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Hacrosmiee Tlonoxkenne 0 3aiiire HEepCoHaibHbIX JIaiibiX paboTHHKOB ¢
obyuatonuixest (Jranee — Iosoxenue) pazpaboTato ¢ HEIbIo 3allH b undopmarmu,
oTHOCANICHCS K JIMYHOCTH W JIMYHOH  JKH3HH paboTHUKOB “
00yuaronmxcs MYHHIMITILHOTO  OI0JUKETHOTO 06111c00pa30BATEIHLHOIO
VUPEK/ICHHS cpejiieii 06111co0pa3oBaTesbHOH IHKOJIbI Ne 8 um. B.U.Cepacrpsanosa
ropojia  besopeucnek  MyHHIHIAIBHOI0  00pasoBams besiopeduenckui - paior
(rasice — Q0), B coorBercTBIM ¢ TynKroM 1 crarbn 23, crarpeit 24 Koncrurynm
Poccuiickoii d¢jiepannn, 'asoii 14 TpyjioBoro Kojiekca Poccuitckoit dejepannu
1 DejiepalibHBIMKE 3aKOHaMU HOPMATHBHBIMA aKTaMu OT 27 wiosist 2006 rojia Ne
149-03  «O6 wundopmaiun, MIGOPMAIMONIBIX  TEXHOJOTHAX  H O 3aATC
nndopmarmny, or 27 mionst 2006 roja Ne 152-43 «O 1iepconajibibIX Jrannnxo (¢
uzMenenusmu na 31.08.2023r.).

1. OO0uMe 10JOIKEH IS

I.1. Ilepconanbipie jpannpic — JuoGas uidopmaliys, OTHOCAIMAACH K
OlPEICIIEHHOMY WM ONPEJICIICMOMY  Ha  OCHOBAHHH tTakoi unpopmMalnu
usndeckomy iy (cyObeKTy HEpCOHANIBLIIBIX JIAHHBIX), B TOM 4HCIE €ro
(amMuIIMsL, UMsl, OTYECTBO, IOJl, MCCSILL, JlaTa U MCCTO POMKJICHHMSL, a/[PEC, cemMeiHoc,
CONMANBIIOE, MMYIICCTBEHHOE [0JI0XKenue, 00pa3oBanue, npogeccust, JOXO/Ib,
Jipyras uidopmaiiusi.

1.2. Tlepconanpipic Janupic padoTHHKA — unopmars, HeoOXoMMas
paGOTONATEIIO B CBSI3M C TPY/IOBBIMU OTHONICHHAIMU I KaCAIOMIANCA KOHKPCTHOT'O
pabornuka.

[lepconalbibie Janible 00y4alomuxes — undopmanms, neodxoumas OO B
CBSI3M C OTHONICHUSMHE, BO3HUKAIONMME MEX)Ly 00ydJalonMMCH, ero poJMTC/IsMK
(3aKOHHBIMH IPC/ICTABUTCIISIMU) 1 00.

1.3. OO6pabGorka NEpCOHAILHBIX JIaHIBIX — — jeiicrBust  (orepanuu) €
IICPCOHAJILHBIMH  JIAHHBIMH, ~ BKJIOYAs c6op, cHCTEMATU3alMIO, HAKOIUICHHC,
XpaHeHue, yTOYHCHHC (oGnoBiCHHC, M3MCHCHHC), UCII0JIL30BAHUC,
pactpocrpanenue (B TOM HHCIC nepejauy), 00e3MUMBAIKNC, OJOKMPOBAINC,
YIHYTOKCHUC HCPCOHAILIBIX JAITHBIX.

PacnipocTparicHue 1HepCOHAILHBIX JIAMHBIX — JICHCTBHSI, 1AlPaBJICHHBIC Ha
repejlady  1epCoHalLHLIX  JIAIbIX onpeieiéniomy  Kpyry it (nepeiaya
[epCONABHBIX JIANIbIX) MM Ha O3HAKOMJICHHMC € IICPCOHAJIBHBIMKI JIAHHBIMH
HCOIPAHMYCHHOI0 Kpyra JIMIL, B TOM HHCIC 001apoIOBANNE  TIEPCOHAILHBIX
JIANIBIX B CPEJICTBAX MACCOBOM uiopMAIUK, pasMeIieHue B HH(OPMAIHOHTHO-
TeJIEKOMMYHHKAIMOHIBIX CETSX MM TIPEIOCTABICHHC JIOCTYIIA K IICPCOHAIILHBIM
JIAHIBIM KaKUM-JIM00 HHBIM CIIOCOOOM.

Merosp30Baue  1epcoHalibHbIX  JIAHHBIX = jeiicteust  (oriepanuu) €
[EpPCOHANIBIBIMU  JIAHHBIMH,  COBCPIIACMbIC OlICPATOPOM B HEJSIX  IIPHHSTHSL
peliciiil MM COBEPLICHUA  HHLIX JICHCTBHUI, 1IOPOXK/IAIONIHX  IOPHIMYCCKHUC
HOCJIC/ICTBAS B OTHOLICHMH CYOBCKTa HEPCOHANLIBIX JAMHBIX LI JIPYTUX JIMIL
6o MIBIM 00pa30M 3aTParnBalONNX 1pasa 1 c000JIbI CYOBEKTa NECPCOHAILIBINX

JIAHIBIX WA JIpyIrux JINIL.

epnper]




OBIIEOCTYIIBIC TEPCOHAIBHBIC JIAIIIBLIC — TICPCOHATBILIC JIAHHBIC, JIOCTYII
HCOIPANYCHHOI0 Kpyra JIMIL K KOTOPBIM 1IPCJOCTABICH € corjylacusi cyonekra
HEPCOHANBIBIX JIAHIBIX WM 1 KOTOPBIC B COOTBETCTBHA ¢ (ejepalbibMu
3aKONAMM HE paclipocTparsiercs Tpebosarnme coBJ110j1cHUs KOH(pUJICHITHAIBHOCTH.

1.4, K repconaibibIM JlaniibiM paboTHHKa, 1101y daCMbIM paboTojareiem u
HOJUICKAIMM  Xpanennio y paborojiarciisi B HOPSIJIKC, [IPC/LyCMOTPCIHOM
JCHCTBYIONIMM — 3aKOHOZ@TCIILCTBOM M HACTOAINM [TosioskeHUEM, OTHOCATCH
CIIC/LYIONIME CBEJICHMUSI, COJICPIKAIIACCS! B JIMMHBIX JICIIax paboTHHKOB!

