MyHHuMnaabHoe 610//KeTHOe 00meodpazoBaTe/IbHOE YUpekIeHHe
«3apeuHeHcKas MKOJIa nMeHH 126 oT1e/bHOI rBap/elickoli Gpuraanl 6eperoBoii 060poHbI»
Cumdeponoabekoro paiiona Pecriybanku Kpbiv»

OKIIO 57865027, OI'PH 1219100015243, UIHH/KIIIT 9109026684/910901001
y.um.I". Kanyxuna 31. 2, c.3apednoe, CuMdeponobekuii p-, PK, 297571,
e-mail: school_simferopolsiy-rayon50@crimeaedu.ru

[TPUHSATO YTBEPXJIEHO
Ha 3ace/laHuu Jupekrop MBOVY
11e/1aroruuecKoro coBeTa «3apeunenckast mkona uMm. 126 OI'6BO»
MBOVY «3apeunenckas mkona uM. 126 OI'BBO0» 10.B. TpsnuieiHa
[Ipotokon Ne /2 ot «70 » 0 2024r.

JIOKAJIBHBIV AKT Ne / 54~

IMOJIOKEHUE O IIKOJIbHOM BUBJIMOTEYHOM ®OHJE YYEBHHUKOB, O ITOPSIIKE
HUX UCITOJB30BAHNSI U OBECIIEHEHHUH COXPAHHOCTH

c.3apeuHoe, 2024



1. O0mme moJi0:keHU

1.1. Hannoe IloJioskenue o OuOJHOTEYHOM (POHE IIKOJBI pPa3pabOTaHO B COOTBETCTBHH C
@denepanbHbiM 3aKk0HOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepanum» ¢
n3MeHeHussMu OoT 25 nexabpsi 2023 roma u ®DenepanpHbiM 3akoHOM OT 29.12.1994 No 78-d3 «O
OoubamoTedHoM Jene» ¢ u3MeHeHusiMu ot 14 ampens 2023 rona, ¢ yuderom dDenepanbHOro 3aKOHA OT
25.07.2002 Ne 114-®3 «O npoTUBOACHCTBUM SKCTPEMHUCTCKON JEATEIBHOCTH» C U3MEHEHUSAMHU OT 28
nexabpst 2022 rona, @enepanpHoro 3akoHa oT 24.07.1998 Ne 124-®3 «O06 OCHOBHBIX TapaHTHAX IPaB
pebénka B Poccuiickoit deneparun» ¢ usmeHeHusmu ot 28 ampens 2023 roga, @enepaibHOro 3aK0HA
oT 29.12.2010 Ne 436-®3 «O 3ammre aereil oT nHbOpMAMK, MPUUUHSIIONIEH BPEI WX 3I0POBBIO U
pPa3BUTHIO» ¢ U3MeHeHUs MU OT 28 ampens 2023 roaa, a Takke YcTaBoM 00pa3oBaTelIbHON OpraHu3aIiu
U JpyrMMH HOPMAaTHBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®enepanuu, peraaMeHTUPYIOIMMHU
NesITeNIbHOCTh OpPraHu3aluii, OCYIECTBISIIOIINX 00pa30BaTENbHYIO J1€ATEIbHOCTb.

1.2.  Hacrosimee [lonooicenue o wkonvHom — oubnuomeunom  ¢honoe (nanee —  Ilonoxenue)
OTIpEZICTISICT NOPAOOK Yyuema Oubauomeuynoco ¢Goxoa U MexaHu3M (HOPMUPOBAHMS, COXPAHHOCTU U
MPEOCTABICHUS B IMOJIb30BaHUE YYEOHUKOB, YUEOHBIX MOCOOMH, y4eOHO-METOJUUECKUX MaTepHAIOB
oOyuaromuMmcsi  00pa3oBaTeNbHOM oOpraHu3aluu (Jajee — IIKOJa), OCBAMBAIOIIUM OCHOBHBIE
oOpa3oBaTenbHbIC MPOrPaMMbl B Tpeneiax (efepalbHBIX TOCYAAPCTBEHHBIX 00pa30oBaTEIbHBIX
CTaHJIapPTOB, a TAKXKE 3aKPEIIseT OTBETCTBEHHOCTh BCEX YYACTHHUKOB 00pa30BaTEIbHON J1€ATEIbHOCTH.
1.3. IlousTust, ucnonb3yemsie B [lonoxxenuu:

Yueonuk — yueOnoe wusnanue, cojepxaiiee CHUCTEMATUYECKOE H3JIOKEHHE YUeOHOW AUCIMILTUHBI,
COOTBETCTBYIOIIEE y4eOHOW MporpaMMe W O(PHUIIMAILHO YTBEPXKICHHOEC B KAaueCTBE JAHHOTO BHIA.
MoskeT ObITh MPEACTaBIEH B IEYaTHOM U AJIEKTPOHHOU dopMe.

Yuebnoe nocobue — yaebHoe usznanue, JOMOIHSIIONIEE MM 3aMEHSIONIEE YACTUYHO HIIM TOJTHOCTBHIO
y4eOHHK, O(pHUIIMATBHO YTBEPKACHHOE B KAU€CTBE JAHHOTO BHIA.

Pabouaa mempadb — yueOHOe TIOCcOOME, UWMEIIIEe OCOOBIM  TUIAKTUYECKH  amnmapar,
CHOCOOCTBYIOIINI CAaMOCTOSTENHHON paboTe 00yJaromerocs HaJ OCBOEHHEM Y4eOHOTO MpeaMETa.
Yueono-memoouueckue mamepuanvt — COBOKYITHOCTH  MaTE€pHalOB, B  IOJHOM  O0BeMe

o0ecreynBaIUX MpPenojaBaHue JaHHOW JAUCHUIUIMHBI (ATJachkl, KOHTYPHBIE KapTbl, HOYpOUYHOE
TUTAHUPOBAHKE, CPEACTBA KOHTPOJIS 3HAHUH, CIIPaBOYHBIC U3aHUs, pad0vre IPOTPaMMBI U T.11.).
Cpeocmea odyuenun u eocnumanus — Jpyrue UCTOUHUKU yuyeOHOM MH(pOpMaIM, MpeJocTaBiseMble
o0yJaroImumMmcs B Xo/ie 00pa3oBaTeIbHOMN e TETbHOCTH.
1.4. Uenwro Hacrosimero Ilonoxenuss o OuOGIMOTEYHOM (QOHJIE SBISIETCA CO3AAHME YCIOBHH IS
MakCUMaJbHOrO  ofOecrieueHus y4eOHOW JuTepaTypoil  OOyYarolMXCs  IIKOJbI, IOBBIIIEHHUE
OTBETCTBEHHOCTH  II€JJarOTUYECKOTO KOJJIGKTHBA M CEMBbH 33 TPABWIBHOE, pallMOHAIBHOE
UCIOJIb30BAHUE IIKOIbHBIX YYeOHUKOB, OpraHu3anus paboTsl Cpean 00yUJaroMXCs U UX POAUTENEH 1O
BOCIUTAHHUIO OCO3HAHHOTO, OEPEKHOI0 OTHOIIECHUS K YUEOHUKY.
1.5. Yyer nokymeHTOB OuOIMOTEYHOro (hOHIA SBISETCS OCHOBOW OTYETHOCTH W IUIAHUPOBAHMSA
NeSITeIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET 00ECIIEYEHUIO €r0 COXPAaHHOCTH.
2. ®opmuposanue GpoHIa y41eOHMKOB 1 NMOPSAI0K y4eTa (poHAA YUeOHOI JTuTepaTypsbl
2.1. KowmmnekroBanue ydeOHOro (oHAa OHOIMOTEKH IIKOJBl MPOUCXOJUT HAa OCHOBE €XKEroJHO
yTBepkaaeMbix denepanbHbIX MepeyHel y4yeOHHMKOB, PEKOMEHJOBAHHBIX K HCIOJb30BAHUIO TPH
peanu3ai UMEIOIINX TOCYAapCTBEHHYIO aKKPEIUTAIMI0 00pa3oBaTEeIbHBIX MPOTPaMM HAdaIbHOTO
o0Imiero, OCHOBHOro oOmiero, cpexHero oOmero o0pa3oBaHus, IepeyHed  opraHuzanuii,
OCYIIECTBISIONIMX BBIMYCK YYE€OHBIX TOCOOWH, KOTOpPBIE JOMYCKAIOTCS K WCIOJIB30BAHUIO TIPH
peanu3any MMEIOLMX TOCyIapCTBEHHYIO aKKPEIUTAllMI0 00pa3oBaTelbHBIX Mporpamm. Esxeromno
yTBEp)KAAeTcs IMepeyeHb Y4YeOHMKOB U y4eOHbIX mocoOuii oOpa3oBaTeIbHOW OpraHHU3alIiH.
2.2. Obpa3zoBarenbHas OpraHU3aIMsl CaMOCTOATEIbHA B BEIOOPE U OIIpeJIeIEHUH:

e KOMIUIEKTa  Y4eOHUKOB, Y4eOHBIX  MOCOOWH,  y4eOHO-METOJIHWYECKUX  MaTepuasos,

o0ecreynBaoIUX MpernoiaBaHie yueOHOro npeaMera, Kypea, AMCUUIUIMHBL (MOAYIA);
e CpeACTB OOy4eHHUs M BOCHMTaHUSA. BbIOOp cpencTB OOydeHUs M BOCHMTAHUS OIpPEEIIseTCs
cieunukoil conepkanus u GopMoii opraHuzau 00pa3oBaTENbHON AEITETHHOCTH.



