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1. O01mHne noJoKeHus \

1.1. Hacrosiee ITonodicenue 06 5neKkmpoHHOM KIACCHOM JicypHane (fanee —
[TonoxxeHue) pazpaboTaHo HA OCHOBAHUM JIEHCTBYIOILETO 3aKOHOAATE/IBCTBA
Poccuiickoii Menepaiiy 0 BeJleHHH JOKYMEHTO000POTa H ydeTa o0Opa3oBaTelIbHOM
NesITeIbHOCTH:

- Menepanbroro 3akona ot 29.12.2012 Ne 273-@3 «O6 0bpa3oBaHuH B
- Poccwuiickoi ®enepairn» ¢ U3SMEHCHHAMH Ha 29 nexabps 2022 roaa;

- ®enepanbHoro 3akona Poccuiickoii @enepauuu ot 27.07.2006r No 152-®3 «O
MepCOHAIBHBIX JaHHBIX» ¢ H3MEHCHUAMH Ha 14 wrona 2022 rona;

- IMucsma MunOGpHayku Poccuu ot 15.02.2012 Ne AT1-147/07 «O meTomuyeckux
PEKOMEHIAIMSX [0 BHEAPEHUIO CHCTEM BeJICHHS XKYyPHAIOB YCIIEBACMOCTH B
3/1eKTPOHHOM Bujie» ¢ u3meHeHuamu ot 21.10.2014r;

- [Tucsma deepanbHOro areHTCTBa 110 06pasopanuto ot 29.07.2009r Ne 17-110
«06 obecrieueHnH 3aIUTHI IEPCOHATBHBIX TaHHBIXY;

- [Mucsma Munobpraykn Poccuu ot 13.08.2002r Ne 01-51-088un «O6 -
OpraHu3aliy UCTIOIb30BAHKS HHPOPMALIMOHHBIX 1 KOMMYHHUKALIHOHHBIX
pecypcoB B 00111e00pa3oBaTebHBIX yIPEKACHHUAX,

- denepanbHoro 3akona Poceuiickoii ®enepaiuu ot 27.07.2006 Ne 149-03 «O6
uH(bOpMALUK, HHOOPMALIMOHHBIX TEXHOJIOTHAX U O 3aIIHTEe uH(pOpMaLUN» B
" penaxuuu ot 9 suBaps 2023 roja;

- [Tpuka3zom MuHKCTEPCTBA 31PaBOOXPAHEHUS U COLHAIBHOIO Pa3BUTHA
Poccuiickoit ®exeparmu ot 26 asrycra 2010 roa Ne761 «O6 yTBepxaeHI#
EnuHoro kBand(uKalMOHHOIO ClipaBOYHHUKA JOJKHOCTEH PYKOBOMTENEH,



CIEIUAIMCTOB U CIYKalux», pa3aen «KpanupukannoHHble XapaKTepUCTUKH
JIOJDKHOCTEH paOOTHHUKOB 00pa30BaHuUs», B KOTOPOM TOBOPUTCS, UTO B
JIOJDKHOCTHBIC 00SI3aHHOCTH YUUTEIIS BXOJIUT «OCYIIECTBICHUE KOHTPOJIbHO-
OIICHOYHOM JIEATEIbHOCTH B 00pa30BaTEILHOM IIPOIIECCEe C UCIOIb30BaHUEM
COBPEMEHHBIX CITIOCOOOB OLICHUBAHUS B YCIOBHUAX HH(OPMAIITMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH (BEJICHHE JICKTPOHHBIX (DOPM JOKYMEHTAIINH, B
TOM YHCJIE JICKTPOHHOTO KypHaJla U THEBHUKOB O0YYaIOIIUXCA)», B PEAAKIIMH OT
31.05.2011 rona.

1.2. Onextponnslii xypHan (DK) sBisieTcst TOCy1apCTBEHHBIM HOPMAaTHBHO-
(MHAHCOBBIM JJOKYMEHTOM U BEJICHUE €ro 0053aTENbHO ISl KAXKI0T0 YUUTEIs U
KJIACCHOTO PYKOBOJIUTEJS.

1.3. D1IeKTPOHHBIM KJIACCHBIM KYPHAJIOM Ha3bIBAE€TCSI KOMILIEKC TPOrPaMMHBIX
CpPEIICTB, BKJIFOYAIOTNI 0a3y JaHHBIX U CPEJICTBA JIOCTYIIA K HEM.

1.4. D5eKTpOHHBIN KIACCHBIN KYpPHAJI CIYKUT JJIs1 PELICHUA 3a7a4, ONMCAHHBIX B
1. 2 "Hactosero [Tonoxenus.

1.5. Hactosee [lonoxenue ycraHaBIUBaeT eIMHbIE TpeOOBaHUS 11O

BEJICHUIO 27IeKMPOHHO20 HCYPHANA )CNe8aemMoCcmu / 1eKmMpOHHO20

OHegHuka odyuaromierocs (2XK/I]1), onpenensieT NOHATHUS, 1IeTU, TpeOOBaHUS,
OpraHu3alyIo U padoTy 3JIEKTPOHHOTO KJIACCHOTO >KypHaa IIKOJIBI.