— 1IACHOPTHBIC JaHHbIe paboTIHKA;

— NHH;

— KOIHMS CTPaxoBOIO CBHJICTCILCTBA I'OCY/IAPCTBCHHOIO [ICHCHOHTOIO
CTpaxoBammsi;

— KOIMSL JIOKYMEHTA BOMHCKOro yuera (Juis BOCHHO00A3ANHBIX U JIHIL
HOJUICHKAIIMX TIPU3BIBY Ha BOCHILYIO CIyKOY);

— KOlHs JIOKYMCHTA 00 06pa3onalmn, KBaJIl/I(l)HKaIIHI/l WM HaJIM4YHH

CIICIMAIIBIBIX 3HAHWH,

— anKeTHBIC JIAHNBIC, 3aM0JIeHIbe pAOOTHUKOM [PH TTOCTYIUICHUH Ha padory
WM B Hpolecce paboTsl (B TOM HHCIIC — aproGuorpadus, CBEJICHHUSI O CCMCHIOM
HOJIOKCIIH PaBOTHHKA, IIepeMeHe (paMuiIiH, HajlnIni JleTei ¥ MIKJIMBEHIIEB);

— JIOKYMCHTBI O BO3PACTE MAJOJICTHHUX JICTCH M MECTE HX o0yuenusi;

— JIOKYMCHTBI O COCTOSIHMH 3JI0POBbSI JICTCH M JIPYIHX POJICTBEHINKOB
(BKJIIOUAs CHIPABKK 00 MHBAJIMHOCTH, O HAJIMYHH XPOHUICCKHUX 3a00JICcBANN);

— JIOKYMCHTBI O COCTOSIHHH 3JI0pOBbs (CBC/ICHHS 00 MHBAJIWHOCTH, O
OepeMEeHHOCTH U T.IL.);

— WHBIC JIOKYMEHTBI, KOTOpBIC C Yy4CTOM crierpurkr  padoThl U B
COOTBETCTBHH € 3aKoHojareibcTBoM Poccniickon Peziepanti  JIOJKHbI OBITH
HpEIBSBICHE PAOOTHIKOM TPH 3aKJIIOUCHUH TPY/IOBOIO JI0roBopa Mtk B IICPHO/L
ero JieiicTBrst (BKIIOYAs MCJIMIMIICKUC 3aKIIOUCHHM, IIPEIABABIICMbIC pabOTHUKOM
NpH  TIPOXOXKICHMH  0053aTCIBHBIX  HPEABAPUTCILHLIX 1 IICPUO/IMUCCKIX
MCJIMIMICKHUX OCMOTPOB);

— TPYJIOBOIA JIOIOBOP;

— KOIIMH IIPUKA30B O PUEMC, 1ICPEBOJIAX, YBOJILHCHHIH,

— jimunasi kKaprouka 110 popme T-2;

_ sasBlCHHs, OOBSICHUTEIBIBIC M CIYKEOIbIC 3aIUCKH PAdOTHUKA;
JIOKYMEHTBI O IIPOXOXICHMM PabOTHUKOM ~ ATTCCTAllMH, TIOBBIIICHHS

KBaJIMpUKAIKH,;

HIbIC JIOKYMEHTBI, COJICPYKAllC CBEJENs O PabOTHHKE, HAXOIKICHHC
KOTOpHIX B JIMYHOM JicJie  padoTHHKA HCOOXOJIMMO  JUIsl  JIOKYMCHTAJILHOI'O
JOpMUICHHS TPYJIOBBIX HPABOOTHOMICHUH C paboTHUKOM (BKIJIIOYAs LPUTOBOPDI

of
cyjla 0 3alpere 3aHuMarhes [1¢/[arOrMYCCKOM JICSTEIBHOCTHIO WMIIM 3aHUMATD

PYKOBOJUILIAC JIOJKHOCTH).
1.5. K 1epcoHaibIBIM  JI@HHBIM  O0YUAIONMXCS, 1101y aCMBIM 00 #n

nojureskanmm  xparenuio 8 OO0 B HOPSJIKE, TIPCJLYCMOTPCHHOM JICHCTBYIOHIMM
sakolojareiberBoM M nacrosium - [lojioxkenueM,  OTHOCSTES  CIICAYIOUHC
CReJLCIMs, COJICPIKAIIMECS B JIMUIDIX JIC/Iax 00yHaIOHNUXCSL:

— JIOKYMCHTBI, YJIOCTOBEPSIONIME JIMYHOCTh oOyJaronierocst (CBHJIETE/ILCTBO O




POIKJICHUI WM 11ACTIOPT);
— JIOKYMEHTBI O MCCTC HPOIKHBAHHSL
— JJOKYMCHTBI O COCTABE CCMbH;
—  1acHopTHbIC  JIAHIBIC pojTesici (3aKOHIBIX 1lpc;[craxm'rc;rcﬁ)
o0yualonierocsi;

— JJOKYMCHTBLI O 1OJIy4YCHHH 06pa301sanml,
[es1o, cripanka ¢ IIpC}lbl}Iyll[(_‘

1HCOOXO0JIMMOT0 JIIA lI()C'l'leJlCHMH B

COOTBETCTBYIONHMIT Ktace (JIA4HOC ) ro mMecra yucObl U
TaL);

— TTOJINC MCJIMITHHCKOTO CTPaxoBaHus;

— JIOKyMCHTBI O COCTOSIHMM 3/IOpOBbS
HAIMYME XPOHUUCCKUX 3abojieBatiuii, MCHIIHHCKOC 3aKJIIOUCHHUC O
HPOTHBOIIOKA3AHMH Juls 0OydCHHs B 06pazoBaTCILIOM yUpCHKICHHH KOHKPETHOTO
BUja M THIA, O BO3MOXHOCTH H3ydCHH [PEIMETOB,  NPCACTABJISIONIHX

[TOBBIIICHITYIO 011aCHOCTbD JUIS 3J10pOBLS U 'I‘.l[.);

— JIOKYMCHTBI, I'IOl[’l‘BCp}I\’Jl’dIO[III/IC 1paBa Ha }[OIIOJIIII/ITCJ[I)III)IC rapan'mn 141
OCHOBaHHMM, llpCll)’CMO'l‘pCIlIH)IM

(cBeenust 06 MHBAJIUJHOCTH, O
O OTCyTCTBUH

KOMIICHCAIIHH 1o OIIPeJICIICHHBIM
3AKOLOJATEILCTBOM (POJTENH-HIBAIHIBI, HCIOJHAs CCMBA, peGeHOK-cHpoTa M
T

TOM YUCIIC

MHbIC JIOKYMEHTBI, COJEpIKalHe MEpCOHaILHBIC nanmbic (B
[pEJIOCTaBIICHUs  00ydaloueMycs rapaHTtuii 1
BCTBOM).

