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JIOKAJIbHBIM AKT Ne 6
IIPABHUJIA

M0JIb30OBAHUS BUBJIMOTEKOM I'MOY OIT Cmp.3u3é6

1. O0uue noJ10KeHHus

1.1. HacTosue npaBuia moib3oBanus 0u6muoTexo ['ocy1apcTBeHHOro0 NpoheCcCHOHAIBHOTO
o6pa3oBaTenbHOro yupexienus «OCHHHHKOBCKHH monuTexHuueckuit texmukym» (ITIOY  OIIT)
paspaboTanbl B coorBercTBHH ¢ [lonoxenuem o Oubnmorexke I'TIOY OIIT. Ilpasuia monp30BaHus
OMONMMOTEKON  ABJISIOTCS JOKYMEHTOM, pPErJIaMEHTHDPYIOIIMM OOLIMH IOPAJOK OpraHu3aldu
00CIIyKHBAHKS YATATENICH, paBa U 00sf3aHHOCTH OMOJIMOTEKH M vuTaTened. [IpaBuia moib30BaHus
oubmoTekoi yreepxkaarotcs aupexropom I'TIOY OIIT.

1.2. [IpaBo mepBOOYEPeIHOrO, CBOOOTHOTO M OECIUIATHOIO MOJb30BaHHsA OUOIHOTEKON HMEET
OCHOBHasi KaTE€ropus 4YuTatesei - o0ydJaroiuecs, pernoaBaTeId, MacTepa 11/0 ¥ Apyrue COTPYAHUKH
OVY. bubGnuoreka MOXKeT 00CIYKHBaTh TaK)Ke POAMTENeH, momeunTtesiedl oO0ydaromMXcs U ApYyrHe
KaTeropuu MoJjib3oBaTesieil. Bo3MOXXHOCTH U yCI0BUSL OOCITY)KMBaHHs JIOMNOJHHUTEILHONW KaTeTOPHH
0J1b30BaTeNeN ONpeNeNAOTCS OHOIMOTEKAPEM 110 COTIIACOBAHHIO ¢ pyKoBoAcTBOM OVY.

1.3. K yciyram gurateneld npeaoCTaBIIsIOTCS:

- (hoHIbI YUeOHOMU, MPOU3BOICTBEHHO-TEXHHUECKOH, XY10KECTBEHHOH, CIIPABOYHOM, HAyUHOH
¥ HAYYHO-TIOMYJISPHON, METOAUYECKOH JTUTEPATY PBI;

-KHHTH, ra3eThl, )KYPHAIIbI, CJIal/bl, BUACO3aMHUCH, YIEKTPOHHBIE 0a3bl JaHHLIX H JP.;

-CIpaBoYHO-0uOIMOrpaduIeckuil HOH/1, pEKOMEHJaTeIbHbBIE CIIUCKH JINTEPATYPBI.

bubnuoreka o0Cay)KUBAET YUTATEICH:

- Ha aboHeMeHTe (Bblavya KHHT, APYTHX MPOU3BEACHUH MeUaTH U HHBIX JOKYMEHTOB Ha I0M);

- B YMTaIbHOM 3ale (moapasieicHue OMOIMOTEKH, IJe 4YUTATeM PadoOTalOT ¢ KHHTaMH,
SJIEKTPOHHON OUOIHOTEKOH TEXHHKyMa, APYTHMH IPOM3BEICHUAMHM [1€YaTH M HHBIMH JOKYMEHTaMH,
KOTOpBIE HE BBIIAIOTCS Ha JIOM);

1.4. Pexxum paboTel OMONHOTEKH periaMeHTHpyeTcs aupekropom OVY. [lnsg opraHusanuu
TG PEpeHIIMPOBAHHOTO TOAX0Ja K OOCIIYy’)KHBAaHWIO YHMTATENICH [IOMyCKaeTCs COCTaBJICHHE
pacniicanust paboTbl OMOIMOTEKH C BbIIEJICHHEM OMNpEJIEIECHHBIX IHEH (4acoB) Ui MMOCCIICHHS
OT/CJIBHBIX TPYIIT 00YYaIOIIMXCs, TPeroiaBaTesiell IpyruxX KaTeropui YNTaTeeH.