1.6. DneKTpOHHBIN KypHa NOJDKEH NOAAEPKUBATHCA B AKTyaIbHOM COCTOSIHUH.
1.7. Ilosnp30BaTENSIMU JIEKTPOHHOTO XKYpPHAJa SABISIOTCA: aAMAHUCTPALIHS IKOJIBI,
YUUTENs, KIIACCHBIE PYKOBOAUTENN, 00YHarOIIUECs U POAUTEINH.

1.8. DAEKTPOHHBIHN KypHAI SIBISIETCS YaCThO0 MH(DOPMAIITMOHHO-00pa30BaTEeIbHON
CUCTEMBI LIKOJIBI.

1.9. B cimyuae HeBbInomHeHus: JaHHOTO [lomoskenust 00 37IeKTPOHHOM KJIaCCHOM
KypHaJe aIMUHUCTpaIns 00pa30oBaTEIbHON OpraHru3aii UMEET MPaBoO HAJaraTh
JVCHUIUIMHAPHBIEC B3bICKAHUSI B YCTAHOBIICHHOM JIEVCTBYIOLIUM
3aKOHOJIATEIBCTBOM MOPSIKE.

2. 3agaum, pemaemMbie ¢ MOMONIBIO JIEKTPOHHOTO KJIACCHOTO JKypHaJIa

DIIEKTPOHHBINA KYyPHAJ UCTIOJIB3YETCS IS PEIICHHMSI CIICTYFOIINX 3a/1a4:

2.1. XpaHeHue TaHHBIX 00 YCIIEBAEMOCTH U MTOCEIIAEMOCTH 00YJaIOIUXCsl.

2.2. BeiBoa uH(popManuu, Xpassiiencs B 0a3e TaHHbIX, Ha OYMa)KHBIH HOCHUTEIb
1utst opopMIIeHHS B BUJIE JOKYMEHTA B COOTBETCTBUU C TPEOOBAHUSAMHU
POCCUHCKOr0 3aKOHOJATEJILCTRA.

2.3. OnepaTuBHBINA JOCTYII K OIIEHKAM 3a BECh MEPUO/I BEJICHUS KypHaJa TI0 BCEM
peaMeTaMm B Jit000e BpeMsi.

2.4. ABTOMaTHU3aIMs CO3aHUS MTEPHUOJNUCCKIX OTYETOB YUUTEIICH U
aJIMAHUCTPAIINH.



2.5. CBoeBpeMeHHOe HH(DOPMHUPOBAHUE POIUTENEH IO BOIIPOCAM YCIIEBAEMOCTH U
IIOCEIIAEMOCTH UX JIETEH.

2.6. KoHTpOmb BBINOIHEHUST 00pa30BaTENIbHBIX IPOIPaMM, YTBEPKIEHHBIX
y4eOHBIM IUIAHOM Ha TEKYIIUM y4eOHBIH rof.

2.7. Co3nanue eanHOMN 0a3bl KaJeHIapHO-TEMAaTHUECKOT0 IUIAHUPOBAHHUS 110 BCEM
y4eOHBIM IIpeIMETaM U MapaljiesisiM KJIaCCOB.

2.8. Co3aHue U peanu3anusl TUCTaHIIMOHHBIX YU€OHBIX KypCOB.

2.9. Coznmanue moptdhoano 00ydaromuxcs, meaaroros.

2.10. Co3ganue ycaoBui A1 JUCTAHIMOHHOTO KOHCYJIbTUPOBAHUS 3a00JIEBILINX
JETEN.

2.11. Pa3zpaboTka 1 pOBEAECHUE TUATHOCTUYECKUX U TECTOBBIX PabOT C IIEJIbIO
IIPOMEKYTOUYHOTO U UTOTOBOTO KOHTPOJIS.

2.12. ABToMaTu3anms CO34aHUs MPOMEKYTOYHBIX U UTOIOBBIX OTYETOB YUUTEIIECH -
IIPEIMETHUKOB, KJIACCHBIX PYKOBOJIUTENEW U aIMUHUACTPALUH.

2.13. OGecrieueHne BOZMOXKHOCTH MPSMOT0 OOIIEHUS MEXKY YUUTEIISIMH,
aJIMUHUCTpALUEN, POAUTEISIMU U 00Y4AIOIIUMHUCS BHE 3aBUCUMOCTH OT MX
MECTOMOJIOKECHHUS.

3. [IpaBuy1a ¥ NOPSIAOK PAdOTHI € JJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. mxeHep o KOMIBIOTEpAM YCTAHABIMBAET IPOrPAMMHOE 0OecIeueHue,
HeoO0XxoumMoe 11 paboThl AJIEKTPOHHOTO JKypHaja, U 00ecreunBaeT HaJylexallee
(GYHKIIMOHUPOBAHUE CO3IaHHON MTPOTrPAMMHO-AIIIAPATHON CPEIbI.

3.2. ITonp30BaTenu MoJIy4aroT PEKBU3UTHI JOCTYIIA K 3JIEKTPOHHOMY >KYpPHaILy B
CIEAYIOIIEM TTOPSAKE:

- Yuurens, KJ1aCCHbIE PYKOBOJAUTENH, aIMUHUCTPAIUS MOTYyYatOT PEKBU3UTHI
noctyna y anMuHuctpaTopa XK.

