TOJIOKEHHE N et o2
0 3aNIHTE NEPCOHANBHEIX JaNHLIX paboTunkos MBOY COIIl 23 ceana Bennkoseunoro ﬁlﬂ
Benopeuenckuii paiion

1. OBUIHE TTOJIOKEHMA

L.1. Hacrosumiee [lonoxenne o 3ammre nepcoHabHBIX JaHHBIX PabOTHHKOB YCTAHABIMBAET MOPANOK
nofy4eHus, ydera, oOpaboTkH, HAKOMJIEHHA W XPAHCHHA [OKYMEHTOB, COAEMKAIIHX CBEIEHHA,
OTHECEHHBIE K MEPCOHANLHBIM [JaHHbIM pafoTHHKOBE KOMIEAHWH. PaboTHHKaMM CHWTAIOTCH JTHIIA,
patotarowue 8 MBOY COLL 23 no Tpynosomy aoroeopy.

1.2, Henwto wacrosmero [Nonowenna asmgeTes uenonnenie 3akonofarenscTea PO B obnacTy 3alumTel
NEPCOHANEHBIX IAHHBIX.

1.3. K akram obazatensHeiM k ucnonHenuio 8 MBOY COILL 23 otHocaTcs 3akoHomaTenseTso PD 8
cihepe 3ammuTEl HHHOPMALMKM, A TakikKe TPHHATHIE HA Er0 OCHOBAHWH JIOKAJLHBIE HOPMATHMBHLIE AKTHI
KOMITAHHM,

1.4. Hacroswee TlofoseHHe o 3aHTe NEPCOHANBHBIX  JaHHBIX  A0MKHO OBITh  MOANHCAHO
pyxoeogutenem MBOY COII 23, u Bee paBoTHHKH NOMKHBI ObITE NMMCBMEHHO MOA POCHHCEH
O3HAKOMIEHBI C HHM.

2. TIOHATHE U COCTAB INMEPCOHAJIbHBIX TAHHBIX

2.1. Tlom mnepcoHansHbIMH JaHHbIMH  palOTHHKOE TOHMMaeTcd HH(oOpMauus, Heobxoauman
pEﬁ‘UTUﬂHTEHIC' B CBAIH C TPYIOBBIMH OTHOUWIEHHAMH H KACAIOLIAACH KOHKPETHOIO pﬂﬁD'I'HHKﬂ, i TakKe
cBefleHMA O (aKTax, COOBITMAX M OBCTOATENLCTBAX  WH3HM  PAGOTHHKA, MO3BOJLUOLIHE
HﬂEHTHqIHLEHpGHaTI: Cro JIHYHOCTh.

2.2. CocTae nepcoHankHEIX JAHHBIX paﬁ::rTHHKﬂ

- aHKeTa;

- apTobHorpapus;

- obpasopanue;

- CBEJIEHHA O TPYAOBOM W 0DLleM cTamme,

- CBE/IEHHA O MPEsAyIeM MecTe paboThl;

- CBECHHA O COCTABE CEMBH.

- NACMOPTHEBIE AAHHBIE,

- CBE/IEHHA O EOMHCKOM YHeTe;

- CBe/ICHHA O 3apaboTHOMH Niarte COTpYNHHKA;

- CBE/IEHHA O COLUMANEHBIX JIBIOTAN;

= CNEUHANEHOCTE,

= FHHHMaeMad J0TNHKHOCTE:

- pasmep 3apaboTHOM MIaThl;

- HANIMYHE CYIHMOCTEH;

- anpec MECTa MHTEIRCTRA,

- JoMaluHui Tenedon:

- COASNRAHHE TPYA0BOro AOTOROPA;

- CofleprkaHte JeKIapaly, no/iasaeMoi B HATOTOBYH HHCTIEKLMIO;

- MOAIHHHHKH H KONMHH MPHEAZ0RE MO THYHOMY COCTABY,

- IH4HEIE /1e/1a H TPYIOBEIE KHHIKKH COTPY/IHHKOB;

= OCHOBAHHA K MPpHEA3aM Nno JH4YHOMY COCTaBY,




- Aena, COnepiRallie MaTepUaTbl 10 NOBBIISHHI) KBATH(IHKALME H TIEPENOArOTORKE COTPYAHHKOB, HX
ATTEeCTALMH, CYKEOHBIM pacciieIoBaHHAM;

