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MHOJOKEHUE
0 ¢onje OecnIaTHBIX Y4eOHUKOB, MOPSAAKe ero ¢popMupoBaHus, yueTa,
HCIOJIb30BAHMSA U 00ecIeYeHUs1 COXPAHHOCTH B OMO/IHOTEeKe
MYHHUIHUIIAJIBHOT0 00111€00pa30BaTeIbHOI0 OI01KETHOI0 YUpPeKIeHUs!
OCHOBHOI1 001I€e00pa3oBaTe/bHOI miKoJe Ne 25 um. J[.@. JIaBpuHEeHKO
. [lepenoBoro myHununaabsHoro oopazosanusi Hopokyoanckuii paiion

1. O6mue moJ0KeHus
1.1. Hannoe [Tonoxenue pa3pabOTaHO B COOTBETCTBUU C

- denepanbHbiM 3ak0HOM OT 29.12.2012 No 273-®3 « O6 obpazoBaHuu B
Pocculickon ®@enepanum»,

- npukazoM MunucrtepcTBa npocserieHuss PO ot 21.09.2022 r. Ne 858 «O06
yTBEPKJIeHUU eZIepabHOTO MepeyHsl Y4eOHUKOB, JOMYIIIEHHBIX K UCIIOIh30BAHUIO
pU pean3aliid UMEIONUX TOCYAapCTBEHHYIO aKKpeIUTAInio 00pa30BaTeIbHBIX
porpaMM Ha4aJIbHOTO 00pa30BaHUs, OCHOBHOTO U CPEAHET0 00IIero 00pa3oBaHuUs
OpraHu3alusIMH, OCYIIECTBISIIOUIMMU 00pa30BaTEIbHYIO ACSTENbHOCTD,

- ®enepanbHbIM 3akOHOM OT 29.12.1994 Neo 78-®3 (pen. ot 14.04.2023r.)
«O OMOIMOTECYHOM JIEIIEY,

- mpukazoM MuHnucrepcTBa KynbTyphl Poccuiickoit denepanyiv oT 8 oKTAOps
2012 roga Ne 1077 ( B pen. Ilpukaza MunkynsTypbl PO oT. 02.02.2017r. Ne 115)
«O0 ytBepxkaenun Ilopsiaka ydera JOKYMEHTOB, BXOJSIIMX B COCTaB
oubimoTreunoro (oHpa,

- mucbMOM MuHHCTepcTBa 00pazoBanusi U Hayku Poccuiickoit deneparuu
ot 27.09.2023r. Ne M/1-03 - 1539 «O0 ucnosp30BaHuU Y4EOHUKOB »,

- YcraBoM o00pa3oBaTeabHON OpraHu3alud W JIPYrdMU HOPMATHBHBIMU
npaBoBbIMU  akTamu  Poccuiickon ~ @Penepauuu,  perIaMEHTUPYIOLIAMUA
NeSATEIbHOCTh OPraHU3alui, OCYIIECTBIISIIOUIUX 00pa30BaTENIbHYIO ACSITEIbHOCTb.

1.2. Hacrosimiee [Tonoxxenue o ¢oHae OeciuiaTHhIX y4eOHUKOB, MOPSJIKE €ro
dbopMUpOBaHUS, YI€Ta, UCIIOJIB30BAHUS M 00ECTICYCHHS COXPAHHOCTH B OMOIHOTEKE
o011eo0pa3oBatesbHOrO yupexaeHus (nanee — [lonoxxeHue) onpeaenseT mopsaok



ydyeta OuOnuoreyHoro ¢GoHAa U MeXaHu3M (HOPMHUPOBAHUS, COXPAHHOCTU H
NPEJOCTaBJICHNUS B II0Jb30BAaHHWE Y4YE€OHHUKOB, YYE€OHBIX MMOCOOUH, y4eOHO-
METOJIUYECKUX MaTepraioB OOyYarommmMmcsi 001eo0pa3oBaTeIbHON OpraHU3aIiH
(mamee — IIKOJa), OCBAaWBAIOIIMM OCHOBHBIC OO0pa30BaTeIbHBIC MPOTPAMMBI B
npenenax QeaepaibHBIX TOCYJAapCTBEHHBIX 00pa3oBaTENbHBIX CTAaHIAPTOB, a
TaK)KE 3aKpeIUIsIeT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB 00pa3oBaTeIbHOMN
JESITEIIbHOCTH.

1.3. [lonstus, ucnons3yemoie B [lonoxenun:

Yueonux — ydeOHoe u3naHue, coaepikallee CUCTEMATUYECKOE H3JI0KEHHE
y4eOHON TUCUUIUIMHBI, COOTBETCTBYIOLIEE Y4eOHOW MporpamMme M OQpUUIHUAIBLHO
YTBEPXKJACHHOE B Ka4eCTBE JAHHOTO BUAA. MOKeT ObITh PECTABICH B NIEYATHOM
U AJIEKTPOHHOM dopme.

Yueonoe nocobue — yuyebHoe uznaHue, AOMOJHAIONIEE WM 3aMEHSIOIIEE
YACTUYHO WJIM IMOJIHOCThIO Y4E€OHHUK, O(UIMAIbHO YTBEP)KIEHHOE B KauyeCTBE
JTAaHHOTO BUJA.

Pabouasn mempaob — yueOHOE 1ocobue, uMeroniee ocoObld TUIAKTUYECKUM
anmapar, CHOCOOCTBYIOUIMH CaMOCTOSATENbHOM paboTe oO0yyaromerocss Hal
OCBOECHHEM YYEOHOTO MpeaMeETa.

Yueono-memoouueckue mamepuanvt — COBOKYIHOCTh MaTEPUAJIOB, B TIOJIHOM 00BEME
00eCTIeunBaOIINX MPENOoIaBaHNe JAHHOUN TUCIUTUIMHEI (aTIachl, KOHTYPHBIE KapThl,
NOYPOYHOE IUIAHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HaHUM, CIIPaBOYHbIE U3/1aHus, paboune
POrpamMMBbI U T.1.).

1.4. Uenvto Hactosmero IlonoxkeHus ABISE€TCS CO3MaHHUE YCIOBHM ISt
MaKCUMAaJbHOTO oOecreyeHus: y4eOHOM JMTEepaTypoid OOYy4YaroIIUXCs IIKOJIbL,
NOBBIIICHHE OTBETCTBEHHOCTH II€AAaroruyeckoro KOJUIEKTHBAa M CEMbU 3a
IPAaBUJIBHOE, PALIMOHAIIBHOE MCIOJIb30BAHUE IIKOJIbHBIX YUEOHUKOB, OpraHU3aIus
paboThl cpenu oOydarolUXCsl M UX POAMTENEH MO BOCHUTAHUIO OCO3HAHHOTIO,
OepeKHOTO OTHOIICHUS K YUeOHUKY.

1.5. Vder pokymMeHTOB OuHOMMOTEUYHOrOo (OHIA SBISETCS OCHOBOM
OTYETHOCTM W TUIAHUPOBAHUS JIESITEIbHOCTH OUOJIMOTEKH, CIOCOOCTBYET
00€eCIEeYEeHUI0 €r0 COXPaHHOCTH.

2. @opMupoBanue (poHAa YIeOHUKOB H NMOPSAAOK yueTa GoHIa yueOHOM
JIMTEPATypPbl

2.1. KommiektoBanue yueOHOro hoHa OMOIMOTEKN HIKOIbI MPOUCXOAUT Ha
OCHOBE €XEroJHo yrBepxkaaeMbix DenepanbHbIX TEpedyHed  yYEOHHKOB,
PEKOMEHJIOBaHHBIX K  HUCIIOJIb30BAaHUIO  MPU  peaju3alud  UMEIOLIUX
rOCYAapCTBEHHYIO aKKpEeAUTalMI0 00pa3oBaTeNIbHbIX MPOrpaMM HAYyalbHOTO
o0miero, OCHOBHOrO  oOmiero, oOpa3oBaHus, TEpEeYHEH  OpraHu3alu,
OCYILIECTBISIONUIMX BBIMYCK Y4e€OHBIX MOCOOUN, KOTOpBIE JOMYCKAarTCsS K
WCITOJIb30BAHUIO MPU peaIu3aldd HMEIUIMX TOCYJIapCTBEHHYIO aKKpPEAUTALUIO
00pa30BaTENbHBIX MPOTPAMM.