- Pogurenu u obyyaromuecs: caMOCTOSITENIBHO PETUCTPUPYIOTCS B CUCTEME
AIIEKTPOHHBIN )KYpHaJ/3JIeKTPOHHBIN THEBHUK (DXK/DT).

3.3. KnaccHble pyKOBOOUTEIHN CBOEBPEMEHHO 3aAIOJHSIOT JKYPHAII U CIECHST 3a
JIOCTOBEPHOCTBIO JIAHHBIX 00 O0YYAIOIIUXCS U UX POJUTEIIAX B COOTBETCTBUU C
VHCTPYKLIHAEH.

3.4. Yuurenst akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 yueOHBIX
mporpamMmax U ux MpOXOXKIACHUH, 00 YCIIEBAEMOCTH U MOCEIIAeMOCTH
OOy4JaroIIMXCs, JOMAIIHUX 33JJaHUSX B COOTBETCTBUH C HHCTPYKITUEH.

3.5. 3amecturenu qupekTopa mkoisl o YBP ocyiiecTBisieT nepuoguyeckuil
KOHTPOJIb 33 BEICHUEM DJICKTPOHHOTO JKypHaJia, COJeP KAIIUNA MTPOIICHT Y4acTHs B
paboTe, IPOIeHT 00YyJarOITUXCsl, HE UMEIOIINX OIICHOK, MPOIEHT 00YyJarOIINXCS,
UMEIOIINX OJIHY OILIEHKY, 3aMKCh TOMAITHETO 3a/IaHUsl, YY€T MPONJIEHHOTO
y4eOHOro Marepuania.

3.6. Ponurenu u o0yyaromuecss UMEIOT AOCTYM TOJIbKO K COOCTBEHHBIM JIaHHBIM U
ucnonp3ytoT IXK/D/] ans ero mpocMoTpa B COOTBETCTBUU C HHCTPYKIUEH.



4. IIpaBa, 0013aHHOCTH

4.1. [Ipaga:
4.1.1. Bce nmonp30BaTelIi MIMEIOT IPABO JOCTYIA K AJICKTPOHHOMY JKYPHAITY

€XXETHEBHO U KPYTJIOCYTOYHO.

4.1.2. Bce nosp30BaTeNId UMEIOT PABO HA CBOEBPEMEHHBIE KOHCYJIbTALlUU 110
BOIIPOCAM PadOTHI C 3JIEKTPOHHBIM KYPHAJIOM.

4.1.3. 1o pe3ynbTaTaM MNPOBEPKHU AAMUHUCTPATOP, YUUTENS U KIIACCHBIC
PYKOBOJIUTEIM BIIPABE PACCUUTHIBATh HA IPEMHUAIBHOE BO3HATPAXKICHHE 110
UTOraM y4eOHBIX IEPUOOB.

JIMPEKTOp IIKOJIBI UMEET IPABO:

- Haznauatsp COTPYAHHUKOB IIKOJIbI Ha UCITIOJIHCHUA 00513aHHOCTEH B COOTBETCTBUU
C JaHHBIM ITIOJIOKCHHEM,

- O603HayYaTh TEMBbI JUIsl OOCYXKIEHHUS, Kacarolrecss 00pa3oBaTeIbHON
NeATEeTLHOCTH, U TIPOIIecca YIIPABICHHS IIIKOJIOMH;

- [lyObnukoBaTh nprKa3bl U MOJOKEHUS, U3/1aBaeMble B ILIKOJIE, B pa3/elie
«JloKyMEHTBD.

3amecTuTens qupekTopa no Y BP umeer npaso:

- [Tomy4ats CBOEBpEMEHHYIO MHANBUAYAIbHYIO KOHCYIBTAIMIO 10 BOMPOCAM
paboThI C 3JIEKTPOHHBIM KYPHAJIOM;

- O6cykaath J00YI0 TEMY, KACaIOIIYIOCs 00pa30BaTeIbHOM JIEITEIIbHOCTH, U
mpoliecca yrupaBiaeHHs IIIKOJIOH;

- Bectu nmnuHO€E 351€KTPOHHBIE TOPTPOIIHO.
AnmunuctpaTop o 2XK/9]/] umeer npaso:

- O6cykaath J00YI0 TEMY, KaCaIOIIYIOCss 00pa30BaTEIbHON JIEITEIIbHOCTH, U
MpOLIECCA YIIPABJIEHUS IKOJIOM;

- CocTaBJIITh NPECTaBICHUE AUPEKTOPY LIKOTY HAa IPEMUPOBAHUE YUUTENEH 10
pe3ynbpTaTam pabdoThl C AIEKTPOHHBIM KYPHAJIOM.

HNHxxeHep 1Mo KOMIbIOTEPAM UMEET MPaBO:

- O0CyX1aTh U BHOCUTD MPEIIOKEHUS TIO YIIYUIICHHIO PA0OTHI C AJIEKTPOHHBIM
KYPHAJIOM U JTHEBHUKOM.



| Yuurenb-mpeAMETHUK UMEET MPABO.

