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0 WKOALHOH OHOAHOTEKEe MYHHUNNANLHOTO KA3EHHOTO
06umeoGpa3osare1bHOrO yupeAeHns
«Cpennnan obmeobpazosareasHas wKoaa »
c.n. 3se3nuniii
L. Obwme noaoxennsn

1. Monoxenne o GubanoTeke cpeaned o6ueobpasoBaTensHON MKONB! C.1.11,
3Be3Hutii paspaGorano B cootseTcTBHE ¢ I'pakaaHCKuM Koxekcom PoccHickoi
®enepaunn, 3akonamu Poceniickoit Gesepauun «O6 obpazosanuu B PO » 1 «O
Gubnnoreunom aenen, Nell4 - @3 «O NPOTHBOACHCTBHH IKCTPEMHCTCKOM
ACATENBHOCTH?, NPHKa3oM Munobpasosanus  Poccru o1 | Mapra 2004 r, Ne 936
«O peannsawuu peluenns xouterun MuroGpasosanus Poccnnt ot
10.02.2004  Ne 2/2 «O6 OCHOBHEIX HanpaBIeHHAX COBEPUICHCTBOBAHMS
AeATeNbHOCTH GHOIMOTEK yupeskaennii obiero obpazosanus Poccriickoii
®enepaunny, Ha ocHose IIpumepHOro nonoxkerns o GubmHOTEKE
0611e00pa30BaTENEHOr0 YUPEKACHHS, PEKOMEHIOBAHHOTO MHCEMOM
MunoGpa3zosanus Poccrnt or 23 mapra 2004 r. No 14-51-70/13
2, ey Gubmotexy 06i1eo6pasosaTeasHOTO yUpeskICHHA COOTHOCHTCA ¢ LML
00ue0fpa3oBaTeLHOrO yupexaerus: GopMipoBasue obweii KYJBTYPBI THYHOCTH
obyqalouxcs Ha OCHOBE YCBOCHHS 00R3aTENLHONO MHHHMYMA COACpAKaHNS
061eoGpa3oBaTeLHBIX MPOrPaMM, HX ANANTALHA K KH3IHH B OGLIECTBE, CO3aHME
OCHOBBI L1 OCO3HAHHOTO BRIGOPA H MOCAEAYIONIErO OCBOCHHSA NPOGECCHOHATBHAIX
06pasoBaTenbHbIX TPOrPaMM, BOCTHTAHHE IPAKIAHCTBEHHOCTH, TpyAomobus,
YBAAKCHHA K IpaBaM H cBOGoaM HenoseKa, MoGBH K OKpyKaloweii npupose,
Pojnne, cembe, popmupoBaniie 310poBoro obpasa KuIHK.

3. bubmoTeka pyKoBOACTBYeTCA B CBOCH AeHTeNLHOCTH thenepanbHEIMHI 3aKOHAMH,
yKasamu H pacnopskenuami IIpesuaenta Poceniickoii @eaepatuinn,
NOCTaHOBACHHAMM 1 pacniopmikenusmi [Tpasurensersa Poceutickoli ®enepaumn
YCTaBOM 0611e06pa30BaTeIbHOTO YUPEkKASHHS, HACTORIINM [ONOKSHHEM O
Onbimotexke.

4. llearenbHOCTE GHONHOTEKH OCHOBHIBACTC HA NPHHIIANAX JAEMOKpaTHy,
TYManH3Ma, OGIe0CTYTHOCTH, IPHOPHTETA OBLIEUeI0BEYECKHX LeHHOCTE H,
IPAKAAHCTBEHHOCTH, CBOBOHOTO PA3sBUTHA THYHOCTH.

5. Iopsaok nomLb30BAHKA HCTOYHUKAMH HHBOPMALIHH, nepeyeHb OCHOBHBIX YCAYT H
YCIIOBHS HX NpejocTapieHus onpeteastores [onoxenuem o GudaInOTERKE
obmeoGpa3osatenbHONo yupekaerus u [TpasunaMu nons3oBaHus Gubanorexoi,
YTBEPKICHHBIMH PYKOBOIHTEIEM 06111e0Gpa3oBaTebHOr0 yYpeIeH s,



6. O6meo6pa3oBaTeILHOE YUPEK/ICHHE HECET OTBETCTBEHHOCTD 33 JOCTYITHOCTE |
KayecTBo GHOIHOTEYHO-HHGOPMALIMOHHOTO 0GCy KUBaHHS GHONHOTEKH.

7. Opraausanus o0CIyKHBAHHA YIACTHHKOB obGpaszoBaTeNbHOrO Npolecca
NPOM3BOAMTCA B COOTBETCTBHM C NPABHIIAMH TEXHHKH 6e30MacHOCTH H
[POTHBONOKAPHBIMH, CAHHTAPHO-THIHEHHYECKHMH TpeboBaHHAMH.

