MOJIOKEHUE . _w w;;ﬁ
o aesiteibHOCTH OMOMoTeku MBOY COI 4 r. besiopeuencka

1. OBIIME MMOJOXEHUS

1.1. bubnuoreka  sBASETCS  CTPYKTYPHBIM  IOJpa3/e/ICHUEM  LIKOJIBI,
y4YaCTBYIOIIMM B Y4eOHO-BOCIIMTATEIBHOM Ipoliecce B LesIx obecredeHus npasa
YYaCTHMKOB  00pa3oBaTelIbHOrO  Tpoliecca Ha OecliaTHOE — IOJb30BaHHE
OubIMOTeYHO-UH(POPMALIMOHHBIMU PECYPCAMHU. :

1.2. JlesTenpbHOCTh OMONMMOTEKH IIKOJBI (Hayiee — OMOIMOTEKa) OTpa)kaeTcs B
VcraBe  obpaszoBatenbHOro  yupexjaeHus.  OOecrniedeHHOCTh — OUOIMOTEKH
y4eOHBIMHA, METOAUYECKUMU ¥ CHPABOYHBIMH JOKyMEHTAMH YYHMTBIBA€TCS IIpH
JIMLIEH3UPOBAHUM 00pa30BaTEIBHOrO Mpolecca 00pa3oBaTEIbHOIO yUPEKIACHHS.
1.3. Ilenu GubGnuoTekd 0Opa30BaATEIBHOIO YUPEKICHHUSI COOTHOCATCS C LEISIMU
00pa3oBaTelbHOTO yUpexaeHus: (GopMupoBaHue oOOLIEH KyJIbTYpbl JHYHOCTH
00y4arom|xcsi Ha OCHOBE YCBOEHHUSI 0053aTeIbHOrO MUHHMMYyMa COJEp)KaHMs
001eo0pa3oBarelibHbix TporpamMm. WX ajganranus K JKM3HM B OOIIECTBE |,
CO3/IaHM€ OCHOBBI JUIS OCO3HAHHOTO BbIOOpa U MOCJENYIOIIEr0o OCBOCHUS
po¢heCcCUOHATIBHBIX o0pa3oBaTeNbHbIX nporpamw, BOCITUTaHUE
IpaXIaHCTBEHHOCTH, TPYAOJIOOMS, yBaXXEHUS K IIpaBaM M cBOOOJaM ueloBeKa,
mobBU K OKpyaromieid mpupone, Pomune, cembe, (GopMuUpoBaHHE 310POBOIO
o0Opa3za KU3HHU.

1.4. bubnuoreka pyKOBOJACTBYETCS B CBOEW JeATEIBHOCTU (eepalbHbIMU
3aKoHaMH, yka3zamu W pacnopspkeHusimu [Ipesunenta Poccuiickoit ®denepanuu,
NOCTaHOBJICHHUSIMU M PacriopsDKEHUsIMU TpaBuTenbeTBa Poccuiickoit @enepaunu u
MCIIOJIHUTENBHBIX OpraHoB cyOwekToB Poccuiickoit ®enepanuu, peuieHUsIMU
COOTBETCTBYIOIIIETO oprasa yTpaBJIeHUs o0Opa3oBaHUEM, YcraBom
006pa30BaTeIbHOTO YUPEXKACHHSI, ITOJIOKEHHEM 0 OMOIHOTeKe.

1.5. OO6pa3oBaTesibHOE YUYpPEXkKJICHUE HECeT OTBETCTBEHHOCTH 3a IOCTYIHOCTH M
Ka4eCcTBO OUOIHOTEYHO-MH(DOPMALIMOHHOTO 00CTYKUBaHUSI OMOIHMOTEKH.

1.6. Opranuzanus o00C/Iy)XMBaHUSI yYaCTHHKOB 0OO0pa30BaTeNbHOIo Ipouecca
[POM3BOJMTCS B COOTBETCTBUM C TpaBWJIaMM TEXHUKUA O€30MaCHOCTH U
IIPOTHBOIOXKAPHBIMH, CAHUTAPHO-TUIT'MEHUYECKUMU TPeOOBaHUSIMH.

2.0CHOBHBIE 3AJIAYH.

