I[MTPUJIOXXEHUE

k npukazy MBYK «bubnnoreunas cucrema
Kononickoro paitona»

oT 28 nexabps 2021 r. Ne 358

IIpaBuiia oOMeHa e/ 10BBIMHM IOAAPKAMU
U 3HAKAMM [1eJIOBOT0 TOCTeNPUMMCTBA

1. O0mue moJ10KeHus

1.1. IlpaBuna oOMeHa  JENOBBIMH  MOJapKaMHM W  3HAaKaMU  JIEJIOBOTO
rocrenpunMcTBa (nanee — [IpaBuna) pa3paboTaHbl B COOTBETCTBHUU C TMOJOXKCHHUSIMU
Kouctutyuuu Poccuiickoit ®enepannu, denepansHoro 3akoHa ot 25.12.2008. Ne 273-
@3 «O mpOTUBOJCUCTBUM KOPPYILHMN» W HHBIMU 3aKOHOAATEIbHBIMH M JIOKAIbHBIMU
aKTaMH.

1.2. IlpaBuna ompenensitoT eAWHbIC IJIs BCEX PAOOTHUKOB MYHHUIIUIIAIBHOTO
OIOKETHOTO yUpexaeHHusl KyJabTypbl «bubnuoreunas cucrema Konomickoro paiioHa»
(manmee — paOOTHUKH YUPESHKICHHS) TPEOOBAaHUSA K JAPEHUI0 W TMPHHATHIO JEJIOBBIX
MOaPKOB.

1.3. YupexaeHus: Moiep>KUBAIOT KOPIIOPATUBHYIO KYJIbTYPY, B KOTOPOM JIETIOBBIC
MOJAPKH, KOPHMOPAaTUBHOE TOCTCTIPUUMCTBO U TMPEACTABUTEIBCKUE MEPONPUSITHUS
paccMaTpUBaIOTCA TOJBKO KaK MHCTPYMEHT JIJIsl YCTAHOBJICHUS M TIOJICPKaHUS IETTOBBIX
OTHOIICGHUH M KaK TPOSIBJICHUE OOIIETPUHATON BEXIUBOCTH B XOJie JEATEIbHOCTU
YUPEKICHUMU.

1.4. JTannsie [IpaBuinia npeciaeayeT caeayroIIue Ieu:

- obecrieyeHne eIMHOOOPA3HOr0 TOHMMAaHUS POJIM M MECTa JIEJIOBBIX IMOJAPKOB,
JIEJIOBOTO0 TOCTENPUUMCTBA, MPEJICTABUTEIbCKUX MEPONPUITHA B JEJIOBOM MPAKTUKE
YUPEKICHUMN;

- OCYILECTBJICHUE YNPABJICHYECKOU U XO3SIUCTBEHHOU JIEATEIBHOCTUA YUPEKICHUM
UCKJIIOYMTEJIbHO HAa OCHOBE HAICKAIIMX HOPM U TMpaBWI JCJIOBOTO TOBEICHMS,
0a3upyIONIMXCS Ha MPUHIIMIAX Ka4yeCcTBa MPEIOCTaBICHUS YCIYT, 3alllUThl KOHKYPECHIIHH,
HEJIOMYIIEHNs KOH(PINKTa UHTEPECOB;

- ONIpE/ICJICHHE EAWHBIX JUIsI BCEX paOOTHUKOB YUPESXKICHHS TpeOoBaHUI
K JApCHUI0 M TPUHITUIO JICJIOBBIX IOJAPKOB, K OpraHu3allUd U  y4YacTHIO
B IIPEACTABUTEILCKUX MEPOIIPUATHSAX;

- MUHUMHU3UPOBAHUE PHUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0YIOTpeOIeHHEM
B 00JTaCTH TI0JIaPKOB, MPECTABUTEIbCKUX MEPOIIPUSTHIA.

2. TpeboBanusi, npeabsBJsieMble K 1€JI0BBIM MOAapKaM
U 3HAKAM J1eJIOBOT'0 IOCTeNPUUMCTBA

2.1 PaGOTHHUKY yUpeKICHUS MOTYT IOJIy4aTh JEJIOBbIe MOJAPKH, 3HAKU JIEJIOBOTO
TOCTENPUUMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPHUATHIX, MPU YCIOBUH, YTO 3TO
HE MPOTUBOPEUYUT TPEOOBAHUAM AHTHUKOPPYIIIMOHHOTO 3aKOHOJATEIbCTBA U HACTOSIINM
IIpaBuiam.

