
IIOJ'IO)I(f,HI{E
d fuxre n.pmEflbxdxlrtrsurpr6drxsxoB MDOy COIII23 cd.

Eenopecc,cKxn Danotr

I. OBU]I{E IIOJIOXEHI{.g

I I Hacrcruoe ndoxeHre o 3aqm reponMsHx raHHHx Pl6dHukos ycr,ts,srrBa{ mp{oft
o6pl6dnj HakoM*H r xplHcHHr lokyMedrcs.

fHeceHHre k nepcoflubHHM IaHHL,M pa6ortrtrko8 KoMnaHrtr. Pa6onskays
pl6nabune B MEOy Colll2l n
12 qe,!6 mcro,uerc no,oxeH aE LdBa Po B o6mdn rurrs

l.l. K adaM o6flaEnLHHV k rcnonHeHEo B MEOy COI1I 2l orHooec aarc{onamBo PO B
cqePe 3rumd rHaopMaurn, d n e npnmrHe m ero ocHoraHitr

ndoxeHxe o iaqrre
pr4osolm,ev M6Oy COlIl 23, u Bce

ncpcoHdtHtx lahhux loDKtso 6L'rL noFrcaBo
p$mso IMXHU 6dib nkcbMeHho no! pocn"c6

2 NOH'TI,IE I,I COCTAB NEPCOITAJIbH6IX ,qAHHIIX

21. no! nep.oHrhHL'Mr laHHlrMu pa6orHrrcB noHrMaflcc woopiaurr, Heo6xo!{M.t
pa6lrolorens B ch r c rpyloBL
cse!*m o 'DaKq, co6bnrrx r o6cmrBh.r8s xh3Hh pa6orflka, noBomurs
saeHruoru{poB.D e.o,rcxocrh.
2 2. CocmB nep.oBuhHLr aaHHUx p.6o$kd:

cBeAeHrr o rpyloBor r o6uer cr?rel
- cBeleHu o npes'ayqeM Mecre pa6dLl

deaeHrr o sonHo(oM yrflei
- cBcleM o 3ipa6dBoi nn4e collylHrhj

p4Mep sapaborHon Mafui

- coaepxdme l?l!tuoro rcroBoPq
coAepxaHrc reKraparyn, nolaBaeMot B HdoroByD uHcne(uu$i
nonirHHukr r konrr npr(aoB no

- ncruE rda r TpyAoBLE kHr{0 corlylHtrKdBi
- o.rcBaHff k trptrka3ad no,rcHoNy conasyl



rc*,uetrriF GM4{k.un I nc
amcraqi{j dyxebBbft paccnelmaHlrri

Kon,! loklMeEoB 06 oSpa3oBaHrii
o6cneloraid xa npesH rolHoor r ocyqe(MekE rpyloBdx

' aororraQnx r rr!'e cBencHnj orflocsrue, R ncpcondbHHr arHHLrM pa6mss(ai
- peKoMe4.uxr j MpaxEpr.r,kr I f .i.
2l y@aHHL'e an.2.2 cseleHh 'strm, rcH0,!$q,uBHM, { hu nodexar parrnauetub BHaqc

npelycMflpecHuN pO. pex,M rutrrH nepcotsrlnLR
lacHdx ox- 6uG 5 ner. esH 6on6ul' cp"* * np;y.".,p*

rcMc p.6oHnkoM.

]. OBff AT]IIOC]'II PA6OTOIATUI'

Ll. B qenr\ flcnonHeH,a rDe6oBaHrn lKoHosrenL.rsa po ntr o6pa6orrc nepcordrHHx iaHH'x,
3 r or6dH rr VhOy, OLll. . McHFh oorror p46o H.

|960.dHro8 o'y'3 {! Hdo\u!rh rpe6osd I
PO r noKrbHLrx flopMar,stsHx atroB op.sHEaqlr, , lonftHa 6,G

ecn,eHre ,rx cBonx&y!o*,x oyHku,i.
ll.?. npx c6op. 