OCHOBHBIMH 331a4aMH OMOJIMOTEKH SIBIISIFOTCSI




2.1 O6ecneuenne yyacTHHKaM 0Opa3oBaTEIBbHOIO Ipollecca — O0ydaroIumes,
TleJarOrMueckKuM pabOTHUKAM, POJUTENSIM, (MHBIM 3aKOHHBIM IIPEICTABUTEIISM)
obyvaromuxcsi (nanee - MoJib30BaTeNsM) — JOCTyNa K MH(pOpPMAIWH, 3HAHUSIM,
UaesM, KyJbTypPHBIM LEHHOCTSM TIOCPEACTBOM MCIOIb30BAHUS OUOIMOTEYHO-
MH(POPMALIHOHHBIX PECYpCOB 00pa30BaTENbHOIO YUPEKIAEHHs Ha pPa3InYHbIX
HOCHUTENsAX: OyMaKHOM (KHWXKHBIA (OHA, (OHA NEePHOJMYECKUX H3IaHUM);
MarHuTHOM ((oHm aymmo- u BupeokacceT); ImdppoBom (CD-mUCKH);, U MHBIX
HOCUTEJISIX.

2.2 . Bocnuranue KyJIbTYPHOIO M IpakJaHCKOIO CaMOCO3HaHHMsI, IMOMOIIb B
COLMAIM3alY 00YYaroIIerocs, pa3BUTUH €ro TBOPYECKOI0 MOTEHIHAA.

2.3. ®opmupoBaHHEe HABBIKOB HE3aBUCHMOIO OMOJIMOTEYHOrO MOJIB30BATEII:
06yueHue TIOUCKY, 0TOOPY ¥ KPUTUYECKOH OLIEHKe HH(OPMAIIUH.

2.4.  CoBeplIeHCTBOBaHKE MPEIOCTABIAEMBIX OMOJIMOTEKON YCIyr Ha OCHOBE
BHEJIPEHUS] HOBBIX HMH(OPMAIMOHHBIX TEXHOJOTMH ¥  KOMIBIOTEPU3ALMH
6HGIHOTEYHO-HH(POPMALIMOHHBIX  TIPOLeccoB,  (opmMupoBaHue  KOMPOPTHOMH
OUOTMOTEYHOU Cpeibl.

3. OCHOBHBIE ®YHKIIUU

Jlis peayiM3ali OCHOBHBIX 33124 OMOIMOTEKA.

3.1. ®opmupyer Goux  OGUONMMOTEYHO-MH(POPMALIMOHHBIX  PECYPCOB
00pa30BaTEILHOTO YUPEXKICHHS:

>  KOMIUIEKTYET YHHUBEpPCAIbHBI (OHI y4yeOHBIMM, XyJI0XKECTBEHHBIMH,
HAayYHBIMH, CIPABOYHBIMM, MEJAarorM4eCKHMH W HAay9IHO-TIOIMYJISIPHBIMU
JOKyMEHTaMH, KaK Ha TpPAJULHMOHHBIX W HETPAJUIMOHHBIX  HOCUTEINSX
UH(pOpMaLUy;

> nonosHseT GoHx MHPOPMAIIMOHHBIMU pecypcamu ceTu MHTepHeT, 6aszamu u
GaHKaMH JJaHHBIX JPYTUX YUPEXKISHUN 1 OpraHu3alyu,

»  akkymyiaupyeT (OHI JOKYMEHTOB, CO3[aBaeMblXx B 00pa3oBaTeibHOM
yupexaeHud (myOnuKanuii 1 paboT neaaroros 00pa3’oBaTENBHOTO yUPEKICHHS,
JIYYIIMX HAYYHBIX paboT 1 pedepaToB 0OyUarOMMUXCs U p.).;

»  OCYILUECTBISIET pa3MelleH)e, OPraHU3alkuIo U COXPAHHOCTh JOKYMEHTOB.

3.2. Coszpaet HHMOPMALMOHHYIO ITPOIYKIIHIO:

>  OpraHusyeT M BeJeT CIPaBOYHO-OMOIMOrpaduyeckuii ammapar: KaTanoru
(and)aBUTHBIMA, CHUCTEMHBII), KapTOTEKH (CHCTEMATHYECKYI KapTOTEKYy CTaTew,
TEMaTHYECKYIO KapTOTEKY );

>  paspabarbiBaeT peKOMeHjaTelbHbIe Oubnrorpapuueckre mocodust (CIucKH,
0630pbI, yKa3aTesu U T .11.)

»  obecrieunBaer HHGPOPMHUpOBaHHE MoOb3oBaTeneld 00 MH(GOPMALMOHHOM
MPOTYKLIMH.

