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IToso:xenue o OMOIMOTEKE
1. O01ue MoJI0KeHUus

1.1. Hacrosimiee TOJOXXEHHWE peETIaMEHTHPYET aesTeNbHOCTh OnbamoTrekn MOBYOOII Ne 12
uM. K. A.®neep c.HoBocenabckoro MyHuiunanasHoro oopasosanusi HoBokybaHckuit paiion (mamee —
oOpa3zoBaresibHast OpraHU3aIus).

1.2. Hacrosimee nonoxenne pazpabotaHo B cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM oT 29.12.2012
No 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparuny, npukazoM MuHKynbTypel Poccun ot
08.10.2012 Ne 1077 «O6 yrBepxacHuu Ilopsiaka ydera HTOKYMEHTOB, BXOJSIIUX B COCTaB
oubmmoreuroro Gouma» ¢ ygyerom mucbMa MunobpaszoBanus Poccun ot 23.03.2004 Ne 14-51-70/13
«O TIpumepHOM 1MO1I0)KEHNN 0 OMOTHOTEKE 001Ie00Pa30BATEIILHOTO YUPEKIACHUS».

1.3. bubmmoreka sBIsSETCSs CTPYKTYPHBIM TOApa3ieiiecHneM o0pa3oBaTeIbHON OpraHu3alluy,
CO3/IaHHBIM B LIEJSAX 00CCIIEYCHHs MpaBa YYaCTHUKOB 00pa30BaTEBHOTO IMpoliecca Ha OecIuiaTHOe
M0JIb30BaHKME OMOIMOTEYHO-MH(POPMAITMOHHBIMU PECYPCaMHU.

1.4. Tlopsimok MoJIb30BaHUSI UCTOYHMKAMH HH(OPMAIIMH, [IepeueHb OCHOBHBIX YCIYT U YCIOBHUS UX
MIPEIOCTABJICHUS OMPEAENSAIOTCS HACTOALIUMM IOJOXKEHHEM O OubiInMoTeKke U IpaBHIIaMU
M0JIb30BaHMs OMOIMOTEKON, YTBEPKICHHBIMH PYKOBOIUTENIEM 00pa30BaTebHOM OpraHu3aluy.

1.5. OpraHI/ISaHI/IH O6CJ'Iy>KI/IBaHI/I$[ Y4aCTHUKOB O6paBOBaTeHBHOFO nmponecca IIPOU3BOOUTCA B
COOTBCTCTBHMH C IIpaBWJIaMHM TCXHUKH 0e30macHOCTH | IIPOTUBOIIOKAPHBIMHU, CaHHUTAPHO-
THT'MCHUYCCKUMH Tpe6OBaHI/I$IMI/I.

2. Henu, 3apaun, GpyHKIUM OUOJIHOTEKH

2.1. enu OMOAMOTEKN COOTBETCTBYIOT 1I€IsIM 00pa30BaTeIbHON OpraHU3alliy U BKJIIOYAIOT B ce0sl B
TOM uucie: (opMHpOBaHHE OOIIEH KyJIbTYpbl JIMYHOCTH OOy4aroIIMXcs Ha OCHOBE YCBOEHUS
00513aTeIbBHOT0 MUHUMYMa COJIepKaHUs 00111e00pa30BaTeNbHBIX MPOrpaMM, UX aJanTalus K KU3HU
B OOIIECTBE, CO3JaHUE OCHOBBl [UII OCO3HAaHHOIO BBIOOpAa U TOCIEAYIOLIEr0 OCBOCHUS
npoeccHoOHaNBHBIX 00pa30BaTeIbHBIX NMPOrPaMM, BOCIUTAHUE I'PAXXJaHCTBEHHOCTH, TPYHOIH00us,
yBaOKEHHMsI K TpaBaM M cBoOoJaM 4esjoBeKa, JIIOOBM K OKpyxkarwueil mnpupone, Poaune, cembe,
(dbopMupoBaHHE 3I0POBOTO 00pa3a KU3HU.