2.3. IlononHeHue yuyebHOro ¢oHaa 0OecrneunBaeTcs 3a CYeT CPelCTB (eaepaTbHOr0, PETHOHAIBHOTO,
MyHUIUIIATEHOTO OropkeToB (cT.35, m.2 denepanpHoro 3akoHa «O06 oOpa3oBanuu B Poccuiickoit
denepanun»); UHBIX UCTOYHHKOB, HE 3alPENICHHBIX 3aKOHOAATEIhCTBOM PD, B T.4. 6€3BO3ME3THOTO
MOKEPTBOBAHMS PUINUECKUMH U/UITU IOPUINIECKUMH JIUIAMU.
2.4. B memsax oOecneueHus OOydarOmMXCs Y4eOHMKaMH, YYEOHBIMH IOCOOMSIMHM IIKOJa MOKET
B3aMMO/JICIICTBOBATh C JPYrUMH 00111e00pa30oBaTeIbHBIMU OpraHu3alusMU paiioHa, YIpaBJIeHUEM
oOpa3oBaHMUs.
2.5. HemocpencTBeHHOE PYKOBOJICTBO U KOHTPOJIb pPabOTBHI MO CO3aHUI0O U CBOEBPEMEHHOMY
MOTOJIHEHUIO ~ OubnmoreyHoro  ¢oHJa  IIKOJBHBIX ~ y4eOHHMKOB  OCYHIECTBISIET  JTUPEKTOP
o0pa30BaTeNbHOI OpraHu3aluu.
2.6. JlomyckaeTrcsi MCIONb30BaHHE y4eOHO-METOIUYECKUX KOMIUIEKTOB, BXOIAIUX B DenepaiabHbBIN
nepeueHb Y4eOHUKOB, cOIJIacOBaHHBIX Ha IlemarormueckoM coBeTe U YTBEPXKICHHBIX IPHUKA30M
JTUPEKTOPA LIKOJIBL.
2.7. Hna »>¢dekTuBHON opraHu3amuu 00pa30BaTENbHON JEATENBHOCTH HCHOJIb3YeTCsl yueOHO-
METOIMICCKOE 00ECIIeUCHIE U3 OAHON PEIMETHO-METOINICCKON JIMHIH.
2.8. IIpouecc padotsl o opmupoBanuio GoHaa y4eOHOM TUTEPaTyphl BKIIOYAET CIEIYIOIINE ITAIbL:
e paboTra memaroruvyeckoro  KowiektuBa ¢ DexepanbHBIM  TEpeYHEM  YUEOHHKOB,
PEKOMEHIOBAaHHBIX (JIOMYIICHHBIX ) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpPraHU3aIUsX;
e MOJATOTOBKA CITUCKA YYCOHHKOB, TUIAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM y4eOHOM TOY;
e TmpefocTaBieHHE chucka yuyeOHukoB IlemarormueckomMy COBETY Ha COTJlacOBaHHE U
YTBEPXKICHHE;
e JIMarHOCTUKA YPOBHSI 00ECIEYEHHOCTH OOydaromuxcs y4eOHOH nuTeparypoil Ha CleqyroIui
Y4eOHBII TOJ B COOTBETCTBUH C KOHTHMHI'CHTOM OOYYaIOIIUXCS, COCTABICHUE MEPCHEKTHBHOTO
IJIaHa KOMILJIEKTOBaHMs yueOHOro QoHa;
e odopmieHue 3aKa3a Y4eOHUKOB M YYCOHBIX IMMOCOOMH B COOTBETCTBHUHM C YTBEPXKICHHBIM
CIHMCKOM Y4eOHHKOB U IUIAHOM KOMILJIEKTOBAHUS;
e TMpOBEACHHE AayKIMOHAa U 3aKJIIOYEHHE JO0roBopa C IIOCTABIIMKOM O 3aKylnke Yy4eOHOM
JTUTEPATYpPHI;
e TIpPHEM M YY€T BHOBb IIOCTYMUBIICH y4eOHO TUTEpaTyphl B ONOINOTEKY.
2.9. bubnuoreuHbiii (GOHJ MIKOJBHBIX YYEOHUKOB YUUTBIBAETCS U XPAHUTCS OTIECIBHO OT OCHOBHOI'O
(dhoHIa MIKOTBEHON OMOTUOTEKH.
2.10. K 6ubauomeunomy ¢ponoy yueonoui numepamypot (yaeOHOMY (GOHIY) OTHOCATCS YUCOHUKH,
yueOHble ocodusi, opdorpadudeckrue clioBapu, MaTeMaTndeckue Tabauibl, COOPHUKH YNpakKHEHUH U
3aja4, MPaKTUKYMbl, KHUTH JIJIsl YT€HUs, XPECTOMAaTHH, pabo4yre TeTpaIu, aTiackl, KOHTYpHbIE KapThl B
[I€YaTHOM U 3JIEKTPOHHOM BHJE, COJAEp)KaHUE KOTOPbIX OTBeYaeT TPeOOBaHMSAM TOCYAapCTBEHHBIX
o0pa30BaTeNbHbIX CTAHAAPTOB, (elepalbHBIX TOCYIapCTBEHHBIX TpeOOBaHMM, 0Opa30BaTEIbHBIX
CTaHJAPTOB M CaMOCTOSITENIbHO YCTaHABIMBAeMbIX TPeOOBaHMM, OpraHU3alMUsIMU, OCYIIECTBIISIOLUMHU
00pa30BaTeNbHyI0 JeATENbHOCTh, OECINIATHO MPEIOCTaBISIOTCA B MOJIb30BAaHHE HA BpeMs MOJIy4YEHUs
o0pa3oBaHMs Y4eOHMKH U y4yeOHbIe MOcoOus, a Takke y4eOHO-METOAMYECKHE MaTepHhallbl, CPeICTBa
OoOy4eHHss ¥ BOCIHUTAHWA. OOECHEUMBAIOMIMX  MPEEMCTBEHHOCTh HM3YYCHUS TUCHHIUIAH H
CHCTEMaTU3HPOBAHHBIX 110 00pa30BaTEIbHBIM 00IACTSM.
2.11. JloxymeHTbl, BKIO4Yaemble B (oHJ Oubmmoreku, mapkupyrorcs. [Ipy 3ToM MOryT OBITH
UCIOJIb30BAaHbl IITEMIIETH, KHIKHBIE 3HAKHM, WHIMBHyalbHblE INTPUXOBBIE KOJbI, JPYTHe BH[bI
MapKHPOBKH.
2.12. JlokyMeHTHl TOCTyHaroT B OMOMMOTEKY M BKIIOYAIOTCA B OMONMMOTEUHBIH (OHI B pe3ynbTare
MOCTAaBKM O0S3aTENFHOTO JK3EMIUIApa, TOKYNKH (MOIIMUCKH, OOMEHa, NIapeHus, I0KEePTBOBAHMUS,
KONMPOBAaHUS OpUTHMHAJIOB M3 (oHma OmbIMoTeKH). J[OKyMEHTHI, MOATrOTOBJCHHBIE K IpPHEMY B
6uOaMoTeYHbIN (GOHJI, TOABEPralOTCs NEPBUUHON 00pabOTKe U MHANBUAYAIBHOMY YUETY.
2.13. JIoOKyMEeHTbl NpPUHUMAIOTCS MO TEPBUYHBIM YYETHBIM JIOKyMEHTaM (HakJIajHas, akr),
BKJIIOYAIOIIUM CIIHCOK MOCTYIUICHUH.



