MpaBuna obMeHa AenoBbIMY NogapKamm u
rocTeNPMUMCTBA B MYHULMUMNANbHOM GHOAXXETHOM YUpexXaeHnn
AOMNONHUTENbHOIo 06pa3oBaHna LIeHTp BHELWKO/NbHOM paboThl

1. O6Lme NoNoXKEHNS

1.1. MpaBuna obmMeHa LeNoBbIMW MOJapKaMu U 3HaKaMun [eN0BOro rocTenpumMMcTBa B
MYHUUMNATEHOM  OHO[PKETHOM  YUpPEeXAeHUM  JOMOMHUTENbHOro  0bpas3oBaHus  LleHTp
BHELLUKO/IbHOW paboTbl (ganee - [MpaBwna) paspaboTaHbl B COOTBETCTBUM C MOSMOXKEHUSMU
KoHcTuTyuun Poccuiickont ®efepaunn, defepanbHOro 3akoHa ot 25 fekabps 2008 r. Ne 273-
®3 «O npoTMBOAENCTBAM KOPPYNUUU» WU MNPUHATBIMA B COOTBETCTBMM C HUMMW WHbIMA
3aKoHOAATeNIbHbIMU U IOK&IbHbIMU aKTaMW.

1.2. TMpaBuna onpefensatOT efuHble Afa Bcex paboTHukoB MBY OO LIBP (panee -
YupexxaeHvie) Tpeb0oBaHMA K apeHNI0 U NMPUHATUIO [eN0BbIX NOAAPKOB.

1.3. YupexpgeHve NOALEPXMBAET KOPMOPaTUBHYK KyNbTypy, B KOTOPOW [efoBble
Nnojapkn,  KOpnopaTuBHOE  rOCTENPUMMCTBO U NpPeACcTaBUTeNbCKMe  MeponpuATuA
paccMaTpmBalOTCA TOMbKO KaK WHCTPYMEHT A/1A YCTaHOBMIEHMA W MOALEPXaHWS [eNoBbIX
OTHOLLEHWIA N KaK NPOsiBNEHME O6LLENPUHATON BEXX/IMBOCTU B XO4€e AATENbHOCTU YUpexaeHus.

14. YupexpaeHne uUCXOAMT U3 TOro, YTO [ONTOBPEMEHHbIe [enoBble OTHOLLUEeHUS
OCHOBbLIBAKOTCA Ha A0BepuMU U B3aMMHOM YBaXeHUW. OTHOLUEeHWA, NPU KOTOPbLIX HapyLlaeTcs
3aKOH W NMPUHUMMBI eN0BOW 3TUKW, BPeAAT penyTauny YUpexneHns u YeCTHOMY MMEHWN ero
paboTHMKOB, N He MOryT 06ecrneynTb YCTONYMBOE AO0NTOBPEMEHHOE Pas3BUTUE YUupexieHus.
Takoro poja OTHOLLEHUSA He MOTYT 6bITb MPUEM/EMbI B NPaKTUKE paboTbl YUpeXxXaeHus.

15. [Oelicteue [MpaBui pacnpocTpaHseTcs Ha BCeX PabOTHWKOB YUpeXAeHus, BHe
3aBMCMMOCTM OT YPOBHS 3aHUMaeMOI [O/MHKHOCTW.

1.6. laHHble MNMpaBuna npecnefyroT cnefytoLine Uenu:

- obecneyeHne eaMHOOOPa3HOr0 MOHUMaHMS POM U MecCTa [en0BbIX MOAAPKOB,
[leN0BOro  rocTenpuMMCTBa, NPeACTaBUTENbCKUX — MEponpuATMA B [€NOBOW  MpaKTUKe
YupexaeHus;,

- OCYLUECTB/IEHME YMpPaB/IEHYECKOM W XO3ANCTBEHHON [OeATENbHOCTU YuUpexeHus
NCKNHOYNTENIbHO Ha OCHOBE Haj/1exallux HOPM 1 NpaBua AenoBOro nosefeHuns, 6asvpyroLmxcs
Ha MpUHUMNAX KayecTBa MPeLOCTaBNEHUA YCNYr, 3alnTbl KOHKYPeHUWUW, HefonyLleHus
KOH(/IMKTA NHTEPECOB;