2.2. 3amauamu OMOIMOTEKN 00pa30BaTEIbHON OpraHU3alMy SABIISIOTCS
e olecrieueHHe Y4YaCTHUKOB 00pa30BaTeNIbHOIO IMpoliecca JOCTYNOM K HHpopMmaimy,

3HAHUSAM, HJESIM, KYJIbTYPHBIM LIEHHOCTSIM IOCPEACTBOM HCIIOJIb30BAaHUS OMOIMOTEUHO-
MH(POPMAIMOHHBIX PECYpcoB 00pa30BaTEIbHON OpraHU3aIiH;



e TMpHUBJICYCHHUE OOYYAIOMIMXCA K CHCTEMAaTHYECKOMY UYTEHHIO Yy4eOHOH, XyI0’KECTBEHHO,
Hay4HO-IIOIYJIIPHOM JIMTEpaTypHI,

e COJICHCTBHUE PA3BUTHIO IT03HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH 00y4aIOIUXCs;

e o0yueHHe OCHOBaM OHOIHMOTEYHO-OUOIHMOTpadhuIecKOl TPaMOTHOCTH;

e COJICHCTBHEC TEIArOTHYCCKUM PAOOTHUKAM B MOI00PE HAYYHO-METOAMUYCCKON JIUTEPATYPHI,
MH(GOPMHUPOBAHKUE O HOBBIX MOCTYIUICHUSX B OMONMHOTEUHBIN (DOHS,

e COBEPIICHCTBOBAHUE MPEIOCTABISICMbIX OMOIUOTEKOM yCIyTr Ha OCHOBE BHEJPEHHS HOBBIX
WHGOPMAIIMOHHBIX TEXHOJOTHH W KOMIIBIOTEPHU3alUU OMOIMOTEYHO-HH(OPMAIIHOHHBIX
MPOIIeCCOB, GOPMHUPOBAHUE KOMPOPTHON OMOTUOTEIHON CPEIBI.

2.3. bubnmoTeka BBIMOHSACT CIeIyonIre (QyHKIHH:

2.3.1. ®opmupyer QoHx OUOIMOTCUHO-HHOOPMAIMOHHBIX  PECYpcoB  00pa3oBaTEIIbHOM
OpraHH3aIiH:

e KOMIUIEKTYET OCHOBHOU ()OHJI yIEOHBIMH, XyJ05KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
neaarort4yCCKMMuU U HaAy4YHO-TIOIMYJIAPHBIMU I[OKYMGHTaMI/I;

e yYyacTByeT B KOMIUIEKTOBAHHWM CHELMAIU3UPOBAHHOTO (oHNA Y4eOHMKaMU U3 4YHUCIa
BXOJAUIMX B (peliepanabHblil MepedyeHb y4eOHMKOB, JOMYIIEHHBIX K HCIOJIb30BAaHUIO IPU
pealiM3ani MMEIOIIUX TOCYIAPCTBEHHYIO aKKPEAWTAIHIO 00pa30BaTeIbHBIX MPOTpPaMM
Ha4yaJIbHOTO OOIIEr0, OCHOBHOTO OOIIIEro, cpeaHero olmiero obpazoBaHus, U y4eOHBIMU
HOCO6I/I5[MI/I, JONIYIICHHBIMHA K HUCITIOJIB30BAHHU O npu pcam3anuunu YKa3aHHBIX
o0pa3oBaTeNIbHBIX IPOrpamMMm;

e aKKymyaupyeT (OHA JOKYMEHTOB, CO3/IaBaéMbIX B 00pa30oBaTeIbHOW OpraHu3aluu
(mybnukanuii ¥ pabOT MeaaroroB 00OPa30BaTEILHONW OPraHU3aIl|H, JIYYIIHX HAYYHBIX
paboT u pedepaToB ydaImuxcs u ap.);

e OCYIIECTBIISIET Pa3MEIICHHE, OPTaHU3AIMIO U COXPAHHOCTh IOKYMEHTOB,;

e OpraHM3yeT M BEAET CIPaBOYHO-OMOIHOrpaduueckuii ammapar: kartaaord (ampaBUTHBIH,
CHCTEMAaTHUYECKHUI), KapTOTeKH (CHCTEMAaTHUYECKyl0 KapTOTEKy cTraTed, TeMaTHYeCKhe
KapTOTEKH), O3JCKTPOHHBIM KaTajior, 0a3bl JaHHBIX IO MPO(GUII0 00pa30BaTEIBLHON
OpraHu3aIuH.

