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1. O0mue moI0KeHHUS

TNannoe ITonoxenne paspaboTaHo B cooTBeTcTBUH ¢ DenepansHemM 3akoHoM Ne 273-03 ot
29.12.2012 «O6 obpazosanuu B Poccuiickoit Oenepanumy ¢ m3MeHeHUsME OT 8 mexadps 2020 ropa,
@3 or 29.12.94 Ne 78-®3 «O 6GubmmoreynoM jnene» B pemaknuu oT 1 masg 2019 r., IIpukazom
MunncTepcTBa KyIsTyphl Poccuiickoit @enepanuu oT 8 okTsi6ps 2012 roga N 1077 «O6 yTBepKIcHAM
[Topsimka ydeta DOKYMEHTOB, BXOMINIMX B COCTaB OmOmmoTeuHoro GoHAa» ¢ H3MEHEHMAMH Ha 2
despans 2017 roxa, [Tucemom MunHCcTepcTBa 00pazoBanus W Hayku Poccuiickort ®enmepaiyu OT
08.12.2011r. Ne MJI-1634/03 «OO6 wcmonb30BaHUEM YIeOHHKOB B 00pa3oBaTeIBHOM IIPOIECCE), a
TaKke YcTaBoM 00pa30BaTeNbHOM OpraHU3alid M APYTHMMHA HOPMATHBHBIMH IIPABOBBIMH aKTaMu
Poccuitckoit @emeparuyt, periaMeHTUPYIOUUMU EeSTEeIbHOCTh OpPraHU3allUi, OCYIIECTBIIMIOIIMX
00pa3oBaTeNbHYIO ACATEILHOCTD.

Hacrosiee Ilomokerume o ImkoimbHOM OwbOnumoreunom ¢orme (manee — [lomoxenue)
OIpeNeieT MOPSIOK ydera OuOmmoTedHOro (GoHIa M MeXaHH3M (OPMUPOBAHHUS, COXPAHHOCTH U
[IPEIOCTABICHHUS B IOIH30BaHUE YUeOHUKOB, yUeOHBIX TOCOOHH, yIeOHO-METOAUYECKAX MAaTEPHAIIOB
obyuarormpiMcss  00pa30BaTENBHOM OpraHu3aluy (Jajsee — INKONA), OCBAaWBAIOIIMM OCHOBHEIE
oOpaszoBaTenbHBle NPOTPaMMEI B IIpenenax (enepaabHBIX TI'OCYZapCTBEHHBIX 00pa30BaTeNIbHBIX
CTaHIapTOB, & TAK)XKE 3aKPEIUISIET OTBETCTBEHHOCTH BCEX YIACTHUKOB 00pa3oBaTeIbHON AEATEIPHOCTH.

[Tonsitus, ucronszyemsie B [lonoxennu:

Yueonuk — yuebuoe n3nanue, coaepikalnee CUCTEMaTHUeCKOe H3II0KEHNE yueOHOU qUCIUIIINHEL,
COOTBETCTBYIOINEE Yy4eOHOH mporpaMme U OQHINAIBHO YTBEPXKICHHOE B KAueCTBE NAHHOTO BHMA.
MoxeT OBITH IPEICTABIICH B IIEYATHOU U SJIEKTPOHHOU hopMme.

Yuyeonoe nocobue — yueOHOE H3MaHUE, MOMIONHSIONIECES MM 3aMEHSIONIEEC YaCTUYHO WK
IOJIHOCTEIO YI€OHUK, O(HIUATEHO YTBEP)KIEHHOE B KAYECTBE JaHHOTO BU/IA.

Pabouaa mempady — ydebHOe T1ocoOme, uUMeroImee OcCOOBIM IUIAKTUUECKUil ammapar,
CIOCOOCTBYIONTHI CaMOCTOATEIBHOM padoTe 00ydaronerocs HaJl OCBOSHHEM yUeOHOTO IIpeaMeTa.

Yueono-memoouueckue mamepuanst — COBOKYIIHOCTH MAaTEpHAIOB, B IIOJHOM 0OOBeMe
obecrieunBarOIUX IIPENoJaBaHue TaHHOM NUCIMIUIMHEI (ATJachkl, KOHTYpHBIE KapThl, HIOYPOYHOE
ITaHEPOBAHUE, CPENCTRBA KOHTPOJII 3HAHUH, CIIpaBOYHEIe H3JaHus, pabodne IporpaMMEL U T.1I.).

Cpeocmea o0yueHus U 6OCHUMAHUA — JPYTME WCTOUHUKH y4eOHOM wmHpOpMAIUH,
[IpeOCTaBIsIEMbIe 00yUJarOIUMCeS B X0/1e 00pa3oBaTeIbHON AeATEIbHOCTH.

Hensto Hacrosmero IlomoxeHus sBISETCS CO3MaHUE YCIOBHM I MaKCHMAaJIbHOTO
obecrieuenuss ydeOHOM mmTepaTypol OO0ydYarolmIMXCsl INKOJBI, IIOBBINEHWE OTBETCTBEHHOCTH
IIe/IarOTUYECKOT0 KOJUIEKTHBA U CEMBU 3a IPABMIIBHOE, PAlOHAJIBHOE HCIIONB30BAHME INKOJBHBIX
y4eOHHUKOB, OpraHu3amus paboTEl cpeau oO0ydaromuXcs U WX POTUTENCH 10 BOCIIHTAHHIO
OCO3HAHHOT'0, OEPEKHOTO OTHOIIEHUS K YIEOHHUKY.

Vaer nokyMeHTOB OMOIHOTEIHOro (hOHMIA SIBISETCS OCHOBOM OTYSTHOCTH U IIAHMPOBAHUS
JeSITeNbHOCTH OHOIMOTEKH, CIIOCOOCTBYET 00ECIIEUSHHIO €TI0 COXPAHHOCTH.

2. ®opmupoBaHue hoHAA y4eOHHUKOB U IOPSI0K ydeTa (poHIa yueOHOIl TUTepaTyphI

KommnexroBanue yuebHoro ¢honma OUOIMOTEKH INKOJIBI MPOUCXOAUT HA OCHOBE €XKETOTHO
yTBepxkaaeMbelx DenepanbHBIX INepedHel yueOHHKOB, PEKOMEHJOBAHHBIX K HCIIONB30BAHMIO IIPH
peanu3anui UMEIOINX TOCYNapCTBEHHYIO aKKPEIUTALUIO 00pa30BaTeIbHEIX MPOrpaMM HaYaIbHOTO
00Imero, 0CHOBHOTO 0OIIEro, cpenHero obmero oOpa3oBaHus, IEPEYHEH OpraHU3alniA,



OCYIIECTBIAIOMMX BBITyCK YYEOHBIX MOCOOWH, KOTOpBIE IOMYCKAaOTCS K HCIOJNB30BAHHIO IIPH
peaNu3aliy UMEIOIIMX TOCYIapCTBEHHYIO aKKPEOUTAlMIO 00pa3s0BaTENBHBIX IpOrpamMm. ExeromHo
YTBEPXKIAETCS IEpeueHb yIeOHUKOB U yueOHBIX T0cobui 06pa30oBaTelbHON OpraHU3aIHH.

OGpazoBaTeNibHas OPraHu3aIHs CaMOCTOSATENbHA B BEIOOPE H ONPENEICHUH:

* KOMIUIEKTa y4eOHHKOB, Y4eOHBIX mocoOMH, y4eOHO-METONMYECKHX MATCPHAIIOB,
06eCcIeunBAOIUX IIPeo[aBanue yueOHOTo IpeiMeTa, Kypoa, JUCIIUILIMHEL (MOLYIIs);

* CpeicTB OOYUEHHMs U BOCIHTAHUA. BEIOOp CpencTs 00y4eHus ¥ BOCIUTAHMUS ONPEHCIIACTCA
crenuduKo# comeprkanust 1 GopMolt oOpraHu3ayi 00pa30BaTeIbHOM AeATCIEHOCTH.