4

2.14. TlpueM JOKYMEHTOB, NOCTYMAOMMUX B OHOIMOTEKY O0€3 MEepBUYHBIX JJOKYMEHTOB Ha
0e3B03Me3/THOI OCHOBE (00sI3aTENIbHBIE DK3EMIUISIPBI, JICTIO3UTHBIC SK3EMIUIAPHl MEXIYHAPOIHBIX
opraHuzanuii, 0e3BO3ME3JHbIC TOCTYIUIGHUS W3 HEHM3BECTHBIX W AHOHHMMHBIX HCTOYHHUKOB),
odopmiiseTcs akToOM O IpueMe JOKYMEHTOB.
2.15. IIpueM JOKYMEHTOB, MOCTYMAIOUIMX B OMOINOTEKY OT IOPUAMYECKOT0, (PU3HMUECKOTO JTUIla B BUJIC
Japa ¢ yKa3aHHEM ero HazHadyeHWs Ui MOIMoJIHeHus: Oubnuoreunoro Gouaa, opopmisercs 10roBopomM
II0’KEPTBOBAHMSI B COOTBETCTBUM ¢ ['pakaaHckum kojexkcom Poccuiickoit @enepauuu (cr. 574, 582).
2.16. IlpueM [OOKYMEHTOB OT 4YHUTaTejlied B3aMEH YTEPSHHBIX W NPU3HAHHBIX PaBHOLICHHBIMHU
yTpaueHHbIM, OpOPMIIICTCSI aKTOM O MpUEME JOKYMEHTOB B3aMEH YTEpSHHBIX. B akrTe ykaspIBaercs
dbaMuIMsi, WHUIMANIBI YUTATeNs, CBEIEHUs OO0 YTepSHHBIX H3JaHUAX (PETUCTPalMOHHBIA HOMED,
KpaTkoe Ombnmorpaduueckoe onmucaHue W3aHUs, [IEHA) CBEACHUS O MPUHATBHIX U3JAHUSAX (KpaTKoe
6ubnuorpaduueckoe onucaHue U3AaHus, 1eHa), TOIMUCH YNTATEN U IPUHUMAIOLIEH CTOPOHBI.
2.17. Yuaér 6ubnuoreynoro ¢GoHaa y4eOHON TUTEpaTyphl OTPAXKaeT MOCTYIUICHUE, BBHIOBITHE, OOIIYIO
BEeIMYMHY (QOHJOA Y4YEeOHHMKOB, U CIY)KHUT OCHOBOWM €ro MpaBHJIBHOTO (OPMHUPOBAHUS, IIEIEBOTO
HCIOJIb30BAaHUSl U COXPAHHOCTH, OCYILIECTBJICHUS KOHTPOJSA 332 HaJIMYUMEM U JABM)KCHHUEM YUEOHHKOB.
2.18. IIpouecc yuera OubnnoTeyHoro ¢GoHAa Yy4YEOHMKOB BKIIOYACT: IPHUEM, ILITEMIIEICBAHUE,
pPETUCTpAIMIO TIOCTYIUICHUS, paclpeAesieHus IO KijaccaM, BBIOBITHS, a TakKKe IOJBEICHUE HTOTOB
IBUKEHUS POHIA U €ro IPOBEPKY.
2.19. Bce omepanuu 1o y4eTy NpOoU3BOASTCS 3aBEAYIONIUM OMOIMOTEKON, CTOMMOCTHBIM Y4€T BEIETCA
Oyxranrepueil, oOcnyxwuBaromei mkony. MHBeHTapusanus ydyeOHOro ¢GoHIA W CBEpKa JaHHBIX
OuOIMOTEeKH U OyXTaaTepUH MPOBOJUTCS €KETOTHO.
2.20. Yuer yueOHOW IUTEepaTyphl OCYIIECTBISETCS TPYMIOBBIM crocobom u Benercs B «Kuure
cymmapHoro ydera» (maiee - KCY) um (wmm) anmekrporHoM Buzae. KCY y4eOHUKOB XpaHUTCS B
O0uOIMOTEKE MOCTOSHHO.
2.21. KCVY cocTouT U3 Tpex JacTei:
Yacte 1. Iloctynnenune B ¢ona. B 3Ty dvacTe 3amuchiBaeTcs o0liee KOJIMYECTBO MOCTYHMUBIIUX
y4eOHUKOB M HUX CTOMMOCTb C 0O0s3aTEJbHBIM YKa3aHMEM HOMEpa U JaThl CONPOBOJUTEIILHOTO
nokymenrta. Homep 3anucu exeroaHo HauynHaercst ¢ Ne 1 1 uaéTt no nopsiiky nocTyrieHUH.
Yacts 2. BeiObiTrHe u3 (oHga. B 3TON yacTu 3anmuchIBalOTCS HOMEpPA aKTOB Ha CIUCaHUE YUYEOHUKOB C
yKa3aHHEM J1aThl YTBEP)KIACHUS aKTa U OOILIEro KOJIMYEeCTBA CIIUCAHHBIX YYEOHHMKOB Ha OOILYI0O CYMMY.
Hyw™mepanus 3anuceii o BEIOBIBIINX W3JJaHUSAX U3 IOJa B TOA MPOJOIIKACTCS.
Yacte 3. Utoru yuera nBmxeHus QoHI0B. B TpeTheil yacTu 3amuChIBalOTCS UTOTH JBMKEHMS (OHA
y4EOHHUKOB:

e 00Iee KOJIMYECTBO MOCTYNUBIINX YUEOHUKOB 3a TEKYILIUH rojl, HA CYMMY;

e 0OlIee KOJIMYECTBO BHIOBIBIINX YUEOHHUKOB 3a TEKYIIUH TO/1, HA CYMMY;

e 00Iee KOJIMYECTBO y4E€OHHKOB, COCTOSILIMX Ha y4yeTe Ha | siHBaps MOCIEIYIOIIEro rojaa, Ha

CyMMY.

2.22. InpuBuyalbHBIN (TPYIIIOBOM) y4eT yYeOHUKOB OCYIIECTBIISIETCS B KAPTOTEKE ydeTa yueOHUKOB
Ha KaTaJIOKHBIX KapTOUYKax CTAaHAApPTHOTO pa3Mepa. Ha kapTouke yka3bIBae€TCsl PErHMCTPALMOHHBIN
HOMEp, Onbmmorpadudeckoe onrcaHue yaeOHUKA, CBEICHUS O KOJMYECTBE MOCTYNMHUBIINX YYCOHUKOB C
yKazaHueM LeHbl. [Ipu HeoJHOKpPaTHOM MOCTYIUIEHUH Y4eOHHMKa, HE MMEIOIEM OTIMYHM, KpoMe roja
W3J1aHusl U IeHbl, BCE MOCTYIJICHUS 3aHOCSATCS Ha €IUHYI0 KapTouky. Eciu ke B yueOHMKE BHECEHBI
JIOTIOJTHEHNUST M HM3MEHEHHUs, TO Ha HEro 3aBOJMTCA HOBas KapTouka. KapToyku paccTaBisioTCs B
YUETHYI0 KapTOTeKy IO KJjlaccaMm, a BHYTpU KlaccoB — Mo mpenmeram. [locne cnucanus Bcex
y4eOHUKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.23. YyeTHbIe KapTOUKH y4EOHHUKOB pEerucTpupyrorcsa B «KypHalie perucTpaluu y4eTHbIX KapTOuyek
6uOIMOTeYHOro (POHAA IMIKOIBHBIX y4eOHHMKOB», KOTOPBIH BeIETCs MO 00pasily: HOMEp MO MOpPSAKY,
Ha3BaHMe, Kjacc, Ne akTa BBIOBITHS KAPTOUKH.
2.24. Yyery mojiexar Bce BHJbI YU€OHMKOB U y4eOHBIX mocobuil. Paboune TeTpanu, 1uaakTHYecKue
MaTepuasbl, TaOIUIbI, MPOMHUCH, KOHTYpPHBIE KapThbl, aTjachl SBIAIOTCS JOKYMEHTAMH BPEMEHHOI'O
xapakTepa. x yuer npousBoaurcs B «Terpanu yyera JOKYMEHTOB BPDEMEHHOTO XapaKTepay.