8. B GubnuoTexke 3anpellaeTcs W3aHHe M PacrnpoCTpaHeHHe MeHaTHBIX, ayIHO-,
ayAHOBH3YANBHBIX W MHBIX MATepPHANOB, COACPKABIIHX XOTA Obl oauMH H3
[IPU3IHAKOB, NPElyCMOTPEHHLIX Y4CTHIO MEPBOH CTATLH | ®enepanbHOro 3aKOHa OT
25 mons 2002 rog Mell4-®3 «O nporuBojeiicTBMH  IKCTPEMHCTCKO
NeSTeNbHOCTH», HE JOMyCKAaeTCs HaIM4He IKCTPEMHMCTCKHX MAaTepHalos,
NPH3BIBAIONIAX K  OCYIIECTBICHHIO IKCTPEMHCTCKOH  JesTenpHocTH  aubo
0GOCHOBHIBAIOMIMX HIH ONPABILIBAIOUIMX HEOOXOAMMOCTE OCYLIECTBACHHA TaKO#
NeATENEHOCTH, B TOM YHCIE TPYIbl pyKoBOAMTE eH HALMOHAI-COLHATHCTHYCCKOH
paboueii mnaprum [epmanuy, dammerckoli  maprum  Mranuw, nySamkauui,
00OCHOBHIBAIOIIMX WJIH  ONpPasAbIBAIOIIMX  HALHOHAIBHOES W pacopoe
MPeBOCXOACTBO AHGO ONPABIBIBAIOIIKX NPAKTHKY COBEPINEHNS BOTHHBIX WIH HHBIX
NpecTyIIeHHi, HANPABIeHHBIX HA TOIHOE WIH HaCTHIHO® YHHUYTOKEHHE KaKOi-
160 ATHHYECKOH, COUHATBHON, PacoBoll, HAUMOHANLHOH HIH PENHTHO3HOM
TpynIbL.

Kpome TOro, K TakMM MarepuaioMm, B COOTBETCTBHH CO CT. 13 ®ejepaibHOTO
zakona or 25.07.2002 r. Nel 14 — @3 orHOCHTCS:

a) ohHUHATbHBIE MATEPHAIIBI 3ATPEIUCHHBIX IKCTPEMHCTCKHX OpraHH3almit;

6) MaTepuabl, ABTOPAMH KOTOPBIX ABANIOTCA JHLA, OCYA/ACHHBIC B COOTBETCTRHH C
MeAIyHAPOHO-TPABOBBIMH ~ AKTAMHM 33  NPECTYIUVICHWS MNpOTHB  Mipa #
yeloBeyecTsa i COACpAAINE NPU3HAKH, MPeyCMOTPEHHbIC HacThO nepsoii cTaThi
| HacTosmero PenepanbHOTo 3aK0Ha;

B) MmoGble MHBIE, B TOM YHC/IC AHOHHMHBIC, MATEPHANL!, COASPKAUME MPHIHAKH,
TpeyCMOTPEHHBIE YACTRIO NePBOi cTaThit | HACTORILErO denepaibHOIO 3a8KOHA.

B nomemennn Gubnnoreky pasmenaerca deepanbHblil CIHCOK IKCTPEMHCTCKOH
JMTEPaTYphl, YTBepAKACHHbIH (PejepalbHbiM OPraHoM HCMONHHTEBHOH BIACTH,
3anpelieHHoi K PacnpoCTPaHeHHID HA TEPPHTOPHH Poccuiickoit ®enepanyu, a
TaK)Ke 3ANPEIIeHO PACTIPOCTPAHEHHE IKCTPEMHCTCKOH THTEPaTyphi.

I1. OcHoBHBIE 3332490

10. OcHoBHEIMH 3aaa4aMy OOIHOTEKH ABARIOTCA:

a) ofecnieyenne y4acTHHKAM 00pa3oBarTe/bHOro npouecea - o6yualommmces,
neJarornaeckuM paboTHHKaM, POAHTENAM (MHBIM 3AKOHHLIM NPeICTABUTENAM)
ofyqaiouxcs (aanee - NONb30BaTEAAM) - JIOCTYTHA K uHpopMALHY, IHAHHAM,
HIACAM, KYABTYPHBIM HEHHOCTAM NIOCPE/ICTBOM HCTIONb30BAHHA Gubnnoreuno-
HEOPMAIHOHHEIX pecypcoB 001eo0pasoBaTeIbHOI0 YIPEAICHHA HA PasiHHHbIX
gocuTenax: GysmanuoM (KumkHbI HOH, POHI MEPHOAYECKHX H3aHuit);
undposom (CD-aUCKH); KOMMYHHKATHBHOM ( KOMITBIOTEPHBIEC CETH) H HHBIX
HOCHTENSNX;
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6) BocnuTanKe KYJIBTYPHOIO H PAKAAHCKOIO CAMOCO3HAHHS, TTOMOLIS B
COLManM3amK o0yuaIOWEerocs, passHTHE ero TBOPYECKOTO OTEHLHANA;