- KOMHK OTHETOR, HATIPABMAAEMbBIE B OPraHbl CTATHCTHRH;

- KOMHH J0KYMeHTOR 00 o0pazoBaHuu;

- Pe3yALTATHl MEAMUHHCKOTO OOCTENOBAHHA HA MPEIAMET FOIHOCTH K OCYLIECTRICHHIO TPYAOBBIX
obazaHHOCT 1T,

- (hoTorpaduu M HHBIE CEENCHHA, OTHOCAIIMECA K MEPCOHATLHBIM AaHHBIM paboTHHEKA;

- PEKOMEHAALWH, XaPAKTEPHCTHRH H .0,

2.3, Vkazauueie B 11.2.2. cEBeOeHH ABITIOTCH KOH(PUISHUIMANLHEIMH H HE MO41eKAT pasrnalieHHio HHaYe
KdK [0 OCHORAHHAM, TNPeIyCMOTPEHHBIM 3akoHogaTenbcTeom Pd. Pewwum 3aluuTbi HNEPCOHATLHEIX
OaHHBIX MOMET OBITL CHAT MO MCTEYEHHH 5 JeT, eciH  GonbIIHi CPOK He [IpelyCMOTpEH
FAKOHOOATENBCTBOM HIAM COMMalleHHeM ¢ paﬁcrmmmm,

3. OBA3AHHOCTH PAEOTOJIATEIA

3.1. B mennx ucnonsexns tpeGosanuii sakoHoarenscTea PO npH obpaboTke nepcoHalbHEIX AaHHBIX,
Bee paboTnukd MBOY COLL 23 A0/5KHB! HCTIONHATE YCTAHORIEHHDIH nopanok pabors!:

3.1.1. PaBota ¢ mNEPCOHANBHBIMM  JAHHBIMH pabOTHHKOB [OMMHA He Hapywarth TpeboBaHuii
3aKoHoAaTenscTBa P W NOKAAbHBIX HOPMATHMBHBIX AKTOB OPraHM3aUMM. M JOMKHA  ObiTh
HEMOCPE/ICTBEHHO CBA3AHA C OCYLUECTBACHHEM HMH CBOMX TPYA0BLIX (DYHKLIMIL.

3.1.2. llpu cBope u o6paGoTke nNePCOHANBHEIX JAHHBIX pABOTHHKA paboTogatens A0/KeH
pyroeoacTBORaThCA KoHeTuTyuueli PO, TpynoeriM konekcom PO v uHBIMH theaepaTbHBIMH 3AKOHAMM.
3.1.3. epconanehbie ganHkle paGOTHHKOE AOMKHLI GLITH Moy4eHsl TONBKO HETIOCPEACTEEHHD Y HEro.
Ecan s 06paboTky ero JaHHBIX MM HX MONYUEHHs [pPHENEKAeTH TPETEH JIHUA, TO PAbOTHHE I0KEH
AaTk NpelBAPHTENBHOE MHUCEMEHHOE coriacMe Ha 370. OaHoepeMenHO paGoOTHHK AomweH GBITh
YBEIOMIIEH 0 HenaX cOopa HHGOPMALIMK, HCTOUHMKAX €€ MOMYYEeHHA, A TAKKE O MOCAEACTRHAX OTKATA OT
NPEAOCTARNCHHA NMUCBMEHHOIO cornacua Ha cBop uHpopMatmuy..

3.1.4, Ilepconanshsle naHHBie paBoTHHKAa O €ro MONHTHHECKHX, PEIMTHORHBIX W HHBIX YOesKIeHHAN,
MACTHOH FH3HM, @ TakiKe 4ICHCTBE B OBLIECTBEHHBIX M npodico3HEX OPraHu3alMax He noJieKar
cbopy MBOY COIL 23, ecniu HHOE He NIPeaycMOTPeHD IaKOHOAATENLETROM.

3.1.5. 3aumMra nepcoHaNbHBIX AaHHBIX pabOTHHKA NOMKHA OGECHEMHBATLCH MOTHOCTBIO 3a cueT
paboTonarens. .

3.1.6. Komnanua oBazaHa npu npueme Ha paboTy, a Takke NpH MIOGBIX HIMEHEHHAX npaenn paboTer ©
NEPCOHANBHEIMH AaHHBIMK 00A3aHA TMCEMEHHOTO 3HAKOMMHTE ¢ HHMH BeeX pabOTHHKOB KOMIAHMH.