2.3.2. Ocymectiusier nuddepeHnrnpoBaHHOe OHOIMOTEYHO-UH(POPMAITMOHHOE OOCITy)KHMBaHUE
00yJaroImmxcs:

e MpeAOCTaBJsieT MHYOPMAIUOHHBIC PECYPChI HA PA3IMYHBIX HOCUTEIISX;

e oOpraHusyer OOydYeHHE HaBbIKAM HE3aBUCHMOIO OWMOJMOTEYHOrO TOJIb30BATENS U
notpeburess MHOOPMAIMH, COACHCTBYET HHTErpallid KOMIUICKCA 3HAHWN, YMCHUH H
HABBIKOB PabOTHI C KHUTOM U MH(POPMAIHEH;

e OKa3biBacT MH(MOPMAIMOHHYIO MOJICPKKY B PEUICHUH 3a/a4, BO3HHKAIOUIMX B MPOIECCEe
y4e0HOM, caMo00Opa30BaTe/IbHOM M JJOCYTOBOM IESATEILHOCTH O0YYaOIINXCS;

e OpraHu3yeT MacCOBBIC MEPOIPHUATHS, OPHEHTHPOBAHHBIC Ha pa3BUTHE OOIIeH U
YUTATEIbCKOM KYJIbTYPhI THYHOCTH;

e COJICUCTBYET MENAaroruuecKuM pabOTHUKAM B OpraHH3aliH 00pa30BaTEeIBLHOTO Mpolecca 1
J0Ccyra 00yJaromuxcs.

2.3.3. OcymectBuger auddepeHurpoBaHHOe OUOIMOTEUHO-UH(OPMALIMOHHOE O0O0CITy>KUBaHUE
Me1aroryeckuX pabOTHUKOB!

e BBIIBISICT WHGOPMAIMOHHBIE TMOTPEOHOCTH M YIOBJIETBOPSET 3alpOoChl, CBSI3aHHBIE C
oOyueHueM, BOCIIUTaHUEM O0YyJarOIINXCS;

e COJEHCTBYeT MpodecCHOHATHHON KOMIIETEHIIUU TMEearoroB, MOBBIMICHUI0 KBaTU(UKAIINH,
MIPOBEJICHUIO ATTECTALINH;

e OCYIICCTBIISIET Tekyiiee uHGpopMupoBaHue (AHM WHPOpPMANUH, 0030pbl  HOBBIX
MOCTYIUICHUHN U MyOIMKanuii);



e CIIOCOOCTBYET MPOBEICHHUIO 3aHATUH MO (HOPMUPOBAHHUIO HH(POPMALMOHHOM KYyIbTYpPHI
oOyyaromuxcs, sBisercss 0a30il Uil MPOBEICHUS NPAKTUUYECKUX 3aHATHI Mo padore ¢
MH(POPMAIIMOHHBIMH PECYPCaMH.

2.3.4. OcymectBusier muddepeHIUPOBAaHHOES OUOIMOTEYHO-UH(POPMAITMOHHOE OOCITYKUBAHUE
poauTeneit (3aKOHHBIX MTPECTABUTEIICH) 00YyUJarOIIIMXCS

e YIOBIETBOPSET 3ampoChl MOJb30BaTeNaeii W WHGOPMUPYET O HOBBIX MOCTYIJICHUAX B
OHOIHOTEKY;,

e KOHCYJIBTHUPYET IO BOMPOCAM OPraHHU3allMi CEMEHHOT0 YTEHUs, 3HAKOMUT C uHpopmarmen
110 BOCIIUTAHUIO JETEH,

e KOHCYJIBTHPYET IO BOMPOCAM y4EOHBIX U3IaHUM JIJIs1 00YHAIOIITUXCS.

3. Opranu3anusi 1esiTeJIbHOCTH ONOIMOTEKH

3.1. OOmee pyKOBOACTBO JEATEIHHOCTHIO  OWOIMOTEKH  OCYIIECTBISIET  PYKOBOJIHMTENb
00pa30BaTeNIbHOM OpraHu3aluy.

3.2 Henocpencrsennoe PYKOBOJICTBO OnOIMOoTEKON OCYILIECTBJISIET 3aBEIYIOLINN
OMOMTMOTEKOM, KOTOPHIN HA3HAYAETCS PYKOBOJAMTENIEM 00pa30BaTeIbHOM OPraHU3aIiH.