2.25. Ha npuHSTBHIX NEPBUYHBIX YYETHBIX JOKYMEHTAX MPOW3BOAUTCS 3alHCh, MOATBEPKAAIONIAS, YTO
MOCTYIUBIINE JOKYMEHTBI IPUHSATHI B OMOIUOTEYHBIH (QOHJI KaK B 0OBEKT 0CO00 IIEHHOTO ABUKUMOTO
umymectsa (nanee - OLJIMN) wim kak B 00BEKT HHOTO ABMKMMOTO UMYIIIECTBA.
2.26. llepBuuHble YYETHbIE JOKYMEHTHI, IMOATBEpXkAaloliue (akT MNOCTYIUICHHUS, IepenalTcs B
OyXranTepuIo JJs BKIIOUEHHS B yueT OMOaroTedHoro (hoHma.
2.27. ExexBapTaibHO, IIpU yciaoBuM u3MeHeHus coctaBa OLJIU, cBeaeHus o0 oOmieM KOJIUYECTBE U
CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOIMOTEYHOro (OHAA, KaK 0OBEKT 0CO00 IIEHHOTO
JBUKMUMOTO UMYILECTBA, MEPEAAOTCS YUPEAUTEIIIO.
2.28. B3aMeH yTepsHHBIX WIH HCIIOPUYEHHBIX YICOHUKOB MPUHUMAIOTCS APYTrUe KHHUTH, HEOOXOAMMBIE
1iKoJie. YUeOHUKHU, yTepsIHHbIC U MPUHATHIE B3aMeH, YUUThIBalOTCA B «TeTpaau ydyera KHUT U JPYTHUX
JOKYMEHTOB, MPUHSATHIX OT YATATENICH B3AMEH YTEPSHHBIX).
2.29. Yyer BKJIIOYAET PErUCTPALMIO OCTYIUICHUS! JOKYMEHTOB B OMOIMOTEeYHBIN (HOH, UX BBIOBITHS U3
¢dbonHma, UTOrOBBIC JaHHBIE O BelMWYMHE (0OBeMe) Bcero OmbOIMoreyHoro (oHIa M €ro Mmoapasiesios,
CTOUMOCTH (POH[A.
2.30. OcHoBHBIE TPEOOBaHHUS, TIPEIBSIBISIEMBIC K yUeTy OnOIMoTeuyHoro Goxa:
e TOJHOTA U IOCTOBEPHOCTh YYETHOU MH(OPMALINH;
e  ONEPaTUBHOCTE;
e JIOKYMEHTHPOBaHHOE O(QOPMIICHHE KaXKIOTO IMOCTYIUIEHHS] B (POHI M Ka)XJOTro BBHIOBITHS H3
donna;
e COBMECTUMOCTb IMpHUEMOB U (OpPM ydeTa, UX HaJIeKHOCTh MPHU MaPAICIBHOM HCIIOJIb30BAHUU
TPaJULIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUN Y4€ETa;
e COOTBETCTBME€ HOMEHKIATyphl T[OKa3aTelnedl yuera (OHAA AaHANOTUYHBIM IOKa3aTelsM
rocyIapCTBEHHOM OMOIMOTEUHON CTATUCTHKH.
3. Ilopsiaok BbIIa4YU M BO3BPAaTa Y4eOHMKOB
3.1. Tlopsmox monbp3oBaHMs y4yeOHOW mmTeparypoil ompenensiercss llojmoxenuem o OubIHOTEKE,
[IpaBunamu monb30BaHus OMOIMOTEKON U NaHHBIM [lonokeHneM.
3.2. K oOyvaromuMmcs, OCBaMBalOIIMM OCHOBHBIE 00pa3oBaTelbHbIE MPOTrpamMMbl B Tpeesiax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEeNbHBIX CTAHIAPTOB, OTHOCSTCS:
e oOyyaroruecsi, 0CBaMBaOIIKME MPOTPaMMy HA4aJIbHOT'O 00IIEeT0 00pa30BaHus;
e oOyuarommecs, OCBaBaroIlye MPOrpaMMy OCHOBHOT'O O0IIIEro 00pa3oBaHMs;
e oOyuaromuecs, OCBalBaroIlKe MPOrpaMMy CpeaHero o0IIero oopa3oBaHusl.
3.3. Ilkoma OecruiatHO o0ecnieunBaeT OOy4YalOIIUXCS y4yeOHMKaMH, Y4YEOHBIMH U y4eOHO-
METOJIMYECKUMHU  TOCOOMSIMH B COOTBETCTBMHM €  (elaepanbHBIM  TEpeYHEeM  Y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K WCIIONB30BAaHUIO TPH peau3allil MUMEIOIINX aKKpPEIUTAIHIO
00pa3oBaTeNbHBIX MPOrPaMM HadyalIbHOTO OOIEro, OCHOBHOTO OOIIEro, CPEJHEro 001Iero oopazoBaHms
B nmpenenax (elepalbHBIX TOCYIApCTBEHHBIX 00pa3oBaTeNbHBIX cTaHmaptoB. ObecneueHue
oOydaromuxcsl yKa3aHHBIMH H3JIaHUSMHU OCYIIECTBISCTCS 3a CUET HW3JaHUM, MUMEroIMXcs B (oHme
IIKOJIBHOW OMOMMoTeku. bubmmoreunsiii oH €XKEroHO MOTOIHIETCS HEOOXOIUMBIMU YYeOHUKAMH,
y4eOHBIMU U y4eOHO-METOANYECKUMH ITOCOOUSIMHU.
3.4. YuebHas nuTepaTypa HCIOJB3yeTCs HE MEHee 5 JieT, HO NpH COOTBETCTBUU DeneparbHOMY
cranfapty u DenepaqbHOMY MEpEUHIO Y4YEOHMKOB MOXKET HCHOJb30BaThes 10 10 mer (muchmo
MunuctepctBa o0pazoBanus u Hayku P® ot 08.12.2011r. Ne M/I-1634/03).
3.5. YuyeOHuku, yuyeOHbIe TOCOOHS M y4eOHO-METOAMUYECKHE MaTepHajbl, HEOOX0AUMBbIE 00YUYaIOIIMMCS
IUIE  OCBOGHHMS y4eOHBIX TPEAMETOB, KypCOB, MHWCIUIUIMH 32 TpenenaMu  QenepaabHbIX
rOCy/IapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, POJAUTENH (3aKOHHBIC TPEJCTABUTENN) MPHOOPETAIOT
CaMOCTOSITENILHO.
3.6. JleTssM-uHBaIUAM U IETSM C OTPAaHHUYEHHBIMHU BO3MOXXHOCTSIMU 3/I0POBBS, 00YyUaAIOIUMCS Ha IOMY
M0 OCHOBHBIM  00IIe00pa30BaTeNbHBIM  MpOTpaMMaM C  HCIIOJB30BAaHWEM  JAMCTAaHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUN Ha MEPHOJ TMOJIy4YeHHs 0Opa3oBaHUs yYEOHHKH MPEIOCTABISIFOTCS B
M0JIb30BaHKE OECIIaTHO.



