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«IIpunsaTo» j
Ha 3acenaHuu Ilegarorugeckoro (E§ ST up bOY COI 30
cosera MBOY COIII 30 1FEE 12 I'erre C.A.
IIpotokon Ne 1 ot 17.09.2021 rona

MNOJINTUKA
00padoTKH MepPCOHAIBHBIX JAHHBIX
MysuuunaabHore §10KeTHOro 00111e00pa3oBaTEeILHOI0 YUPEeKAEHUS CpeIHeii
obmeobpasoBaTeabHo# mKkoabl Ne 30 um. H.U. Kouaparenxo
nocenxa MoJioge:xHOro MyHHIHIAJbHOT0 o6pasoBanus bejiopeueHckuii paiion

1. O0mue moJI0KeHHu st

1.1. Hacrosimas nmonurrka oOpaboTku nepcoHabHBIX MaHHBIX MbOY COIL 30 (manee —
IonuTrka) onpenenser nemu oOpabOTKM MEPCOHANBHBIX NAHHBIX, KATETOPUH U II€PEYEHb
00pabaThIBaeMbIX NEPCOHAIBHBIX JIAHHBIX, KATErOpPUU CYOBEKTOB, MEPCOHAILHBIE JIaHHBIE
KOTOpBIX 00pabaThIBalOTCs, CHOCOOBI, CPOKM HX OOpabOTKM # XpaHeHWs, IOPSIOK
YHUYTOXKECHHS NEPCOHANBHBIX JAHHBIX NPH JOCTHIXKEHUH Iieliell X oOpaboTKH WM TpH

HACTYIUIEHWH WHBIX 3aKOHHBIX ocHOBaHUU B MHOY COIII 30 (nanee — llkoua).

1.2. JlokanbHble HOPMATUBHBIC aKThl U HHBIE JOKYMEHTHI, perJIaMeHTUpYIomHe 00paboTKy

nepcoHaNbHBIX NaHHbX B I1Ikone, paspabarbiBatoTes ¢ yueToM nosioxenwmi [TomaTuku.

1.3. Jle#icteue IlonuTuku pacnpocTpaHseTcs Ha NepcOHalbHBIC JaHHBIE, KoTopbie IlIkoma

O6pa6aTbIBaCT C UCIOJIL30BAaHUEM U 0€3 MCTIOIB30BaHHS CPCACTB aBTOMAaTH3aIluH.

1.4. B IlonuTHke HCIONB3YIOTCS CIEAYIOMUE TOHSITHS

IEPCOHATBHBIC JaHHBIC — JII00asi HHPOPMAIKs, OTHOCSINASCS MPSIMO MJIM KOCBEHHO
K ONpEeAeNCHHOMY WIH ofmpeaenseMoMy (Gu3udeckoMy JHIy (CyOBeKTy
NePCOHATBHBIX JJaHHBIX);

NEPCOHANBHBIC [aHHBIE, Pa3pelleHHble CYOBEKTOM UEPCOHANBHBIX MAHHBIX IS
pacrpocTpaHeHUs], — NEPCOHAIBHBIC JTaHHbBIE, JOCTYII HEOTPAHUYEHHOr0 KpyTa JIHI]
K KOTOpPBIM IIPEIOCTAaBIECH CYOBEKTOM NEPCOHANBHBIX JaHHBIX MyTEM a4
cornacusi Ha 00paOOTKYy MNEepCOHAIBHBIX JaHHBIX, Pa3pELICHHBIX CYOBEKTOM
NEPCOHANBHBIX JIAHHBIX U1 PaclpOCTPaHEHHs B TOPSJKE, MPEAYCMOTPEHHOM
®enepasibHbIM 3akoHOM OT 27.07.2006 Ne 152-03 (nanee — 3axoH);