3.3. 3aBenyromuii OMOIMOTEKOW HECET OTBETCTBEHHOCTh B IMpejeiiaX CBOEH KOMITETEHITMH 32
OpraHU3AIUIO U PE3YIbTATHI ACATEIHHOCTH OUOIHMOTEKH.

3.4. 3aBenyromuii OMOIMOTEKOM pa3padaThIBaeT W MPEACTABISAET PYKOBOIAMTEIIO 00pa30BaTEIbHON
OpraHu3aIluy Ha YTBEPKICHHUE CIICTYIONTUE TOKYMEHTHI:

e TIOJIOXKEHHE 0 OMOIMOTEKe, TIPaBUIIA MOJIH30BaHUS OMOIHOTEKOMH;
e TIOJIOXKEHHWE O TUIATHBIX YCIIyrax OuOIMOTEKH,;
e TUIAHOBO-OTYETHYIO IOKYMEHTAITHIO.

3.5. B cocraB OMOJIIMOTEKN BXOIUT:

e a0OHEMEHT;

e YUTAJLHBIN 34,

e OT/IEN yYCOHUKOB;

e oT/EN HH(DOPMAITMOHHO-OMOIHOTrpaduIecKoit paboThI;

e GOHI © CHENUAIM3HPOBAHHBIA 3a1 pPabOTHl C MYIbTUMEIUHHBIMH U CETEBBIMU
JOKyMEHTaMH,

e MeauaTeKa.

3.6. bubmmoreyHo-nH(MOPMAIIMOHHOE O00CITY’)KUBaHUE OCYILECTBIISCTCSI B COOTBETCTBHH C IUIAHAMH
paboThl OMOIMOTEKH U PSKUMOM pabOThI 00pa30BaTEIbHON OpraHu3aIiy.

3.7. bubnuoreka BIpaBe MPEAOCTABIATh IUIATHBIE OMONIMOTEYHO-MH(DOPMAIIMOHHBIE YCIYTH,
nepevyeHb KOTOPBIX ONpeeNIIeTCsl yCTaBOM 00pa30oBaTeIbHON OpraHU3alty.

3.8. Pexxum paboThl OMOIMOTEKM OmpeAessieTcs 3aBelylolUIMM OHWOIMOTEKON C y4eToM pexuma
paboTbl 0Opa3oBaTenbHOM opranuzaimu. OIUH pa3 B MecsIl IPeAyCMaTpPUBAETCS] CAaHUTAPHBIN JIEHb,
B KOTOPBIN 00CTy)KMBaHUE TIOJIb30BaTENEH HE TPOU3BOIUTCS.

4. Y4eT noCTyNJIeHUs] U BHIOBITHS IOKYMEHTOB 010, 1M0Te4HOro hoHAa

4.1. IlpueM NOKYMEHTOB B (OH] OUOIMOTEKH BKIIOYAET CICAYIOIINE OMEePAIINN:



e CBEpKa TOCTYIUICHMH C TEPBUYHBIM YYETHBIM JOKYMEHTOM (HAKJIajHas, akT),
BKJIFOYAIOITUM CITUCOK IMOCTYMUBIIUX JOKYMEHTOB,

e COCTaBIICHHE NEPBUYHOTO YYETHOTO JIOKYMEHTA JJIsl MOCTYIJICHUN 0e3 CONMpOBOANUTEILHON
JOKyMEHTAIUH,

e peructpanus TOCTYNUBIIUX JOKYMEHTOB B PETUCTPaX CYMMapHOTO, TPYIIOBOTO H
uaauBuayansHoro yuera (I'OCT 7.0.93-2015 «bubnuoreunsiii ¢oua. TexHomnorus
(bOopMUPOBAHUSY).