B) OpPMHPOBaHHE HABLIKOB HE3ABUCHMOTO GHOIMOTEYHOIO MOIB30BATENS:
obyuenne nNoucky, oT60py H KPUTHYECKOH OlIeHKe HHpopMaLHK;

I) COBEPLICHCTBOBAHME NPEAOCTABNAEMBIX GHOIMOTEKOH YCIyI' Ha OCHOBE
BHEAPEHHA HOBBIX HHPOPMAUHOHHBIX TEXHONOIHIT H KOMITBIOTEPH3AIIHH
OubanoTeHO-HHPOPMALHOHHEIX NpoLeccoB, HopMHPOBaHHE xoMdopTHOIH
Gubnnoreunoii cpeasl.

1. Ocnosusle pynxunn

11. Jlns peanuzauun ocHOBHEIX 3a1a4 GubanoTeKa:

a) popmupyet GoHa GHBAHOTEHHO-HHAOPMALHOHHBIX pecypcos
061meobpa3oBaTeIbHOTO YUpeKASHNS:

* KOMILIEKTYET YHHBEPCANbHBIA (POHA YHeOHBIMM, XyI0KECTBEHHBIMH, HAYUHbIMH,
CIPABOYHBIMH, NEArOrHYeCKHMH H HAYYHO-MOMYISPHBIMH JIOKYMEHTaMH Ha
TPAIHIHOHHBIX M HETPANHIHOHHBIX HOCHTENAX HH(OPMAITHIL;

* OCYIIECTRIACT Pa3MELICHHE, OPraHH3alHIO M COXPAHHOCTH AOKYMEHTOB;

6) coznaer HHGOPMALHOHHYIO NPOLYKIIHIO;

* OCYUIECTB/ACT AHANTHTHKO-CHHTETHYECKYEO nepepaboTky HHbopMarmm;

* OpraHH3yeT  Be/eT cripaBoyHo-Gubanorpaduyeckuii annapar: karasory
(andasuTHbIH, cHCTeMaTHYeCKHIT), KapTOTEKH (CHCTEMATHYECKYIO KapTOTEKy
CTaTeil, TEeMaTH9ECKHEe KaPTOTEKH), 31eKTPOHHEL KATATOr, Ga3bl AAHHBIX 110
npodrmo 061e06PaIOBATENEHONO YUPeKICHHS;

* paspabarbiBaeT peKoMeH 1aTenbHble GubanorpadHIeckme nocobus (cnuckn,
0030psl, yKasarenu u 1.11.);

* obecneunBaer nuopMHpOBaHKe nosk3oBareneit 06 HHpopManoHHoM
NPOIYKLHH]

B) ocyutecTaazer auddepeHunposantoe GubamnoreuHo-uHdopMaHOnHOE
obcaykuBanne 00yHaIOLINXCH:

* NpeocTasIfseT HHYOPMALHOHHBIC PECYPChl HA PARTMYHBIX HOCHTEIAX Ha OCHOBE
H3YYEHHSA HX HHTEPecOB H HHDOPMAIIHOHHLIX NoTpedHOCTeI;

* OpraHu3syeT o0y4eHHe HaBbIKAM HE3aBHCHMOro GHOIHOTEYHONO NOML3OBATENS 1
noTpeduTes HHPOPMALITH, CONHCTBYET HHTEIPALINH KOMILIEKCa 3HAHMI, YMEHHH
H HABLIKOB PaboThl ¢ KHUIOM 1 HHAOPMaLHeii;

* OKa3bIBaeT HHOOPMALHOHHYIO NOLIEPKKY B PElICHHH 3a/1aY, BOIHHKAIOLHX B
npowecce X y4ebHOl, camoobpasoBaTenbHOM H 10CYTOBOI AESTENBHOCTH;

* OPraHi3yeT MaccoBhie MEPONPHATHSA, OPHEHTHPOBAHHBIE HA Pa3BHTHE OBIWIEi, H
HHTATEALCKOH KY/ILTYPBI IMIHOCTH, COAEHCTBYET PA3BHTHIO KPHTHYECKOrO
MBILIICHHS; B TOM YHC/Ie H aHTHTEPPOPHCTHYECKON HaNpaBIeHHOCTH;

* CONCHCTRYET WieHaM MeAarorHieckoro KOLIEKTHBA H AAMHHHCTPAIIHY
YUPSKIACHHA B OPraHH3alH# 0GPa30BaTEILHOIO MPOLECCa H A0CYTa 00YYRIONIHXCH;
r) ocyuiecTBaseT A depeHUHpoBaHHOe OubanoTeyno-uHpOpMaLHOHHOE
ofcayKHBaHKE MearorHYecKnX paboTHHKOB:
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* BRIABASET HHOPMALIHOHHEIE NOTPEGHOCTH H YIOBIETBOPAET 3a1IPOChI, CBAIAHHBIC
¢ oby4eHHeM, BOCIIHTAHHEM H 3/I0POBLEM JISTeil;