" 
o6F6ofte nepcoHMurx laHHlrx pa6dHna pa6mlrsr lomeH

py{osqcrBoBaBs KoHcrtrryuren Po, TpyrosHM (oleKcoM po I rHLrM, Se4epubHbitr 3axoHaMr
3.l.l. nepcotsueBD laHHde pa6orHxkos aoDftHH 6L,n nonyqqE, ,onlKo hcrocpelcneHHo y He.o
.cir !!r ooprbdk, erc j.HHrx rntr flx no'yceflur np,Biemm, rpa6n n,qq ro pa6orniK lonxcH
lrrr npen0lpnen63oe Ho !rc. olBospeMeHHo pa6on,!x AdxeH 6!rr
yreloMrets o nsrx c6opa dts.fopMauyx. rnocnkffix ee nonyqehH,j r

imm m c6op rH.lopMaqtrr..
3.1.4 nepcoHdrHdc FHHHe p.6 ,rrc3HHr ts {nHx y6e4esrr:(

c6opy MEOy COlIi 23, em" !Ho. rc npeaycMdperc 3arcHolaren!{soM
I 1.5 3auhn nepcoH&rbH'x latsHLrx pa6orH'M lon,Ktsr o6ecneqsFr*,
Pa6dolarrr
1.1.6. KoMnaHnr o6{aHa npu npieM. Ha pa6ory, a mre np, no6rn h3MercHn r npsBtr, pi6orH c
ncp.oHdr{rMtr latrHHxr o6saH scex pa6ordhKoB KoMneH,r.

npflryerr pa6orhBKoB npaB Ha e@ry

4. O5'3AIII]OCTI,I PAEOTHUICA

4I  lermr6 d6do&'"
o , '  r cos r r c  06

5.1. Ha np.cvorp n.pcoHmHoi trHoopMaqrc, sMobasnc, k pa6oro!ar$,.
5.2 Hl cBo6olBrn 6ecnrartrLd I HeorpaHtrcenHL'i loftn n slurN
qrcne npaBo m nonyceHne noarBeprotu4'x lorlNemoB B Bue cnpaBok. Konsn,rn s Bue nHoro
ap)..ro o'l,4urrHoro loKyNem
5 3. Hrlocrln ( MclrurHckr\la ne!tru,na no csoe M y B,,6opy
54 Tpc6omft BH{rtr nep-,-""}o nhd"p""u,.. ;dryqor;r-
prodolaHeM D rapyueHre Hacturqnx npaDn ttNcHcatrr rroc,r

5 5. norpe6osarL or pa6orolaft iyetrrur\ rc sntse pa6mlatu,
nenoriLrc uh n*epHhre nepcoxdrHre!aHd!,e o pa6dHr(c.



B cyrebHor noprlke rcnqsrr *r, 6elercrBk
pa6orobEm npu o6pa6dkc I 3a{m nepcohd'flL'x aaHHUx pa6orMka

6 CEOP, OBPAEOTLA u XPAHIHIIE nEpCOH,{JthH btx IIAHHbIX

6 I O6pa6ona nepcoHuLqbrx !.tstshrx pa6dHhk. - ?ro nonyceHne qHoopMa!trd B p@nHbx
RrocHrKos, eexpaHeHrc,o6pa6.rrc,rra*enb6oen0yroc rcmiLrosas'e.
62. nepcoHuLHre laHHLre nteloraMrlme clNuM p$orHnoN nJTcM 3anonneH,, skm,
yorasoMeHHon {opM!. P.6drolamr 06fudts npl n ndtqenrtr
npelarMeHHbrM nolnep4r@quN loKyMemaM,
6 2.1. AnKn coaepxir BonpocH o nepcoHd''n'x laH{dx pa6ofrflKa.
6.2.2 AH(m lorKa Bce non, .H€Br lorrK, 6urr
3anonHenri a npr or)m8,n rHiopulutrtr b coorBmrByEuen none jomeH naBmc, npoqepx.
co(paqcHh npl 3anontseH,q ak*r' He lorrychmrc'. rane Kak I scnpaMexr, r 3rcepk,BaHrr. B
trrcM dycre pa6orHrr o6*ar 3an
6.2r AH$ra pa6orHska xpaH{N, s nnHoN lene y obrcrseHHoro rru! pa6do6rn, sMecE c
npelocnBneHHL,Mr !okyMermMu.
6.2 4 InHoeleropa6orsrka Bcq
6.2 5. JtnqH@ leno xp.htrrcr B n 6psua, Ha kmp.n y@HrabE,
HoMep Ada r @.I,1 O pa6ffisru.
6.2 6.IwsoeAdo Bubcaerlse usqreodo.prgrr pa6orH{ka 3 m 4cM.
6.2.7. Bcc loNyreHrH nnqHorc lda rpasrrcr crnoro 6 xpoHtrorncecrcM nop'qkj c FpocmrnexreM

6.2.3. nruHoe ldo nocne np€kpaueHM rpyAoBoro aorompa c corpyaHurcM neFcna{cr B ap*B! ,
xpaBmr B ycmsometsHLre 3akor

7. NEPEAA'{A NEPCOHAJILHLIX NAI{HLIX

71. nph ocyuemmeHu nepc!.qu nepcoHdLHbB lartrux pa6orB'koB rpflLrM nruM pa6oroaaM6