- [TonyyaTh CBOEBpEMEHHYIO KOHCYJIBTAILIMIO IO BOIIPOCcaM padOThI €
ANEKTPOHHBIM KYPHAIIOM;

- ®opMHUPOBATH CBOM JIEKTPOHHBIE YU€OHBIE KyPChl, HITOTOBbIE, TPOMEKYTOUHBIE
Y KOHTPOJIbHBIE TECTOBBIE PA0OTHI U UCIIOJIB30BATh UX MPU MPOBEACHUN YPOKOB;

- O0cyxnath J00YI0 TEMY, Kacarollyrocss 00pa3oBaTelIbHON ASITEIIbHOCTH U
rpolecca ynpapJIeHUs! IIKOJIOW;

- O6Cy>XaaTh U BHOCUTbH MPEATIOKEHUS TIO YIYUIIEHUIO Pa0OTHI C 3JICKTPOHHBIM
KYPHAQJIOM U THEBHUKOM,;

- [Ipu CBOEBpEMEHHOM, MMOJIHOM U KaY€CTBEHHOM 3aIl0JIHEHUH 3JIEKTPOHHOTO
KypHaya (GopMHPOBaTh OTYETHI 11O paboTe B 3JIEKTPOHHOM BHe: KanenmapHo-
TeMaTU4eCKOe IJIaHupoBaHue; VIToru ycreBaeMoCTH MO MpeAMETY 3a YUCOHBIM
nepuo; OTYeT yuuTens-npeIMEeTHIUKA 10 OKOHYAHUU YYEOHBIX MTEPUOI0B U
HUTOTOBBIM;

- Co3iaBaTh U MyOJIMKOBATH OOBSBIICHUS HA JIEKTPOHHOU JOCKE OOBSIBICHUN;
- Bectu nuuHOE 31€KTPOHHOE TOPTQOIIHO.
| KitaccHblil pyKOBOJIHUTENb UMEET MTPABO:

- [Tosmy4atb CBOEBPEMEHHYIO KOHCYJIBTALMIO TI0 BOIIPOCAM padOTHI €
AIEKTPOHHBIM >KYPHAJIOM;

- O6Ccy)1aTh JIIOOYI0 TEMY, KaCalOIIyOCsa 00pa30BaTeIbHOM AESITEILHOCTH U
mpoliecca yrupaBiaeHHs IIIKOJIOH;

- [Ipu cBOEBpEMEHHOM, ITOJIHOM M Ka4ECTBEHHOM 3aII0JIHEHUU JIEKTPOHHOTO
KypHaJIa yYUTEISIMU-TIPEAMETHUKAMU (DOPMHUPOBATH OTUETHI 110 paboTe B
AJEKTPOHHOM BHE: OTUET O MOCENaeMOCTH Kiiacca (1o MecsIam);
[IpeaBapuTebHBIN OTYET KJIACCHOTO PYKOBOAMUTEINS 3a yueOHbIN nepuo; Otuer
KJIACCHOTO PYKOBOJUTENS 32 yueOHbIi nepuoa; Mtoru ycrneBaemocTH kinacca 3a
yueOHbIi niepuoj;; CBOIHAS BEIOMOCTh YUYeTa YCIEBAEMOCTH 00yUaoIuXCcs
kiacca; CBOIHAsI BEAOMOCTh y4eTa MOCEIIAEMOCTH.

- ®opmMupoBarth npu HeEOOX0aUMOCTH «HMOpPMAIIMOHHOE TUCHMO JIJIS
ponutenei» B OyMaXHOM BHUJIE JIJIsl BKIICUBAHUS B OOBIYHBIN JHEBHUK
oOyyJaroierocs;

- Co3aBath 1 MyOIMKOBAaTh OOBABIICHUS Ha 3JICKTPOHHOM TOCKE OOBSIBICHMUIA;

- Bectu nuuHoe 351eKTpoHHOE MOPTGHOIIHO.



4.2. O0A3aHHOCTH:
JIMpeKTOP OPraHu3aIiu, OCYIIECTBISIONIYIO 00PA30BATEILHVIO NE€ATEILHOCTD,
00s13aH:

- Pa3zpabartpiBaTh 1 yTBEpK1aTh HOPMATUBHYIO U MHYIO JJOKYMCHTAIIHIO
oOpasoBaTeIpHOM opraHu3aiuu 1o Beaenuio IK/D/1;

- OcymecTBIsATh KOHTPOIIb 32 BeaeHnem 2)K/D]1 ue pexe 1 pasza B 4eTBepTh.