* BEISBASET HHPOPMALHOHHBIE NOTPeOHOCTH M YIOBIETBOPAET 3anpockl B 001acTH
MEeAArorHYeCKHX HHHOBAIMH H HOBBIX TEXHONOTH,;

* cozeiicTByeT NMPoQecCHOHANBHON KOMIETEHIIMH, MOBBILICHHIO KBATH(HKALIMH,
NPOBENCHHIO ATTECTAIIHM;

* NOAACPXKHBACT AEATEIBHOCTD NeJarornteckux paboTHHKOB B 001aCTH CO31aHHA
#HOPMALHOHHBIX NPOAYKTOB;

* cnocoBeTByeT NPOBEACHHIO 3anRATHH 110 GOPMUPOBAHHIO HH(POPMALHOHKOIH
KYALTYphI; ABiseTcs 6a30if /UM NPOBENCHHA NPAKTHYECKUX 3aHATHIT Mo pabote ¢
HHGOPMALIHOHHBIMH PECYPCaMH,;

* YAOBAETBOPACT 3aNPOChl NONB30OBaTENEH B HHPOPMHPYET O HOBBIX NOCTYIICHHAX
8 Gubmmorexy;

* KOHCYNILTHPYET 110 BONPOCcaM yueOHBIX H31aHui 1 00y4alomHXCH.

IV. Opranusauus pesreabnocTn Gnbanorexn

12. Crpykrypa 6ubanorexy BritoyaeT aGOHEMEHT, YHTANBHBIN 3a7, 0TAeN
y4eOHHKOB, MEHATEKY M CIHELHANNIHPOBAHHbIE MecTa paboThl ¢
MYJbTHMEAHHHBIME TOKYMEHTaMH (KommbloTepsl, MOY),

13. Bubnnoreuro-uHGoOpMaAUHOHKOE 00CAYKHBAHHE OCYIIECTBIAETCA HA OCHOBE
GUOIHOTEHHO-HH(DOPMALMOHHBIX PECYPCOB B COOTBETCTEHH ¢ Y4eOHBIM K
BOCHHTATENLHAIM IUIaHaMH 001e00pa3oBaTeIbHOIO YUPEKACHHA, MPOrpaMManmy,
NpoeKTaMH H TiaHoM paboTsl Gudanorexs.

14. B uensx obecneyenus MoAepHH3aLny OHOIHOTEKH B YCIOBHAX
uHpOpMaTH3AINE 00Pa3OBaHKA H B NpeNeax CPeCTs, BhlICINeMBIX
yupeauTensMu, obueobpaszosarensHoe yupexaenne obecneunsaet Oubanorexy:
* rapaHTHPOBAHHBIM (PHHAHCHPOBAHHEM KOMILIEKTOBAHHA OHONHOTE HO-
HH(DOPMALHOHHBIX PECYPCOB (B CMETEe YUPEKIACHHS BHIBOIMTCS OTACNBHO);

* HEODXOAUMBIMH CITYXKeGHBIMH M MPON3BOJCTBEHHBIMH MOMEIIEHHAMH B
COOTBETCTBHH CO CTPYKTYPO GUOIHOTEKH H HOPMATHBAMHM 110 TEXHUKE
6e30nacHOCTH IKCIUTYaTAlHH KOMNLIOTEPOB H B COOTBETCTBHH C MOJIOKEHHAMH
CanlluH;

* COBPEMEHHOI 31eKTPOHHO-BEIMHC/IHTENBHOMN, TEICKOMMYHHKALIHOHHOH H
KONHPOBANLHO-MHOKHTENBHON TEXHHKOH H HEOOXOIHMBIMH NPOTPAMMHBIMH
NPOAYKTAMH,

* PEMOHTOM H CEPBHCHBIM 00CTY/KHBAHHEM TEXHHKH H 000py10BaHUA OHOIHOTEKH;
* OnbioTeYHON TEXHHKOR M KaHUEAAPCKUMH NPHHAIERHOCTAMH,

15. O6meobpasosatenbHOE YUPEKICHHE CO3/IAET YCIOBHA A8 COXPAHHOCTH
annapatypsl, 0G0pyA0BaHKS H HMYILIECTBa OHONHOTEKH.

16. OTBETCTBEHHOCTD 38 CHCTEMATHHHOCTD M KAYECTBO KOMIUIEKTOBAHHA OCHOBHOTO
(onna GubnnoTexRH, KOMIUIEKTOBaHKEe YueOHOro PoHAA B COOTBETCTBHM C
(deaepanbHbIMH NEpeuHAMH YHeOHHKOB U y4eOHO-METOAHYECKNX H3aHHi,
co3fiaHHe HeOOXOAUMEIX YCIOBHIE U1 AeATeNBHOCTH OuOIHOTEKH HeceT
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pyxosoauTens 061eobpasoBaTeIbHOrO YUpeKICH!A B COOTBETCTBHH C YCTABOM
CHHS,