omepaTop TMEepCOHANBHBIX AaHHBIX (omeparop) — lllkona — ropmauueckoe MO,
CaMOCTOSITEJIBHO HJIW COBMECTHO C APYIMMH JIMIIAMH OpraHusyiomee u (Wim)
ocyuiecTBIIsitomee 00paboTKy NEepCOHANBHBIX JaHHBIX, OMNpPEACSIonee IeNd
00pabOTKH NEPCOHANBHBIX JaHHBIX, COCTaB NMEPCOHAIBHBIX JaHHBIX, TTO/IEKALHX
o00paboTke, AelicTBHUS (OIEpaLMK), COBEPIIAEMbIE C IIEPCOHAIBHBIMU JAHHBIMU;
00paboTKka MEepPCOHAIBLHBIX IaHHBIX — JACUCTBHE (Omepalus) WiIM COBOKYIMHOCTH
JeicTBUi (omepanuii) ¢ MepCOHAIBLHBIMH JaHHBIMH C HCHOJIb30BaHHMEM H 0Oe3



HCIIOJIb30BaHUS CpelCTB aBTOMAaTH3aI1H, BKIIFOYAst coop, 3aIIHCh,
CHCTEMaTH3allNI0, HAaKOIUICHHE, XpaHCHHE, yTouHeHHe (OOHOBIICHHE, H3MEHCHHE),
U3BJICUCHHUE, HCIOJb30BaHUE, Tepenady (pacmpocTpaHeHHe, MPeIoCTaBICHHUE,
JOCTYII), 00e3IMYnBaHKe, OJIOKHPOBAHKE, YAaJICHUE, YHHUTOXCHHUE,

e AaBTOMATU3WMpOBaHHas 00pa0OTKa TMEPCOHAJIBHBIX JAHHBIX —  00paboTKa
HEPCOHANIBHBIX TAHHBIX C IOMOILBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKH;
e PACHpPOCTPAaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBHs, HalpaBICHHBIC Ha

PACKpPBITHE TIEPCOHATBHBIX JTAHHBIX HEOIPEAEICHHOMY KPYTY JIHII;

e TIPEOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBUS, HANPaBICHHBIC HA PACKPHITHE
NepCOHAILHBIX JTAHHBIX ONPEACICHHOMY JIUILY HJIH ONPEACICHHOMY KPYTY JIUII;

o OJIOKMpOBaHHE NEPCOHANBHBIX JAaHHBIX — BPEMEHHOE IpeKpameHue 0O0pabOoTKU
HEPCOHANIBHBIX AHHBIX (32 UCKIIOYCHHEM CIIydYacB, eciid 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHHE TIIEPCOHANBHBIX JaHHBIX — JCHCTBHUS, B PE3yAbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEP)KAHHE MEPCOHANBHBIX NAaHHBIX B
UH()OPMAIIMOHHOI CUCTEME MEePCOHATIBHBIX JaHHBIX U (HJIH) B Pe3yJbTaTe KOTOPBIX
YHAYTOXKAIOTCS MaTepPHAJIbHbIE HOCUTEIH MTEPCOHAIBHBIX JTaHHBIX,

o 00e31MYMBaHNE NEPCOHAJBHBIX JAaHHBIX — JEHCTBUS, B pE3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 HWCIOJIb30BAHUS JOMOJHUTEIHHONH WH(pOpPMaLUU
OIIPEICTINTh TPHHAIICKHOCTh TEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

e UHQOpPMAIIMOHHAS  CHCTEMa  IEPCOHAIBHBIX  JAaHHBIX —  COBOKYITHOCTh
coJepKammxcsi B 0a3ax MaHHBIX MEPCOHAIBHBIX JAHHBIX W 00ECIIEYMBAIONINX HX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHWYHAs TIepeladya TEepPCOHAIBHBIX JaHHBIX — Iepegada TepCOHATBHBIX
JAHHBIX HA  TEPPUTOPHUIO HMHOCTPAHHOTO TOCYyJapcTBa OpraHy BJAacTH
MHOCTPAaHHOTO  TOCYIapcTBa, HWHOCTPAaHHOMY  (M3HYECKOMY  JIMILy WU
MHOCTPAaHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIMAIBHOCTh IEPCOHAIBHBIX JAHHBIX, a WMEHHO HE
pacrpocTpaHsATh NEPCOHANIBHBIC JIaHHBIE M HE TepeiaBaTh UX TPETbUM JHLaM 0e3 Coryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOAATENBCTBOM.