- Co31aTh Bce HEOOXO0IUMbIE YCIIOBUS JUIsl BHEAPEHUS U 0OecrieueHus padoThl
AIIEKTPOHHOTO KypHajia B y4eOHO-BOCIIUTATEIbHOMN I€ATEIbHOCTH U IPOLECCE
YIPABJICHUS IIKOJIOM;

- [IpenycmaTpuBaTh JEeHE)KHOE BO3HATPAXKICHUE YUUTENEH U KIaCCHBIX
PYKOBOJUTEIEH B Cilydae JOHKHOTO UCTIOIHEHMSI IPaBUII U MTOPsJKa PabOTHI C
3JIEKTPOHHBIM >KYPHAJIOM IIPU HAYUCIIEHUU PEMUH (CTUMYJIHUPYIOIIUX BBIILIAT), C
Y4E€TOM UX Harpy3ku rnpu paboTe ¢ CHCTEMOM.

| 3amecTtuTenu qupekropa mo Y BP o0s13aHbI:

- COBMECTHO C JIpyTUMU aJIMUHUCTPATUBHBIMU COTPYTHUKAMU pa3padaThiBaTh
HOPMATHUBHYIO 0623y 00pa3oBaTeIbHON JAesTenbHOCTH s BeaeHust DXK/D]1 nis
pa3MeleHus Ha caiite 00pa3oBaTeIbHON OpraHu3alliy;

- ®opMHUPOBATH PACIIMCAHUE 3AHITHI 1O KJaccaM, YUYUTEISIM U KaOMHEeTaM B
Hayasie yueOHoro roja. [Ipu Heo6XoAuMMOCTH MPOBOAUTH KOPPEKTUPOBKY
pacnucaHus;

- [IpoBepsATh HaNMUKE KAJIEHIAPHO-TEMATUYECKOTO IJIAHUPOBAHUS B DJIIEKTPOHHOM
YKYpHaJe IIKOJIbl Y yYUTeNel TpeIMETHUKOB /10 Hayasla yueOHOT 0 To/1a;

- KonTponnpoBaTh CBOEBPEMEHHOCTH 3aIIOJIHEHUS 3JIEKTPOHHOTO KypHaia
YUUTEISAMU-TIPEAMETHUKAMH U KJIIACCHBIMU PYKOBOJUTENSIMU C TOMOLIBI0 «OTUeTa
0 JIOCTYIIE K KJIACCHOMY >KYPHaILy»;

- Co3naBath U MyOJIUKOBATH OOBSIBJICHUS HA DJIEKTPOHHOM JTOCKE OOBSIBICHUI O
BPEMEHHU U MECTE KJIACCHBIX COOpaHUii, N3MEHEHUSIX B PACTIUCAHUU U JPYTOU
OTepaTUBHON WHMOPMAITUH IS yIUTEIeH, O0yJaroIuXCs U POIUTEIICH;

- AHANIM3UPOBATH JJAHHBIE MO PE3YJIbTATUBHOCTH 00pa30BaTEIbHON AESATENbHOCTH
U IpU HEOOXOAUMOCTH POPMHUPOBATH HEOOXOIMMBIE OTYETHI B OyMaKHOM BHUJIE 110
OKOHYaHHIO YYEOHBIX MEPHO/IOB.

| Anmunncrparop mo DXK/DJ] 06s3an:



- OpranuzoBatb BHenpenue IK/3]1 B opranu3aiuu, oCyIiecTBISIOMEen
o0pa30oBaTeIbHYIO ACSITEIBHOCTD;

- Pa3zpaboTraTh COBMECTHO C aIMUHHUCTpAIIUEH IITKOJIBI, HOPMATUBHYIO 0a3y 10
BeacHuo DXK/DI;

- O0ecreunTh BCEX MOJIb30BaTENIed PEKBU3UTAMU JOCTYIIA K 3JIEKTPOHHOMY
*KypHaiy. Bectu 06a3y TaHHBIX MOJIb30BATENCH U CTATUCTUKY PAOOTHI C
AIIEKTPOHHBIM >KYPHAJIOM;

- KontponupoBate paboTy € 371€KTPOHHBIM KYpPHAJIOM BCEX YUACTHUKOB
00pa30BaTEeNbHOM AEATEIBHOCTH: aIMUHUCTPAIIUH, YIUTEIICH, 00YUarOIUXCS H UX
poauTene;

-O0ecneunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOIIPOCaM pabOThI €
ANEKTPOHHBIM KYPHAIIOM;

- [IpoBOIUTH MIKOJIBHBIC CEMHHAPBI, HAIIPABJICHHBIC HA H3yYECHUE BO3MOYKHOCTEH U
CIIOCOOOB pabOTHI C AIEKTPOHHBIM >KYPHAIOM;

- HOIII[Cp}KI/IBaTB CBA3b C pOAUTCIIAIMH U OCYIICCTBILATDH HGO6XOIII/IMI>I€
KOHCYJIbTAlUH 110 BOIIPOCAM IMOAKIIOYCHUA U pa6OTBI C JJICKTPOHHBIM KYPHAJIOM

- Pa3meniaTe Ha MIKOJIBHOM CaliTeé HOPMATUBHO — IPABOBBIE TOKYMEHTHI 110

BeaeHuro DXK/DI;

- Pazmemate Ha caiite o01ieo0pa3oBaTeabHON OpraHU3alliyd HHCTPYKITUIO T10
pabore ¢ DK/D]1 nnst yueHUKoB, poauTesiel (3aKOHHBIX MPECTaBUTENEH),
IIE1aroroB..

