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15. OcobeHHOCTH OpraHu3alyy U MPOBEIEHHs HTOTOBOrO cobeceoBaHus
II0 PyCCKOMY SA3BIKY B JMCTaHIMOHHOM popme

15.1. IlpoBenenne  utorosoro  cobeceloBaHUs 10 PYCCKOMY  SI3BIKY
(mamee — wTOroBoe cobeceoBaHHE) BO3MOXKHO B JHCTAHIMOHHOM (opMe
C IpUMEHEHHEM HHQOPMaIIOHHO-KOMMYHUKAI[HOHHBIX TEXHOJIOTHi
¢ cobmmoienneM TpeOOBaHUMH, NPEIbIBISEMBIX K MHGOPMAIMOHHOM 0e30MacHOCTH,
B TOM YHCJIe B 00JIaCTH 3alUTHI IEPCOHANBHBIX JAHHBIX, P CIEAYIOMIX YCIOBUIX:

OTCYTCTBHE y YYaCTHUKOB HTOTOBOIO COOECENOBaHMS, HAXONAIUXCS
B MHOCTPaHHBIX  TOCY[apCTBaX, BO3MOXXHOCTH TIpUOBITHS HA  TEPPUTOPHIO
Poccuiickoli ®enepauuy 10 IPHYHHE YCTAHOBJIEHHBIX OrPaHMUEHHH B CBS3H
C HeJIPY>K€CTBEHHBIMH [AE€HCTBUSAMU HHOCTPAHHBIX FOCYIapCTB;

HaJldyue  3adBjieHMH 00 y4yacTHM B HTOrOBOM  COOECeOBaHUH
B IMCTaHLMOHHOH GopMe 0T yYaCTHHKOB UTOrOBOIO COOECENOBAHHUSL,

. HIeHTHQUKALVHN JIMYHOCTH YYaCTHUKA UTOTOBOTO COBECE[OBAHHSL;
obecriedeHre OOBEKTHBHOCTH IIPOBENEHUS MTOTOBOTO cobecenoBaHus,
KOHTPOJIS CAMOCTOSTENIFHOIO BBITIOJIHEHHUS PabOTHI;

cobirofieHne CPOKOB IPOBEPKH M 00paGOTKH pe3yibTaTOB HTOrOBOTO
cobecenoBaHuUs U BHECEHHsI COOTBETCTBYIOIMX cBefeHuit B PUC. :

15.2. Tlpoxoxnenne wurtoroporo cobecenoBaHus B AWCTAHIMOHHON (opMe
OCYILIECTBJIAETCS II0 MECTy (aKTHYECKOro mNpeOhIBaHHUs YYaCTHMKA HTOTOBOIO
cobecefioBanus  (majee — MeCTO IPOBEIEHHA WTOTOBOTO cobeceoBaHMu).
K opranusanud  NpoBeNEHHS  HMTOTOBOTO  COGECENOBAHMS  NIPUBIIEKAIOTCS
npeacrasutend OO, B KOTOpPBIX  YYaCTHHKH  HTOrOBOrOo  cobecefoBaHUS,
Haxo[sIUIMeCss B HHOCTPAaHHLIX TIOCYAAapCTBaX, OCBAMBAIOT 00pa3oBaTelbHLIE
[porpaMMbl OCHOBHOrO 061ero o6pazoanus, MOVO u PLIOU.

15.3. OO0:

OpraHu3yeT HH(QOPMHpPOBaHHE OOYYaIOIMXCS H WX DORHUTENeH (3aKOHHBIX
IpeACTaBUTENe) O npoueaype W BpeMeHM Hadaja IPOBENEHUs] UTOTOBOTO
cobecenoBanys B AMCTAHIMOHHOM (hopMe — He MO3/Hee YeM 3a 5 KaNeHIapHbIX AHeil
JI0 1aThl HPOBEAEHUS UTOTOBOI0 COOECENOBAHMSI;

OpraHu3yeT W IPOBOAUT HTOroBoe cobeceloBaHHE B  COOTBETCTBHH
C HACTOSIIMMHU ocobeHHOoCTsIMU U ITopsSIKOM NpoBeeHUs UTOrOBOrO cobeceoBaHUS
IO pyccKOoMy s3biKy B Yemsabuuckod obmact B 2024 rony, yTBEpKIEHHBIM
NpUKa3oM MuHHCTepcTBA 06pa3oBaHMs ¥ Haykn UensOuHCKOH — o6acTu
o1 19.12.2023 r.Ne 02/2983.
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15.4. OTBeTCTBEHHBIH OpraHU3aToOp He MO3IHEe YeM 3a TPU AHA OO HAThl
IIPOBENEHHUSI UTOTOBOTO cobece[0BaHM:

COCTaBIIsIeT IPAQUK NMOAKIIOYEHHS YYAaCTHHKOB K COOECENHUKY MOCPEACTBOM
BHICOCBA3M B PEXUME OHJIAHH B JI€Hb NPOBEJEHUSI UTOTOBOTO cobeceqoBanus (pu
COCTaBJICHUH Ipapuka HEOOXONMMO YYHTBIBATE BPEMs, OTBOIMMOE Ha IIPOBEIEHHE
MHCTPYKTaXa  JUI ~ y4YaCTHHMKA,  BBINOJHEHHE  TEXHHYECKHX  MPOLELYyp
1 NPOJOJKUTENBHOCTh IPOBE/IEHUsST MTOrOBOIO COOECEOBAHHS C YYAaCTHHMKOM, a
TaKK€ PpasHHUIly 4YacOBBIX II0SCOB DPErMOHOB (CTpaH) IO MECTY HaxOXKIEeHHS
Y4YaCTHHMKA UTOTOBOrO cobeceioBaHus);

3HAKOMUT OOy4aroIUXCsi M WX poauTelied (3aKOHHBIX HpeJL{CTaBHTEHeH)
C COCTaBJIEHHBIM IpaduKoM;

OIIpE/IeNIsIeT KOJIMYECTBO ayJUTOPUH, B KOTOPBIX HMTOT0BOE cobecefoBaHHE
OyZeT IPOBOJUTECS B IMCTAHIMOHHOM (opMe;

15.5. OTBeTCTBEHHBIH OpraHU3aTOp HE IO3JHEEe YeM 3a JIeHb 0 JaThl
IIPOBEEHHUS UTOTOBOTO cobece OBaHus: ,

NPOBOJHUT HHCTPYKTAX JUIsi COOECENHHMKOB, Ha3HAUEHHBIX [UIS IPOBEIEHUS
UTOTOBOT0 cobeceoBaHus;

BBIIACT 3KCIIEPTaM KPUTEPHM OLIEHWBAHUS YCTHBIX OTBETOB YY4CTHUKOB
HTOTOBOTO cobeceoBanus (U BEIOOpE HEPBO CXEMbI OLIEHHBAHMS ).

15.6. OTBeTCTBEHHBIH OPraHU3aTOpP COBMECTHO C TEXHHYECKUM CIICIHATHCTOM
He Io3IHee YEM 3a JIeHb 10 AaThl IPOBEIECHUS HTOIMOBOIO COOECEOBAHUS:

obecrieurBaeT OCHAIlCHWe ayAWTOPUM OIS TPOBENEHHS  HUTOrOBOTO
cobece/10BanKs B NMCTAHIMOHHOM (POpMe aBTOMATH3UPOBAHHEIM PabOYUM MECTOM
(nanee — APM) st cobeceqHuUKa;

ycraHaBiuBaeT Ha APM cobecenHunka cepBHC, MO3BOJISIOMINM IPOBOIMTH
BU/ICOKOH(EPEHIMH B PEXHMME OHJIAMH C BO3MOXHOCTBIO OTOGpaxkeHMs pabodero
crona cobecenanka (APM  cobGecenHuka [OMKHO  OBITH  0OECHEYEHO
KOMITBIOTEPHBIMH ayIMOKOJIOHKaMH ¥ MUKPO(OHOM);

o0ecreuynBaeT TEXHHUYECKYIO MOATOTOBKY OOOpYHOBaHMS U KAaHAJOB CBSI3H,
IIPOM3BECTH NNPOOHYIO CBS3b U 3aIUCH.

yCTaHaBJIUBACT B ay[AUTOPUM IIPOBEJEHUS UTOTOBOIO coOece[OBaHHUsS KaMephl
BHI€OHAOIIONE NS, KOTOPbIE Pa3MELIAIOTCS B HEMOCPEICTBEHHOM 6nu3ocTd k APM
cobecenHuka (BHAEOKaMepHl IpefHa3HAYEHB! Ui OCYINECTBIEHHS AyGnupyromeit
3aMyCH OTBETA YYaCTHHKA UTOTOBOTO cOOeCce[0BaHMsA);