1.5.2. ObecrieunTh CyOBEKTaM MEPCOHATBHBIX MAHHBIX, WX 3aKOHHBIM IMPEIACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHMSI C JIOKYMCHTAaMH U MaTepHallaMHd, COJACpPXKAIUMU HX
MepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEITLCTBOM.

1.5.3. Pa3pscHATH CyOBEKTaM TEPCOHAIBHBIX TaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIE TAHHBIE.

1.5.4. bnokupoBaTe WIM yJalATh HENpaBOMEpHO oOpabaThiBaeMble, HETOYHBIE
MepCOHaNbHbIE TaHHbIE TUO0 00ecneunTh X OJOKMpPOBaHHUE WU yAalleHUE.

1.5.5. Ilpekpatuth 00paOOTKY U YHHUTOXKHUTH WM 00€3IMUNTh IEPCOHATILHBIE TAHHBIE JTN00
o0ecreynTh MpeKpanieHue 00padOTKU U YHUUTOKEHUE MU 00e3TMYMBAHUE MEPCOHATBHBIX
JTAHHBIX MPU JOCTWKEHUH LIETTH UX 00paboTKH.



1.5.6. Ilpekpatuth 00pabOTKYy MEPCOHATIBHBIX MAHHBIX WIM OOECIEYUTh IPEKpaLICHHE
00pabOTKM NEepPCOHANBHBIX JAHHBIX B CIydae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
corimacusi Ha OOpabOOTKy €ro IMEpCOHANbHBIX IAaHHBIX, €CIM HMHOE HE IPEeIyCMOTPEHO
JOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOJONPHOOPETATENEM WM MOPYYUTEIEM 10 KOTOPOMY
ABIISICTCA CYyOBEKT MEPCOHAIBHBIX IAHHBIX, WIM WHBIM corjameHueM mexnay lllkomoit u
CYOBEKTOM IEPCOHANBHBIX JaHHBIX.

15.7. llpunumare Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC JISI OOECIICUCHUS BBITIOJHCHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U TPHHITHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMH IMPABOBBIMU AKTAMHU.

1.6. [lIkona Bpase:

1.6.1. CaMOCTOSTEIILHO OIPENENATh COCTaB M MEPEYCHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX
11 0OecrieueHus BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHSATHIMU B
COOTBETCTBHHM C HUM HOPMAaTHBHBIMHU TPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O NIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vcnonb30oBaTh MEpCOHANbHBIE JaHHBbIE CYOBEKTOB MEPCOHAIBHBIX JIaHHBIX 0€3 HX
coryiacus B CITy4asiX, PEeIyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC NAHHBIC CY6’beKTOB ICPCOHAJIbHBIX OAHHBIX TPETbHUM
JMaM B ClIydasiax, NpeayCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. Tlopyuntb 00pabOTKY MEPCOHAIBHBIX JAHHBIX JIPYTOMY JIMIly C COTJIACHSI CyOBEKTa
NEPCOHATBHBIX JAaHHBIX, €CIM HHOE He NPEeAYyCMOTPEeHO (eaepalbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJHOYaeMOro ¢ ATHM JIMLOM Jorosopa. JIumo, ocymecTsistoniee o0paboTKy
NEPCOHAIBHBIX JAaHHBIX M0 NopydeHuto Ikoinsl, 06s13aHO cOOMOAATh MPUHIMITEI U MTpaBHUIIa
00paOOTKM  MEpPCOHANbHBIX  JIaHHBIX, HPEIYyCMOTPEHHblE  3aKOHOM,  COOJIIOJATh
KOHQUIEHIIMATBbHOCTh  MEPCOHAJBHBIX  JAaHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpHI,
HaIpaBJIeHHbIE HAa 00eCIIeYeHNE BhIMOIHEHHS 00513aHHOCTEN, PEYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPUICHHOJICTHUC  yYdalllHuecCH, poauTesi  HECOBCPUICHHOJICTHUX
ydamuxcs, HHBIC Cy6’B€KTI>I NEPCOHANIBHBIX IOAaHHBIX (z[anee - Cy6”I>CKTBI NEPCOHAIIBHBIX

JIAHHBIX ) 00SI3aHBbI:

1.7.1. B cnydasx, MpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, ImpenoctaBiiarh Ilkomne
JIOCTOBEpPHBIE NEPCOHAIbHBIE JaHHbIE.