3.3. OcymectBaser audpepeHIIpoBaHHOe OMOIMOTEUHO-MH(OPMAIIMOHHOE
o0cITy)KMBaHUE YATATEIIEH:

> CO3/1aeT YCIIOBHMs JUISl pEald3alid CaMOCTOSATENBbHOCTH B OOy4YeHWH,
MO3HABATEJIbHOM, TBOPUECKOM




JIeSITeJIbHOCTH;

> opranusyer  oOydeHHe  HaBbIKaM  HE3aBUCUMOIo  OMOJIMOTEYHOro
10Jb30BaTelss W TOoTpeduTens HH(OpMaLUH, COJIEHCTBYET HWHTErpaluu
KOMIIJIEKCa 3HAHUM, yMEHUI U HABBIKOB pabOThI ¢ KHUTOHM 1 nH(OpManuei;

> OKa3bIBaeT HHPOPMAIIMOHHYIO MOJACPKKY B PELICHUH 3a/1a4, BOSHUKAIOIIUX
B IIPOLIECCE UX YUeOHOH, caMo00pa30BaTeIbHOMN U JOCYTOBOM JEATEIBHOCTH,;

> OpPraHMu3yeT MAacCOBbIE MEpONPHUATUS, OPUEHTUPOBAHHBIE Ha Ppa3BUTHE
oOwel, W YUTATeJIbCKOW KYJbTYpPhl JIMYHOCTH, COJAEHCTBYET PpPa3BUTHUIO
KPUTHYECKOTO MBIIIICHUS.

3.4. .Ocywectpiser auddepeHIupoBaHHOe  O6MOIMOTEYHO-UH(YOPMALIHOHHOE
o6cny)KHBaHUE MeAarornieckux paboTHUKOB: :

> BBISIBJISIET WH()OpMAIIMOHHBIE MOTPEOHOCTH M YJOBJIETBOPSET 3arpochl,
CBSI3aHHBIE C 00yYeHHeM, BOCIIMTAHUEM U 3/I0POBLEM JIETEN;

> co/ieiicTByeT npodeccCuoHaIbHOU KOMITIETEeHIIUH, MTOBBIIIICHUIO
KBaJTM(DUKALIMH, TPOBEICHUIO aTTECTALINH;

> OCYyLIECTBJIsIET TeKyliee HHpopMupoBanue (IHM HHGOOPMALMH, O030pbI
HOBBIX TMOCTYIUIEHWM W  myOnukauuii), MHQOpPMHpOBaHHME  PYKOBOJCTBA

006111e00pa30BaTeIHLHOI0 YUPEKICHUS no BOIIPOCaM yIpaBlIeHUs
00pazoBaTebHBIM MPOLIECCOM;

> CIIOCOBCTBYET MPOBEIEHHIO 3aHITHH 110 HOPMUPOBAHUIO HHHOPMALMOHHOM
KYJBTYPBI.

3.5. Ocymectpiser auddepeHEpoBaHHOe  OMOIMOTEUHO-HHYOPMALIMOHHOE
ob6cnyKuBaHKe poauTeseil (MHbBIX —3aKOHHBIX NPeJCTaBUTeNeH) 00y YaromXcs :
»  YJIOBIIETBOPSIET 3alpochl IONb30BaTeNell M HHPOPMUPYET O HOBBIX
MOCTYIJICHUSIX B OUOINOTEKY;

»  KOHCYJIbTHPYET 110 BOIPOCAM OPraHU3allMd CEMEMHOro YTEHWHs, 3HAKOMUT
¢ nH(opMaIuei Mo BOCIUTAHUIO JIETEN;

»  KOHCYJBTHPYET MO BOMpOcaM yueOHBIX U31aHUH Ul 00y4YarOLIKXCsl;

4. OPITAHM3AIIUA NEATEJBHOCTU BUBJIMOTEKHA

4.1. Crpykrypa OuMOIMOTEKH, TMOMHMO TPAJULUOHHBIX OTAENOB (aOOHEMEHT,
YUTAJIBHBIA 3aJ1), MOXET BKJIIOYaTh  OTAE]bl y4eOHHKOB, HH()OPMAaLMOHHO-
oubnrorpaduueckoit paboTsl;

4.2. bubnnoreyHo-uHGOPMAIIMOHHOE  OOCIIy’)KMBaHUE  OCYIIECTBJISETCS  Ha
OCHOBe GHOIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C yYEOHBIM U
BOCIIUTATEIbHBIM IJIAHAMH 00pa30BaTEbHOIO YUYPEXKIEHHUs, IPOrpaMMaMH,
MPOEKTAaMH U TIAHOM paboThl OMOIMOTEKH.

