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HOJOXEHUE JIOKAJIBHBIM AKT Ne 5

O BUBJIMOTEKE I'TTOY OIIT Cmp. 3u39

1. O0mue nmoJ1oKeHUsI

1.1. bubmnorexa I'TIOY OIIT ocyIuecTBIsET CBOI IEATENBHOCTD B IENAX 0OECIIeUeHHs IIpaBa
YYaCTHHKOB 00pa30BaTebHOrO Mpoliecca Ha GeCIIaTHOE M0JIb30BaHNe OGUOIHOTEUHO-HH(OPMAIIHOHHBIMH
pecypcamu.

1.2. buGnroTeka B cBOEH AEATEIBHOCTH PyKOBOACTBYETCSL:

OenepanbabM 3ak0HOM «O6 06pasosanuu B Poccuiickoit ®enepamumy» ot 29.12.2012 Ne 273-03,

OenepaneHemM 3aK0HOM «O GuGIHOTEYHOM Heme» oT 29.12.1994 No78-D3,

QenepanbHbM 3aKk0HOM «O IIPOTHBOIEHCTBHH SKCTPEMHCTCKOM IeATeIbHOCTH» oT 25.07.2002
Ne114-03,

IIprkasom Munncrepetsa KympTypst PO ot 08.10.2012 roma Nel077 «O6 yrBepkneHNHA ITopsimka
ydeTa TOKYMEHTOB, BXOIAIIUX B COCTaB OHOIHOTEIHOTO OoHIa»

Iocranosnennsmu IIpasurenscTsa PO 1 HHEIME HOPMATHBHBIMH TIPABOBBIMHU AKTAMH,

YcTaBom TeXHHKyMa, TPHKA3aMi U MHBIMH DACTIOPSUKEHUSMHU JUPEKTOPA TEXHHKYMA, IIpaBIIaMHU
BHYTPEHHETO paclopsiika, MpaBUIaMH M HOpPMaMH OXpaHBl TpPyJa, TEXHUKHA OE30MacHOCTH H
TPOTHBOIOXAPHOH 3aIlUTHI, OPraHA3alMOHBO-PACTIOPATUTEIbHBIME TOKYMEHTAME TEXHUKYMA, a TAKXKe
HacrosmuM [lomoxernuem.

1.3. MestensHocTs 6ubmHOTEKH [OCynapcTBEHHOro TMPOdECCHOHAILHOTO 00pa30BaTeILHOTO
yupexnerus « OCHHHUKOBCKHH TonuTexHMYeckuit Texuukym» ([TIOY OIIT) - (mamee — 6ubnmmoTeka)
OTpaxaeTcss B YcraBe TeXHHKyMa. OOGECHeueHHOCTh OWOIMOTEKM YUeOHBIMH, METONWYECKAMY U
CIIPaBOYHBIMU JTOKYMCHTAMH YYHUTBIBACTCS IPH JTHUICH3NPOBAHUN TEXHUKYMA.

1.4. Ilennt GUONMMOTEKH COOTHOCSTCS C LENSIMH TEXBHKYMa: (OPMHpPOBaHHE O6mIeit KYJIBTYPhI
MTMYHOCTH 00y4aromuxcs Ha ocHoBe ycBoeHust O®I'OC, co3maHme YCIOBHH Ui CTAHOBJIEHHS JHYIHOCTH
YHaIluxcsl, PacKpeITHS KX HHIWBHUAYAIBHBIX CIIOCOOHOCTEH, BOCIIMTAHUS TpakIaHCTBEHHOCTH,
TPYAOMOOHS, YBaXCHHAS K IPaBaM U CBOGOIaM deoBeKa, HOPMUPOBAHHUE 3T0POBOTO 06pa3a JKI3HH.

1.5. JlearenmbHOCT OMOTHOTEKH OCHOBBIBAETCS HAa MPHHIMIAX JIEMOKpAaTHH, TyMaHH3Ma,
OOIIENOCTYIHOCTH, TPHOPUTETa OOINEYENOBEUECKHX MEHHOCTEH, TPAKIAHCTBEHHOCTH, CBOBOIHOTO
Pa3BUTHUS JTUIHOCTH.

1.6. Ilopsizok OIB30BaHKs HCTOYHMKAME HHMOPMALHH, IEPEUEHb OCHOBHBIX YCIIYT H YCIOBHS HX
npenocTaBienus onpenensiores [lomoxennem o 6ubmuorexe I'TIOV OIIT u IlpaBunamMu MOTb30BAHHUS
OubIHOTEKOH, yTBEpXKIeHHbIME aupexTopoM I TIOY OIIT.