3.1.7. KoMnaHua He HMeeT MpaBo MpUHYKIATh paboTHHKOE K OTKa3y OT CEOMX MpaR Ha 3aUIHTY
MEPCOHANEHEIX JAHHBIX. i

4. OBAZAHHOCTH PABOTHHUKA

PaboThuk oGasan:
4.1. [epenate paSoTosatemo Bee NepCOHANLHLIE MAHHEIE, VKA3aHHbIE B COOTBETCTRYIOUIMX JOKYMEHTAX,

4.2, B ycranosneHHslil npaBunamu cpok coobwars paGoTogaTenio 06 MIMEHH CBOWX NepeOHANLBHLIX
HAHHBIX,

3. MPABA PABOTHHEA

PaboTuuk uMeeT npaeo:

5.1. Ha npocMoTp nepconansHoil vHGOpMaLHIo, HMelomedica k paboTonarens.

5.2. Ha coGoanmii GecnnaThbll U HEOTpPaHHHUENHBI JOCTYN K CBOMM MEPCOHANBHEIM JAHHEIM, B TOM
HHCNE NPABO HA MOAYYEHHE MOATBEPALAIOWNX [IOKYMEHTOR B BHJIE CIPABOK, KOMHI WIH B BHIE WHOTO
Opyroro o HUKMANEHOTO N0KYMEHTA.

5.3. Ha nocTyn & MEIMUHHCKHM JaHHBIM © MOMOWIBIO METHUHHCKOIO CHELHATHETA 110 cHOECMY BhiGoOpYy.
54. TpeGosaTe BHECTH H2IMEHEHHA MWW YAANHTE MEPCOHANBHYH)  HHBOPMALHID, NONYYEHHYID
paboTtosateneM B HapylleHHe HACTOALUMX NpaBui. M3MEHeHHS BHOCATCH HA OCHOBAHHH MHCHMEHHOTO
3AABIeHHA pabOTHHEA.

3.3, Morpeboears oT paboTogartens HW3BECTUTL RCeX JIHLL, panee MIOAYYHBIIKMX 10 BMHEe pafoTomaTens
HEMOTHEIE HIIH HEBEPHBIE NEPCOHANBLHBIE JaHHBIE 0 pabOTHHKE.



5.6. Ofxanosate B cyfaebHOM nopsike mobble HenpapoMepHBIE JelcTBHE WiM  GesjeficTeue
paGotojarens npu obpadoTke U JalINTE MEPCOHANLHLIX AaHHLIX paGOTHHKA.

6. CEOP, OBPAEOTKA W XPAHEHHE IMEPCOHAJIBHLIX JIAHHBIX

6.1. OBpaboTtka nepcoHanbHBIX JaHHBIX PaBOTHWKA - 9T0 nonyuenwe WHbOpMALMM W3 Pa3THYHBIX
HCTOYHHKOR, ee XpaHcHHe, Oﬁpﬂ.ﬁ'DTi{E, a Taike moboe APYTOe HCNONLIDBRAHHE.

6.2. [lepcoHanbHele NaHHBEIE MPEAOCTABIAIOTCS CAMMM pabOTHHKOM TYTEM 3anojHeHHS aHKEeTh
yeranorneHHoH dopuel. Pabotosatens o6s3an npH MX NOIVUEHHH NPOBEPHTE 3AARNEHHBIE AAHHEIE
NpedLABICHHBIM FIU.E.TBEPH{,EI,EEGU.!,HH OOKYMEHTAM,

6.2.1. AHKeTa CONEPAHT BONPOCK! O NEPCOHANBHEIX AAHHEIX paGoTHHKA.

6.2.2. Auketa [o/kHa OBITh 3anoxeda pabOTHHKOM fuuno. Bee TOMM AHKETHl MOMKHEL BBITE
3AMOHEHB], @ TIPH OTCYTCTBHH HH(OPMALHH B COOTBETCTRYIOWEH MONE AOMKEH CTABHTHCH MPOYEpPK.
CGKPHU.IGHHR MPH 3AMNMIHEHHH AHECTBI HE AOMYCKAMITCH, TAKKE KaK M HCOPARICHHA H 3a49€pPKHBAHKA, B
ITOM cliyuae paboTHHK 0DA3aH 3aMOIHHTE AHKETY 3aHOBO.

