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Iopsinok Benenus u XPAHEHISITPYAOBBIX KHIKEK

I. O6mue nosoxenus

1. Hactosmmii [Topsinok ycranasnusaer TIOPAZIOK BENICHUS ¥ XPAHCHHMS TPY IOBBIX KHIKEK,
BbLIA4M JlyO/IHKaTa TPYOBOH KHUKKH H TPYIOBOM KHIKKU IIpX yBOJILHEHHH HITH [PU MOJa4e
PaGOTHUKOM 3asIBIEHUS O IPEIOCTABICHHH eMy paGoTonaTenemM CBeACHHUIt O TPy AOBOi
ACATCJILHOCTH B COOTBETCTBUH CO CTaThel 66.1 TpymoBoro koaekea Poccuiickoii
Denepaunu (Cobpannue 3akoHOAATENLCTBA POCCHIACKOIT ®enepanun, 2002, N 1, ¢1.3, 2019, N
51, c1.7491).

2. PaGoronarens (3a HCKITIOYEHHEM paborozareneii - husnyeckux nun, He SIBJITFOLIUXCSI
HHIMBH ATbHBIMA IPEATPHHUMATENISIME) BEAET TPYIOBBIE KHHKKH HA Ka)K110r0 paboTHUKA,
POPabOTABLIETO y HEro CBBILIE MATH AHEH, B Ciy4ae xoraa paboTa y JaHHOTrO paGoToaares
SIBIISETCS 171 PAOOTHHKA OCHOBHOI (32 MCKIIIOUYEHHEM CJIy4aeB, €CJIH B COOTBETCTBHH

¢ TpynoBev kozekcom Poccuiickoit Dezepanyn, HHBIM (eIepanbHbIM 3aKOHOM TPy IOBas
KHWKKA Ha pabOTHHKA He BezieTcs (He odopmisieTcs).

ITo xenanuio IMCTAHIMOHHOTO PAGOTHUKA CBECHNS O ero TPYAOBOM JEATETBHOCTH BHOCSITCS
paboTozatenem B TPynOBYIO KHHKKY IIPH YCJIOBHH €€ TPEI0CTaBICHHUS PAGOTHUKOM B TOM
HHACIIC MYTEM HANPABJICHUS 110 [OYTE 3aKa3HBIM MHCBMOM C YBEIOMIICHHEM (3a ucKIIOUEHHEM
CIIy1acs, €CIH B COOTBETCTBHH ¢ KOIGKCOM, HHBIM (heIepaibHbIM 3aKOHOM TPYIOBasi KHUXKKa Ha
paboTHUKa He BeJeTcs).

3. 3amucu 1at BO Beex paszenax TPYZOBBIX KHIKEK IIPOU3BOSTCS apabCKUMK dpamu (Yucio
1 MECSLL - IBY 3HAYHBIMH, TOJ{ - YETHIPEX3HAYHBIMH).

3aruch peKOMEeHIYeTCsl POU3BOIUTE aKKypaTHO, CBETOBOJIOCTONKMMH YepHHIaMHu (IACTOi,
KpacKoH, reieM ) 4epHOro, CHHEro Ui (pHOIETOBOro 1BeTa 1 Ge3 Kakux-100 cokpamenuii. He
AomyckaeTes nucath "np." BMecTo "npukas”, "paci.” BMecTo "pacropsbxenue", "nep." BMecTo
"nepesenen". Takxke 3anucu MOTYT ObITh HOJHOCTBIO HITH YaCTHYHO IPOM3BEEHEI ¢
HCTIOIB30BAHUEM TEXHMYECKHX CPE/ICTB Iy TEM MEPEHOCA KPACHTENEH HITH B BHJIE OTTHCKA
mrama (neyarn).

4. B TpyI0BYIO KHU3KKY BHOCSTCS CBEICHHUS O paGoTHUKE, BEITOMHAEMO UM paGoTe, IIEPEBOJIE
Ha IpyryI0 MOCTOSHHYIO paGoTy U 06 YBOJILHEHHH PaGOTHUKA, & TAKKE OCHOBAHS
TIPEKPAMICHUS TPY I0BOTO JOrOBOPA M CBEACHUS O HATPAXKICHAH 32 ycnexu B pabore.

5. CBezieHNsl O B3BICKAHHSX B TPYIOBYIO KHHIKKY HE BHOCATCS, 32 MCKIIIOUEHHEM CITy4aeB, KOr/ia
AUCHHUIUTAHAPHBIM B3BICKAHUEM SBJISETCS YBOJILHEHHE,

6. TpyOBEIC KHIKKH BEIyTCS HA FOCYIapCTBECHHOM s13bIke Poccuiickoit deneparum, a Ha
TCPPUTOPHU peCIlyOJIMKH B cocTaBe Poceuiickoit Denepanyu, ycTaHOBHBLIEH CBOL

TOCY IApCTBEHHBII SI3bIK, ODOPMIICHHE TPYIOBBIX KHUKEK MOKET Hapsify ¢ roCyIapCTBEHHBIM
A3bIKOM Poccumiickoit Denepaliuy BeCTHCh 1 Ha TOCYIapCTBEHHOM SI3bIKE 3TOM PeCITy GITHKH.

IL. 3anosiHenne cBexeHmii o paboTHuKe

7. I3Menenus 3anuceii B TPy I0BBIX KHHKKAX O (amunun, umenu, otuectse u gate
POXKACHHUS NPOU3BOAATCS HA OCHOBAHUY T1ACTIOPTA, CBHAETEIBCTB O POXJICHUH, O PETHCTPALAY
Opaka, 0 pactop:keHun Gpaka, 0 IepeMeHe UMEHH U JAPYTUX IOKYMEHTOB M CO CCBUTKOM HA X
HOMED, 1aTy U OpraH, BbIAAaBLIMI JOKYMEHT.

YKa3aHHbIC U3MEHEHIs! BHOCSTCS Ha IEPBYIO CTpaHHLY (THTYJIBHBIN JIUCT) TPYIOBOM KHHKKH.
Oxnoit yepToii 3auepkuBaeTCs mpexHss amusus wmm umst, oTyecTBO (IpH HAJIMYMH), 1aTa
POXKICHHNS U 3aUCHIBAIOTCS HOBEIE NaHHBE, CChLIKM HA COOTBETCTBYIOIIUE JOKYMEHTHI




JIeJIal0TCsl Ha BHYTPEHHEH CTOPOHE 00JI0KKH TPYIOBOW KHMXKKH U 3aBEPSIOTCS MOJIMChIO paboToAaTes
WM CIIELMAIbHO YIIOJIHOMOUYEHHOTO UM JIMIIA U I€YaThi0 OpraHu3aln (MM IeYaThio KaJpoBoil
CITy>KOBbI) (TTpU HATMYWH TIEYaTH ).

8. lI3MeHeHue (J10N0IHEHNE) Ha IEPBOM CTpaHMILIE (TUTYJIBHOM JINCTE) TPYIOBOM KHMXKKH 3alIMCEN O
MOJyYEHHBIX HOBBIX 00pa30BaHMH, Mpodeccuu, CeuaaIbHOCTH OCYIIECTBISAETCS IyTeM AOIOIHEHUS
UMEIOIINXCS 3aMucel (€CIT OHM YK€ UMEIOTCS) MITH 3aIl0JIHEHHUS COOTBETCTBYIOIIUX CTPOK 0€3
3a4epKHUBaHUS paHEe BHECEHHbIX 3aIUCEH.