2.2. K ouonuomeunomy ponoy yueonoii irumepamypul (yueonomy ¢ponoy)
OTHOCSTCS  y4yeOHMKH, YyueOHble TocoOusi, opdorpaduyeckue  CJIOBapH,



MaTEeMaTUYECKHE TaOIHIIbI, COOPHUKH YIPAKHCHHHA W 3aJ]1a4, MPAKTHKyMbl, KHUTH
JUISL YTEHUS, XPECTOMATHH, pabodme TeTpaad, aTiiachl, KOHTYPHBbIC KapThl B
MeYaTHOM U 3JICKTPOHHOM BHJE, COACP)KAHHWE KOTOPBIX OTBEUaeT TPEeOOBAHUSAM
rOCyAapCTBCHHBIX o0Opa3oBaTeIbHBIX CTaH/IapTOB, 00€eCIIeYNBaIOIINX
MPEEMCTBEHHOCTh ~ M3YYCHHS JUCHMIUIMH W CHCTEMAaTH3UPOBAHHBIX  IIO
o0Opa3zoBaTeIbHBIM 00JIACTSIM.

2.3. JloxymeHThl, BKiIO4aeMble B (oHa OMOIMOTEKH, MapkupyroTcs. [lpu
3TOM MOTYT OBITh MCIOJIb30BaHbI IITEMITCIH, KHIDKHBIC 3HAKH, WHIUBUIYaTbHBIC
IITPUXOBBIE KOJIBI, APYTHE BUIBI MAPKUPOBKH.

2.4. JIOKyMeHThI TIOCTYNaloT B OMOJIUOTEKY M BKIIFOYAIOTCS B OMOJIMOTEUHBIN
dboHA B pe3ynbTaTe MOCTABKU O0S3aTENBHOIO AK3EMIUISIpa, MOKYNKHU (MOAMUCKH,
oOMeHa, JapeHusi, IOXePTBOBAaHMUS, KOMUPOBAHUS OPHUTMHAIOB U3 (oHIA
OnbnmoTexkun). JJoKyMeHThI, TOATOTOBIEHHBIE K NIpHUEMY B OMOIMOTEUYHBIA (DOHI,
MIOJIBEPTAIOTCS IEPBUYHON 00pabOTKE M MHAUBUIYATIHLHOMY YUETY.

2.5. JIokyMEeHTBl TPUHUMAIOTCS MO TEPBHUYHBIM YyYETHBIM JOKYMEHTaM
(HaxJ1agHas, akT), BKIIOYAIOUIMM CIIUCOK NOCTYIUICHUH.

2.6. OOmeoOpa3oBaTebHas OpraHU3aIis CaMOCTOSITENIbHA B BBIOOpE H
onpenenenun: Kommiekra yaueOHUKOB, yUeOHBIX TOCOOUH, y4eOHO-METOANYECKUX
MaTepuaioB, OOECIEeYMBAIOIIMX TNPENoJaBaHue ydyeOHOTO TpeaMera, Kypca,
JTUCHUTUTUHBL (MOIYJIs);

2.7. llononuenue yuebHoro ¢hoH1a 00ECreunBaeTCs 3a CUET CPEICTB KPaeBBIX



CyOBeHIMI (HOpMaTHUB MOAYIIEBOTO (hrHaHCUpoBaHus) (cT.35, .2 denepaabHOTO
3akoHa «0O0 oOpaszoBanmm B Poccuiickoit denepanumy»); WHBIX UCTOYHHKOB, HE
3aMpenieHHbIX 3aKOHOAATeNbCTBOM P®D, B T.4. G€3BO3ME3IHOTO TOKEPTBOBAHUS
bU3UYECKUMU W/WIH IOPUANYECKUMU JIUIIAMH.

2.8. B nensx cTOmpoOIEHTHOro oOecreueHus 00ydaromuxcs yueOHUKaMu,
y4eOHBIMM  TIOCOOMsIMH  00IIeoOpa3oBaTebHOE  YUPEXKJICHHE IO  Mepe
HEOOXOJMMOCTH  B3aWMOJCHCTBYeT C JAPYyrdMH  00mIeo0pa3oBaTelbHBIMU
OpTraHM3aIUsSIMH paiioHa.

2.9. HenocpeacTBeHHOE pyKOBOACTBO M KOHTPOJb PabOTHI MO CO3JaHUIO U
CBOCBPEMEHHOMY TIOMOJHEHUIO OMOIMOTEYHOro (OHIA MIKONBHBIX YYEOHUKOB
OCYILECTBIISIET PyKOBOAUTENb 0011€00pa30BaTEIbHOIO YUPEKICHUS.

2.10. [lomyckaeTrcsi HCIIOJBb30BaHHE YUE€OHO-METOJIUYECKUX KOMILJICKTOB,
Bxomamux B @DenepasbHBIA  TEPEUYCHb YYCOHMKOB, COTJIACOBAaHHBIX HA
[lemarorudeckoM  COBETE€ W YTBEPXKACHHBIX  IPHKA30M  PYKOBOJHUTEIS
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

2.11. Tlpouecc paboThl mo ¢opmupoBanuio (HoHAA y4eOHOW JIUTEPaTyphI
BKJIFOUYAET CJICAYIOLINE ITAIIbI:

- paboTa MEJarornyeckoro KoyuiekThuBa ¢ @DenepaibHbIM IEpPEUHEM
YU4€OHUKOB,  PEKOMEHJOBAHHBIX  (JOMYIIEHHbIX) K  HCIOJb30BAaHUIO B
00pa30BaTEIbHOM YUPEKICHUU;

- IOATOTOBKA CMHCKA YUYeOHUKOB, MIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM
y4eOHOM TOy;

- TpeAoCTaBlieHWE chnucka ydeOHuKoB Ilegarormdyeckomy coBeTy Ha
COTrJIaCOBaHUE U YTBEPKICHUE;

- JMarHocThka YpOBHS O0OECIEUYEHHOCTH OOydYarommxcs Yy4eOHOU
JUTEpaTypor Ha MPEIECTBYIONINN yYEOHBIN o/l B COOTBETCTBUU C KOHTUHT'€HTOM
0Oy4YaroIMXcsi, COCTaBJICHUE MOTPEOHOCTH B KOMIUIEKTOBAHUHU yueOHOTO (HOH/IA;

- opopMieHue 3aka3za y4yeOHMKOB (eaepadbHOTO TMEpPeuHs U YYEOHBIX
nocobuii Mo KyOaHOBEIEHHWIO B COOTBETCTBUU C YTBEPKICHHBIM CIHCKOM
Y4eOHUKOB M YUEOHBIM IIJIAHOM;

- 3aKJIFOYEHHUE JOTOBOPOB C U3AATEIBCTBAMU, UMEIOUIUMH UCKIIOUUTEIbHbIC
IpaBa Ha UCIOJIb30BaHHE YYEOHUKOB M Y4eOHBIX MOCOOUH Mo KyOaHOBEACHHUIO, 110
3aKyTKe y4eOHON JTUTEpaTyphl;

- mpueM, y4eT U o0paboTka BHOBb MOCTYNHUBLIEH Y4eOHOW JUTEpaTyphl B
ONOINOTEKY.

2.12. bubnuoreuHblil GOH/ IKOJBHBIX YY€OHUKOB YUYUTHIBAETCS U XPAHUTCS
OTJIEJIbHO OT OCHOBHOTO (DOH/1a IIKOJILHOW OMOIMOTEKH.

2.13. Ilpuem DOKYMEHTOB, MOCTYMAIOMIMX B OUOIMOTEKY 0€3 MepBHYHBIX
JIOKYMEHTOB Ha 0€3BO3ME3HOI OCHOBE (00s13aTeNIbHBIC AK3EMILISAPHI, JETIO3UTHBIC
AK3EMIUISPHl MEXKIYHAPOAHBIX OpraHu3alui, Oe3BO3ME3IHBbIC MOCTYIUICHUS U3
HEU3BECTHBIX M AHOHUMHBIX HCTOYHUKOB), OGOPMISIETCS aKTOM O IIpUeMe
JIOKYMEHTOB.

