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o6 o6pa6orKe pr 3arrlr4Te rrepcoH€r[bHbrx AaHHbrx paSoruur<on

I. O6rque rroJro)KeHr{f

1.1. Hacroxqee lloloxenue o6 o6pa6orKe 14 3arrlr4Te nepcoHanbHbrx AaHHbrx
(4anee - flonoxeHrae) onpeAenrer noprAox c6opa, xpaHeHzrfl, ilepe1arilr u
nrooofo,4pyfofo r4crronb3oBaEkrfl nepcoHulrrbHbrx AaHHbrx
Hoeoruraponcrofi MO fiancrofi pafioua, B coorBererBnvr
Pocczfi cr<ofi (De4ep a\vu.

I.2. Hacrosruee flonoNesue pa3paooraHo
Koucrvlryqraefi Poccufict<ofi @e4epaqzu, Tpy4onuM KoAeKcou Poccuficxofi
@e4epaquu, @e4epanrHbrM 3aKoHoM or 27.07.2006 N 149-03 "06
rauSopuaqzu, un$opvalll4oHHbrx rexHoJrorr4rx v o 3atur4Te aHSopvrarJHV",
@e4eparrurtu 3aKoHoM or 27.07.2006 N 152-@3 "O nepcoHzlnbHbrx
gaHHbIX", I4HrIMI4 HopMarI4BHbrMrl aKTaML1 4eficrnyloull4Mr{ Ha reppr4Topnr4
Pocczfi crofi (De4ep ar\Lru.

II. OcnoeHbre iloHqrr4-s

lnx qenefi uacroxrqero lloroxreHzr r4cnonb3yrorcfl cneAyrou ve rroHflT:ar:
2.1. Pa6oruprr - $u:uuecKoe nl{qo, cocrorrqee B TpyAoBbrxorHorxeHvrflxc

pa0oTonaTeJreM.
2.2. Pa6oro4areJrb Ar4peKrop

[uHcrofi pafion.
2.3. llepconanbHbre AaHHbre

MAY AO UT cr. Hoeoruraponcrofi MO

- ffo6aq unSopnraqvrx,
paoorolarenro B cBq3vr c rpyAoBbrMr4 orHorueHr4flMkr
KoHKperuofo pa6ottrvrr<a, B ToM rlr4cJre ero Savru Irwfl,, prMfl,
Mecrq, Aara LI Mecro po)KAeHr4rr, a4.pec) ceuefiHoe, collr4aJrbHoe,
tronoxreHue, o6pa:oBaHae, npoQeccur, AoxoAbr, Apyrafl zusopuaqux.

2.4. o6pa6oma repcoHarrbHbrx AaHHbrx - Aeircrr;us (ouepaquu) c
[epcoHanbHbIMLI AaHHbIMI4, BKJrror{afl CoOp, CI4CTeMaTI43aIIUrO, HaKOIrJreHrIe,
xpaFreHHe, yror{HeHne (o6nouenHe, a3MeHeHr4e), 14crIoJIb3oBaHrre,
pacnpocrpaHeHue (e TOM ql4cJre nepe4avy), o6esrx.{raBaHvre,
onoKl4poB a}lkIe, yHI,Ir{TOX{eHHe nepCOHatrbHbIX AaHHbrx.

2.5. PacnpocrpaHeHr{e nepcoHaJrbHbrx ,uaHHbrx - rcircrBns,
HarIpaBneHHbIe Ha nepeAar{y [epcoHa[bHbrx AaHHbrx olpeAeneHHoMy Kpyfy nr4rl
(uepe4a'ra lepcoHanbHblx 4anHux) vrilvr Ha o3HaKoMJreHr4e c [epcoH€urbHbrMr4
naHHbIMu HeorpaHl4rleHHoro Kpyra Jrr4rl, B ToM rrucne o6Hapo4oBaHr.{e
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nepcoHanbHblx .qaHHbrx B cpeAcrBax MaccoBofi r'rHoopMarIHH, pa3MeuleHr{e
LIHS opM arluoHHo -TeJreKoMMyHv KaruzoHHbrx ceTrx vrIV [peAocTaBJreHHe

Aocryrra K rrepcoH€urbHbrM AaHHbrM KaKlrM-Jrr46o uuulr cnoco6ou.
2.6. LlcuonrsoBaHl4e nepcoH€LnbHbrx AarrHbrx - geitcrvur_ (onepaqrara) c

rIepcoHzLnbHbIMI'I .{aHHbIMr4, coBeplraeMbre pa6oro4areJreM B rlenqx rrpkrHflTnfl
peuenuff r4Jru coBeplxeHl{{ I,IHIIX Aeficrleufr, ropo)KAaro[U{x rcpr4Ar4rrecKlre
nocneAcrBldtr B orHoIrIeHLrr{ cy6rerra [epcoHanbHbrx AaHHbrx vnv ApyrHX nrrq
l;.u6o HHbrM o6pa:ou 3arparrrBaroqzx upaBa Lr ceo6o4u cy6rexra
rrepcoHaJrbHbrx AaHHbrx r4nr,r Apyfr{x nHrI.