1.7.2. [1pu n3MeHEeHNN TIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToM IIkore.

1.8. CyOBeKTHI MepCOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. Tomy4are mH(MOPMALIHIO, KACAIOIIYIOCS OOpPaOOTKH CBOWX IEPCOHAIBHBIX JIAHHBIX,
KpOMe CTy4aeB, KOTJa TaKoi JOCTYI OrpaHu4eH (eaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT IlIKONmBl yTOUHUTH NEpPCOHANTBHBIC AAaHHBIC, OJOKMPOBATH MX WU
YHUYTOXHTh, €CIH MEPCOHAIBHBIC JIaHHBIC SBJISAIOTCS HEMOJHBIMHU, YCTAapEBIIMMH,



HETOYHBIMH, HE3aKOHHO IMOJIYYUEHHBIMH WM HE SIBIISIOTCS HEOOXOMAMMBIMU IS 3asIBICHHON
e o0paboTKH.

1.8.3. /[lomosHUTh NEpPCOHAIbHBIE JIAaHHBIC OLIEHOYHOI'O  XapakTepa 3asiBICHHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. OGxanoBarp aewcTBusi uiau Oe3neiictBue I[llkonbl B ymOJHOMOYEHHOM OpraHe IO
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WM B CYICOHOM MOPSIJIKE.

2. HpaBOBble OCHOBAaHHUSA 06p360TKI/I MNEPCOHAJTBHBIX JAHHBIX

2.1. TlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM TNEPCOHANBHBIX NMaHHBIX B lllkonme sBisroTCS
yCTaB M HOPMATUBHBIC IIPABOBBIE AKThI, IJI HCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C
koTopbeiMu LlIkosna ocymiecTBiasieT 00padOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii kojeKc, HHbIE HOPMATHUBHBIC TPABOBHIE aKThI, COJEPKAIINE HOPMbI
TPYIOBOTO TIPaBa;

e BIOKETHBIN KOJIEKC;

e Hajorosslil konekc;

o ['paxxmaHCKui KOAEKC;

e CeMeNHBIN KOJEKC,

o  ®enepanphblii 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIE TIPABOBHIC AKTHI,

e COIMANbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNbCcTBO Poccuiickoi
®denepanuy;

e 3aKOHOJIATENBCTBO B chepe 6€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUIECKON
3aIUIIICHHOCTH.

2.2. TlpaBOBBHIMH OCHOBaHUSIMH OOpaOOTKM TepCOHANBbHBIX MaHHbIX B Illkonme Taxke
SIBJISIOTCS JIOTOBOPBI C (DU3MUYSCKUMH JIMIAMH, 3asBieHHs (cormacusi, JIOBEPEHHOCTH)
yyaluxcsi U pojuTenedl (3aKOHHBIX TMPEICTABUTEINICH) HECOBEPIICHHOJICTHUX YYalUuXCs,
corylactst Ha 00paboOTKy NMEePCOHATBHBIX JaHHBIX.

3. Leau 00padoTKH MePCOHATBHBIX JAHHBIX, HX KATErOPHM U NepevyeHb, KAaTeropuu
cy0BeKTOB, NePCOHAJIbHBIC JaHHbIEC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
oﬁpaﬁoTKn U XpaHCHUHA, NOPAAOK YHHITOKCHUA MEPCOHAIBHBIX TaHHBIX

1. Hean 00padoTKu: opranusanus 00pa3oBaTeIbHOM 1eITeJILHOCTH 10
o0pa3oBaTeIbHBIM NPOrPAaMMaM HA4YAJIbHOI0 00111ero, OCHOBHOI'0 001Iero M CpeIHero
o011ero o0pa3oBaHus, J0NOJHUTEIbHBIM 0011€00pPa30BaTeJbHBIM IIPOrpaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CrenuannHbIE