[Tomonuenye yueOHOro (QoHma obecHednBacTCss 3a CUET CPEeACTB  (enepaibHOro,
PETHOHALHOTO, MyHHUIUITAILHOTO OromKeToB (cT.35, 1.2 @enepansHoro 3akona «O6 06pa3oBaHuy B
Poccuitckoit Denepanumy»); WHBIX MCTOYHHKOB, HE 3alpPEINECHHBIX 3aKOHOJATENHCTBOM P@, B T.4.
6€3B03ME3JHOTO IOXKEPTBOBAHUS (PU3MUECKAMHE W/WIIH IOPUANIECKUMY JIAIIAMH.

B nensx obecredyenns o0yJaromuxces yaeOHIKamMy, yaeOHBIME ITOCOOHAME IIKOJIA MOXKET
B3aHMOMEHCTBOBATh C JPYTHMH 00Ie0o0pa3oBaTeIbHbBIMKA OpraHW3alUsMK paioHa, YIpaBieHHEM
oOpazoBaHus.

HemocpecTBEHHOE PYKOBOJACTBO M KOHTPOJIL PaboOTHI IO CO3JaHUIO U CBOEBPEMEHHOMY
HONONHEHHIO OMOIHOoTeuHOro (OHHA  IIKONBHBIX  Y4eOHHKOB  OCYLIECTBIIAET  JHUPEKTOP
o0pa3oBaTenbHON OpraHu3aIy.

JlomyckaeTcst  HCIONB30BaHUE yIeOHO-METONUUYECKAX KOMIUIEKTOB, BXOMIAIIMX B
DenepanbHBLl MepeueHb yueOHUKOB, COTTIAaCOBAaHHBIX Ha Ilearoru4eckoM COBETE M YTBEPXKICHHBIX
[IPUKA30M JTUPEKTOPA IITKOJIEL.

Jitg 5bQEeKTUBHON OpraHU3aluy 00pa30BaTeILHON AESITEILHOCTH HCIONMb3yeTcs ydeOHO-

METOAMYeCKOe 00eCIIeUueHIE U3 ONHON MPEAMETHO-METOAUUECKON JINHUHY.

I[Tportece paboTer o GopMupoBaHUIo GoHAA yIeOHOH IUTEPaTyPHl BKIIOYAET CIEIYIOIINE
9TaIIbL:

—paboTa  IEOarorMYecKoro  KouiekTuBa ¢ DemepanbHBIM — IepeuHeM — y4eOHHUKOB,
PEKOMEHTOBaHHBIX (JIOIMYIIEHHBIX) K UCIIOIB30BAHIIO B 00pa30BaTENbHBIX OpraHU3alUIX;

—IIOArOTOBKA CITHCKA YIeOHUKOB, INITAHHPYEMBIX K HCIIOJIB30BAHUIO B HOBOM y4eOHOM TOfTy;

—TIpefocTaBieHne chnucka ydeOHWKoOB IlemarormueckoMy COBETYy Ha COTJIACOBAaHHE H
YTBEPXKICHUE;

—IUarHOCTUKA YPOBHS 00ECIEUCHHOCTH 00yJaromuxcs y4eOHOH IUTepaTypoil Ha ClieTyroIuii
y4eOHBIH IO/l B COOTBETCTBUY C KOHTHHICHTOM 00YyJalOIUXCs, COCTABJICHHUE IIEPCIIEKTUBHOTO ITaHa
KOMIUIEKTOBaHUs yueOHOro hoHmaa;

—oopMmiieHHe 3aKa3a y4eOHHKOB U Y4eOHBIX HOCOOME B COOTBETCTBHH C YTBEPXKACHHBIM
CITUCKOM y4eOHWKOB H INIAHOM KOMILIEKTOBAHIS,
—IIpUEM U y4eT BHOBB IIOCTYIUBINEH y4eOHOM TUTEpaTyphl B ONOIHOTEKY.
bubnuorednsni (QOHI IIKOIBHBIX YYSOHWKOB YUMTHIBAETCS M XPAHHUTCS OTHEIBHO OT
OCHOBHOTO (OHJA IIKOTBHONW OHMOIHOTEKH.,

K oubnuomeunomy ondy yuednoii numepamypor (yaeOHOMY GOHIY) OTHOCSTCS
y4aeOHuKY, ygeOHBIe nmocobus, opdorpaduueckue croBapu, MareMaTHYeCKue TaONUIbL, COOPHUKA
yIpaXHEHUH U 3a7ad, NPaKTHKYMBI, KHUTH U YTEHHS, XPECTOMAaThH, pabodyue TeTpajiH, aTiIackl,
KOHTYpPHBIE KapThl B IIEUaTHOM H 3JIEKTPOHHOM BHIE, COIEPIKAHUE KOTOPHIX OTBEYAeT TPeOOBAHUAM
rOCYJapCTBEHHBIX 00pa30BaTENBHBIX CTaHIAPTOB, OOECIICUMBAIONIMX IIPEEMCTBEHHOCTh H3YUEHHUS
JUCLUIUIAH U CHCTEMAaTH3UPOBAHHEIX IT0 00pa30BaTeIbHEIM 00IaCTSIM.,

JloxyMeHTBI, BKIIOYaeMble B (GoHA OHOMMOTEKH, Mapkupyrorcs. [Ips 3ToM MOTyT GBITH
HCIIONB30BAHE]l IITEMIIEIH, KHIDKHBIE 3HAKH, MHIWBUIyaIbHBIC INTPHXOBBIE KOMBIL, IPYTHE BHUIBI
MapKHPOBKH.

JIOKyMEHTEI IIOCTYIIAIOT B OHONMOTEKY U BKIIIOUAIOTCS B OHONHOTEUHEIA QOH/ B pe3yILTaTe
IOCTaBKK OOS3aTENbHOr0 SK3EMIUIIPA, IOKYNIKH (MOIIHCKH, O0OMEHA, JApeHWs, M0KEPTBOBAHHS,
KOIUPOBAHUsI OPUTMHANOB u3 (onza O6mbmmoreku). JIOKyMEHTBI, MOATOTOBIEHHBIE K IIPHEMY B
OMOMOTEUHEIH QOHT, IOABEPraroTCs MEPBUIHON 00paboTKe U YUETYy.

JIOKyMEHTBl NPHHHMMAIOTCA IIO IIEPBHYHBIM YYETHBIM JOKYMEHTaM (HaKIamHas, akT),
BKJIFOYAIOIINM CIIHCOK ITOCTYIIIEHHUH.



[lpueM OOKYMEHTOB, IOCTYHAIONIMX B OHOMMOTEKy 0e3 NEpBUYHBIX IOKYMEHTOB Ha
0e3B03ME3THOM OCHOBE (00S3aTENbHBIE SK3EMIULIPHI, ACMO3UTHBIE SK3EMIULIPHl MEXTyHAPOIHBIX
opraHm3anuii, Oe3BO3ME3THBIE TIOCTYIUICHWS W3 HEW3BECTHBHIX MW AaHOHWMHBIX WCTOYHHUKOB),
0hOpMIIIETCST aKTOM O IIpUeMe JOKYMEHTOB.

[Iprem TOKyMEHTOB, IOCTYHAIOIMKX B OMOIHMOTEKY OT IOPHINISCKOT0, (HU3UIECKOTO JIUIIA B
BUJIE Jlapa C YKa3aHWEM €ro Ha3Ha4eHWs /IS IONOJHEeHus OmbmmoreuHoro (GoHma, ohopmiseTcs
JOTOBOPOM IIOKEPTBOBAHUS B COOTBETCTBUH ¢ [ parkmaHckuM KonxexcoM Poccutickoit @eneparun (CT.
574, 582).