1.7. TTIOY OIIT Hecer OTBETCIBEHHOCTh 3a JOCTYIHOCTH M KAYECTBO OHOIHOTEUHO-
HH(POPMAMOHHOTO 00CITY)KHBaHHS OHOTHOTEKH.

1.8. bubnrorexa obecrneunBaeT npaBa y4acTHHKOB 06Pa30BaTENBHOTO npouecca Ha OecriaTHoe
TOJIb30BaHie OUOIHOTEYHO-HHDOPMAMOHHBIME PECYPCAMH.

1.9. Opranmsauus oOciyXMBaHHS yYaCTHHKOB 06pas’oBaTeBHOTO IpoLecca IIPOU3BOJIUTCS B
COOTBETCTBUY C TIPABUJIAMH TEXHHUKH OE30IIaCHOCTH U IIPOTHBOIOXAPHBIMHU, CAHUTAPHO-THTHCHIIECKUMH
TpeOOBAHUSIMH.

1.10. bubGnuotexa co3naéres, peopranusyeTcs U TUKBHIAPYESTCS IPUKAa30M JUPEKTOPa TEXHUKYMa.

2. OcHOBHBIE 330291

Jl7is peau3ayy OCHOBHBIX 3a1a4 GUOIHOTEKa:

2.1. @opmupyet Gorz GuGIMHOTEUHO-HHDOPMAIIMOHHEIX PECYPCOB TEXHUKyMa!

2.1.1. B memsx obecreueHusl peanu3anmy 0Opa3sOBaTEIBHBIX nporpamMMm OUOIHOTEYHBIH (HOHLI
MOJDKEH OBITh KOMIUIEKTOBAH TEYATHBIMHM U (M) SEKTPOHHBIMH M3NAHWSIME (BKIHOYAs yuUeOHUKH |
y4eOHbIe TTOCOOHS), METONMIECKIMHU ¥ TIEPHOIUYECKAMHI M3IAHMUSIMHA 110 BCEM BXOISLIM B peanu3yemMble
OCHOBHEIC 00Pa30BaTENbHbIE POTPAMMEI YUeOHBIM NIPEIMETaM, KypcaM, IUCHHAILTHHAM (Momynam). ‘
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2.1.2. KoMIIEKTYeT YHHBEpPCAIbHBIH (OHI Yy4eOHBIMH, CIIPABOUHBIMH, I[EIArOTHUECKHMH M
Hay4HO-IOMYJIAPHBIMH JOKYMEHTaMH Ha TPAJAULUMOHHEIX U 2J1€KTPOHHBIX HOCHTE/ISIX HHPOPMALIHH.

2.1.3. OcyutecTBiseT pa3MelleH e, OPraHH3alKIO K COXPAHHOCTH TOKYMEHTOB.

2.2. OGecnevnBaeT y4aCTHHKOB O0OPa30BATENBHOIO TPOIECcca — OOYYAIOMMXCS, [MEIarorHYecKHX
pabOTHHKOB (Jajee — MOJIb30BAaTeNAM) JOCTYNOM K HH()OPMALMH, 3HAHMSM, HOESM, KyJIbTYPHBIM
[ICHHOCTAM [IOCPEJICTBOM HCIOJIb30BaHHUs OHUOIHOTEUHO-HH(POPMALIHOHHBIX PECypCOB TEXHHKYMa Ha
Pa3IMYHBIX HOCHTE/ISIX: OYMaXHOM (KHHKHBIH (OHI, QOHI MePHOIHUYECKHUX W3JaHul); MATHHTHOM (DOHI
ayamo- W Buaeokaccer); mupposom (CD-AMCKH); KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX
HOCHUTEJISIX.

2.3. OxasbiBaeT MHPOPMALMOHHYIO MOICPKKY B PELICHHH 3a/a4, BOSHUKAIONINX B MPOLECCe HX
y4eOHOH, caM000pa30BaTeIbHOM U JOCYTOBOM AeSTEIbLHOCTH.

2.4, BocnuTeiBaeT KyJIbTYpPHOE M TIP@KIAHCKOE CAMOCO3HAHHME, OKa3blBaeT [OMOINb B
COIMaIN3auu 00y4arolerocs, pa3BUTHH €r0 TBOPUECKOTO MOTEHIHAIA.

2.5. POpMHpYET HABBIKA HE3aBUCHMOI0 OHOIHOTEYHOTO MOIb30BATENs: 00ydeHHe [TOUCKY, 0TO0pPY
U KPUTHYECKOH OLIEHKE HH(POPMALIHH.

2.6. CoOBEpLICHCTBYET NpPENOCTaBICHHE OMOIHOTEKOH yCIYr Ha OCHOBE BHEIPEHHS HOBBIX
MH(QOPMALMOHHBIX TEXHONOTMH M KOMIBIOTEPH3aUMH  OMOIHOTEYHO-HHPOPMAMOHHBIX IIPOLECCOB,
(Gopmupyer kombopTHYIO GHOIHOTEUHYIO Cpey.