JAHHBIX JIaHHEIE

[Tepeuenn e (hamwust, UMs1, OTYECTBO; CBeneHus 0 COCTOSIHUU
JTAHHBIX e TIOJ, 310pOBbS

e TPaXIAHCTBO;

e JIaTa M MECTO POKICHUS,

o m3o0paxenue (pororpadus, BuacO);
e [ACIIOPTHLIC JTaHHBIC,




e QJIpeC PErucTpaIuu Mo MECTY
KUTEILCTBA,

e anpec GaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC;

e HMHIVBHUIYaJbHBIH HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxOBOH HOMEP MHIUBUIYAIHLHOTO
nuresoro cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
00y4Yaromerocs u pyrue CBeJCHMU,
oOpasyrommecs B mporecce
peanuzanuu 00pa3oBaTeIIbHON
IPOrpamMMBl;

e WHBIC NICPCOHAIBHEIC IAHHBIC,
npeaocTaBisieMbie GU3NICCKUMU
JIMNIIAMH, HEOOXOINMBIE IS
3aKIIFOYCHUS Y UCITOJTHCHUS
JIOTOBOPOB, UCITOJIHEHUST HOPM
3aKOHOJIATEIILCTBA B cdepe

o0OpazoBaHus
Kareropun OOyuaromiecs, X poAUTENH (3aKOHHBIE TPEICTABUTEIIH)
CyOBEKTOB
CnocoOsr ABTOMaTH3MpOBaHHAasA 00paboTka u 6€3 cpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHCCCHUSA NNCPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
nH(OPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkombI.
Cpoku B Tedenue cpoka peanuzanuu 06pa3oBaTENbHON MPOTpaMMbl
00paboTKu
Cpokn B TedeHne cpoka, yCTaHOBICHHOTO HOMEHKIJIATYPO JIe B 3aBUCUMOCTH OT
XpaHeHus TUTIA TOKYMEHTa, B KOTOPOM COZIepKaTCs MepCOHaIbHbIC JaHHBIE
[Mopsmox B cootBercTBUU ¢ [TopsiaKoM YHUUTOXKEHUS U 00€3TMYNBAHUS

YHHUYTOKCHUA | ICPCOHATIBHBIX TaHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS
MEPCOHAJIBHBIX TAHHBIX

2. llesab 00pabOTKHU: BHINOJTHEHUS! (PYHKIUI M MIOJHOMOYHUI padoToaaTessi B TPYI0BBIX
OTHOLIEHHUSAX, B TOM YHcJIe 0013aHHOCTEH 110 OXpaHe TpyAa

Kareropun IlepcoHanbHbIe TaHHBIE Cnenuanbubie | buovempuueckie
JTAaHHBIX MEPCOHANIBHBIC | 1€pCOHATbHBIE

JaHHBIC oanmvle
[Iepeuenn e (amuus, UMs, OTYECTBO; Csenenus o H3z06pasicenue na
JTaHHBIX e IO, COCTOSTHHH gdomo u




e TPaXIAHCTBO; 3JI0pPOBbS

e JIaTa M MECTO POXKJICHUS,

e H300pakeHue
(dbororpadus);

e TIACIOPTHBIE IaHHBIE;

e QJIpeC PETHCTPAIHH 10
MECTY KHUTEJbCTBA,

e azpec PaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAaKTHBIC JAHHEIC,

e UMHAMBHUYaJbHBIH HOMED
HaJIOTOIIATEIBIITNKA,

e CTpPaxoBOW HOMEpP
WHIUBUIYAITBHOTO
aurnesoro cuera (CHUJIC);

e cCBeeHUsA 00 00pa3oBaHuUH,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOATOTOBKE U TOBBIIIICHUH
KBaIH(pHUKAITIH;

e CeMeiHOe MOJI0KEHHE,
HaJIM4ue JIEeTEH,
POJICTBEHHBIE CBA3H,

e CBEJICHHU O TPYAOBOU
NeSITeNIbHOCTH, B TOM YHUCIIe
HAJIMYKE MOOLIPEHU,
HarpaxacHui u (1im)
JTUCTIUTUTAHAPHBIX
B3BICKAHHH,

e JIAHHBIC O PETUCTPAITUU
Opaka;