OpraHu3yeT COBMECTHO C YYaCTHHKOM W/WIM poOJAWTENEM (3aKOHHBIM
IPECTABUTENIEM) MECTO TPOBEICHUS UTOrOBOrO COBECEIOBAHMS B UCTAaHIMOHHOMN
dopme, B TOM 4Yucie 00OECHEYUTh KOHTPOJIL pabOTOCIOCOGHOCTH HEOOXONMMOro
obopynoBaHu:

KOMIIBIOTEP, OCHAIICHHBIH BCTPOEHHOM WM BHeELIHell Beb-kamepoit
¥ MUKDOQOHOM 11 oOecriedeHHs BHAEOCBS3M W BHIEO3AIUCH  IIPOUENYpHI
[IPOBEJIEHUS. HTOIOBOrO cobece[0BaHMs, ITOIKIIOYEeHHEIH Kk ceTu MHTepHeT;

TEXHUYECKOE o00OpyHoBaHKMEe MJIsI oOOeclieueHus] IIONYyYEeHHs MAaTepUasioB
JUIs IPOBEJIEHUsST MTOrOBOro cobecemoBaHus (B Clydae €CIU TPUHATO PpeEIleHHE
0 nepefiaye MaTepHajoB B JIeHb NPOBENECHUSA UTOTOBOrO coOece[OBaHUS YYaCTHHUKY
6e3 UCIIONIBb30BaHUs ~  (YHKIHMOHAIBHEIX BO3MO>KHOCTEM IpOrpamMmMsl
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BU/IEOKOH(EPEHLCBA3N M0 JEeMOHCTPALMHA 3KpaHa KOMIIBIOTEpA TSI O3HAKOMIIEHUS
y4JacTHHKa C MaTepHUalaMi UTOTOBOTO coOece[0BaHMs).

15.7.B n#eHs TpOBemeHHs HMTOrOBOro cobecenoBaHus OTBETCTBEHHOMY
OpraHu3aToOpy COBMECTHO C TEXHUUYECKHUM CIIELHATTICTOM HEOOXOIUMO: ,

nonyqute 0T MOVYO mnocpencTBOM KOPHOpPaTHBHON 3allMINEHHON CeTH
nepenaun qasHeix KMM utoroBoro cobecenoBanus;

COXpaHuUTh  IOJyYCHHBIE  MarTepuanbl Ui  [POBEIAEHHMS  HTOTOBOTO
cobecenioBaHus Ha (IIelI-HOCUTENb [Tl AEMOHCTPAIMH Ha SKpane APM;

PacTHpPaXXHpOBaTh MaTepHalbl IS [POBEIEHUS HTOrOBOro cobecemoBaHus
I cobeceiHUKA TIPU HEOOXONMMOCTH (xapTouku cobecemHuka 0 KaXXIOH Teme
Hecenpl);

00ecreunTh BUIE03aITUCh [IPOBEJEHHS HTOTOBOI0 COGECEIOBAHMS,

O0ecrieYnTh KadeCTBEHHYIO HENpEPHIBHYI0 BHACO- | ay AUOTPaHCIISAIIHIO
HTOrOBOr0 COOECENOBaHHS YYaCTHHUKA U COOECEeNHUKA,

00eCreYuTs EMOHCTPALHIO MAaTepUaloB BO BpeMs IPOBENEHHS HTOTOBOTO
cobecenoBanust (TEKCTOB IJIsi YTEHMsS, KApPTOUEK C TeMaMH Oecemsl Ha BBIOOD
v IiaHamMud  Gecenipl) OCTYNHBIM JUIi  y4acTHHMKA CIIOCOOOM B YCIIOBHSX,
HCKIIIOYAoMMX JOCTYIl K MaTephajaM IIOCTOPOHHUX JIMII M  II03BOJISIOIIHX
00ecredynuTh HX COXPaHHOCTh H MH(OPMaLOHHYI0 6e30macHOCTh TpH -paboTe
C NIePCOHAIBHBIMH JaHHBIMU.

Texnuveckudt  cmemuanmuct — momoraer  3arpy3uth  KUM  urorosoro
cobeceloBaHUA B DIIEKTPOHHOM BHe Ha APM cobecemnnuka.