[IpreM DOKyMEHTOB OT 4YMTaTeled B3aMEH YTEPSHHBIX W IPU3HAHHBIX PaBHOICHHBEIMU
yTpaueHHbM, oopmisieTcs B «TeTpaan ydera KHUT U OPYTUX JOKYMEHTOB, IIPUHATHIX OT YHTATEINCH
B3aMEH YTEPSHHBIX». YKa3blBaeTcs (aMuius, WHULIUATEl YWTATENs, CBEACHUS 00 YTepsSHHBIX
U3IaHAAX (PETHCTPAlMOHHBIM HOMED), TOIIACH YUTATEIs U IPUHIMAIOIIEH CTOPOHEL

Vuér Oubmuoreynoro ¢onma yueOHON IHTEpaTyphl OTpaXkaeT IOCTYIUICHHE, BEIOBITHE,
o6myro BenmmuuHy GoHAa YIeOHUKOB, U CIy>KUT OCHOBOH €T0 IPaBHIIBHOTO ()OPMHAPOBAHKS, IIETIEBOTO
HCIIONIB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHAS KOHTPOJIS 38 HAJIMIUEM ¥ JBIKEHUEM YIeOHUKOB,

ITpomecc yuera 6ubGnmuoTeuHoro (oHIa y4eOHHKOB BKJIIOYACT: IIPUEM, INTCMIICIICBAHUE,
PETHCTPALUIO IOCTYIUICHUS, PACIIPEENeHNs [0 KJIaccaM, BBIOBITHS, a TAKXKe IIOIBEICHHUE HTOTOB
IBIDKEHUS (OHIA U €r0 IPOBEPKY.

Bcee omeparuu 1o y4eTy HpOM3BOIATCS 3aBEAYIOIUM OMOIHOTEKOH, CTOMMOCTHBIA yYeT
BeleTcs OyxranTepuei, oOciyxuBaromed mkory. VHBeHTapu3anus yd4eOHOrO (OHIDa B CBEpKa
JAHHBIX OHOIMOTEKH U OyXTaaTepHu IPOBOIUTCS €XKETOIHO.

VYyer yueOHOM NTUTEPATYpBl OCYIIECTBIIETCS TPYIIIOBEIM criocobom u Bemercs B «KHure
cymmapaoro yuera» (mamee - KCVY) m (unm) smexkrporHoM Bume. KCY y4eOHMKOB XpaHHUTCS B
OubIUOTEKE TOCTOSHHO.

KCY cocrout u3 Tpex gacTei:

Yacts 1. Iloctymienue B Goux. B 3Ty wacTs 3anmckBaeTcs o0Inee KOIMYECTBO MTOCTYIIMBINHX
y4eOHMKOB M HMX CTOMMOCTH C OOS3aTEeIbHLIM yKa3aHHEM HOMepa M JaThl COMPOBOIUTEIHHOTO
noxymerTa. Homep 3anucu exeronao HadumHaeTes ¢ No 1 ¥ MOET 10 TIOPSAKY ITOCTYIUICHHH.

Yacts 2. Beiositre u3 ouma. B 370l gacTy 3aIMCHIBAIOTCS HOMEpa aKTOB Ha CIIHCaHue YIeOHUKOB
C yKa3aHHEM JaThl YTBEP)KICHHUS aKTa U OOINEro KOJNMYECTBA CIIMCAHHBIX YUCOHHKOB Ha OOIIYIO
cymmy. Hymeparus 3anuceit o BEIOBIBIINX M3JaHUSIX U3 FOfA B FOZ IIPOIOIDKAETCS.

Yacte 3. Mrorm ydera OBMKCHUS (QOHIOB. B TpeThell UaCTH 3aIUCHIBAIOTCS UTOTH JBHXKEHUS
bonma yaeOHHKOB:

* o0IIee KOMMUECTBO TOCTYIIMBINNX YICOHUKOB 38 TEKYIIUH TOJI, HA CYMMY;
* o0Imee KOTMYECTBO BEIOBIBININX y4eOHUKOB 3a TEKYIIUH TOJl, HA CYMMY;
* 00IIee KOJIMIECTBO yueOHUKOB, COCTOSAIMUX Ha yueTe Ha 1 SHBaps MOCIEAYIOMEro rojaa, Ha

CyMMY.

VamuBunyanbHel (TPyIIOBOM) yueT y4eOHWKOB OCYIIECTBIISETCS B KapTOTEKE ydera
y4eOHHKOB Ha KaTaJOXKHBIX KapTodkaX CTaHOApTHOTO pasMmepa. Ha KapTouke yKasbIBaeTCS
PETUCTPallMOHHBIM HoMep, Oubnmorpadudeckoe OmucaHHe y4eOHHMKa, CBEICHHS O KOIHYECTBE
IOCTYNHUBINUX y4eOHUKOB C yKa3aHHUEM IIeHBL [IpH HEOJHOKPATHOM MOCTYIUICHMM y4eOHUKa, HE
HMEIOINEM OTIMYMHU, KPOME roJla U3JAaHUS U IEHE, BCE MOCTYIUICHUS 3aHOCATCS Ha SIUHYIO KapTOUKYy.
Ecnu xe B yueOHUKe BHECEHBI NOIONHEHWS W U3MEHEHHS, TO Ha HErO 3aBOJUTCS HOBas KapTOUKa.
Kaprouxu paccTaBiSIIOTCS B YUETHYIO KapTOTEKy IIO KiraccaM, a BHYTPH KJIACCOB — IIO TIPEIMETaM.
[Tocne civcanus BceX yueOHUKOB KAPTOUKY U3BIMAIOTCS U3 KAPTOTEKH.

VYueTHBIE KapTOUKKM yUeOHHKOB PETHCTpUpYIOTCS B «JKypHalle pEerucTpanud Y4eTHBIX
KapToyeK OMOIMOTEUHOro (OHMA MIKOIBHBIX YYeOHUKOBY, KOTOPEIA BeAEeTCS MO 0Opasily: HOMEp II0
HOPSIOKY, Ha3BaHUE, Kiacc, Ne akTa BEIOBITHS KapPTOUIKH.

Ha mpuHATHIX IEpBUYHBIX YYETHBIX JOKYMEHTaX IPOU3BOIUTCS 3aAIKCH, TOTBEPIK IAIOTIAs,
YTO NOCTYNHUBINNE JOKYMEHTHI IIPHHSTEL B OHOIHOTEUHEIH HOHL,

IlepBuynEIe yYETHEIE NOKYMEHTEI, MOATBEpIXKIAtoIue (akT MOCTYIUICHHS, IIEPSIaroTCs B
OyXralaTepHIo AJ1 BKIIOYEHUS B yueT 6ubmuorednoro Gpouma.