3.7. YueOHuKH, ydyeOHBIE MOCOOMS W Yy4eOHO-METOIMYECKHE MaTepuanbl (pabodyre MporpaMMbl,
MIOYPOUYHOE MJIAHUPOBAaHUE, METOJUYECKUE TOCOOUS U T.I1.) AJIS JIMYHOTO MOJIb30BAHUS YUUTENS LIKOJIbI
npuodpeTaroT camocTosATeNbHO. Eciin JaHHbIe W3aHHUS MMEIOTCS B HAIMYMU B (poHme OMOIMOTEKH,
yuuTelns 00ecneynBaoTCsd MU B €JMHUYHOM 3K3eMILISIpe OECIUIaTHO.
3.8. YuebuukwH, yueOHbIC U YI€OHO-METOANYECKHE TOCOOUS IPEIOCTABIISIOTCS 00YUYAIOIIUMCS ITKOJIBI B
JIMYHOE T10JIb30BaHKE 110 OJJHOMY KOMIUIEKTY CPOKOM Ha OJIMH I'0J] HE3aBUCHMO OT TOI'0, Ha KaKOi Cpok
0o0y4eHHs OHHM pAacCUMTAHbl. BTOpPOH KOMIUIEKT y4eOHHKOB MOKET OBITh BBIAAH IO 3aSBJICHUIO
poauTesnel B CBA3U C YXYAUIEHUEM 3]I0POBbsl 00YYarOIErocst Ipy HaIMYUK CBOOOJHBIX 3K3EMILIIPOB B
oubnuorexe.
3.9. Ilepen nawasioM yd4eOHOro roja OMONMOTEKAph BBIJACT YYECOHHMKM HAa KIACC KIACCHBIM
pykoBonutensm 1-11 kimaccoB mo rpaduky, YTBEpXKIEHHOMY JUPEKTOPOM IIKOJIBI. Bbimada yueOHOM
JUTEpaTypbl KIACCHBIM pyKoBoauTelssM ¢ukcupyercs B «KHure Bblgaud Y4eOHMKOB» H
MIOATBEP>K1aETCs OJIUCHIO KJIACCHOI'O PYKOBOAUTEIS.
3.10. OOyuaromuecsi IIKOJbl HOIY4a0T Y4eOHMKM M ydeOHble 1mocobus u3 QoHaa OUOIMOTEKH Y
KJIACCHBIX PYKOBOAWTENCH B Hawajle ydeOHOro roja. Brigada y4eOHMKOB W Y4eOHBIX IMOCOOWH
poautensm 1-x kiaaccoB M oOyuarommmcs 2-9 Ki1accoB (PUKCHPYETCS KJIACCHBIMM PYKOBOAMTEISIMU B
«Benomocty BBIIauM U BO3Bpara Y4YeOHHMKOB» M IOJTBEP)KIACTCS JIMYHON IMOANKUCHIO OJHOIO W3
ponutenelr obyuaromerocs B 1 kiacce, a Bo 2-11 kjaccax — JIWYHOM MOAMHUCHIO OOYYarOIIETOCH.
«BemoMocTu BeIIauu UM BO3BpaTa yu4eOHUKOBY» XpaHATcs B Oubmmoteke. Kinaccusie pykoBoautenu 1-11
KJIaCCOB MPOBOIAT Oeceqy-MHCTPYKTaX OOydyaroIIMXCsl CBOEr0 KJlacca W HMX pOoAUTeNed (3aKOHHBIX
MPEJICTAaBUTEIICH) O MTPABIIIAX ITOIH30BAHUS YICOHUKAMH.
3.11. B uckmouMTeNbHBIX clOy4asx oOydarouivecs (JODKHUKM, BHOBb HPUOBIBLIME, a TaKkxke JUis
nonrotoBku k OI'D u EI'D, Ha neTHee 00y4eHune) MorydaroT Y9eOHUKH Yy Onbimorekaps. Y 4eOHUKH ISt
noarotoBku Kk OI'D u EI'D obyuatonumces 9-x u 11-x K1accoB ¥ BHOBb MPUOBIBIIUM BBIJAIOTCS TOJIBKO
MpU HAJIMYUU UX B Oubnunoreke. Brimaya He0OXOAUMBIX yUeOHUKOB Ha JIETHUN MEpUo]] PUKCUPYETCS B
YUTATENILCKUX (POPMYIIpax Mo IMYHYIO HOJAMHCH 00yYarOIIUXCSL.
3.12. YueOHMKU MOTYT OBITh BBIJJaHBl KaK HOBBIE, TaK U HCIIOJIb30BaHHbIE paHee. B TeueHue omHOI
He/leJIM 00ydJaromuecst TOJKHBI MPOCMOTPETh BCe YUYEOHHMKM M ydeOHble MOcoOus, BbIJaHHbIE UM B
JU4HOE nosb3oBaHue. [Ipu oOHapykeHuu 1e(eKTOB, MEIIAIUX BOCHPUITHIO y4eOHOro Marepuana
(OTCYTCTBHA JIUCTOB, MOPYM TEKCTa) OOYUAIOIIMHCA MM €ro POAMTENM (3aKOHHBIE INPEICTaBUTEIH)
MOTYT 00paTUThCs B OMOIMOTEKY Ui 3aMEHBI €ro APYruM. YUYeOHUK MOXKET OBbITh 3aMEHEH IPU €ro
Hanuuuu B Qouae 6ubmmoreku. Ilo mcreyeHnn ykazaHHOrO CpoKa MPETEH3MM MO BHEUIHEMY BUAY U
KayecTBY yuyeOHUKa OMOIMOTEKOM He MPUHUMAIOTCS, @ OTBETCTBEHHOCTD 3a OOHApyKEHHbIE Je(PEKTHI B
C/1aBaeMbIX y4eOHUKAX HECET TOT 00yUYaroUiCs, KOTOPbIA UMH M0JIb30BAJICS.
3.13. B koH1ie yyeOHOro rofia u MpH nepexojae o0yJaromerocst B TeueHre y4yeOHOro roja u3 IIKOJIbl B
IpYrylo 00pa30BaTeIbHYI0 OpraHU3alUI0 Y4eOHUKH, yueOHble mocoOus, pabouue TeTpaau U y4yeOHO-
METOAMYECKUE MaTepUabl, IPEJIOCTaBICHHbIE B INYHOE MOJIb30BaHUE 00YYaOLINXCsl, BO3BPALIAIOTCS B
O6ubnanoTeKy MKOJbL. B ciaydae mopum wnm yrepu yuyeOHHKA, Y4eOHOTO WIH y4eOHO-METOIUYECKOTO
nocoOus, TpPeIOCTAaBICHHOr0 OO0yJarIeMycs B JIMYHOE TIOJb30BAaHUE, POIAMTENU (3aKOHHBIE
MpeACTABUTEN) 00s13aHbI BO3MECTUTH YIIep0d W BepHYTh B OMOJMOTEKY HOBBI yyeOHuk. 3.14.
OOyuaromiyecs: BBITYCKHBIX KJIACCOB Mepej MOJIYYeHHEM JOKYMEeHTa 00 OKOHYAHMHU IIKOJIBI OOS3aHbI
TTOJTHOCTBIO PacCUYUTATHCA ¢ OMOIMOTEKOM (TI0 00XOTHOMY JIHCTY).
3.15. Bo3Bpar y4eOHMKOB B KOHIIE Y4€OHOTO TOJa OCYIIECTBIIAETCS MO TpaduKy, COCTaBIECHHOMY
3aBenyroIei OMOINOTEKON U YTBEPKIEHHOMY AUPEKTOPOM MIKOJIbL. [IpreM yueOHNKOB MPOU3BOAUTCS:

e oT oOyuatomuxcs 1 — 8, 10 KJ1accoB - KITAaCCHBIMHU PYKOBOIUTEISIMH;

e or oOywarommxcst 9 m 11 kmaccoB - 3aBenyromeld OMOTMOTEKON COBMECTHO C KJIACCHBIMH

PYKOBOJUTEIISIMH.

Knaccubiii  pykoBonutens obecreunBaer 100% sBKy 00ydaromuMxcsi cO BCeMHM YydeOHHMKaMu B
COOTBETCTBHH C TPapUKOM.
3.16. OOyuatomuecss o00s3aHbl CcAaTh YYEOHUKH B IIKOJBHYIO OHOJHMOTEKY B COCTOSHHH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUSAM I10 X HCIIOJIb30BAHUIO U COXPAHHOCTH.



4. BpiObITHE YUeOHNKOB U3 0M01MO0TEeYHOTO (hoHIa
4.1. Cpox UCIOIb30BaHUs YICOHUKA HE MEHEE TISITH JIET.
4.2. BoiObiTHe y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO TPUUHHAM:

e BeTxOoCTH ((pU3MUECKHl H3HOC);,

e YCTapejoCTH IO COJEPKAHUIO;