2.14. [lpyem NOKyMEHTOB, MOCTYMAONUX B OMOIMOTEKY OT IOPUIUUECKOTO,



dbu3nYecKoro uIa B BUJE Jlapa ¢ yKa3aHWEM €r0 Ha3HAYCHUS JJIsl TOTIOTHEHUS
o6ubmuoreunoro ¢hoHaa, 0hOPMIIIETCS JOTOBOPOM MOKEPTBOBAHUS B COOTBETCTBUN
¢ I'paxxnanckum konekcom Poccuiickoit @eaeparuu  (cT. 574, 582).

2.15. Tlpuem MOKYMEHTOB OT YMTATENIeH B3aMEH YTEPSHHBIX U IPU3HAHHBIX
PaBHOIICHHBIMHU YTpPadeHHBIM, O(POPMIIIECTCS aKTOM O MpUEME TOKYMEHTOB B3aMEH
yTepsSHHBIX. B akTe ykaspiBaeTcs (paMuiivs, MHUIIMAIBI YUTATeNs, CBEISCHUS 00
YTEPSHHBIX M3JaHUAX (PETUCTPALIMOHHBIA HOMEp, KpaTkoe Oubimorpaduyeckoe
OMHMCaHWE W3JIaHUsI, II€HA) CBEACHUSA O TMPUHATHIX M3JaHUIX (KpaTKoe
oubimorpaduueckoe OMUCAHWE M3JIaHMs, II€HA), TMOJNUCH 4YUTaTelsd U
IIPUHUMAIOLIEN CTOPOHBI.

2.16. VYuér OubmuoreyHoro QoHma y4eOHOW JUTEpaTyphl OTpakaer
MOCTYIIJIEHUE, BHIOBITHE, OOIIYIO BEIMUMHY (HOH/a YUeOHUKOB, U CIIYKUT OCHOBOU
€ro MPaBWILHOTO (OPMHUPOBAHUS, IIEJIEBOTO WCIOJIB30BAHMS W COXPAHHOCTH,
OCYIIIECTBJICHUS KOHTPOJIS 32 HAJTUIHEM M JIBIDKCHUEM YICOHHKOB.

2.17. Tlpomecc yuera 6ubmuoTedHoro GoHaa YIeOHMKOB BKITIOUACT: TIPHEM,
IITEMIIEJICBAHUE, PETUCTPAIMI0 TMOCTYIUICHUS, PACHpPENENICHHs] IO KJaccawm,
BBIOBITHSA, & TAKXKE MOJIBEJICHUE UTOTOB JIBI)KEHUSI (JOHJIa U €r0 MIPOBEPKY.

2.18. Bce omepariiu 1o y4eTy Ipou3BOISITCS OMOIHOTEKapeM, CTOMMOCTHBIH
yuet Benerca Oyxranrepom MKY «IIb MOy, 00cy>KUBarOIIUM IIKOJTY.

2.19. NuBentapuzanus y4yebHoro (poHaa M CBEpKa JAHHBIX OUOIMOTEKH U
OyXraiatepuu MPOBOIUTCS €XKEeTOIHO. ExxemMecs 9O MpoBOIATCS peUIbI IO Ki1accaM
10 TPOBEPKE COCTOSHUS Y4eOHMKOB, TMOCTE KOTOPBIX OCYIIECTBISETCS 3aMUCh O
pe3ynpTaTax mpoBepku B «Terpaam peiioB mo mpoBepke cocTosHUs (oHAa
YUYEOHUKOBY.

2.20. Yuer y4eOHOM IUTEpaTyphl OCYIIECTBISIETCA CBOEBpeMeHHO B «KHure
CyMMapHOro y4yera yueOHukoB» (nanee - KCVY) u (umm) snexrponnom Buge. KCY
y4eOHHUKOB XPaHUTCS B OMOJIMOTEKE MOCTOSHHO.

2.21. KCY cocTouT U3 Tpex JacTei :

Yacte 1. Tlocrymnenne B ¢Qoun. B a1y dyacTh 3ammchiBaeTcst oOliee
KOJIMYECTBO MOCTYNUBIINX YUCOHUKOB U UX CTOUMOCTD C 00513aTE€IbHBIM YKa3aHHUEM
HOMEpA M JaTbl CONPOBOJAUTENBHOIO JOKyMeHTa. Homep 3amucu eXerogHo
HaynHaeTcs ¢ Ne 1 ¥ M€t mo nopsaKy NOoCTYIIEHUH.

Yacts 2. BeiObiTHE U3 hoHAa. B 3T0M yacTu 3anuchIBatOTCS HOMEpPa aKTOB Ha
CIucaHue y4eOHMKOB C YKa3aHUEM JaThl YTBEPKACHUS aKTa U OOILEro KOJIUYECTBA
CIIMCAaHHBIX Y4eOHHMKOB Ha o0mryro cymmy. Hymepanus 3amuceil 0 BBIOBIBIIMX
W3JIaHUSX U3 T0JIa B TOJI MTPOJIOKAETCS.

Yacts 3. Utoru ydera nmwxkenus GoHI0B. B TpeThell yacTu 3anmmuchiBarOTCs
UTOTHU JBWKEHUS (DOHA YUCOHUKOB:

«  00lLIee KOIUYECTBO MOCTYNUBIINX YUEOHUKOB 3a TEKYILUH r0Jl, HA CYMMY;

«  o0Imee KOJTMYECTBO BHIOBIBIINX YUSOHHKOB 3a TEKYILIUN TO/1, HA CYMMY;

+ o0Imee KOJIMYECTBO YYEOHHMKOB, COCTOSIIMX Ha y4yeTe Ha 1 sHBaps
MOCJIEYIOUIETO TOJa, HA CyMMYy.

2.22. HnuBuAyalbHBIA (TPYIIOBOM) y4eT y4EOHHMKOB OCYIIECTBIISECTCS B



KapTOTEKe yuyeTa yYeOHHMKOB Ha KaTaJIOXKHBIX KapTOUKaX CTAaHAAPTHOIO pa3Mepa.
Ha xapTouke yKa3pIBaeTCs pETUCTPALlMOHHBI HOMep, Oubimnorpaduyeckoe
onvcaHue Yy4yeOHHKA, CBEACHHS O KOJUYECTBE IOCTYNUBIINX YYEOHHKOB C
yKkazaHueM LeHbl. [Ipy HeoIHOKpaTHOM MOCTYIJICHUH Y4eOHHKA, HE HMEIOIEM
OTJIMYMI, KpOME Tojja U3AaHUS U IICHbI, BCE MOCTYIUICHUS 3aHOCATCS Ha €IUHYIO
kapTouky. Eciu ke B yueOHHMKE BHECEHBI JIOTIOJIHEHUSI M U3MEHEHUs, TO Ha Hero
3aBOJIUTCSL HOBas KapTouka. KapTOUkM paccTaBiSIOTCS B YYETHYIO KapTOTEKY IO
KJlaccaM, a BHYTpPH KjaccoB o mpeameram. Ilocie crnmcanust Bcex y4eOHHKOB
KapTOYKH U3bIMAIOTCA U3 KaPTOTEKH.

2.23. YdYeTHble KapTOUYKH Y4YE€OHHKOB peructpupyiorcs B «KypHaie
PETrUCTPALMU YYETHBIX KapTOYeK OMOIMOTEUHOTO (POH[A MIKOJIBHBIX YYEOHUKOBY,
KOTOPBII BeneTcs mo oOpasily: HOMep IO TMOpSAIKYy, Ha3BaHHe, Kiacc, No akTa
BBIOBITHS KAPTOYKH.

2.24. Ydety mojasiexar BCe BHJIbI yUeOHUKOB U y4eOHBIX mocoOuii. Paboune
TeTpaau, JUAAKTUYECKHE MaTepuaibl, TaOJIMIbI, MPOMHMCH, KOHTYPHBIE KapThl,
aTJIachl ABIISAIOTCA JOKYMEHTaMH BPEMEHHOTr0 XapakTepa. VX y4eT mpou3BoguTCs B
«TeTrpanu yueTra JOKyMEHTOB BPEMEHHOTO XapaKTepay.

2.25. Ha mpuHSTBIX EPBUYHBIX YUYETHBIX TOKYMEHTAaX MPOU3BOIUTCS 3aMHCh,
MOATBEPKIAIONIAs, YTO MOCTYNUBIIUE JTOKYMEHTHI MPUHATHI B OMOJIMOTEYHBIN
dboHa KaK B 00BEKT 0CO00 LIEHHOTO JBMXKUMOro umytectna (ganee - OLJIN) nnu
KaK B 00BEKT MHOTO JIBUYKUMOT'O UMYIIIECTBA.