2. [IpaBa u 00si3aHHOCTH MoOJIb30BaTe el OHOJIHOTEeKH

2.1. Ilonp3oBarenn OUOIHOTEKH UMEIOT MIPABO:

a) MoJy4aTh IMOJHYIO MHPOpMaIMIO O cocTtaBe OMOIHOTEUHOro (onaa, MHPOPMALMOHHBIX
pecypcax U MpeaoCcTaBsieMbIx OUOIHOTEKOH yCayrax;

) MoJIB30BaTHCS CIIPABOYHO-0MOIHOrpaduIecKiM armnapaToM OHOIHOTEKH;

B) I10JIy4aTh KOHCYJIbTAIIHOHHYIO OMOIIb B MOUCKE U BEIOOPE HCTOUHUKOB HH(DOPMALIMH:,

r) MoJy4aTh BO BPEMEHHOE I10Jb30BaHHE Ha aDOHEMEHTE M B YMTAJIbHOM 3ajie MeYaTHbIe
M3/1aHHsl, Ay IMOBU3YaTbHBIC IOKYMEHTHI U APYTHe HCTOUHUKH HHPOPMALIKH;

1) MPOAJIEBATh CPOK 0JIb30BAHUS JOKYMEHTAMHU;

e) TmoJlyyaTh TeMmaruyeckue, (akrorpaduueckde, yTOuHsrOIMe M Oubinorpapudeckue
CITpaBKH Ha OCHOBE (hoHAa OMOIMOTEKH;

’K) MOJydaTh KOHCYJIbTAIIMOHHYIO MOMOIIb B pabore ¢ uH(opmanued Ha HETpaJIUIIHOHHBIX
HOCHTEISIX MPU MOJb30BAHHH IEKTPOHHBIM U HHBIM 000pYI0BAHUEM;

3) y4acTBOBATh B MEPONPUATHSIX, IPOBOAUMBIX OMOIHOTEKOM;

K) oOparmaTbes /15 pa3pelieHnss KOHQINKTHOW CUTYallH K pYKOBOAUTEIIO TEXHHUKYMA.

2.2. Ilonp3oBarenn OUOIHMOTEKH 00SI3aHBbI:

a) co0roaaTh MpaBwiia MoJib30BaHUsl OMOIHOTEKOH;
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6) GepeHO OTHOCHTBCS K NMPOHM3BEICHUSM MeyaTH (HE BBIPBIBATH, HE 3aru®aTh CTpaHHUI, HE
JenaTh B KHHMTAX [OJUEPKHMBAHWM, [TOMETOK), HMHBIM [OKYMEHTaM Ha pasiM4HBIX HOCHTCIX,
000py/I0BaHUIO, HHBEHTAPIO;

B) MOJIEP/KUBATh MOPSIOK PACCTAHOBKHM JIOKYMEHTOB B OTKPBITOM JOCTYIIE OMOTHOTEKH,
pacIoIOKEeHHs KapTOYEK B KaTalorax H KapTOTeKax;

r) IO/TB30BaThCs [IEHHBIME H CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B IOMCLICHHH OUOIHOTEKH;

1) yOemUThCsS NPH MONYYEHHH TOKYMEHTOB B OTCYTCTBHU nedeKToB, a Npu OO0HApYKCHUH
npouHpOpMUpoBaTh 00 3TOM paboTHHKA OHOIHOTEKH. OTBETCTBEHHOCTD 33 O0HAPY)KEHHBIE JIE(DEKTHI
B C1aBaeMBbIX JOKYMEHTaX HECET MOCI/IEIHHHA M0JIb30BaTE b,

€) PaCITHCHIBATECS B YMTATENBCKOM (HOPMYIAPE 38 KaXKAbli MOTYYCHHbIH JIOKYMCHT:

’K) BO3BpALLATH JIOKYMEHTbI B OUOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHATH JOKYMEHTbI OHOIMOTEKHU B CJIydae WX yTpaThl M MOPYM UM PABHOLCHHLIMA mbo
KOMIIEHCHPOBATh yIepd B pasMepe, yCTAHOBICHHOM ITPaBUIIaMH 0JIb30BAHNA OMOIMOTEKOH;

1) MOMHOCTBIO PACCUMTATHCS ¢ OMOIMOTEKOH MO MUCTEUEHHH CPOKa OOyHeHHs WM paloTHl B
006111€00pa30BaTEILHOM YUPEKICHUH.