43. B nmensx ofecrneueHuss MoJepHU3aUUMU OHOIMOTEKM B  YCIOBHAX
nHpopMaTH3alMK 00pa3oBaHUsT M B IIpelelax CpeACTB,  BBIAEISEMbIX
yupeauTesIMU, 00pa3oBaTelibHOe yupexaeHne odecreurBaeT OMOIMOTEKY:

B [apanTUpoBaHHBIM (HHAHCUPOBAHUEM KOMIUIEKTOBaHUSI OHOIMOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB.
2. . HeobxomuMbIMu Cly’)Ke€OHBIMM W TPOU3BOJACTBEHHBIMU ITOMEILEHUSMU B

COOTBETCTBUHU CO CTPYKTYPOU OMOIMOTEKH.



3.  PeMOHTHBIM U CEpPBUCHBIM OOCIIy)KMBaHHEM TEXHUKH U 000pYIOBaHUSI.

4,  BuOIUOTEYHOI TEXHUKON M KAHLESIPCKUMU MPUHAICKHOCTIMHU.

4.4. OOpaszoBareibHOE YYpeXJAEeHUE CO31aéT YCIOBUS Uil COXPAHHOCTHU
UMYIeCTBa OMOIHOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M KaueCTBO KOMILUIEKTOBAaHUS
OCHOBHOTO (oHJa OUOIMOTEKH, KOMIUIEKTOBaHUEe ydyeOHOoro ¢oHIa B
COOTBETCTBUH C (efiepalbHBIMU MEPEUHSIMU yUeOHHUKOB U Y4eOHO-MEeTOIUUECKIX
W3/IaHKH, CO31aHie HeOOXOAMMBIX YCIOBUHN AJIS 1€ATeIbHOCTH OMOIMOTEKH HeCceT
PYKOBOAMTENL 00pa30BaTEIbHOIO yupexaeHHs B cooTBeTcTBHM ¢ Poccuiickoit
Oenepalui.

4.6. PexuMm paboTbl OMONMMOTEKM OIpeeNsieTcs MeaaroroM-o0ubiauoTekapeM B
COOTBETCTBUM C TMpaBUJaMU BHYTPEHHEro pacrnopsjka o0pa3oBaTeIbHOIo
YUPEKIEHUSI. IIpn ornpeeIeHuU pexuma paboThI OubmoTeKu
npeayCcMaTpUBACTCSI BbI/IETICHHUE:!

1. JIByx 4acoB paboyero BpeMEHHM  €KEAHEBHO Ha  BBLINOJHEHHE
BHYTPHOUOIUOTEYHOM paboThI.

2. OpHOro pasa B MeCsill — CaHUTAPHOIO IHs, B KOTOpBIH OOCIIyKHBaHUE
N0JIb30BaTeNe He MPOU3BOIUTCSL.

3. He meHee oHOrO pasza B Mecsil] — METOAUYECKOTO JIHS.

4.7. B nensx oOecrieueHusi PalMOHAIBHOTO MCIOJIb30BaHUS WH(POPMAIIMOHHBIX
pecypcoB B paboTe ¢ JeTbMH M IOHOLIECTBOM OuOIMOTEKa 00pa3oBaTebHOIO
yUpeXIEHHUss B3auMoJelcTByeT ¢ OubiauorekaMu MUHHCTEPCTBA KYJBTYPHI
Poccuiickoit ®eneparuu.

5. YHNPABJIEHHUE. LITATBI.

5.1. Ynpasnenue OMONMMOTEKOW  OCYIIECTBISIETCSI B  COOTBETCTBUU  C
3aKoHoareabcTBOM Poccuiickoii  ®Penepanuu, cyosekToB Poccuiickoit
Denepanun 1 YcTaBoM 00pa3oBaTEeIbHOTO YUPEXKASHUS.

5.2. OOmiee  PYKOBOJACTBO  JIESATENHOCTBIO  OMOMMOTEKH  OCYLIECTBISIET
PYKOBOIUTENb 00pa30BaTEIbHOTO YUPEIKIACHUSI.

5.3. PykoBoACTBO OMOIMOTEKOH OCYIIECTBISIET Menaror-onbnuorekapp, KoTopas
HECeT OTBETCTBEHHOCTb B IpejeiaX CBOEH KOMIIETEHIMU Iepes OOLIeCTBOM U
PYKOBOAUTENIEM  00pa30BaTeNIbHOTO  yUpeXJeHHs,  OOydarolUMMHCs,  MX
poautensiMi  (MHBIMM 3aKOHHBIMH [IPEJCTaBUTENSIMM) 32 OpraHu3aluio u
pe3ysibTaThl JESITeIbHOCTH OMOJIMOTEKM B COOTBETCTBUU C (DYHKIIMOHAJIBHBIMU
00s3aHHOCTSAMH, TPEIYCMOTPEHHBIMH  KBAJIU(PUKAMOHHBIMUA  TpeOOBaHUSIMU,
TPYAOBBIM JJOTOBOPOM U Y CTaBOM 00pa30BaTeIbHOIO YUPEXKACHUSI.