2.26. IlepBuuHble Yy4Y€THBIE JIOKYMEHTHI, TMOATBEpKJaomue (Hakr
MOCTYIIJICHUS, TIEPEIAIOTCS B OyXTaaTePHIO JIJISl BKIIFOUCHUS B €T OMOJIMOTEYHOTO
dbonpa.

2.27. ExexBapransHo, npu yciioBun udMeHnenus cocrasa OLJIU, cBenenus
00 o00IeM KOJUYEeCTBE MU CTOMMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B COCTaB
oubnuoreynoro ¢GoHaa, Kak OOBEKT 0CO00 IEHHOrO JABMXKMMOTO HMMYUIECTBA,
NEePeAlOTCs yUPEAUTEINIO.

2.28. B3aMeH yTepsHHBIX WJIM HCIOPYCHHBIX YYECOHHUKOB MPUHUMAIOTCS
JpYTUe KHUTH, HEOOXOANMBIC MIKOJIE. Y YeOHUKH, YTePSHHbBIC U IPUHATHIC B3aMEH,
yauThIiBalOTCS B «TeTpamu ydeTa KHUT W JIPYTUX JTOKYMEHTOB, MPHUHSATHIX OT
YUTATEJICH B3aMEH YTEPSIHHBIX).

2.29. VYdyer BKIIOYAET PETUCTPALMIO TOCTYIUICHHS JIOKYMEHTOB B
OubsmoTeunbi (HOHI, UX BBIOBITUS W3 (DOHJIA, UTOTOBBIC JTAHHBIC O BEJIUYHHE
(o0beme) Bcero OubaMoTeuHOro hoHIA U €ro Moapa3AeaoB, CTOMMOCTh (DOH/IA.

2.30. OcHoBHBIE TpeOOBaHUs, ONPEABSIBIIEMbIE K YUETY OHMOJ HOTEYHOIO
OHJIA:

+  TOJHOTA ¥ JOCTOBEPHOCTH YUETHOU MH(POPMAITUH;

«  OIIEPaTHBHOCTH;

+  JIOKYMEHTHPOBaHHOE 0(DOPMIICHHE KaKIOTO MOCTYILICHUS B (POH]T 1
KaKJI0TO BBIOBITHS U3 (OHIA;

+  COBMECTHUMOCTbH MPUEMOB U (HOPM ydeTa, UX HAJAS)KHOCTD MIPU
napaieIbHOM UCIIOJIb30BaHUU TPATUITMOHHONW M aBTOMATU3UPOBAHHOM




TEXHOJIOTUM YUeTa;
+  COOTBETCTBHEC HOMEHKJIATYpHI TIOKa3aTeneld ydera QoHaa
aHAJIOTUYHBIM TOKAa3aTeNsIM TOCYAapCTBEHHOW OMOJIMOTEUHON CTAaTUCTUKH.

3. [lopsiiok BbIa4u U BO3BPaTa Y4eOHUKOB
3.1. Tlopsmoxk monb30BaHWs Y4eOHON JHTEpaTypod  OMpEeNsIeTCs
[Tonoxxennem o 6ubnuoreke, IIpaBunamMu Mnoiab30BaHUsT OMOIMOTEKON U JJAHHBIM
[lonoxeHnnem.

3.2. K oOyuaromumcs, OCBaWBAaIOIIUM OCHOBHBIC 00pa3oBaTeibHbBIC
mporpaMmbl B mpenenax (emeparbHBIX TOCYAApCTBEHHBIX 00pa30BaTEIbHBIX
CTaHAapTOB, OTHOCSTCS:

- oOyuaronuecs, OCBaWBaIOIIME MporpaMMy HadajibHOTO  OOIIETO
oOpa3oBaHus;

- oOydaronuecs, OCBaWBAaWOIIME MPOrpaMMy OCHOBHOIO  OOIIETO
oOpa3oBaHMUs.

3.3. OO6meoOpa3oBaTebHOE  YUPSKACHHE OCCIUIATHO  OOCECIICUMBACT
oOy4Jaronuxcs yyeOHMKaMu, Y4€OHbIMU U Y4EOHO-METOAMYECKUMU MMOCOOUSIMU B
COOTBETCTBUM C (eJepalibHbIM TEepeYHEM YYEOHHKOB, PEKOMEHIOBAHHBIX
(IOMYIIIEHHBIX) K HUCIOJIb30BAHUIO TIPHU PEATM3alMUd HMEIOIUX aKKPEAUTALNIO
o0pa3oBaTeIbHBIX MPOTPAMM HAYaJIBLHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHEro
oOmero  obpasoBanus B mpeAenax  (emepanbHbIX — OCYIapCTBEHHBIX
oOpa3oBaTenbHBIX CcTaHAapToOB. (OOecnedyeHre OOYy4aIOIIUXCS  YKa3aHHBIMU
W3JIaHUSMH OCYIIECTBIIACTCS 3a CUET M3AaHWM, UMCIOMMXCA B (OHAE IIKOJIHHOU
oubsmoreku. buOmuoTeuyHBI (QOHA €XKErogHO TMOMOJHAECTCS HEO0OXOAUMBIMU
y4eOHUKaMU, Y4eOHbIMH U Y4€OHO-METOAMUYECKUMU TTOCOOUSIMHU.

3.4. VYueOHas mnuTepaTypa UCIOJB3yeTCS HE MeHee S5 JIeT, HO TIpH
cooTBeTcTBUM DepepanbHoMy cTanaapty u denepaibHOMY MEPEUHIO YUEOHUKOB
MOKET ucmnosib3oBaTbesa A0 10 ner (mucekMo MuHHCTepcTBa 00pa30BaHUs U HAyKU
P® ot 27.09.2023r. Ne M/I-03 - 1539).

3.5. JlersaM-wuHBaIMAaM ¥ JACTSIM C OTPAaHUYCHHBIMH BO3MOXHOCTSIMHU
3I0pPOBbs, OOYyYaIOMUMCS Ha JIOMy [0 OCHOBHBIM 00I11€00pa30BaTeIIbHBIM
mporpaMmaM ¢ MCTOJb30BaHUEM JTUCTAHIIMOHHBIX 00pPa30BATEIbHBIX TEXHOJOTUN
Ha TIEPHOJT TTOTyYeHUsT 00pa3oBaHMs YYCOHUKH MPEJOCTABISIIOTCS B MOJIH30BAHUE
OecIuIaTHoO.

3.6.  VYuyeOHuku, ydeOHblE U  y4yeOHO-METOIWYECKHE  MocoOus
MPEIOCTABIAIOTCS OOYUYAIOIMMMCS IIKOJIBl B JIMYHOE TOJIH30BAHUE IO OJHOMY
KOMIUTEKTY CPOKOM Ha OJIMH T'0Jl HE3aBUCUMO OT TOTO, Ha KaKOH CPOK 00yUEHUS OHU
paccuuTaHbl.

3.7. Tlepen Hauamom y4yeOHOTro Toja OHOIMOTEKaph BBIJACT YUYCOHUKH
oOyuarorumcst ¢ 1 mo 9 kmaccel Mo rpaduky, YTBEpKIACHHOMY PYKOBOJHUTEIEM
0011e00pa30BaTEILHOTO YUPESHKICHHUS.

3.8. OOyuaromuecsi HIKOJbI MOJIYYaroT YYEOHHKH U y4ueOHbIe MOCOOHs M3
dbonma OUOIMOTEKM y KJIACCHBIX pykoBomutened 1-4 kmaccoB mo 1 ceHTsOps



yueOHoro roaa. Beimaua ydeOHUKOB M y4eOHBIX TOCOOMI poauTensiM 1-X KiiaccoB
u oOyuaromumcst 2-9 KiaccoB (UKCHUPYETCS KIACCHBIMU PYKOBOAHUTENSIMU B
«BemomocTn BBITauM W BO3Bpara YYeOHUKOB» U TOJTBEPKAACTCS JTHYHOU
HOJIKCHIO OJHOTO W3 poauTenel oOywaromerocs B 1 kmacce, a Bo 2-9 kiaccax
— JMYHOU MOAIMHUCHI0 00yYaIoUIerocs.