BzameH yTepsSHHBIX WM HCHOPYECHHBIX Y4eOHMKOB NPUHHMAIOTCS Takhe XK€ yJeOHHKH -
m00 Ipyrue y9eOHUKY, HeOOXOfUMBbIE IIKOJIE.
V4eT BKIIOYAET PETHCTPALMIO MOCTYIUIEHHs MOKYMEHTOB B OMOMMOTEUHBIM (OHM, HX
BEIOBITHS U3 (DOHJA, MTOTOBEIE NaHHBIE O Benmduue (0Obeme) Bcero OGubmmoTedHoro GoHma u €ro
TOAPa3IesIoB, CTOUMOCTH HOHTA.
OcHoBHBIE TpeGOBaHMS, IPEIBIBISEMbIE K yueTy OubnunoTeusoro Gonma:
* TIOJTHOTA ¥ JIOCTOBEPHOCTD YUeTHOH HH(OpMAITHH;
* OIICPaTUBHOCTE;
* IOKYyMEHTHPOBaHHOE 0GOPMIIEHIE KaXKIOTO IIOCTYIUIEHNS B GOHI B KaXIOro BBIOBITHS K3
dboHna;
* COBMECTHMOCTE MPUEMOB 1 (HOPM yUeTa, UX HaJIeKHOCTb IIPH NapalIeIbHOM UCII0Ib30BaHHH
TPaIULHOHHON ¥ aBTOMAaTU3UPOBAHHON TEXHOJIOTHH ydeTa,
* COOTBETCTBHE HOMEHKJIATYpHl IIOKa3aTenel ydeTa (OHAA AaHAJIOTMYHBIM II0Ka3aTeyIsIM
roCyIapCTBEHHON OUOMMOTEUHOM CTaTUCTHKY.
3. Ilopsaox BhIIAYH U BO3BpaTa y4e0HHUKOB

[Mopamok IMoaB30BaHus yueOHOU juTepaTypoit ompenemsercs [lonoxenneM o 6MOIHOTEKE,
[TpaBuiaMu MOIB30BaHUS OHOTHOTEKOH U TaHHEM [lonoXKeHHEM.

K ofyuaromumest, 0CBaWBAIOIIAM OCHOBHBEIE 00pa3oBaTeNbHBIE IPOIPAaMMBI B IIPEAEIax
dbeIepaTbHBIX TOCYIapCTBEHHBIX 00pa30BaTeIFHBIX CTaHIapPTOB, OTHOCSATCS:

+ 00y4aroIIrecs], OCBAUBAIOIIIE IIPOrpaMMy HadalbHOT0 00IIero 00pa3oBaHus;

+ 00yJaromyecst, OCBAUBAIONIHE IPOTPaMMy OCHOBHOTO 00IIero o6pa3oBaHus;

+ 00y9aroIuecs, 0CBaUBAIOIIIE IPOrPpaMMy CPeIHET0 00Imero 00pa3oBaHusl.

[lIxoma 6GecrmaTHo obecmeuwBaeT OOydJarOmuxcs ydeOHHKaMu, y4eOHBIMH U y4eOHO-
METOJHYECKUMH TOCOOMSIMA B  COOTBETCTBHM ¢  (emepalbHBIM IIEpedHeM  y4eOHHUKOB,
PEKOMEH/IOBAaHHBIX (HOIYINEHHBIX) K HMCIIONB30BAHUIO TP PEATM3alld UMEIOIUX aKKPEeIUTAIIUIO
00pa3oBaTeNbHBIX IIpOTpaMM HadaldbHOIO OOILIEro, OCHOBHOTO OOIMIEro, CpemHero OoOIIero
obpazoBaHus B Tpeaenax (emepanlbHBIX TIOCYZApCTBEHHBIX 00pa30BaTENbHBIX CTAaHAAPTOB.
O6ecneuenue 00yJarOIUXCsl yKa3aHHBIMU U3/IAaHUSIMY OCYIIECTBISIETCS 38 CYeT U3JaHUH, IMEFOITIXCS
B (GOHAE IIKONBEHONW OMONMMOTEKW. BUOMHOTEUHEI (GOHA €XErOTHO IOMOJTHIETCS HEOOXOIUMBIMH
yueOHUKaMU, YIeOHBIMA U Y4eOHO-METOIMUECKUMHU IT0COOUSIMHU.

YuyebHast nuTeparypa UCIIOJIB3YEeTCsS HE MEHEe S5 JIET, HO IIPpU COOTBETCTBUH DenepanibHOMY
craufapTy u QDenepalbHOMY IIEPEYHIO Y4eOHMKOB MOXKET HCIONb30BaThcsa A0 10 neT (mmceMo
MunuctepcTa o6pazosanus u Hayku PO ot 08.12.2011r. Ne MJ1-1634/03).

JleTssM-MHBaIUIAM ¥ JETSM C OTPAHUIEHHBIMH BO3MOKHOCTSIMH 3I0POBBSI, 00yUJarOIIMCS Ha
JIOMy II0 OCHOBHBIM 00Ineo0pa3oBaTeNbHBEIM IPOTpaMMaM C HCIOJIB30BAHUEM IUCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJNOTHI Ha MEPUOJ MOIydeHHs o0pa3oBaHUS yUeOHHKH IIPEIOCTABILIEOTCS B
TI0JTh30BaHUE OECIIIIATHO.

Yyebuuku, yaeOHble T0COOUS U yueOHO-METONYeCKre MaTepraibl (padoune IMporpamMMmEl,
[I0yPOYHOE IUIAHUPOBAHUE, METOIMYECKUE TIOCOOHS ¥ T.II.) [UIS IMYHOT'O TIOIH30BAHMS YUHTEIIS IITKOITBI
IprOOPETAIOT caMOCTOSTENbHO. ECU MaHHbBIe M3aHUsS UMEIOTCS B Hamuuud B Gonme 6ubnuoreky,
yuHuTeNs 00ECIeYNBAIOTCS UMY B €UHUIHOM 3K3EMILTApe OeCIIIaTHO.

VueOHuKH, yuyeOHBIE U yIe0HO-METOANIECKUE TOCOOUS IPETOCTABISIOTCS 00yUaroImUMCsT
IIKOJIBI B JIMYHOE IIOJIB30BAHUE 110 ONHOMY KOMIUIEKTY CPOKOM Ha OMH TOJl HE3aBUCUMO OT TOTO, Ha
Kako# cpok OOydeHWs OHM pPAaCCUUTAHBL. BTOpod KOMILIEKT y4eOHWKOB, MOXET OBITh, BBIIAH IIO

3asBICHUIO POAUTENEH B CBSI3U C YXYALISHHEM 30POBbsS 00YUArOIMErocs P HATHYUH CBOOOIHBIX
9K3EMILIIPOB B OUOIHOTEKE.

[lepen Hagamom yudebGHOro roma OmOMMOTEKaph BHAET YUeOHUKM Ha KJIACcC KJIACCHBIM
pykoBoguTelsiM 1-4 kmaccoB, 5-11 kiacc MHAWBHAyaNbHO IIox pocmuck B «KypHane BBImaun
yueOHUKOBY II0 TpaduKy, YTBEP)KICHHOMY AWPEKTOPOM INKONBL. Bbimada yd4eOGHOM JmTepaTyphl

KJIaCCHBIM DPYKOBOAWTENSM (ukcupyercs B «KHUTE Bblgaun Y4eOHHKOB» M IOATBEPIKIACTCA
HOAIUCHIO KITACCHOTO PYKOBOIUTEIIS.



OGyuaromuecs ITKOJBI MOTy4aloT yaeOuukn u ydeOHbre mocobus u3 dhoxxa OubIMOTEKH Yy
KJIACCHBIX PYKOBOAUTENCH U B OHONMMOTEKE TIepel y4eOHBIM FOIOM WIK B Hadajle ydeOHOro rojia.
KrnaccHple pykoBomuTend 1-4 KIaccoB MPOBOAAT OOYYAIOLIMXCS CBOEro Kjacca W WX POIUTENEH
(3aKOHHBIX IIPEACTaBUTENEH) O IpaBmiaX IIONb30BaHMsS ydeOHuMKamu, 5-11 kmaccoB Oecemy-
HHCTPYKTaX IIPOBOJUT OUOIHNOTEKAPE.

JIomKHUKY, BHOBb IpUOBIBIIKE, a Takke mad moarotoBku Kk OI'D m EID, Ha nerHee
o0y4yeHue mnomydaroT y4eOHMKH y Oumbmmorekaps. YueOHuKM st moaroToBku k OI'D m EI'D
obyuaromumMces 9-x U 11-X KJIaccoB ¥ BHOBB NPHOBIBINHUM BBIIAIOTCS TOJBKO TIPH HAIWYAHA HUX B
Oubmmoreke. Brinada HEOOXOOUMEBIX y4eOHHWKOB Ha JIETHHH HEepHoA (GUKCHPYETCS B UHTATEIHCKUX
bopMyIsipax Mo/ TUIHYIO IOAMHACH 00YIAIOITIXCSL.