- onpejeneHve eguHbIX 41 BCeX pabOTHUKOB YupexaeHus TpeboBaHMI K JapeHuto u
NPUHATUKO  [eNOBbIX MNOAPKOB, K OpraHusauuMmM W Yy4yacTUO B NPeLCTaBUTENbCKUX
MeponpuaTnaX;

- MVHVMMUW3POBaHNE PUCKOB, CBA3AHHbLIX C BO3MOXHbIM 3/10yNnoTpeb/ieHnemM B 06/1acTu
NoJapKoB, MNpPeACTaBUTENIbCKMX MeponpuaTuin. Hawnbonee cepbesHbIMU U3 TakMX PUCKOB
ABNAKTCA OMAacCHOCTb MOAKYyNa M B3ATOYHMYECTBO, HECMPaBef/IMBOCTb MO OTHOLUEHUHD K
KOHTpareHTam, npoTeKLUNOHN3M BHYTPY YUpexaeHus.

2. TpeboBaHuA, MpeabsABAsAeMble K AeN0BbIM MNOAapkKam W 3HaKaM [efioBOro
roctenpunMcTBa
2.1. PaboOTHUKN YupexaeHuss MOryT nosiyyatb [e/oBble MOAapKW, 3HaKW [en0BOro

rocTENPUMMCTBA TONMBKO Ha OQPUUMaIbHBIX MEPONPUATUAX, MPW  YCOBUW, 4YTO 3TO He
NPOTUBOPEYUT  TPebOoBaHUAM  aHTUKOPPYMUMOHHOrO  3aKOHOZATeNIbcTBa U HACTOALLMM
Mpasunam.



2.2. Tlopapku wn ycnyrn, MNpUHMMaEMble WU NPEfOCTaBNAEMblE  YuUpexaeHuem,
nepefarwTca U NMPUHUMAIOTCA TOILKO OT MMEHU YUpeXkaeHus B LIe/IOM, a He Kak noJapok unu
nepejaya ero ot OTAe/IbHOro paboTHMKa.

2.3. [enoBble NoapKu, KOTOPble PabOTHUKM OT UMEHWN YUpexaeHus MOryT nepefasaTb
APYrvM NMuaM uav NpuHUMath OT APYruxX Nl B CBA3M CO CBOEN TPYLOBOW [eATeNbHOCTLIO, a
TaKXe MpeAcTaBUTENbCKME PacxXofbl Ha [eNoBOe roCTENPUUMCTBO AO/DKHbI COOTBETCTBOBATH
Cnefyrowmnm KpuTepusmMm:

-6bITb NPAMO CBAA3aHbl C YCTaBHbIMW LENAMU [eATeNbHOCTU YupexaeHus, nmbo ¢
naMATHbIMW fatamu, rbunesmm, obLeHalMoHaIbHbIMY NPa3gHUKaMU, UHbIMU COObITUAMU;

- 6bITb pa3yMHO 060CHOBaHHbLIMM, COPa3MEPHBLIMU U He ABNATLCA NpeAMeTamy POCKOLLIN,

- He npeacTaBnATb COOOW CKPbITOe BO3HarpaxieHwe 3a YCNyry, [Lenctsme wm
6e3aelncTBme, NONYCTUTENILCTBO WM NMOKPOBUTENLCTBO, MPeAOCTaB/IeHUe MpaB UAn MPUHATUE
onpeseneHHbIX peLleHnid, M0 NOMbITKY OKasaTb BUAHWE Ha Nosy4vaTens ¢ MHOM He3aKOHHOM
NN HE3TUYHOW LIENbIO;

- He co3fasaTb fAns nosyyatens 0053aTeNbCTBa, CBS3aHHbIE C ero  C/Ay>KeOHbIM
MOJIOXXEHNEM WU UCTIONTHEHUEM CTYXEOHBIX (LO/MKHOCTHbLIX) 0653aHHOCTEN;

