEKTPOHHBIX JKYPHAJIOB — IIOBBIIIEHHE KadecTBa
ynpaBieHus: 00pa30BaTEIbHBIM MPOLECCOM Ha OCHOBE (POPMHpPOBAHUS OTKPHITON
MH(OPMAIMOHHOW CPEbI.
2.2. DIEeKTPOHHBIN KypHATI UCIIOJIB3YETCA JIJIsl PELICHUS CIIETYIONINX 3a/1a4:
+  TIOBBILICHHE MPO3PAYHOCTH, TMOKOCTH, HAAEKHOCTH, OMNEPATUBHOCTU

«  cHUCTeMBbl yuéTa yueOHOTO IpoLecca;



- o0ecrnevyeHue onepaTUBHOTO JOCTYMa pOAUTENEH (3aKOHHBIX
npeacTaBuTenelt) K ”HGopMaui 00 YCBOSHHH MPOTrPAMMBI U ITOCEIaEMOCTH
00yJaroluxcs; aBTOMaTU3aLUsl CO3/1aHUsl CTATUCTUYECKUX OTUYETOB;

«  BBIBOJ MH(OpMAIUH, XpaHAIIeics B 0a3e JaHHBIX, Ha OyMaXKHBIN
HOCUTEb, 151 0QOPMIIEHUS B BUIE JOKYMEHTA, B COOTBETCTBUU C TPEOOBaAHUSIMU
3aKOHOJATENbCTBA;

- o0ecrnedyeHrne BO3MOXKHOCTH MPSIMOTO OOIIeHNS] MEXIY MeJaroraMu
JIOTIOJIHUTEIBHOTO 00pa30BaHus, aIMUHUCTPALIUEH, POIUTENAMU, O0yUaIOLIUMUCS

BHC 3aBUCUMOCTH OT MCCTa UX Hpe6BIBaHI/I$I.

3. IIpaBuia u NopsiA0K padoThI € IJIEKTPOHHBIMU KYPHAJIAMHU

3.1. Tlonw3oBatenu (anmuHuctpaus MBOY HOII 34, nemaroru
JOTIOJTHUTEIHLHOTO 00pa30BaHus) MOJIYYatOT PEKBU3UTHI JOCTYIA (JIOTUH U MapOJib)
K JJIEKTPOHHBIM >KypHaJaM y aJIMHHHCTpATOpa AJIEKTpOHHOTro >xypHana AWC
«HaBuratop» (OTBETCTBEHHOTO aIMUHUCTPATOPA IJIEKTPOHHOTO KypHAIIa).

3.2. Bce monb30BaTean 3JIEKTPOHHOTO KypHajia HECYT OTBETCTBEHHOCThH 3a
COXPaHHOCTh CBOMX PEKBU3UTOB JOCTYTIA.

3.3. Ilemarorm nomonHuTensHOTO oOpa3zoBanus MBOY HOIII 34
CBOEBPEMEHHO 3aIOJIHSAIOT, CJIEST 32 aKTYaJIbHOCTHIO JAHHBIX 00YJarOIIUXCS.

3.4. Ilenaroru AOMOJHUTEILHOTO OOpPa30BaHMsI CBOEBPEMEHHO M aKTYyaJbHO
3aMOJHSIOT  JIaHHBIE O  TIOCEIIAeMOCTH  OOy4aroluxcs, O pealu3aluu
JIOTIOJIHUTENIHHBIX 00111€00pa30BaTEIbHBIX 00IIEPAa3BUBAOIINX TPOTPAMM.

3.5. 3amMmecTuTenb AUPEKTOPA OCYIIECTBISAECT NEPUOJUYECKUN KOHTPOJb
BEJICHUS AJICKTPOHHBIX KYPHAJIOB TIeJaroraMu J0MOJHUTEILHOTO 00pa30BaHMUs.

3.6. Kareropuuecku 3amnperiaeTcsi 10MycKaTh MOCTOPOHHUX JIUIL K paboTe B
AUC «HaBuratop» ¢ pekBU3UTAMU JIOCTyNa TEAAroroB JOMOJIHUTEIHHOTO
oOpa3oBaHus, aIMUHUCTpaTOpa CUCTEMBI, anmuuucTparmu MbOY HOIII 34.