II1. 3anmosiHeHune cBeeHnid 0 padoTe

9. Bce 3anucu o BbIIOJIHSAEMOM paboTe, IepeBo/ie Ha APYTyIo NOCTOSIHHYIO paldoTy,
KBaNU(UKALNY, O HATPAXKACHUSIX, IPEAYCMOTPEHHBIX HacTosAIHM [lopsiikoM, BHOCATCS B
TPYZOBYIO KHMKKY HA OCHOBaHMM COOTBETCTBYIOIIETO MpHUKa3a (pacnopsKeHUs) WM HTHOTO
pelieHus padoToaaTens He mo3aHee 5 pabounx HEeH, a 00 YBOJILHEHUH - B JIEHb YBOJIbHEHHUS U
JIOJIKHBI TOYHO COOTBETCTBOBATH TEKCTY MPHUKa3a (pacCHOpsHKEHUS).

10. B rpade 3 pazaena "Csenenus o padote" TpyJ0BO KHUKKHU B BUJIE 3ar0JIOBKA YKa3bIBACTCS
[I0JIHO€ HAUMEHOBAaHUE OPraHU3alliH, a TAK)KE COKPALIEHHOE HAUMEHOBAHHUE OpraHu3aluu (Ipu
€ro HAJIMYUN).

[Tox M 3arosnoBkoM B rpade 1 craBUTCS MOPSAIKOBBIM HOMEP BHOCUMOM 3aIliCH, B rpade
2 yKa3bIBaeTcs Jata npuemMa Ha paboTy.
B rpade 3 nenaetcs 3anuch 0 NPUHATUU WM HA3HAYEHUU B CTPYKTYPHOE MOpa3ieeHIe
OpraHu3alluy ¢ yKa3aHUEM ero KOHKPETHOr0 HauMEHOBaHUs (€CIIU YCIOBUE 0 paboTe B
KOHKPETHOM CTPYKTYPHOM IMOAPa3AeeHUH BKIIOUYEHO B TPYI0BOM JOTOBOP), HAUMEHOBaHUS
JOJKHOCTH (paboThl), CIENUANbHOCTH, MPO(GECCHH ¢ YKa3aHueM KBanudukauu, a B rpady 4
3aHOCSITCS J1aTa U HOMEP MpuKasa (pactopsHKEHUs) UM HHOTO PelieHus paboToIaTeNs,
COIJIACHO KOTOPOMY paOOTHHUK MPHUHAT Ha paboTy.
Ecnu paGoTHHKY B repro]] paboThl MPUCBANBAETCS HOBBIN pa3psl, KJ1acc, KaTeropus, KJIacCHbIN
YHH, TO 00 3TOM IPOU3BOIUTCS COOTBETCTBYIONIAS 3AIHCh.
VYcranoBneHnue pabOTHUKY BTOPOU U MOCTEeAYIOLIEH Npopeccuu, CeuanbHOCTH UITU
KBaJTU(HUKAIIMA OTMEYAETCS B TPYAOBOM KHIKKE C yKa3aHUEM Pa3psa0B, KIACCOB WM UHBIX
KaTeropui 3TUX NpoQeccHii, CeualbHOCTeW WK YpOBHEN KBaTU(UKALINY. .
B cnyuae npr3HaHMsS BpEMEHHOTO NIEPEBO/IA TIOCTOSIHHBIM, B TPYIOBYIO KHUKKY BHOCUTCS
cienyromas 3anuck: B rpade 1 paznena "CBenenus o padboTe" cTaBUTCS TOPSIKOBBI HOMED
3anucy, B rpage 2 cTaBuTCs gaTta (PaKTHYHOTO Havaja UCIOJHEHUs! paOOTHUKOM O0s3aHHOCTEH
B CBS3M C BPEMEHHBIM MEPEBOJIOM, B rpade 3 yka3piBaeTcsi HAMMEHOBAHUE CTPYKTYpPHOTO
MO/Ipa3/IeJIeHNs OpraHU3aluy C YKa3aHUEM €r0 KOHKPETHOIO HaUMEHOBAaHU s, HANMEHOBAHUS
JIOJDKHOCTH (paboThl), CIEIMATBHOCTH, TTpoeccuu ¢ ykazaHnuem KBanudukaimu, B rpady 4
3aHOCSTCS JaTa ¥ HOMEp MpHKa3a (pacropsiKeHUs) UM UHOTO peleHus padoToaaTens, Ha
OCHOBAHUH KOTOPOTO PabOTHUK OBLT BPEMEHHO MEePEBEICH U Ha OCHOBAHUH KOTOPOTO paOOTHUK
NIEPEBE/ICH HAa MIOCTOSIHHON OCHOBE.
11. Tlo >xenanuto pabOTHHKA 3aMTUCh B TPYIOBYIO KHMKKY CBEJIEHUH 0 paboTe 1o
COBMECTHUTEJILCTBY ITPOU3BOJUTCS 10 MECTY OCHOBHOM pabOThl HA OCHOBAaHUU JIOKYMEHTA,
MOJITBEPKJAIOIIETO pabOTy MO COBMECTUTEILCTBY. B citydae, eciu pabOTHHKY MOTpeOoBaIOCh
BHECTH 3aITUCh O pabOTe 10 COBMECTUTEIBCTBY U OH IIPU 3TOM HE OCYIIECTBISIET TPYAOBYIO
NEeSITENbHOCTb, [T BHECEHUS TaKO 3aIMCH OH BIpaBe 00paTUTHCS K pabOTOAATENI0, Y KOTOPOTO
OH OCYIIECTBJISIT pa0OTY MO COBMECTUTEIILCTBY.
3anucu o npuemMe Ha paboTy MO COBMECTUTENBCTBY, O NMEPEBOIE U 00 YBOJIbHEHUH MOTYT
BHOCHUTCSI B TPYAOBYIO KHIDKKY KaK B XpOHOJIOTHYECKOM TOPSIIKE, TaK U OJIOKaMH
(0THOBpEMEHHO O MpUeMe U YBOJIbHEHUH ) TIOCJIE YBOJIBHEHUS U3 KaK0M OpraHu3aIiy Ha
OCHOBaHUU JIOKYMEHTA, COJIEPIKAILEro CBEACHUS O IprueMe Ha paboTy U O MpeKpalleHun
JAaHHOTO TpyJ0BOro Aoroopa. [Ipu 3Tom 3amuch 0 paboTe Mo COBMECTUTENHCTBY BHOCUTCS
TaK)Ke B T€X CIIy4asiX, KOrja pabora o COBMECTUTEILCTBY UMEIa MECTO JI0 TPYI0YCTPONCTBA K
paboTonatento, paboTa y KOTOPOro /i pabOTHHKA SIBISIETCS OCHOBHOM.
12. B paznenax "Csenenus o pabote" u "CBeeHus 0 HarpaKJaeHun" TPyA0BON KHIKKH



3auepKUBaHUE paHee BHECEHHBIX HETOUHBIX, HETPABUIBHBIX MU UHBIX MPU3HAHHBIX
HEJICCTBUTEIILHBIMU 3aITUCEN HE JIOITYCKAETCA.

B takoM ke mopsike npu3HaeTcs HeleUCTBUTENbHOM 3anKich 00 YBOJIbHEHUH, IEPEBOJIC HA
JPYTYIO MIOCTOSTHHYIO pa0OTy B Cilydae MpU3HAHUS HE3aKOHHOCTU YBOJIbHEHHS WM NIEPEBO/Ia
caMuM paboTrojaareseM, KOHTPOJIbHO-HAA30PHBIM OPraHOM, OPTaHOM IO PACCMOTPEHUIO
TPYZOBBIX CIIOPOB WJIM CYJIOM M BOCCTAHOBJICHUS Ha MPEXKHEN padoTe WM U3MEHEHUS
(hopMyIHPOBKY MPUYNHBI YBOJIHHEHHUS.