2.7. BnoxzpoeaHue repcoHanbHbrx AaHHbrx - BpeMeHHoe npeKparrleHrre c6opa,
cI4CTeMaTkI3Al\r4VI, HaKOIIJIeHkrfl, VrQrtOIIrSOeaUUS, pa0npo0TpaHeHr4-fl nepcoHiLIIbHbIX

AaHHbIX, B TOM rII/ICJIO I4X [epeAaql4.

2.8. VnuqroxeHlle [epcoH€rJrbHbrx AaHHbrx - Aeficrsuf,, B pe3yJrbrare Koropbrx
HeBO3MOX{HO BOCCTaHOBTITb COAepX{aHI{e nepCOH€LnbHbIX AaHHbrX B

uH$opvraquouHoft cl4creMe rrepcoH€LrrbHbrx AaHHbrx r4rru B pe3ynbrare
KOTOpbIX yHI{qTO)KaTOTCS MaTepI4€LiIbHbre HOCUTeJII,I nepcoHanbHbrx AaHHbrX.

2.9 . K [epcoH€rnbHbrM AaHHbrM orHocrrcr:
2.9.I. Cne4enHx, coAepxalqvreafl. B AoKyMeHTe, yAocroBepf,rorrdeM Jrr.rrrHocrb

pa6oruzrca.
2.9 .2. I4uSopnaarlurr, coAeplKarqaqcr B rpy,4oeofi KHuxre pa6oruura.

focyAapcTBeHHofo rreHcHoHHofo oTpaxoBaHl.dfl,.
2.9.4. CneAeuras, coAepx(arqnecr B AoKyMeHTax Bor4HcKoro yqera.
2.9.5. CeeAeuras o6 o6pazoyanuu, rnanu$zrar\krkr urwr

cnerlr4anbHbrx 3HaHuit nlu ro,4roroBKLr.
2.9.6. I4nSopvraqzr MeAHrIr{HCKO|O XapaKTepa, B

IIpeAycMoTpeHHbrx 3aKoHoAaTeJrbcTBoM.
2.9.7. Cne4enrar, coAepxarquecr B cBr4AerenbcrBe o nocraHoBKe Ha yarer

$u:uvecroro JIrIqa B H€LrroroBoM opraHe Ha reppuropvwr Pocczficxofi @e4epa\Lrv.
2.9.8. CseAeHus o ceuefiuoM rroJrolr(eHr4n pa6oruurca.

III. O6pa6orxa repcoHaJrbHbrx,{aHHbrx paSoruura
3. 1 . lloryqeHr4e repcoHulnbHbrx AaHHbrx.
3.1.1. Bce nepcoH€L[bHbre AaHHbre pa6ornrzra cneAyer nonyrrarb Jrr4.{Ho y

pa6ourura. Ecrl.u ilepcoH€LnbHbre AaHHbre pa6oruur<a Bo3Mox{Ho nonyrrr4Tb
ToJIbKo y rperbefi cropoHbr, To pa6otuax Aonx(eH 6rnr yBeAoMneH o6 srona
3apaHee n oT Hero AoJDKHo 6rrrr nonyr{eHo nr4cbMeHHoe corJracr4e.
Pa6oroAarem AortlKeH coo6u{um pa6orHrary o rleJr-f,x, rrpeArronaraeMbrx
I4croqHl4Kax' v cnoco6ax [onyrreHr4r nepcoH€LJrbHbrx AaHHhrx, xapaKTepe
IIOAneXaqI4X [OnyqeHHrO nepcoHanbHblx AaHHbrx r4 nocne.{cTBl4flx oTKa3a
pa6ornur<a Aarb [r4cbMeHHoe coriracpre Ha r4x nonyqeHae.

3 .2. XpaueHr4e rrepcoHarrbHbrx AaHHbrx.
3.2.I. XpaneHlle [epcoHanbHbrx AaHHbrx pa6oruuron ocyqecrBrrflercfl.

ceKperapeM opraHl43arlhv, 6yxranrepuefi, Ha 6yuaxHrrx u oneKTpoHHbrx
HOCI{TEJI.'IX.