15.8. OTBeTCTBEHHBIN OpraHu3aTOp He HO3/Hee YeM 3a 30 MHHYT IO Hadana
uTorosoro cobecenoBanus Beigaet B IlItabe OO cobeceqHrKaM:

CITUCKH pacrpe/ieleHus YYaCTHUKOB HTOT'OBOI'O cobecenoBaHus
10 ayAUTOPUSIM, TAe (UKCHpYeTCs HesdBKa YYacTHHMKA, YyAaleHHe Y4YacTHHKA,
AOCPOYHOE 3aBEPIICHHUE YYAaCTHUKOM HTOrOBOTO COOECENOBAHUSA IO OOBEKTHBHBLIM
IIpHYHHAM; , ‘

HHCTPYKIYIO IO BBINIOJIHEHHUIO 3a0aHMUIA;

KapTOYKHU Cobece/[HHKa IT0 KaX/0H TeMe Gecelibl COTNIACHO BAPUAHTY;

TEKCTHI JJIS YTEHH, v

KHM wurorosoro cobeceoBaHus B 3JIEKTPOHHOM BHJIE Ha (IIeLI-HOCUTETE.

Ilpu Heo6XOAMMOCTH TeXHHYECKHH CEManucT momoraer 3arpysuts KM
HUTOroBOro cobecenosanus Ha APM.

15.9. Texuuueckuii criequanucT o0ecIeynuBaeT:

HalpaBJIeHUEe  NpHUIVIAIICHHS  [PUCOENUHHTHCS K  BHICOKOH(EPEHIMH
3a 10 MUHYT [0 Hayana NpOUEAYPbl IPOBENEHUS HTOrOBOrO CoGecenoBaHus
YYaCTHHKY;

NIPOBEPKY KadyecTBa COEAWHEHUS YYACTHUKA HTOrOBOIO cobeceioBaHMs
¢ BUZICOKOHpepeHIuei;

AEMOHCTPaLUIO MAaTePHATIOB HTOTOBOI0 cobeceJOBaHUS BO BpeMS IIPOBEECHHUS
UTOroBOro cobecefoBaHMs (TEKCTOB IS YTEHHs, KapTOYeK C TEMaMH Oecemsl
Ha BBIOOp W miaHaMHu Oecellbl) JOCTYNHBIM Ul Y4acTHHKA CIIOCOGOM B YCHOBHSX,
HUCKIIIOYAIOIIMX JOCTYI K MaTepuallaM IIOCTOPOHHUX JIHI[ ¥  IT03BOJISIOLIUX
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obecrieynTh WX COXPAaHHOCTh M HH(OPMALHMOHHYIO G€30MacHOCTh IPH pabore
C IIEPCOHAIBHBIMY JJAHHBIMM;

Ka4eCTBEHHYIO HENPEPLIBHYIO BHIEO- U ayAMOTPAHCISIMIO HTOCOBOTO
cobeceoBaHus 00YHaIOIErocs U cobecenHNKa,

BUZICO3AMMCh IIPOBENECHHUS UTOTOBOrO COOECENOBaHMS B JUCTAHIIMOHHON
dopwme;

pelIeHNe HEWTATHRIX CUTYallui IpH MPOBEAEHUN WTOrOBOIO COOECEIOBAHMUS:
B Cy4ae BO3HHKHOBEHHS OTKIIOYEHUS IJIEKTPO3HEPIUMH, IIOTEpH CBSI3H W IIp.
00ecneYHBaloT ONepaTHBHOE BOCCTAHOBJIEHHE COSANHEHMS.

15.10. Cobecenuuk ~ mput  OpPOBENEHHMH  MTOTOBOTO  COBECENOBAHMS
B JUCTAHLIMOHHOH dopme:

NPOBOUT HJAEHTH(OUKALMIO JIMYHOCTH YYaCTHHMKA, MPOXOMASIIETO HTOTOBOE
cobecejoBaHye, MOCPEACTBOM IPENBSBIEHHS YYACTHUKOM VI OBGO3pEHHs
JIOKYMEHTa, YJOCTOBEPSIOIIETO JINYHOCTh, CBEPSAET ero (haMUIIMIO, MMs, OTYECTBO
(ipu Hanmu4uK); ;

HPOBOJUT KPAaTKHHA HHCTPYKTaX IO IpOLELype IIPOBENEHUS] HTOTOBOIO
cobeceoBaHUS B IUCTAHIUOHHON (opMe;

BHOCHUT [JaHHBIC YYaCTHHKA WTOTOBOro cobeceOBaHUS B BEIOMOCThL ydeTa
IPOBEJIEHIsI HTOIOBOIO COOECENIOBAHMS B Y AUTOPHM;

yoexxzaeTcs B OTCYTCTBMM IIOCTOPOHHHX JIMIl B [OMEIIEHHH, B KOTOPOM
HaxoauTcst - o0y4aromuiica, C IIOMOLIBIO BHIEOKAMEPHl YYacCTHHKA HTOTOBOTO
cobeceoBanus;