2.2. llomapku ¥ yciIyru, MPUHUMAEMble WIH TPEIOCTABISEMBIE YUPEKICHHEM,
IepenarTcs U MPUHUMAKOTCSA TOJIBKO OT UMEHHU YUPEXKICHHS B LIEJIOM, @ HE KaK II0JapOK
WX TIepeiada e€ro OT OTACILHOr0 pabOTHHKA.



2.3. JlenoBble MoAapKu, KOTOPhIE PAOOTHUKU YUPEIKIACHHS OT UMECHH yUPEKICHUS
MOTYT TepeaBaTh APYTUM JIMLIAM WA NPUHUMATh OT JPYTUX JIMI B CBSI3HM CO CBOEH
TPYAOBOM JAEATEIBHOCTBIO, A TAaKXKE€ MPEACTABUTEIBCKAE pPACXOJbl Ha JIEJIIOBOE
TOCTEMPUHUMCTBO JIOJKHBI COOTBETCTBOBATH CJICTYIOIINM KPUTEPUSIM:

- OBITH TIPSIMO CBSA3AHHBIMU C LEISAMU JEATETLHOCTH YUPEIKICHUS;

- OBITb pa3yMHO OOOCHOBAHHBIMH, COPAa3MEPHBIMH U HE SBJISTHCSA MPEIMETaMU
POCKOIIIH;

- HE TMPEACTaBIATH COOOM CKPBHITOE BO3HATPAXKACHHE 3a YCIYry, ICHCTBHE,
0e3neicTBUE, TOMYCTUTEIBCTBO, MOKPOBUTEIHCTBO, MPEAOCTABJICHUE IpaB, MPUHSITHE
ONPEACICHHOTO PEIICHUSI O CJHIENKE, COTJIAIICHWUU, PAa3pElIEeHUd W T.I. WU MOMBITKY
OKa3aTh BIUSHHUE HA MOJIYYaTeNsl C MTHOW HE3aKOHHOM MJIM HEATUYHOM LEIbIO;

- HE CO3/aBaTh pPEMYTAlMOHHOIO pHUCKA ISl YUYPEKICHUS, PYKOBOIUTENS H
PaOOTHUKOB YUPEXKACHHUS M WHBIX JIMI[ B CIydae PACKPBITHs MH(POPMAIMHU O MOJapKax
WJIY TIPEJICTABUTEIILCKUX PACX0ax;

- HE MPOTUBOPEYUTH HOPMAM JCHCTBYIOIIETO 3aKOHOJATEbCTBA, MPUHLIHUIAM U
TpeboBaHUsIM HacTosmero [lonoxeHus, IPyruM JOKaTbHBIM HOPMAaTUBHBIM aKTaM.

2.4. JlenoBble MOJapKH, B TOM YKCIIC B BHJE OKa3aHUS YCIyT, 3HAKOB 0COOOTO
BHUMAHHUSI U Y4YacTHsl B Pa3BJICKATEIbHBIX M AHAJIOTHMYHBIX MEPOINPHUATHSAX HE JOJKHBI
CTaBUTh  MPUHHUMAIONIYIDO CTOPOHY B  3aBUCHUMOE  TOJIO)KEHHE, MPUBOAUTH
K BO3HUKHOBEHHUIO KaKUX-JTHUOO BCTPEUYHBIX 0OS3aTEIHCTB CO CTOPOHBI MOMTyYaTes WIH
OKa3bIBaTh BIUSHHUE HA OOBEKTUBHOCTH €TI0 JCIOBBIX CYXJICHUHN U PEIICHUM.

2.5. CTOUMOCTh ¥ TEPUOAWYHOCTH JAPECHHS U TIOJYYCHHS JETOBBIX IOJapKOB
U/WU yY9acTHsSl B MPEJICTABUTEIbCKUX MEPONPUATHSIX OJHOTO M TOTO K€ TPEThEro JIMIA
JIOJIKHBI OTIPEIEIATHCS ISJI0OBOM HEOOXOIUMOCTHIO U OBITh pa3yMHBIMH.