2.7. OcyuuecTBaseT Tekyliee HHYOPMUPOBAHHE: IHH HHPOPMAIMH, 0030PBI HOBBIX OCTYILICHHI 1
nyonuKauui.

2.8. IIpoBOIMT MOHUTOPHHT MOTPEOGHOCTH B y4eGHOM, y4eOHO- METOMYECKOH THTEpPATYPE.

2.9. OdopmisieT criicanue yctapesiiel TuTepatypel M u3aaHuii cornacno ®IOC CIIO.

3. OcHOBHbIE PYHKIIHH

3.1.  ®opmupoanue  (oHma  OHONTHOTEYHO-WMH(POPMALMOHHBIX  PECypcoB  TEXHHKyMa;
KOMIUIEKTOBaHHE YHHUBEPCATBHOTO (OHAA YU4eOHBIX, XyI0KECTBEHHBIX, HAYUHBIX, CIIPABOYHBIX U HAYYHO-
NOMYJIAPHBIX TOKYMEHTOB Ha OYyMaKHBIX M 3JIE€KTPOHHBIX HOCHTENISX, JJIEKTPOHHBIMH yueOHHKamu (DY);
NOMoJHeHHe (hoHxa HHOOPMAIMOHHBIMH pECypcamMi CeTH VIHTEpHET, 37eKTPOHHBIX OHOIHOTEYHBIX
cuctem (OBC); pasmelenne, OpraHu3aLust H COXPaHHOCTH JOKYMEHTOB OUOIHOTEKH.

3.2. Opranusauus oOydyeHHs HaBBIKAM [0Jb30BaTels WH(OpPMALMM, CONEHCTBHE HHTErpaliH
KOMIIJIEKCa 3HAHUH, YMCHHH W HAaBBIKOB pabOThI ¢ KHUIOM U HH(pOpMAaLKe.

3.3. OcyuecTBIS€T aHATUTHKO-CHHTETHYECKYIO epepaboTKy HH(YOPMAIIHH.

3.4. OGecneunBaeT HHGOPMHPOBAHHE [101b30BaTENEH 00 HHPOPMALHOHHOMN TPOLYKIIMH;

3.5. [lpenocTanser HHOPMALHOHHBIE PECYPChl HA PA3TMYHBIX HOCHTE/AX HAa OCHOBE H3YUCHHS HX
MHTEPECOB ¥ HH(POPMALIMOHHBIX TOTPEOHOCTEN.

50, OxaspiBaeT mnomoub O00yYarolMMCss M [efaroraM B [MOJIb30BAHHH  3JEKTPOHHOM
OHOJIMOTEKOH.

4 OprauusyetT MaccoBble MEpPONpPHUSTHS, OPUEHTHPOBAHHbIE HA pa3BUTHE OOmeH w
UMTATEJIbCKON KYJIBTYPbI INUHOCTH, COACHCTBYET Pa3sBUTHIO KPHTHUECKOTO MBIIIICHHS.

3.8. ConeHicTByeT ujieHaM NeJarorHyeckoro KOJUIEKTHBA M aIMHHUCTPALHH YUPEXKICHHS B
OpraHM3alMM  00pa3OBaTENBHOrO Mpouecca W JAocyra o0ydaromuxcs (MPOCMOTP  BHACOMHIBMOB,
MPE3EHTALMH ).

3:9. BbusiBiser uHpOpMalnMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpockl B  00JACTH
NeAarornYecKuX HHHOBAIIUM U HOBBIX TEXHOJIOTHIA.

3.10. ConefictByer  mpoecCHOHATLHOH — KOMIIETEHIMH,  [OBBINEHHIO  KBATH(DHKALMH,
MPOBEICHUIO aTTECTALUH U aKKPEIUTAL[HH.
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3.11. CnocoOcTByeT MPOBENCHHUIO 3aHSATUH M0 (HOPMHUPOBAHHIO HWH(GOPMALUOHHOW KYJIBTYpPHI;
siBisieTcst 6230 Ui MPOBEACHUS MPAKTHUECKUX 3aHATUH 110 paboTe ¢ HHHOPMALMOHHBIMU PECYPCAMH.
3.12. bubimoreka nperocTaBiIsieT YATATENSIM OCHOBHbBIE OMOJIHOTEUHBIE YCIYTH:
- oOlecreynBaeT MOJHOW HMHOpMamHed o coctaBe OHOIMOTEUHOro (POHIA UYepe3 CHUCTEMY
KaTaJoTOB, KapTOTEK U Apyrue hopmbl OHOIUOTEYHOTO HH(DOPMUPOBAHHUS;

- OKa3bIBaeT KOHCYJbTAIIMOHHYIO MTOMOIIb B TOUCKE U BBIOOPE JINTEPATYPHI;