CBCJICHMA, HCOOXOIUMBIC UL
KONIIICIIC&IIHﬁ, yC'I'aIIOBJICIIIII)IX J[Cif'ICTByIOIIIVIM 3aKoHoaarcell

Pojimrenu (33.1(0”11[710 upcucranmmm) MOTI'YyT cOOOIIMATH MHBIC CBC/ICHMA, C
KOTOPBIMH CYHATAIOT HYXKXHBIM 03HaKOMHTDL pa6()TIH/IKOB [IIKOJIBI.

2. OcnoBHbIC ycJI0BHSI llpOliC}lCllHﬂ Oﬁpﬂ()O'l'Kll lleCOll:lJll)llle JIAHHBIX

2.1. OGpasopareibHas OpraHu3alus —ONpE/ICIHCT o0beM, CoJlepKaHue
0GpabarpBacMbIX  [IEPCOHAIBHBIX  JIAIHBIX paGoOTHUKOB M OOy4IONIKMXCS,
PYKOBOJICTBYACDH Koncrurymmeii Poccuiickoit dejiepanti, TpyroBBIM KOJICKCOM
dejepaiy, 3aKOHOM PO or 29.12.2012r. Ne 273-03 «O06
occuiickoit Mejiepalinm» U UILIMI (eepalbHbIMK 3aKOHAMH.

JIAHHBIX })36()'1‘111/1 KOB OCYIICCTBJISICTCA
U HHBIX

Poccuiickoii
obpazosanuy B P

2.2. O6paborka 1epCcOHANIBHBIX
JCKIIOYHTCIBIO B LEisX — obecreycHus COOIIOJICHUSI  3aKOHOB

HOPMATUBIIBIX 1[PABOBBIX AKTOB, cojeiicTBIsL pabOTHHKAM B TPY/I0YCTPOHCTEE,
o0yuenud M IIPOJIBUIKCHAM 110 cryxbe, a rawke obecreucHus JIMYHOM
Ge3011acioCTH PabOTHAKOB, COXPAHHOCTH MMYIICCTBA, KOHTPOJIA KOJIMUCCTBA U
KaueCTBA BLIIOJNHACMON PadOTHI.

OGpaboTKa 11epCOHANBIBIX JIAMHBIX 00YHUaIONICIOCs MOKET OCYHICCTBISITLCH
HCKIIOYMTEIBHO B LEJSX  obecTieHeHus coOJIIOJIEHMsT  3aKOHOB M MHBIX
HOPMATUBHBIX  [1PABOBBIX  AKTOB; cojieiicTisl  00yHdalomuMest B 00ydCHHH,
TpyJl0yCTpOiCTBE; 00CCICHeH s HX JIMYHON 0e3011aCHOCTH; KOHTPOIISl KauecTna
oGyuenus 1 obecieueHus COXPaHOCTH MMYIIECTBA.

}')360'1'1 [MKa Ipejlocranlis 10TCsI paG()'[‘l IMKOM,

2.3. Bee nepconalibHbIC Jlaiible
[IMCM  CJIydacB, Ipe/lyCMOTPCHIBIX (eJlepabHBIM - 3AKOHOM. Ecin
TOJIBKO Y TPETheH

H

3a MCKIIIOYC
ncpcouam,umc JlanHbIC }786()’]‘!1“]\'8, BO3MOKIHO, HOJYUYHUTH

TO })2160'1’()}[21'1‘(.‘”1) 00s13aH 3apatcec YBCJIOMHTD 00 orom p£l6()'l’lllll\"cl

—_—

CTOpPOHDL,




JIOJIKCI COOOIHUTH

ClIOCO6ElX 1OJIYYCHHSA
ll()le‘lCHHI()

1OJIYYUTL  CI'O [MUCLMCITIoe — corjiacue. Paborojarcin
O I1CJIIX, [IpC}llI()Jlill'ilCMl;lX pcrovtmnKax M
Xapakicpe 110 UIC/KAITINX

paGOTHHK'd Jlarh [MMCBMCHIOC ‘\

paboTHHKY

HCPCOHANLHBIX
ICPCOHANBHBIX Jlatipix 1 [1OCJIC)ICTBUSAX orKasa

JIANHBIX, a TaKiKe O

cOIacue Ha ux 1oJiydcHme.
B

2.4. Bee nepconaliblbic JIAHHBIC
Bospacre a0 14 et (MaJIoJICTHETO)
(3aKonnpIMH npecTaBuTessamm). Eci

TOJBKO y TPEThCH CTOpOIBL,
yBejtoMiIenb 00 2TOM 3apa

yuelme HepcoHabHBIX
[peJICTaBUTCIIN)

lICC()BCplllClIII()JIC'I‘HC]‘() ()6yll’dl()lI[Cl'OC}[
lIpCjl()C’l'aBJI}lI()’I‘C}I Ccro p()J[H’l'CJl}IMH
lleC()lliUlebIC JIaHHLIC ()6)”(%11()”[01'0(:5[
BO3MOXHO Il()JIleVl'l‘b TO p()][”’[‘(:j”/[ (j;a}(()nm,(c
1lpe,uC'l‘ulm'l‘CJm) ()6y‘IaI()I]ICI‘OC}I JIOJIKHBI OBIThH nee. Or |
HHX JIOJDDKHO OLITH 11OJIYYCHO [IMCLMCHIIOC corJiacuce Ha I10JI
JIAHHDBIX oT ’l‘pC'l‘bCffI CTOPOHDI. Pojrein (3aKOIIIlb[C
06)”{211()11[01‘0(:5[ JIOJIZKHBI OBIThH le()I/lII(l)OpMHp()B':IIII)I O IIeJBIX, leC}[I’I()Jl’dl‘aCMHX
HCTOYHHKaX U crocobax 11OJIy4YCHHS IICpC()IIaJlbIlMX JIAHHDIX, @ TaKKC 0 XapaxkrTepe

HOJUICHKAIIAX TT0JYYCHHIO TEPCOHAIBIBIX JAaHHbIX 1 [HOCJIC/ICTBHSIX OTKa3a Jl@arh
[IMCHMCHIIOE COIJIACKC Ha MX IT0JIy CHHC.