BKJIIOYAET [eMOHCTpanuio pabodero crona cBoero APM npu nomoun
CHCTEMBI BHICOKOH(EPEHICBI3M M OTKphIBaeT 3arpyxenssii KM wuTorosoro
cobecenioBaHus, IOCIEe 4ero (QUKCUPYET BpeMs Haudala MTOTOBOTO cobecemoBaHHs
C yJaCTHHKOM B BEJOMOCTH Yy4eTa IIPOBEJIEHHS HTOTOBOrO cobecenoBaHus
B ayJUTOPUH U TIPOBOJUT COGECELOBAHME B peXXrMe BUICOKOH(EPEHINH;

CIEMUT 3a COONIONEHMEM BPEMEHHOTO perjaMeHTa: Coo0MMaeT yYacTHHKY
UTOTOBOTO CODECE/OBAHMS O Hayale W 3aBepLICHHH BPEMEHH Ha MOJTOTOBKY
K OTBETY, O Hayajle M 3aBEpIIEHUU BpeMeHH oTBeTa Ha 3ajganue KM wutorosoro
cobecenoBaHus; .

[IEpEacT  MaTepHalbl  MTOrOBOIO  COOECeNOBaHHS  OTBETCTBEHHOMY
OpraHu3aTopy. :

15.11. Tlpu TexHuueckoM cGoe 0GOpyIOBaHMA BO BpeMs IPOXOMICHHS
Y4aCTHHKOM MPOLEYPbl UTOTOBOIO COOECEHOBAHMS OTBETCTBEHHBIN OpraHU3aTOP
OPYMHAMAET pelIeHHe O NPEeNOCTaBIeHMH YYacTHHKY IIpaBa Ha IIOBTOPHOE
NIPOXOXKICHHE NIPOLEAYPHI HTOIOBOIO COOECENOBAHMS, IIPH COTJIACHH YUACTHUKA!

ecni KMM  wuroroBoro  cobecenoBaHust — YY4aCTHMKY  He OBl
NPOJEMOHCTPUPOBAH, TO UTOIOBOE CoOeceJOBaHME IS yYACTHHUKA [IPOBOJUTCS B TOT
XKe JIeHb, IIPH 3TOM HEOOXONMMO NPUHATH PElIeHHe O IOMOJHUTEIBHOM BPEMEHU
Cla4yd HTOTOBOrO COOECENOBAaHUS: Cpasy IIOCHe YCTPaHEHMs TEXHMYIECKOro cOos
WK TI0 3aBEPUICHHH UTOTOBOro cobeceioBaHms BCEMH YYACTHUKAMU B COOTBETCTBUU
C rpapUKOM NMOJKITIOUEHHUS H C YYETOM PasHUIbI YACOBBIX IIOSICOB PETMOHOB (CTpaH)
110 MECTY HaXOXIEHHs YIJaCTHUKA UTOTOBOTO CoOeceOBaHus;
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©CIIH TeXHHYeCKuil CcOO¥ 06OpYyHOBaHMS MPOM3OLIEN MOCIE HAEMOHCTPALHH
KIHM urtorosoro cobeceoBaHus y4aCTHHKY HTOIOBOrO COOECENOBAHMUS, TO HTOTOBOE
cobecemoBanue A y4aCTHHKA MPOBOJUTCS B TOT XK€ JEHb, IIPH 3TOM HEOOXOIHUMO
IIPUHATH PELIEHHE O JIOMOJHUTENBEHOM BpPEMEHH CHa4yM HTOrOBOr0 coOecemoBaHHs:
Cpazy IIOCjie YCTpaHEHHMs TEXHMYECKOro cOosi WJIM MO 3aBEPIIEHHH HTOrOBOIO
cobece10BaHMs BCEMH YYacTHHKaMH B COOTBETCTBHH C IpadMKOM IOMKITIOYEHHUS
M C YYeTOM pa3HHUIBl YaCOBBIX IIOSICOB PETMOHOB (CTpaH) MO MECTY HaXOXKJEHHs
y4acTHHKa HTOrOBOro cobecefoBaHUs, HO ¢ JpyruM Bapuantom KM wurorosoro
cobecel0BaHUA.