- BBLIACT BO BPEMEHHOE IOJb30BaHWE IMPOU3BEACHUS I[€YaTH W HHBIE JOKYMEHTBHI W3
OubIMOTEeYHBIX (DOHIIOB;

- TOJIydaeT NMPOU3BEACHHS MeYaTh U MHBIC JJOKYMEHTHI 110 MEKOUOIMOTEYHOMY a0OHEMEHTY
U3 Ipyrux OuOIHOTEK;

- cocTaBisgeT OubOauorpaduueckue ykasaTesld, CIIMCKH JIMTepaTypbl B [OMOLIb y4eOHOH U
y4eOHO-MEeTOAMUeCKOH paboTe TeXHUKYyMa;

- BBINOJIHSAET TeMaTHYeCKHe, aJpecHble U apyrue Oubnuorpaduyeckre CHpaBKH; MPOBOIUT
oubanorpaduueckue 00630pbl; OpraHu3yeT KHHUKHEBIE BHICTABKH;

- BBIBJIACT, HU3Yy4AC€T HW CHCTCMATHUYCCKH YTOUYHSACT I/IH(I)OpMaIII/IOHHbIe HOTpC6HOCTI/I
06yqa}0u11/1x051 TCXHHUKYMa U MPEIoaaBaTe/IbCKOTro COCTaBa,

- ofecrieunBaeT yJaJeHHBIH JOCTYII MMOJIb30BATENICH K 3JEKTPOHHBIM pecypcaM OHUOIHOTEKH,
B TOM YHCJIE K 3JIEKTPOHHBIM OuOIuoTeuHbIM cucTeMam (DB5C).

3.13. KoopauHHpYeT CBOKO JeATeIbHOCTH C MPEAMETHO-ITUKIOBEIMA KOMHCCHSMHU, TPUHUMAET
y4acTHe B pealM3ally MporpaMMbl BOCITUTATEIbHONW paboThl KOJIIEIKA, HCTIOB3YS pa3iuyHble (OPMbI U
METO/Ibl HHIUBUIYATBHON H MAacCOBOM pabOTHI.

3.14. Bener x035HCTBEHHYIO AESTEIbHOCTH B LIESAX PACLIMPEHHUS MPEIOCTABISIEMbIX YHTATENSIM
YCJIYyr M COLMaIbHO-TBOPYECKOTO pa3BUTHs OWUOTHMOTEKH IMPH YCJIOBHH, YTO 7TO HE HAHOCHT yuepba
OCHOBHOH JEATEIBbHOCTH.

4. Opranusauus aesiTeJIbHOCTH OHO/IHOTEKH

4.1. CtpykTypa OubIMOTEKH BKJIIOYATH JBa OT/e/a: @0OHEMEHT U YUTAJIbHBIH 3al

4.2. bubanoreuHo-uH(pOpMALMOHHOE OOCITYKUBAHHE OCYLIECTBISETCS HAa OCHOBE OMOIMOTEUYHO-
UH(QOPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C YUeOHBIM W BOCHHTATEIBHBIM IUIAHAMH TEXHUKYMa,
NpOrpamMMamH M IJIaHOM paboThl OUOIHOTEKH.

4.3. B umensax obecnedyeHuss MOJepHHU3alUUMH OUOJMOTEKH B YCIOBUSIX HH(GpOpMaTH3alUU
0o0pa30BaHUs U B [Ipe/ieax CPeACTB, BBIICISIEMBIX YUPEIUTEIIMH, TEXHHKYM oOecrednBaeT OUOIHOTEKY:

* TapaHTHPOBaHHbIM (UHAHCHUPOBAHMEM KOMILJIEKTOBaHHUS OHOIMOTEYHO-UHPOPMALMOHHBIX
peCypcoB;

* HEOOXOIMMBIMH Clly’)K€OHBIMH M TPOW3BOJACTBEHHBIMH MOMELICHUSIMH B COOTBETCTBUH CO
CTPYKTYpOH OHOIMOTEKM M HOpPMaTHBAMH [0 TEXHHKE O€30MacHOCTH OJKCILTyaTallHd KOMITBIOTEPOB
(OTCYTCTBHE BBICOKOH BJIQKHOCTH, 3albLJICHHOCTH IMOMELIEHHsI, KOPPO3SHOHHO-AaKTHBHBIX IPUMECEH HIH
3JIEKTPOITPOBOISIIEH MbUTH) U B COOTBETCTBUH ¢ ToJokeHussMu CanlTuH;

* COBPEMEHHOH DJIEKTPOHHO-BBIUUC/IUTEIBHON, TEJIEKOMMYHUKAIIUOHHOW M KOINHUPOBAJIbHO-
MHOKHTEIbHON TEXHUKOH U HEOOXOAMMBIMHU MIPOrPaMMHBIMH MPOAYKTAMU;

* PEMOHTOM H CEPBHCHBIM 00CY)KUBAHHEM TEXHUKH M 000pY/10BaHUs OUOIMOTEKH;

* OMOJIMOTEUHON TEXHUKOHN U KaHIEISIPCKUMHU MTPHHATCKHOCTSIMH.
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4.4. I'TIOY OIIT co3maeT ycia0BUS /Ul COXPAHHOCTH ammapaTypbl, 000pYJAOBaHUS W HMYIIECTBA
OuOIMOTEKH.