e yTepe (C yKa3aHuEeM KOHKPETHBIX OOCTOSTENbCTB YTEPH).
B akte 0 BbIOBITUH (PUKCUPYIOTCS CBeICHUS 00 Y4eOHMKAX, UCKIIOYaEMBIX TOJBKO 110 OJHOW MPHYUHE.
4.3. Cnucanue y4eOHHMKOB IPOBOJUTCA HE PEKE OAHOrO paza B roja. Ha Kakaelii BUJ CHUCAHUS
(«Berxuey, «YcrapeBlIME 110 COIAEPKAHUIO», «YTEPSIHHbIE YMUTATEISIMU») COCTaBISIETCS akT B 2-X
9K3EMIUISIpaX, KOTOPBIA IOJMMCHIBAETCS KOMUCCHEH M YTBEPXKAAeTCs JUPEKTOpOM IIKOjibl. OIuH
HK3EMIUISIP aKTa XPaHUTCS B OMOIMOTEKe, APYroi mepeiaeTcs MoJl pacClucKy B OyXTalaTepHio, KOTopas
IIPOM3BOJIUT CIIMCaHME C OajlaHCa LIKOJIbl YKAa3aHHOM B aKkTe€ CTOMMOCTHU y4eOHMKOB. CHHCaHHBIE 110
aKTy Y4eOHUKHU CHAIOTCS B COOTBETCTBYIOIIME OPTaHU3AIMH MO 3aTOTOBKE BTOPHUYHOTO CHIPbA. JleHbru
OT c/1ayM y4eOHUKOB BHOCSTCSI HA paCUETHBIN CUET LIKOJIBI.
4.4. BoiObiTHE Y4eOHHKOB U3 (oHAa OMOTHOTEKH 0POPMIISIETCS aKTOM 00 MCKIIFOUCHHH U OTPaKaeTcs B
KHHUT'€ CyMMapHOro yuyeTa, a TakKe B KapTOTEKe ydeTa y4eOHMKOB. BbIObITHE yueOHBIX MaTepHuajoB
BPEMEHHOI'O0 XpaHEHUS! MPOM3BOAMUTCS B KOHIE KAJICHJAPHOIO Toja IO aKTy C YKa3aHUEM IMPUYMHBI:
«MaTepuall BpeMEHHOI'0 XpaHEHUS».
4.5. AxTel Ha cnucaHue Y4eOHUMKOB BHU3HPYIOTCS 4YJ€HAMH KOMMCCHU IO COXPAaHHOCTU (DOHJIOB.
3aBHU3MPOBAHHBIE AKThl YTBEPHKAAIOTCS AUPEKTOPOM ILIKOJIBI.
4.6. CrincaHHble 1O aKTy Y4eOHUKH MOTYT OBITh HMCIOJB30BAHbBI U M3TOTOBJICHUS JUIAKTHYECKOTO
MaTepuaia, s pecTaBpallMOHHbIX Pa0dOT WM HEepeAaroTCs OpraHu3alMsM 10 3aroTOBKE BTOPCHIPHS.
Yactp y4eOHMKOB, HAXOJASALIMXCS B YJOBJIETBOPUTEIHLHOM COCTOSIHMM, IIOCJIE CIHCAHHUSI MOKET
BbIJIaBaTbCsl O0y4arOIIMMCS JUIsl TTOATOTOBKM K 9K3aMEHaM, NepeAaBaThCsl B yueOHble KAaOMHEThl WM
WCII0JIb30BaHbI JIJIsl PEMOHTA JPYTUX Y4EOHUKOB.
4.7. XpaHeHue CIUCAaHHBIX Y4€OHHMKOB BMECTE C ICHCTBYIOLIMMH 3aIlpeiaeTcs.
5. Ydet uToroB aBu:keHusi 0u0JI1M0TE4HOr0 hoHIA
5.1. Urorn nBwxeHus: (HOHIOB MOJABOJATCS B KHUIE CyMMapHOro ydyera o6ubnuoreynoro ¢onpa (mim
JIPYrOM PErucTpe CyMMapHOro y4yeTa, MPUHATOM B OMOIMOTEKE) Ha OCHOBAHMM JAHHBIX CYMMapHOI'O
y4eTa O MOCTYIJICHUH U BBIOBITUH JJOKYMEHTOB.
5.2. WroroBble IaHHbIE HMMEIOT YETHIPE O0s3aTENbHBIX IOKA3aTeNsl: COCTOSAJIO Ha Hayalo Toja,
MOCTYIIJIO 3a TOA, BBIOBLIO 3a roJi, COCTOUT Ha KOHEl rojaa. MIToroBble AaHHbBIE MO 3JIEKTPOHHBIM
CETEBBIM YAAJIECHHBIM JOKYMEHTAM MPEICTABIIAIOTCS CIEAYIOINMHU IT0KA3aTEIsIMU YYETHBIX €IUHMIIL:
COCTOSUIO Ha Hayajo roja, opopMIIEHO B JOCTYN B T€YEHHE T'ofia, AOCTYI MPEKpalleH B TeUEHHUE Iroja,
COCTOMT Ha KOHEI] rojia.
6. IIpoBepka HaJIMYUS JOKYMEHTOB OMO/IMOTEYHOT0 (POH/IA
6.1. Ob6s3arenbHas HHBEHTApHU3alKs IPOBOIUTCA B CIEAYIOMIMUX CIydasX:

e IIpU CMEHE MaTepHUaJIbHO OTBETCTBEHHOIO JIMIIA;

e IIpH BBISIBICHUH (DAKTOB XUIIEHUS WU TOPYH JOKYMEHTOB;

e B cllyyae CTHUXUHHOTO O€ACTBHS, MOXapa WIA JPYTUX YPE3BBIYAWHBIX CUTYallud, BHI3BAaHHBIX

9KCTPEMAJILHBIMU YCIIOBUSIMU;

e 1pu nepenaue GoHaa OMOINOTEKH UM €€ YaCcTU B apeH/Ly;

e IIpH PEOPraHMU3ALUHU U JUKBUAAUN OUOIHOTEKH.
Jlia mpoBeZieHHs] MPOBEPOK IHUPEKTOPOM 00pa3oBaTeNIbHON OpraHM3alliy Ha3HAuaeTcsl KOMHUCCHUS, B
COCTaB KOMUCCHH JOJDKEH BXOJIUTH MPEJICTABUTENb OyXTaJlTepuu.
6.2. [IpoBepka oHaa B JIaHOBOM HOPSKE OCYILIECTBISETCS OJUH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHAa HIM €ro 4YacTH 3aBEpIIACTCS COCTABICHHEM aKTa O pe3ylbTaTax
MIPOBEJICHUSI TPOBEPKU HAIUYMs JIOKYMEHTOB Yy4eOHOro (oHAa U TPUIIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTaHOBJIEHHOH mpuuuHe. B akTte ¢Qukcupyrorcs cBeneHus o
KOJINYECTBE:!

e JIOKYMEHTOB y4eOHOro ()OHJIa 110 TaHHBIM YYEeTa;