«BemomocTy BBIJauM W BO3BpaTa Y4eOHUKOB» XpaHATCS B OuOIHOTEKE.
Knaccupie  pykoBogutenn 1-9  kiaccoB  MpoBOAAT  Oeceqy-MHCTPYKTax
o0ydJaromuxcst CBOETO Kjacca M WX POAMTENCH (3aKOHHBIX IMpeacTaBUTeNeil) o
IpaBUJIax MOJIb30BaHUS YUEOHUKAMHU.

3.9. bubnmoTtekapp B Hayajie HOBOTO y4eOHOIr0 rojia MOCEIAET POAUTEIBCKUE
coOpaHusi, Ha KOTOPBIX 3HAKOMHUT pOJUTENEH C MpaBUIaMU COXPAHHOCTU H
N0JIb30BAaHUS UX JE€ThbMHU Y4EOHUKOB.

3.10. B HCKIIOYUTENBHBIX Chydasx oOyuaromuecs (JIOHKHUKKA, BHOBB
NpUOBIBIINE, a TakKXe JJIs1 moAroToBkU Kk OI'D, Ha jeTHee oOydeHHE) MOJTydaroT
yueOHUKHN y OnbnmoTekaps. Y4ueOHuku 1yt moarotToBku k OI'D oOyuaromumces 9-x
KJIACCOB ¥ BHOBH MPUOBIBIIMM BBIJAIOTCS TOJBKO MPHU HAIMYUHU UX B OMOIHOTEKE.
Bbigaua HeoOXOquUMBIX y4yeOHMKOB Ha JIETHUH niepuoa  (QUKCUpYyeTCs B
YUTATEIBCKUX (POPMYIISIpax MO JIMYHYIO MOANUCH 00YyYarOIIUXCSl.

3.11. YueOHUKH MOTYT OBITH BBIJIaHBI KaK HOBBIC, TaK M MCIOJb30BAaHHBIC
panee. B TeueHue opHON Henmenu, oOydaromiMecs JOJKHBI MPOCMOTPETh BCE
y4eOHUKH M y4eOHBIC IMOCOOMS, BbIAAHHBIE MM B JIMYHOE IOJb30BaHHE. [lpwm
oOHapy>keHUH Je(EeKTOB, MEIIAIIMX BOCHPHUATHIO Y4eOHOTO MaTepuaia
(OTCYTCTBUS JIUCTOB, MOPYU TEKCTA) OOYUAIOIIMUICS WM €r0 pOAUTEIN (3aKOHHbBIC
MPEACTaBUTENIN) MOTYT OOpaTUThbCAd B OUOIMOTEKY [JIsi 3aMEHbl €ro JIPYTUM.
Y4yeOHuK MOXKET OBbITh 3aMEHEH NpHu ero Haauuuu B ¢onae Ouobnumorexu. Ilo
WCTEYCHUH YKa3aHHOTO CPOKa MPETCH3UH 110 BHENTHEMY BUy U KAUECTBY yueOHUKA
OMOTMOTEKON HE MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 32 0OHAPYKEHHBIC Te(PEKTHI B
CIaBaeMbIX y4eOHHKaX HECET TOT 00YYaIOMINKCs, KOTOPBIH UMU TIOJIb30BaJICS.

3.12. B xoHIe y4eOHOro rojja U mpH Mepexojie 00y4yarolerocsi B TeYCHUE
y4e0OHOTr0 To/ia U3 IKOJBI B IPYTYI0 00pa30BaTEeNbHYI0 OPraHU3AINI0 yUeOHUKH,
y4ueOHbIe MOcOoOus, pabourwe TeTpaau M Yy4yeOHO-METOJUYECKHUE MaTepuallbl,
IPEIOCTAaBICHHbIE B JIMYHOE II0JIb30BaHHWE OOYYaromIMXCs, BO3BpAIIalOTCS B
OoubnroTeKy HIKOJbL. B citydyae mopuu nin yrepu yueOHUKa, y4eOHOTo WK y4eOHo-
METOJUYECKOTO  IMOCOOMSs, MPEIOCTaBICHHOTO OO0ydJaromemycss B JIMYHOE
M0JIb30BaHUE, POJUTENH (3aKOHHBIEC MPEICTaBUTENH) 00s3aHbl BO3MECTUTDH yIIEpO
U BEPHYTh B OMOINOTEKY HOBBIM yUeOHUK.

3.13. OOyuatoruecs BBIITYCKHBIX KJIACCOB MEpe]l MOJyYEeHUEM IOKyMEHTa 00
OKOHYAHHUM IIKOJBI OO0S3aHBI TOJHOCTBIO PACCUUTAThCS C OMOMMOTEKOHN (IO
o0xoaHOMY JHCTY). Bo3BpaT yueOHUKOB B KOHIIE Y4€OHOT0 T'ojia OCYIIECTBISETCS
1o rpaduKy, CoOCTaBIeHHOMY OMOIMOTEKApEM M YTBEPKICHHOMY PYKOBOJIUTEIIEM
00111e00pa30BaTEIHLHOTO YUPEHKICHUSI.

Kiaccusiit pykoBoguTens odecneurBaet 100% siBKy 00ydaronuxcsi CO BCEeMU
yueOHMKaMud B COOTBETCTBUU C TpapuKoM B OHUONHOTEKY ISl Clayd B KOHIIE
y4eOHOro roja.



3.14. OOyuatomuecs: 00s13aHbI cAaTh YU€OHUKU B IIKOJIbHYIO OHMOTHOTEKY B
COCTOSIHMH, COOTBETCTBYIOIIEM €IWHBIM TPEOOBAHUSAM IO MX HCIOJIB30BAHUIO U
COXPaHHOCTH.

4. BpiObITHE y4eOHMKOB M3 0M0JIMOTEeYHOr0 (poHIa
4.1. Cpok ucroJIb30BaHUs YICOHHUKA HE MEHEE TISATH JICT.

4.2. BpiObiTe y4eOHMKOB U3 (oHAa OMOTUOTEKHM MPOUZBOAUTCA TIO
NpUYUHAM:

- BETXOCTH ((pU3UYECKUN U3HOC);

- YCTapeJIoCTH MO CO/ICPKAHHUIO;

- yrepe (C yKa3aHueM KOHKPETHBIX OOCTOSITENILCTB yTEPH).

43. B akre 0 BBIOBITUM (QUKCUPYIOTCS CBEJCHUSI 00 Yy4uyeOHUKaXx,
MCKJIFOYAaEeMBbIX TOJBKO MO OJHOU MPUYHHE.

4.4. Cnucanue y4eOHHKOB NMPOBOAMTCS HE pexe OJHOro pasza B roa. Ha
Kbl BUJ criucanus («Berxuey, «YcTapeBiie o coaepKaHuIo», « Y TepSHHbIE
YUTATEISIMI») COCTABIIAECTCA aKT B 2-X JK3EMIUIApaxX, KOTOPBIN IMOANKCHIBACTCS
KOMUCCHEN U yTBEPKIAETCS PYKOBOJUTENIEM 00111€00pa30BaTEIbHOTO YUPEXKICHUS.
OnMH 3K3eMIUISIp aKTa XpaHUTCS B OMOIMOTEKE, IPYroi nepenaeTcs Mol pacnucKy
B OyXrajirepuio, KOTopasi IpOM3BOAUT CIMCAaHUE C OaslaHca 00111e00pa30BaTEIbLHOTO
YUPEXKACHUS MO YKA3aHHOW B aKT€ CTOMMOCTH y4e€OHUKOB. CHHUCaHHBIE MO aKTy
y4eOHUKH CHAIOTCSA B COOTBETCTBYIOUIME OPraHU3ALMU M0 3arOTOBKE BTOPUYHOIO
ChIpbs. JIeHeXKHbIE CPENICTBA OT ClIaYM MaKyJIaTypbl BHOCATCS HAa PAaCUETHBIMA CUET
IIKOJIBI C LETIBIO NallbHEUIero npuodperenus s poHaa OMdINOTEKU IMTEPATYPHI.