5.4. Tlemaror-6ubiuoTeKaph Ha3HAYAETCS AUPEKTOPOM ILKOJIBI, SBISIETCS YIEHOM
Mearornyeckoro KOJUIEKTHBAa M BXOAUT B COCTaB IEAaroru4eckoro CoBeTa
00pa3oBaTEILHOIO YUPEKICHUSI.

5.5. Ileparor-6ubnuorekaphb pa3pabaThiBaeT U MPEJCTABISET PYKOBOJIUTEINIO
00pa30oBaTEIbHOTO YUPEKIeHHUSI HA YTBEPXK/IEHUE ClIeyIOIlHe JOKYMEHTHI:

1. Tlomoxenue o 6ubnroTEKE.

2. _ IlpaBuna nomap3oBaHusi OMOIMOTEKOM.

3. 111aHOBO-OTYETHYIO 1OKYMEHTALMIO.



4. TexHOJOTUYECKYIO TOKYMEHTALHIO.

5. 3asgBkM Ha yueOHYIO JUTEPATYPY. :
5.6. Tlopsimox  koMmrjieKkToBaHus  wTaba  OubOaMOTEeKM  00pa3oBaTeIbHOIO
yUpeXJIeHHUsl perjaMeHTUpYyeTcs ero Y CTaBOM.

5.7. Ha paboty B OuOIMOTEKYy NPUHUMAIOTCS JIMIA, UMEIOIIHE HEeoOXOAUMYIO
npodeccuoHaIbHYIO HOJIrOTOBKY, COOTBETCTBYIOILYIO TpeOOBaHUSIM
KBaU(DUKAIIMOHHOM  XapaKTepUCTUKU IO  JOJDKHOCTM W IOJy4eHHOMH
CIEIHAILHOCTH,  MOATBEPXICHHYIO JOKyMEHTaMH 00 o0pa3oBaHMM M (WIH)
KBaJTM(UKALIMH.

5.8. PaGOTHHKM  OMONMOTEKM  MOTYT  OCYIIECTBISTH  IEJarorMyecKyio
nesTebHOCTh. CoBMereHne 6uOIMoTeqHO-UH(POPMALIMOHHON U Te1aroru4eckon
JESTEIBHOCTH  OCYIIECTBIsieTcsl  paOOTHUKOM — OMOJIMOTEKHM  TOJIBKO  HA
JI00POBOJIBHOW OCHOBE.

5.9. TpynoBble OTHOIIEHHS pPAaOOTHUKOB OUOIMOTEKM U 00pa30BaTEIBHOIO
YUPEKICHHS PEryJIUPYIOTCsS TPYIOBBIM JOTOBOPOM, YCIOBUSI KOTOpPOIO He
JIOJDKHBI TPOTHBOPEUUTH 3aKOHOAaTeNnbeTBY Poccuiickoit denepanuu o Tpye.

6. ITPABA U OBSI3AHHOCTU BUBJIMOTEYHbLIX PABOTHUKOB
PaboTHUKM UMEIOT IIPABO:

6.1. CamocTosTebHO BBIOUpaTh (OPMBI, CPEACTBA U METOAbl OUOIMOTEYHO-
HH(POPMALIMOHHOTO 00CITy)KUBaHUs 00pa30BaTEIbHOIO M BOCIHUTATEIbHOI'O
MPOLIECCOB B COOTBETCTBUM C LENSIMM M 3a/a4aMH, YKa3aHHbIMM B YcTase
00pa30BaTeIbHOTO YUPEKICHUS U TMOJIOKEHUH 0 OMOIMoTeke oOpa3oBaTeIbHOIO
yUpeXIeHUSI.

6.2 TIpoBOIUTH B YCTAHOBJICHHOM MOpsiAKe (aKyIbTaTUBHBIEC 3aHATHS, YPOKH U
KPY)XXKM  OuOIHOTeYHO-OnbOIuorpadguyeckux 3HaHUM U MHGOPMALMOHHON
KYJIBTYPBI.