17. Pexunm paborel Oubnnorexks onpenenserca aupexropom OY B COOTBETCTBHH ©

NpaBuIaMH BHYTPEHHEro pacnopsika odueobpalosarensHoro yupexaenuns. [pu

onpeneneHnH pexuMa paboTbi GHGIHOTEKH NPeayCMATPHBAETCH BhIIEICHHE:

* ABYX 9acOB pabo4ero BPEMEHH €XeIHEeBHO Ha BHINOJIHEHHE BHYTPHOMGIHOTeHHON

pabotsi;

* OZIHOTO Pasa B MECHLL - CAHHTAPHOIO [HA, B KOTOpAIH obcaykuBatne

MNOJB3OBATE/ICH HE NPOH3BOANTCS,

* HE MEHee O/IHOTO pasa B Mecsl - cepKa OubmioreuHoro GoHna | nocrynawpuied

AUTEPATYPh! ¢ (heiepanbHbIM CIHCKOM IKCTPEMHCTCKHX MATEPHANOB,

* HE MEHEe OJJHOTO pasa B MeCAll - METOIHYECKOTO [IHA,

18. B nensx obecnedeHus palMOHAILHOIO HCNONIB30BAHUA HHDOPMALIHOHHAIX

pecypcos B pabote ¢ eTbMH M 10HOWEeCTBOM Onbanoreka 0dieodpazoBaTeabHOr0

yupeKkIeHHA B3auMoneiicTeyer ¢ GubanorexamMi MHHHCTEPCTBA KYATYPHI

Poccuiickoit ®eneparnnu.

V. ¥Ynpasaenue. Hlrars

19. Ynpasnenue 6uG1noTeKOH OCYIUECTRISETCH B COOTBETCTBHH C©
3akoHoaaTenbeTBOM Poccuiickoit Menepaitnn yerasoM obieobpazosareibHOrO
yupeKACHHS.

20. Obwee pyKoOBOACTBO AEATEILHOCTLIO OHONHOTEKH OCYIIECTBIAET PYKOBOAUTENb
00meobpa3oBaTeIbHON0 YHPeRACHHA.

21. PykoBoacTeo OuOanoTekoll ocyiecTriseT negaror-0MOnHoTEKaps, KOTOPLIH
HEeCeT OTBETCTBEHHOCTD B MPe/ieNiax CBOeH KOMMNETeHIHM nepe oOUecTBoM 1
pykosoauTesnem o0meo0pasoBaTenbHOro YUpexaeHHs, 00y4aommuMHucs, HX
poaHTeasMH (HHBIMH 3aKOHHBIMH ITPEICTABHTEIAMM) 32 OPTrAHH3ALIMIO 0
Pe3YIBTATHL JAEATEIBHOCTH OHOIHOTEKH B COOTBETCTBHH ¢ (hYHKUHOHANTBHEIMH
OBA3aAHHOCTAMM, NPENYCMOTPEHHLIMH KBATHOHKALMOHHBIMH TPeOOBAHHAMHK,
TPYZOBBIM JIOTOBOPOM H YCTaBoM 00111e00pa30BaTe/IbHOr0 YIpeKAeHHS.

22. lleparor-ouGnHoTeKaph HAZHAYAETCS PYKOBOAUTENEM 001ICO06Pa30BATENBHOIO
YUPEKACHHA, SBAKETCH WICHOM NEJarorHYeckoro KOMICKTHBA H  BXOJMT B COCTaB
NeAarorH¥eckoro cosera 061eotpasoBaTeNbHOIo YUPeKIACHHS.

23. MeToan4eckoe CONpoBoKaeHHe AeaTenbHocT Oubanotexn obecneynnaer
MeToauCT No yeeOHbIM GoHAaM H MKONbHEIM OHONHOTEKAM OpraHa ynpaBieHus
obpasosatneM,

24, Tleaaror-6uGnHoTekaps paspabaThiBaeT H NPEACTABAAET PYKOBOAHTEIIO
001meo6pasoBaTeNLHOIO YUPEKICHHS HA YTBEPKICHHE NonoxKenne o Gunbanorexe,
NPaBKNa NoNb30BaHNA GHGNHOTEKOM, NIAHOBO-OTHYETHYIO H TEXHOIOIHYECKYIO
AOKYMEHTALINIO,

25. Tlopanox KOMNIEKTOBaHUA wTaTa OubanoTexku obimeobpazoBaTensHOO
YUPEKACHHA PErIaMeHTHPYETCA ero yCTasoM.

26. Ha paGoty B 6u6anoTeKy NpHHHMAIOTCH /N1, HMEIOIIHe He0OX0aUMYTo
NPOodecCHOHANBHYIO MOATOTOBKY, COOTBETCTRYIOMIYIO TPeOOBaHHAM




xBanHOHKAUHOHHON XapaKTEPHCTHKH 10 I0DKHOCTH H NOAy4eHHOM
CHCUHATEHOCTH, NOATBEPKASHHYIO JOKyMeHTaMHi 06 o0pa3oBaniH i (Hau)