Wuxenep mo KOMIbIOTEpaM 00s3aH:

- O0ecrieunTh MepHI 10 OecriepeOoHOMY (QYHKITMOHUPOBAHHIO JIEKTPOHHOTO
KypHaja;

- Kortpommposats pabotocnoco6HOCTh cuctembl DK/D1;

- OCyHIECTBIIATH CBA3b CO CIYKO00M TEXHUUYECKOU MOAJIEPKKU pazpadboTynka
OXK/D;

- Onpenensath TOUKM dkcrutyaTaruu DK/3/1 (B ciiydyae HeJOCTaTOUHOM
TEXHUYECKOM OCHAIIEHHOCTH 00Pa30BaTEIHLHOM OpPTaHU3aIiN ).

KiaccHbiil pykoBoIUTENb 00s13aH:

- [IpoxoauTh 0Oy4eHHs Ha MIKOJbHBIX CEMUHAPAX, HAMPABIEHHBIX HA U3yYEHUE
MPUEMOB pabOThI C AIEKTPOHHBIM KYPHAIOM;



- 3anOJHATH U CIEAUTH 332 AKTYaJIbHOCTBIO JAHHBIX 00 00y4arOIINUXCsl CBOETO
KJjlacca U UX POJTUTEIISX;

- KonTponupoBats cBoeBpeMeHHOE (€KEeHEebHOE) 3ar0IHeHNe 0a3bl JaHHbBIX
OX/2]1 06 obyuaronuxcs yauTeasIMU-IIPEAMETHUKAMH; BECTU MOHUTOPUHT
YCIICIIHOCTH 00yUYeHMS;

- MHCTpYKTHPOBATH 00YYAIOIIKUXCSI K UX POAMTENEH 0 BOIPOCAM PErHCTPALiH B
DX/D/;

- Opranu3oBarh cOOp KOMILIEKTA JOKYMEHTOB TI0 00ECTICUCHHUIO 3aKOHOAATEIIBHBIX
TpeOOBaHUI O 3aIUTE MEPCOHATBHBIX TAHHBIX;

- BHOCHUTB B 21IEKTpOHHBIN KypHAI (haKThl MPOITYCKa 3aHATUNA 00yJarOIUMUCS T10
YBaKUTEJILHOU MPUUNHE;

- ExxeHeieibHO KOPPEKTUPOBAThH BHICTABJIICHHBIC YUUTESIMU MPEIMETHUKAMU
(bakThl IPOITyCKa 3aHATUN 00yYarOIIUMUCS;

- OHOBGHIaTB pOI[PITGJ'IGﬁ HCYCIICBAIOIIUX O6y‘-IaI-OHII/IXC5I, O6y‘IaI-OIHI/IXCSI,
IMPOITYCKAIOMIUX 3aHATHUA 110 HGYBa)KHTCHBHOﬁ IMPHUYNHC,

- [IpoBoaKTh OOyUYEHHUE ISl YYCHUKOB U POJIUTENCH (3aKOHHBIX MPEACTaBUTEIICH )
o padore ¢ DK/D/;

- Oprann3oBath 0OMeH HHpoOpMaIrel ¢ 00yJarOIIUMUCS U POTUTEIIMU
(3aKOHHBIMU TIPEJICTABUTEIISIMH );

- OCy1IeCTBIATh KOHTPOJIb JOCTYIA POAUTEIEH U 00yUaOIINXCS.
Yyurtenp-ipe AMETHUK 00s3aH:

- [IpoxoauTh 0Oy4eHHs Ha MIKOJbHBIX CEMUHAPAX, HAMPABJIEHHBIX HA U3YyYEHUE
MPUEMOB pPabOTHI € AIEKTPOHHBIM KYPHAIOM;

- 3anoaHATh 3JIEKTPOHHBIN KYypHaJI HEMOCPEICTBEHHO HA YPOKE WJIM OTCPOUYCHO HE
MO3J/IHEE YeM uepe3 2 yaca Mocjie OKOHYAHUS 3aHATUNA 00yUYaroIIUXCsl KaKI0TO JTHS
B TOUKax 3kcruryarauuu 2K/ /1;

- ExxenHeBHO 3amoJIHATH JaHHBIC MO JJOMAITHUM 3aJaHUSIM;

- CucteMaTHueCcKH ITPOBCPATH U OLICHHMBATL 3HAHMS O6yanOHlI/IXC$I, a TaKKE
O0TMCYATh MOCCHIACMOCTD B 3JICKTPOHHOM KYpHAJIC,

- I/ICHpaBJ'ICHI/Ie OTMCTOK M BBICTABJICHUC OTMCTOK «3aJHHUM YHCJIOM) 3aIIPpCHICHO.



- 1-x kaccax oOyueHue 6€30TMeTOuHOe, JoMalTHue 3aaanus B DK He
3aIlUCBIBAIOTCS, OCYIIECTBIISIETCS 3alIOJTHEHUE TEM YPOKOB, YUET MOCEUIaeMOCTH,
TIBYDKEHUS 00YJaromuXcsl, O0IIEHNE YUUTENs C POTUTENIMH (3aKOHHBIMU
MPEJACTABUTEIISIMU ).