3.7. O6paboTKa MEPCOHAIBHBIX JAHHBIX 00YUYaAIOIIETOCs C UCIOIb30BAHUEM

cpeactB AUC «HaBuratop» npoBOJIUTCS TOJBKO MOCJE MOJIYYEHHs COryiacusl Ha



00pabOTKy MEPCOHAIBHBIX JAHHBIX OT POAUTENEH (3aKOHHBIX MpEACTaBUTEINIEH)
IpU Mo/1a4e 3asBJICHUS Ha IPUEM.

3.8. K mnepcoHanbHBIM JaHHBIM OOy4YalOIIMXCS TpH MX 00paboTKe C
ucnons3oBanueM cpeacts  AUC  «Hasuratop», a wuMeHHO mnpu coOope,
CUCTEMaTHU3AlINH, HAKOTUICHUH, XpPAaHEHUH, YTOYHEHUHU (OOHOBIICHUHU, U3MEHEHUN),
UCIIOJIb30BAaHUU, OJOKHUPOBAHUM, YHUYTOXKEHUM, Iepeade B pPErhuOHAIbHBIN
MOJEIBHBIN LEHTP U MYHHUIMNAIBHBIA ONOPHBIA LIEHTP, OTHOCSTCS CIEAYIOLINE
MEPCOHAJIbHBIE TAHHBIE:

1) Bug TOKyMEHTa, yIOCTOBEPSIONIETO JIMIHOCTh PeOSHKA, €T0 CepHsi, HOMEp
U JiaTa BbIJIa4yM, a TAK)KE HAMMEHOBAHUE OpPraHa U KOJI MOAPa3/IeJeHUs, BbIIABIIETO
JIOKYMEHT (TpY HATUYUHN);

2) nata pokJieHus peOeHKa;

3) IaHHBIE CTPAaxOBOTO HOMEpa WHIUBHIYaJIbHOTO JIMIEBOTO CYETa
(CHUJIC) pebenka;

4) pamuusi, WM, OTYECTBO (TOCTEMHEE — TPU HAIWYHHA) POJUTEIIS
(3aKOHHOTO MIPE/ICTAaBUTEINSA) peOCHKA;

5)BHI JOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTh POAMUTENS (3aKOHHOTO
npeacTaBuTeNs) peOeHKa, ero cepus, HOMEp M Jara BbIJa4M, a Takke
HAaUMEHOBAHME OpraHa M KOJ TOJpa3/ieieHUs, BbIJABIIErO JTOKYMEHT (MpHU
HaJIMYUHN);

6) koHTakTHast HH(OpPMAIUS POaANUTEINS (3aKOHHOTO MPECTaBUTENs) peOeHKa
(ampec 3IEeKTpOHHOM MOYTHI, TeIEPOH);

7)  nmaHHBIE CTPAaxOBOTO HOMEpPAa WHIMBHIYaTbHOTO JIMIIEBOTO CUeTa
(CHUWJIC) ponutens (3aKOHHOTO MPEACTABUTEINS) PEOCHKA;

8)  nmaHHBIX 00 00BEME OCBOCHHS OOpA30BATEIBHOW IMPOrPaMMBbI
o0y4JaroImcs.

CBeneHus 0 MOCEAEMOCTH 00YyJarOIIUMCs 3aHATUH, TPUYNHAX OTCYTCTBUS
Ha 3aHATHUSAX, Y4acTHE B COCTA3aHUSAX, B TOM uucie uHbopmamus o nodenax,

MPU30BBIX MECTax, Harpaaax (B ciaydae HEOOXOIUMOCTH).



3.9. Cornacue B OTHOIIEHHH 0OpaOOTKU yKa3aHHBIX JaHHBIX JIEHCTBYET Ha

Bech nepuoa o0yuenus B MbOY HOIII 34 1o MmomMeHTa OTYMCIICHHSI.