4.5. OTBETCTBEHHOCTb 3a CHCTEMaTHYHOCTh M Ka4yeCTBO KOMILIEKTOBAHHS OCHOBHOTO (OHIa
OMOJIMOTEKH, KOMIIJIEKTOBaHHE Y4eOHOTo (JOHa B COOTBETCTBHH C (elepalbHbIMK MTEPEYHIMH YUeOHUKOB
¥ yuyeOHO-METOINYECKHX H3JaHHH, CcOo37aHHe HEOOXOIUMBIX YCJIOBHH Ul ACATEIBHOCTH OHOIHOTEKH
necet pykosoautesb ['TIOY OIIT B cooTBEeTCTBHH ¢ Y CTaBOM YUPEIKACHHUS.

4.6. Pexxum paboTbl OMOIMOTEKM ONpENENAETCST B COOTBETCTBHH C IMPABHIAMH BHYTPEHHETO
pacrnopsiika TexHukyma. Pexxum paboTbl OMOIHOTEKH MpeycMaTpUBACT:

- 5-TH JHEBHYIO padouyto Helemo (36 4acoB B HEEIO);

- tepepbIB Ha 06en 12:00-12:30

- OZIMH pa3a B MeCsL (IIOCIeHss NATHULA MeCs1la) — CAHUTAPHBIHA JIeHb, B KOTOPBINA 00CTy)KUBaHHE
0JIb30BaTesIeH He MPOU3BOIUTCS.

5. YnpaBaenue. lllTaThi

5.1. VYmnpasnenue OHMOIMOTEKOH OCYIISCTBISETCS B COOTBETCTBHH C 3aKOHOAATENLCTBOM
Poccuiickoii @enepannn, cyobektoB Poccuiickoit @eneparmu u Ycerasom ['TIOY OIIT.

5.2. O01ee pyKOBOJCTBO ACSATEIBHOCTHIO OUOIHOTEKH OCYIeCTBIsteT pykosoautens [ TIOY OIIT.

5.3. HenocpeacTBeHHOE pyKOBOJACTBO OUOIHOTEKOM OCYIIECTBIsIET OUOIHOTEKAPh, KOTOPLIH HeceT
OTBETCTBEHHOCTb B MpeJejaxXx CBOEH KOMIIETEHLHMH Mnepeld oduectBoM U pykosoautesiem [TIOY OIIT.
00y4arOIMMHUCS, UX POIUTEISAMHU (MHBIMH 3aKOHHBIMH ITPECTABHTE/ISIMU) 38 OPraHU3alluiO U Pe3ybTaThl
JEATENbHOCTH OUOIMOTEKH B COOTBETCTBHH ¢ (DYHKIHOHAIBHBIMH OOSI38HHOCTSIMH, TIPEIYCMOTPEHHBIMH
KBalIH(PUKAUHOHHBIMU TPeOOBAHUSIMHU, TPYIOBBIM TOFOBOPOM H Y CTaBOM TEXHHKYMA.

5.4. bubnuorekaps HazHavaeTcst pykoBoautenem I TIOY OIIT.

5.5. bubmmoTekapb pa3pabaTbIBaeT M MpPEJICTaBISCT PYKOBOIHTENIO TEXHHKyMa Ha YTBEPKIEHHUE
CJIEAYIOLIHE TOKYMEHTBI:

a) IpaBHJIa M0JIb30BaHHUs OMOJIHOTEKOIA;

0) npaBua NOJb30BAHUS YUTATBHBIM KOMITBFOTEPHBIM 3a7I0M;

B) [paBUJIa M0JIb30BAHUS SJICKTPOHHOU OHOIHOTEKO;

r) raH padoTbl OUOTHOTEKH.

5.6. Ha paboty B 6MGIHOTEKY MPUHUMAIOTCS JIHIA, HMEIOILIHE HEOOXOAMMYIO TPO(ECCHOHAIBHYIO
MOJIrOTOBKY, COOTBETCTBYIOLLYIO TPeOOBaHMSIM KBaTU(PUKALMOHHOW XapaKTEPUCTHKH MO JTOKHOCTH H
NOJYYCHHOH CIEHHaNbHOCTH, OATBEPKICHHYIO J0KYyMeHTaMu 00 00pa3oBaHuu ¥ (WJIH) KBATH(DUKALIHH.