- He co3fgaBaTb penyTauMOHHOIO puUCKa AN [eNoBOro uMuAXa YupexzaeHus,
PaboOTHMKOB WM WHbIX /AL, B C/lydae PacKpbiTUA WMHHOPMALMM O COBEPLUEHHbLIX MOAApKax W
MOHECEHHbIX NPeACTaBUTENLCKNX pacxodax;

He  MNpPOTMBOPEYMTb  NpUHUMMAM U TpeboBaHWAM  aHTUKOPPYMLUMOHHOIO
3aKoHofaTenbcTBa Poccuitickoin ®deaepaunu, MonoXeHno 06 aHTUKOPPYNLMOHHON NONUTUKM B
Yupexaenun, Kopgekcy 3TUKM U CNy)XeOGHOro noBefeHUss pabOTHUKOB YupexaeHus u
OG6LLENPUHATLIM HOPMaM MOPa/IN U HPABCTBEHHOCTW.

2.4. [lenoBble NOLAPKW, B TOM YMC/IE B BUAE OKasaHWs YCyr, 3HAKOB 0CO60ro BHUMaHUA
W yyacTua B pasB/ieKaTe/lbHbIX W  aHaNIoTUYHbIX MEpPONpUATUAX He [O/KHbI CTaBUTb
MPUHMMAIOLLYH0 CTOPOHY B 3aBWCMMOE MOJSIOXKEHWE, MPUBOAUTL K BOSHUKHOBEHUIO KaKMX-11M6o
BCTPeYHbIX 0053aTeNIbCTB CO CTOPOHbLI NOyYaTeNs UM oKasblBaTb BWAHME Ha 0ObEKTUBHOCTb
ero eN0BbIX CYXAEHWNIA N PeLLEHMWIA.

2.5. CTOUMOCTb M NEepUOAMYHOCTL [JapeHWs W MonyyeHWUs [efoBbIX MOAAPKOB W/Man
yyacTua B NpPeAcTaBUTENLCKUX MEPOMPUATUAX OLHOTO U TOTrO >Ke Nnua AO/HKHbI OnpefenaTbes
[eNoBoN He0OXOLMMOCTbIO U 6bITb Pa3yMHbIMMK.

2.6. B KayecTBe MofapKoB pabOTHUKN YUpexkaeHus LO/MKHbI CTPEMUTLCA UCMO/b30BaTh
B MakCUMasIbHO A0MYCTUMOM KO/MYECTBE C/y4yaeB CYBEHUPbI, NPEAMETLI U U3aenus, UMetoLLme
CUMBONNKY YUpexxaeHus.

2.7. Tlogapky 1 ycnyru He [O/IXKHbI CTaBUTb MO COMHEHWE WMWK WU [eNOBYHO
penyTaumio YupexxaeHus unm ero paboTHMKOB.

3. MpaBa M 0683aHHOCTM PaBbOTHMKOB YUpexieHna npu oOMeHe [e/10BbIMU
nofapkKamun 1 3Hakamu [1eJ1loBOro roctenpumnmMmcTsea

3.1. PabOTHWKN, NpeacTaBnss MHTEPECbl YUpexaeHus WUnn AeicTBYS OT ero MMeHMU,
[O/DKHBI cO6M0AaTh rpaHnLpbl SOMYCTUMOro NoBefeHWUs Npu obMmeHe [enoBbIMKU Mofapkamu v
NposBAEeHMM AeN0BOr0 rocTenpunMCTBa.

3.2. PabOTHUKM YupexaeHus BrpaBe [apuTb TPETbUM AuMUaAM W NOAyYyaTb OT HUX
[lenoBble NoAapKu, OpraHn3oBbIBaTL M YHacTBOBATL B MPeLCTaBUTENLCKUX MepPOnpUATUAX, ecnu
3TO 38KOHHO, 3TUYHO W [enaeTcd WCKMUYUTENbHO B [ENOBbIX Lendx, onpeaeneHHbIX
HacTosAw M MNpasunamm.