4.2. Tlpy TIOTIOJHEHUM OCHOBHOTO OMOIMOTEYHOTro (hOoHIA HEOOXOAMMO COONMIOAATH TPeOOBaHUS
@enepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npOTHBOACHCTBUH OSKCTPEMHCTCKOM
NeATeNbHOCTH». JIOKYMEHTHI, BKIIFOUCHHBIE B TIEpeueHb IKCTPEMUCTCKUX MaTepHAIIOB, TPHOOPETaTh
3aIpeleHo, PH BBISIBJICHUN UX B (JOHE — U3bIMATh U3 JOCTYIIA.

4.3. Yuet u 00paboTKa TOKyMEHTOB OHOIHOTEYHOTO (hOH/IA.

4.3.1. Yuer m 00paboTKa TOKYMEHTOB OCHOBHOTO (DOHAA OCYIIECTBISIETCS WHIUBHIYaTbHBIM
crocoboM. CBeneHHsI O MOCTYNMBLIMX IEYAaTHBIX JOKYMEHTax BHocATcs B «KHHUry cymMMapHOro
ydeTa JOKYMEHTOB OCHOBHOTO (poHa».

[TocTymuBmMM  JOKYMEHTaM  IPUCBAMBAIOT  WHIAMBUIYAJbHBI  PETUCTPAMOHHBIA  HOMEpP
(MHBeHTapHBIH HOMEp WJIM HWHOW 3HAK, NPHUHATHIA B Ka4yeCTBE PErHCTPAIMOHHOTO HOMEpa,
CHCTEMHBII HOMEP VIS DJICKTPOHHBIX JOKYMEHTOB) U MIK(P XpaHESHHUS.

Peructpanmonnsie HomMepa U MHUPPbI OTMEUAIOT B PErUCcTpax MHAWBUIYaTbHOTO yyeTa JOKYMEHTOB
— MHBEHTApHOM KHHUTe, KaPTOTEKE PETUCTPALIUU Ta3€T, KYPHAJIOB, yIETHON 0a3e JaHHBIX.

Bce osx3eMmuisippl OpUHATBIX — WM3AaHUK  mteMmnentoroTcs. [lltemnens ¢ HauMeHOBaHUEM
00pa3zoBaTeIbHON OpPraHU3alyu JOHKEH OBITh MPSIMOYTOJIbHON (DOPMBI, pa3MepoOM HE OOJIbIIE YeM
1,574 cm.

[Itemnens CTaBUTCS Ha 00OPOTE TUTYJIBHOTO JMCTa (MPH OTCYTCTBHM TUTYIBHOIO JIMCTA — HA
MEPBOM CTPaHMIIE TEKCTa MOJI 3arjaBueM), Ha 17-i cTpaHHIle MO/ TSKCTOM B JIEBOM HID)KHEM YTy U
Ha 000poTe KaXJIoro mpuiokeHus. Ha Opolropax W skypHaiax IITEMIENb CTaBUTCS TOJIBKO Ha
00JI0KKEe UJIM HA TIEPBOM CTPaHHULIE TEKCTA.

CocTaB 0CHOBHOTO (oHJa (GUKCUPYETCS B KAPTOYHOM aji(PaBUTHOM KaTaJloTe, B JIEKTPOHHOU Oa3e
TAHHBIX OMOJIMOTEKH.

4.3.2. Yuet u 00paboTka crienuanau3upoBaHHoro Goujaa. Criennaan3upoBaHHbIN (HOHA YUIUTHIBACTCS
Y XPaHUTCS OT/ICIBHO OT OCHOBHOTO OMOIMOTEUHOTO (DOHIA.

Yuer AOKYMCHTOB CICHUAIN3UPOBAHHOI'O (1)0H)Ia, KaKk MHOTI OBKBGMHHHpHOﬁ JINTCPATYPHhI,
OCYILICCTBJIAICTCS TI'PYIIIIOBBIM CIIOCOOOM H OTpaXXacTCsAa B «Kunre CYMMApHOIro ydera y‘Ie6HOFO
(I)OHI[a» " B KapTOTCKC PErUCTPAITMOHHBIX KaPTOUCK.