e CBEJICHUS O BOMHCKOM
yuere,

e CBeleHUS 00 MHBAIUIHOCTH,

e CcBeJeHMA 00 yJnepKaHuu
QIMMECHTOB,

e CBEACHHUS O IOXOJE C
MPEIBIIYIIEero MecTa
paboTHI;

e WHBIC IEPCOHATBHBIC
JaHHbBIE, PEOCTaBIIsIEMbIe
pabOTHHKAaMHU B
COOTBETCTBUH C
TpeOOBaHUSIMU TPYIOBOTO
3aKOHOAATEThCTBA

8uUoeo3anucu,
NOAYUEHHBIX C
Kamep HAOII00eHUs.

Kareropun
CyOBEKTOB

PaboTHuKH, KaHAUIATH HA PAOOTY (COMCKATENH)




Cnioco6bl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
o0paboTku qHCIe:
e TIOJIy4€HHE MEePCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHMS IEPCOHAIBHBIX JIAHHBIX B KYpHaJIbl, PEECTPHI U
nH(OpPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikosb1
Cpoku B teueHue cpoka AeUCTBUA TPYIOBOTO AOroBOpa. [ KaHAMIaTOB — B
o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHMSI KaHAUATYPhl U
3aKJIF0UYEHUS TPYAOBOIO JOroBOpa
Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZIEpKaTCs IEPCOHAIbHbBIE JAHHBIE, B TOM
Yuclie B COCTaBe JIMYHBIX aen — 50 et
[Topsmox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TNYMBAHUS
YHUUTOKEHHUS | IEPCOHAIbHBIX aHHBIX [1IK0bI B 3aBUCHMOCTH OT THUIIA HOCUTES

MNEPCOHAJIbHBIX JTaHHBIX

3. Hesb 00paboOTKHU: pean3anus rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTeIeM WIN MoJrydaTesieM KOoTopbix sBisiercs Lllkona

Kareropuu [lepcoHanbHbIC TaHHBIC
JaHHBIX
[Tepeuenn e (bammust, UMs1, OTYECTBO;
JTAHHBIX e [aCHOPTHBIC JAHHBIC;
e ajapec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIC JIAHHBIE;
e VHJVBHUJIYAJIbHBIA HOMEP HAJIOTOIIATENbIINKA,
e HOMEp pacyeTHOrO CYUeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC NIEPCOHATIBHBIEC JIAHHBIC, TPEOCTABIIEMbIC (PU3UUCCKIUMHU
JMIamMu, H€O6XO)II/IMI)IG JJI1 3aKJITFOUYCHU S U UCITOJIHCHU A
JIOTOBOPOB
Kareropuun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Croco05b1 ABTOMaTH3MpOBaHHasE 00pabOTKa U O€3 CPEeICTB AaBTOMATH3AIIUN, B TOM
o0paboTku qHCIe!
e TOJIyUYCHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM (hopMme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHUS MMEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPhI U
nH(}OPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikoub1
Cpoknu B Teuenne cpoka, HeOOXOIMMOTO JIJIsl HCTIOTHEHHUS 3aKITFOYEHHOTO JIOTOBOPa

o0paboTku




Cpoku B teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU JIe] B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COJIepP>KaTCsl IEPCOHAIBHBIC TaHHbIC

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS 1 00€3TMUNBAHUS
YHHUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS
IIEPCOHAIIBHBIX JTAHHBIX

4. Leab o0padoTku: obecneyeHne 0€30MaACHOCTH

Kareropuun IlepcoHanbHbBIE NaHHBIE

JaHHBIX

Ilepeuenn e (amuims, UM, OTYECTBO;
JaHHBIX e TIaCIOPTHBIE IaHHBIE;

e ajapec peructpaiui U (Win) GakTUIECKOTro MPOKUBAHHMS;
e KOHTaKTHbBIC JJAHHBIC

Kareropun [Tocerurenu Lkonbl

CyOBEKTOB

CnocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKka u 6€3 cpeACTB aBTOMATH3AIUH, B TOM
o0paboTku quCIIe:

e [IOJIyuY€HHE [IEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JaHHbIX;