2.9.3. IrluQopMarlur, coAepxaqarcf, B crpaxoBoM cBr4AerenbcrBe

HAJTH\HV

cryr{atx,



3.2.2. B ra6ranere 6yxrarrepa n cefi@e repcoH€LnbHhre AaHHbre xpaHflrcflHa
6yruaxuux HoclrreJrtx B rrzrrHbrx KaproqKax no $oplae N T-2 u Ju4rrHbrx Aenax.
Yqerurre AaHHbIe pa6orrur<oa xpaHrrcq Ha 3neKTpoHHbrx HocnTeJrf,x.
V.rpex4eHLIeM o6ecne.reHa I4x 3arr{r4Ta or'HecaHKrIr4oHLrpoBaHHoro Aocryrra 14
KOIIUpOBaHT'r_f,.

3.3. VHra.{ToxceHr{e nepcoH€rJrbHbrx AaHHbrx.
3..3.I. llepcoH€ulbHble AaHHbre pa6ornzroB xpaHrrcr He AoJrbrrre, rreM 3Toro

rpe6yror qenu I{x o6pa6orrvr, 14 oHvr noAne)Kar yHr4r{To)KeHr{ro rro AocrnxeHr4r4
qenefi o6pa6orr<vrvrlrr4 B cnf{ae yrparbr neo6xo4aMocur B r,rx Aocrkr}KeHprtr.

3.3.2. ,{oryueuru, coAepxallr4e rrepcoH€LrrbHbre AaHHbre, [oAne)Kar
xpaHeHI4IO V yHLIr{TO}KeHHIO B nopf,.{Ke, npeAyCMOTpeHHOM apXr4BHbrM

3aKoHoAareJrbcrBoM Poccufi crofi (De4ep arlkrpr.

IV. llpanau o6szaHHocrr4 pa6orHuron rz pa6oroAarenf
4.I. B qentx o6ecue.IeHut 3aqr4Thr nepcoHanbHbrx AaHHbrx, xpaHfl[Iuxc-s

B JII{lIHbrx Aenax pa6oruzron, pa6orHr4Kr{ r4Meror npaBo:
a) noryr{arb rlonHyro uH$oprvrar{urc o cBor4x rrepcoHaJrbHbrx AaHHbrx r4

o6pa6orrce 9Tr4x AaHHbrx (e rovr qlrcre aBToMarlr:raponannofi);
6) ocyqecrBJlflrb ceo6o4nuft 6ecnrarnrrfi Aocryn K cBor4M

nepcoH€ulbHblM AaHHbIM, BKlroqar lpaBo [onyqarb Korrur4 nro6ofi 3arrr4cv,
co4epxarqefi nepcoH€ulbHble AaHHhre pa6oruHxa, 3a ucKJrroqeHlreM cryrraeB,
rrpeAycMorpeHHbrx Qe4epanrHbrM 3aKoHoM ;

n) rpe6onarr I4cKrrorleHnf, Lrrrur uailpaBneHr4fl HeBepHbrx r4rru HerroJrHbrx
rlepcoHanbHblx AaHHbrx, a rarcKe AaHHbrx, o6pa6oraHHbrx c HapyueHzeM
3AKOHO.IIATCJIbCTBA:

fJ npH oTKa3e paooToAaTen{ vrJrl4 yIlonHoMor{eHHofo rrM nI4IIa HcKJrroqr4Tb
vrrvr I4crIpaBI4Tb nepcoH€LrrbHble .4aHHbIe pa6ourrzxa - 3aflBzr'tb B nzcrrraeunofi

$opue o cBoeM HecorJracvrr4, ilperycraBlrB coorBercrByroqee o6ocuoeauze;
4) 4ouorHuTb rrepcoHanbHbre AaHHbre orleHorrHoro xapaKTepa3a-f,BJreHr4eM,

Bbrp a)Karo qr4M ero co6 crBeHHyro ror{Ky 3p eHr4r ;
e) rpe6oearr or pa6oro4arenx vru ynoJrHoMoqeHHoro r4M nr{qa

yBeAoMneHI4s Bcex JIIIII, KoropbrM paHee 6sutu coo6rqeubr HeBepHbre wrvr
HeIIoJIHbIe nepcoH€LJlbHbre AaHHbre pa6orHrara, o6o Bcex upor43BeAeHHbrx B HHX
H3MeHeHLI flX I?I.nId I4CKIIOqeHI4.[X V3 IILIX;

x) o6xalonarr B cyA ruo6rre HerrpaBoMepHbre neircraus. r4rrw
6esAeftcreue pa6oroAarenr r4nlr yrroJrHoMoqeHHoro r,rM rrr4rJa npu o6pa6ome z
3aqrlTe nepcoHaJrbHbrx AaHHbrx paboururca.