3.3. Mpu nO6bIX COMHEHMSAX B MPaBOMEPHOCTU WM 3TUYHOCTU CBOWUX [eWCTBMWIA
PaboTHUKN YupexaeHns 0053aHbl MOCTaBUTb B W3BECTHOCTb PYKOBOAUTENS YUpeKaeHus w
NPOKOHCYNLTUPOBATLCA C HUM, MpeXe YeM AapuTb UK NOAyYaTb NOAAPKM WU y4acTBOBATL B
TEX WU VHBIX NPEACTaBUTENIbCKUX MepPONpUATUAX.

3.4. Tlpu nonyyeHUW [enoBOro nofapka WAM 3HAKOB [efI0BOr0 rocTenpuMmMmcTea
PaboTHUKN YupexaeHus 0053aHbl MNPUHUMATL Mepbl MO  HEAOMNYLLEHUKO BO3MOXHOCTY
BO3HWKHOBEHWSA KOH(/IMKTA NHTEPeCOB.



3.5. PaboTHMKM YupexaeHWs He BMpaBe WCMNOMb30BaTb CAY)XXEOHOE MOMOXEHME B
NNYHBIX LEeNax, BKIKYas 1CMo/b30BaHNe UMYLLECTBA YUpeXxaeHns, B TOM YuC/e:

- NS MONyYeHNs NOAapPKOB, BO3HArPaXXAEHUS U MHbIX BbIF04 ANs cebsa NIMUYHO U APpYruX
My B 0OMEH Ha OKasaHue YupeXAeHUeM KakuxX-1mbo Ycnyr, OCYLEeCTBeHUs nnbo
HEOCYLLIeCTB/IEHNS  OMpPefeNieHHbIX  AeWACTBUWA, nepefaydn  WHGOpMaumun, COCTaBNAOLLei
KOMMEPYECKY0 TaliHy;

- NS NOMYy4YeHNs NOJAPKOB, BO3HArPaXKAEHUS U UHBIX BbIFOA4 A48 Ce6si IMYHO U ApYTuX
vy, B npoLecce BefleHWa fen YupexaeHusd, B TOM 4YuUCie, Kak [0, TaK U Mocfe NpoBefeHus
NneperoBopOB 0 3aK/HOYEHUM TPaXKAAHCKO-NPaBOBbIX AOr0BOPOB N NHbLIX CAENOK.

3.6. PaboTHMKam Yupex[eHWs He peKOMeHAyeTCs MNPUHUMaTb WAK nepefapuBaTh
nojapku nuMbo ycnyrm B N060M BUAe OT TPeTbUX UL, B KayecTBe OnarofapHoOCTV 3a
COBEPLUEHHYO YCNYTY WU/IN JaHHbIN COBET.

3.7. He ponyckaetcAa nepefasaTb W NPUHMMATL MOAAPKU OT  YUpexaeHus, ero
paboTHMKOB 1 NpeAcTaBUTeNel B BUAE LEHEXHbIX CPeACTB, KaK Ha/IMUYHbIX, TaK U 6e3Ha/IYHBbIX,
He3aBMCUMO OT Ba/llOTbl, a Takke B (POPME aKLMi, OMLUMOHOB WU WHbIX NIMKBULAHLIX LEHHbIX
oymar.

3.8. PaGoTHMKM YUpeXAeHns [O/MKHblI OKa3blBaTbCA OT MNPeAoXeHWn, nonyveHns
MoAapKOoB, ON/aThl X pacXofoB v T.M., Korga nogobHble AeACTBUA MOrYT MOBUATL UM CO34aTb
BMeyaT/IeHne O B/USHUW Ha WUCXOA CAeNKuW, pe3yfbTaT MpoBefeHUs TOPros, Ha NpUHUMaeMble
YupexgeHvem peLleHuns u T.4.