6.3 OnpenensiTh HCTOYHUKH KOMIUIEKTOBaHHSI MH(MOPMAIIMOHHBIX PECYpPCOB.
6.4 U3piMaTh W pealu30BBIBATH JOKYMEHTHI W3 (DOHIOB B COOTBETCTBHH C
HHCTPYKIHMEH 10 yyeTy OubiinoreqHoro GpoHma.

6.5 Omnpenensate B coorBeTcTBUM ¢ [lpaBuiamu mnonb3oBaHus OMOIMOTEKON
00pa30BaTeILHOIO yUpexJIeHus, yTBEPKACHHBIMU PYKOBOJUTENIEM
00pa30BaTEIbHOTO YUPEXKACHUS, U 110 COINIACOBAHUIO C POAUTEIBCKIMM KOMUTETOM
BUIBI W pa3Mepbl KOMIIEHCAIlMM yuiepOda, HaHECEeHHOIo IO0JIb30BaTeNIsIMU
OMOIMOTEKHU.

6.6 YuacTBOBaTh B yINpaBieHUU 0Opa30BATENbHBIM YUPEXKIEHHEM B MOpSIKE,
OTIpe/ieNIIeMOM YCTaBOM 3TOI0 YUPEKICHUS.

6.7 UVmeTh exeroAHeli OTMycK 56 KaleHAApPHbIX JHEW U JIONOJHUTEbHBIN
OIJIAYMBAEMBI OTIYCK B COOTBETCTBUU C KOJUIEKTHBHBIM [IOIOBOPOM MEXKIY
pabOTHHUKAMHU ¢ PYKOBOJCTBOM 00pa30BaTEeNbHOIO YUpPEXKIEHUS M HHBIMU
JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMHU.

6.8  BbITh MpeacTaBIeHHBIMH K Pa3IMYHBIM (popMam MOOIIpeHus], HarpajaMm u
3HaKaM OTIMYMS, NPEyCMOTPEHHBIM PaOOTHMKOB OOPa30OBaHUSl M KyJbTYpPbI; U
y4acTBOBaTh B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit @enepaiyuu B
paboTe OUOIMOTEUHBIX ACCOLMALIUNA UITA COKO30B.




PaGoTHuKM OUOIHOTEK 00s3aHBbIL:
1. O6ecneunTh MOJIB30BATENSIM BO3MOXHOCTE PabOThl ¢ WH(MOPMALMOHHBIMU
pecypcamu  OubOnmorexu. MHdopmupoBare  monb3oBaTeneid 0 BUAAX
peIOCTaBISIeMbIX OMOIMOTEKON YCITyT.

2. O6ecrieunBaTh COXPaHHOCTH WCIOJIB30BAaHUS HOCHUTENel WH(pOpMAIMU, UX
CHCTEMAaTH3aIMIO, pa3MellleHHe U XpaHEHHeE.

i OGecnieunBarh pexuM pabOThl B COOTBETCTBUM C IOTPEOHOCTAMHU
MoJib30BaTesieit u paboToil 00pa30BaTENBHOIO YUPEIKAECHHS.

4. OTYMTHIBATECA B  YCTAHOBIEHHOM MOpSAKE Iepes PYKOBOIUTENEM
00pa30BaTENIBLHOTO YUPEXKICHHS.

k. [ToBbImaTh KBATU(UKALIUIO.

7.  TIPABA U OBSI3AHHOCTH MOJIb30BATEJIEA BUBJIUOTEKH
7.1. Tlonp3oBaTenu OUOIMOTEKH UMEIOT MIPaBO: ;

a) [Ilomyuars moOJHYIO wWHpOpMALKIO O cocraBe OubIMoTeuHOro (oHxa,
MH()OPMAIIMOHHBIX PECYPCOB U MPEAOCTaBIAEMbIX OMOIMOTEKOMN yCiyrax.

6) ITonb30BaThCs CIIPABOYHO-OMOIMOTrpaUUecKUM anmnapaTomM 6UOIUOTEKH.