27. PaboTuuk GMGIHOTEKH MOKET OCYILECTRIATS NEAArorHyecKyo IeATe/IbHOCTD.
Cosmenierne 616IHOTEHEO-MHPOPMALIHOHHO# M I1E1arOrHYECKOR ACATEIBHOCTH
OCymecTBAReTCH paGoTHHKOM GHGIHOTEKH TONBKO Ha 100pOBONBHON OCHOBE.

28. Tpynossie oTHOWEHNS paGoTHHKOB GHONHOTEKH 1 ob1eobpazoBarte/bHOIo
YSPEAUICHHS PEryIHPYIOTCH TPYAOBBIM A0TOBOPOM, YCIOBHA KOTOPOTO HE IODKHE!
NPOTHBOPEUHTE 3AKOHOAATENbCTBY Poceuiickoii Meaepauuy o Tpye.

VL Mpasa u obssannoctn Gnbanorexn

29, PaBoTHuky GHOMMOTEKH HMEIOT Mpaso:

2) CAMOCTORTENHHO BHIGHPATL GOPMBI, CPEICTBA U METObI 6ubanoredHo-
HHGOPMALHORHOTO 0GCTYKHBAHNUA 0B6Pa30BATEILHOIO H BOCIHTATEILHOIO
NMPOIECCOB B COOTBETCTBHH C LEAMH H 3a/1a4aMH, YKa3aHHBIMH B YCTaBe
0b11e06pa3oBaATENBHOTO YUPEK/ICHHSA H M00KeHHH 0 GubanoTeke
obuteobpazoBaTeIbHOrO YUpekKACHH;

6) NPOBOHTH B YCTAHOB/ICHHOM NOPAAKE (PAKYABTATHBHbIE 3AHATHA, YPOKH H
Kpykk# GubaHoTeuno-6ubnuorpadudeckux 3HaHHA 1 HHPOPMALHOHHOM
KYJIBTYpBI;

B) ONPeEAT HCTOYHHKH KOMIIEKTOBAHMA HHPOPMAUHOHHEIX PeCypCos;

r) H3BIMATH H PEATH30BLIBATS JIOKYMEHTH! H3 QOHIIOB B COOTBETCTBHH ¢
MHCTpyKuMeit 110 yuery Gubauoreunoro Gomsa;

1) ONpe/eNIATH B COOTBETCTBHM C MPaBHIaMH NOJb30BAHUA GubnuoTeKkon
06111e06pa30BATENLHOIO YUPEKACHHA, YTBEPAICHHIMA PYKOBOAHTEICM
0611e00pazoBaTEILHONO YIPEKICHHS, BB H Pa3MEPhl KOMIEHCALIHH yiepoa,
HAHECEHHOro Noyb3oBaTensiMu OROIHOTEKH;

€) BHOCHTE NIPEVIOKEHHIR PYKOBOAHTEMO 0611e00pasoBaTeILHON0 YUPEAKACHHS 110
COBEPLICHCTBOBAHMIO OIIATEI TPY/Ia, B TOM HHC/Ie HA/GABOK, A0MIAT H
npeMHpoBatis paboTHHKOB GHOAHOTEKH 33 JONOIHHTENIbHYIO pabory, He
BXOASIIYIO B KPYT OCHOBHBIX oOs3annocTeil paboTHikos GubaHoTeKH; N0
KOMIEHCAUMOHHEIM MEPOTIPUATHAM, CBA3AHHAIM C BPE/IHBIMH YCIOBHAMM TpyAa
(GuOHOTe HAS MBUTH, PEBHIIEHHE HOPMATHBA PabOTHI HA KOMIIbLIOTEPE).

%) y4aCTBOBATH B yNpasjieHHH 0011e0bpazoBaTeibHbIM YUPEKIEHHEM B NOPATIKE,
OnpeneNseMOM YCTABOM YUPEKACHHS,

3) HMeTb eXEro/IHbli OTNYCK 56 KaleH apHbIX AHeH U JIONONHUTEbHBIH
onAauHBaeMsii OTITYCK B COOTBETCTBHH ¢ KOJUIEKTHBHBIM 0r0BOPOM MEKILY
paboTHHKAMH i PYKOBOACTBOM 00111e00pa3oBaTe/IbHOIO YHPEKICHHA HIIH HHLIMMU
NOKANEHBIMH HOPMATHBHBIMH AKTAMM;

#) GBITS NPEACTABICHHLIMH K PRIHUHLIM (GOPMAM MOOMPEHNA, HArPAIAM H IHAKAM
OTAMYHA, IPEAYCMOTPEHHBIM U1 PaGOTHHKOB 00PA30BAHMA H KYJILTYDbI;

K) Y4aCTBOBaTh B COOTBETCTBHM C 3aKOHONATEILCTBOM Poccuiickoii Peepauuy B
pabote GHOENTHOTEYHBIX ACCOUHALIHH 1IN COIO30B.