- J11s1 00beKTUBHOM aTTeCTAllMU O0YYAIOUINXCS 32 YETBEPTh U YUEOHBIH 1o
HEOOXO0IMMO HAIMYUE HE MEHEe TPEeX OTMETOK (IpH 1-2-yacoBoit HeleabHOU
y4eOHOM Harpy3Ke 1o mpeaMeTty) u 6osee (mpu yueOHOM Harpy3ke 6oiee 2-X
94acoB B HEJIEIIO) C 0053aTeIbHBIM yUYETOM KauecTBa 3HaHUHN 00y4aroierocs mno
MUCbMEHHBIM paboTaM;

- B ciydae npoBeieHUs: MUCbMEHHBIX KOHTPOJIBHBIX padoT, MpoBEpKa paboT
YUHUTEIEM U BBICTABJICHUE OTMETOK B D)K OCyIlIeCTBISETCS B CPOKH,
PETyCMOTPEHHBIE HOPMAaMHU MPOBEPKHU MMCbMEHHBIX padoT;

- B ciiydae Hannuus y 00y4aromerocsi CpaBKU-0CBOOOXKAEHUS OT YPOKOB
($u3nYeCKOil KyJIbTYphl, OLICHUBAIOTCS MOJIOKUTEIBHO TEOPETUUECKUE 3HAHUS 110
MpEeAMETY. 3aMKUCh «OCB.» B JKypHAJI€ HE JOITYyCKAETCS;

- OT™MeTKH 3a YCTBCPTh U y‘-I€6HI>Iﬁ I'oJ BBICTAaBJIAIOTCA B CTOJI6LIC, CJICOAYIOIICM
HCIIOCPCACTBCHHO 34 CTOJI6I_[OM AAaThl ITIOCJICIHCTO YpOKa,

- BeICTaBIATH UTOTOBBIE OIIEHKH O0YYaIOIIUXCA 3a YETBEPTh, MOIYTrOAuE, TO/I,
AK3aME€H Y UTOTOBBIC HE MO3JJHEE CPOKOB, OTOBOPEHHBIX MPUKA30M II0 LIKOJIE 10
3aBepIICHUU YYeOHOT0 EePHoIa;

- [Ipu HEOOXOAMMOCTH OMOBEIIATh POJAUTENICH HEYCTIEBAIOIIUX O0yJarOIIUXCS,
00yJarOIINXCsl, MPOMYCKAIOITUX 3aHSATHS;

- 1o Hauana yuyeOHOTro roja co3/1aTh KaJIeHIapHO-TEeMAaTUYECKOe TIIaHUPOBAHKE U
BHEJPUTH €r0 B JJIEKTPOHHBIN )KypHaJ. Kom4uecTBO 4acoB B KajeH1apHO-
TEeMAaTU4YECKOM IJIAHUPOBAHUU JIOJIKHO COOTBETCTBOBAThH YUEOHOMY IUIAHY;

- Bectu Bce 3anucu 1o BceM yueOHBIM IpeiMeTaM (BKIIIOYAsi YPOKH 110
WHOCTPAHHOMY SI3bIKY) Ha PYCCKOM SI3bIKE C 0053aTEJIbHBIM YKa3aHUEM HE TOJIbKO
TE€M YPOKOB, HO ¥ TEM 3aIaHUH 110 YPOKY;

- OnpenenuTs coCcTaB MOATPYII COBMECTHO € KJIACCHBIM PYKOBOIUTENEM, ITPU
JICJICHUH KJ1acca o MpeAMETY Ha MOATPYIIbI, U COOOIIUTh aIMUHUCTPATOPY 110
2XK/3/1. 3anucu BeCTU UHAMBUIYAIBHO KXKIBIM YUUTEIEM, BEAYLIIUM MOATPYIIILY;

- Ha cTpanuue anexkTpoHHOro *KypHana « TeMbl ypOKOB M 3a/1aHUS» BBOAUTH TEMY,
W3YUYEHHYIO Ha YPOKE.

4.3. Kareropuuecku 3ampemniaercs J0mycKaTh o0ydarommxcs K padore ¢ DK moj
JIOTUHOM | TIApOJIEM TI€/1aroroB.



4.4. 3anpemeHo nepenaBatb HocuTenb XK ((enr-HoCUuTeNb) MOCTOPOHHUM
JHLIaM.
4.5. Pasrnamatsb napoib Bxoza B cuctemy DK/3]1 mOCTOPOHHUM JIMIIAM.

5. O0mue npaBuIa BeAeHUs y4yeTa

5.1. Baecenue unpopMaiuu 0 3aHATUU U 00 OTCYTCTBYIOIINX JOKHBI
IPOU3BOAUTHCS 10 (aKTy B IeHb NpoBeAeHus. Ecnu 3aHsaTHE TPOBOAMIOCH BMECTO
OCHOBHOTO NpenoaBaTes, (PakT 3aMEHbI JT0JKEH OTPaXKaTbCs B MOMEHT
BHECCHHMSI YUETHOU 3aIIUCH.

5.2. BHecenue B xKypHasl ”HGOPMAIIUHU O JOMAIIHEM 3a/1aHUU JO0JKHO
IIPOU3BOJMTHCS B ICHb MIPOBEJICHUS 3aHATHS HE MO3/HEE, YeM depe3 3 yaca 1nocie
OKOHYaHMs BCEX 3aHATUMN JaHHBIX 00yYarOIIUXCS.