4. DOyHKIMOHAJbHBIE 0013aHHOCTH cnienuaancros MBOY HOII 34
10 BeJeHHUIO YJIEKTPOHHBIX KYPHAJIOB
4.1. AnMuHUCTpaTOp AUC «HaBurarop» B MBOY HOII 34
(OTBETCTBEHHBIN aIMUHUCTPATOP JIEKTPOHHOTO KYypHasa):
. oOecreynBaeT MIpeA0CTaBICHUS npaB JOCTYyTIa B
aBTOMATU3UPOBAHHBIC CHUCTEMbl PA3JIUYHBIM KaTETOpHUsIM TOJIb30BaTeled Ha

yposre MBOYHOLLI 34;

. obecrnieunBaet pynkuronupoBanue AUC «Hasuraropy;
. OTKPBIBAET U 3aBEPILAET yU4E€OHBII IoJ B COOTBETCTBHH C
uH(dopMaIuen, MoJTy4eHHOH  OT  JUPEKTOpa, 3aMECTUTEIs TUPEKTOPA,

BBOJUT B cucteMy uHdpopmanuo o MBOYHOIII 34 , o corpynaukax MbOY
HOIII 34, ceeaenust 00 00beIUHEHUSAX, YUEOHOM IIJIaHE, 3aUUCICHUU
oOy4Jaronmxcs B 00beTMHEHHS, KAJICHIapHO-TEMAaTHUYE€CKOM IJIAHUPOBAHUH,
pacCIUCaHUU 3aHATUN;

. OpraHu3yeT 00y4eHHE MeIaroroB JOMOJTHUTEIILHOTO 00pa30BaHMs
JUTsl pabOTHl B MH(POPMAITMOHHBIX CUCTEMAX;

. OCYIIECTBIISIET KOHTPOJIb BEJICHUSI DJIEKTPOHHBIX )KYPHAJIOB;

. KOHTPOJIUPYET CBOEBPEMEHHOE  BBICTABJICHUE nejgaroraMu
JOTIOJTHUTENBHOTO 00pa30BaHUsl OTMETOK O MOCEIIAEMOCTH, 3aII0JTHEHUE Pa3/IesioB
0 JaTax U TeMax 3aHsITHI;

. B CJIy4yae HapylIeHUs MeJaroraMu CBOMX 00s13aHHOCTEH
uH(popMUpPyET 00 3TOM JTUPEKTOPA.

4.2. Ilemaror 1OMOTHUTEILHOTO 00pa30BaHMUS:

. CBOEBPEMEHHO 3aMoJIHSAET  JIaHHBIC 0 JOTIOTTHUTEIBHBIX
oO1ieo0pa3oBaTeNbHbIX OOIEPa3BUBAIOIIMX MPOTpaMMax, HX peau3aluH, O

MOCELIAEMOCTH 3aHATUI 00yUaIOITMMHUCS;



. 3allOJIHAET 3JCKTPOHHBIA JKypHajd B JIeHb IMPOBEICHUS 3aHATHS, B
ciydyae OOJe3HH Meaarora, neJarorudeckuii pabOTHHMK, 3aMEIAloNINil KOJUIery,
3aIOJTHSET NEKTPOHHBIN )KypHAII B yCTAHOBJICHHOM TOPSIKE;

. 3alloJIHAET pasleibl ¢ MH(pOpMalueld O JaTe MPOBENCHHUS 3aHATHS,
TEMe 3aHATHSI, IOCEIAeMOCTH, IOMAIITHEM 33/IaHUH, MEPOTIPUATUSAX, TIPU YCIOBHU
UX TIPOBE/ICHUS;

. KaTerOpUYeCKH HE JIONyCcKaeT oO0ydarlmuxcsi K pabore ¢

QJICKTPOHHBIM KYPHAJIOM I10J CBOMMH PCKBHU3UTAMH OOCTYIIA.

S. KonTtpoanb u xpanenue

5.1. Jupexkrop MBOY HOUI 34 u agMunHuctpaTtop HH)OpPMAIMOHHBIX
cCUCTEM o0ecneyuBalOT Mepel 10  OecriepeOOMHOMY  (DYHKIIMOHMPOBAHUIO
AJIEKTPOHHBIX KYPHAJIOB.