2.5. OO mHe uMeer IpaBa 1oJyJaTh 1 06pabarpiBaTh NEPCOHAILHBIC JAMHBIC
paborinka, oOy4atomerocs o Cro HOJIMTUYCCKUAX, PCIMIMO3HBIX M HHBIX
yOeK/ICHISAX M HaCTHOH JKHU3HH 6e3 IMUCHMEHHOr0 Corliacus padoTHHKA, pOJIATEIICH

00y4arouerocs.
OO He umeer
paboTiiika, 00y4aionerocs o ero
ero 1poQCoIO3HOH JESTCIBHOCTH, 38 HCKIIOUCHIEM CITydaeB, 11pejlyCMOTPCHHBIX
ejiepalbIbIM 3aKOHOM.
2.6. OO Brpase ocyle

HUCII0JIL30BAHHC I/III(l)OpMaIU/IH 0
HUIX H yacTHOM JKM3HM, a TakKiKe I'lIl(])()pMaIII/IPI,

Ipana rnojrydyarbs H 06pa6a'r1,113aTr, HCpC()Hﬁ.HI;HLIC JIaHHDBIC
YJICHCTBC B OGH[CCTBCIIIII)IX 00BeIMHCHUASIX UIIN

CTBISTH cOop, lepejady, YHHYTOKCHHC, XPaHCHHC,
[TOJINTHYCCKUX,  PCIMIMO3HBIX,  JIPYTHX
Hapyuaoue Tanty

yoexjie
leperuckH, TeICQOMHBIX  [EPeroBopos, [HOUTOBLIX, TejiecrpagubiX ¢ - MHBIX
COOOIICHUHN:

Ha OCHOBAHUH

o }7&160'[‘11“1\’8 TOJLKO C Cro IHUCBMEHHOIO corjlacust WJIH

Cy/1cOHOI0 peHICHHSL.
— 00yualomerocs TOJBLKO C HACHMEHHO!

HpejicTaBuTeieit) MajloJeTHEro HCCOBCPIICHHOJIC
OCHOBAIUH CYJ/ICOHOr0 peIICHHSL.

0 coriacust pOl[l/['I‘CJlCI:i (3a1<01111mx
I'HCI'O OGy‘IﬂIOILLCI‘OCH WJIM Ha

3. Xpaucuuc, ()6[)360'[‘](11 H HCIHOJIB30BAHNC 1IEPCOHAIBHBIX JJAHHbIX

oHaJbHBIC JIAaHHbIE pa0OTHHKOB U 00yHaIOIUXCsE OO0 xpansres Ha

3.1. Tlepc
KTPOHHBIX HOCHTEIISX, B CIICIHANILHO ITPEHAZHAUCHILIX UL

6}’M£1>KIH>IX n DJIC
HTOI'0 IIOMCIICHUSX, B MecTax obecrieqyuBalonx 3alury oT
llCC’dHKllM()IIHpOBaH]I()I‘O Jjlocrylia.

3B 1poirecce XpaHncHusd HCpC()llaHbIlb]X JIAHHBIX pa60'1‘um<01; 151 OGY‘IZII()lllHXCﬂ

OO J1oJicHbE 00CCEUUBATLCS
- rpeboBanusg  HOPMATHBIBIX JIOKYMCHTOB, yCTaHaBJIMBAIOINX  TIpaBiiia

XpancHusl KOII(])l’UlCIIllV[ZUlMIle CBC}[CIIHI\&;
—  COXpaHuocTb UMCIONMXCH JIAHHbIX, orpanu4icHuce jocryna K HUM, B

COOTBCTCTBUM € 3AKOHOJ[ATCIILCTBOM Poccuiickoit  dejiepand 1 HACTOSIIIUM



IosnoxenuneMm;

KOHTPOIL 32 JIOCTOBCPHOCTHIO U HOJITOTON TEPCOHAIBLHBIX JIAHbBIX, MX
peryasipiioe 00HOBICHHE W BHECCHHUC 110 MCPC HCOOXOJIMMOCTH COOTBECTCTBYIONIMX
W3MCHCHHI,

3.3, JlocTyll K 11IepcoHalibHBIM JIaibiM pabOTHHKOB 1 obyuaromuxces OO uMeroT:

— JIUPCKTOP;
3AMCCTHUTCIITN JIUPCKTOPA 11O y‘lC()llO-llOClH'I'I'H’I'CJH:H()M
(”CPCOIHL'H:HMC JIAHHBIC TOJIBLKO P’d6()’l‘|ll'l KOB, HAXOJTIHMXCA B
HCHOCPCICTBCHIOM TTOJIMHUHCHHUH, 110 HarpapJICHUIO JICSITCIILHOC l'l/i);

pabore
HX

— 3aMECTHUTEIIb JIUpEKTOpa 110 AJIMHITICTPATHBHO-X035HCTBEHHOM padore
(nepconajbublc  JlaHHBIC  TOJLKO — PabOTHMKOB, — Haxojiluxcs B - MX
HCIIOCPC/ICTBCHHOM 11O TYMHCHTHIH, 110 HATIPABIICIMIO)(CSTCILHOCTH);

— KJIACCHBIC PYKOBOIMUTEINHN (TOJIBKO K NMEPCOHAILHBIM JaHIbIM 00yHaIoNIMXCSI
CBOCIO KJracca);

— uHbIle PabOTHHKH, OIPEJICISAEMbIC IIPUKA30M JIMPCKTOPA OO0 B npejenax
CBOCH KOMIICTCHITUH.