4.5. BriObiTHe yueOHUMKOB U3 GoHAa OMONMMOTEKH O(QOPMIISIETCSI aKTOM 00
VCKJIFOUEHHUH U OTPAXKAETCA B KHUTE CYMMapHOT0 y4eTa, a TAK)Ke B KAPTOTEKE ydyeTa
y4eOHUKOB. BBIObITHE YUEOHBIX MAaTEPUAIOB BPEMEHHOTO XPAaHEHUS TPOU3BOAUTCS
B KOHIIE KaJ€HJApHOIO TojJa MO AaKTy C YKa3aHWeM NPHYMHBL «MaTepHal
BPEMEHHOTO XPaHEHUS.

4.6. AKTHl Ha cnucaHue YYCOHMKOB BU3HMPYIOTCA WICHAMH KOMUCCHUH TIO
COXPaHHOCTH (POHIOB. 3aBU3MPOBAHHBIE AKTHl YTBEPKAAIOTCS PYKOBOIUTEIIEM
00111e00pa30BaTEILHOIO YUPEKICHUSI.

4.7. CnucaHHble MO aKTy Y4YE€OHUKM MOTYT OBITh MCHOJB30BaHbI IS
U3TOTOBJICHUSI AMJAKTUYECKOTO MaTepuaia, A pPecTaBpallMOHHBIX pPadOT WiIH
NEepealoTCs OpraHu3alusM [0 3aroToBKe BTOPCHIpbA. YacTh y4eOHHKOB,
HaXOJSIIMXCS B YIOBJIETBOPUTEIBHOM COCTOSHUM, IIOCJI€ CIHCAHHUSI MOXKET
BbIIaBaTbCAd OOydYaromMMCs JUIsl TOATOTOBKM K OJK3aMEeHaM, MepelaBaTbCsi B
y4eOHbIe KaOMHETHI WU UCTIOJIb30BAHBI JJIsl PEMOHTA APYTUX YUeOHUKOB.

4.8. XpaHeHHe CINHCAHHBIX YYEOHHMKOB BMECTE€ C JICUCTBYIOIIUMHU
3aIperaeTcs.

5. Y4eT UTOr0OB ABHKEHUS OMOJIMOTEedHOT0 (poHIA
5.1. Uroru nBwxeHuss (OHIOB IMOJBOIATCS B KHUI'€ CYMMapHOTO ydeTra



oubnnoreyHoro ¢oHna (WM APYroM PEruCTpe CyMMAapHOTO Y4eTa, IPUHITOM B
OMOIMOTEKE) HA OCHOBAHUU JJAHHBIX CYMMApPHOI'0 Y4€Ta O OCTYIIJIEHUU U BBIOBITHH
JIOKYMEHTOB.

5.2. toroseie JaHHBIC UMCIOT YCTHIPC 00s13aTeNIbHBIX I0KA3aTEIsA: COCTOSIIO
Ha HadajJo roaa, IOCTYIIMJIO 34 IO, BBIOBIIO 3a rog, CoCTouT Ha KOHCI rozaa.
Hrorossie JAaHHBIC II0 OJJICKTPOHHBIM CCTCBBIM YIAJICHHBIM NOKYMCHTaM
NpCaACTABJLAOTCA CIICAYIOINUMUA ITOKA3aTCIIMHU YUCTHBIX CIAWHHUI COCTOAJIO HaA
Ha4daJo roaa, O(I)OPMJ'ICHO B JOCTYII B TCUCHUC IoJia, JOCTYII ITPCKPAIICH B TCUCHUC
roga, COCTOMT Ha KOHCII roaa.

6. [IpoBepka HaJIMUKsI JOKYMEHTOB OMOIHOTEYHOT0 POH/IA

6.1. OOs3aTenpHAs MHBEHTAPU3AIIHS TPOBOIUTCS B CIICIYIONTUX CITyJasiX:

® [IpU CMEHE MaTEPHAIBHO OTBETCTBEHHOTO JINIIA;

® [IpU BBISBICHUM (DAKTOB XUIICHUS VI TOPYH JOKYMEHTOB,;

® B cCllyd4ae CTUXHIHOrO OEJCTBUS, MOXapa WIH JPYrUX Ype3BbIUYaMHBIX
CUTYyalUsX, BBI3BAHHBIX 3KCTPEMaJIbHBIMU YCIOBUSAMM;

e 1pu nepenaye GpoHaa OUOINOTEKU WM €€ YaCTU B apeHILY;

® [IpU peopraHU3alUU U TUKBUAALNN OMOIUOTEKH.

6.2. Jlns mpoBeneHHs TPOBEPOK PYKOBOAUTENEM 00I11€00pa30BaTEIbHOTO
yUpexJACHUS Ha3HA4YaeTCd KOMHCCHS, B COCTAaB KOTOPOW BXOIUT MPEJICTABUTEINb
Oyxranrepuu.

6.3. [IpoBepka (hoHma B MITAHOBOM MOPSIIKE OCYIIECTBISIETCS OAMH Pa3 B 5
JIeT.

6.4. IIpoBepka Bcero (poHIa UK €T0 YaCTH 3aBEPIIIACTCS COCTABICHHEM aKTa
O pe3yibTaTax MPOBEACHHs MPOBEPKU HAIUYMS TOKYMEHTOB y4eOHOro (oHnua u
NPUIOKEHUEM K  HEMYy  CIOUCKa  JOKYMEHTOB,  OTCYTCTBYIOIIHUX IO
HEYCTAHOBJICHHOW mpuyuHe. B akTe QUKCHUPYIOTCS CBEICHHS O KOJIUYECTBE:

® JIOKYMEHTOB y4eOHOTro (POH/Ia 10 TaHHBIM yUeTa;

® JJOKYMEHTOB, UMEIOIIUXCS B HATMYNH;

® JJOKYMEHTOB, OTCYTCTBYIOUIUX B  OubmuoTredyHom  (QoHAE IO
HEYCTAHOBJICHHOMN IIPUYMHE.

6.5. B akre Takke yKa3bIBAIOTCS HOMEp M JlaTa akTa O MPOBEACHUU
npeapiayled MOpoBepkh. AKT C  TNPUIIOKEHHEM  CHUCKA  JOKYMEHTOB,
OTCYTCTBYIOLIMX 10 HEYCTAHOBJIEHHON MPUYMHE, MOAMUCHIBAETCS MPEICEaaTENEM
U 4JieHaAaMH KOMHCCHM U yTBEpPXKIAaeTcs PYKOBOJUTENEM 0OIIe00pa30BaTeIbHOTO
YUPEXKICHUS.

6.6. I[lpu BeIIBIECHUM B mpolrecce MNPOBEpKH (OHIA OTCYTCTBYIOIIUX
JIOKYMEHTOB W HEBO3MOXXHOCTH YCTAHOBJICHUS BHWHOBHBIX JIMI], YOBITKH TIO
HEJ0CTa4e CIUCHIBAIOTCS B COOTBETCTBHH C JICUCTBYIOIINM 3aKOHOATEICTBOM.



7. Jlesionpou3BOACTBO B OPraHU3alNu yueTa 0ud1uoTe4Horo gonaa
7.1. Opranuzanus paboThl ¢ TOKYMEHTaMH 110 y4eTy Ouoiroredynoro ¢hoHaa
OCYIIIECTBIISIETCS TI0 TIPaBHJIaM BEACHHS JICIOMPOU3BOICTRA.

7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYILECTBIIAECTCS YYET, MOJJIexKar
NOCTOSIHHOMY XPAaHEHHMIO KaK JIOKYMEHThI CTporoi ordetHocTd. IlocTtosiHHO, 10
JUKBUAAIMKA OMOIMOTEKH, XPAHITCS PETUCTPhl MHAUBUYAIBHOTO U CyMMapHOIO
ydeTa JIOKyMEHTOB OMOJIMOTeUHOro (poHa (PEruCTpallMOHHbIE KHUTH, MTHBEHTaPHbIE
KHHUTY, KHUTY CYMMapHOIO y4€Ta, YYeTHBIN KaTajor U KaTajoru).