e BHECEHMS IIEPCOHAIBHBIX JaHHBIX B KYPHAJIbI, PEECTPHI U
MH(}OPMAaLIMOHHBIE CUCTEMBI M IOKyMEHTHI 11Ikosb1

Cpoku B TedeHue nepuoaa HaxoXIeHHS moceTuTens Ha Tepputopun LLkoms
00paboTKu

Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKIIATYpPOil J1e B 3aBUCUMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC JJTAHHBIC, B TOM

quCJIC MUHUMYM 30 JHEH B OTHOIIICHUHM 3aIICeN KaMep BI/I)IeOHa6J'IIOI[eHI/I$I

HOpSI,Z[OK B cootBeTcTBUM C HOpHI[KOM YHUUTOXCHUS U 00e3THYHUBaHUs
YHHUYTOKCHUA | ICPCOHATIBHBIX TAHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS
MEPCOHAJIBHBIX TAHHBIX

4. YciioBusi 00padOTKH MePCOHAIBHBIX JTAHHBIX

4.1. Ixoma ocymiecTBasieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUJICHWE, XpaHEHHe,
yrouHeHre  (OOHOBJIGHWE, W3MEHCHME), W3BJCUCHHME, WCIOJb30BaHHWE, IEpeaady
(pacmipocTpaHeH#ue, PEAOCTaBICHHE, TOCTYI), 00C3INYMBaHNE, OJOKHPOBAHHE, yIAICHHE U
YHUUYTOKEHHUE TIEPCOHANBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O
HepCOHaJ'II)HI)IX JTAaHHBIX 1 JIOKAJIbHBIMU HOpMaTHBHLIMH aKTaMH ]_HKOJ'IBI.

4.2. Bce nepconanbHble qaHHble 1Ikona momyyaeT oT cyObekTa MepcoHaIbHBIX JaHHBIX, a B
cllydyasix, Korja CyobekT epCOHAIbHBIX JaHHBIX HECOBEPILIEHHOIETHUH, — OT €ro poAuTenen
(3aKOHHBIX MpeCTaBUTEICH).




4.3. Tlomydyenue o o0OpabOTKYy TNEPCOHAIBHBIX JAHHBIX, PA3PELICHHBIX CYOBEKTOM
NEepCOHANBHBIX JAHHBIX JUIA pacnpocTpaHenus, lllkoma ocymiecTBiseT ¢ COOMIOAEHHEM
3alpeToB U YCIOBUHN, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIBHBIC TAaHHBIC:

o (€3 UCIOJIb30BaHUs CPE/ICTB aBTOMATHU3ALINY,
* C UCIIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMHU B IPOrpaMMax M WH(OPMAIIMOHHBIX
CUCTEMAX.

XpaHeHHe IEPCOHAIBHBIX TaHHBIX.

45.1. Illkona XpaHUT NEPCOHAJbHbIE [aHHbIE B TEUEHHE CPOKa, HEOOXOIMMOTO JUIs
JOCTUKEHUS LIeJIell UX 00paboTKH, a TOKYMEHTHI, CoiepKalllue MepCOHANIbHbIE JaHHbIE, — B
TEUYEHUE CPOKa XPaHEHUsl JOKYMEHTOB, IPEAYCMOTPEHHOI0 HOMEHKJIATYpOH Jell, C y4eTOM
aApPXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHble NaHHbIE, 3aUKCUPOBAaHHBbIE Ha OyMa)KHBIX HOCUTENSIX, XPAHATCA B
3amMpaeMbIxX mKadax 00 B 3aIMPaeMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTpaHUYCH.

45.3. TlepcoHasibHBIE JaHHBIC, O0OpabaTbIBaeMble C  UCIOJIL30BAaHUEM  CPEICTB
aBTOMATH3AIlMM, XPAHATCS B TAaKOM TMOPSJKE W Ha YCIOBUAX, UTOOBI HCKIIIOUUTH
HETMPAaBOMEPHBIN WM CIy4alHBIA TOCTYII K HUM, YHUYTOXKEHHUE, H3MEHEHHUE, OJIOKMPOBAHUE,
KOIMPOBaHUE, MPEAOCTaBIECHNE, PACIPOCTPAaHEHUE NMEPCOHANBHBIX JIaHHBIX, a TAK)KE€ HHbIC
HCIIPaBOMCPHBLIC I[GﬁCTBHS[ B OTHOICHUU ICPCOHAIIBHBIX TaHHBIX.