3.4. IloMuMO JMIl, YKa3aHHBIX B 1L 3.3. 1HACTOSIICIO [ lostoxkenust, 1paBo
JIOCTYIIA K TEPCOHAIBHBIM JIAHHBIM PabOTHUKOB 1 00y4aIoNMXCsl UMEIOT TOJIBKO
JIMLA, YIIOJIHOMOYCHHBIC JICHCTBYIONIMM 3aKOHO/A TCIILCTBOM.

3.5. Jluna, wMMeEIONMe JIOCTYIl K 1IEpCOHAIBHLIM  JIAHHBIM 00s1I3aH bl
MCIIOJIG30BATh ICPCOHAJILHBIC JlallHbIe pabOTHHKOB M 00y4YarolMxest JIMIIb B
ILCJISIX, JUIst KOTOPBIX OHHM OBUIM IIPC/IOCTABIICHDL

3.5.1. llepconaibuplc JlanHble 00YyHaIOUMXCsl UCHOJIL3YIOTCs JUIA 1eJIcH,
CBSI3AHHBIX C OCYIICCTBIICHUEM y4eOHO-BOCITUTATEIHIIOTO nporecca.
AJIMHHHECTpAIMS. M 11€/[arOrudecKue paboTHHKH OO wuCIO0JB3YET HEPCOHAIBHBIC
Jlannele Juis GopMUpOBaNUs KJIACCOB, COCTABJICHHS y4eOGHOro 111ana, CocTaBJICHuU
OTUETOB B BLINICCTOSIIME OPranu3aliu, (HOPMUPOBAHUST PA3JIHTHLIX 0a3 JlaHHbIX,
JUIE  BO3MOJKHOCTH  IIOJUIEPXKMBATh  CBSI3L € POJMTCIIMH (3aKOHHBIMH
IPEJCTABUTCIIAMM), YIUTHIBATH 0COOCHHOCTH 00YYAIOMMXCS IIPU €ro 00ydeH!N 1

BOCITHTAHHUH.
3.5.2. [Tlepconaipiplc JaHnpie padoTHHKA  HMCIIOJIB3YIOTCS  JUIA 1eJIei,
CBA3AINBIX  C  BBITOJICHUEM TPYHAOBBIX  (yHKuMil.  AJIMMHMCTpALMA 00

UCIIOJIB3YCT HepcoHaJibHLIC Jlafnpie, B YacTHOCTH, JUIS pcuienust  BOIPOCOB
arrecralimu, (l)OpMMpOB'dIIHSI y‘IC6IIO]‘() yraria,  COCTaBJICHMS 0T4YETOB B
BBLIIIICCTOSIIHC opraHu3saliiu, (l)OpMHpOB’dHPIH pa3iIMIHbIX 0a3 JIAHHBIX,
IIPO}(BI’I}KCHHH })2160'[‘!“/1}(013 I10 Cle)K6C, YCTAHOBJICHHSI pasMmcpa 3apliiaThbl. Ha

,

OCHOBALMK TEPCOHANBHBIX JIAHHBIX PCIIACTCS BOIPOC O JIOIYCKE padoTHUKA K
i opMaIii, COCTaBIISIONICH clryKeOHYI10 Taiiry.

[Ipy LIPHISITHA PCUICHUH, 3aTPArNBAIOIHX HITCPCCEI paboOTHMKA, QJ(MUHUCTPALHS
fle MMeCT I[IpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JIAMHBIX, ITOJIYHCHHBIX
HCIJNOYMTEIILHO B pe3ylbrare X aBTOMATU3MPOBAHHON  00pabOTKKH MK
3JICKTPOHIOIO 1OJIY CHHSL. PaboTojiaTesh TakKe ¢ BIIpaBE HPUHAMATH PCHICHHS,
AIONMC HITEpechl PabOTINKA, OCHOBLIBASCH Ha JIAHHBIX, JIOHYCKAIONIHX

3arparnB
B cirydac CCJIA Ha ocHOBAHHUMU 1CPCOHAILHBIX JIAHHBIX

JIBOSIKOC TOJI KopaHuc.
JIOCTOBCPHO yCTanoBUTL KaKoi-Jmbdo (1)211\"[‘, })216()'1‘0,’{21’1‘0)11)

HCBO3MOKIO
llpC}l.’l’dl"dC'l' p'd()()'l‘lll/{l()’ HpCJICTaBuTh ITUCHMCHHDBIC PasbACHCHMS.
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3.6.  llepconanninic jlanibie pabornuKa OTpaKaloTes B JIMYHOM KapTOYKe
pabdornuka (popma T-2), Koropas 3anoJIsICTCs 1OCIC WU3/@HNS TIpUKasa o Cro
npueme na pabory. JIMunpie Kaprouyku paboTHMKOB Xparsics B CHCHUAILHO
000pPYJIOBAHHBIX HECIOPACMBIX THKa(ax B ajaBu oM HOPsIJIKC. JInunpie jieiia u
JMUHBIC  KapTOUKK  pabOTHUKOB XpaHsTcs B OyM@KHOM BHJIC B Halkax B
ClICIHAIBLHOM ceide, JIOCTYIT K KOTOPOMY UMCCT CCKpeTaph M JIMPEKTOP HIKOJIBT.

3.7. llepconaipbHpic JIaHHBIC COTPYAHUKOB MOIryT TaKKe XpaluThCs B
DJICKTPOHIIOM BWJIC B JIOKAJILHONH KOMIIBIOTCPHOIH CCTH. [TocTosupiit jlocryn (B
HpeleslaX CBOCH KOMIICTCHIIMM) K OJICKTPOIBLIM 0azam JIaHiibIX, COJICPIKAIIIM
HEPCOHAIBLHBIC JIAHHBIC PA0OTHHKOB, UMCIOT TOJILKO aJIMHHHUCTPAIIH 00.

JlOC'I‘yH JIPYI'uXx Pa60'l‘lIHKOB K IepcoHalibHbIM  JIaHHbIM OCYIIECTBIIICTCS  Ha

OCHOBAHHWH TTMCHLMCHHOI'O paspCIlICHUS p'chO'l'llHl\"d 144 pacnopmr\'cum{ JIMPEKTOPA

HIKOJIDI.

3.8. Ilaposm Juis  jocrylia K OJICKTPOHHOM — Oasec  JlaHHbIX 00
YCTaHABJIMBAIOTCS JIMPCKTOPOM M COOOIIAIOTCS MHMBHJIYAJILHO COTPYHNKAM,
UMCIOIIHUM JIOCTYI1 K [epCOHAILHBIM
JI@HTBIM COTPY/UINKOB. M3Merenne naposieii 1poucxojuT ne peske, em 1 pas B
TpH MccslIa.