7.3. B cooTBeTCTBUM C IIpaBWJIaMU OpPraHU3allUd TOCYJapCTBEHHOTO
aApXMBHOIO JIeJla YCTAHABJIMBAIOTCA CIEIYIONIME CPOKM XPAaHEHHS JTOKYMEHTOB,
00€eCTIeUnBAIOIINX YUET U COXPAHHOCTH (POHIOB:

° CONPOBOJIUTEIIbHBIC JIOKYMEHTHI (HAKJIaIHbIE, CUETA, OMUCH, CIIUCKU
Ha TOCTYMAIOILYIO JUTepaTypy) — 3 roaa;

° IMPUXOJIHBIC aKThl Ha JINTEPATYpPy, MOJYUYCHHYIO OeCIIaTHO Wiu 0e3
COIIPOBOJUTEIIBHBIX IOKYMEHTOB, — 3 TO/a;

° KHHUTa y4eTa JUTepaTypbl, yTEPSIHHON YUTATEISIMU U IPUHSATON B3aMEH,
—3rona;

° aKThl HA CIUCAHUE KHUT U TEPUOJAMYECKUX W3JIaHUM, YYETHBIC

KApTOYKH, KHWKHbIE (DOPMYJISPBI CIIMCAHHBIX W3AaHuil — 10 ner.

7.4. Tlo ucreueHumn CPOKOB XpaHCHHA YYUYCTHBIC OJOKYMCHTBI IIOAJICIKAT
YHUYTOKCHHIO B YCTAHOBJICHHOM ITIOPAIKC.

7.5. Jlo oOkoHuUaHHA O4YEepeIHON NPOBEPKH (QOHIA XpaHATCA aKThl O
pe3ysbTaTax MPOBEACHUS MPOBEPKU HATTMYMS TOKYMEHTOB OMOJIMOTEYHOTO (POH/IA.

8. ObecneyeHue COXpAHHOCTHU OUOTHOTEUHOT O POH/IA HIKOJIBbHBIX Y4eOHUKOB
8.1. CoxpanHocts GoHIa 00ECTIEYNBACTCS CO3JAHIUEM ONTUMAIIBHBIX YCIIOBUH
XpaHEHUs U UCIIOJIb30BaHUs Y4€OHUKOB, a TAK)KE OXPAHOU UX OT MOPYU U XUILICHUH.

8.2. XpaHeHue Y4YE€OHUKOB OCYIIECTBISIETCS COTJACHO JIEHCTBYIOIIUM
WHCTpYKITUAM TTO OXpaHe TPY/Ia U MOKapHO# 0€30MacHOCTH.

8.3. ®oHJ1 y4eOHUKOB PacHoJIaraeTcs U YYUTHIBAECTCS OT/IEIBHO OT OCHOBHOT'O
dbonma.

8.4. OTBETCTBEHHOCTh 3a OPraHU3AIMI0 COXPAHHOCTU (POHJAa Yy4eOHHKOB
BO3JIaraeTcsi Ha PYKOBOJAUTENS  001e00pa30BaTENIbHOTO  YUPEKIACHHUS U
oubmoTexapsi.

8.5. OTBETCTBEHHOCTH 32 COCTOSIHHE U COXPAHHOCTh BBIIaHHBIX YYCOHUKOB B
TE€YeHHE yueOHOro rojia HeCyT o0yyarouirecs, nojib3yrmuecs 3tuM ¢pongoM. OHu
e, TIPU HEOOXOAMMOCTH, OCYIIIECTBIISIOT KX PEMOHT.

8.6. B cayuae yrepu wim mopud Yy4deOHUKA POJIUTENU (3aKOHHBIC
MPEICTAaBUTENN ) BO3MEIAIOT HAHECEHHBIH yIepO B COOTBETCTBHH C ICHCTBYIOIINM
3aKOHOJIaTEITLCTBOM.



9. IlpaBuiia MoIb30BaHNUS YUeOHUKAMU JIJIs1 00y4AIOIIMXCS M poauTesIei
9.1. OOyyaromuecss UMEIOT MPABO MOJyYaTh YUEOHHKHU, MPETyCMOTPEHHBIE
00pa3oBaTeNbLHBIMU TPOTPAMMaMH IITKOJIBI, BO BPEMEHHOE MOJIh30BaHUe U3 (OHIIA
OubIMOTEeKN OECIIIaTHO.

9.2. YueOHUKH BBIJAIOTCA OOYYAIOMMMCS CPOKOM Ha OJWH y4eOHBIM TO,
HE3aBUCUMO OT TOr0, Ha KakOW CpOK OOy4YeHHs OHM pacCuMTaHbl, Oe3 MpaBa
nepegadyd M Opofaxku. Bo3BpaT y4eOHMKOB TapaHTHPYETCS POAUTEISIMU
(3aKOHHBIMH TIPEJACTABUTEIISIMH ).

9.3. Y4eOHUKH MOTYT OBITH BBIJAaHBI KaK HOBBIC, TaK M HCIIOIH30BAaHHBIC
panee. [IpoGieMbl HEXBAaTKM YYEOHMKOB pEIMIAOTCS 4Yepe3 OOMEHHO-pPE3epPBHBIN
dboHa Ko palioHa (ropoja).

9.4. OGyu4aromuecs TOJDKHBI MOAMUCATh KaXIAbld y4eOHUK, TOJYYCHHBIA U3
doHAa WIKOIBbHON OMOIMOTEKH (Y4eOHbIN TOJ, paMUiIMs, UM, KIacc).

9.5. YueOHMK T0JDKEH UMETh JIOTIOTHUTEIIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHMKax HEIb3s MUCATh, PUCOBATH, 3aTN0ATh M BHIPHIBATH CTPAHHIIBI
U T.JI.

9.7. Ob6yuaroiuecs 00s13aHbI BO3BpAIATh IIKOJbHBIE YYSOHUKH B OMIPSITHOM
BUJIE, TT0 HEOOXOIUMOCTU PEMOHTUPOBATH UX.

9.8. YueOHUKM MOJDKHBI BO3BpAIIaThCs B OMOTMOTEKY B YCTaHOBJICHHBIC
CPOKH B KOHIIE Y4EOHOI0 ro/ia, 10 HaCTYIUICHUS JIETHUX KaHUKYJI.

9.9. Brimyckauku 9 kimacca 00si3aHBI paccuMTaThCs ¢ OUOIMOTEKOM IO
UCTEYEHUH CPOKa 00yUYeHus (A0 MOIyUeHHs aTTecTara).

9.10. OGyuarommuecsi, BbIOBIBAIONINE B TEUCHHUE Y4eOHOIO Tojia, 00si3aHbI
CIaTh YICOHHKH TIEpe]T MOTyICHUEM JOKYMECHTOB.

9.11. B cinyyae mopuyu WM yTepu y4eOHUKOB OOydaromuecss OOsi3aHBI
BO3MECTHUTh UX HOBBIMH HJIM PABHOIICHHBIMHU T10 COTJIACOBAHUIO C OMOIMOTEKApEM.

9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTH MOyUYEHHBIX IIKOIbHBIX YUCOHHKOB
HECYT KaK 00ydJarommecs, Tak ¥ X POAUTENH (3aKOHHbIE MPEJCTABUTEIN).

10. TpeGoBaHus K HCNIOJIb30BAHUIO U 00€eCIIeYeHH IO COXPAHHOCTH Y4eOHUKOB

10.1. OOywuaroruecsi 00s3aHBI OEPEKHO OTHOCHUTHCS K y4eOHHUKaM, HE
JIOTIyCKaTh WX 3arps3HEHUs M TIOpYM, NPUBOASIIMX K TOTepe HHOpMaIuH,
YXYAIMAIONMX  yI000YMTaeMOCTh, yCIOBUS UTEHHUS (MIOTEps  DIIEMEHTOB
U300pakeHHsl, TMATHA, IApalWHBI, OTCYTCTBHE OJHOW WU OoOJee CTpaHWUII,
CKJICBaHHE CTPAHMII U TIOBPEXKICHUE TEKCTa WJIM WIUTFOCTPAIUi MPU PACKPBITHH,
nedopMmalusi, TOTPEeMaHHOCTh OJIOKa W MEePeruieTa).

10.2. TIpu ucnonp30BaHUM yuyeOHHKA IEPBOTO I'0/1a, OH JOHKEH OBITH CJIaH B
MIKOJIbHYI0 OWONMOTEKYy B OTJIMYHOM COCTOSHHM: YHCTBIM, IIeJbIM, 0Oe3
HOBPEKACHUH U MOTEPTOCTEN KOpEIlIKa, YIII0B Meperiera, 0e3 oTpbIBa NeperieTa Ot
OJ0Ka.