5.3. Pe3ynbTarsl OIIEHUBAHUS BBITOJIHEHHBIX O0YYaIOIIMMUCS pabOT T0JKHBI
BBICTABIITHCA HE No3aHee 10 qHel co THSA UX NPOBENCHUSA B COOTBETCTBUU C
IPUHATHIMU B 00pa30BaTEIbHON OPraHU3allMy IPaBUIaMH OLIEHKH padoT.

5.4. ApxuBHOE XpaHEHUE YUYETHBIX TaHHBIX JIOJDKHO MPElyCMaTpUBAaTh KOHTPOJIb
32 UX IEJIOCTHOCTBIO U JOCTOBEPHOCTHIO HA MPOTSKEHNUU BCETO HEOOXOIUMOTO
CpoKa.

6. YcaoBusa COBMCIICHHOI'0O XPAaHCHUA JaHHBIX B 3JICKTPOHHOM BHJ/IC 1 HA
6yMa)KHbIX HOCHUTEJIAX

6.1. B cimyqae He0OX0IMMOCTH UCTIONIb30BaHUS JaHHBIX DK U3 21IeKTPOHHOM
(GhopMBI B KaU4eCTBE IMEUATHOTO JOKYMEHTA WH(OpMAITHs BRIBOAUTCS Ha MEYaTh U
3aBEPSICTCS B YCTAHOBJICHHOM TIOPSIKE. APXHMBHOE XpaHECHUE YUETHBIX JaHHBIX Ha
OyMa)KHBIX HOCUTESIX JTOJKHO OCYIIECTBIISATHCS B COOTBETCTBHUH C JIEHCTBYIOIIUM
[Topsinkom Pocobpuanzopa, yTBepkaeHHBIM MprukazoM MuHoOpHayku Poccun
No546 ot 25 anpens 2022 roaa.

6.2. CBogHast BEJOMOCTb UTOTOBOM YCTICIIHOCTH KJlacca 3a yueOHBIH roj
BBIBOJMTCS U3 CUCTEMBI Y4e€Ta B TOM BHJIE€, KOTOPBIN MIPEyCMOTPEH
JEHCTBYIONTUMU TPEOOBAHUSIMHU apXUBHOM Ci1ykObl. Eciii 1anHbIe 10 yueOHOMY
rOJIy XpaHsATCS B AJICKTPOHHOM BH/IE, CBOHAS BEOMOCTh MOXKET OBITh TIEpe/laHa B
apXuB cpa3y 10 3aBEPIICHUH BEJICHHS YUeTa B COOTBETCTBYIOIIEM KIIACCHOM
KypHaJe.

6.3. [Ipu BeieHnM yueTa B 3JIGKTPOHHOM BHUJI€ HEOOXOIUMOCTb BBIBOJIa IAHHBIX Ha
neyaTh JIJIs UCIIOJIB30BAHUS B KQUECTBE JIOKYMEHTA OTPEISISAETCS COOTBETCTBHEM
ucnoiaszyemoit uapopmarmonnoit cucremsl 'OCT P CO 15489-1-2019
«Haumonaneubiid crangapt Poccuiickoit @enepannu. Cucrema CTaHIApTOB 1O
uHbopMaluu, OMOIMOTEUHOMY U U3JaTeNbcKkoMy neny. Madopmarus u
JTOKyMEHTAIUS. YTIPAaBJICHHUE TOKYMEHTAMI.

7. 3aKII0UYUTEIbHBIC MOJIOKEHUS

7.1. Hactosiee [lonoxenue o0 3IeKTPOHHOM KJIACCHOM KypHaJie / THEBHUKE
SBJISIETCA JTIOKAJIbHBIM HOPMATUBHBIM aKTOM, lpuHuMaeTcs Ha [lemarorunueckom



COBETE IIIKOJIBI M YTBEPKAaeTcsl (TUOO BBOJUTCS B IEHCTBHE) MTPUKA30M
JTUPEKTOPa OpraHu3alliu, OCYIECTBIAIONICH 00pa30BaTENbHYIO IEITEIbHOCTb.
7.2. Bce u3MeHeEHUs U IONOJIHEHUS, BHOCUMBbIE B HacTosiee [lonoxenue,
OoQOpMIISIIOTCS] B MUCBbMEHHOM (hopMe B COOTBETCTBUU JACHCTBYIOIITUM
3aKOHOAATEeNbLCTBOM Poccuiickon denepanuu.

7.3. IlonosxxkeHue 06 3MEKTPOHHOM KJIACCHOM >KypHaJie TPUHUMAETCS Ha
HEOIPEAEIEHHBIN CpoK. M3MeHeHus u nononHeHus K 110y10KeHrnI0 TpUHUMAIOTCS
B ITIOPSAAKE, IPETyCMOTpeHHOM I1.7.1. HacTosmero [lomoxenus.

7.4. Ilocne npunsitus [lonoxenus (MM U3MEHEHHUN U TOTIOTHEHUN OTAEIbHBIX
MYHKTOB M Pa3jeJIOB) B HOBOM peIaKIUK MPEbIAYyIasi peIaKIis aBTOMATUYECKH
yTpauuBaeT CHUILY.