3.9. KonmpoBaTh 1 JieJiaTh BBITMCKU U3 [ICPCOHAIBHBIX JIANHBIX paboTHHKA
paspeInacTes HCKIMOYUTCIBHO B CIYXKCOHBIX HEJSIX ¢ MUCHMCHIOro paspClIiCHms
paboriuka u jupexkropa OO0.

3.10. [lepconanbupie J@@HHBIC 00YHAIONICroCs: OTPaXKaloTCss B Cro JIMIIOM
Jlesie, KOTOpOC 3aloJIHSCTCsl I0C/Ie M3Jlanus lipMKasa O €ro 3aquclicnus B
00. Jluunpic jena obywaomuxes B an(asaTioM HOpsKe (opMupyloTes B
[ankax KJiaccoB, KOTOPBIC XPAISITCS B CICIMAILHO 000pY/I0BAHHOM mKagy,
JOCTYII K KoTopoMy uMeet aamunuctpaiust OO 1 KIIACCHBIC PyKOBOJMTCIIH.

3.11. Bejienue JUMYHBIX JICJH M OTBETCTBCHHOCTL 3a COXPAHHOCTH JIMUHBIX
JICJI BO3JIOAKCHO HA KJIACCHBIX PYKOBOJMTCIICH.

3.12. Yactuuno cBejenus 00 00ydalommxcst  cojiepxarces B UCY»
Bupryalbias mKoJay.

3.13. Ilepconainbhple JaHHbIC OOYYAIOIIMXCS MOIYT TAKXKC XPaHHUTLCH B
YJIEKTPOHHOM BHJIC B JIOKAJILHOH KOMIIBIOTCPHOH CCTH. [IpaBo 110JHOro JIOCTYIIA K
JICKTPOHIIBIM Oazam JIalHBIX, coJICprKaliM [IEPCOHAIILHBIC
JanHnble  00ydalonMXcs, uMeer aaMuuHcTparmst.  OCTalbHBIC  [e/arOrHiecKue
pabOTHUKH HMEIOT JIOCTYII TOJIBKO K Toit MHpOpPMAIMK, KOTOPas UM HEOOX0/(Ma B
rpejiesiax UCIoJIHEH s UX JIOJDKITOCTHBIX 00513aHHOCTCH.

3.14. Tlapoiu jiocryia K 0ase JIQMHBIX YCTAHABIMBAIOTCS JIMPCKTOPOM H
COOBIAIOTCs MIJIMBHLYALHO PadOTHHKAM, UMCIOIMM JIOCTYII K HICPCOHAILILIM
JIAHHBIM COTPY/JIHUKOB.

3.15. Kommposarh W JieJaTh BBIIMCKH M3  IEPCONAILHDIX JIalHbBIX
00y UaIOIHXCS PA3PEIIACTCS HCKITOUHTCIILIO 13 ClYKCOHBIX IEJISX € MUCHMCHHOIO
pazpelermsi POJUTENCH (3aKOHIBIX npesicrapuresicit) u jupexropa O0.

4. Ileperaga nepcoHaILILIX JIAHHBIX

4.1. Tlpu nepejrade nepcoaIbHbIX JIAHHBIX paboTiukoB 1 ooyqaronxcs OO
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JPYTUM IOPWIHYCCKUM U (pU3NUCCKUM JIHIEAM OO0 jiospKia codinojiarh CIe/yIonme

TpeboBanms:
4.1.1. lepconaiphpie J@anipie paboTimka, 0Oydaronerocst He MoryT ObITH
JCHIONO COlTacksi paboTHHKa, POUTEIICH

coo0IEeHBl TPeThelt cropone 0e3 HHUChY
(MaJiosIeTHEro)

(3aKOHHBIX HpeJICTaBUTeIICH) HCCOBCPIICHTHOJICTHETO
00yHAIONICIOCs, 38 UCKIOUCHHMCM Clydacs, Korjia 9710 HEOOXOJIMMO JUIS
LIPS IPCIKIICHIS YIPO3BI KU3HI U 3/I0POBIO padoTIKa , 00yUaIonerocs, a TakKe
B CIIyHasix, yCTaoBICHHBIX (Pe/ICpaIbHBIM 3aKOHOM.

4.1.2. Jluma, 1oNydalomde — HEPCOHAIBHBIC  JAHIBIC paboTHuKa,
00YHAIONIEroCs JOIDKHBI TIPELYHPECKIATHCS O TOM, YTO ITH JIAHHEIC MOryT ObIThH
MCIOJIB30BAlbl JIMIIL B IENsIX, JUI KOTOPLIX OHH coobmensl. OO0 JloinkHa
TpeGOBATE OT HTHX JIMIL HOJATBEPIKJICIHS TOIO, Y10 ITO IPABHIO cO0JIOJICHO.
Jli1ia, 10JYHAIONHE TIEPCONANIBIIBIC JIAMIBIC padoTIHKa, obyuaronierocs 00s3arbl
cobmonath  pexiM  Konduuenimanbnoctd.  JlaHnoe - MOJIOKCIHC He
paciipocTparsieTes: Ha 0OMeH 1IepCOHANBHBIMU JIAHLIMA paboTIHKOB B HOPJIKC,
yCTAOBJICHIOM (hejiepallbHbIMU 3aKOHAMH.

4.2. llepejaua mepcoHaibIBIX JI@HbIX pabOTHHKA, obydaronerocst €ro
HPE/ICTABUTEISM MOXKET OBITh OCYIICCTBICHA B yCTAHOBJICHIOM JIGHCTBYIOIIMM
3aKOHOJ@TEIBCTEOM TOPSIIKE TOJILKO B TOM 00BheMe, KOTOPBIit HEOOXO0/IMM JULS
BBITIOJCIHS YKA3AHHBIMU HPECTABUTCIIAME HX (Y HKIHH.