B) ITomy4yarh KOHCYJBTallMOHHYIO IIOMOIIb B IIOMCKE M BbIOOpE HMCTOYHHMKOB
UH(pOpMaLIUK.

r) ITosydaTh BO BpeMeHHOE IIOJIb30BaHHE HAa aOOHEMEHTE U B UYMTAJIBLHOM 3ajle
reyaTHble W3JaHus, ayJIHMOBU3yalibHble JIOKYMEHTbl M JIpyrMe HCTOYHUKHU

uH(bOpMaLUK.
1) ITpoasieBaTh CPOK MOJIB30BAHUS JOKYMEHTAMH.
e) Ilomyuyars  Temarudeckue,  (Qakrorpaduyeckue,  yTOUHAIOIIME U

oubarorpapuyueckre CripaBKu Ha OCHOBE (oH1a OUOINOTEKH.

k) Tlomyyarh KOHCYJBTAI[MOHHYIO TIOMOIIb B pabore ¢ wuHpopMainued Ha
HETPAJUIIMOHHBIX HOCHTENSX IPU MCIOJIB30BAHUM 3JIEKTPOHHBIM U HHBIM
000py10BaHHEM.

3) Y4acTBOBaTh B MEPONPUATUAX, IPOBOAUMBIX OMOIMOTEKOM.

u) OOpamarbest Ui paspelieHuss KOHQIUKTHONH CHUTyalud K PyKOBOAMTEIIO
00pa30BaTeIbHOTO YUPEKACHUS.

7.2. Tlonb3oBarenu OMOIMOTEKH OOSI3aHBbI:

a) Coluroarh npaBuiia MoJib30BaHus ONOINOTEKOH.

0) BepexXHO OTHOCHUTBCSI K NMPOM3BEAEHHSM IeyaTu (He BbIpbIBaTh, HE 3arudarhb
CTpaHHIl, HE JeJiaTh B KHUIaX [MOAYEPKUBAHUN, IIOMETOK), MHBIM JIOKyMEHTaM Ha
Pa3IMYHBIX HOCUTEJSIX, 000PY10BaHUIO, UHBEHTAPIO.

B) [lomnepxuBarh MOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTYyIIe
OMOIMOTEKH, PACIIONIOKEHHUS KapTOUeK B KaTajorax v KapToTekax.

r) ITonp30BaThCs IEHHBIMU U CIPABOYHBIMU JOKYMEHTAMHU TOJIBKO B IIOMELICHUN
OMOIHOTEKH.

1) VOemuthcs HpH MOJYYEHHH MOKYMEHTOB B OTCYTCTBHU JAe(eKTOB, a MpH
OoOHapy>XeHUH TpouHPOPMHUPOBaTL 00 3TOM pabOTHHKA OUOJIUOTEKH.
OTBETCTBEHHOCTh 3a OOHApy)XeHHbIe Ae(eKThl B ClaBaeMbIX JOKYMEHTaX HeceT
MOCJIeIHUI MTOJIb30BATEIb.



e) PacnuceiBaThCsi B UYMTATEIbCKOM (OpMyJisipe 3a KaXIbl IMOJy4YeHHBIN
JTIOKYMEHT.

) Bo3BpalaTts JOKyMeHTbl B OMOIMOTEKY B yCTAHOBJIEHHBIE CPOKH.

3) B cityyae yTpaThl Wi OpYH OUOIHMOTEUHBIX JOKYMEHTOB POJUTENHN (UK HHBIE
NpeJCTaBUTENIM) HECOBEpIIEHHONIETHMX B  Bo3pacte Jo 14 jer w
HECOBEPIIEHHOJIETHUX B Bo3pacTe oT 14 10 18 ner mpu OTCYyTCTBMM Yy HHX
CaMOCTOSITEIBHOTO 3apa0OTKa 3aMEHSIOT MX PaBHOLICHHBIMH, €CIIM He JOKaXyT,
YTO BpeJ BO3HUK HE 110 UX BUHE.

1) [ToHOCTBIO paccuuTaThes ¢ OUOIMOTEKON MO UCTEUEHUH CPOKa OOYUEHHs HIIH
paboThl B 00pa30BaTEIBHOM yUPEXKIECHUH.

7.3. Tlopsiiok mob30BaHuUsl OMOIMOTEKOM:

3 3anuchk 00ydYarolMXcsi 00pa30BaTEIbHOTO YyupexJIeHHs B OUOIMOTEKY
MPOU3BOJUTCS O CIHMCOYHOMY COCTaBy Kjacca B WHIMBHIYallbHOM IOPSJIKE,
eJarOrMYeCKuX ¥ MHBIX paOOTHUKOB 00pa30BATEIBHOIO YUPEKACHUS, POAUTENICH
(MHBIX 3aKOHHBIX MPEACTAaBUTENEeH 00ydarolmMXCcs — 10 IacIopTy.