Y4eOHUKE MOTYT OBITH BBIIAHEI KaK HOBBIE, TaK M HCIIOJIB30BaHHEIE paHee. B TeueHue oquoit
Hezenu ofydaromuecsl JOJDKHBI IIPOCMOTPETh Bee yUeOHUKH U yueOHBIE IMOCOOWS, BEITAHHEIE MM B
IWYHOE Noib30oBaHue. [Ipn oOHapyxeHNN NeeKTOB, MEIIAIOIUX BOCIPUSTAIO yIeOHOr0 MaTepraa
(OTCYTCTBHS JILCTOB, MOPYM TEKCTa) OOYYarOMMHCS WM €r0 POIWUTENH (3aKOHHEBIC IIPEICTABUTEIIH )
MOryT 00paTuThes B OMONMMOTEKY AT 3aMEHBI €T0 APYTUM. Y YeOHHK MOXET OBITh 3aMEHEH IIPH €ro
Haymuny B (oume 6ubmmoTexu. [lo neTeueHUH yKa3aHHOTO CpOKa IMIPETEH3UU 110 BHEINHEMY BHIY H
Ka4ecTBy yueOHUKa OUOIHMOTEKOHM HEe MPUHUMAIOTCS, & OTBETCTBEHHOCTD 3a 00HAPYKCHHBIE Je)EKTHI
B CIaBaGMBIX y4eOHHUKaX HECET TOT 00yJaroIMuics, KOTOPBIM UMH II0JIb30BaICS.

B xonI1e yaeOHOr0 rofa ¥ Ipu nepexojie 00yJaromerocs B TeUeHUe y4eOHOTo Tojia U3 ITKOJIBI
B IpyTy0 00pa3oBaTENbHYIO OpraHu3aIiio yueOHUKY, yaeOHbIe mocobust, paboune TeTpaau u yaeOHo-
METOANYECKHE MaTepHabl, IPEAOCTABICHHbIE B JIMYHOE II0JIb30BaHIe 00yYarOIIUXCsl, BO3BPAIIAIOTCS
B 6ubmmoTexy mkonsl. B ciydae nmopun unu yrepu yueOHUKA, yIeOHOTO MIH yUeOHO-METOUYECKOTO
ocoOus, INPeNOCTaBICHHOIO O0ydJalomeMycsi B JIHYHOE IIOJB30BAaHWE, POMUTENH (3a8KOHHBIC
IIPeACTaBUTEIN) 00s13aHEI BOSMECTUTE yIepO U BEPHYTh B OMOMHOTEKY HOBBIN yUeOHUK.

OO6y4arommuecs BBITYCKHEIX KJIACCOB IIEPe MOIyICHIEM JOKYMEHTa 00 OKOHYAHHH IITKOJIBI
00s13aHbI TOJIHOCTHIO PACCUUTATHCS ¢ OMONIHOTEKOM].

Bospar yueOHHKOB B KOHIIE Y4e€OHOT0 rojia OCYIIECTBISETCS 110 IPad¥Ky, COCTABICHHOMY
3aBe/lyrolmedl OHONMOTEKOM M YTBEPXKICHHOMY JIUPEKTOPOM INKOJNBL IIpweM yd4eGHHUKOB
TIPOU3BOUTCS:

* 0T o0yqaromuxcs 1 — 4KIaccoB - KIIACCHBIME PYKOBOAUTEISIMU;

* oT ofyuaromuxcs 5 — 11 kiaccoB - 3aBemyromeil 6MONIMOTEKON COBMECTHO ¢ KIIACCHBIMU
pykosoguressiMu. KitaccHelii pykoBogutens obecneunBaeT 100% siBKY 00ydJarommuxcs O BCEMH
y4eOHUKaMH B COOTBETCTBUU C I'PahUKOM.

OOyugaromuecss 00s3aHEI coaTh Y4eOHHKH B IIKOJBHYIO OHOIHOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €IUHBIM TPEOOBAHUAM 10 UX HCIONE30BAHUIO U COXPAHHOCTH.
4. Bp10bITHE Y4eOHHKOB H3 OHOTHOTEIHOr0 QoHIA

Cpok ucronb30BaHus yueOHUKA HE MEHEE IISITH JIET.

BriGsITHE yueOHUKOB U3 (hoHAa OUOIMOTEKH IPOU3BOIUTCS 110 IPHIMHAM

* BeTX0CTH (pHU3myecKuii H3HOC);

* YCTapeJIOCTH IO COACPIKAHHUIO;

* yTepe (¢ yKa3aHueM KOHKPETHBIX 00CTOSTENBCTB YTEPH).

B axTte o BEIOBITHH GUKCHUPYIOTCS CBEACHUS 00 yueOHHKAX, MCKIFOYAEMEIX TOJBKO II0 OJHON
IIpUYUHE.

Cnucanne y4eOHHKOB IIPOBOAUTCS HE PEXXE OJHOTO pas3a B roi. Ha Kaxkmeld BHI CIIHCAHHUS
(«Berxmey, «YcTapeBlIne IO CONECPKAHUIO», «YTEPSHHBIC UATATEISMU») COCTABILETCS AKT B 2-X
9K3EMIUIAPax, KOTOPBIM IOANUCHIBAETCS KOMUCCHEH M YTBEp)KIOAeTCS AUPEKTOPOM IMKONBL OmuH
SK3EMILLIP aKTa XpaHHUTCA B OMOnIMOTEKe, Ipyro# mepenaeTcss B OyXTalTeprio, KOTOpas IPOU3BOIUT
cnucanue ¢ OajaHca IIKONEI YKa3aHHOM B aKkTe CTOMMOCTH y4eOHHMKOB. CIHCaHHBIE IOAKTy

y‘le6HI/IKI/I CHAXOTCA B COOTBETCTBYIOIMUE OPraHU3alliN II0 3arOTOBKE BTOPHYHOI'O CBIPBA. HCHBFH OT ca4yu
y‘-Ie6HI/IKOB BHOCATCS Ha pvaeTHBIﬁ CYCT IIKOJIBI.

BriGeiTre yueOHUKOB M3 (GoHIDa OuOMHOTEKH OQOpMIISETCS AKTOM 06 HCKIIOUEHUH H
OTpa)kaeTcs B KHUI'€ CyMMapHOTI'O y4eTa, a TAK)KE B KapTOTEeKe yueTa YIeOHHKOB.

AKTEI Ha CIIMCaHHe y4eOHHKOB BH3UPYIOTCS WICHAMH KOMHCCHU II0 COXPAHHOCTH (OHIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPKAAIOTCS TUPEKTOPOM IITKOJIEL.



CrnucaHHBlE II0 akTy Yy4YeOHMKH MOTYT OBITP HCIONB30BaHBEl [UI H3TOTOBIECHHA
IMIaKTUYEeCKOr0 Marephaia, Uil PeCTaBpallMOHHBIX paboT MM IIEPENaroTCs OpraHM3amusaM II0
3arOTOBKE BTOPCHIPhs. HacTh y4eOHMKOB, HAXOIIUXCS B yAOBICTBOPUTEIBLHOM COCTOSIHHH, IIOCIIS
CITHCAHHS MOYKET BBLIABATHLCS 00YUAOLIAMCS It IIOATOTOBKH K SK3aMeHaM, [lepeaaBaThcs B yUeOHEIE
KaOWHETHI MIIH UCIIOIB30BAHEI [T PEMOHTA APYTUX yIeOHUKOB.

XpaHeHHe CIMCAHHBIX YIeOHUKOB BMECTE ¢ IEHCTBYIOIMMHE 3aIIPEIAeTCs.