Ha xaxxnoe HaMMeEHOBaHHE JIOKYMEHTOB CHEIMATM3HPOBAHHOTO (POHIA 3aBOAUTCS OTJIENIbHAS
yyeTHass Kaprouka. Kaprouku c¢ OubnuorpaduyeckuM ONMCAaHUEM H3JaHUH  y4yeOHUKOB
paccTaBISIIOTCA B YYETHYIO KapTOTEKy MO KJlaccaM, a BHYTPH KJIaccoB — MO ajdaBuTy (paMuimii
aBTOPOB WJIM 3arjiaBuil. 11 KOHTPOJIS 32 COXPAaHHOCTBIO YYETHBIX KapTO4YEK OHU PETUCTPUPYIOTCS B
«KypHaine perucrpanuu yueTHbIX KapTOUeK YIeOHUKOBY.

Texauueckas o6pa60TI<a JOKYMECHTOB IIPEAYyCMATPHUBACT CICAYIOIIUE ONICpALIU.

e TIPOCTABJICHHWE HA KAXJOM TOKYMEHTE IITEeMIIes] OMOIMOTEKH B COOTBETCTBHH C ITYHKTOM
4.3.1 HACTOSIIETO ITOJIOKEHHUS,



e YCTaHOBJICHHE CPEJCTB 3alIUTHl OT yTpaThl (MArHUTHBIA NATYHMK, PAJHO-YHII, WHOH BH
MapKUPOBKH);

e U3rOTOBJICHUE M MPUKPEIUICHHE K JOKyMEHTY mnacrnopra ydeOHuka. [lacmopr yueOHHMKa
NPUKJICUBACTCS HA TIOCIIC/IHEH CTpaHHIe yueOHMKA. 3aroTHICTCS IPU BbIIAYe YUTATEIIO.

Yuer cnenuMalu3upoBaHHOTO (OHAA NPEIyCMATPUBAET OTPAKEHHE €ro COCTaBa B CIIPABOYHO-
oubnmmorpaduueckom anmnapare OUOIMOTEKH, B TOM YHCIIE B JICKTPOHHOU 0a3e JaHHBIX.

4.4. Be1ObITHE TOKYyMEHTOB OMOIHOTEUHOTO (hOHIA.

4.4.1. TlpuuuHbI, IO KOTOPBIM JTIOKYMEHT MOKET OBITh BBIBEJCH M3 COCTaBa OMOIMOTEYHOTO (OH/A,
BKJIIOYAIOT B TOM 4HCI€ BETXOCTb, J€(EKTHOCTb, YCTapeJOCTb IO COJEPKAHUIO, yTpary.
Uckirouenne nokymMeHTa u3 OMOIMOTEYHOTO (DOHAA MPOBOJIMTCS HA OCHOBAHWMHU aHAJM3a COCTaBa
6ubn1oreyHoro (hoHaa U pe3yabTaTOB €r0 MPOBEPKHU.

4.4.2. Tlox BETXOCTHIO JOKYMEHTA IOHUMAIOT Pe3yJbTaT €CTECTBEHHOTO CTapEHUs WIN (PU3HIECKOTO
U3HOCA JOKYMEHTA.

4.43. Tlog nedeKTHOCTBIO JOKyMEHTAa TMOHWMAIOT YACTUYHYI0 WU TOJHYI0  yTpary
IKCIUTyaTaIMOHHBIX KaYeCTB JOKYMEHTA B PE3YJIbTaTEe BHEITHETO BO3/ICHCTBHSI.

444, Tlom ycTapenocTpl0 IO COJCPNKAHUIO TOHUMAIOT TOTEPI0 AaKTYaJbHOCTH TEMAaTHKH,
MOATBEPKIAEMYIO OTCYTCTBHEM CIIpOCa YUTaTesIel, HEeBOCTpeOOBAaHHOCTHIO B IIEpepacnpeieieHuu U
pean3anui.

4.45. Tlog yrpaToil MOKyMEHTa MOHHUMAIOT €ro OTCYTCTBHE B (JoHIE OMOIMOTEKH MO MPUIMHAM
MOTEPH, XHILEHHs, OCACTBUN CTUXUHHOTO, TEXHOICHHOro (B TOM YHCIIE XaKEePCKO# aTaku u
HEBOCCTAHOBHUMOT'O COOs 3JICKTPOHHOTO ~ 00OpYJOBaHMs) WM  COLMAIBHOTO  Xapakrepa, II0
HEYCTaHOBJICHHOW MPHYUHE.