5.2. KoHTponb BeIEHUS DIIEKTPOHHOTO JKypHaja OCYIIECTBIISIETCS
JTUPEKTOPOM HE pexke 1 pasza B KBapTai, 3aMECTUTENIEM TUPEKTOpa He pexe 1 paza
B MECHII.

5.3. B KOHIE KaXIOro MecsAla DJJIEKTPOHHBIM KYPHAI HPOBEPSIETCA
3aMECTUTENIEM JUpeKTopa. Yiensercs BHUMaHHE (AKTUYECKOMY OCBOCHHIO
OOyYarOIIMMUCS JOTOTHUTENIBHBIX 00IIe00pa30BaTeIbHBIX 00IIEPa3BUBAIOIINX
nporpamMMm  (COOTBETCTBHE Y4YE€OHOMY IUIaHY U KaJICHIapHO-TEMaTHYECKOMY
IUIAHUPOBAHHUIO), YUETY MIOCEIAEMOCTH 3aHITHM.

5.4. Pe3ynprarbl NOPOBEPKU JJIEKTPOHHBIX JKYPHAJIOB 3aMECTHUTEIIEM
JTUPEKTOpPa JOBOJATCA 10 CBEACHUS AUPEKTOPA.

5.5. Bes oTuérHas mokymenTanus, BeiBeneHHas u3 AVC Hasuratop, noimkHa
XpPaHUTHCSI B COOTBETCTBUU C HOPMATHUBHBIMU TPEOOBAHUSAMH 3aKOHOJATEIIHCTBA
Poccutickon ®@enepanumu.

5.2. B KOHIlE KaXJ0ro y4eOHOro rojia 3JEKTPOHHbBIE KYPHAIbl MPOXOAST
IPOLEYpPY apXHUBaLMU, PACHEYATHIBAIOTCS U MPOXOAAT NPOLEAYPY apXHUBaLMU Ha
OyMa)KHOM HOCHTEJIe, XpaHATCs 3 Toja.

5.6. ApxuBarus )XypHaJIOB B 3JIeKTpoHHOM Buje (Ha cepBepe MbOY HOIII

34 ynu QueniHocuTene) JOMyCcKaeTcsl, XpaHsaTcs 3 roja.



6. IIpaBa ¥ 0OTBETCTBEHHOCTH CTOPOH

6.1. IIpaga:

6.1.1. Bce nmonp3oBaTeny MMEIOT IPABO HA CBOEBPEMEHHBIE KOHCYJbTAIIUU
no BompocaM paboTel ¢ 3eKTpoHHbIMU KypHasiamu AWMC «Hasuratop» y
aJIMUHUCTpATOPA.

6.1.2. Bce monp30BaTen UMEIOT IPABO JOCTYNA K 3JIEKTPOHHBIM KypHajaam
€KETHEBHO U KPYTJIOCYTOYHO.

6.2 OTBETCTBEHHOCT:

6.2.1. [lenaroru AOMOJHUTEILHOTO 0OPa30BaHUSI HECYT OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOE M JOCTOBEPHOE 3allOJIHEHUE HH(POpMAIMU [0 TEME 3aHATH,
MOCEIIAEMOCTH O0YYaIOIIMUXCsl, aKTyaJbHOE COCTOSHHE CIUCKOB OOYYarolIUXcs B
y4eOHBIX 00bEIMHEHUSAX B AJIEKTPOHHBIX JKypHajax.

6.2.2. Bce moap30BaTeny HECYT OTBETCTBEHHOCTh 33 COXPAHHOCTb CBOUX
PEKBU3UTOB JIOCTYIA.

7. Cpoxk aeiicrBus Ilonoxenust
7.1. Hactosimee [lomokeHne BCTynaeT B CHIIy C MOMEHTA €r0 yTBEPKACHUS

Y MPEKpaIlaeT IeUCTBUE C MPUHATHEM HOBOTrO IlonoxeHus.