5. Yder uToros ApukeHHs 0M0a0TedHOr0 honga

Wroru neuxenus (GOHIOB MOABOAATCS B KHHUIE€ CYMMapHOTO ydera OuOnmoTedHoro Goxzma
(I JpPYrOM pPETHCTPE CYMMAapHOIO ydeTa, IPHHATOM B OHONHOTEKE) HAa OCHOBAaHHMH IaHHBIX
CYMMAapHOT0O y4eTa O IOCTYIIEHNHU U BEIOBITHH JOKYMEHTOB.

VITOroBEIC TaHHEIC UMEIOT YETHIpE 00SI3aTENbHBIX II0KA3aTelsd: COCTOSUIO Ha Ha4alo Ioja,
IOCTYIIMJIO 3a TOJ, BEIOBUIO 3a TOJ, COCTOUT HAa KOHEIl rofa. MTorosele NaHHEIE IO 3JIE€KTPOHHBIM
CETEBBIM yIaJEeHHBIM JOKYMEHTaM IIPECTAaBILIIOTCS CIEIYIOIUMHU ITOKAa3aTesIMU YUETHBIX €IUHHMIL:
COCTOSJIO Ha HAYaJIo rojia, ohOPMIIEHO B JIOCTYII B TE€UEHUE I'Ofla, JOCTYI IIPEKPaIlEeH B TEUCHUE roJa,
COCTOHMT Ha KOHEI[ ToJia.

6. IlpoBepka HATMYHSA TOKYMEHTOB 0ubanoTedHoro ¢ponaa

Ob6s3aTenbHAS HHBEHTAPU3AIKS IIPOBOIUTCS B CIIEAYIOIMUX CIydasx:

* IPU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA;

* IIPY BELSIBIICHUH (aKTOB XHUIIEHUS WU TIOPYHU JOKyMEHTOB;

* B Clly4yae CTUXUHHOTO O€CTBUS, TOJKapa Wi IPYTHX YPE3BEIUANHBIX CUTyallul, BRI3BAHHEIX

HKCTPEMATIFHBIMU YCIOBUSIMU;

* TIPYU PEOpraHU3aIiy U JTUKBUAALNN OHOTHOTEKH.

Jns mpoBeneHusI MPOBEPOK TUPEKTOPOM 00pa30BaTEeIbHON OpraHu3alliy Ha3HAYaeTCsl KOMUCCH,
B COCTaB KOMUCCHH JIOJKCH BXOJIUTH IIPEICTABUTENH OyXTalTepHH.

[IpoBepka ¢oHIIA B IIIAHOBOM MOPSAKE OCYIIECTBIIICTCS OAKH pa3 B 10 net.

[TpoBepka Bcero GoHAA MK €ro YacTH 3aBEpIIAeTCsS COCTABICHHEM aKTa O pe3ylbTaTax
TIPOBEACHUS IIPOBEPKH HANUYXS JOKYMEHTOB Yy4eOHOro (OHAa M IPHIIOKCHHEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX IIO HEYCTAHOBICHHOM mIpuumHe. B axTe (QUKCHUPYIOTCS CBEACHUS O
KOJIM9IECTRE:

 TOKYMEHTOB y4eOHOro (HhOHJIA 110 TaHHEIM yUeTa;

* TOKYMEHTOB, UMEIOIIIXCS B HATUYNH;

* TOKyMEHTOB, OTCYTCTBYIOIKX B OuOIMoTedHOM (HOH/E 10 HEYCTAaHOBICHHOHN IIPHIUHE.

B akre Take yKa3pIBarOTCS HOMEp U Jara aKTa O IMPOBENCHHUM IIPENbIIyInel MpoBEpKU. AKT C
TIPAIOKEHUEM CITUCKA IOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTAHOBIEHHON IPUYKMHE, ITO/ITHACHBAETCS
IIpesicelaTeNleM U WICHAMI KOMUCCHH U YTBEPKIASTCS TUPEKTOPOM IITKOJIEL.

Ilpu BBIIBIEHMM B IIpolecce IPOBEPKH (OHAA OTCYTCTBYIOUIMX JIOKYMEHTOB M
HEBO3MOYXHOCTH YCT@HOBIECHHUS BUHOBHBIX JIUII YOBITKH II0 HEIOCTAYe CIIUCHIBAIOTCS B COOTBETCTBUH
C IeHCTBYIONINM 3aKOHOIATEITECTBOM.

7. Jlenonpou3BOICTBO B OPraHU3anuu y4eTa 0u0auoTedHoro ¢poHaa

Opranu3zamnus paboThl ¢ JOKYMEHTaMHU 10 y4eTy OHOIHOTedHOT0 GOHIA OCYIIECTRIIAETCS 110
IIpaBUJIaM BEJICHUS JEJIOTIPOU3BOJICTRA.

OCHOBHBIC JOKYMEHTBI, B KOTOPBHIX OCYINECTBISECTCS YYeT, IOMICKAT IOCTOSHHOMY
XPaHEHMIO KaK JIOKYMEHTHI CTPOro#t oT4eTHOCTH. [I0CTOSHHO, IO TUKBUAAINY OUOITHOTEKH, XPAHITCSI
PETHCTPBl MHIUBUAYaJPHOTO X CYMMapHOIO Yy4eTa MJOKYMEHTOB OwmOimoregnoro (ouzma

(peTHCTpallMOHHbIE KHUTH, WHBEHTApHbIE KHUTW, KHUIH CYMMApHOTO ydeTa, YJYETHBIM KaTajor U
KaTaJorH).

B COOTBETCTBMM C NpaBUJIaMH OpPTaHM3aldHd TOCYJapPCTBEHHOIO apXHBHOTO JENa
YCTAHABIIMBAIOTCS CIIEMYIOIINE CPOKU XPAHEHHS TOKYMEHTOB, 00ECIIEUNBAIONIIX YUET ¥ COXPAHHOCT
GboHmOB:

* COIPOBOUTENBHEIE TOKYMEHTHI (HaKIIAMHbIE, CYET, OIKCH, CIIHCKH Ha IIOCTYIIAIONIYIO
NUTEPATYpPy) — 3 TOMa; '

* IPUXOJHBIE aKTEl HA JIATEPATypy, MOIY4eHHYIO OecruiaTHO mim 0e3 COIMPOBOIUTENHHBIX
JIOKYMEHTOB, — 3 TOJ1a;



« KHUTA y9eTa JTUTePaTypPEl, YTEPSHHON YNTATEISIMA U IPHHATON B3aMeH, — 3 TO/a;
* aKTHI Ha CIMICAHWE KHUT W MEPUOJMIECKUAX M3MAHWUN, yUETHBIE KAPTOUKH, KHIDKHBIE
bOpMYIAPEI CITHCAHHEBIX H3MaHui — 10 neT.
[To wmcTeueHWH CPOKOB XPAHEHUS YYETHBIE JOKYMEHTHI IIOJUIeXKAT YHUYTOXXEHHUIO B
YCTaHOBJIEHHOM IIOPSIIIKE.
Jlo OKOHYaHUS OYepeTHON IpOBEpKH (DOHIA XPAHATCS AKTBl O PE3ysbTaTax IIPOBEACHUS
IIPOBEPKH HATHYUS JOKYMEHTOB OuOnuoTeusoro hoxma.
8. OGecnieueHne coxpaHHOCTH 0H0IHOTEYHOr0 OH/IAa MTKOJbHBIX YIe0HUKOB
CoxpanHocTe (oHIA obecreduBaeTCsS CO3NAHUEM ONTHMAJIBHBIX YCIOBUN XpaHCHHS HU
HCIIONMB30BaHUs YUeOHUKOB, a TAK)KE OXPAHOH! WX OT IOPYX U XUIICHUH.