30. PaBornuxu Gubnuorex obs3anb:




8) ofecnesuTs NoNBIOBATENAM BOIMOKHOCTE PaGoThl ¢ HHHOPMALHORHBIMHI

pecypcami GubnHOTERN;

6) undopMupoBaTh nonL30BaTeNneil o Biaax npeaocTaniaeMslx Gubanorexoit
yeayr,

B) OBecneuNTs HAYHHYIO OPTaHH3AUMIO (HOHIOB H KATAIOIOB;

r) bopMipoBath GOHABL B COOTBETCTBHH C YTBEP/KACHHEIMH (heeparbHEIMH
NepeyHIMH yHeOHBIX H3nanuii, 06pasoBaTeILHEIMKE NPOrPaMMaMK
001Ie06paIoBATENLHOTO YUPEKCHHS, HHTEPECAMH, NOTPEOHOCTAMMH | 3aMpOCaAMH
BCEX Kareropuii nons3osaresneis;
1) COBEpIIEHCTBOBATE HHpOPMALIHOHHO-GHGAHOTpadiueckoe 1 GHEAHOTe HOE

€ nosab30BaTeneit;

€) obecneynBaTh COXPAHHOCTS HCTONBL3OBAHMS HOCHTENeH MH(BOPMALIHH, HX
CHCTEMATH3ALMIO, Pa3MELIIeHNE H XPaHeHHE;

€) eWEMECAIHO NPOBOJIMTH CBEPKH GHOIHOTEYHOrO oHAa ¢ perynspHo
nonoassouMes OeaepanbHbiM CTHCKOM 3KCTPEMHUCTCKHX MATEPHANOB;

&) obecrieqHBaTh PexHM paboThl B COOTBETCTBHH C noTpedHOCTAMHE NONB30BaTEe
1 paboroit o6ureo6pazoBaTeNbHONO yupeKIeHNIs;

3) OTYMTHIBATLCA B YCTAHOBJICHHOM ITOPAIKE Nepel PyKOBOIHTENEM
06e00pa3oBaTenbHOrO YUpEeKICHHS;

H) NOBBILATE KBATH(HKALMIO.

VIL Mpasa n obssannoctn noassosarecii Gubanorexn

31. Tons3osarenn GUGIHOTEKH HMEIOT NPABO:

a) nojy4aTh NOAHYI0 MHGOPMALHIO 0 cocTase GubanoTeuHoro donaa,
HHQOPMALHOHHBIX PECypeax M NpPefocTaBNseMbIX GHBAHOTeKOl yeayrax;

6) nonb3oBaTsea CripaBouHO-GHOAHOPADHYECKHM aNNapaToM GHOAHOTEXH:
B) NIONYHATH KOHCYIBTALHOHHYIO [IOMOLLh B [IOHCKE M BRIGOPE HCTOYHHKOB
HEbOpMaiHy;

r) HOJY4aTh BO BpEMEHHOE MONL30BaHHe Ha aGOHEMEHTE H B YHTANBHOM 3aJe
NeqaTHLIe H3NAHHA, AY/IHOBH3IYAIBHbIC JIOKYMEHTEI H APYTHE HCTOMHHKH
nHdopmarmy;

X) NPOJICBATH CPOK TIO/IL30OBAHHSA JOKYMEHTAMM;

€)nonysars TeMaTHyeckue, Gakrorpadguyeckie, yToYHIIOMME 1 Oubanorpaduueck
He CIOPasKH Ha ocHOBe hoHaa GubnHoTeky;

#) NOMYYaTH KOHCY/IBTAUMORHYIO IOMOLIB B paGoTe ¢ uxdopmauneit Ha
HETPAAHIIHOHHBIX HOCHTENAX NPH NO/IH3OBAHHH TEKTPOHHBIM H HHBIM
obopynosannenm;

3) YHaCTBOBATH B MEPONPHATHAX, NPOBOIHMBIX GHOTHOTEKO:

#) 00paUaTECA V1A Pa3peleHHs KOHGIHKTHON CHTYaLNH K PYKOBOAHTEIO

001eobpa3oBaTeNLHOTO YUPEKICHHS,
32. Monb3osarenn GuGIHOTeKH 0GA3aHEL:

8) cobmoaaTh NpaBKIa NoML30BAHNA GHBAHOTEKO:
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6) GepexHO OTHOCHTBCA K NPOH3BEICHHAM NEHaTH (He BLIPHIBATH, He 3arubarth
CTPEHMIbL, HE JeaTh B KHHrax NMoAYepKHBAHMIA, TOMETOK), HHBIM JOKYMEHTAM Ha
PEITHYHEIX HOCHTENAX, 00OPYIOBAHKH, HHBEHTApPE;