10.3. Ilpu wucnosnb30BaHUU y4eOHUKAa BTOPOTO-TPETHETO T0/a, OH JOJKEH
OBITh CaH B LIKOJbHYIO OMOTMOTEKY B XOPOIIEM COCTOSIHUU: YUCTBIM, II€JIBIM,
JIOTIYCKAIOTCA HE3HAYUTEIbHbIC TIOBPEXKACHUSA: MOTYT OBITh HEMHOTO MOTpPETaHBbI
YTOJIKY TIeperuieTa, KOPeuoK (HO He MOPBaH).

10.4. Ilpu ucnoaB30BAaHUM y4EOHHKA YETBHIPEX-TISITH JIET, OH JOJIKEH OBITh
ClIaH B IIKOJIbHYIO OMOIMOTEKY B yIOBJIETBOPUTEIILHOM COCTOSIHUH, TPUTOHBIM TSI
JaJIbHENIIETO NCIIOJIb30BAHUS: UUCTBIM, IOITyCKAeTCs HalpbIB Kopenika (He Ooiee 1
CM. OT Kpasl) ¥ IIEpeIieTa B MECTE €r0 COEAUHEHUS C OJIOKOM.

10.5. IIpu ucnonp30BaHUM y4eOHHUKA MIECTH JIET U 0oJiee, OH JOJDKEH OBbITh
ClIaH B IIKOJIbHYIO0 OMOIMOTEKY B YIOBIETBOPUTEIHHOM COCTOSIHUU, TPUTOTHBIM IS
JAIbHENIIIETO UCIOJIb30BAaHMUs: YUCTHIM, JIOMyCKaeTCs HaJAPBIB KOpelika (He Oosee
2-3 cM OT Kpasi) ¥ TeperieTa B MECTE €r0 COSTUHEHHS C OJIOKOM.

10.6. Bce moBpexaeHusi MOKHBI OBITh aKKypaTHO CKIIEEHBI MPO3pavHON
Oymaroii, Tu60 MIMPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh Y4aCTHMKOB 00pa30BaTeIbHOM AeATeJTbHOCTH 10
o0ecrneyeHNI0 COXPAHHOCTH YYeOHNKOB
11.1. PykoBoautenb  0oOII€OOpa30BAaTEIBLHOTO  YUPEKICHUS  HECET
OTBETCTBEHHOCTh 32 OPTraHMU3aIUI0 PabOThl MO CBOECBPEMEHHOMY TOIOJIHEHUIO
OubmuoTeyHoro (oHaa MIKONBHBIX YYEOHUKOB, OOECHEUYeHHEe OOy4YaroIIMXCcs
y4eOHUKaMH, YYEOHBIMH TMOCOOUAMH, Y4€OHO-METOJMYECKHMMH MaTepuajjaMu,
cpelncTBamMu O0y4eHUS U BOCTIUTAHUS.

11.2. 3amecTutens AUPEKTOpa MIKOJIBI IO y4eOHO-BOCHUTATEIBHONU padoTe
OTpeseNsieT MOTPEOHOCTh MIKOJIbl B yUeOHMKAX, COOTBETCTBYIOIIUX MPOrpaMMam
oOy4YeHus, OCYIIECTBISIOT KOHTPOJb 3a WCIOJIb30BAHUEM TEIarOrHYeCKUMU
paboTHHKaMM B XOJ€ OOpa30BaTEIbHON NESITEIbHOCTH YYEOHUKOB, Y4E€OHBIX
nocoOuil M y4yeOHO-METOJUYECKUX MaTEepPHAIOB B COOTBETCTBUU CO CIIHMCKOM,
OTIpEIeTICHHBIM IIKOJIOH, COBMECTHO C YUUTEISIMHU U OMOINOTEKApEM OCYIIECTBISIET
KOHTPOJIb 32  BBINIOJHEHHEM OOydYalomMMHUCS €OUHBIX TpeOOBaHW  TIO
UCTIOJTb30BaHUIO U COXPAHHOCTH YUeOHUKOB.

11.3. KnaccHple pyKOBOAMTEIN HECYT OTBETCTBEHHOCTH 3a BOCIHUTAHHE Y
oOy4Jaromnuxcst 0epeKHOT0 OTHOIICHUSI K y4eOHOM KHUTE, 32 COCTOSTHUE yUeOHUKOB
U Y4eOHBIX MOCOOMI 00yJaromuXcsi CBOETO0 Kiiacca B TEUYCHHE y4eOHOTo Toja,
CBOCBPEMEHHYIO BbIJIauy (cIady) y4eOHWKOB, YUEHBIX U YYEOHO-METOAMYECKUX
nocoOuii B OMOIMOTEKY B COOTBETCTBUU C TPAPUKOM, YTBEPKIECHHBIM TUPEKTOPOM
TITKOJTBI.

11.4. bubmmoTekapb HECET OTBETCTBEHHOCTb 32 JIOCTOBEPHOCTh HH(MOPMAITHH
00 00ecrneuyeHHOCTH y4yeOHUKAMH, Y4YEOHBIMU MOCOOUAMHM M y4eOHO-
METOJAMYECKMMHU MaTepralaMi OOYy4YaloIIMXCs IIKOJbI, 32 OpraHU3alri0 padOThI
OMOJIMOTEeKH MO BbIJa4e U BO3BpaATy y4eOHMKOB, YU4E€OHBIX MOCOOMH M y4eOHO-
METOJMYECKUX MaTepuasoB OOyYarolMMHUCA, 32 COXPAHHOCTh OMOJIMOTEYHOIO
dbonaa yueOHON TUTEpaTypHl.



11.5. Poautenu (3aKOHHBIE TIPEACTABUTENN) OOYyYAIOIIUXCS
HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh TIOJYyYEHHBIX Y4YEOHUKOB,
y4eOHBIX MOCOOUH M Yy4EeOHO-METOJUYECKUX MATEPUAJIOB M BO3MEIIAOT
UX yTpaTy Wil Mopuy OMOIMOTEKE MIKOJIBI.

11.6. OOyuaromuecss HECYT OTBETCTBEHHOCTh 3a COXPaHHOCTb
y4eOHUKOB, y4EOHBIX MOCOOMI U y4eOHO-METOAMYECKUX MaTEpHUasoB,
MOJTYYEHHBIX U3 (POH/IA MIKOJIBHOU OUOIHOTEKH.

12. 3axy0uHTeIbHBIE MOJI0KEHUS
12.1. Hacrosimee Ilonoxenune o ¢oHae OecIIaTHBIX Y4€OHUKOB,
nopsiike ero (OpMHUPOBaHUS, ydeTa, HCIOIB30BaHUS M OOECIeUeHUs
COXPAaHHOCTH SIBJISIETCS JIOKAJbHBIM HOPMATHUBHBIM aKTOM, IPUHHUMAETCS
Ha [lemarornueckom coBeTe HIKOJIBI M yTBEpKAaeTcs: (Jinbo BBOAMUTCS B
NeiCTBHE) IpUKa30M PYKOBOJUTENS 0011e00pa30BaTeIHLHOrO
YUPEXJIEHUS, OCYILIECTBISIONIEN 00pa30BaTENbHYIO AESITEIbHOCTD.

12.2. Bce wu3MeHeHUS W JIONOJHEHHS, BHOCHMEIE B HAacTOSIIEe
[Tonoxenue, oQOpMISIOTCS B MNHUCBMEHHON (OopME B COOTBETCTBHH
JICUCTBYIOIIMM 3aKOHOAATeIbCTBOM Poccuiickon denepanumu.

12.3. Tlomoxenue 0 oecriaTHOM y4eOHOM dbonae
00111€00pa30BaTEIbHOTO YUPEKICHUS IPUHUMACTCS Ha HEOIPEASICHHBIN
cpok. M3MeHeHus u pononHeHus K IlOJIOKEHWIO TPUHUMAIOTCA B
nopsijike, mpeaycMoTpeHdom 11.12.1. Hactosiero ITonoxxeHusl.

12.4. Hactosimiee [lonoxeHue BCTymaeT B CHIIy C MOMEHTa €ro
YTBEPXKIIEHUSI W JEHUCTBYeT 0€3 OrpaHMuYeHUs Cpoka AercTBUU (70
BHECEHHSI COOTBETCTBYIOUIMX M3MEHEHUN M JIONOJHEHUW WM MPUHATHS
HOBOro [lonoxxenus).
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