XpaHeHne y4eOHUKOB OCYIIECTBIIACTCS COIVIACHO ACHUCTBYIOIMUM VHCTPYKIIHSAM II0 OXpaHe
TpyZa 1 NoXKapHOH 6e30IacHOCTH.

@onp yueOHUKOB PACIIONATraeTCs ¥ YIUTHIBAETCS OTIETHHO OT OCHOBHOTO (DOHTIA.

OTBETCTBEHHOCTh 3a OpPraHW3alUI0 COXPAaHHOCTH (oHZa YICOHMKOB BO3JIAracTcs Ha
JTUPEKTOPa IIKOJIBI ¥ 3aBEAYIOMEr0 OUOIMOTEKOH.

OTBETCTBEHHOCTH 3a COCTOSIHME M COXPAHHOCTE BHIIAHHBIX YISOHHKOB B TE€UEHUE YIeGHOIO
roga HecyT oOydJaromuecs,  moyb3yromuecss 3TuM  GoHmoM. OHH XKe, TpPH HEOOXOIUMOCTH,
OCYIIECTBILTIOT HX PEMOHT.

B cinygae yrepu winm mopud yueOHMKA pOAUTENHN (3aKOHHBIE IPEACTABUTENHN) BO3MEINAIOT
HaHECEHHBIH ymepO B COOTBETCTBUHU C JEHCTBYIONIIUM 3aKOHOIATECIIECTBOM.

B memsx KOHTpoOIs 3a COXPaHHOCTBIO yUeOHUKOB 00yJaroImuMucs 2 pasa B Tof (CEeHTIOps U
anpens) OMONIMOTEKOM IIPOBOAATCS BBHIOOPOUHBIE PEHIBI IO IIPOBEPKE COCTOSHUS yUeOHHKOB.
CeeneHus o0 pesynpTaTax peiifia JOBOAATCS IO KJIACCHOTO PYKOBOAMTEISA, IIPH HEOOXOIMMOCTH IO
3aBy4a 10 YBP. Pe3yneraTtel mpoBepku 3amuchiBaroTes B «OKypHas IpOBEIEHHUS PEUIOB 110 IPOBEPKE
y4EeOHUKOBY.

KpuTepuu o IPOBEPKE COCTOSHHS YIeOHHUKOB!

* HaJW4Ue 3aIHCH O IPUHAMIEKHOCTH yUeOHNKa 00yJIaromeMycs;

* HaJIM4Ke BceX yueOHMKOB Ha MOMEHT IIPOBEPKH (COITIACHO PACTIMCAHUIO YPOKOB);

* Hamgue o0JI0KEK Ha y4eOHHKaX;

* BHEIIHWH BUJ y4eOHMKaA (OTCYTCTBHE I'PS3H, HAJAINCEH, IOMSTOCTEH, MOPE30B, PBAHBIX

CTpPaHHUII, IOBPEXICHUY IIEPEIIETOB B yUeOHUKAX);
9. IIpaBuia noJib30BaHUSA YIeOHUKAMU /I8 00yIa0MMXCH U POHTEIeH

OGyuarommuecs UMEIOT IIPaBO MOJTy4aTh y4eOHUKH, MPeIyCMOTPEHHbIE 00pa30oBaTeIbHBIMU
[IPOrpaMMaMH IIKOJBL, BO BPEMEHHOE [T0JIb30BaHKe U3 QoH/Ia ONOIHOTEKH OECILIaTHO.

VueOHHKH BEIIAIOTCA 00ydarollUMCcs CPOKOM Ha OJWH TOJ, HE3aBUCHMO OT TOTO, Ha KaKoi
CPOK 00y4eHHsI OHH PacCUMTaHBl, O3 IIpaBa epeadr U mpoJaxu. Bo3Bpar ydeOHHKOB rapaHTHPYETCS
POIUTENSIME (3aKOHHBIMU IIPEICTABUTEIISIMH ).

YueOHUKH MOTyT OBITH BBINAHBI KaK HOBBEIE, TaK W HCIOJB30BaHHBIE paHee. IIpoGieMsr
HEXBATKH y4eOHHKOB PEIIAOTCs Yepe3 0OMEHHO-pe3epBHbIM (HOH/ KO paiioHa (Topoaa).

OGyuaromuecs JODKHBI NOANHCATh KXKIBIM yueOHHK, MONYyYCHHBIMH W3 (QOHIa MKOIBHON
Oubmuorexu (yueOHBIN TOM, haMIITHS, HMS).

VueOHUK JOKEH UMETh IONIOMHUTENBHYIO ChEMHYIO 00I0XKKY.

B yuebHMKaxX HeIb3s IUCATh, PUCOBATH, 3aTrMOATh ¥ BEIPHIBATH CTPAHUIIEI 1 T.]I.

Obyuaromuecss 00sf3aHBl BO3BpAIaTh IIKOJBHEIE YUSOHHKM B ONPATHOM BHJE, IIO
HEOOXOMMOCTH PEMOHTHPOBATH HX.

YueOHMKHM JOIKHEI BO3BPAIIATHECS B OHOIHOTEKY B YCTAHOBIEHHEIE CPOKH B KOHIE yIeOHOTO
rofia, 0 JETHUX KaHUKYIL.

Bemyckauku (9,11 xmaccoB) o0s3aHBEI paccuuTaThCs ¢ OHOIHMOTEKOM MO HCTEYECHHUH CPOKA
o0ydeHus (0 IOTyYeHUs aTTeCTaTa).
Obyuaromuecs, BEIOBIBAIOIIME B TeUEHUE YUeOHOTO rofa, 00si3aHbl CIaTh YUeOHUKH HEpEs
IIOJIy9€HUEM JOKYMEHTOB.

B cirygae mopun unu yrepu yueOHUKOB 00ydaromuecs 00sI3aHbI BOSMECTHTD HX HOBBIMHU HIIH
PABHOLIEHHBIMHU 110 COTJIACOBAHUIO C 3aBEAYIOIIMAM OUOIHOTEKOM.



OTBETCTBEHHOCTh 33 COXPAaHHOCTH ITOTYyYCHHBIX INKOJIBHBIX YYeOHHKOB HECYT Kak
o0yuJarormuecs, Tak ¥ X POAUTENH (3aKOHHBIE IIPEICTaBUTENHN).

10. TpeGoBaHHUS K HCII0JIb30BAHAIO M 00€eCIIeYeHHI0 COXPAHHOCTH y9e0HHUKOB

OGyuaroruecs: 00A3aHbI OEPEeKHO OTHOCHTHCS K ydeOHUKaAM, HE JOIIYCKaTh HX 3arpSI3HCHUI
U IIOPYH, MPUBOISMIMX K [OoTepe MHGOPMAIKH, YXYyAIIAIMUX yA000YATaAEMOCTh, YCIOBHS YTCHHS
(moTepst 3MEMEHTOB W300pakeHWs, IIITHA, I[@palMHbEI, OTCYTCTBHE OJHOM miu Oolee CTpaHUI,
CKJICHBAHME CTPAHMIl W IIOBPEXKICHHWE TEKCTa MM WLIIOCTPAIUM IPH PACKpEITHH, nedopmarusd,
IOTPENIAHHOCTE OJIOKA FITH IIEPEIlIeTa).

[Ipy wuCIIONB30BaHUM y4eOHMKA IIEPBOTO roja, OH JOIDKEH OBITH CIaH B IIKOJBHYIO
OUOIMOTEKY B OTIIMYHOM COCTOSHWIM: YHCTEIM, IETbIM, 03 MOBPEXKICHUH M IOTEPTOCTEH KOpeIKa,
YTIIOB IepernieTa, 0e3 OTphIBa IepeIuieTa oT O1I0Ka.