13. Ecnu 3a Bpemst paboThl pabOTHHKA HAMMEHOBAHUE OPTaHU3AIMHA U3MEHSIETCS, TO 00 3TOM
OTIIeNbHOM CTPOKOIL B rpade 3 paznena "Cpenenus o padbote" TpyAOBON KHUKKHU IETACTCS
3anuck: "Opranuzanus (HaMMEHOBaHUE, JaTa IEPEUMEHOBAHUS ) TIEpeMEHOBaHa (HOBOE
HauMEHOBaHHe opraHu3aiuun)", a B rpade 4 mMpocTaBiseTCS OCHOBAHUE NIEPEUMEHOBAHHUS -
npuKa3 (pacrnopsbkeHue) padoToaTesNs Wik UHOE pEelIeHHe, ero 1aTta U HOMep.

14. 3anucu o npodecCuoHaIbHON CIY)KeOHOH 1eATeIbHOCTH B BUE TOCYAapCTBEHHOM
IpaXXIaHCKOW M MYHHUIIMIIATBHOM CITyKOBI, BOGHHOMU CITy>KOBI M TOCYIapCTBEHHOMN CITY»KOBI MHBIX
BUJIOB, KOTOPBIEC YCTaHABINBAIOTCA (peepaabHbIMU 3aKOHAMU, BHOCSTCS B TPYJOBYIO KHIKKY
10 MECTY MPOXOKJIEHUS CIIyKObI C yUETOM IMOJIOKEHUI COOTBETCTBYIOIIUX (eepaibHbIX
3aKOHOB, MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIUBAIOIIMX MOPSIIOK MPOXOKIACHUS
rOCyAapCTBEHHOU CITYOBbI.

CBezneHust 0 TPy10BOM JEATEIBHOCTH OTACIIBHBIX KATETOPUN 3apErUCTPUPOBAHHBIX JIULL,
ornpezeseHHbIX nprukazoM Muntpyzaa ot 24.08.2020 N 5331 "O6 yTBep:k/1eHUU 0COOEHHOCTEH
[pEJCTaBICHUS CBEJICHUN O TPYJAOBOU AEATEIbHOCTH FOCYIAPCTBEHHBIMU OpraHaMu B
OTHOIIIEHUH OTJEIbHbBIX KATErOPUHN 3aPErUCTPUPOBAHHBIX JUIL" (3aperucTpupoBaH MUHIOCTOM
Poccun 29.09.2020, peructpanmonnsiii N 60072), a Takke JIHll, OCYIIECTBISIONINX BOCHHYIO
ci1yk0y ¥ rocyAapCTBEHHYIO CITy’KO0Y MHBIX BUJOB, 32 UCKIIOUEHUEM CBEJICHUN COCTAaBIISIFOIINX
TOCYAapCTBEHHYIO TaliHy, BHOCSTCS MIPU YBOJIBHEHHUH CO CITY>KOBI, €CJIU BeJileHUEe (BbI1aya)
TPYAOBBIX KHIKEK IIPEAYCMOTPEHO (hesiepabHBIMU 3aKOHAMHU, PETYIUPYIOIIUMU MPOXO0KIEHUE
COOTBETCTBYIOIIETO BHJIA TOCYAAPCTBEHHON CITY>KOBI.

15. 3anucu B TpyIOBYIO KHUKKY O IPUYMHAX YBOJIbHEHHUS (IIpEKpallleHusl TpyA0BOTO 10r0BOpPa)
BHOCATCSI B TOYHOM COOTBETCTBUU ¢ (hopmynupoBkamu TpyoBoro kojekca Poccuiickoit
Denepauu UM UHOTO (hefepaaIbHOr0 3aKOHA B CIIEYIOLIEM MOPSJIKE:

B rpade 1 craBUTCS MOPSIKOBBIM HOMED 3anucy; B Tpade 2 yKka3pIBaeTcs JaTa YBOJIbHEHUS
(mpexparieHus TpyA0BOTO IOTOBOPaA); B Tpade 3 AenaeTcs 3anmuch 0 MPUIHUHE YBOJIBHEHHS
(mpexpalieHus Tpya0BOro J0roBopa); B rpade 4 yka3plBaeTcs HAaUMEHOBaHUE JTOKYMEHTa, Ha
OCHOBaHUU KOTOPOT'O BHECEHA 3aIUCh, - IPHUKa3 (paclopssKeHUe ) WM UHOE pelIeHHe
paboTronarensi, ero gaTa 1 HOMep.

16. Jlatoli yBOJIbHEHHS (MPEKPAIIEHUs TPYIOBOTO JOTOBOPA) CYUTAETCS MOCIICTHUN JIEHB
paboThl, ecii HHOE HE YCTAaHOBJICHO (e/iepabHbIM 3aKOHOM, TPYIOBBIM JIOTOBOPOM HJTU
COTJIAllICHUEM MEeXAy paboToaaTesieM U pabOTHUKOM.

17. Ilpu npexpallieHu Tpy10BOro JOrOBOpa M0 OCHOBAHUSM, IIPEYyCMOTPEHHBIM YacThbIO
niepBoii ctateu 77 TpynoBoro konekca Poccuiickoit deneparnu (3a UCKITIOYCHUEM CITydacB
pacTopKEeHHs TPYIOBOTO JOrOBOpA 110 HHUIMATHBE pabOTOaATENs U 10 00CTOATENbCTBAM, HE
3aBUCAIINMM OT BOJIM CTOPOH (IYHKTHI 4 ¥ 10 4acTH mepBOM YKa3aHHOH CTaThH), B TPYIOBYIO
KHIKKY BHOCUTCSI 3aITCh 00 YBOJIbHEHHH (TIPEKPALICHUN TPYIOBOTO JIOTOBOPA) CO CCHUIKOW Ha
COOTBETCTBYIOIIUN MYHKT YaCTH NMEPBOM yKa3aHHOU CTaThH.

[Ipu pacTop>keHUH TPYAOBOTO JOTOBOPA MO MHULIMATHBE PAOOTHHKA IO OCHOBAHUSM,
MIpe1yCMOTPEHHBIM 3aKOHOAaTeIbCcTBOM Poccuiickoit deneparuu, ¢ KOTOPBIMU CBA3aHO
IIPEIOCTaBICHNUE ONPEAEIECHHBIX JII'OT U PEUMYILECTB, 3alUCh 00 YBOJIbHEHUH (IIPEKPALICHUH
TPYZOBOTO JOTOBOPA) BHOCUTCS B TPYIOBYIO KHIDKKY C YKa3aHUEM 3TUX OCHOBAHUIA.

18. Ilpu pacTtopkeHuH TPYyI0BOrO JIOrOBOpA M0 MHULMATUBE pad0TOATENSI B TPYIOBYIO KHUKKY
BHOCHTCS 3aMKCh 00 YBOJIbHEHUU (TIPEKPAILEHUHU TPYIOBOTO I0TOBOPA) CO CCHUTKOM Ha
COOTBETCTBYIOIIMI MOAMYHKT, TyHKT 4acTH nepBoi cratbu 81 TpynoBoro konekca Poccuiickoit
Denepaiu MO0 WHBIE OCHOBAHUS PACTOPKEHHS TPYIOBOTO IOTOBOPA MO UHUIIUATHBE
paboronarens, Mpe1ycCMOTPEHHbIE 3aKOHOAaTeIbcTBOM Poccuiickoit denepanuu.

19. Tlpu npekpalieHuu TpyJ0BOrO JOTOBOPA MO OOCTOSTENHCTBAM, HE 3aBUCSIIIUM OT BOJIU
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CTOPOH, B TPYAOBYIO KHUKKY BHOCUTCS 3alIMCh 00 OCHOBAHUSAX MPEKPAIICHUS TPYIOBOTO
JIOTOBOpA CO CCBIJIKOM Ha COOTBETCTBYIOLIMN ITyHKT YacTH 1epBoil crateu 83 Tpynosoro
konekca Poccuiickoit denepanuu.