2.3. Tlopsaaok moIp30BaHUsl OHOIMOTEKOM:

a) 3ammch OOYYAKOIMXCsl TeXHUKyMa B OMOIMOTEKY MPOU3BOAUTCS MO CIHHCOYHOMY COCTaBy
rPYIIbl B WHAMBHIyaJbHOM IOpSJIKE — IO CTYICHYECKOMY OuneTy, MeIarorHdeCKUX M WHBIX
pabOTHHKOB TEXHUKyMa - 10 MacropTy:

6) IepeperncTpalis moJb3oBaTeNed GuOIMOTEKH POU3BOUTCS €XKCTOHO;

B) JOKYMEHTOM, MOJTBEPKIAKOIIMM IPABO  MOJIb30BAHUA OUONIHOTEKON,  SBJIAETCS
YUTATeTLCKUH OpMYIIAp;

B) uMTaTeLCKUH (GopMyssip QUKCHPYET Jary BblAAuM MOJb30BATENIO NOKYMEHTOB U3 dona
OUOIMOTEKH U UX BO3BpAILEHUsS B OUOIHOTEKY.

2.4. ITopsia0K MOIB30BaHUs aDOHEMEHTOM:

a) MOJIB30BATENM HMEIOT TPaBo MOJIyYUTh HA JIOM M3 MHOTOTOMHBIX u3aHuil He OoJjee ABYX
JOKYMEHTOB OZIHOBPEMEHHO;

0) MakCHMaJbHbIe CPOKH N10JIb30BAHMS TOKYMEHTAMH:

— yueOHHUKH, yaeOHbIe mocoOus — yueOHbIi rof;

— Hay4YHO-TIOIyJIsspHast, I03HABATe IbHasl, XyI0/KECTBEHHAS JIUTepaTypa — 1 mecs;

— [IepHOINYECKHe H3/IaHUs, H3aHHs TIOBBIIIEHHOTO crpoca — 15 aHek;

B) [10J1b30BATEIH MOTYT MPOUIHTB CPOK M10JIb30BAHHS JTOKYMEHTAMH, €CIH Ha HUX OTCYTCTBYCT
CIIPOC CO CTOPOHBI APYTHX MONb30BATE/ICH.

2.5. Ilopsi1oK M0JIb30BAHUS YHTATIBHBIM 3aJI0M:!

a) JIOKYMEHTBI, TIpe/IHa3Ha4YeHHbIE /11 paboThl B YATAIPHOM 3all€, Ha JIOM HE BBLIAKOTCA,

6) SHIMKJIONE/IMH, CIIPABOYHHKH, PEJIKHE, ICHHbIC i HMEIOIMECS B €IMHCTBCHHOM SK3EMILIAPE
JIOKYMEHTBI BBIIAIOTCS TOJBKO 171 pabOThI B YHTATIBHOM 3aJIC;

2.6. [Topsi10K paboThI ¢ KOMIIBIOTEPOM, PACTIONIOKEHHBIM B OHOTHOTEKE:

a) paboTa ¢ KOMIBIOTEpPaMH TIPYNMBl ydammxcs (00mee TECTHPOBAHHE, AHCTAHUHMOHHOC
oGyueHHe, KITACCHbIH 4ac) IPOU3BOMTCA B PUCYTCTBHH JIMLA, OTBETCTBEHHOTO 33 IPYIITY yHallllXCA
(MacTepa T1/0, KJIACCHOTO PYKOBOAWTENs WM TpPENoznaBaTess) paboTa ¢ KOMIIBIOTEPOM OTAETbHbIX
yJaLmxcs IPOU3BOUTCS B IIPHCYTCTBUM COTPYIHHKA OHOINOTEKH;

0) paspemaercs paboTa 3a OJHHM [EPCOHATBHBIM KOMITBIOTEPOM HE 0oJiee JBYX 4YEJIOBEK
O/THOBPEMEHHO;

B) MOJIb30BaTENIb HMEET MPaBoO paboTaTh ¢ HETPAJAMLIHOHHBIM HOCHTE/ICM wH(OpMALIMHU TI0CITE
[peIBAPUTEILHOTO TECTUPOBAHHS €r0 Pa0OTHUKOM OHOIHOTEKH:
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r) [0 BceM BOTIpocam Toucka nHdopmaly B FIHTepHETe M0/b30BaTe b I0JIKEH 00pallaThes K
paboTHHKy OuOIMOTEKH; 3ampelnaercs obpaiienue K pecypcam MHTepHETa, MNPEINONararomuM
orIarTy;

1) paborta ¢ KOMIBIOTEPOM TPOMU3BOAMTCS — COIJIACHO  YTBEP)KACHHBIM — CAHUTApHO-
TMTHEHUYECKUM TpeOOBaHUAM.