e JIOKYMEHTOB, UMEIOIINXCS B HAIUYHH;
e JJOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEUHOM (POHJE 110 HEYCTAaHOBJIEHHOMN PUUYUHE.
B akre Takke yka3bplBalOTCS HOMEpP M JaTa akTa O IPOBEACHUU MPEIbIAYIIeH MPOBEPKH. AKT C
IIPUIIOKEHUEM CIIMCKA JJOKYMEHTOB, OTCYTCTBYIOLIMX IO HEYCTAHOBJIEHHOW NMPHUYUHE, MOJIUCHIBAETCS
npeacenaTeneM U WiCHaAMU KOMHCCUU B YTBEPIKIACTCS TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BBIABICHHUHU B IpoLEcce NPOBEPKU (OHJA OTCYTCTBYIOIUX JOKYMEHTOB M HEBO3MOXHOCTH
YCTAQHOBJICHHSI BHHOBHBIX JIMI] YOBITKH IO HEJIOCTAa4ye CIUCBHIBAIOTCS B COOTBETCTBUU C JCHCTBYIOLIHM
3aKOHOJaTEJIbCTBOM.
7. le1onpon3BOACTBO B OPraHu3anuu yyera o0udanoreqnoro gonaa
7.1. Opranuszanust paboTbl C JOKyMEHTaMH IO ydeTy OMOIMOTEedHOro (oHAAa OCYIIECTBIIAETCS IO
IpaBUJIaM BEICHUS JAETIONPOU3BOICTBA.
7.2. OCHOBHBIE IOKYMEHTBI, B KOTOPBIX OCYLIECTBISETCS Y4eT, MOAJIEKAT TOCTOSIHHOMY XPaHEHHIO KaK
JOKYMEHTBI CTPOTOM OT4eTHOCTH. llOCTOSIHHO, 10 NUKBUIAIMK OWOIMOTEKH, XPAHATCS PErHCTPHI
UHJMBUYAIBHOTO M CYMMAapHOro Yydera JOKYMEHTOB OuOnuoTeyHoro ¢(onma (perucrpalvoHHbIE
KHUTH, THBEHTAPHbIC KHUTH, KHUTA CYMMapHOTO y4YeTa, yYETHBIH KaTaJoT U KaTaJoTH).
7.3. B cooTBeTCTBUU € IPaBUJIAMU OPraHU3ALUU TOCYAAPCTBEHHOTO apXMBHOTI'O Ji€a YCTaHABIMBAOTCS
CIIEAYIOIINE CPOKU XPAHEHHS TOKYMEHTOB, 00ECIIEUNBAIONINX YIET M COXPAHHOCThH (DOHJIOB:
e CONPOBOAMUTENBHBIE JOKYMEHThl (HaKJIaJHble, CYETa, ONMCH, CIMCKM Ha IOCTYHAIOUIYIO
nuTeparypy) — 3 roaa;
e IPUXOJHBIC AaKThl Ha JIUTEpaTypy, IHOJIYYEHHYI0O OECIUIaTHO MM 0e3 COMpPOBOIMTEIbHBIX
JIOKYMEHTOB, — 3 T0/1a;
e KHMWIa yuyeTa JUTEpaTyphl, yTePSHHOM YMTATEIAMU U IPUHATON B3aMeH, — 3 ToAa;
e aKThl HAa CITUCAHWE KHUT U MEPHOANYECCKUX U3JAaHUHN, yIETHBIC KAPTOUKH, KHIKHBIE (DOPMYJIISPEI
CIUCaHHBIX n3ganun — 10 jeT.
7.4. I1o ucTedeHNN CPOKOB XPAaHEHHS YUETHBIC TOKYMEHTHI IOJUIeKAT YHHUTOKECHHUIO B YCTAHOBIIEHHOM
MOpSI/IKE.
7.5. J1o OKOHYaHMsI OuepeTHOM MPOBEPKU (POHIA XPAHATCSA aKThl O pPe3y/ibTaTax MPOBEIEHUS POBEPKU
HaJINYMSL JOKYMEHTOB OMOIMOTEeYHOro (hoHa.
8. ObGecneyeHue cOXpaHHOCTH OMOJIMOTEYHOT0 (POH/AA IKOJIbHBIX Y4eOHUKOB
8.1. CoxpaHHOCTb (oHAa OOecreynBaeTcsl CO3/JaHUEM ONTHUMAJIbHBIX YCIOBHM XpaHEHUs U
UCIOJIb30BaHUS YUE€OHHKOB, a TAKXKE OXPAaHOH MX OT MOPYH U XUIICHUH.
8.2. XpaHeHnne y4eOHMKOB OCYIIECTBIISAECTCS COTJIACHO JeHCTBYIOMUM MHCTPYKIIMSIM IO OXpaHe Tpyaa u
MOKapHOU GEe30MaCHOCTH.
8.3. ®oH yueOHUKOB PACIoIaraeTCsl M YUUTHIBAETCS OTACIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTb 3a OPraHM3alMI0 COXPAHHOCTH (OHIA YYeOHHMKOB BO3JIaraercsi Ha JUPEKTOpa
LIKOJIBI U 3aBEYIOIIETr0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTb 3a COCTOSIHME U COXPAHHOCTH BBIIAHHBIX YU€OHHMKOB B T€U€HHE y4yeOHOTo roja
HECYT 00ydJaromuecs, moyb3yrommuecs ’TuM Gormom. OHU ke, TPU HE0OXOAUMOCTH, OCYIIECTBIISIOT UX
PEMOHT.
8.6. B cnyuae yrepu wiaM mopud ydeOHWKA POAUTENH (3aKOHHBIE MPEIACTABUTEIN) BO3MEIIAOT
HaHECEHHBIN yI1epO B COOTBETCTBUH C ACUCTBYIOIIUM 3aKOHO/IaTEILCTBOM.
8.7. B mensix KOHTpOJIS 32 COXPAaHHOCThIO YYEOHHMKOB OOydaromuMucs 2 pa3a B roj (CeHTAOpb U
anpesnb) OuOINOTEKOI MPOBOAATCS BEIOOPOUYHBIE PEHIbI IO TPOBEPKE COCTOSIHUA yueOHUKOB. CBeeHUs
0 pe3yJabTaTax peiia JOBOASITCS A0 KIACCHOTO PYKOBOAMUTEIS, IPHU HEOOXOAMMOCTH /10 3aBy4a 1mo Y BP.
o pe3ynbTaTam NPOBEPKU COCTABISAETCS AKT.
8.8. Kpurepuu 1o mpoBepke COCTOSHUS yISOHHKOB:
e HAJMYME 3aMUCH O MPHHAJICKHOCTH yuyeOHUKA 00ydaromemMycs;
e HaJIMYME BCEX YYCOHUKOB HA MOMEHT IMPOBEPKH (COTJIACHO PACTIMCAHUIO YPOKOB);
e Hanuuue 00J0XkeK Ha ydyeOHuKax (OyMaXkHasi U OJIMATUIICHOBAs);
e BHEIIHUH BUJ yuyeOHUKa (OTCYTCTBHE I'PSA3U, HAIKMCEN, IOMATOCTEN, IOPE30B, PBAHBIX CTPAHUII,
MOBPEXICHUN NEPEIUIETOB B y4eOHUKAX);



e Uit 1 — 4 K1aCcCOB - HAJIMYKE 3aKJIA0K.
9. IlpaBuiia MoJIb30BAHUSA Y4eOHUKAMM JIJIsl 00y4alOIIMXCH U poaAnTeIei
9.1. OOyyaromuecsi UMEIOT NPaBO INOJIy4aTh YYEOHHMKH, NPEAyCMOTpEHHBbIE 00pa30BaTEIbHBIMU
MporpaMMaMu IIKOJIbI, BO BPEMEHHOE I0JIb30BaHKe U3 PoHaa OMbIMoTeKH OecIiaTHo.
9.2. Y4eOHHUKHU BBIJAIOTCA OOYYaIOUIMMCS CPOKOM Ha OJMH TOJl, HE3aBUCUMO OT TOTO, Ha KaKOH CPOK
oOyueHHusi OHM pacCUMTaHbl, 0e3 mpaBa mepenaud U npojaxu. Bo3BpaT yueOHUKOB rapaHTHpyeTcs
pOIUTENSIMU (3aKOHHBIMU NPEACTABUTEISIMU).
9.3. YyebHuKHU MOTYT OBITH BbIJIaHBI KaK HOBbIE, TaK U MCIOJIb30BaHHbIE paHee. [IpoOiembl HEXBaTKU
y4eOHUKOB PEHIArOTCs Yepe3 00MEHHO-PE3epBHBIN (DOH/I IIKOJI paiioHa (00JIACTHOTO LIEHTPA).
9.4. OO6yuaromuecs JODKHBI TOAMUCATh KAKIbIM Yy4eOHWK, TIONTYYEHHBIH W3 (oHIa IIKOIBHOU
oubmmoreku (yueOHbIH ro1, (haMUIHsl, UMs, KIIacc).
9.5. YueOHUK JOJKEH UMETh JIONOJIHUTEIbHBIE ChEMHBIC 00JI0KKU: OYMasKHYI0 U MOJUITHIEHOBYIO.
9.6. B yueOHuKax Helb3s MUCATh, PUCOBATD, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.
9.7. Ob6yuaronuecs o0s3aHbl BO3BPAILATh HIKOJIBHBIE YUEOHUKH B OMPSITHOM BHJIE, 10 HEOOXOIUMOCTH
PEMOHTHPOBATH UX.
9.8. YueOHMKY JTOKHBI BO3BpAILIATHCS B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKU B KOHIIE y4eOHOT0 roja,
710 JTIETHUX KaHUKYIL.
9.9. Beimycknuku (9,11 kiaccoB) 00si3aHBI paccyUTaTbcsi C OMOTMOTEKOM IO HCTEUYEHHUH CpOKa
00y4eHHs (JI0 TOTydeHHsI aTTecTaTa).
9.10. OOyuaroiuecsi, BBHIOBIBAIOIME B TeUeHHWE Y4eOHOro roja, oOs3aHbl cIaTh Y4eOHUKU TMepen
MIOJIyYE€HUEM JTOKYMEHTOB.
9.11. B cnyuyae mopuu WM yrepu y4eOHUKOB oOydaromiuecs o0s3aHbl BO3MECTHUTh MX HOBBIMU WIIH
PaBHOIICHHBIMH IO COTJIACOBAHUIO C 3aBEIYIOIIUM OMOIMOTEKOM.
9.12. OTBETCTBEHHOCTD 32 COXPAHHOCTH MOJIYYEHHBIX IIKOJbHBIX YI€OHUKOB HECYT Kak OoOydaromfuecs,
TaK U UX pOJUTENHN (3aKOHHBIE IIPEICTABUTENH).
10. TpeGoBaHus K HCIOJIBb30BAHHUIO U 00eCTIEYEHUI0 COXPAHHOCTH YYeOHMKOB
10.1. Ob6yuaromuecs 00si3aHbl OEpEeXKHO OTHOCUTHCS K ydeOHHMKaM, HE JONYyCKaThb UX 3arps3HEHUs U
MOpYM, TPUBOMSAIIMX K TMOTepe WHGOpPMAIUHU, YXYIMIAIIMUX yA0004MTaeMOCTh, YCIOBUS UTEHHS
(moTepst >ME€MEHTOB M300pa)keHUs, MATHA, LAapanmuHbl, OTCYTCTBHE OJHOM HiIM Oojee CTpaHul,
CKJICMBaHUE CTPAHUI] U TOBPEXKACHHE TEKCTa WM WILIIOCTPAUA TMPH PaCKPHITHH, IedopmManus,
MOTPENaHHOCTh OJIOKA WK MIEPETyIeTa).
10.2. IIpu ucnonp30BaHUM y4eOHUKA TIEPBOTO TOJA, OH JOJDKEH OBITh CJIaH B IIKOJIbHYIO OMOJIMOTEKY B
OTJIUYHOM COCTOSIHUU: YUCTBIM, LI€JIbIM, 0€3 MOBPEXKICHUN U TTOTEPTOCTEN KOpEIIKa, YII0B MeperneTa,
0e3 OTpbIBa MeperuieTa oT OJIoKa.
10.3. Tlpu ucnonb3oBaHUM y4eOHHUKA BTOPOTO-TPETHETO TOJa, OH JOJDKEH OBITh ClaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOILIEM COCTOSHUU: YHCTBIM, LIEJBIM, JOMYCKAIOTCS HE3HAYUTEJIbHBIE MOBPEKICHMUS:
MOTYT OBITH HEMHOTO MOTPETAaHbI YTOJIKH TeperieTa, KOpeulok (HO He TOpBaH).
10.4. Tlpu wucnonb30BaHUM Y4YeOHUKA YETHIPEX-TSATH JIET, OH JOKEH OBbITh CAaH B HIKOJIbHYIO
ONOIMOTEKY B YIOBIETBOPUTEIHHOM COCTOSSHUU, MPUTOAHBIM JUIS JajdbHEHIIEero HCIOIb30BAHMUS:
YHCTHIM, JIOMYCKAeTCs HAJpbIB Kopemika (He 6osee 1 cM. OT Kpasi) U neperieTa B MECTE €r0 COe/IMHEHUS
c OJIOKOM.
10.5. Ilpu ucmonp3oBaHWM y4eOHHMKA IIECTH JIET W 0oJyiee, OH JOKEH OBITh ClIaH B IIKOJBHYIO
ONOIMOTEKY B YIOBIETBOPUTEIHHOM COCTOSIHUM, MPUTOAHBIM JUIS JajdbHEHIIEero HCIOIb30BAHMUS:
YHUCTBIM, JONYCKaeTCsl HAJpbIB Kopelika (He Oosee 2-3 c¢M OT Kpas) M MeperjieTa B MECTe €ro
COEZIMHEHUS C OJIOKOM.
10.6. Bce moBpexaeHUs IOJKHBI ObITh aKKYpaTHO CKJIEEHBI Mpo3payHoi Oymaroil, Jubo MIHUPOKUM
MPO3paYHBIM CKOTUEM.
11. OTBEeTCTBEHHOCTh YYACTHUKOB 00pa30BaTEJIbHOM AeATEIbHOCTH
11.1. JupexkTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHU3alMi0 paboThl MO CBOEBPEMEHHOMY
MONOJIHCHUIO  OMOnroTeyHOro  (oHIAa IIKOJBHBIX  Y4eOHHUKOB, oOecreueHne OOyJaronIuxcs
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y4yeOHUKaMH, y4eOHBIMU MOCOOUSIMH, Y4eOHO-METOAMYECKUMH MaTepHajJaMy, CPeICTBAMHU O0yUYCHHS U
BOCIIUTaHMUSL.