20. Ilpu mpexpallieHuy Tpy10BOro 10r0BOpa IO APYIMM OCHOBAHMSAM,

npeaycMoTpeHHbIM TpynoBeIM KosiekcoM Poccuiickoit denepaliyiy Uiy HHBIMHU (eiepanibHbBIMU
3aKOHAMH, B TPYAOBYIO KHUKKY BHOCUTCS 3aIlUCh 00 YBOJIbHEHUH (IIPEKPALLEHUH TPYI0BOTO
JIOTOBOPA) CO CCHUIKOM HA COOTBETCTBYIOILIUE CTATHIO, YACTh CTAaThH, MyHKT CTaTbu [ PYI0BOTO
kozekca Poccutickoit denepanuu nim HHOTO GeIepaibHOTO 3aKOHa.

21. Ilpu yBonpHEHUH (IIPEKPAILIEHUHU TPYIOBOTO JIOIOBOPA) B CBSA3H C MEPEBOJOM pabOTHHUKA HA
JIPYTYIO IMIOCTOSIHHYIO pa0oTy K APyromy padoToaTelto (B APYTryr0 OpraHu3aInio) B rpade 3
pazznena "CeneHus o pabote" Tpy10BOM KHUKKU YKA3bIBACTCs, B KAKOM MOPSIJIKE
OCYILECTBIISIETCSI IEPEBO/L: IO MPOCKOE PabOTHHUKA UM C €T0 COTIacusl, U HANMEHOBAHUE
OpraHu3aIui WU UHIUBUYaIbHOTO MPEANPUHUMATENS Kya IepeBOIUTCS PAOOTHHK.

[Ipu npueme Ha HOBOE MECTO PabOTHI B TPYIOBOM KHIDKKE paOOTHHKA B rpade 3 paznena
"Caenenus o pabote" nenaercs 3amnuch, IpeaycMoTpeHHas ad3amem 1 mynkTa 10 HacTosiero
[opsnka, ¢ yka3aHUEM MPU 3TOM, UTO paOOTHHUK NPUHSAT (Ha3HAUYEH) B MOPSAKE IEepeBoa.

22. Ilpu yBonbHEHUH (MIPEKPAILLIEHUH TPYIOBOTO IOTOBOPA) B CBSI3H C IEPEX0J0M pabOTHHKA Ha
BBIOOPHYIO paboTy (JIOJHKHOCTB) K IPYTroMy padoTOoaTeIN o (B APYTYIO OPTaHHU3AIUIO) B
TPY/Z0BOM KHUXKKE JIeJIaeTCsl 3a1Ch: ""YBOJIEH B CBSA3H € IIEPEXO0JI0M Ha BBIOOPHYIO paboTy
(momxHOCTD) B (YKa3bIBa€TCSI HAMMEHOBAHNE OPTaHU3aIiH ), IYHKT 5 YaCTH ePBOM cTaThu 77
Tpynosoro xoxekca Poccutickoit denepanun’.

Ha HOBOM MecTe paboThl 1ociie yka3aHus OJTHOIO HAaMMEHOBAaHMsI BBIOOPHOTO OpraHa, a TakxKe
COKpAIIIEHHOT0 HAMMEHOBaHUsI BHIOOPHOTO opraHa (IIpH ero HaJau4uu) B rpade 3 paznena
"Caeznenus o padore" Tpy10BOM KHUYKKHU JI€JIa€TCs 3allUCh O TOM, Ha KaKylo paboTy
(momxHOCTB) M30paH paboOTHHK, a B rpade 4 yka3pIBaeTcs pelleHrne BEBIOOPHOTO OpraHa, j1ara u
HOMEp €T0 MPHUHSTHS.

23. Ilpu npekpalleHuu TpyJ0BOTO 10TOBOPa ¢ paOOTHUKOM, OCYX/I€HHBIM B COOTBETCTBHHU C
MIPUTOBOPOM CyJa K JIMIICHHUIO MpaBa 3aHUMAaTh OIpeIeJICHHbIE TOKHOCTH WIH 3aHUMAThCSA
OTIpEICIIEHHOM IS TEIILHOCTHIO M He OTOBIBIIMM HaKa3aHHE, B TPYAOBYIO KHIDKKY BHOCHTCS
3aMMch O TOM, Ha KAKOM OCHOBAaHMHU, Ha KaKOM CPOK M KaKyro JOKHOCTh OH JIMIIEH MpaBa
3aHUMATh (KaKOH JEeSITeTbHOCTHIO JIMIIIEH TIPaBa 3aHUMAThCS ).

24. 3anucy, BHECEHHBIE B TPYA0BYIO KHUXKKY JIUIL], OCBOOOXK/IEHHBIX OT pabOThI (JI0KHOCTH) B
CBSI3U C HE3aKOHHBIM OCY>KJICHHEM JINOO OTCTPAHEHHBIX OT JJOJDKHOCTHU B CBSI3U C HE3aKOHHBIM
MIPUBJIEYEHUEM K YTOJIOBHON OTBETCTBEHHOCTH, YCTAHOBJIEHHBIMH COOTBETCTBEHHO
OTIpaB/IaTEIbLHBIM IIPUTOBOPOM JIMOO MOCTAHOBJICHUEM (OMpeIeTICHUEM) O MPEKPALLIEHUN
YTOJIOBHOTO JIeJia 32 OTCYTCTBUEM COOBITHS MPECTYIUICHUS, 32 OTCYTCTBHEM B JIESTHUN COCTaBa
MPECTYIUICHHSI WU 32 HEJIOKA3aHHOCTBIO UX YYacTHsl B COBEPIICHUH MPECTYIICHUS,
MIPU3HAIOTCS HEeMCTBUTEIBHBIMU. Pab0oTOIaTEND [TO MHCHMEHHOMY 3asBIICHUIO0 PaOOTHHUKA
BBIJIaET eMy TyOJIMKaT TPyIOBOM KHIKKM 0e3 3amuc, MPU3HAHHON HeAeHCTBUTEIBHOM.
JyOnukaT Tpy10BOM KHUKKU BbIIA€TCS YKA3aHHBIM JIMI[AaM B COOTBETCTBHH C HACTOSALIUM
[Topsaxom.

IV. 3anosiHeHue cBeIeHNH 0 HATPAKICHUU

25. B Tpy10BY10 KHUKKY BHOCSITCSI CIIEAYIOIINE CBEACHUS O HarpakIeHU! (MOOIIPEHUN) 32
TPY/JIOBbIE 3aCITyTH:
a) 0 HarpaXkJICHUU rocyJapCTBEHHBIMHU Harpajamu, B TOM YUCJIE O IPUCBOCHUU
rOCYJJapCTBEHHBIX [MOYETHBIX 3BAHMI, HA OCHOBAHWU COOTBETCTBYIOIINX YKAa30B U MHBIX
peLIeHui;
0) o Harpaxxaenuun Harpagamu [Ipesunenra Poccuiickoit deneparuu u [IpaBuTenbpcTBa
Poccwuiickoit @enepanuu, HarpagaMu GeaepatbHbIX U PETHOHAIBLHBIX OPTAHOB BIACTH, OPTAHOB
MECTHOT'O CaMOYIIpaBICHUH, TPO(PCOI030B (B OTHOLICHUH YWICHOB PO COI030B);
B) O HarpakxJICHUM MOYETHBIMHU IPaMOTaMH, HATPYAHBIMU 3HAKAMH, 3HAUKaAM U, JTUTUIOMAMH,
MIPOU3BOIUMOM PabOTOIATENSIMH;
') O APYTUX BUAAX MOOIIPEHUS, IPETyCMOTPEHHBIX 3aKOHOAaTeIbecTBOM Poccuiickoit
®denepannu, a TakKe KOJJIEKTUBHBIMU JOTOBOPAMHU, MPABUJIAMH BHYTPEHHETO TPYI0BOTO
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pacnopsiika, ycTaBaMy U MOJOKEHUSIMU O AUCLIUTLIIHHE.
26. Ilopsiiok BHECSHHSI CBEJICHUH O HATpaXkIeHUU clieayromuii: B rpade 3 pasnena "CeeneHus o
HarpaxaeHuu" TPy10BOM KHIKKU B BUJIE 3ar0JIOBKA YKa3bIBAC€TCS MMOJIHOE HAUMEHOBAaHHE
OpraHM3aIiy, a TAK)KE COKPAIIICHHOE HAMMEHOBAHUE OpPTraHu3aluy (TIpY €ro HAIWYKH); HUXKE B
rpade 1 craBUTCS MOPSAIKOBBIM HOMEP 3anMucHu (HyMepalys, HapacTaromasi B TeUeHUe BCETo
nepro/ia TPYI0BOM e TeNIbHOCTH paboTHHKA); B rpade 2 yKa3bIBaeTCs 1aTa HarpaKIACHUS; B
rpade 3 3anmuchIBaeTCs, KEM HarpakJeH paOOTHUK, 32 KaKUe TOCTHKEHUS U KaKO Harpajoii; B
rpade 4 yka3pIBaeTCsi HAMMEHOBAaHHE JOKYMEHTa, HA OCHOBAaHHH KOTOPOTO BHECEHA 3aIUCh, CO
CCBUJIKOM Ha €ro JAaTy U HOMEp.
V. OcobeHHocTu 3aoyHeHus 1y0IuKaTa TpyA0BON KHUKKU