4.2. fitx 3aIIIHTrI rlepcoHaJrbHbrx AaHHbrx pa6oruur<oe pa6oroAarenb o6qgaH:
a) 3a ceoff crler o6ecue.rurb 3arrlr4Ty nepcoH€LrrbHbrx AaHHbrx pa6orunxa or

HenpaBoMepHofo I4x I4cnoJrb3oBaHr4.rr !rnr4 yTpaTbr B IIopqAKe, ycTaHoBneHHoM

3aKoHo,{aremcrnovr P@ ;
6) o3HaKoMI4Tb pa6orHnra v ero npeAcraBrarelefi c Hacroq[Ir4M

flonoxenulevr 14 I4x npaBaMlr e o6racrr4 3arrlr4Tbr rrepcoHaJrbHbrx AaHHbrx noA
pacnr4cKy;



IIepcoH€LJrbHbIe .4aHHbIe

B) ocyulecrBJlflTb [epeAar{y nepcoH€L[bHbrx AaHHbrx pa6orHr4Ka roJrbKo B
coorBercrBl4l4 c Hacro{Irrr4u lloroxeHr4eM r4 3aKoHo.rlareJrbcrsoNaPoccuitcxoit
(De4epaqura;

r) lpe.4ocraBJltrb rlepcoHulnbHbre AaHHbre pa6oruulca roJrbKo
yrIonHoMoqeHHbIM nI{IIaM r,r roJrbKo s rofi qacrvt, Koropaq Heo6xo4llMa r4M .4nq
BIIIToJIHeHI{I ux rpyAoBbIX o6ssaHnocrefi B coorBercrButr c Hacrof,lrlr4M
floloxen uev^ Lr 3 aKoHoAareJrb crBoM Pocczfi crofi (D e4ep a\Lrv;

A) o6ecueqnm pa6oruurcy ceo6o4urrfi 6ecurarHrrfi Aocryn K cBorrM
nepcoHaJlbHbrM AaHHrIM, BKlroqar [paBo Ha [onyr{eHue ronufi . nro6ofi
3ankrck\ co4epxaqefi ero [epcoH€LrlbHbre AaHHbre, 3a r4cKJrror{eHlreM cryr{aeB,
npeAycMoTpeHHbrx 3aKoHoAaTenbcTBoM ;

e) uo rpe6oBaHl4lo pa6ouruxa npeAocraBr,rrb eMy nonHyro uHSopMarlr4ro o ero
[epcoH€tirbHbrx AaHHbrx v o6pa6orKe 3Trrx AaHHhrx;

pa6orHlara o efo norl4TI4qecKkrx, penr4rr4o3Hblx 14 r4HbIX y6ex4enr4flx Lr qacrsofi

)KI43HI,I.

B cryqa-{x,
oruoureunfi,
rrepcoHaJrbHbre

HenocpeAcTBeHHo cBr3aHHbrx c BonpocaMu rpy.4oBbrx

N) pa6oroAarenb He BnpaBe nonyqars u olpalarbrBarb rrepcoH€LnbHbre AaHHbre

pa6oro4arelr BnpaBe nonln{aTb 14 oopaoaTbrBaTb

AaHHbre paooTHr{Ka
III'ICbMEHHOIO CO|JIACH' PAOOTHI{KA;

s) paOoToAaTenb

o6le4IaHennflx krlrvr upo$corosHofi AerreJrbHocrra, 3a LrcKJrroqeHlreM ciryrraeB,
npeAycMorpeHHbrx 3aKoHoAareJrbcrBoM Poccprfi cxofi @e4ep a\uvr.

4.3 . P a6orHr{Kr{ o6-f,saHrI :
coo6udaru pa6oro4arenro o6o ecex r,r3MeHeHkr{x B nepcoHaJrbHbrx.4aHHbrx B

nl4cbMeHHofi Qoplne B AByxHeAenbHbrfi cpox c MoMeHTa BHeceHrrf, H3MeHeHuff e
coorBercrByrcrrlr4e AoKyMeHTrr pa6oruzra.