11.2. 3amecTuTens ITUPEKTOpa IIKOJIBI MO y4eOHO-BOCIIMTATENLHONW paboTe ompeneiseT MoTpeOHOCTh
HIKOJBl B y4yeOHUKaxX, COOTBETCTBYIOIIMX IporpamMmaM OOYY€HHUs, OCYLIECTBISIOT KOHTPOJIb 3a
WCIOJIb30BAHUEM TIEIarOTHYECKUMU paOOTHUKAMHU B X0JIe 00pa30BaTeIbHON EATEILHOCTH YIYEeOHUKOB,
yueOHbIX MOCOOHUH U yueOHO-METOIMYECKUX MAaTepHalloB B COOTBETCTBUM CO CITUCKOM, OIPEAEICHHBIM
IIKOJIOH, COBMECTHO C YYHMTEISIMH M 3aBEAYIOUIMM OWOIMOTEKOH OCYyIIECTBISET KOHTPOIbL 32
BBINOJIHEHUEM OO0YYaloIUXCs €JUHbIX TPeOOBAHMN IO MCIIOJIb30BAHUIO M COXPAHHOCTH Y4EOHUKOB.
11.3. KiaccHple pyKOBOJAMTENIM HECYT OTBETCTBEHHOCTb 33 BOCIIUTaHHE y OOy4aromuxcs OepekxHOTro
OTHOIIIEHUS K y4eOHON KHHUTE, 32 COCTOSIHUE YYECOHHUKOB M YUYEOHBIX MOCOOMI OOYydYaroIIMXCs CBOETO
KJlacca B T€YEHHE y4eOHOro rojia, CBOEBPEMEHHYIO BblIady (caady) yuyeOHHUKOB, YUEHBIX U y4eOHO-
METOAMYECKUX TOCOOMil B OMOJIMOTEKY B COOTBETCTBUU C IpaMKOM, YTBEPXIEHHBIM JHPEKTOPOM
LIKOJIBI.

11.4. 3aBenyroummii OuOIMOTEKOW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HHpopMamuu o0
00ECTIEYeHHOCTH y4YeOHUKAaMH, y4eOHBIMH TIOCOOMSMH W Y4eOHO-METOAMYECKUMH MaTepHalaMH
o0yyJaroIuxcs LIKOJbI, 3a OpraHu3alnuio padoThl OMOIMOTEKM MO BblJau€ M BO3BpaTy y4eOHUKOB,
Y4eOHBIX TOCOOMH ¥  y4eOHO-METOJMYECKHX MAaTepPHAOB OOYYaIOIMMUCSA, 33 COXPAaHHOCTh
6ubnanoreynoro GoHaa yueOHON IUTEepaTyphI.

11.5. Pogutenu (3aKOHHBIE MPEACTABUTENIN) OOYYAIOUIMXCS HECYT OTBETCTBEHHOCTH 32 COXPAHHOCTD
MIOJyYEHHBIX Y4€OHHMKOB, Y4€OHBIX IOCOOMI M yueOHO-METOIMYECKUX MaTepHalloB U BO3MEINAIOT UX
yTpaTy Wi Nopuy ONOIMOTEKE MIKOJIBI.

11.6. OGyyaromniuecst HeCyT OTBETCTBEHHOCTb 32 COXPAaHHOCTh Y4€OHHMKOB, Y4eOHBIX TOCOOMI 1 ydeOHO-
METOAMYECKUX MAaTEPHAJIOB, IOJYYCHHBIX U3 (POH/IA IMIKOIBHON OMOINOTEKH.

12. 3ak/r04uTeIbHBIC MOJI0KCHHUS

12.1. Hacrosmee [lonosicenue o wxonvhom oOubiuomeunom Gonde, nopsoke e2o0 Gopmuposanus,
yuema, UCNONb306aAHUS U obecneyeHusi COXPAHHOCMU SBISIETCS JIOKAIbHBIM HOPMAaTHBHBIM aKTOM,
npuHuMaercs Ha llemarormdyeckoM coBeTe HIKOJIBI M yTBEp)KIaeTcs (JInGo BBOAMUTCA B JeiCTBHE)
IIPUKA30M JAUPEKTOPA OpraHU3aINH, OCYLLECTBIAIONIEH 00pa30BaTENbHYIO AESITEIbHOCTD.

12.2. Bce wu3MeHeHUsT W JONOJHEHUs, BHOCHMBbIE B Hacrtosmee IlomoxkeHue, oQOpMIISIOTCS B
MUCBMEHHOW (opMe B COOTBETCTBHH JACWUCTBYIONIMM 3aKoHOAaTenbcTBOM Poccuiickoit denepamnuu.
12.3. Ilonoowcenue o obudbruomeynom @onde 0Opa3oBaTEIBLHON OpraHU3allMM TMPUHUMAETCS Ha
HEONPENENEHHbI CpOK. [3MeHeHHMss W nonosHeHHs K IloNoKeHWI0 NPUHUMAKOTCS B IOPAJIKE,
npeaycMoTpeHHoM m.12.1. nactosiero Ilonoxenust.

12.4. Ilocne npunstus [lonoxenus (UM U3MEHEHUH U TOMOJHEHUH OT/AEIbHBIX TYHKTOB U Pa3/IeioB) B
HOBOW pENaKIMK NPEABIAYINAs PEAAKIINSA ABTOMAaTHYECKH YTPauUMBaET CUITY.
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