27. Jluno, yTpaTuBIlee TPYIOBYIO KHIKKY, 0053aHO HEMEIJICHHO 3aBUTh 00 3TOM
paboTomartento 1Mo MecTy paboThl, TJe OblIa BHECEHA MOCIIETHIS 3aUCh B TPYJOBYIO KHIKKY.
PaGoronarens BeiaeT pabOTHUKY AyOIUKAT TPYAOBON KHUKKHU HE MMo3aHee 15 paboumnx gHei co
TTHS TIOJJa9d PAOOTHUKOM 3asIBIICHHUS.
28. Jlybnukat TpyJ0BOM KHUKKH 3aIOJIHAETCS B COOTBETCTBUM ¢ riaBamu [-1V Hacrosiiero
[opska.
B ny0Onukat BHOCSTCS CIEIYIOIINE CBEICHHUS:
CBEJICHUsI O paOOTHUKE:
a) pamunus, UMs, OTYECTBO (IIPU HATTUYHH), 1aTa POKICHUS;
0) oOpazoBanue, mpodeccus, CIeuaIbHOCT - HA OCHOBAHHUH JIOKYMEHTOB 00 00pa3oBaHuH, O
KBTM(DUKAIIMH WM HATHYUU CTICIUAIBHBIX 3HaHUH (TIPU MOCTYIUICHUU Ha paboTy, TpeOyOIIyIo
CICIUATBHBIX 3HAHWN WIH CIICITUATBHON TOJTOTOBKH);
B) CBEJICHHI O paOOTHHUKE, yKa3bIBAEMbIC Ha TIEPBOI CTpaHUIIEC (TUTYIHLHOM JIHCTE) TPYAOBOI
KHIDKKH, 3aMOTHSIOTCS CIIEAYIOIIIM 00pa3oMm:
(baMuusi, UMs 1 0TYECTBO (TIPU HATMYUH) YKa3bIBAIOTCS MOJTHOCTHIO, 0€3 COKpAIleHUI UTh
3aMEHBI UMEHH U OTYECTBA MHUIMATIAMH, J1aTa POKACHUS 3aITUCHIBACTCS TIOTHOCTHIO (UHCITO,
Mecsll, TO/T) Ha OCHOBAHHH IMACIIOPTa WJIK MHOTO JJOKYMEHTA, YIOCTOBEPSIOIIETO TUYHOCTD;
3anuck 00 00pa3oBaHUM (OCHOBHOE 00IIIee, cpeHee odIee, cpeiHee MpoecCHOHATBHOE,
BhICIIEe (OaKkanaBpuaT, ClIelUATUTET, MATUCTPATypa, OATOTOBKA KaApOB BhICIIEH
KBaJTM(HUKAIMN) OCYIIECTBISETCS TOIBKO HA OCHOBAaHUH JJOKYMEHTOB 00 00pa3oBaHUU
(arTecraTa, yOCTOBEPEHUS, TUIIJIOMA);
npodeccus u (WIH) CIIeMATIBHOCTh YKA3bIBAIOTCSI HA OCHOBAHUH JIOKYMEHTOB 00 00pa3oBaHUH,
KBUTH(DUKAIINH WM HATUYUU CTICIUATBHBIX 3HAaHUH (TIPU TIOCTYIUICHUU Ha paboTy, TpeOYIOIIyIo
CHEIHAJIbHBIX 3HaHUN WK CHEIUAIbHOM MOATOTOBKH) WM IPYTUX HaJJexkalle 0(pOopMICHHBIX
JTIOKYMEHTOB;
I') [OCJIe yKa3aHUs AaThl 3aMI0JHEHUS TPYI0BOM KHIKKHA PaOOTHHUK CBOEH MOJMUCHIO HA IEPBOM
CTpaHulle (TUTYJIEHOM JIUCTE) TPYAOBOW KHIMKKHU 3aBEePsIET MPABUILHOCTh BHECEHHBIX CBEICHHIA,
1) IEPBYIO CTPAHUILY (TUTYJbHBIN JIUCT) TPYIOBOM KHMKKU MOJIIUCHIBACT TAKKe JIMIIO,
OTBETCTBEHHOE 32 BBIJJa4y TPYAOBBIX KHUKEK, TIOCJIE YEro CTABUTCS MeYaTh OPraHu3aluu
(mevath KaapoBOM CIY>KOBI) (TTPY HATMYUH TIEYaTH ), B KOTOPOU BIIEPBHIE 3aMOJTHEHA TPYI0Bas
KHIDKKA;
€) cBeZieHus1 00 001IIeM cTake paboThl paOOTHHKA JI0 TIOCTYIUICHUS K JaHHOMY paboTOIaTelto,
MTOITBEPIKICHHOM JIOKyMEHTAJILHO;
) cBelleHus1 0 paboTe U HarpaxaeHuu (TIOOIIPEHHUH ), KOTOPbIE BHOCUIIUCH B TPYIOBYIO KHUKKY
IO TIOCTIEIHEMY MeCTy paboThI.
29. Ecnu paOOTHUK JI0 MOCTYIUICHHS B JAHHYIO OpraHu3aluio (K JaHHOMY paOO0TOATENI0) ykKe
paboTa, To MpH 3aMOJHEHUH TyOIuKaTa TpyI0BOM KHIDKKH B pasaene "CBeneHus o pabore" B
rpady 3, BHOCUTCS 3aliCh 00 00IIIEM TPYAOBOM CTake pabOTHI B Ka4yeCcTBE pabOTHHKA 10
MOCTYIIJICHHUS B JAHHYIO OPTraHU3aNHUIo (K TaHHOMY pab0TOIaTelNo), MOATBEPKIACHHOM
COOTBETCTBYIOIIUMHU JOKYMEHTaMHU.
OOmwmii cTask padOTHI 3aMTUCHIBAETCS CYMMAapHO, TO €CTh YKa3bIBACTCS 00IIEe KOJTMYECTBO JIET,
Mecs1IeB, JHEH paboThl 6€3 YTOUHEHHs, Y KaKoro paboToaaTesns, B Kakue Mepro/Isl BpeMEHH U Ha
KaKHX JIOJDKHOCTSIX pa0doTall B IPOIILUIOM BIIaJIETICIl TPYIOBOW KHUKKH.
[Tocne aToro o0l TPY10BOM cTax pabOThl, MOATBEPKACHHBIN HaaANexka1e o(popMIEeHHBIMU
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JIOKYMEHTaMHU, 3aMUCBIBAETCS MO OTAEIBHBIM NEpHoAaM paboThI B CIEAYIOUIEM MOPSIIKE: B
rpacde 2 yka3pIBaeTCs JaTa npruemMa Ha paboTy; B rpade 3 3anuchiBaeTcsi HAUMEHOBAaHHE
opranuzanuu (paboTtonatens), rae padotan pabOTHUK, a TaKKe CTPYKTYpHOE MOApa3eieHUe U
pabora (JI0IKHOCT), CIIEIUATBHOCTD, MPodeccHs ¢ yKa3aHueM KBaTu(UKalud, Ha KOTOPYIO
OBLT IPUHSAT paOOTHUK.