5.7. PaGoTHUK OMOIMOTEKH MOXET OCYMIECTBISTH MEAArorHuyecKyr nesTelbHoCcTh. CoBMeleH e
OuOIMOTEYHO-UHPOPMALIMOHHON W MEeJaroru4eckod  JIeSTelIbHOCTH  OCYIIECTBIIAETCS  pabOTHHKOM
OMOIMOTEKH TOJIBKO Ha 100pPOBOJIBHOM OCHOBE.

5.8. Tpynosele oTHomeHus pabotHuka Oubmroreku u [TIOY OIIT peryaupytorcs TPYIOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJKHBI IPOTHBOPEUMTE 3aKOHOAAaTeNbCTBY Poccuiickoit denepanuu o
TpYyZe.

6. [IpaBa n o0si3aHHOCTH

6.1. Pabornuk 6ubnnorexu ['TIOY OIIT umeert npaso:

a) CaMOCTOATEIbHO BBIOMPATh (GOPMBI, CPEACTBA H METOMAbI OHOIMOTEYHO-MH(POPMALHMOHHOTO
00CTy )KUBaHUA 00pa30BaTETBHOTO M BOCITHTATEIBHOIO MIPOLIECCOB B COOTBETCTBHHU C LEIAMU U 3a7a4aMHy,
YKa3aHHBIMH B yCTaBe TEXHUKyMa U MoJioxeHuu o oudiauorexe [ TIOY OIIT;

B) ONPENENATh HCTOUYHHKH KOMILICKTOBAHHUSI HH)OPMALHOHHBIX PECYPCOB;
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) W3bIMaTh U PEaTn30BLIBATL JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHM C MHCTPYKIHEH MO y4eTy
Ooubaunoreynoro houna;

1) ONpEeNeNATb BHAbl M pa3Mepbl KOMIIGHCAIlMH YyinepOa, HAHECEHHOTO II0Jb30BaTeIsIMU
OuOIINOTEKH;

€) BHOCHUTH MpPEII0KEHHsT PYKOBOJUTEIIO TEXHHKyMa MO COBEPIICHCTBOBAHHIO OHOIHOTEKH H
NIOTIOJIHEHHE ee 0asbl;

¥) OBITh NMpEJICTaBICHHBIMH K Pa3sMMYHBIM (GopMam MOOILIPEHHS, HArpagaM M 3HakaM OTJIHYHI,
IPEyCMOTPEHHBIM ISl [1€1arOTHYECKUX PaOOTHHKOB;

6.2. PaGotauku 6ubmuorexku ['TIOY OIIT o6s3an:

a) 00eCne4uTh I10J1b30BATENSIM BO3MOXKHOCTH paboThl ¢ HMH(POPMALMOHHBIMH PECYpCaAMH
ONOJIHOTEKH;

0) uHhOpMHPOBaTH 110J1b30BaTENEH O BH/IAX MPEI0CTABISEMbIX OHOITHOTEKOM YCIyT;

B) 00ECNEYUTh HAYUHYIO OpraHru3aliio GOH/I0B U KaTaJIOTOB;

r) ¢hopmupoBarh (QOH/IBI B COOTBETCTBUH C YTBEPIKICHHBIMU (DeepaibHBIMU MEPEYHAMH yUEOHBIX
M31aHUH, 00pa3oBaTe/IbHBIMU MTPOTPaMMaMH;

1) COBEPLIEHCTBOBaTh HHGOPMALMOHHO-OHOIHOrpaduueckoe H OHOIHOTEYHOE 0O0C/TYKHBAHHE
[0JIb30BaTEeNeH;

€) obecreunBaTh COXPAaHHOCTh HCIOJb30BAHHS HOCHTENEH HH()OPMALUH, UX CHCTEMATH3ALMIO,
pa3MelleHNEe U XPaHECHHUE,

K) 00ecrneYnBaTh pexkKnUM padoThl OUOITHOTEKH, B COOTBETCTBHH C peskuMoM paboTs! I TIOY OIIT;

3) OTUMTBIBATBCS B YCTAHOBJICHHOM MOpsijiKe nepe/1 pykosoautenem ['TIOY OIIT;

1) NMOBBIILIATh KBATH(DUKALHKIO.

6.3. bubanorexa OTBETCTBEHHA 3a COXPAHHOCTH (DOHIOB.

6.4. PaboTnuk OMOIHOTEKH. BHHOBHBIH B NMPHYHHCHHM yliepOa OHOIHMOTEYHBIM (OHIAM, HECYT
OTBETCTBEHHOCTE B IOPSIZIKE, IPEYCMOTPEHHOM JICHCTBYIOIINM 3aKOHOIATEILCTBOM.