ITp¥ KCIIOIB30BaHUY y4eOHUKA BTOPOIO-TPETHEr0 T0/ia, OH HODKEH OBITH CAaH B MIKOJIBHYIO
OUOIMOTEKY B XOPOIIEM COCTOSHUM: YHCTBIM, IEJIbIM, JOILyCKAtOTCA HE3HAUMTEILHEIE IIOBPEKICHNUS:
MOTYT OBITH HEMHOTO IIOTPEIIaHbI YTOJIKH IEepeIIeTa, KOpemok (HO He IOPBaH).

IIpu KCIONB30BaHKE YUeOHHUKA IETHIPEX-TISTH JIET, OH NOJDKEH OBITh CHaH B IIKOIBHYIO
OUOIHOTEKY B YIOBJIETBOPUTEIHHOM COCTOSHUM, IPUTOMHBIM JUIS JAIBHEHINEr0 HCIOIb30BAHHUS:
YHCTEIM, JIOITyCKAETCs HaIphIB Kopemka (He Oomnee 1 cM. 0T Kpasi) U IIepeIieTa B MECTE €I0 COSTUHEHHS
¢ OIoKOM.

Ipu ucrmons30BaHMy yueOHUKA IIECTH JIET U Ooee, OH JOIDKEH OBITH CIaH B IIKOJIBHYIO
OUONMHOTEKY B YIOBIETBOPUTEIBEHOM COCTOSIHHM, IPUTOAHBIM JUIS AATbHEHINEro MCIOIb30BAHU:
YHCTHIM, JOIyCKAeTCcsl HaApBIB Kopemka (He Ooinee 2-3 cM OT Kpas) M IEpelsera B MECTE €ro
COEIUHEHUS C OIIOKOM.

Bce moBpexaenus TOKHEI OBITh aKKyPaTHO CKIIEEHBI IPO3padyHoi 6ymaroi, mido MupOKIM
IPO3PAYHEIM CKOTHUEM.

11. OTBEeTCTBEHHOCTH YYACTHHKOB 00pa30BaTeIbHOM 1esITeILHOCTH

JIMpeKTop IIKOIBI HECET OTBETCTBEHHOCTDH 33 OPTraHM3alNIo pPabOTHI IO CBOEBPEMEHHOMY
nomoNHeHUuI0 OubmmoreuHoro (oHAA IIKONBHBIX Y4eOHMKOB, oOecrmedeHue OO0ydaroIuXCs
yueOHUKaMU, YIeOHBIMU TOCOOUSIMHU, YIeOHO-METOIUUESCKUME MaTeprallaMt, CPeICTBAMA 00yUeHUS
U BOCIIUTaHUSL.

3aMecTUTeNns JUPEKTOpa INKOJNBl IO y4eOHO-BOCHHTATECIbHOM paboTe oIpenesseT
NOTpeOHOCTh INKONBI B Yy4eOHMKAaX, COOTBETCTBYIOIMMX IIporpaMMmaM OOYYEHHS, OCYIIECTBISIOT
KOHTPONb 32 HWCIOJH30BAHUEM IENAarOTHYEeCKUMH pabOTHHKaMH B XOAe 00pa30BaTelbHON
NeSITeIbHOCTH YUeOHUKOB, y4eOHBIX IT0COOUH 1 yueOHO-METOIMIESCKIX MAaTEPHaiOB B COOTBETCTBUHI
CO CIIMCKOM, OIPEICICHHBIM INKOJIOH, COBMECTHO C YUHTEISIMH M 3aBEAYIOIIAM OHOIHOTEKOH
OCYIIECTBIISIET KOHTPOIE 3@ BRIIOJHEHUEM 00yUYaIOMUXCsl €MHBIX TPEOOBAHMH IO UCIIOIB30BAHUIO U
COXPaHHOCTH Y4eOHUKOB.

KiaccHple pPyKOBOOUTENM HECYT OTBETCTBEHHOCTh 33 BOCIUTAHME Yy OOy4aroIIuXcs
OEepeXHOTO OTHOILIEHWS K Y4ueOHOM KHHUTE, 3a COCTOSHUE Y4YeOHHKOB M Y4eOHBIX IOCOOMM
00yJaroIiXcs CBOETO Kilacca B TeUeHUe yueOHOTO To/la, CROEBPEMEHHYIO BEIIAYy (Caady) yueOHUKOB,
YUCHBIX U Yy4eOHO-METOAWYECKHAX IocoOuit B OHONHOTEKY B COOTBETCTBHH C TpaduKoM,
YTBEP)KIEHHBIM AUPEKTOPOM ITKOJIEL.

3aBenyrommi OMOIMOTEKOM HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MH(OpMamuu 00
o0ecrie4eHHOCTH y4eOHUKaMH, Y4eOHBIMH INOCOOHMSIMU H y4eOHO-METONWUSCKUME MaTepHallaMy
00yJaroImuxcsl IIKOJBI, 3a OpraHKu3aluio paboThl OMONMOTEKH IO BBIIAYE W BO3BPATY YUSOHHKOB,
yueOHbIX mocobuif M yueOHO-METOMUYECKHX MAaTepUaioB OO0YJarOIMUMHUCS, 3a COXPAHHOCTH
Oubnuoreunoro ¢onaa yaeOHON IUTEPaATyPHL

Ponurenu (3akOHHBIE IIPEJCTABUTENH) OOYJYAIOIIMXCSI HECYT OTBETCTBEHHOCTH 32
COXPaHHOCTb IONY4YEHHBEIX y4eOHHMKOB, y4eOHBIX IOCOOUM U yueOHO-METOOUYECKIX MAaTepHaliOB H
BO3MEIIAIOT UX yTpaTy Wi Iopuy OUOIMOTEKE IMKOJIBL.

OOyyaroIuecss HeCyT OTBETCTBEHHOCTD 3@ COXPAHHOCTh y4eOHHKOB, yueOHBIX IocoOuit u
yueOHO-METOAUYECKIX MaTEPHAJIOB, IIOTYICHHBIX U3 (OHIA IIKOIEHOU OHOIHOTEKH.



12. 3akiIrouuTeIbHBIE IT0JIOKEHUS

Hacrosmee ITomoxenue o mxonpHOM 6ubnroTeuroM GoHzae, mOpsSaKe ero GopMuUpoBaHHUs,
y4eTa, HCIOJIB30BaHMA U O0ECIEeYeHHs COXPAHHOCTH SIBISIETCS JOKAJIBHBIM HOPMATHBHBIM 8KTOM,
npuHEMaeTces Ha IlemaroruyeckoM coBeTe IMKONBI M yTBEpXKHaeTcs (MO0 BBOAMTCA B JAeHCTBHE)
IIPHKA30M JUPEKTOPa OPraHu3ally, OCYIIECTRIIONmEeH 00pa3oBaTeNbHYIO AeATEIBHOCTS.

Bce m3MeHeHMs M JOIONHEHMdA, BHOCHMEBIE B HacTosmee Ilomoxxenne, ohOpMIISIOTCS B
NMCEMEHHOM (OpMeE B COOTBETCTBHH JAEHCTBYIOIIUM 3aKOHOIATENECTBOM Poccriickoit Penepanuy.

[Tonoxenne o GubmmoredHoM (oHIE 00pa30BaTENBHOM OpPraHU3AIMH IIPHHMMAETCS HA
HEOIpEeIENeHHbIA CpoK. V3menenms u jgomomHeHus K ITONMOXEHHIO NPHHUMAIOTCS B IIOPSIKE,
pexycMoTpeHHoM 11.12.1. HacTosmero ITomoxeHus.

Ilocne npunstis IlomoxeHus (MMM M3MEHSHHH W JOIOJHEHHH OTHENBHEIX IIYHKTOB M
Pas/IeNoB) B HOBOM peNaKIIiy IPEABIIYINAs PENAKIHS aBTOMATHYECKH YTPAYUBAET CHILY.