4.4.6. IIpouecc UCKITIOYEHUST TOKYMEHTOB U3 (hoHAa OMOIMOTEKN OCYIIECTBIISIETCSI B COOTBETCTBHH C
[TopsiikoM y4eTa JOKYMEHTOB, BXOJMIIMX B COCTaB OHOJMOTEYHOro (OHIA, YTBEPIKICHHBIM
npuka3zom MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE NOKYMEHTOB OMONMMOTEYHOTO (HOHIA MPOU3BOJAUTCS B PE3YyNIbTaTe MX CIHCAHUS
KOMUCCHEH, CO3JJaHHOM PYKOBOIUTENIEM 00pa30BaTEIbHOM OpraHu3aIiy.

4.4.8. YTunuzanus CIUCaHHBIX TOKYMEHTOB OMOIMOTEYHOTrO (DOHAA MPOU3BOIUTCS B COOTBETCTBUU
¢ 3aKkOoHOJIaTeNbCcTBOM Poccuiickoit denepanumn.

5. [IpoBepka 10KyMeHTOB OUOIHOTEYHOT0 (POHIA

5.1. [InaHoBas mpoBepKa TOKYMEHTOB OMOIMOTEUHOrO (POHIA MPOBOAUTCS C NEPUOTUUHOCTBIO OJIUH
pa3 B ISATh JIET HA OCHOBAHHUHU I'padKka NMPOBEPKH, YTBEP)KIACHHOTO 3aBEAYIOIUM OUOINOTEKOH.

5.2. BHemaHoBasi mpoBepka JOKYMEHTOB OMOIMOTEYHOro (poHAa MPOM3BOIUTCS B 00s3aTeIbHOM
MOpsJIKE!

e TIpH NMOCTYMJIEHUN HOBBIX JOKYMEHTOB B (DOHJ;

e IIpH BBISBJICHUU (AKTOB XUIICHUS, 3M0YNOTPEOICHUS MU TIOPYU IOKYMEHTOB,;

e B Cllydae CTUXMHHOrO O€ICTBHUS, MOXapa WIM JAPYTUX Ype3BbIUANHBIX CHUTYaIHH,
BBI3BaHHBIX IKCTPEMAIbHBIMU YCIOBUSMU,

e TP peOpraHu3alMy WIK JUKBHJIAIMHA 00pa30BaTEIbHOW OpraHnu3aliy.

5.3. Tlo uroram mpoBepKH 3aBeAyrOLIUI OMOIMOTEKOI cocTaBiseT akT. Eciu Kakue-To JOKYMEHTBI
OTCYTCTBYIOT II0 HEYCTAaHOBJIEHHOW IPUUYUHE, TO K aKTy IPUKIAIBIBAETCA UX CIHUCOK, B KOTOPOM



(GUKCHUPYIOTCS CBEIEHUS O KOJIWYECTBE JOKYMEHTOB OuOIMOTeYHOro (oHAAa B HAIMYUUA U
KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJI€ TI0 HEYCTAaHOBIEHHOW mpuYuHE. B akrte
TaKXKe yKa3bIBACTCS HOMED U JaTa aKTa MPeIbIIylIei TPOBEPKH.

5.4. ITlpoBepka OuOnIMOTEYHOro (PoHAA HA HAJIMYHE JOKYMEHTOB, BKIIIOYCHHBIX B (elepabHbIi
CIHCOK SKCTPEMHUCTCKHX MaTepHalioB, OMyOJMKOBAaHHBIA Ha oduuuanbHOM caiite MuHHCTEpCTBa
octuiuu Poceniickot denepanuu, NpOBOAUTCS B COOTBETCTBUU C OTACIBHBIM JIOKAJIBHBIM aKTOM
00pa3oBaTeIbHON OpraHu3aIUH.

5.5. [Ipu BbIsBIEHHHU B IIpOLIEcCE IPOBEPKU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB U HEBO3MOXHOCTHU
YCTAaHOBJICHUS BUHOBHBIX JIMI YOBITKM IO HEJOCTauaM CIUCBIBAIOTCA B COOTBETCTBUHU C
JNEUCTBYIOLIUM 3aKOHOAATEIBCTBOM.
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