2.6. B kauecTBe TOMApKOB pPAOOTHHUKH YUYPEKIECHUS TOJDKHBI CTPEMUTHCS
UCIIOJIb30BaTh B MAKCUMAJIbHO JIOMYCTUMOM KOJUYECTBE CIy4aeB CYBEHUPHI, IPEIMETHI
U W3ENHS, UMEIOIINE CUMBOJIMKY YUPEKICHUS.

2.7. Ilogapku U yCJIyTH HE JOJKHBI CTAaBUTH 1MOJ] COMHEHHE UMHJIK WM JIETOBYIO
PEIyTALUIO YUPEKICHUS WM €r0 PYKOBOIUTES.

3. IIpaBa u 00513aHHOCTH PAOOTHUKOB YUpesKAeHUsI
npu o0MeHe J1eJIOBLIMH NMOJAAPKAMHU M 3HAKAMH /1€JI0BOI0 FOCTEeNPHUUMCTBA

3.1. PaboTHUKH, TpEACTaBIsIsl WHTEPECHl YUPEKACHUS WU JCHCTBYS OT €ro
UMEHH, JOJDKHBI COOJFOIaTh TPAHMIIBI JOITyCTHMOTO MOBEACHUS NIPU OOMEHE JIEIIOBBIMU
MoJIapKaMH U TPOSIBJICHUU JEIIOBOTO TOCTCIIPUUMCTBA.

3.2. PaboTHUKM yUpEKIACHUN BIIpaBe MApUTh TPETHUM JIUIAM U TOIYyYaTh OT HUX
JCTIOBBIE  TOJAPKKM, OPraHWU30BBIBATH M  yYacTBOBaTbh B  NPEJCTABHTEIBCKHX
MEPOIPUSATUSAX, €CIIA ITO 3aKOHHO, dTHUYHO W JIETACTCS HCKIIOUUTEIBHO B JIEIOBBIX
HEeNsIX, ONPEIEIeHHbIX HacTosuMu [IpaBunamu.

3.3. Ilpu moOBIX COMHEHUSX B MPABOMEPHOCTU WIIM STUYHOCTU CBOUX JCHCTBUI
PabOTHUKU YUPEKICHHS 0053aHbI TOCTABUTH B U3BECTHOCTh PYKOBOJUTENS YUPEKICHUS
Y TIPOKOHCYJIbTUPOBATBCS C HHUM, TPEXKAEC YeM JapuTh WU TOJIy4YaTh MOJAPKUA WU
y4acTBOBATh B TE€X WJIM UHBIX MPEJICTABUTEIBCKUX MEPOTPUITHSIX.

3.4. Ilpu monmydeHnn AEIOBOTO MOJapKa WU 3HAKOB JEJIOBOTO TOCTENPUUMCTBA
pabOTHUKH YUPEKICHHS 00sI3aHbl MPUHUMATh MEPHI 10 HEIOMYIICHUI0 BO3MOXHOCTHU
BO3HUKHOBEHHS KOH(JIMKTa HHTEPECOB.



3.5. PaboTHuKM yupexaeHuss He BIpaBe HCIIOJIB30BaTh CIIy)KEOHOE ITOI0KEHUE
B JIMYHBIX IIEJISX, BKIIOYAs HCIIOJIb30BaHUE UMYIIECTBA YUPEKACHHUS, B TOM YHCIIE:

- JUId TIOTYYEeHHS TOJApKOB, BO3HATPAXKICHHS W HWHBIX BBITOJ Ui CEOSl JTUYHO
U IPYTUX JHII B OOMEH Ha OKa3aHHE YUPEKICHHUEM KaKUX-THOO YCIYT, OCYIIECTBICHHS
au00  HEOCYIIECTBJICHMSI  OINpENEJeHHBbIX JACWCTBHM, mnepeaaun  UHGOpMALUH,
COCTaBJISIOIICH KOMMEPYECKYIO TaifHY;

- JUISL TIOJTyY€HUS TTOJapPKOB, BOZHATPAKICHHUS M MHBIX BBITOJ I ceOs TUYHO U
APYTUX JIUI B TMPOIIECCE BEACHUS NIEN YUPEKICHHs, B TOM YUCIE, KaK /10, TaK M TOCIe
MIPOBEICHNS TEPErOBOPOB O 3aKIIOYCHHH TPaKIAHCKO-TIPABOBBIX JOTOBOPOB M HMHBIX
C/IETIOK.