4.6. JIuna, oTBeTCTBEHHBIE 32 00pabOTKY MEepPCOHANBHBIX AaHHBIX B llIkone, mpekpamaroT ux
o0OpalaThIBaTh B CIEAYIOLIUX CIydasiX:

e JIOCTUTHYTHI 11eJI1 00pabOTKN NEPCOHANIbHBIX JaHHbIX;
e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKY MEPCOHAIBHBIX IaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKY MEPCOHATBHBIX JIAHHBIX;
e 00paboTKa MepCOHAIBHBIX JaHHBIX HETIPAaBOMEPHA.
4.7. Tlepenaua nepcoHaNbHBIX TaHHBIX '
4.7.1. llkona obecrieunBaeT KOHPHUIEHIUATBHOCTh EPCOHATBHBIX JAHHBIX.
4.7.2. lllkona mepeaaet NepcoHANBHbIEC JaHHBIE TPETHUM JIUIAM B CIICAYIONINX CITydasX:
e CYOBEKT NepCOHAJIbHBIX JIAaHHBIX JaJl COrJIacue Ha nepeaady CBOUX JaHHBIX;
e TIiepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA
B pPaMKaX YCTaHOBJIEHHOW MPOLEAYPHI.

4.7.3. llIxona He OCYyIIECTBISET TPAHCTPAaHUYHYIO NIepeavy NepCOHAIbHBIX JAHHBIX.

5. AKTyaJII/ISaIII/Iﬂ, HCIPaBJIeHHUE, YIAJICHUEC U YHUUYTOXKCHHUEC MEPCOHATBbHBIX JaHHBIX,
OTBETHI HA 3aIlIPOCHI CyﬁLeKTOB MEPCOHAJTBHBIX TAHHBIX



5.1. B cimyyae mnpenocTaBieHUs CYOBEKTOM IE€PCOHAIBHBIX JAHHBIX, €ro 3aKOHHBIM
npeacTaBuTeNieM (AKTOB O HEIMOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJyYCHHBIX TEePCOHANBHBIX JaHHbIX [lIkona akTyanusupyer, HCHpaBiser, OJIOKHUpYeT,
yIaJISeT WIM YHUYTOXKAET MX U YBEJOMIIET O CBOMX JEHCTBHUSAX CyOBEKTa MepCOHANBHBIX
JAHHBIX.

5.2. Ilpu noctrxeHuu 1esei 00pabOTKK MEePCOHANBHBIX JaHHBIX, a TAKXKe B Cllydae OT3bIBa
CyOBbEKTOM IMEpPCOHANbHBIX JIaHHBIX COIVIacus Ha OO0pabOTKy NEpCOHANbHBIX JTAaHHBIX
IIEPCOHAJIbHBIE IAHHBIE MOAJIEKAT YHUUTOKEHHUIO, €CIIM NHOE HE IIPETYCMOTPEHO JOTOBOPOM,
CTOPOHOM, mony4atesneM (BBITOIONIPUOOpETATEIeM) IO KOTOPOMY SIBJISIETCSI CYOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. VYHHUYTOXEHHE [OKYMEHTOB (HOCHTENEH), COIepXkallUX MePCOHATbHBIC JaHHbIE,
MIPOU3BOJUTCS B COOTBETCTBUU € [IOpSIKOM YHUUTOXKEHUS U 00€3TUUMBAHUS TIEPCOHATBHBIX
naHHbIX IIIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTENS MEPCOHAJIbHBIX JAHHBIX, B TOM YHCIIC
MyTeM U3MEIbUYCHHSI IIPeIepe, CTUPAHUS WU POPMATHPOBAHUS SJICKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBbeKTa MEpPCOHATBHBIX JAHHBIX WM €ro 3aKOHHOTO MPEJACTaBUTEIS
[Ikona coobmaer emy uHpopmanuio 06 00paboTKe MEPCOHATBHBIX HAHHBIX CYyOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.