5. IIpaBa paboTHHKOB, 00y4aIOImMXCsI Ha obecIeUyeHue 3a1MThbl
HePCONAIBLHBIX JIANHBIX

5.1. B neisix obecrieyeHus 3aliiThl 1epCOHAIbHBIX JaHHbIX, XPAHALIIMXCS B
00, pabornuk, pojuTeH  (3aKOHHBIC HPEJICTABUTENM)  MAJIOJICTHEIO
HECOBEPIICHHOJICTHErO 00y4aIONICroCs, UMCIOT 11PABO:

5.1.1. IMosyuarh MOJIYIO HH(OPMAIMIO O CBOUX NIEPCOHAILHBIX JIAHHBIX M HX
obpadoTke.

5.1.2. Cpobojoro dOecuiaTioro JIOCTyla K CBOMM 1CPCOHAIBHBIM JIAHIDIM,
BKJII0YAs! IPABO 11a TI0JIYYCHHC KOIUM JIOOOH 3a1ncH, cojicpaKallei nmepcotaibHbIC
janppic  pabOTHHMKA, 32 MCKIIOYCHMCM  ClIydacs, LIPE/LYCMOTPEHHBIX
dejtepanpipivm  3akonamu.  Hoiydcnne ykazaloi uHdopMalmMu O  CBOMX
[EpPCOHANBHBIX  JIAHHBIX  BO3MOXKHO  IPH  JIMIHOM oOparlcHul  paboTHHKA,
pojiaTeieit (3aKOHHBIX NpeJICTaBUTEIICH) — K OTBCTCTBCHHOMY 3a Opraiu3aluio u
OCYHICCTBICHHC XPAHCHHs HEPCOHANLHBIX JAHHBIX pabOTHUKOB.

5.1.3. Tpebosarb 006 HCKIIOYCHAM MIIM MCHPABJICHAM HCBCPHBIX MU
HCIOJIHBIX  1ICPCOHAJIBIBIX  JIAHNBIX, @ TAKKC J@HHbIX, 00paboTaHHbIX €
napymenuem  TpeGosaimii  JICHCTBYIONCTO  3aKOHONATCIILCTEA. Vkazanioc
TpeboBanue JIOJKHO OBITD o(hOPMJICHO IMCHLMEHIBIM 3asBJICHACM padoTHHKA Ha
umsi jpekropa Q0.

[Ipn orkaze jupekropa OO HCKIIOYMTH WM MCIPABHUTL TICPCOHAILILIC
jannpic  pabornuka  pabOTHHK, — POJMTCIID, 3aKOHHBIA  HPCJICTABUTCIIL
HCCOBEPIICHHONICTICIO 00YYAIONICroCs HMECT HPABO 3aABUTEL B HHCHMCHIIOM BIJLC
jupekropy OO cBOeM HECOITIACHH, € COOTBCTCTBYIONIMM 000CHOBAHUECM TAKOTO
necornacust. Ilepconaibibie JIaiibie OCHOYHOI0 XapaKTepa pabOTHHK, POJIUTCIb,




plllClIllOJlC'l'llCl‘() ()6}"[21!()1][0[‘()(35] UMCECT InpaBo

3AKOHIBIT TpeJIcTaBuTeih HCCOBC
VIO TOYKY 3PCHHSL.

JIOTIOJTHM T 3asIBJICHUCM, BLIPAKAIOHIHM CI'O cobcBer
06 wuzsemenad OO Bcex JiMIl, KOTOPBIM paiee OBLIIN

5.1.4. Tpebosarnb
Jlanipie padborTHuKa,

coo0mICHbI HCBCPHBIC MIIN HCITOJIHBIC HCPCOHZUH)IIHC

06)‘"13|01ILCI‘()CSI 000 BCeX llpOH'}BC}lCIllH;lX B HUX MCKJIOYCHMIX, HC”PHBJICHVIHX

HJIA JIOTTOJIHCHHMAX.

5.1.5. OGxanosarh B CYHC
Geseiictsist OO 1pi 00paboTKe H 3alUTE ero HepCOHaNILHEIX JlaHHbIX.

MoGbic  HCIPABOMEPHBIC  JICHCTBHS MM

6. O6sizannocT cyobEKTa NEPCONATBIBLIX JIANIILIX 10 obecne ucinIo

JIOCTOBCPHOCTH cro lleCOIlﬂJll)llle JIAHHbBIX

6.1. B 1ensx obecriedcHus JIOCTOBCPHOCTH repconaibipIX  JIAnHbIX

paboOTHUKH 00s3aHbI:

6.1.1. Ilpu npueme na padory B
padorinkam OO  jocrosepHbic  CBEJACHHA O cebe
[PE/LyCMOTPEHHOM 3aKOHOJATECILCTBOM Poccwuiickoit Pejiepallii.

6.1.2. B ciryuac u3MCHEHHMsI 11CPCOHAIIBIBIX J(@HHBIX paboTHnKa: (GaMuImsL,
[acliopTHBIC JIAHIbIC, CBC/ICHUA 00

OO0 npeJcTaBlsTh YIOJIHOMOICHHBIM
B IOpsJKE M obneMe,

MMSI, OTYCCTBO, @JIpec MecTa KHTCIbCTBA,
00pa3oBanuy, COCTOSIHUN 3/I0POBLA (BCHIC/ICTBAC BBISABICHHS B COOTBCTCTBAN ¢
MCJIMIIMICKUM 3aKJIIOYECHHEM IPOTUBOIIOKA3AIMIT JUISl BLITTOIHCHHI paboTHHKOM
ero JIOJKIOCTHBIX, TPYIOBBIX oBs3aHHocTeil U T.11.) Co0BIIaTh 00 HTOM B TCUCHHE
5 paboumx JiHei ¢ JlaThbl UX W3MCHEHHH.

6.2. B 1eusx obecriedcHus
00yIaIOmIMXCSL:

6.2.1. Pojrrenu,  3aKOHHBIC

o0yyalomuxcest  1pH  HPUCMC B OO  upejlocTaBlsiior
am OO jlocToBCpHBIC CBC/ICHUS O ceOe M CBOMX HECOBEPHICHHOICTHHX

JIOCTOBCPIIOCTH nepconanbumx JIaHHBIX

llpC)[C'l‘aBI/l'l‘CJII/I IICC()BCpHIClIIIOJIC’I‘HHX
}’IIOJIIIOI\JO‘XGHIIMM

paboTHHK
JICTSIX.