3. [IpaBa u o0s3aHHOCTH OMOJIHOTEKH

3.1. Paborauk 6ubmorexu ['TIOY OIIT nmeet npaso:

a) CaMOCTOATEBHO BEIOHPATh (POPMBI, CPEICTBA M METO/IbI OUOIMOTEUHO-HH(OPMALIHIOHHOTO
obcImyKuBaHust 06pa30BaTEIBHOTIO M BOCIIUTATEILHOTO TPOIIECCOB B COOTBETCTBUH C LEIAMH U
3a7a4aMH, YKa3aHHBIMU B yCTaBe TEXHHKYMa H 110J10%keHuH 0 6ubanoreke I'TIOY OIIT;

B) ONPEENATh HCTOUHHKH KOMIIIEKTOBAHUS HH(POPMAIHOHHBIX PECYPCOB;

r) H3bIMaTh M PEaIN30BbIBATH JOKYMEHTHI H3 ()OHIOB B COOTBETCTBHHU C HHCTPYKLHEH 110
y4eTy OubnnoredHoro Gonaa;

J1) ONPENENATh BH/IbI M pa3Mepbl KOMIIEHCALMHU ylIepOa, HAHECCHHOTO M0/Ib30BaTe IAMH
OUOINOTEKH;

€) BHOCHTD IIPeUTOKEHUS PYKOBOIUTEIIIO TEXHHKYMa 10 COBEPLICHCTBOBAHHIO OIUIATHI TPYAA,
B TOM 4KcJle Haa0aBOK, JIOM/IAT U IIPEMHPOBaHNs paOOTHUKOB OMOIMOTEKH 3@ JIOTIOJHUTEIbHYIO
paGoTy. He BXOMALLYIO B KpYT OCHOBHBIX 0053aHHOCTEH pabOTHUKOB OHOIHOTEKH; TIO
KOMIICHCALIMOHHBIM MEPOIPUATHAM, CBA3aHHBIM C BPEIHBIMHU yCIOBUAMHU Tpy/1a (OUOIHOTEe HAS BB,
IpEBbILIEHHEe HOPMATHBA PadOThl Ha KOMIIBIOTEDE).

3) HMETb €Kero/IHbIH OTIYCK 56 KaJeHIapHbIX JTHEH U JONOIHUTENbHBIA OMaYnBaeMBbIH
OTIYCK B COOTBETCTBHHU C KOJUICKTUBHBIM JOTOBOPOM MEXy PaOOTHHKAMH H PYKOBOJACTBOM
TEXHUKyMa HJIM HHBIMH JOKAJIbHBIMU HOPMAaTHBHBIMU aKTaMH;

1) OBITH NIPEACTABICHHBIME K Pa3IMYHBIM (popMaMm MOOIMIPEHHsI, HarpagaM U 3HaKaM OTJIHYHA,
[1pe/LyCMOTPEHHBIM JUISl [eIarOrHYeCKUX pabOTHHKOB,

3.2. Pabornuku oubmrotexku ['TIOY OIIT oOs3an:

a) obecreYnTh 110I30BaATENSM BO3MOKHOCTD paboThl ¢ HHPOPMAIIMOHHBIMU peCypcamu
OUOJIIMOTEKH;

6) MH(GOPMHUPOBATH MOJIb30BATEICH O BHAAX MTPEI0OCTAB/IAEMbIX OHOIHOTCKON yCIIyT:

B) 00€CIEUnTh HAYYHYIO OpraHu3altio (POHI0B 1 KaTaloros;

r) GOopMHPOBaTh (GOH/BI B COOTBETCTBUH C YTBEPKIECHHBIMU (pe/iepalbHbIME NIEPEUHAMH
yueOHBIX W3aHui, 00pa30BaTeIbHBIMH IIPOrPAMMaMH;

J1) COBEpIIEHCTBOBATh HHPOPMALIHOHHO-OHOIHOrpaduueckoe U OMOIMOTEYHOE 00CTYKHBaHHE
[10JIL30BaTEIeH;

e) obecreynBaTh COXPAHHOCTD MCIIOIB30BaHHUS HOCHTEIEH HHPOPMALMH, UX CHCTEMATH3ALHMIO,
pa3MelleHHE U XpaHEHHE;

) 00ecIeunBaTh PekuM paboThl GHOJIMOTEKH, B COOTBETCTBHH ¢ pesxumom pabotel [TIOY
OINT:

3) OTUHTHIBATBCS B YCTAHOBJIEHHOM TMOpsijike repe pykosoautenem ['TIOY OIIT;

) MOBBIIIATH KBATH(PUKALHUIO.
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