Ecnu npencraBieHHBIMU JOKYMEHTaMU MOATBEPAKIAETCS, UYTO pAOOTHUK IIEPEBOIMIICS HA
JIPYTYIO TTIOCTOSTHHYIO pa0OTy B TOH ke opranu3anuu (y Toro e padortoaaress), To 00 3ToM
TaK)Ke JIEJIA€TCsl COOTBETCTBYIOLIAs! 3aIIUCh.

3areM B rpade 2 yka3piBaeTcs AaTa yBOJIbHEHU (MIPEKpalleHus TPYyA0BOTO I0I0OBOpa), a B rpade
3 - mpuunHa (OCHOBAaHKE) YBOJIBHEHHUS, €CIIH B MTPEICTABICHHOM paOOTHHKOM JIOKYMEHTE
HMMEIOTCA TaKHUe JaHHBIE.

B tom ciyuae, Korja 10KyMEHTBI HE CO/IEPIKAT MTOJHOCTHIO YKAa3aHHBIX BBIIIE CBEJICHUH O
paboTe B MpOILIOM, B AyOJIHUKAT TPYJOBOM KHUKKU BHOCSITCSI TOJIBKO UMEIOIIUECS B IOKYMEHTaX
CBEJICHUS.

B rpade 4 yka3piBaeTcss HaMUMEHOBaHHE, JaTa U HOMEP JOKYMEHTa, HA OCHOBAaHUU KOTOPOTO
IIPOM3BEICHBI COOTBETCTBYIOLIME 3aIUCH B 1yOaukaTe. OpuruHaibl JOKYMEHTOB,
MOJITBEPKIAOLINX CTaX pabOThI, MOCIE CHATHS ¢ HUX KOMUN M HAJJIEKAIIET0 UX 3aBEPEHHUS
paboTrosiaTeneM UM KaJpoBOi CiIyk00l BO3BpalllaloTCs UX Biazenblly. B ciydae ecnu yrpaTta
TPY/A0BOM KHMXKKH ITPOU30IILIA IO BUHE paboToaTeNs, TO paboTo1aTesb 00s13aH 0Ka3aTh
coJielicTBUE paOOTHUKY B TIOJYYEHUH IOKYMEHTOB, IIOATBEPKIAIOUINX CTaXK €ro padoThl,
MPEIIECTBYONIUHI MOCTYIIICHUIO HA paboTy K JaHHOMY paboTOAATENO.

30. Ilpu HasMuuK B TPYJOBOW KHMIKKE 3aMcH 00 YBOJIbHEHUU WM IIEPEBOE HA APYTYIO
paboTy, MPU3HAHHON HEIEHCTBUTEIbHOM, pAOOTHUKY 10 €0 MUCHbMEHHOMY 3asIBIICHHIO
BbIIaeTCA AyOIMKAT TPYIOBOM KHUKKU [0 MECTY padOThI I/ie Obljla BHECEHA HEMPaBUJIbHAS WIIH
HETOYHAas 3aIlliCh, B KOTOPBIN MEPEHOCSTCS BCE IPOU3BEACHHBIE B TPYI0BOM KHIKKE 3aIIUCH, 32
HCKJIIOUCHUEM 3aIMCH, TPU3HAHHOW HEIEUCTBUTEIBHOM.

Ecnu opranuszanus, KoTopasi IpoU3Besia HENPAaBUIBHYIO WIIM HETOUHYIO 3alHCh,
peopraHu3oBaHa, UCIIPaBJIEHUE POU3BOANUTCS €€ IIPABOIIPEEMHUKOM, a B CITyyae JIMKBUAALNUN
OpraHu3aluy - paboToaTesIeM [0 HOBOMY MECTY paOOThI WM IO MecTy paldoThl, rie Obuia
BHECEHA MOCIEIHSISI 3aIUCh B TPYJOBYIO KHIKKY, HA OCHOBAHMU COOTBETCTBYIOIIETO
JIOKYMEHTA.

Ecnu HenmpaBuiibHas WM HETOYHAS 3aIIMCh B TPYI0OBOM KHIKKE NMPOU3BEAeHa paboToIaTEeNeM -
(U3NYECKUM JIULIOM, SBJISTFOIIMMCS HHAMBH Ty aJIbHBIM MPEANPHHAMATENEM, U I€ATEbHOCTh €r0
MpeKpalleHa, UCIpaBiIeHue MPOU3BOIUTCS pabOTOaTEIeM 110 HOBOMY MECTY pabOThl WIIU O
MeCTY paboThI Tie ObljIa BHECEHA MOCTIeIHSS 3aIiCh CBEICHUH 0 paboTe Ha OCHOBAHUH
COOTBETCTBYIOIIETO JOKYMEHTA.

TpynoBast kKHMKKa 0(hOPMIISIETCSI M BO3BpAILIAeTCs BIIaCIbILy.

31. IIpu maccoBoii yTpaTe paboTogaTeIeM TPYAOBBIX KHUKEK PAOOTHUKOB B PE3yJIbTATE
Ype3BbIUYANHBIX CUTYAIMH (9KOJOTHYECKUE U TEXHOTCHHbIE KaTacTpo(dbl, CTUXUITHBIE Oe/1CcTBUS,
MaccoBbIe OECTIOPSIIKY U JpyTHe Ype3BblUaiiHble 00CTOSITENBCTBA) TPYIOBOM CTaX ITUX
pabOTHHUKOB YCTaHABIUBACTCA KOMHUCCUEH 10 YCTAaHOBICHHUIO CTAXka, CO3aBaeMOI OpraHaMu
HCIIOTHUTEIIBHON BIIacTH cyObekTOB Poccuiickoit denepannn. B coctaB Takoil KOMHCCUT
BKJIIOYAIOTCS TIPEACTAaBUTENN paboToaarened, mpodcor30B MM UHBIX YIOTHOMOYEHHBIX
pabOTHUKAMHU MIPEICTABUTENIBHBIX OPraHOB, a TAKXKE IPYTUX 3aMHTEPECOBAHHBIX OPTaHU3AIIHA.
YcranoBnenue pakra paboThl, CBEIEHHUH 0 Mpodeccuu (JOIKHOCTH) U ITepHoIax paboThl y
JaHHOTO paboToaTeNsl OCYIIECTBIISETCS KOMUCCHEH HA OCHOBAaHUM IOKYMEHTOB, HIMEIOIIUXCS Y
paboTHHKA (CBEIEHUS O TPYIOBOH IEATEILHOCTH MIPEI0CTaBIsieMble paOOTHUKY paboTomareneM,
CBEJICHUS O TPYAOBOI1 1eATEIbHOCTH, IPEIOCTABIsIEMbIE U3 HH(POPMAIIMOHHBIX PECYPCOB
[lencuonnoro gonaa Poccuiickoit @enepanun), a B CIydae UX OTCYTCTBUS - HA OCHOBAaHUH
MOKa3aHU ABYX U OoJiee CBUAETENEH, 3HAIOIINUX paOOTHUKA [0 COBMECTHOM C HUM
JESATENBHOCTH Y OJJHOr0 paboTOATENs W B OJTHON CHCTEME.