3.6. PaGoTHUKaM yupex/IeHUs HE PEKOMEHIYeTcs NMPUHUMATh WM MepeaapuBaTh
MOJIApKH JTMOO yCIYrd B JIOOOM BHAE OT TPEThUX JUI] B KayecTBE OJIaroJapHOCTH
3a COBEPIICHHYIO YCIYTY WIN JaHHBIA COBET.

3.7. He nmomyckaercs mepemaBaTh W TMPUHUMATh TOJAPKUA OT YUPEKIEHUS, €ro
pabOTHUKOB W TPEJACTaBUTEICH B BHIEC JCHEKHBIX CPEACTB, KAaK HAJMYHBIX, TaK
1 OC3HAJIMYHBIX, HE3aBUCUMO OT BaJIOTHI, @ TAKKE B OPME aKIUil, OMIMOHOB WIM UHBIX
JVKBUHBIX [IEHHBIX OyMar.

3.8. PaboTHUKM  yuYpeKIeHHS JIOJDKHBI ~ OTKa3bIBaThCA OT  MPEAJIOKCHHIA,
TIOJTyYSHHsI TTOIaPKOB, OIUIATHl MX PacXo0B M T.I., KOTJa MOMO0OHBIC ACUCTBUS MOTYT
MOBJIMATh WJIM CO3/IaTh BICYATICHWE O BIUSHUM Ha WCXOJI CHCTKH, pe3yJbTaT
MPOBEJICHUS TOPTOB, HA MPUHIMAEMbIC YUPESIKICHHEM PEIICHHS U T.]I.

3.9. Ilomapku He MOJXKHBI OBITH HCIOIB30BAHBI I AAYW/TIOYYEHHS B3ITOK WU
KOPPYMIIMH B JIFOOBIX €€ MPOSBIICHUSX.

3.10. PaGoTHUKM yuYpeXJACHHS HE BIpaBe IMpejJiaraTb TPEThUM JIUIAM WJIU
IPUHUMATHh OT TAKOBBIX MOJAPKH, BBILJIATHI, KOMIEHCAIIMU U T.I. CTOUMOCTBIO CBBIIIE
3000 (Tpex Tbicsiy) pyOseil WM HE COBMECTHMMBIE C 3aKOHHOM NPAKTHKON JETOBBIX
otHouieHuil. Ecnu paboTHUKY yupekAeHHsl MpeiuiaratoTcsi MOoJ0OHbIE MOJApKH WU
JICHbTU, OH 00513aH HEMEJIEHHO YBEJIOMUTH 00 TOM PYKOBOJUTEINS YUPEKACHHUS.

3.11. PaGoTHUK YUYpEeXICHHS, KOTOPOMY TPU BBINOJHEHHH JOJKHOCTHBIX
00s13aHHOCTEHN MpeuIaraloTcs MOJapKyd WM MHOE BO3HATPAKICHUE KaK B MPSIMOM, TaK
U B KOCBEHHOM BHJI€, KOTOpbIE CHOCOOHBI MOBJIMATH HA IMOATOTABJIMBAEMbIe W/UIU
NpPUHUMAaEeMble WM pelIeHHs WIM OKa3aTh BIMSHHE Ha ero jaeWcTBue/Oe3neicTBUe,
JIOJDKEH:

- OTKa3aThCsl OT HUX U HEMEJIEHHO YBEJIOMHTH PYKOBOJUTENS YUPEKICHHUS O
dakTe npeaoxKeHus noaapka (BO3HarpakJaIeHus);

- 10 BO3MOXKHOCTH UCKITIOUUTH JATbHEHIIINE KOHTAKTHI C JIUIIOM, MTPEAI0KUBIIUM
MOJApOK WJIM BO3HATPAXKICHHE, €CIU TOJIBKO ATO HE CBSA3aHO CO CIY>KeOHOU
HEO0OXOTMMOCTBIO;

- B CiIy4ae, eclid MOJapOK WJIM BO3HATrpPaKJICHHE HE MPECTABISAETCS BO3MOXXHBIM
OTKJIOHUTh WJIM BO3BPATHUTh, MEPEAATh €ro ¢ COOTBETCTBYIOUICH CITyKeOHOW 3aIrucKOiM
JUIL TIPUHATUS COOTBETCTBYIOUIMX MEpP PYKOBOAUTENIO YUPEXKJIEHHS M INPOJOIKUTH
paboTy B YCTAaHOBJICHHOM IOPSKE HaJ BOIPOCOM, C KOTOPBIM ObLI CBSA3aH MOJAPOK WM
BO3HArpakJeHUE.