2. Ilepeperucrtpaiys nojp3oBareseil ONOIHOTEKH IPOU3BOAMUTCS €XKETOJHO.

3. JIOKyMEHTOM, TOATBEPKIAIOIIUM IPaBO IOJIb30BaHUS OMOIMOTEKOIH,
SIBJISIETCS YMTATENbCKUN (hOpMYJISI.

4.  Ywurarensckuit ¢dopMmynasp GuUKCHpPyeT 1aTy BbIAAYM  IOJIE30BATEIIO

JIOKYMEHTOB U3 (poHIa OUOIHOTEKN U UX BO3BPAILEHUsS B OUOINOTEKY.
7.4. Tlopsiiok mojab30BaHHUs A0OHEMEHTOM:

1.  Tlosp30BaTenu UMEIOT MPABO MOJIYYUTh HA JOM U3 MHOTOTOMHBIX W3JIaHMM
He OoJiee IBYX JOKYMEHTOB OJJTHOBPEMEHHO.
2. MakcuMasbHble CPOKH 10JIb30BaHUS JOKYMEHTAMMU:

- y4eOHUKH, yueOHbIe TT0COOUs — y4eOHBIN IroJ;

- HAy4YHO-TIOMYJIsipHAsl, TI03HAaBaTeIbHAs, Xy 10KECTBEHHAs IuTeparypa — I Mecsi;

- IEPUOAMYECKUE U3/IaHusl, U3/laHUsl TIOBBILIEHHOI'O cripoca — 15 nHen.

3. ITonp30BaTENd MOTYT MPOJUIUTH CPOK MOJIB30BAHUS JOKYMEHTAMM, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENEH.

7.5. Tlopsnok nmosib30BaHUsl YUTAJIBHBIM 3aJI0M:

a) JIOKYMEHTHI, MpelHa3HaueHHble Ui padOThl B YMTAJIBHOM 3ajie, Ha JIOM He
BBIJIAIOTCS;

0) SHILUKIIONEIUH, CIIPABOYHUKH, PEIKHe, LIEHHbIe U UMEIOIIUECs B €JMHCTBEHHOM
SK3EMILISIPE JTOKYMEHTBI BBIIAIOTCS TOJIBKO JAJIsl pabOThI B YNTAJILHOM 3all€.

7.6. Tlopsimok paboThbl ¢ KOMIIBIOTEPOM:

a) pabora C KOMIBIOTEPOM YYacCTHHUKOB 00pa30BaTelbHOIo  Ipolecca
NPOM3BOIMTCS 10 TrpauKy, YTBEPKICHHOMY IMPEKTOPOM IIKOJBI M B
MIPUCYTCTBUM OUOIHOTEKAPS;

0) paspemaercsi paboTa 3a OJHUM IEPCOHAIBHBIM KOMIIBIOTEPOM He Ooiee 2-X
4eJIOBEK OJIHOBPEMEHHO;

B) II0Jb30BaTellb KMEET TMpaBo paboTaTb C HETPAAULMOHHBIM HOCUTENIEM
HHpOpPMAIIMK  TOC]e  TPeIBAPUTENIBHOTO  TECTUPOBaHMS €ro  3aBelyrollel
OUOITUOTEKOM;



r) Mo BCEM BOIpOCaM MOUCKa MH(pOpMALMK B MHTepHeTe MOJIL30BaTENb JOJDKEH
obpamath K Meaarory-6uOnuoTeKapro; 3anperaercs oOpallleHHe K pecypcam
MHTepHeTa ,IpeiNoaraloliM omiaTy;

1) paboTa ¢ KOMIIBIOTEPOM TPOU3BOJUTCS COTTIACHO YTBEPIKICHHBIM CaHUTApHO-
rUTMEHHUYECKUM HOPMaM.

8. MOPSJIOK OBECIHEYEHWSI  BECIUIATHOU YUYEBHOM
JUTEPATYPOM YUALIUXCHA

8.1. VueGuas nuTepaTypa BbIIAeTCA BO BPEMEHHOE TIOJB30BaHHME YHALIUMCA
CPOKOM Ha OJIMH T'OJl.

8.2. “ BubnuoTekaph C YYeTOM HMEIOLIEHCs yueGHOM suTepaTypbl B (OHIAX
6uGHotexu OY omnpeienser 00ILy0 NOTPeOHOCTE B yueOHMKaX yJalluxcsi, B TOM
qpcsie W TMOTPeOHOCTh B HUX YYAlMXCs, YYMTBIBACT MOJYHCHHBIC NAHHBIC IPH
GopMHUpPOBaHUM OUYEPEHOM 3aABKU Ha y4eOHyI0 TUTEPATYPY.