3.9. PabOTHMKN YUpex[aeHus He MpUemMaT Koppynuuu. Moaapkn He A0MKHbI ObiTb
MCMoNb30BaHbl A1 4a4n/NONyUeHNs B3ATOK UM KOPPYNUMK B NO6LIX ee NPOSBEHUSIX.

3.10. PaboTHMK YupexaeHns He Brpase npegsiaratb TPETbUM NLAM WUAW MPUHUMATL OT
TakoBbIX MOAAPKMW, BbIMNatbl, KOMMeHcaumMm U T.M. CTOMMOCTbIO cBbiwe 3000 (Tpex TbicsY)
py6nieil unu He COBMECTMMbIE C 3aKOHHOWM MPaKTUKON [eN0BbIX OTHOLWIEHWA. Ecnn paboTHUKY
YupexzeHus npegnararoTca nofobHble nofapkn Unv AeHbr, oH 0653aH HeMeL1IeHHO 06 3TOM
PYKOBOAMTENIO YUpexaeHus.

3.11. PaboTHMK YupexaeHuUsi, KOTOPOMY Mpwv BbIMOMHEHUMN AO/MKHOCTHLIX 0653aHHOCTEN
npegnaraloTca MNOAApPKM WAN MHOE BO3HarpaxpgeHue, KOTOpble CMOCOOGHbI MOBAMATL Ha
NnoAroTas/MBaemMble U/UIN NPUHUMAEMble UM PELLEHUS NN OKa3aTb BAUAHKE Ha ero fenctsume/
be3aenicTBme, AOMKEH:

- 0TKa3aTbCA OT HUX W HEMEL/IEHHO YBeLOMWUTbL PYKOBOAUTENA YUpexaeHus O (hakTe
npeasioXxKeHnsa nogapka (BosHarpaxaeHus);

- UCKMOYNTb Ja/IbHENLLIME KOHTaKTbl C JINLOM, NPeA/IoKMBLUMM MOLAPOK WM BO3Ha-
rpaXkaeHue, ecav TO/IbKO 3TO HE CBA3aHO CO CNYXe6HOW He0OX0AMMOCTbIO;

- B CNlyyae, ecnv MojapoK Wau BO3HarpaXaeHve He MpefCcTaBnseTcd BO3MOXHbLIM
OTKNOHUTb WX BO3BPaTUTb, MepefaTtb €ro C COOTBETCTBYHOLLEN CNY>XeO6HOM 3anuckoin ans
MPUHATUS COOTBETCTBYIOLUMX MepP PYKOBOAUTENO YUpeXAeHus 1 NpoLO/IKUTL paboTy B
YCTaHOB/IEHHOM B YUpexxeHun nopsake Hag BONPOCOM, C KOTOPbIM Obl/1 CBS3aH MOLAPOK W
BO3HarpaxzaeHue.

3.12. B cnyyae BO3HMKHOBEHWUA KOH(/MKTA WHTEPECOB WAM  BO3MOXXHOCTU
BO3HMKHOBEHUSA KOH(/IMKTA WMHTEPECOB MpW MOMYyYeHWWM [eNoBOro nojapka WM 3HaKoB
[e/10BOr0 rocTenpumuMcTBa paboTHUK YupexkaeHns 0653aH B NMUCbMEHHOW (hopme YBeAOMUTL 06
3TOM [OJ/IXHOCTHbIX /AL, OTBETCTBEHHbIX 32 NPOTMBOLENCTBME KOPPYMLUMK, B COOTBETCTBUU C
MMonoxxeHeM 0 KOH(INKTE UHTEPECOB, MPUHATLIM B YUpeXxaeHuu.