6.5. Pabornuk OuGinoTexn 00s3aH coOMI0IaTh MpaBHia BHYTPEHHETO paclopsika, CAaHUTApHO-
MPOTHBOIITHIEMHYECKOIO PEKUMA, TPOTUBOIIOKAPHON 0€30MacHOCTH U TEXHUKH O€30MacHOCTH.

7. IlpaBa n 00513aHHOCTH MOJIb30BaTe /el OHOJIHOTEKH

7.1. Tlonp3oBaTenn OGUOIMOTEKH UMEIOT MIPABO:

a) TMOJy4aTh IIOJHYI0 MHGpOpPMamMio O coctaBe OHOIMOTEYHOro (oHAa, HH(GOPMAIMOHHBIX
pecypcax M NnpenocTaBiseMblX OHOIMOTEKOH yeilyrax;

0) MoJyIb30BaThCs CIIPAaBOYHO-OHOIHOrpadHIECKHUM armaparoM OUOITHOTEKH;

B) MOJIy4aTh KOHCYJIbTALlHOHHYIO ITOMOILIb B TOUCKE U BBIOOPE HCTOYHUKOB HH(POPMAIIHH;

I') 10Jy4aTh BO BPEMEHHOE M0/Ib30BaHHE Ha aDOHEMEHTe U B YHTAILHOM 3aJie [eYaTHbIE W31aHusl,
ay/MOBU3yaJIbHBIE JIOKYMEHTBI U ApYIHe HCTOYHUKH HHDOPMALHH;

1) IPOAJIEBATh CPOK MOJIb30BAHUS JTOKYMEHTAMHU;

€) moJyyarh TeMaTuyeckue, hakrorpaguueckie, yTOUHSIONIHE U OHOIMorpaguuecKie CrpaBKu Ha
ocHoBe (hoHaa OUOITHOTEKH;

’K) MOJTy4aTh KOHCYJIBTAllMOHHYIO I[OMOIIb B paboTe ¢ HHpOpMmaipedl Ha HeTpaJHIIHOHHBIX
HOCHTEJISX MPH M0JIb30BAHUH 3JIEKTPOHHBIM U MHBIM 000PY10BaHHUEM;

3) y4aCTBOBATb B MEPOMPHSTHSX. IPOBOIUMBIX OUOIHOTEKOM;

K) oOpalarbcs Ul pa3pelieHus KOHQIUKTHONH CUTYAIHH K PYKOBOJAUTENIO TEXHUKYMA.

7.2. Tlonp3oBatenn OUOTHOTEKH OOSI3aHbI:

a) coOmoIaTh MpaBuIa MOIb30BaHUsS OUOIHOTEKOM;



JIOKAJIbHBIM AKT Ne 5
IHOJIOJKEHHE

O BUBJIMOTEKE I'TIOY OIIT Cmp. 8 u3 9

0) OepeKHO OTHOCHUTBCS K ITPOU3BEICHUSIM IeUaTu (He BHIPHIBATh, HE 3aru0aTh CTPaHUIl, HE JAeaTh
B KHHUIax IOAYEpPKHBAHUH, MOMETOK), MHBIM JOKYMEHTAM Ha pa3/JWYHBIX HOCHUTENSIX, 000pYI0BaHHUIO,
UHBEHTapIO;

B) MOJAEPKUBATH MOPSAOK pAcCTAHOBKM JIOKYMEHTOB B OTKPBITOM JOCTyne OHOIMOTEKH,
pacmosioKeHHsl KapTOUeK B KaTajlorax U KapTOTeKax;

I') I0JIb30BAThCS LIGHHBIMU U CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B TOMEIIEHUH OMOTHOTEKH;

1) yOemuTbCcs IpHU MOJYYEHHH JOKYMEHTOB B OTCYTCTBHM J€(PEKTOB, a Mpu OOHAPYKECHUH
npouHpopMupoBaTh 00 3TOM paboTHHKA OHOIMOTEKH. OTBETCTBEHHOCTH 338 OOHApy:KeHHbIC JeDEKThl B
CIaBaeMbIX JTIOKYMEHTAx HECeT [OC/IEHUH 1101b30BaTENb;

€) pacIMChIBATLCS B UATATEILCKOM (QOPMYJIspe 3a KaK/bli MOJTyUYEeHHBIH JOKYMEHT;

’K) BO3BpallaTh JOKYMEHThI B OUOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHSTbh JOKYMEHTBl OUOIHMOTEKH B ClIy4yae HUX YTPaThl WM MOPYH UM PABHOICHHBIMH JIHOO
KOMIIEHCHUPOBATh ylIiepO B pazMepe, YCTAaHOBJICHHOM IIPaBUJIaMH MOJIb30BaHUs OUOIHOTEKOH;

M) TOJIHOCTBIO PAcCUMUTaThesi ¢ OMOIMOTEKOM MO HCTEUEHUH Cpoka o0y4yeHus uiu paboTel B
00111€00pa30BaTEIBLHOM YUPEIKICHHUH.