6.2.3. Ankera paBOTHMKA XPaHHTCA B JIHMHOM fENE ¥ OTBETCTREHHOTO THIA PaBOTONATENS BMeCTe ¢
MPeaocTARIEHHBIMH J0KYMCHTAMH.

6.2.4. JlnuHoe feno paboTHHKA BCTYNIEHHA TPYAOBOTO ACOFOROPA B CHITY.

6.2.5. JluuHoe [eno XpaHMTCA B MankaX «Iefioy YCTaHOBNEHHOro ofpasia, Ha KOTOPOH yKA3IBAIOTCA
nomep nena w @ H.O. paborhuka.

6.2.6. Jluunoe geno ekOYaeT Aee UBETHBIE (oTorpathun paGoTHuka 3 Ha 4 oM.

6.2.7. Bee NOKYMEHTEI IM4HOTO JIENA XPAHATCA CTPOTO B XPOHMIOTHHECKOM NOpAIKE, ¢ MPOCTARIEHHEM
AATHI HX NOAYHEHHA, 4 TAKHKE HYMEpPALIHH.

6.2.8. Jluunoe o nocie NPeKpalieHHs TPYAOBOro JOFOROPA C COTPYAHHKOM nepenacTcd B apxus, H
XPAHHTCH B YCTAHOBNEHHEIE 3AKOHOOATENRCTROM CPOKH.

7. TIEPEJAYA TNEPCOHAJIBHBIX JTAHHBLIX

7.1, Tlpy ocyluecTBneHHH Nepelaul HEPCOHATLHBIX JaHHBIX PaBOTHHKOB TPETHLHM JHiaM paGoTonaTent
obazaH;

- He cooDlwartk nepcoHaNbHble AaHHBIE 03 MONYYEHHOrO NHCHMEHHOTO coriacks paGoTHuka, KpoMe
ciy4aes, KOTjda TakHe 0DA3aHHOCTH YCTAHOBIEHB! 32K0HOJATE/ILCTBOM;

- HE MEepefaBaTk NEPCOHAbHEIE TaHHbBIE paloTHHKA I8 HCNOIBI0BAHHA B KOMMEPUECKHX EAx;

- TpeGoBath OT TPeTbMX JML coOAOAEHHA NPABHA PaBoThl © MEpPCOHANBHBIMH IAHHBIMH, 4 TakKe
NPEROCTARICHUA THCBMEHHOTO MOATBEPHASHHA HCTIONB30BAHHA TMEPCOHANBHBIX JAAHHBIX B MNOPALKE,
NpeayCMOTPEHHBIX HACTOALLIHM NONOKEHHEM O 3alLIHTE NEPCOHANBHBIX AAHHBIX]

- JlaBaTh OOCTYN K MEPCOHAIbHBLIM JAHHBIM TOMBKO JIMUAM, HMMEIOLHM COOTBETCTBYIOUIMA IOMYCK H
HCTIOMB3YIOIHX X TOJILKO /115 BBINOJTHEHHS KOHKPETHBIX MOJIHOMOYHI;

- He TpefoBate HHAOPMALMIO O COCTOSHHH 3A0POBLA PabOTHHKA, 3a HCK/IFOUEHHEM AHHBIX, KOTOpLIE
MOFYT NOBIHATE HA HCMOHEHHE paboTHHKOM CBOMX TPYIOBBIX ofasanHoCTell.

8. IOCTYTI K [IEPCOHATIBHBIM JAHHBIM COTPYTHHKA

8.1. BHyTpeununii noctyn (Mcnonk20sanue HHGopMauun pabotiukamn MEOY COLI 23).

[Ipaeo OCTY1a K NMEPCOHATBHBIM AaHHBEIM paloTHHEA HMEIOT:

- pykoeoautens MEOY COLL 23;

- 3AMECTUTENH JHPEKTOPA . OTRETCTEBEHHEIE 3a oopMieHHE TPYIOBLIX TOTOBOPOB H BEEHHE TPYAOBIX
kHker paboruukos MBOY COLL 23;

- COTPYIHHEH DYXranTepuy, B Npeaenax cBOeH KoMMIeTeHIHN:

- cam paboTHHK,

8.2. BHemHuii noctyn (rocyapeTeeHHbIe CTPYKTYPSI).

HE]JC{}HE].TII:HI:IE JAHHBIE pﬂﬁﬂTHHHﬂB MOCYT MPeOOCTABNATRCA TOMBKO [0 'Ei'tﬂp['rl:}" KOMIIETEHTHRIX
OPraloBs, HMEKLHX COOTBETCTBYIOLIHE TTOMTHOMOYMA:

- (henepaitHad Hanoroeas cayxoa;

- NPAB0OXPAHHTENEHLIC OpPraHbl;

= Qprafbl CTATHCTHEHL



- BHOPO KPEAHTHBIX HCTOPHI;

- BOEHKOMATHI;

- OpPrafbl COUHANEHOTO CTPaXoBaHng,

- NEHCHOHHbIE (IOHIBL

- NoApasAeeH i MYHHUHATEHEIX OpTaHoe YIPaBIleHHA,

8.3. Jlpyriie opraHi3auuy (TPeTeH NHLAE).

Ceenenud o padoTHHKE (B TOM YHCAE YEOAEHHOM HI TAHHBIX apXHBa) NPEIOCTABIAIOTCA TPETHHM JTHIIAM
Hil OCHOBAHWH MHCEMEHHOMD SAHBNEHHA caMoro paloTHHKA,

8.4, PoncTReHHHEH H YIIEHE CEMEH,

[NepcouaneHeie TaHHEIE padoTHHKA NPEAOCTARMAIOTCA POACTEEHHHMKAM HIH HI€HAM €ro CeMbH TONBKO ©
MHCEMEHHOTO pa3pelleHus paboTHHKA.

9, BALLHTA MNMEPCOHAJIBHBIX JAHHBIX PABOTHHKOB

9.1. B pamrax peanusauMH NyHKTOB HacToswero [lonoikenms o 3alinTe MEPCOHANBHBIX JaHHBIX
pabotuukoe, pykosogurens MBOY COIL 23 wagaer npukas o HatHAYEHHH JIMUA, OTRETCTREHHOTO 24
cobmonenne mopaaka paboTel C© MEPCOHANBHBIMH QAHHLIMH pabOTHHKOB, HA KOTOPOM JleWkaT BCe
o0A3aHHOCTH 0 O0ecneveHH0 KOH(HASHUMANEHOCTH MOJYMEHHRIX JAHHBIX, & TAKKE OpPraHH3IaLHH
paboThl € HUMH.

9.2. MoctynalouiMe 3anpocsl OT TPETBHX IWIL HAa TPEJIOCTABNEHHE NepcoHaNbHEI uHbOpMalHK O
paboTHHKE IOMKHB BH3MPOBATECA HOpHAHYecKoH cny#boH KOMIaHHM C pe3oiiouHell O BO3IMOMHOCTH
OTBETH W [OJHOTE NPENOCTARAAEMOH HHpPOPMALIHH.

9.3. Tepeaaua uudOpMALIHKH MPOHCXOAHT TONLKO B MHCBMEHHOM BHE. 3anpoc nolukeH OITE CenaH B
NHCHMEHHOM BHE € YKa3aHHEM BCEX PEKBH3HMTOR JIHIA, 3aNpaliiBaloero HHQopMaumio. Oreer nomien
ObITH chenaH Ha (upMeHHoM DnaHke KOMNAHHM M oTnpaeneHd nubo xypeepckoii cny:kboM, mHdo
3AKATHBIM TTHCEMOM.

9.4, Bee nonyveHHble MEpPCOHANBHEIE JaHHBIE JOMKHBl XPAHHTRCA B MECTE, MCKIHOYAIONIEM
HECAHKUHOHHPOBAHHKIX A0CTYN TPETLHX [HLL.

10. OTBETCTBEHHOCTb 3A PA3[JIALIEHME WH®OPMALIMH, CBS3AHHOH C
IMEPCOHAJIBHBIMUW NAHHBIMH PABOTHHEA

10.1. Jluua, npuzHaHHEIE BHHOBHEIMM B HAPYIUEHWH NoA0#eHHH HacToswero [lonokeHHA O 3aluTe
NepCOHAIBHBIX  AaHHBIX  paloOTHAKOM TIPHBNEKAIOTCA K AHCUHILUIMHADHOH, aJMHHHCTPATHEHOM,
rpakIaHCKO-TIPABOBOH W YIONOBHOH  OTBETCTBEHHOCTH, B MOPAAKE  MNPEiyCMOTPEHHOM
rakoHoaaTenbeTsoM PO H N0KANLHBIMH HOPMATHBHBIMH AKTaMH.