- trc coo64arh nepcoHMhHbc laHHL'e 6s norfceflHoro nscbMetroro cofmc,, pa6mHrKa, kpoxe
cnylae8i fto.la raKre oocaaHHoo,
- He nepeaaBarr nep.oxdLHL'eloHHhre pa6mnka!i' rcnorL3daurr s noMMepqeck,x qerni
- rle6oBarh m rperLrx n{u co6,bAeHu npabM pa6orL' c nepcotsulHUMtr !.HHr,u, a raffie
npenoqraBreBxr nrcLxetsHoro nepcoHULHHx laHHUx 3 noptuq
nperycNmpeHHdx daforunM ntrox.Htr.M o3au,r nepcoHubHfi litsH''xl
- n$aD locryn k nepcoHtubhu

nonHeHrr KoH4ecL'x nd H o Moq rrl
- He rpe6oBdr6 HHCopMaqh o .odoiHrs rloporbi pa6on'rKa, 3
norrT noBrrflh !a rcnonHeHk pa6dHukon csorx TyroBax o6*ahtsocren.

3 [O( ryfl K In PL OrA hH].M AAHH6 \/l.O|py/'lH[Kr,

3.1. BHlapeH8rt locryn (scnonBoBaHrc nH4opMurB pa6dMkaM' MEOy COUJ 2j)
npaBo roqlna K nepcoHrrHl'M laHld{ pa6orHr$ ,rcM
pynosolmenb MEOy COUj 23:

- 3a ecruftrx nnpemop. !oBflcBeHHUcaa oQopMietsxerpy oBhx lo.oropos h seleH,e Tpl,lmrx
kHrx.kpa6orHff M6OYCOUI2l;
- corpylH'M 6yxrurcpri. B npelenax cBoet KoMnftHus':

3 2 BHeDHrilocr.vn (mcymp.rBedHrecrpyxrypL')
nepcofldhHUe laffir'e pa6mHukos rortr
opraHoq rnebqrxcodBffDyro
. OclcpMlid sdorcm{ cnJx6a;
npasooxPsc {H rh !e op.a{H:



-6bpo kpe$rddr rdop{i:

- 0pm3u co@u6{oro flp4GaHqel

. dolparseHm unu@nu6lffi opraHoB 'rp$neH".
3.r. Apyrne o pnHBauun (rpqLr n uua).
cqeHM o pa6otssre G aoM qrcie ymneHHoM 13 sflHHx apsBa) npelo*abrtsrt rp46nM nt@

edir cadorc pa6orHrx!
3.4. Po!fleeHHRn n cnen' ceMefi
nep.osMrHue lasHbr. pa6omiko npelocraMrmr poacrseHHuru
nscLMeHHoro paperesre pa6orHrm.

9 3ALqI'TA NEPCOHAJ]6HhIX NAHHSIX PAEOTH'IKOB

t l. B paMKd pedraur no,oreHtrr o 3.{mc nepoosrbHLlx lasHrx
pa6ofthKoB, pyribolF$h M6Ov COUI 23 mm* npn6 o Ha
qo6mlcHne loprAxa pa6dL' c nepcoHdhtsuNr laHidM! p.6dHftoB, Ha koroPoM neMr ee
o6fla$ofx no o6.cn.ceHno KoHou.Hqsm*mu a iaMc opmH'ra@r

92. n€rynadarc ranpocd ar rpobHx nq Hs npeaoflaMeHre neDcosulHuri qHQoPmqrx o
pa6dHrfte ldxHl' Br3spoBar6cr tr c pBonbque* o saMoxHo*i
oBd u nonHd. n pe!@Fst teMot rH4opMrurr
e I nepelrqa usoopMaum npor . 3anp$ aoNH 6ur! cAsaH 3
n'csMeHHoM see c y@aHrcM Bcex peftDEmoB mqai rmPauuBabuem t{oopMaqrb olBn lomeH
6mr caqan Ha SrpMeHHoM 6naHKe KoNndru u dnpaBneH nr6o kyplepcKofi syn6ofi, tn6o

9.4. B.e nonyqeHHL'e

IO. OTBITCTBEHHOCTb 3A PA3TJUIIIEHIII
NEPCOHAJIhHbIMT,qAHH}!MI1 PASOTHHKA

tHooPMAIlut. cBr3AHHOtt C

l0.l. r{aa, nps?HaHsre BusoBsrMr s Hapyuerrfl notmHnn !
nepcoHuLHL'x lahhdr pa6dHrrcN npnMerr.rcs k lrc@MflHapHon, aaxsHlcrprBsHon!

npeAYcMoltcHHoM
3akoHoerenLcnoM PO u 106bH$M! HopMarhBHNM{ sKnM'