7.3. Iopsiiok nosib30BaHUsl OUOIHOTEKOM

a) 3anuch OOydarolMXcs TEXHHKymMa B OMOJMOTEKY MNPOU3BOJIUTCS 110 CIHCOYHOMY COCTaBY
rPYIIbl B MHAMBHAYAJIbHOM IOPSIKE — [0 CTYJAEHUYECKOMY OHJIETy, earorn4eckuX U HHbIX PaOOTHHKOB
TEXHUKyMa - 110 acropTy;

0) nepeperucrtpalius nojbp3oBaTeseii OMOIMOTEKH MPOU3BOAUTCS €XKETOTHO;

B) JOKYMEHTOM, MOJATBEPKIAIOLIUM [IPaBO MOJIb30BAHHUSI OUOJIMOTEKOH, SBISETCS YMTATEIbCKUN
dopmyJisip;

B) YMTaTEJNbCKUH (opmysisp (QUKCHUPYET JaTy BbIAAYM IOJb30BATENIO JOKYMEHTOB M3 (oHIa
OMOJIMOTEKH K UX BO3BpALEHUS B OUOINOTEKY.

7.4. Ilops 1ok n0JIb30BaHUS ADOHEMEHTOM:

a) IO0JIb30BAaTEIM HWMEIOT MPaBO MOJTYYUTh Ha JOM M3 MHOTOTOMHBIX H3JIaHUN He Oojiee ABYX
JIOKYMEHTOB O/ITHOBPEMEHHO;

0) MaKcHMaJbHbIE CPOKH 10JIb30BAHUSI JOKYMEHTaMHU:

— Y4eOHUKH, yueOHble nocoOus — yueOHbIH roa;

— HaY4HO-TIONyJIApHasl, I03HaBaTe/IbHasl, Xy10KEeCTBEHHAs IuTeparypa — | mMecsl;

— MEPUOAMYECKHE U3/IaHUS, U3JaHUs TOBBILIEHHOr0 crpoca — 15 nHel;

B) IOJIb30BATEIM MOTYT MNPOIUTH CPOK IOJb30BAaHUS JOKYMEHTaMH, €CJM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOIb30BATENCH.

7.5. [lops 10K NOJIB30BAHUS YUTATBHBIM 3aJI0M:

a) JOKYMEHTBI, IPeHa3HAuUeHHbIE /11 pa0OThl B UHTAIILHOM 3aj€, Ha JIOM HE BBLIAKOTCS;

0) SHUMKJIONEINH, CIIPAaBOYHUKH, PEJKHE, L[EHHBIE W HMEIOLIUECS] B €AMHCTBEHHOM SK3EMILIsSpEe
JIOKYMEHTBI BBIJAKOTCS TOJIBKO /Uil pad0Thl B YUTATHLHOM 3aJ1€;

7.6. ITopsiiok paOOThI ¢ KOMIIBIOTEPOM, PACIIOIOKESHHBIM B OHOTHOTEKE:

a) paboTa ¢ KOMIBIOTEPAMH TPYIIBI ydaiuxcs (o0lee TeCTHpOBaHKE, TUCTAHIIHOHHOE 00yYeHue,
KJIaCCHBIN 4ac) MPOM3BOAUTCA B PUCYTCTBUH JIMIA, OTBETCTBEHHOIO 3a IPYIIy ydalluxcs (mMactepa /o,
KJaCCHOIO DPYKOBOIHMTENsS WM MpenojaBarelis) padoTa ¢ KOMIBIOTEPOM OTIENbHBIX YYalllUXCS
[IPOU3BOIUTCS B IPUCYTCTBUU OUOIHOTEKApS;

0) paspewaercs padoTa 3a OIHHM IMEPCOHAIBHBIM KOMIIBIOTEPOM He OoJiee IBYX HYelIOBEK
OJIHOBPEMEHHO;

B) MOJIb30BaTe]b HMEET MpaBo paboTaTh ¢ HETPAJAMIHOHHBIM HOCHTEJIEM HH(QOPMAIHH MOCIe
PeIBAPUTEIILHOIO TECTUPOBAHUS €ro pabOTHUKOM OUOTHMOTEKH;
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r) Mo BceM Bompocam mnowucka uHpopmarmu B MHTepHeTe mosb3oBaTesb AODKEH oOpaiiarbes K
O6ubIMoTeKapro; 3arnpelnaercs odparieHue K pecypcam VHTepHeTa, Mpeanosararoiiim oriary;

1) paboTa ¢ KOMIIBIOTEPOM IMPOHM3BOIUTCS COIVIACHO YTBEP)KIEHHBIM CAHUTAPHO-THTHEHUYECKHM
TpeOOBaAHUSIM.
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