B) NOAASPAKHBATS NOPKAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM J0CTYTE
GHOANOTERH, PACTIONOKEHHA KAPTOUCK B KATANOraX W KAPTOTEKAX:

I') ROAB30BATHCH LEHHBIMH H CIIPABOYHBIMH A0OKYMEHTAMH TONBKO B MOMELUEHHH
OubanoTexi;

) yBeanTsCA NPH NONYYEHHH JIOKYMEHTOB B OTCYTCTBHM Ie)eKTOB, a NpH
oGEapyxeHHH NPoHHOOPMEPOBATE 00 3TOM paboTHHKA GUBIHOTEKH.
OrsercTennoCTs 33 O6HApyKeHHbIe 1ed)eKTh! B CAABAEMBIX JOKYMEHTAX Hecer
NOCASAHNI NONLIOBATEND,

€) PACIHCHIBATECA B YHTATENBCKOM (GOPMYSPE 38 KAk NOXYUCHHLIR TOKYMEHT
(nexmoyenne; obyqaommecs 1-2 knaccos);

%) BO3BPALIATH JOKYMEHTH! B OHOIHOTEKY B YCTAHOB/IEHHBIE CPOKH;

3) 3AMEHATH JOKYMEHTHI GHOIHOTEKH B CIIyYae HX YTPAThl HIIH NOPHH MM
PaBHOLICHHBIMH, THO0 KOMIEHCHPOBATE YIEeps B pamepe, YCTaHORICHHOM
NpasHIaMi Noab30BaHus GubiHOTEKOI;

) MOTHOCTHIO PACCHYNTATHCH ¢ GHGAHOTEKOM MO HCTeYeHHH CpoKa 00YYeHHs WK
paboTbi B 0611Ie06Pa30BATEILHOM YUPEAKICHHH,

33. lNopssok nosns3oBanns GuGIHOTEKOI:

a) 3annck ofyyaomxcs 0011e00pa3oBaTenbHOIO YUpeKeHHs B OuGIHOTeKy
NPOH3BOAMTCS M0 CIHCOMHOMY COCTABY KJacca B HHIMBHAYAILHOM NOPAIKE,
NeAArorH4eckKHX H HHbIX paboTHHKOB 06uIe0BpazoBaTeILHONO YUpeKACHHA,
poanTened (HHBIX 3aKOHHBIX NpecTaBUTeNeH ) 00yYalONHXCA ~ 10 NACNOPTY;

6) nepeperucrpauus noas3osareneit GHGAMOTEKH MPOM3BOAKTCA EKErOaHO;

B) IOKYMEHTOM, MOATBEPKAIIOILMM NPABO NOJb3oBanus GubanoTexol, sBsercs
YHTATeNbCKHIT Popmyasp;

B) unTaTensCkii Gopmynap pHUKCHpYeT JaTy BELAAYH MOIBIOBATENIO JOKYMEHTOR
3 ponna GubamoTexy 1 HX BO3BpaLLEHNA B GUGAHOTEKY.

34. INopanok nonp3oBaHus aGOHEMEHTOM:

a) NoNb30BaTeH HMEIOT NMPABO MOTYYHTE Ha JIOM He Gosee Tpex H3iaHHi
OIHOBPEMEHHO;

) MaKCHMAJIBHBIC CPOKH M0/Ib30BAHKA JOKYMEHTAMH:

- yuebnuxy, yuebusie nocobus - yuebusiii rox;

= HAYYHO-TONY/pHas, NO3HABATEIbHAA, XYA0KECTBEHHAA IHTeparypa — 10 aueil;
B) NO/B3OBATEIH MOTYT IPOUTHTH CPOK MO/IL30BAHNA A0KYMEHTAMM, €C/TH HA HUX
OTCYTCTBYET CIIPOC CO CTOPOHMI APYTHX MONL30BATENEH,

35. IMopanok nonbs30BaHHs YHTATLHEIM 3A70M:

a) JOKYMEHTDI, NpeIHa3HA4eHHbIC 118 paboThl B YUHTANLHOM 3ane, Ha J0M He
BBUIAIOTCH;

§) IHUMKNONE MY, CIPABOYHMKH, IEPHOAHYECKHE HIAAHNS, PEIKHE, [ICHHBIE 1
HMEIOIIHECH B SIHHCTEEHHOM IK3ISMIUIAPE JOKYMEHTEI BBIAAIOTCH TOABLKO JUIN
paboTbl B YHTAILHOM 3aie;

36. MNopsnox paGoThi ¢ KOMNBIOTEPHON TEXHHKOM, pacnonokenHoil B GubaHoTeKe 1
IIpaBiia Mob30BAHHS MEIHATEeKO;