Ecnu paGoTHHK 10 TOCTYMIIEHUS! K JAHHOMY pab0TOaTEeNI0 YKe padoTan, KOMUCCUS IPUHUMAET
MEPBI K MOTyYEHHUIO TOKYMEHTOB, TIOATBEPKIAIOIINX ITOT (PAKT.

[To pesynbrataMm paboOThl KOMUCCHH COCTABISECTCS AKT, B KOTOPOM YKa3bIBAIOTCS MEPUOJIbI



paboThl, mpodeccus (0HKHOCTD) U MPOAOIKUTEIIBHOCTD TPYIOBOTO CTa)ka pabOTHHUKA.
PaboTonaTens Ha OCHOBAaHNHM aKTa KOMHCCHH BBIAAET PAOOTHUKY AYOJIMKAT TPYJOBOM KHUKKH.
B cnyuae, ecnu 1OKyMEHTBI HE COXPAaHWINCH, CTaK PaOOTHI, B TOM YHCJIE YCTAaHOBIICHHBIN Ha
OCHOBAHMU CBHJIETEIILCKUX MOKA3aHHUH, MOXKET ObITh MOATBEPXK/IECH B Cy1€0HOM HOPSIKE.
B takoM ke nopsike BbiAaeTCsa QyOauKaT TPYIOBOM KHUKKH, €CIIU TPYA0Bas KHIKKA
(BKJIQ/IBINT) TIPUIIUIA B HETOJHOCTH (00TOpena, mopBaHa, UCMavyKaHa).
[Ipu BbIgaue AyOnuKaTa B MPaBOM BEpXHEM YTIy MEPBOM CTpaHMIIBI 1yOJIMKaTa TPYAOBOI
KHIDKKH Aenaetcst Haanuck: "{yonukat". Ha nepBoii crpanuiie (TUTYJIBHOM JIUCTE) MPEKHEN
TPYJOBOM KHMXKKH HIeTcs: "B3aMeH BbiaH 1yonukaT" ¢ ykazaHUEM ero CepuH U HoMepa.
VI. Bxiiagpii B TpyA0BYIO KHUXKKY

32. B citydae ecinu B TpyOBOM KHUKKE 3aIIOJIHEHBI BCE CTPAHMIIBI OJTHOTO U3 Pa3/elioB,
TPYZOBasi KHM)KKA JIOTIOJIHSAETCS BKJIA/IbIIIEM, KOTOPbIH SIBJISIETCSI €€ HEOThEMJIEMOM YacCThIO,
odopmiisieTcs 1 BefeTcst paboTo1aTesIeM B TOM XKe MOPSIIKE, YTO U TPYA0Bask KHUKKA.
Bxnanpii 6e3 Tpy10BOM KHUKKHM HEJIEHCTBUTEIIEH.
33. Ilpu BeIIaye KakJ10TO BKJIAbIIIA B TPYJOBON KHUKKE CTABUTCS IITAMI C HAAMUChIO "Boinan
BKJIQJII" U YKA3bIBAETCS CEpUsi U HOMEP BKJIA IbIIIA.
YkazaHHYIO 3anKch HEOOXOUMO JIeNaTh Ha TUTYJILHOM JIMCTE TPYIOBOM KHIKKH (cTp.1). B
clly4ae €CJHM Ha TUTYJIbHOM JIMCTE OTCYTCTBYET MECTO JJIl BHECEHUS 3aIlMCH O Bblayue
MOCJIEAYIOIIEr0 BKIAAbIIIA, TAKYIO 3alUCh CIEYET ClIeJaTh HAa TUTYJIbHOM JINCTE NEPBOTO
BKJIAJIbIILIA.
VII. Beigaua Tpy10BOi KHMKKU PAOOTHUKY

34. Ilo nucbMeHHOMY 3asIBJICHUIO paOOTHHKA paboToAaTeNIh 00513aH HE TTO3/THEE TPEX
pabourx JAHEH co THS MOJa4H 3asiBICHUS BbIIaTh PAOOTHHUKY TPYAOBYIO KHIKKY B IIEJISIX €T0
0053aTeIbHOT0 COLMAIIBHOTO CTpaxoBaHus (00ecreueHus), 3a UCKIIOUEHHUEM CIIydaeB, KOoraa
TPyJOBasi KHIDKKA Ha paOOTHUKA HE BEJIETCS.
35. Ilpu mogaye paOOTHUKOM 3asIBJICHUS O MPEOCTABICHUN €My padOTOAATEIEM CBEICHH O
TPYZAOBOH AESITEILHOCTA B COOTBETCTBUH O cTaThel 66.1 TpynoBoro konekca Poccuiickoit
Denepaiu paboToaTeNb BhIAET paOOTHUKY TPYJOBYIO KHIKKY Ha PYKHU HE MO3[IHEE TPex
paboumx JHEH co THA MoIayy TaKoro 3asBlIeHus. B cirydae, eciu ykazaHHOE 3asBJICHHE MTOIaHO
pabOTHUKOM MEHEe YeM 3a TpU padoyuX JTHS /10 €ro YBOJIBHEHUS, TPYA0Bas KHIKKA BbIIAETCA
pabOTHUKY HE MO3/IHEE JTHS YBOJIbHEHHS.
[Ipu BbIHaYE TPYAOBOM KHUKKHU B HE€ BHOCUTCS 3aIUCh O Mo/1aye paOOTHUKOM 3asiBJICHUS O
MIPEIOCTABICHNU eMy paboToaTeIeM CBeICHUI O TPYAOBOM eI TEILHOCTH B COOTBETCTBUH
co cratbeit 66.1 TpynoBoro koaekca Poccuiickoi denepannu, KOTOpasi 3aBEPSAETCS MOAMUCHIO
paboToaTess Uiy JIMLA, OTBETCTBEHHOTO 3a BEJIEHUE TPYIOBbIX KHUKEK, [1EYAThIO
paboToaatens (KaapoBO# CIy»ObI) (Ipu HaM4Yuu nievareii). B rpade 1 craBuTCS MOpsIKOBBIN
HOMEp BHOCHMOM 3aIncH, B rpade 2 yKa3pIBaeTCs 1aTa BhIJAYH TPYIOBON KHUXKKH, B Tpade 3
nenaercs 3anuch "llogaHo NMMCbMEHHOE 3asBICHUE O MTPEOCTABICHUHN CBEICHUIN O TPYA0BOM
JESATENBHOCTH B COOTBETCTBUH cO cTaThel 66.1 TpynoBoro koznekca Poccuiickoit denepanun”, B
rpade 4 yka3piBaeTcs 3asBlIeHHE paOOTHUKA, C YKa3aHUEM JIaThl 1 HOMEpA €r0 PEerucTpaltH.
36. Ilpu yBopbHEHHH pabOTHHKA (MPEKPAIICHUN TPYAOBOTO JOTOBOPA) 3alUCH, BHECCHHBIE B €T0
TPYZOBYIO KHIKKY 32 BpeMsi pa0OoThl y JAaHHOTO paboToAaTesl, 3aBEPSIOTCS OAMUCHIO
paboTomartens WK JIMLA, OTBETCTBEHHOTO 32 BEJICHUE TPYAOBBIX KHIKEK, 1€YaTHIO
paboToaatens (KaapoBO# CITy»ObI) (TIpU HATMYUH TICUYATEH ).
Ecnu TpynoBast KHMKKaA 3aII0JIHIIACh HA FOCYAapcTBEHHOM s3bike Poccuniickoit denepanuu u Ha
roCyapCTBEHHOM sI3bIKe pecyOnnku B coctaBe Poccuiickoit deneparmu, 3aBepsitorcs o0a
TEKCTa.
PabGoTtonarens 00s13aH BIAATh pAOOTHUKY B JICHb YBOJbHEHHUS (ITOCIICIHHUM IeHb PaOOTHI) €ro
TPYZOBYIO KHUKKY C BHECEHHOM B HE€ 3alMChIO 00 YBOJIbHEHUHU.
37. B ciydae ecnu B IeHb YBOJIbHEHUS paOOTHHKA (TIPEKpaIlleHus TPYI0BOr0 JOTOBOPA) BbIIATh
TPYZOBYIO KHIKKY HEBO3MOKHO B CBSI3U C OTCYTCTBHEM PaOOTHHKA JTHOO €ro OTKA30M OT
MOJTy4EHHUs TPYAOBON KHUKKHU Ha PYKH, pab0TOIaTeN b HAMIPaBIsIeT pa0OTHUKY YBEAOMIICHHE O
HE0OXOJIMMOCTH SIBUTHCS 3a TPYJOBOM KHMKKOM MO0 1aTh COrjacue Ha OTIPABICHHUE €€ O
noute. HampagieHue Tpy10Boi KHHYKKU MTOYTOM MO YKa3aHHOMY paOOTHUKOM aipecy
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JIOTTYCKAeTCsl TOJIBKO C €r0 COTJIacHsl.
Co mHs HanpaBlIeHUs YKa3aHHOTO YBEJOMIICHHUS pab0TOaTeNh OCBOOOKAAETCS OT
OTBETCTBEHHOCTH 34 33/IEPKKY BbIIauu paOOTHUKY TPYAOBON KHIKKH.