6.2.2. B ciyuaec wW3MeHenms CBCJICHHI, COCTABJISIONMX EPCOHANBHDIC
JIaHHbIC 00ydaronerocs, POJIATCIIN (3aKOHHBIC [pe;ICTaBUTEIIN)

IICCOBCPIIICIIHOJICTIICI‘O o6y!-131011101‘oc;1 B BO3pactc J1o 14 et 00s13a1pl B TCUCHHC

MecsIid COOBHIITD 00 HTOM YIOJIHOMOUCHIIOMY PaOOTHHKY 00.
7. OTBETCTBCHIOCTD 32 HAPYHICHHC HACTOSIIICIO HOJI0KCHISI

7.1. 3a napyuieHue 1opsjiKa 06paboTku (cOopa, XparcHus, UCIOoIL30BAHM,
3aMHTBI) TIEPCOHAIBHBIX JIAHHBIX JIOJDKHOCTHOC JIMIO HeCET

pacrpocrpatcHms u
OTBETCTBCHIIOCTH B COOTBETCTBHM € JICHCTBYIONIMM

aJIMHHUCTPATUBHYIO
3aKOHO/1aTCIILCTBOM.

7.2. 3a napylleHHe HpaBHi XpaHCHHs W HCIOJIL3OBAHMS IICPCOHAIIBHBIX
HoBJICKIIICE 32 COO0I MaTepHalbIbIil yiepd padboToareiio, padOTHHK

JIaHHDBIX,
OTBCTCTBCHIOCTL B COOTBCTCTBHH € HCVIC'I'BlellLHM

jiecéT  MarcpHalbHylo
TPy/LOBBIM 3aKOHOJATELCTBOM.

7.3. Marepuaibublii ymep0, HaHeCCHHbIH cyOBEKTY HEPCOHAJIBHBIX JIAHHBIX
3a cyeT HEHA/UICHKANICIO XPAlCHUS M HCIOJNL30BANMS HCPCONAILIBIX JIQHHBIX,




1OJUICKHT BO3IMCHICHHIO B HOPSIJIKC, yC'l'EHI()BJlCHH()M JICUCTBYIOIIUM

3aKOHOJIATCIIBCTBOM.
7.4. OO BrpaBe OCyHecTBisITh
10 3aIUTe 1paB cyoLEeKToB HepColaIbHbI
IICPCOHANLHBIX JIAHHBIX:
- OTHOCSIINXCS K CyObeKTaM 1HepCoHaIbIbI

O11CPATOPOM TPY/IOBBIC OTHOIICHHS (paboTHuKam);
M B CBS3M C 3aKJIIOYCHHCM JIOIOBOPa,

— 1IOJIYHCHIIBIX OICpaTopo
KOTOPOTO SBJISICTCS CYOBEKT TepCoHabIbIX JIATIbIX (0Oy4atoMics M Jip.
HCPCOHAIBIIC JIANHBIC 1 paclpocTpatsioncs, a rakke He TMpeloCTaBIsioTcs
TPETHLUM JiMHam Ge3 coracust cyOnheKTa HEPCOHAJILIBIX JIAHIbIX 1 UCITIOJIB3YIOTCS
OICPATOPOM  MCKIJIIOUUTEIILIO  JUIst  MCTIOJHCTIHA yKa3aHHOro jiorosopa  H
3AKJIOUCTINS JIOTOBOPOB ¢ CYOHEKTOM HEPCOHAIIBILIX JIAMHDIX;

 BISTONUIXCS OBIIC/AOCTYTHBIMU T1EPCOHAILITBIMA JIATITIHIMHI,

_ BKIOYAIONMX B cebs TONLKO (aMHIMHM, MMEHA W OTHCCTBA CyOBEKTOB

Oe3 )’BC}[()MJICHHSI y1l()Jlll().\1()‘1ClHl()l'() oprama
X JIAHHBIX JIKITD ()()pil(ﬂ)()'l‘Ky CJICJIYIONIHX

X JIAHHBIX, KOTOPBIX cpi3bIBaoT €

CTOPOHOM
), €Clin

1HCPCOHAIBHBIX JIAHHDBIX]
= IICO6XO}1HMI:IX B ICJISIX OJIOKPATHOI'O IpoIrycKa C)’6'I:CKT
JIQHHBIX  HA  TCPPUTOPHIO OGpilBOB'dTCJII)IIOI’O y‘{pC)Kj,[CIII/I}I HWJIUM B HHBIX

AHAJIOTHYHDBIX HICIISXS

—BKJIIOYCHHLIX B HIl(l)OpMalU/lOHIII)IC CHUCTCMDBI
B COOTBCTCTBHUH C (bC,’,[CpaHLIH;IMI/I zaKkoHaMHu craryc (I)C}[CpaJILIII)IX
a TakKXKC B rocynapcmcuumc
[UTHBI

a ucpconam,nmx

I'ICpCOHaJIbHI)IX JIAHHBIX,

MMCIOIINC
aBTOMATH3MPOBAHHBIX MH(POPMAIMOHHBIX CHCTCM,
i) OPMAITHOHTBIC CHCTEMBI IIEPCOHAIIBHBIX JIAHIIBIX, CO3/AMIILIC B 1essix 3all
6E301aCHOCTH TOCYIapeTBa M OOIICCTBEHHOIO MOPSJIKA,

—  obpabarbiBaeMbIx  0€3  MCIONB30BAIM  CPCICTE
COOTBETCTBHM ¢ (pesicpalibHBIMM - 3aKOHAMM Il MHBIMH
HpaBoBsIMK akTamu Poccuiickoii dejiepartu, ycranaBimBalomnMi TpeboBanus K
obeciicyCHMIo OC30IaCHOCTH [ICPCOHANBHBIX  JAHIIBIX 1P HX 00paboTKe U K
COOIIIOJICHHIO ITPaB CYOBEKTOB IIEPCOHAJILIBIX J[AITIBIX.

Bo Bcex OCTANBHBIX CIydasx —oreparop  (JAMPEeKTop OO0 wu (wm)
YIIOJIHOMOYCHHBIC MM JiHI[a) 00si3aH HAlpaBuTh B YIIOJIHOMOYCHHBI Oprati 110
3anTe 1paB CyOHEKTOB EPCOHANLHBIX JIHHBIX COOTBETCTBYIONICE YBC/LOMIICHHC.

apromMarusalmu B
HOpM ATUBHBLIMHU