3.12. B cnyyae BO3HUKHOBEHHsS KOH(DIWKTa HMHTEPECOB WM BO3MOXKHOCTHU
BO3HUKHOBEHHSI KOH(DIUKTAa MHTEPECOB IMPH MOJYYEHUH AEJIOBOTO MOoJapKa MU 3HAKOB
JIEIOBOTO TOCTENPUUMCTBAa PAOOTHHKH YUpEXJEHUS 00sd3aHbl B MHCbMEHHOW Qopme
YBEAOMHUTH 00 OSTOM PYKOBOAUTENS YUPESKICHHS, B COOTBETCTBHHM C MPOIEITypOH
PacKpbITHA KOH(IUKTa UHTEPECOB, YTBEPKAeHHOH [lonokeHneM o mpeaoTBpalleHuH U



YpEryJupoBaHUM  KOH(UIMKTAa  HHTEPECOB  BO3HHMKAKOLIEIO y  pabOTHUKOB
MYHHULUTIATBHOTO OIOJDKETHOTO YUPeXACHUS KyJIbTypsl «bubnmorednas cucrema
Konomickoro paiiona.

3.13. PaGoTHHKaM yUpEeKICHHS 3apeIaeTcs:

- IPUHUMATh 0€3 COTJIacoBaHUS C PyKOBOJUTENEM YUPEKICHHS JIEIOBbIE MOJAAPKU
Y 3HaKM JEJIOBOTO TOCTENPUUMCTBA B XOJ€ MPOBEIACHUS JEJIOBBIX I€PErOBOPOB,
IIPU 3aKJIIOYEHUH JIOTOBOPOB, a TaKKE€ B HMHBIX Clydasx, KOTJa MOJOOHbIE AEHCTBUS
MOTYT TOBJIMATH WX CO3/IaTh BIICUATIICHNE 00 MX BIMSHUMA Ha MPUHIMAEMBbIEC PEIICHUS;

- IPUHUMATh JEJIOBblE MOJApPKH W 3HAKU JEJIOBOTO TOCTENPUUMCTBA B XOJ€
MPOBEJCHUS TOPTOB M BO BpPEMs NPSMBIX TEPETOBOPOB IMPH 3aKIIOYCHHH JIOTOBOPOB
(KOHTpAKTOB);

- IPOCUTH, TPeOOBATh, BBHIHYKAATh OPTraHU3AlMU WM TPETHUX JHIl AAPUTh UM
aub0 MX pPOACTBEHHUKAM JI€JIOBblE MOJAPKM W/MIM OKa3blBaTh B WX MOJb3y 3HAKU
JIeJI0BOr0 TOCTENPUUMCTBA;

- IPUHAMATh TIOJAPKA B BUAC HAIWYHBIX, OC3HATMYHBIX JCHEXKHBIX CPEICTB,
IEHHBIX OyMar, qparoleHHbBIX METaJIOB.

3.14. Heucnionnenne  Hacrosimux  [IpaBui  MoXeT  cTaTb  OCHOBAaHHEM
IV IpUMEHEHUsT K  pabOTHHKY Mep  JIUCIHHUIUTMHAPHOTO,  aJMHUHHUCTPATUBHOTO,
YTOJIOBHOTO M TPaXXJIaHCKO-TIPAaBOBOI'O XapaKTepa B COOTBETCTBUM C JACHCTBYIOIIUM
3aKOHOJIaTEILCTBOM.

4. O6acTh NPUMEHEHUSA

4.1. Hactosiue [lpaBuia mojuiexaT MPUMEHEHHIO BHE 3aBUCUMOCTH OT TOTO,
KakiuM 00pa3oM IMepeaaroTcsl J1eJ0Bble MOJApKW U 3HAKHU JEJIOBOTO TOCTENPUHMMCTBA:
HaANPSIMYIO UM Yepe3 MOCPETHUKOB.

4.2. Hactosiue IlpaBuna sBisitOTCS 00s3aTeNbHBIMM Ui BCeX pPabOTHUKOB
YUPEXKICHUSI.