38. B ciayuae cmepTH pabOTHHKA TPyIOBast KHMXKKA ITOCIIE BHECEHHUS B HEE COOTBETCTBYIOLICH
3aMMcH O MPEKPaIIeHUH TPYAOBOTO I0rOBOPa BbIIAETCS HA PYKHU YJIEHY CEMbU paOOTHHUKA,
MPEeAbSIBUBILIEMY CBUJIETEIBCTBO O CMEPTH T0J1 PACITUCKY MJIM BBICHLIAETCS 1O IMOYTE MO
MMCbMEHHOMY 3asBJICHUIO OJTHOTO M3 POJICTBEHHUKOB.

II1. Yyer u XxpaHeHue TPYAOBbIX KHHKEK

39. C uenblo y4yeTa TPyAOBBIX KHUKEK, a TAK)Ke OJJAHKOB TPY/I0BOM KHIKKH M BKJIAJBIIIA B
Hee y paboToaaTeneil BeaeTcs:
a) y4eT OJIAaHKOB TPYJOBOW KHMKKHY W BKJIQJIBIIIA B HEE;
0) y4eT TpyAOBbIX KHIKEK U BKJIQIbIIICH B HUX.
40. Paborosarenb caMOCTOSATEIBHO pa3padaThiBa€T KHUTH (KYpPHAJIbI) [0 y4eTy OJJaHKOB
TPYJOBOM KHUKKHU M BKJIQ/IbIIIA B HEE M YUeTa JBUKCHUS TPYIOBBIX KHIDKEK.
B kHure ()kypHase) 1o y4ety JABMKCHUS TPYAOBBIX KHIDKEK U BKIIAIBIIICH B HEE YKa3bIBAIOTCS
TPYZOBbBIE KHUKKH, IPUHATHIC OT paOOTHUKOB MPHU MOCTYIUIEHUU Ha padoTy, a TAaKKe TPYIOBbIC
KHIDKKH Y BKJIAJIBIIIHN B HEe, BbIJIaBaeMbIe paOOTHUKAM BHOBB, C YKa3aHHEM WX CEPUH H HOMEpa.
B knure (;kypHaze) 1o y4ety O0JaHKOB TPYIOBOUM KHIKKH U BKIIAJIbIIA B HE€ (PUKCHPYIOTCS
CBEJICHUS O BCEX OIEPAIUIX, CBI3aHHBIX C MIOJIYIEHUEM U PACX0J0BaHUEM OJIAHKOB TPYIOBOU
KHIDKKH U BKIIAJIBIIIA B HEE, C YKa3aHUEM CEpUHU M HOMEpa KaKIO0ro OJaHKa.
Yka3aHHBIC KHUTH (JKYPHAITBI) TOJKHBI OBITh POHYMEPOBAHBI, TPOITHYPOBAHEI, 3aBEPCHBI
MIOJMUCHI0 PYKOBOJUTEISI OpraHU3aIluH, UHANBUAYAJIHHOTO MPEANPUHIMATES, TTeUaThIO
opraHu3zanuu (IIpu HaJIU4UH).
41. braHku TPyIOBOUM KHIKKH U BKIIJIBINIA B HEE XPAHITCSA y pabOTOIaTeNsI KaK JOKYMEHTHI
CTPOTOH OTYCTHOCTH M BBIIAFOTCS JIUITY, OTBETCTBEHHOMY 32 BEJICHUE TPYIOBBIX KHUKEK, IT0 €T0
3asiBKe.
[To oxoOHYaHHYM KaXKOTO MecsIa JIUI0, OTBETCTBEHHOE 32 BEJICHHE TPYIOBBIX KHIDKEK, 00SI3aHO
MIPEICTaBUTh B OyXranTeputo paboToaaTelNss OTYET O HAIUYUH OJAHKOB TPYIOBOM KHIKKH U
BKJIQJIBIIIA B HEE M O CyMMax, MOJTyYEeHHBIX 33 0OPMIICHHBIC TPYIOBBIC KHUKKH U BKJIQJIBIIIN B
HUX, C IPUIIOKEHUEM TIPUXOTHOTO OpJiepa Kacchl opranu3anuu. Vicnop4yeHHbIe pu 3amoIHEHUN
OJIaHKM TPYJOBOM KHMKKHU M BKJIA/IbIIIA B HEE MOJJIEKAT YHUYTONKEHHUIO C COCTaBICHUEM
COOTBETCTBYIOIIETO AKTA.
42. PaboTonmarenb 00s13aH OpraHU30BaTh padOTY MO BEACHUIO, XPAHCHHIO, YUETY U BbIJaUe
TPYJOBBIX KHIDKEK U BKIIAJIBIIICH B HUX.
Yo1HOMOYEHHOE JIUII0, Ha3HaYaeMOoe TPUKa3oM (pacmopshkeHneM ) paboToaarTers,
OCYIIIECTBIISICT BEACHHUE, XPAaHEHHE, YUET U BBIAAUy TPYIOBBIX KHUKEK.
43. TpynoBble KHMKKH U AyOIUKAThl TPYAOBBIX KHIKEK, HE MOTy4YeHHbIE paOOTHUKAMU MPU
YBOJILHEHUH JTNOO B CITy4ae CMEPTH paOOTHUKA €ro OJIMKANIIIMMU POACTBEHHUKAMU, XPaHSITCS
110 BocTpeOoBaHus y paboToaarens (B OpraHU3aluy Win y (GU3M4ecKoro JuIa, SBISIOIIETrocs
MHAUBUAYATIbHBIM IPEIIPUHUMATEIEM) B COOTBETCTBUM ¢ IaBoii [V denepanbHOro 3aKkoHa 0T
22.10.2004 N 125-®3 "O6 apxuBHoM Jene B Poccuiickoii Deneparuu.
44. Paboronarens 00s13aH IOCTOSTHHO UMETh B HAJTMYUU HEOOXOIMMOE KOJTMYECTBO OJTAHKOB
TPYJOBOM KHUKKHU M BKJIAJIbIIIIEH B HEe.
45. B ciy4ae HEeNpaBWJIBHOTO 3aIIOJIHEHUS TPYIOBOIM KHIKKH MITU BKJIQ/IBIIIA B HEE, a TAKKE B
clly4ae UX MOPYHU HE MO BUHE pabOTHHUKA CTOMMOCTh UCTIOPUYEHHOTO OJaHKa OIJIauhBaeTCs
paboTromarenem.
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