3.13. PaboTHMKaM YupexxaeHus 3anpeLlaeTcs:

- CaMOoCTOATE/IbHO MPUHMMATb MPEL/IOKEHUA OT OpraHusaumin Unn TPeTbux NnL o
BPYYeHWM [eN0BbIX NOAAPKOB M 06 OKa3aHUW 3HAKOB [e/10BOro rocTenpuuMCTBa;

- NpuHMMaTbL 6e3 CornacoBaHusi C PYKOBOAMTENIEM YUpeXAeHUs [AenoBble MoapKu M
3HaKu [efioBOro rocTenpumMMCTBa B XO4e MPOBefeHNs [efl0BbIX NMeperoBopos, Npu 3akIYeHUn
[OrOBOPOB, a TaKXKe B MHbIX Cay4asx, Korga nogobHble AeACTBUA MOTYT NOBAUATL UM CO34aTb
BneyarsieHve 06 UX BIMSHUN Ha NPUHUMAEMbIE PeLIeHNS;



- NPUHUMATL [eNoBble NOAAPKM W 3HaKM [en0BOro rocTenpuMMCTBa B X04e NpoBeeHus
TOProB 1 BO BPeMs NPsAMbIX NeperosopoB Npu 3ak/04eHNN JOrOBOPOB (KOHTPAKTOB);

- MpocuUTb, TPeboBaTb, BbIHYXAaTb OpraHu3auumn UM TPeTbUX L, AapuTb UM IGO0 KX
POACTBEHHMKAM [eNoBble MNOAAPKM W/MNN  OKasblBaTb B WX MOMb3y 3HaKW [efoBOro
rocTenpunUMCTBa,

- NpPYHUMaTb MOLAPKWN B BUAE HA/IMYHBIX, GE3HA/IMUYHBIX AEHEXHbIX CPeACTB, LeHHbIX
Oymar, AparoueHHbIX MeTasI/oB.

3.14. YupexaeHune MOXET MPUHATb pelleHne 06 y4yacTum B 61aroTBOPUTESbHbIX
MeponpuATUAX, HanpasfeHHbIX Ha CO3[aHWe W ynpouyeHue Umupka YupexaeHus. [Npu sTom
MiaH W OIOMKET Yy4yacTUs B  [aHHbIX MEpPONpUATMAX YTBEPXKAAETCA PYKOBOAUTENEM
YupexxaeHus.

3.15. B cny4yae OCYyLEeCTB/IEHUSI CMOHCOPCKUX, 6NaroTBOPUTENbHbLIX NPOrpamm
YupexaeHve LO/HKHO NpeABapuUTeNbHO YAOCTOBEPUTLCSA, UTO NMpPefoCTaBIAeMan YupexxaeHnem
MOMOLLb He ByJeT MCMO/Ib30BaHa B KOPPYNUMOHHBIX LEeNAX WU UHBIM HE3aKOHHbLIM MyTeM.

3.16. Mpu B3aMMOLENCTBMM C NULAMW, 3aHUMAKOLWUMK LO/IHKHOCTU roCyAapCTBEHHOW
(MyHMUMNANbHOM)  CNyX6bl, CneflyeT PYKOBOACTBOBATbCA HOPMaMu,  PerynvpyroLumm
3TUYECKME HOPMbl U NpaBuia Cny>XebHOro noBefeHWst rocyfapCTBeHHbIX (MYHULMNaIbHbIX)
cny>awmx.

3.17. HencnonHeHme HacToAwmx MNpaBun MOXeT CTaTb OCHOBaHWEM AN NPUMEHeHNs K
paboTHUKY Mep AUCLMNIMHAPHOIO, aAMUHUCTPATUBHOIO, YrONI0BHOIO U FpaXx4aHCKO-NpaBoBoOro
XapakTepa B COOTBETCTBUW C eNCTBYHOLLMM 3aKOHOLATENbCTBOM.

4. O6nactb NpuMeHeHus MpaBun

4.1. Hactoawwue [NpaBuna nognexar MPUMEHEHUIO BHE 3aBUCMMOCTW OT TOrO, KakuMm
06pa3omM nepefaroTcs AefioBble MOLAPKM W 3HAKW [e/I0BOro rocTenpuUMMCTBA: Hamnpsamyto unn
yepes NocpeHUKOB.

4.2. Hactosuyme MNpasuna aBAs0TCA 0653aTe/IbHbIMU /15 BCEX pabOTHMKOB YUpexaeHns
B Nepuog paboTbl B YUpexaeHun.
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