V. llepe4aqa repcoHaJrbHbrx AaHHbrx pa6ourzxa
5.1. flepe4aua nepcoHanbHbrx AaHHbrx pa6orunrcoB B rrpeAeJrax MAy AO IIT

cr. HoeorurapoBcKofi MO flzncxofi pafioH:
5.1.1. llpaeo Aocryna K nepcoH€LrrbHbrM AaHHbrM pa6oruur<a r.rMeror:
- pyKoBoAr4TeJrb opfaHH3ar\?ru;
- ceKpeTapb-MarrrurHr4cTKa;
- rrraeHrrft 6yxranrep;
- 3aM. 4upercrgpa no @3P;
- 3aM. ArrpeKropa uo YBP;
- 3aM. AupeKropa uo VBP.
5.'I.2. llpaeo Aocryra K rrepcoHanbHbrM AaHHbrM Apyrr4x pa6oruHxoe

orlpeAenflercq rpI4Ka3oM pyKoBoAr4Tenq opraHvrcarJvru. Pa6oruuxr4 AonxHbr 6rrm
o3HaKOMJreHbr C yKa3aHHbrM rrpr4Ka3oM rroA pocrrr4cb.

5.1.3. Cexpe'rapb-Marrrr4Hr4crKa BrrpaBe rrepeAaBarb rrepcoHaJrbHbre AaHHbre
pa6orur,rKa B 6yxran'repnro B clyqaflx,ycranoBJreunbrx 3aKouoAare[berBoM,
neo6xoAraMbrx AJrfl rlcrrorrueHr4fl o6rsaHuocrefi pa6ourur<oe 6yxralrepr4r4.

HE I4MEET

pa6orHzra

O efo JII4TIHOI/I

rlpaBa noflyr{aTb
o efo qJreHcTBe

)KI43HI{ TOJIbKO

v o6pa6amrnarr
B o6rqecrseHHbrx



5.2. llepe4a'ra [epcoH€LIIbHbIX AaHHbrx pa6oruzron rperbr4M nr4rlaM u
cTopoHHr{M opf aHr43aunrM.

TpeTbr4M Jrr4rIaM cTopoHHplM opfarrr43arlkrflM ToJrbKo rrpr4 HaJrkrl{vv
rII{cbMeHHoro coruIaaut pa6orHrar<a. llp" orcyrcrBr'rr4 rrr,rcbMeHHoro couacr4q
pa6oruuxa [epeAarra rlepcoHulllbHbrx AaHHbrx rrpor43BoAurcflr4cKJrrcqvreJrbHo B
IIeJItrx [peAynpe)KAeHI4{ ylpo3br xrr43Hr4 Lr 3AopoBrx pa6orHraxa, a raKxe B
Apyfl4x cJryqafx, ycTaHoBneHHbrx3aKoHoAaTeJrbcTBoM.

5.2.2. llpra repeAaqe nepcoHaJrbHbrx .{aHHbrx paooTHr4Ka . rrkrrJa,

5.2.I. Pa6oro4arenr BnpaBe rlepeAaBarb rrepcoHanbHbre AaHHbre pa6oruuxa

AaHHyro Hu$opuaquo, AoJDKHrT 6rrrr npeAynpe)KAeHbr
pa6oro4arelrfl o roM, rrro orr4 AaHHbre Moryr 6rrrr

JILITITr B rIeJItx, Ans Koropbrx oHI4 coo6rqenu, or grHX nr4rl
nonyqeHo rrr4cbMeHHoe noATBepxAeHLre co6mo4eHnr grofo

VI. OrsercrBeHHocrb 3a pa3rnarueHr4e nepcoH€urbHbrx AaHHbrx
rruga, Br4HoBHbre B HapyrueHr,rn HopM, perynr{pyrorrlr4x noryqeHue,

o6pa6orry kr 3aIrII4Ty nepcoH€LJrbHhrx AaHHbrx pa6orurar<a, [pr.rBneKarorc.s K
AllcqunnHuapuofi vr Marepkl€ulrHofi orBercrBeHHocrr4 B noprAKe,
ycraHoBneHHoM Tpy,4onrrM KoAeKcoIvr P@ Lr rrHbrMr{ SegepalrHbrMr4 3aKoHaMr,r, a
TaKXe rrpl4BneKalorct K lpaxAaHcro-upanonofr, aAMr4Hr4crparuenofi Lt
yronoBHol4 OTBeTcTBeHHOCTI,I B

3AKOHAMI,I.

noprAKe, ycraHoBneHuoM Se4epalrHbrMrr

nonyqarcur4e
npeAaTaBr4 TeJreM
I,ICNOJIb3OBAHbI

noJrxHo 6rrrr
ycnoBr4r.
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